YTBEpXKaeH
NOCTaHOBSIEHMEM afMUHUCTPALUK
LLlyGepckoro cenbckoro
noceneHns HoBoycMaHCKOro
MYyHUUUNANbLHOro pamoHa
BopoHexckon obrnactu
oT 14.11.2023 r. Ne 87

AOMMWHUCTPATUBHbIN pernamMmeHT
npepocTaBrneHnsa MyHMuMnanbHomn ycnyrm «lpeaoctaBneHmne nidopmaumm o6
obbeKTax yuyeTa U3 peecTpa MyHULMNANbHOIrO UMyLLECTBa» Ha TeppUTOpPUMN
LLly6epckoro cenbckoro noceneHnss HoBoycmMaHcKkoro MyHuuunanbHOro pamoHa
BopoHexckon obnactu

(B pegakumm ot 23.10.2024 Ne 112; ot 20.11.2024 Ne 135)

|. ObWwure nonoxeHus
1. MpegmeTt perynupoBaHns AOQMUHUCTPATUBHOIO perfnamMmeHTa

1.1. MNpeameTom perynmpoBaHus
HacTosiLero AAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHus MYHMLMNanbHON
YyCnyrn sIBNSIOTCS OTHOLLIEHUsI,  BO3HMKawLWMe B CBA3M C  MpeaocTaBlieHUeM
agMuHucTpauuen LLybepckoro CenbCKoro noceneHuns HosoycmaHckoro
MyHULMNANbHOro panoHa BopoHexckon obnactu (panee -
AOMUHUCTpaums) MyHMumnanbHon  ycnyru «lpegoctaBneHne  uHgopmauun o6
obbekTax yyeTa n3 peecTpa MYHULMNANbHOro MMmyLLLeCTBa» Ha
Tepputopun LLlybepckoro cenbckoro noceneHnss HoBOYCMaHCKOro MyHULUNAnNbHOro
panoHa BopoHexckon obnactu (ganee —  AOMUHUCTPATUBHBIA  perfiameHT,

MyHuumnaneHas ycnyra).

1.2. HacTosawmn AOMUHUCTPATUBHBIM pernamMeHT YycTaHaBnuBaeT cTaHzapT
npegoctaBneHns MyH/UMNANbLHOM YCryru, cocTas, MOCHeAoBaTeNlbHOCTb U CPOKU
BbIMOMHEHUA agMUHUCTPaTUMBHBLIX npoueayp no npegoctasneHuto MyHuuunanbHOM
ycnyrn, TpeboBaHMA K MopsaaKy WX BbINOMHEHWA, B TOM 4ucrne OCoBeHHOCTH
BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp B 9NeKTpoHHOM dopMe, a Takxke
OCOBEHHOCTM BbIMOMHEHNUS aAMWHUCTPATUBHLIX Npoueayp B MHOrogyHKLMOHarbHbIX
LeHTpax NpeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULUNAnNbHbIX yenyr (ganee — MoL),
dopMbl KOHTpONA 3a npegocTaeneHnem MyHuumnaneHOW ycnyru, [ocyaebHbin

(BHecynebHbIN) nopsiaoK obxxanoBaHus peLleHni " JencTBuUin
(6e3penctBuin) agmuHucTpaumm LLlybepckoro cenbckoro noceneHns HoBOycMaHCKOro
MYyHULUUNAanLHoro panoHa BopoHexckon obnacTtu,
AOMKHOCTHbIX Ny, agMmuHucTpaumm LWybepckoro CenbCcKoro nocenexHus

HoBoycMaHCKOro MyHuumMnanbHOro paroHa BopoHexckon obnactu, MyHuumMnanbHbIX
cnyxawmx, MOL, npuBnekaembix opraHnsaumm, Ux 4OMKHOCTHbIX N1L, paboOTHMKOB.

1.3. B pamkax MyHuumMnaneHoW ycnyrm MOXeT OblTb npegocTaBneHa
MHGOpPMaLNSA B OTHOLLEHUM:

- HaxogsLwerocsas B MyHMUMNANbHOAW COOCTBEHHOCTU HEOBUXMMOro MMyLlecTBa
(3maHne, CcTpoOeHMe, COoopyXeHne Wnn OObEKT HEe3aBEPLUEHHOINO CTPOUTENbLCTBA,
3eMenbHbIA Y4acCTOK, XWUNOE, HEeXMUIoe MOMELLEHNE UMM MHOM MPOYHO CBSI3aHHLIA C
3emnen ob6bEKT, nepemeLLeHne koToporo 6e3 copasmepHoro yuwepba ero HasHa4yeHuo
HEBO3MOXHO, NMBO MHOE UMYLLLIECTBO, OTHECEHHOE 3aKOHOM K HEOBMXMMOCTMW);



- Haxogsweroca B MyHUUMNANbHOW COOCTBEHHOCTU ABMXUMOINO MMYLLECTBA,
akuun, ponen (BknNagoB) B YCTaBHOM  (CKNA4OYHOM) KanuTane Xo3sWCTBEHHOrO
obwecTtBa unu TOBapuwiectBa JMBO MHOE UMMYWECTBO, HE OTHOCsLWeecs K
HEOBMXMMbIM W  OBMXKUMbIM BelaM, CTOMMOCTb KOTOPOro npeBbillaeT pasMep,
YCT@HOBMIEHHbIA  peLlleHUsMU  MpeacTaBUTENbHLIX  OpraHoB  COOTBETCTBYHOLLMX
MyHUUMNanbHbIX OOpas3oBaHWA, a Takke 0COD00 LEHHOro OBMXMMOIO WMYLLLECTBA,
3aKpensieHHOro 3a aBTOHOMHbIMU U BIOKETHBIMU MYHULMNASNBHBIMU YYPEXOEHUSMU U
onpeaeneHHoe B cooTBeTcTBMM ¢ DepeparnbHbiM 3akoHOM oOT 03.11.2006 Ne 174-93
«O06 aBTOHOMHbBIX YYPEXOEHUAXN;

- MYHMUMNANbHbIX YHATAPHbIX MPeaAnpuUATUN, MYHULUNAmNbHbIX YYPEXOAEHUN,
XO3AMCTBEHHbIX OOLLEeCTB, TOBapuWeECTB, akumu, ponu (BkNagbl) B yCTaBHOM
(cknago4YHOM) KanuTane KoTopbiX NPUHagnexat MyHULunanbHbIM 06pa3oBaHNAM, MHbIX
IOPUANYECKNX NuL, ydpeauTernemMm (Yy4aCcTHMKOM) KOTOpPbIX SBASIETCA MYyHUUMNanbHoOe
obpa3soBaHue.

2. Kpyr 3asButenen

2.1. MyHuymnaneHaa ycnyra npegoctaBnsieTca NiobbiM 3anHTEpPecOBaHHbLIM
niagam, B TOM 4ucrie PU3NYECKMM nuuam, UHOMBUAYaAlbHbIM NpeanpuHUMaTrensam,
topuanyecknm nuuam (ganee — 3asaButenm).

2.2.C 3asBneHvem BrpaBe obOpaTuUTbCA nNpeacTaBuTeENb 3asBUTENS,
AENCTBYIOLLNIN B CUMY MOSTHOMOYUIA, OCHOBAHHbLIX HAa OPOPMITIEHHOW B YCTAHOBIEHHOM
3aKkoHogaTenbcTBoM Poccuinckon ®enepaunm nopsiake OBEPEHHOCTU, HA OCHOBaHMMN
denepanbHoro 3akoHa nmMbo Ha OCHOBaHWW akTa, YMNOMHOMOYEHHOrO0 Ha TO
rocyqapCTBEHHONO OpraHa WM oOpraHa MEeCTHOro camoyrnpasrieHus (ganee —
npeactaBuTenb 3aasuTtens).

2.3. MyHuumnaneHas ycnyra npefoctaBnsieTcs B COOTBETCTBMU C BapuaHTOM ee
npenocTaBneHnsa, COOTBETCTBYOLWMM Mpu3Hakam 3asiBuTensi, onpederieHHbiIM B
pesynbTate aHKeTMPOBaHWs, NPOBOAUMOro AaMUHUCTPaUMeENn, a Takxke pesynbTara, 3a
npegocTaBneHnemM Kotoporo obpaTtuncsa 3asBurens.

MepeyeHb npusHakoB 3asiBUTENEN, a Takke KOMOWHaALUMW 3HAYEHUN NPU3HAKOB,
Kakgas M3  KOTOPbIX COOTBETCTBYET OAHOMY  BapuaHTy  npenocTaBfeHus
MyHuLMNansHou ycnyru, npueeaeH B [MpunoxeHnn 7K HacTosLlemy
AOMUHUCTPATMBHOMY perfameHTy.

3. TpeboBaHne npepoctasneHns 3assutento MyHuuMnanbHOW ycryrm B
COOTBETCTBUM  C  BapuaHTOM npegocTaBneHns MyHuumnansHoOn  ycnyru,
COOTBETCTBYIOLWMM  Mpu3Hakam  3asBuTens, oOnpedeneHHbiIM B pesynbTrare
aHKEeTMpOBaHWS, MPOBOAUMOrO OpraHoMm, npegocTasndaAwwmMMm ycnyry (ganee —
npocdounMpoBaHue), a Takke pesynbTara, 3a NpeaocTaBNEeHUMEM  KOTOPOro
obpatuncsa 3asBuTenb

3.1. MyHuuunanbHasa ycriyra okasbiBaeTcs MO eOuMHOMY CLeHapuio Ans Bcex
3asBuTenen B 3aBMCUMOCTU OT Bblbopa Bmaa 0OBLEKTaA, B OTHOLIEHWN KOTOPOro
3anpalumBaeTcs Bbinucka n3 peectpa.

3.2. lNpusHakn 3assutensa (npegcraButena 3asBUTENS) ONpenensitoTcs nyTem
npocnnMpoBaHmus, OCYLLLEeCTBSIEMOr0O B COOTBETCTBUM c HacTosILLMM
AOMUHUCTPATUBHLIM pPErnaMmeHToM.

3.3. lpuem 3asBuTenen no Bonpocy npepoctasneHns MyHuumnansHon
ycrnyrm  ocywiecTBngetrcsa  agmuHucTpaumen LyGepckoro cenbckoro  noceneHus
HoBoycmaHcKoro  MyHuuunanbHoro panoHa BopoHexckon obnactm (qanee —
AoMuHucTpaumnsa) unm 8 MoL.

3.4. Ha odomumnanbHOM canTe opraHoB MeCTHOro camoynpasnenua LLy6epckoro
cenbcKoro noceneHns HoBOyCMaHCKOro MyHuuunanbHOro panoHa BopoHexckon



obnactu (shuberskoe-r20.gosweb.gosuslugi.ru) (ganee - cant CEnbCKOro
noceneHus) B MHPOpMaLMOHHO-KOMMYHNKALLMOHHON ceTn «MIHTepHET» (Oanee - ceTb
WHTepHeT), Ha EINIY — cdenepanbHon rocygapCTBEHHON NMHPOPMALMOHHON CUCTEME
«EgnHbIn - nopTan  rocygapCTBEHHbIX M MyHUUMNANbHbIX — yCniyr  (PyHKUMM)»,
pacnonoxeHHon B ceTn VIHTepHeT no agpecy: www.gosuslugi.ru (nanee — EauHbIn
noptan, EMNY), B wuHpopmaunmoHHon cucteme BopoHexckon obnactn «[lMopTtan
BopoHexckon obrnactn B cetu MIHTepHeT», pacnosiokeHHom B ceTu VIHTepHeT no
agpecy: Www.govvrn.ru (aqanee — permoHanbHbin noptan, PrIIY), obssarenbHomy
pasmeLLeHno NoanexuT cnegyowas cnpaBsoyHas MHopMaLunsa:

- MECTO HaxoXaeHusa u rpacpumk paboTel AQMUHUCTPaLNK;

- cnpaBoYHble TernegoHbl AAMUMHUCTpaUMKW, B TOM 4ucrne Homep TeredoHa-
aBTOMHOPMAaTopa (Mpy HanMuun);

- appeca oduuManbHOro canTta, a Takke 3NEeKTPOHHON MoYTbl U (MnKn) opmbl
obpaTtHou cBs3n AOMUHUCTPaUumn B ceTn MHTepHeT.

3.5. UHopmupoBaHne  3asgButenen nNo  BonpocaMm  NpenocTaBneHus
MyHULMNaneHOM yCnyru ocyLwecTBNAeTCs:

NHdpopmunposaHue 3asasutenen no Bonpocam npegoctasneHns MyHuumnanbHON
YCIyrn OCyLLeCTBISAETCA:

a) nyTem pasmeleHns uHGoOpMauMM Ha CcalTe CenbCKoro nocerieHuns,
EMry, PMAry;

0) OOMKHOCTHLIM NMLUOM AOMWHUCTPAUWUKM, OTBETCTBEHHLIM 3a NpefocTaBfieHne
MyHuuMnaneHOW ycnyru, nNpu HenocpeacTBeHHOM obpaiwleHun 3assutens B
ALOMUHUCTpaUnio;

B) nytem nybnukaumm WHGOPMAaLMNOHHBIX MaTepuanoB B CpeacTBax MacCOBOW
UHdopMaLuu;

r) NyTemM pasMelleHus nevaTtHbiX MaTtepuarnoB B NoMelleHnax AQMUHUCTpaLumW,
npeaHasHayYeHHbIX Ans npuema 3asiBUTenen, a Takke UHbIX opraHm3aumnn Bcex dopm
COBCTBEHHOCTM MO COrflacoBaHMO C yKa3aHHbIMK OpraHn3aumsmMmm, B Tom Yucne 8 MoL;

A) nocpencTBoM TenedoHHON U hakCUMUIIbHOWN CBA3N;

€) nocpeacTBOM OTBETOB Ha oObOpaweHuss 3asaButenen no  BOMPOCYy
npegoctasneHna MyHuuunansHOW ycryri.

3.6. Ha ETIY, PI'Y un cante cenbckoro nocerieHns B Lensax MH(OPMUPOBaHUSA
3asBuTENENn nNo Bonpocam npefoctasneHns MyHuumnaneHOW ycnyrn pasmMellaeTcs
crepyrowaa nHopmaums:

a) ncyepnbliBalLWNN N KOHKPETHbIN NepeyYeHb OOKYMEHTOB, HeobXoauMbIX Ans
npegoctaBneHna MyHuumMnaneHOW ycnyru, TpeboBaHUS K OMOPMIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takke nepevyeHb [OOKYMEHTOB, KOTopble 3asBuTenb BripaBe
npeacTaBnTb NO COBCTBEHHOW NHULNATUBE;

6) nepeyveHb nuL, UMeLWNX NpaBo Ha nonyyvyeHne MyHuuunansHOW ycnyru;

B) CpOK npeaocTasneHns MyHuLmMnansHOM yCnyru;

r) pesynbTatbl  npepoctaBneHns  MyHuumnanbHOW  ycnyru,  MOpPsigoK
npeactaBneHns  OOKYMEeHTa,  SBNnsAwwWerocs  pesynbTaToM  NpeaocTaBrieHus
MyHuLMNansHoOW ycnyru;

) NCYepnbIBaLWNM NepevyeHb OCHOBAHWW NS NPUOCTaHOBMNEHUS WA OTKasa B
npegoctasneHm MyHuumnansHoOW ycnyru;

e) nHcopmauus o npaee Ha gocyaebHoe (BHecyaebHoe) obxanoBaHme OENCTBUN
(be3nencTBMA) U peLleHni, NPUHATBIX (OCYLLEeCTBNSeMbIX) B Xo4e npeaocTaBneHus
MyHuLMNansHOW ycnyru;

X) dopMbl 3aaBNeHNn (yBeAOMIeHUN, COoOobLeHn), UCnonb3yemble npu
npegoctasneHnn MyHuuunanbHOW yCryriu.

3.7. npopmauua Ha ENMIY u cante cenbcKOro rnocerieHs 0 nopsigke wu
cpokax npegoctaBneHna MyHuuunanbHOW ycnyru npegocraensaeTtcs 6ecnnartHo.



3.8. Ha caunte cenbckoro nocerneHus gononHUTENLHO pasMeLLarTCs:

a) NosSiHbIE HanmMeHOoBaHUS n NnoYTOBbIE agpeca
AOMUHUCTpaunK, npegocTtasngowen MyHumnanbHyo yenyry;

6) Homepa TenegoHoB-aBTOMH(OPMATOPOB (MPW HaNU4uKn), cNnpaBoYHbIe HOMepa
TeneoHOB CTPYKTYPHbIX nogpasgeneHnin  AgMUHUCTpauMW, HenocpencTBEHHO
npegoctaBnAoWwmnx MyHULumMnaneHyo yenyry;

B) pexum paboTbl AQMUHUCTPaLUW;

r) rpacpumk paboTbl noapasgeneHus, HenoCcpeacTBEHHO MNpPeAoCTaBsoWero
MyHuLMNaneHyo yCnyry;

) BbIOEPXKM W3 HOPMAaTMBHbLIX MPaBOBbIX aKTOB, cogepXalmx HOpMbI,
perynupyrowme aeatenbHocTe AQMUHUCTPaUUK No npeaocTasneHnio MyHuuunanbsHoOM
ycnyru;

€) nepeyeHb N, UMEKLLNX NPaBo Ha nonyvYeHne MyHuuunanbHOW ycnyru;

X) opmbl 3asBneHun (yBedoMIIEeHWKW, COOOLWEeHU), UCNosb3yemMble nNpu
npegoctasneHnn MyHuuunansHOW ycryru, o6pasubl M MUHCTPYKUUW NO 3anOfHEHWUIO;

3) NoOpsiAoK 1 cnocobbl NpeaBapuTeNbHON 3anucK Ha nonyyeHme MyHuumnnansHON
ycnyru;

n) TeKCT AODMUHUCTPATUBHOIO pernameHTa C NpUoXeHaImMu;

K) KpaTkoe onncaHue nopsiaka npegoctasneHna MyHuumnansHoOW ycnyru;

n) nopsagoKk obXanoBaHus pelleHun, AencTBUn unn 6e3nencTBust OOMKHOCTHBIX
nvy AOMUHUCTpauuK, npegocTasnaowmx MyHuumnansHyo yenyry;

M) WHJOPMaUUA O BO3MOXHOCTM y4dacTua 3asBUTENEen B OLEHKe KayecTBa
npegoctaesneHnss MyHuumnanbHOM ycnyru, B TOM 4YUcCne B OUEHKE 3(PPEKTUBHOCTU
AEeaATenbHOCTU pykoBoauTena AOMUHUCTPaUUK, a TakxKe cnpaBOYHO-UHAPOPMaLNOHHbIE
mMaTepuarbl, cogepxaliume ceBegeHns o nopsake n cnocobax npoBeaeHns OLEHKN.

3.9.Tpn wuHpopMUpoBaHUKM O nopsagke npegoctasneHns MyHuumMnansbHoOM
ycnyrm no TenedoHy AOfMKHOCTHOE nuuo AOMUHUCTpPaUWW, TMPUHSB BbI3OB MO
TenedoHy npencrtaBnaeTcs: HasblBaeT (hamunuio, nms, oT4ecTBO (NocrnegHee - npu
Hanu4uun), JOMKHOCTb, HAMMEHOBaHWE CTPYKTYPHOro nogpasgeneHna AoMUHuUCTpaumm.

[orxHocTHOe nMuo AMUMHUCTpauuMm 06s3aHO coobwunTb 3asaBuTento rpaduk
npuema, TOYHbIN NoYTOBLIM agpec AOMUHUCTPauMK, cnocob npoesga K HeEMy, Cnocobbl
npeaBapuTenbHOM 3anucu  Ans NUYHOro npuema, TpeboBaHMA K MUCbMEHHOMY
obpalleHmio.

NHdopmmnpoBaHmne no tenedoHy O nopsigke npefoctasneHus MyHuuunanbHoOn
YCIyrn ocyLecTBSEeTCA B COOTBETCTBMU C rpadpmkom paboTel AOMUHUCTPaALUMA.

Bo Bpemsa pasroBopa AOSMKHOCTHblE nuua AAMUHUCTPaUUKM NPOU3HOCAT CroBa
4YETKO M He NpepbiBalOT pas3roBop Mo NpUYMHE MNOCTYNNEeHUA OPpYroro 3BOHKa.

Mpn HEBO3MOXHOCTM OTBETUTb Ha MOCTaBfneHHble 3asdABuTEneM BOMpPOCHI,
TenedOoHHbI 3BOHOK MepeafpecoBbiBaeTCa (MepeBoguTCsd) Ha Opyroe OOMmKHOCTHOe
nuo AgMuHucTpauum, nnbo obpaTtuBliemycs coobuiaetca Homep TenedoHa, no
KOTOPOMY MOXHO MONy4nTb HeoBXoauMYH MHOpPMaUmIO.

3.10.Mpn otBeTax Ha TenegoHHble 3BOHKW W YCTHble obpaleHus no
Borpocam o nopsigke npegoctasneHns MyHMUMNansHON yCnyrn SOSMKHOCTHBIM fIULLOM
AgmMuHucTpaymm obpaTtusLuemycs coobuaeTcsa cnegyrowaa nHopMmaums:

a) 0 NnepeyHe nuu, UMerL X NpaBo Ha nonydyeHne MyHuumnanbHOM yCnyru;

6) 0O HOpMaTMBHbIX NPABOBbIX aKTax, PEerynmpyloLmMx BONPOChLl NpeaocTaBneHns
MyHuumMnaneHOW ycnyrm (HammeHoBaHWe, fata U HOMepP MNPUHATUS HOPMAaTUBHOrO
NpaBoOBOro akTa);

B) O nepeyHe [OOKYMEHTOB, Heobxoaumbix Ana nonyvyeHus MyHuumnansHon
ycnyru;

r) 0 cpokax npegocTtasneHms MyHuLMnansHoOn ycnyru;

A) 06 ocHOBaHUAX ANs NpuocTaHoBneHns MyHuumnanbHoW ycnyru;



e) 06 ocHOBaHuAX Ans OTKasa B npegocTasrieHn MyHuumMnansHOn yenyru;

X) 0 mecTe pasmelleHus Ha ElNIY, cante cenbckoro noceneHns nHopmauum no
Bornpocam npegocTtasneHns MyHuumnanbHOM ycnyriu.

3.11. AoMuHucTpaumss paspabatbiBaeT WHGOPMAaUNOHHbIE MaTepuanbl Mo
nopsiaky npegocTtasneHms MyHuuunanbHOM YCnyrn - NamaTki, UHCTPYKUMK, GpoLutopsl,
MakeTbl 1 pa3mellaeT Ha ElTY, cante cenbckoro nocenexHuna, nepegaet B8 MOL].

3.12. AoMyHuUCTpaumss  obecnevmBaeT  CBOEBPEMEHHYK  akTyanusauuio
yKasaHHbIX MHGOpMaLMOHHbIX MaTepuanoB Ha ENY, cante cenbckoro noceneHunsa u
KOHTPONUPYeT UX Hanu4ne n aktyanbHoCcTb B MOLI.

CoctaB uvH(opmaumm o nopsgke npegoctaBneHna MyHuumnanbHOWM ycnyru,
pasmvewaemon B M®L|, coorBetrctByeT CTaHaapTy obGcnyxuBaHus 3aaButenen npwm
opraHu3aumMm npegocTaBneHnsa rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCryr B
aBTOHOMHOM yuypexaeHun BopoHexckon obnactn «MHOroyHKUMOHANbHBIA LIEHTP
npegocTaBNeHna rocydapCTBEHHbIX WM MYHUUMNANbHbLIX YCIyr», YTBEPXAEHHOMY
noctaHosrieHneM lNpasutenscTBa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.13. Jloctyn K wuHGOpMauUuMM O cCpokax W nopsake npenoctaBneHus
MyH1uMnaneHOM ycnyrn ocywecTensaerca 6e3 BbiNOfNHeHns 3adBuTerneM Kakumx-nubo
TpeboBaHMn, B TOM u4ucrne 6e3 wuUCNonNbL3OBaHMS MporpamMHOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHuyeckne cpenctBa 3aasutensa TpebyeT 3aknoyeHus
NNLEH3NOHHOrO WM WHOrO corfaweHus ¢ npasoobnagarenemM nporpaMmMHOro
obecneveHusi, npegycMmarpuBalollero B3WMaHWe nNnatbl, perucTpauuio  unm
aBTopusaumo 3aaButens, unu npegocTaBneHme UM NepcoHanbHbIX AaHHbIX.

3.14. KoHcynbTupoBaHue no Borpocam npegoctasneHns MyHuumnanbHom
YCINyru AOMKHOCTHBIMU Nnuamm AgMUHUCTpaL MM ocyllecTenseTca 6ecnnarHo.

Il. CtangapTt npegoctaBneHns MyHuumMnansHoOM ycnyru

4. HanmeHoBaHne MyHuumMnanbHOM ycnyrm
4.1. MynmumnanbHasa ycnyra «lpegoctaBsneHne mHdopmaumm o6 obbekTax
yyeTa U3 peecTpa MyHULUNANbHOro UMyLLLECTBay.

5. HaumeHoBaHne opraHa, npegocrasnsowero MyHumuunanbHyo ycnyry

5.1. MyHuymnaneHaa ycnyra npegoctaBndercs agMmuHucTpaumen LLybepckoro
CenbCcKoro nocerneHnss HoBOycMaHCKOro MyHuuuMnanbHOro panoHa BopoHexckon
obnacTtn.

5.2. AoMnHucTpaums obecneymBaeT npegoctasneHne MyHmuunansHON ycnyrm
yepe3 ML nnu B anekTpoHHon hopme nocpeacteomMm ENMTY, Takke B MHbIX dopmax,
no Bblibopy 3aasuTtens, B cootBeTCTBUN C PenepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-03 «O6 opraHuszaumm npeaocTaBfEHUs FOCYLAPCTBEHHbIX M MYyHULMNAnNbHbIX
ycnyr».

5.3. M®Ll He BnpaBe npuvHMMaTb pelleHuMs o6 OTkase B npueme 3anpoca u
AOOKYMEHTOB M (unu)  wuHdopmauun, Heobxoaumblix ANnNa  npegocTaBfeHus
MyHMUMNaneHON yCnyru.

5.4. MNopsgok obecnevyeHus NINYHOrO npuema 3aasutenen
B AOAMUHUCTpauuMn ycTaHaBnnBaeTcs OpraHn3aumMoHHO-pacnopsanTeNbHbIM
AOKYMEHTOM AOMUHUCTpaLUn.

5.5. ADMyUHKUCTpaums He BnpaBe TpeboBaTb OT 3adABUTENS OCYLLECTBIEHUS
AEeNCTBMIN, B TOM YUCNe cornacoBaHuin, Heobxoammblx aAnga nonyvyeHna MyHmumnansHom
yCnyrn 1 CBsi3aHHbIX C OOpaleHMEM B WHbl€ rOCYLapCTBEHHbIE OpraHbl UMM OpraHbl
MECTHOrO camoynpaBrfieHusl, y4acTBYKOLIME B NpeaoCTaBAEeHNUN MyHULMNANbHbIX YCIyr
opraHusaumn, 3a WUCKNIYEHWEM MOSydeHUs1 YCIyr, BKMAOYEHHbIX B MepedYeHb YChyr,



KOTOpble ABNSATCHA HEOOXoaUMbIMU 1 0Bs3aTerNbHbBIMKN A8 NPefoCTaBlIeHUsa opraHaMmm
MECTHOrO  CamMoynpasfeHuss  MyHUUUNanbHbIX  YCNyr W NPeaocTaBnAlTCA
opraHusaumsamMy, y4acTBYOLMMW B NPEAOCTaBNEeHUM  MyHULMNANbHbIX — YCNYT,
yTBepxXaeHHbIM peweHnem CoBeTa HapogHbix AenyTtaTtoB LyGepckoro cenbckoro
noceneHns HOBOyCMaHCKOro MyHULMMNanbHOro pavoHa BopoHexckon obnactu ot
11.04.2019 roga Ne 196 «O6 yTBepXOeHUUM MepeyHs YCryr, KoTopble SABNAKTCA
HeobxoouMMbiMM U obdAsaTenbHbIMKM - AN NpefocTaBneHus  aaMUHUCTpaunen
Lly6epckoro cenbckoro noceneHnss HOBOYCMaHCKOro MyHWUMManbHOro panoHa
BopoHexckon obnactn MyHuUUnanbHbIX YCAYr U NpeaocTaBnsAlTCA OpraHu3aumsmu,
y4acTBYIOLWMMU B NPeoCTaBNEeHNN MYHULUMANbHbBIX YCIyry.

6. PesynbTaT npegoctasnieHns MyHuymnansHoOm ycnyru

6.1. MNMpwn obpalieHnn 3aseutens o npegoctasneHun MyHuumnaneHOW ycrnyru
pesynbTatamu npegoctaBneHns MyHuLunanbHOW yCryrn SBNATCS:

a) pelleHne O npegocTaBfeHUU BbIMUCKA C NPUIOXKEHUEM CaMOW BbINMUCKU U3
peecTpa MYHUUMNANbHOrO WMyLlecTBa (9NEKTPOHHbIN [LOKYMEHT, MOAMNUCaHHbIN
YCUIEHHOWN KBanNUUUMPOBAHHOW 3JIEKTPOHHOM MNOAMNUCLID, OOKYMEHT Ha OGymMakHOM
HocuTene).

dopma pelleHUa O Bblgade BbIMUCKM U3 peecTpa MyHUUMNanbHOro umyllecTsa
npusegeHa B MNpunoxeHun 1 Kk HacTosweMy AOMUHUCTPATUBHOMY perfnamMmeHTy;

0) yBegomneHne o6 OTCYTCTBUM B peecTpe MyHuMUMNanbHOro MMyLLecTBa
3anpawmBaemMbiX CBeAeHUN (JNIEKTPOHHbLIA [OKYMEHT, MoAMUCaHHbIA  YCUSTEHHOW
KBannuLMpOBaHHON 3NTIEKTPOHHOM NOAMUCHLI0, LOKYMEHT Ha ByMaXHOM HocuTene).

dopma yBegomneHusa ob otcytcTenm nHdopmMmauum B
peecTpe MyHULUMUNAanNbHOro uMmyLiecTea npusegeHa B [punoxeHum
2 K HacTosaweMy AOMUHUCTPaTUBHOMY perfiaMeHTy;

(n.n. «B» B pegakummn ot 23.10.2024 Ne 112)

B) peweHne o6 oOTkase B Bblgavye BbIMUCKM M3 peecTpa MYyHULMNAnbHOro
UMYyLLLECTBA B Cllydae HEBO3MOXHOCTU MAEHTMdUKALNKN YKa3aHHOro B 3anpoce obbekTa
ydyeta (9NEKTPOHHbIN [AOKYMEHT, NOAMUCAHHbIN YCUITEHHOW KBannuUUMpOBaHHOM
3MEeKTPOHHOW NOANUCHLI0, JOKYMEHT Ha ByMaXXHOM Hocutene).

(ab3ay B pegakumm ot 23.10.2024 Ne 112)

dopma peweHua o6 oTkase B Bblgadye BbIMUCKM N3 peecTpa MyHULMNANbHOro

MUMYyLLLECTBa B Crydae HEBO3MOXHOCTN MaeHTUdMKaLMN yKa3aHHOro B 3anpoce obbekTa
ydyeTa npuBegeHa B [NpunoxeHnn 3 K HacToAwemMy AAMUHUCTPATUBHOMY perfiaMeHTy;

r) MICnpaBneHne [OOMylWeHHbIX oneyaTtok u (Mnu) ownbok B BblAaHHbIX B
pesynbTarte npegocTasneHns MyHuumMnaneHOM yCnyrn JOKyMeHTax.

dopmupoBaHne peecTpoBOW 3anncu B KadecTBe pesyrnbTata npenocTtaBrieHns
MyHMUMNaneHON yCrnyrn He NpeaycMOTPEHO.

6.2. PesynbTar npegoctasneHna MyHuuunanbHOM ycriyru B 3aBUCMMOCTU OT
Bblbopa 3asiButenda MoxeT 6biTb nonydyeH B AgMuHuctpauun, B MOLL, nocpeactsom
EMry, nocpeacteBom NOYTOBOro OTNpaBneHus.

6.3. CocTaB pekBM3NTOB AOKYMEHTa, CoAepXallero peweHne o npegoctaBneHum
MyHMUMNaneHON yCnyru:

- perucTpaLmMoHHbIN HOMEP;

- AaTa peructpauuu;

- NoanuCb AOMKHOCTHOro nuvua, YnofIHOMOYEHHOro Ha nognucaHue pesyrnbTara
npegoctasneHns MyHuuunnansHoOW ycrnyru.

(n.n. 6.4.8 pegakuymm ot 23.10.2024 Ne 112)

6.4. lMpn nonyyeHnn pesynbTaTtoB npefoctaBneHnss MyHuuMnanbHOW ycnyrn B
OTHOLLUEHUN HecoBepLUEeHHONETHEro 3aKOHHbIM npegcraBuTenem
HecOBEepPLUEHHONMETHErO, ABMSALWNMCA 3asBUTeNeM, peannsaumsa npaea Ha nonyyvyeHue



pesynbTaTtoB npenocTaBneHus MyHuumMnaneHon ycnyru B OTHOLLUEHUU
HecoBepLUEHHOoNeTHero, oopMreHHbIX B hopMe JOKYyMeHTa Ha ByMaxHOM HocuTtene,
MOXET OCYLEeCTBMNATbCA 3aKOHHbIM NpeAcTaBuUTerieM HeCOBEpLUEHHONETHero, He
apnalowmmMca  3aasutenemM. B aTom cnyyae 3adBuTEnNb, SABASKOWWNCA 3aKOHHbBIM
npeacraBMTeNneM  HECOBEPLUEHHONETHEro, B MOMEHT MoJadn 3asiBNneHus o
npegoctaBneHnn MyHuumMnanbHOW ycnyrn ykasblBaeT hamunuio, nms, oT4ecTBO (Npu
Hanuyuun), cBefeHnss 0 OOKYMEHTE, YAOCTOBEPSAOLWEM NNYHOCTb APYroro 3aKOHHOro
npegcraBuTensd HecoBepLUEeHHONETHErO, YNONMHOMOYEHHOro Ha  nony4yeHue
pe3ynbTaTtoB  nNpefoCcTaBfeHMs  COOTBETCTBYWOLWEW  YyCcryru B OTHOLIEHUU
HecoBEepLUEHHONETHErO.

PesynbTatel npegoctaeneHns  MyHuuMnanbHOM  ycnyru B OTHOLLUEHUMU
HecoBepLUEHHONETHEro, oopMmreHHbie B opMe AOKYMEHTa Ha BymMakHOM HocuTene,
He MoryT OblTb  npefocTaBneHbl  APYroMy  3aKOHHOMY  MNpeacTaBUTEnNto
HEeCOBEpLUEHHONETHEro B criydae, ecnn 3asBuTerlb B MOMEHT NoJayn 3asiBrieHust O
npegoctaBneHnn MyHUUMNanbHOW YCRyrn Bbipasui MUCbMEHHO XenaHue MonyyYnTb
3anpawmBaemble pesynbTaTbl NpegocTaBneHns MyHuunnansHON ycnyrm B OTHOLEHUN
HEeCOBEpPLUEHHONETHErO NTIUYHO.

Pesynbtat npepoctasneHna  MyHuuunanbHOM  yCnyrm B OTHOLUEHUU
HEeCOBEPLUEHHONETHEro, 0POPMIIEHHLIN B (hOPME AOKYMEHTA Ha ByMaKHOM HocuTene,
npegoctaBngeTcs 3aKOHHOMY  NpeacTaBUTENto HecoBepLIEHHONETHErO, He
apnsawemMycs 3assurenem, nuyHo B AgMmuHuctpauum (8 MOL) nubo Hanpasnsietcs
NMOYTOBbLIM OTMPABMIEHUEM B CPOKW, YCTAHOBMEHHble NOAMYHKTOM 24.2 nyHKTa 24,
nognyHkToM 25.5 nyHkTa 25 pasgena lll HacToswero AAMUHUCTPaTUBHOIO pernaMmeHTa.

7. Cpok npegocTtaBneHna MyHMUnnansHoOM ycrnyru

7.1. MakcumanbHbIN CPOK npegoctasneHna MyHuumnansHom
ycnyrn coctasnseT 5 paboumx gHew.

7.2. Cpokun npegoctasneHms MyHuuunanbHOW ycrnyru B 3aBUCMMOCTU OT BapuaHTa
ee npegocTtaeneHus ykasaHol B pasgene lll HacToswero AQMWHUCTPATUBHOIO
pernamMmeHTa.

8. lNpaBoBble ocHOBaHUA A8 npegocTasneHns MyHuumMnansHoOM ycnyru
(n.n. 8.1. B pegakuum ot 23.10.2024 Ne 112)
8.1. OCHOBHbIMN HOPMAaTMBHbIMW MPABOBLIMW  aKTaMW, PErynmpyoLwnmm
npegoctasneHne MyHuuunanbHOW yCryru, ABNAITCA:

- KoHctutyums Poccuickon ®epepauymm;

- ®epepanbHbii  3akoH o1  27.07.2010 Ne 210-#3 «O6 opraHusaymu
npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYry»;

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 o00wmux npuHUMNax
opraHusaumm MecTHOro camoynpasneHus B Poccunckon degepauunmy;

- ®epgepanbHbii 3akoH oT 06.04.2011 Ne 63-P3 «O06 3neKkTpOHHOM NOANUCKY;

- Mpuka3z MuHdpunHa Poccumn ot 10.10.2023 Ne 163H «O6 yTBepxaeHumn MNopsaka
BeJEeHUs opraHamm MeCTHOro CcamoyrnpaBfeHns peecTpoB  MYHUUMNAaNbHOro
UMyLLecTBa;

- YctaB Lybepckoro cenbckoro nocenenHns HoBOYyCMaHCKOro MyHMUMMNanNbHOro
panoHa BopoHexckon obnacTu;

- MHble HOpMaTMBHble MpaBoBble akTbl Poccunckon depepauunmn, BopoHexckomn
obnactu w MyHuuuMnanbHble npaBoBble akTbl LLlybepckoro cenbCKoro noceneHus
HoBoycmaHckoro MYHULMNANbHOro panoHa BopoHexckon obnacTu,
pernameHTupyroLime NnpaBooTHOWEHUA B cdepe npepoctasneHns MyHuymnansHou
ycrnyru.

8.2. lNepeyeHb HOpMAaTMBHbLIX MPAaBOBbLIX aKTOB, B COOTBETCTBUM C KOTOPbIMU
ocyllecTBnsieTca npegoctasneHne MyHuumnanbHOW ycnyrm (C  ykasdaHueM  ux



PEKBU3UTOB U  UCTOMHWKOB oduumanbHOro onybnvkoBaHus), pasMmelleH Ha
canTe CenbCKoro noceneHna B nogpasgene «AOMUHUCTPATUBHbIE pPErnamMeHTbl Mo
NpeaocTaBNeHnto MyHMUMNanbHbIX Yycnyr» pasgena «MyHuumnanbHble ycrnyr» no
agpecy http:/MyHuymnanbHble yenyru (gosuslugi.ru).

9. VcyepnbiBaoLWnn NepeyeHb LOKYMEHTOB, HEOOXoaMMbIX ANd NpeaocTaBlieHus

MyHuumMnansHoW ycnyru

9.1. VicuepnbiBalowWwmn nepevyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C HOPMaTMBHbIMX MPaBOBbLIMW akTamMu ANa npegoctasneHna MyHuuunanbHOW cnyruy,
KoTopble 3asBUTeNb AOSKEH NPeacTaBUTb CaMOCTOATENBHO:

9.1.1. 3anpoc (hanee no TeKCTy — 3anpoc, 3asBNEHUE) 0 npeaocTaBrieHnumn
MyHuLmMNansHou ycnyru no dopwme, cornacHo lNMpunoxeHuto
4 x HacTosILweMY AOMUHUCTPATUBHOMY PErfiamMeHTy.

TpeboBaHua, npeabsaBnsieMble K JOKYMEHTY Npu nogade — opurmHan.

B cnyyae HanpasneHua 3anpoca nocpegctsom ENMIY, PIIY ¢gpopmunposaHune
3anpoca OCyLLEeCTBNAETCHA NOCPEeaCTBOM 3arnofHeHNs NHTepakTuBHoU oopmbl Ha ENTY,
PIrry 6es HeobxoaumocTtu AOMOSHUTENBbHOW Noga4vn 3asBlIEHUS B KakKoW-NMOO MHOM
dopme. PyyHOe 3anonHeHne CBeAeHUN B MHTEPaKTUBHOM dhopMe yCriyrn JonyckaeTcs
TOMbKO B Crlydae HEBO3MOXHOCTU MOMYYEeHUs YKas3aHHbIX CBeOEHUN U3 LNGPOBOro
npoduna nocpeactsoM CM3B nnu BUTPUH AaHHbIX.

B 3anpoce Takke ykasblBaeTCs OOWH U3 crnefylowmnx cnocoboB HarnpasrneHus
pesynbTarta npegocTtasneHns MyHuMLMNaneHOW yCnyru:

- B oOpMe 3NEeKTPOHHOro AOKYMEHTa B NIn4HOM KabuHete Ha ENMTY, PTY;

- B (popMe anNeKTPOHHOro AOKYMEHTa NoCcpeaCcTBOM 3NTIEKTPOHHOM MNOYThI;

- Ha BymaxxHOM HocuTene B AgMuHuctpaummn, MoLl;

- MOCPenCTBOM MOYTOBOrO OTNPaBNEHMs.

9.1.2. [JOKYMEHT, YAOCTOBEPAKLWMA §NUYHOCTL 3adaBuTens, npencraBuTens
3aasutens.

TpeboBaHus, npeabsaBNsieMble K AOKYMEHTY Npu nogaye — opuriHan.

B cnyyae HanpasneHus 3asBneHus nocpegctsom ENMIY, PIIY ceegeHns u3
AOKYMEHTa, yOOCTOBEPSALWEro NUYHOCTL 3asBuTensd, npeactasutens 3asBuTens
dopMUpytOTCA  NpyU  NoaTBepXAeHUun ydyeTHon 3anmcnm B EgmHoM  cucteme
noeHtTndukaumm n ayteHtudpukaumm (nanee — ECHMA) n3 coctaBa COOTBETCTBYHOLLMX
AaHHbIX yKa3aHHOM YYeTHOW 3anmncu M MOryT ObiTb NPOBEPEHbI NMyTeM HanpasBfieHus
3anpoca C  MCMNOMNb30BaHMEM  CUCTEMbI  MEXBEOAOMCTBEHHOINO  3NEKTPOHHOro
B3aumopeuncTeusa. PyyHoe 3anonHeHue cBefeHUnW B WHTEpPaKTUBHOM opme ycnyru
AOMyCKaeTCa TOMbKO B Crlydae HEBO3MOXHOCTWU MOMyYEeHUA yKasaHHbIX CBedeHun u3
undpoBoro npoduna nocpeactsom CMOB wnu ButpmH gaHHbix. ObecneudumBaetcs
aBTo3anosiHeHne dopm 13 npoduns rpaxgaHnHa ECUA, umdposoro npodpuns.

9.1.3. [lokyMeHT, noATBepPXOatoLL M NOIHOMOYNS NPeaAcTaBUTeNs 4ENCTBOBATbL OT
UMeHu 3aaBuTens — B cnyyae, ecnuv 3anpoc nogaeTcs npeacraBuTeneMm.

TpeboBaHus, npegbsBRsieMble K AJOKYMEHTY Mpu nogade — opurmHan.

B cnyvyae wcnonb3osaHua ENMIY, PIIY —gokymeHT pgomkeH ObiTb 3aBepeH
YCUNEHHOW KBanuuumpoBaHHOM 3MEKTPOHHOM NOAMUCKI0 HOTapuyca B COOTBETCTBUM C
TpeboBaHMsAMM K GopmMaTy M3rOTOBMIEHHOrO HOTAPUYCOM 3JIEKTPOHHOrO OOKYMEHTa
/ nocpeacTBOM MpeacTaBneHus noaTeepXaarwero LOKyMeHTa B AOMUHUCTpauuio B
TeyeHue 5 paboymx gHen nocrie oTnpasky 3anpoca. PyyHoe 3anonHeHue cBefeHuin B
WHTEPaKTUBHOW (popMe yCnyrm [OnycKaeTcs TOMbKO B Criydae HEBO3MOXHOCTU
NonyyYeHns ykasaHHbIX cBefeHun us umdposoro npocpuna nocpegctsom CM3OB mnu
BUTPUH AaHHbIX. ObecrneynBaeTcss aBTO3arnonHeHne opm 13 npodunsa rpaxgaHvHa
ECWA, undcposoro npodpuns.



9.2. lNepeyeHb OOKYMEHTOB " cBefeHnNn, nony4aemMbix B pamkax
MEXBELOMCTBEHHOIO MHMOPMAaLMOHHOrO B3aUMOAENCTBUS, KOTopble 3asaBUTENb
BrpaBe NpeaocTaBuUTb N0 COGCTBEHHON MHMLMATUBE, OTCYTCTBYET.

9.3. 3anpelaeTtca TpeboBartb OT 3aaABuTens:

- npeacTaBrieHnss AOKYMEHTOB M MHOpMauuM uUnmM OCyLeCTBNEHUS LeNCTBUN,
npegcrtaBneHne UM OocyllecTBIIEHME KOTOPbIX HE NpPeaycMOTPeHO HOPMaTMBHbIMU
NPaBoOBbLIMW akTamW, PEerynupylowmMmm OTHOLLEHUS, BO3HUKaKOWME B CBA3M C
npegoctaBneHmem MyHMLMNanbHOW yCRyru;

- npeacTtaBneHns OOKYMEHTOB U MHGOpMaLuW, B TOM YMucre NOATBEPXKAAOLLMX
BHeceHne 3asBuTenem nnartbl 3a npegoctasneHne MyHuuunanbHOW YCnyru, KOTopble
HaxXO4ATCA B PacnopsiXEHUU OpraHoB, NPenoCTaBMAKLWMX roCygapCTBEHHbIE YCIYru,
OpraHoB, MpPefoCTaBMAWNX MYyHUUMNanbHbIE YCIYrn, WHbIX [OCYAAPCTBEHHbIX
OpraHoB, OpPraHoB  MECTHOro camoynpaBneHuss nubo  NoaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHaMm WM opraHaMm MECTHOro camoynpaBfieHUs opraHu3auum,
y4yacTByOWMX B NPEedoCTaBNeHMN T[OCy4apCTBEHHbIX W MyHUUMNANbHbIX YCIyr, B
COOTBETCTBUM C HOpPMAaTMBHbIMW MpaBoBbiMM akTamu Poccuickon dPegepaumm,
HOPMaTMBHLIMM MPaBOBbIMW akTamu BopoHexckon obnactv, MyHMUMNanbHbIMU
NpPaBOBbIMW aKTaMu, 3a WUCKMIOYEHMEM [LOKYMEHTOB, BKIMIOYEHHbIX B ONpeaerieHHbIN
yacTblo 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHnsaumnm
npegocTaBneHnsa rocygapCTBEHHbIX U MYHUUMNAMbHBIX YCNYyr» nepevyeHb AOKYMEHTOB.
3asBuTenb BNpaBe nNPeacTaBUTb YKa3aHHble [OOKYMEHTbl W WHgopmauuo B
AOMUHMCTpaUNIO No CO6CTBEHHON MHULIMATUBE;

- OCYLLECTBMEHUA OENCTBMW, B TOM 4YUCE COrfiacoBaHwuin, HeobXoaumbIX Ans
nonyyeHmss MyHUUMNANbLHOM YCMAYrM W CBSA3AHHbIX C oObOpaweHnemM B UWHble
rocyqapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro CaMoynpaBfieHWsl, OpraHusauuu, 3a
UCKITIOYEHMEM MOSTyYEeHUs YCRyr W NONyYeHUss [OOKYMEHTOB UM MHopmaumu,
npegocTtaBngeMbiXx B pe3ynbTate MNpefoCcTaBleHUs TakMX YCIyr, BKIKOYEHHbIX B
nepeyHu, ykasaHHble B 4actn 1 ctatbn 9 degepansHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHnsaumm NnpeaocTaBreHnsi FoCYAaPCTBEHHbIX U MYHULMNAIbHbBIX YCIyT»;

- NpencTaBfeHuMss [OOKYMEHTOB W  uHdopMauun, OTCcyTcTBMe U (Unn)
HEe4OCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb NpW fnepBoOHavarbHOM OTKase B npueme
AOKYMEHTOB, Heobxoaumbix Ana npegocTtasneHnss MyHuumnanbHown ycnyrn, nubo B
npegoctaBneHnn MyHuuunanbHON yenyru, 3a UCKNIOYEHNEM CneayoLmx Criyvaes:

a) u3MeHeHume TpeboBaHM HOPMATMBHbLIX MNPaBOBbIX aKTOB, KacatoLUXCH
npegocTaBneHns MyHuumnanbHOM ycnyru, nocne nepBoHavanbHOW nogayun 3asiBrieHus
0 npegocTasneHnn MyHMLMnanbHOWM YCryru;

0) HanMuMe ownbOK B 3asBfIEHUN O nNpegocTasneHun MyHuumnansHOW ycnyrn um
AOKYMEHTax, NoAaHHbiX 3asBUTEneM nocne nepBOHayanbHOro OTka3a B Mpueme
AOKYMEHTOB, Heobxoaumbix Ana npegocTtaBneHnss MyHuumnanbHown ycnyrn, nubo B
npegoctaBneHm MyHuumnanbHOM yCryrm n He BKNOYEHHbIX B NpefCTaBfeHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTeYEeHne CpoKa OEeNCTBUSA JOKYMEHTOB UMW U3MEHeHMUe MHdopMaunmn nocne
nepBoHa4vanbHOro oTkasa B npuemMe JOKYMEHTOB, HeOOXoAUMbIX ANA NpeaoCTaBneHuns
MyHuumnaneHon ycnyrmu, nnbo B npegocTtaBneHnm MyHuumnansHOM ycnyru;

r) BbIABNEHNE JOKYMEHTaNbHO NOATBEPXKAEHHOro hakTa (NprM3HakoB) oWMBOYHOro
U1 NPOTUBOMNPAaBHOro AencTBms (6e34encTBUSA) AOMKHOCTHOMO nuua AgMUHUCTpaL MW,
MyHUUMNAnNbHOro  cnyxawero, pabotHuka MOL, paboTHuka  opraHusauum,
npegycmoTpeHHoun vacTtbio 1.1 ctatbn 16 PegepansbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuszaumm npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNAMBHBIX YCIyr»
(banee — npuBnekaembiX OpraHu3auuun), Npu nepBoHayarlbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMblx Onda npegoctaBreHns MyHuuunaneHon ycnyru, nubo B
npegoctaBneHn MyHuumnanbHOM ycnyru, 0 Yem B MUCbMEHHOM BUAE 3a MNOLMUCHIO



AOMKHOCTHOrO nuua AgMuHUcTpauuu, pykosogutend MOL| npu nepBoHavanbHOM
OoTKase B NpuMemMe [LOKYMEHTOB, HEOOXoauMMbIX ONA npegocTaBneHns MyHuumnanbHom
ycnyrn, nnbo pykoBoaMTENS NPpUBNEKaemMon opraHusaumm ysegomnaetca 3assuTernb, a
TaKXe NMPUHOCATCS M3BMHEHMWS 3a AOCTaBMEeHHbIE HEYa0bCTBa;

- npepocTaBneHuMss Ha OymaxHOM HocuTerne [OOKYMEHTOB W UHdopmauuu,
3NIEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 ctatbun 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum
npenocTaBNeHnsa roCcyAapCTBEHHbLIX WM MYHUMUUNAMNbHBLIX YCIyr», 3a WCKITYEHUEM
Cny4yaeB, €CNnu HaHeceHMe OTMETOK Ha Takume AOKYMEHTbl NMBOo MX M3bATUE SBNSIETCA
HeobXxoauMbIM yCITOBMEM npefocTtaBneHms MyHuuMnansHOW YCyru, U UHbIX CIlyvaes,
YCTaHOBIEHHbIX heaepanbHbIMN 3aKOHaMW.

10. UcyepnbiBaolWwMn  nepeyeHb  OCHOBaHWW  aAN  OTKasa B nNpueme
AOKYMEHTOB, HeobxoanMbIX Ansa npegocTtasneHs MyHuumnansHon ycnyru

10.1. OcHoBaHUAMM AONA OTKasa B npuemMe OOKYMEHTOB, Heobxoaumbix Ans
npegoctaBneHns MyHuumnnansHON ycnyrn asBnaTCs:

1) npencTaBneHHble AOKYMEHTbl yTpaTunu Curly Ha MOMeHT obpalieHus 3a
MyHuUMNanbHOW  yCrnyrom (OOKYMEHT, YAOCTOBEPSAIOLWMM  JINYHOCTb, [OKYMEHT,
yAOCTOBEPSAIOLLMIA MOMHOMOYNS NpeactaButena 3asBuUTens, B crydae obpalleHuns 3a
npegoctasneHnemM MyHULMNanbHOM yCNyru ykasaHHbIM fULLOM);

2) npegcTaBfieHHble B 9NEKTPOHHOM  BuAe AOKYMEHTbl  coepxar
noBpexaeHnsi, Hannyme KOTOPbIX He MNO3BOMsieT B MNOMHOM obbeme MCnonb3oBaTb
MHOpMaUNI0 U CBedeHus, coaepxalwuecs B [AOKYMeHTax And npenocTaBneHus
MyHMUMNansHON ycnyru;

3) 3aaBneHne UM OOKYMEHTbl, Heobxoaumble AN nNpegocTaBneHus
MyHULMNanbHOW YCNyrn, NogaHbl B 3N1EKTPOHHON hopMe C HapylleHnem TpeboBaHui,
YCTaHOBIIEHHbIX HOPMAaTUBHLIMW NPAaBOBLIMU aKTaMMU.

10.2. PeweHnne o6 oOTkase B npuemMe U peructpaumm OKYMEHTOB, HEOOXOAUMbIX
ana  npepoctaBneHus MyHuuunaneHoOW ycnyru, opopmnseTca B~ COOTBETCTBUM
c MpunoxeHunem 5 K HacToswemMy AOMUHUCTPATUBHOMY perfameHTy.

10.3. PeweHnne o6 oTkase B npuveme U perncrpaummn JOKYMEHTOB HarnpasnsieTcs
3asasutento cnocobom, onpeneneHHbIM 3aaButenem B 3asiBNeHnmn o
npegocTaBneHnn pesynbTata npegoctaBneHms MyHUUMNanbHOW YCNyrM He nosgHee
pabo4yero AHa, crieayrowero 3a AHEM NOMyYeHUs Takoro 3asiBneHus, nmbo BbigaeTcs B
AeHb NUYHOro obpalleHnss 3a nosiydeHneMm ykasaHHoro peleHus B MOLL, BbiGpaHHbIN
npu nogadve 3adaBneHus, unn AQMUHUCTPaLNIO.

10.4. OTkaz B npuveme [OOKYMEHTOB, HeOOXOAUMbIX ANd npefocTaBneHus
MyHMuMnaneHOM yCrnyru, He MpenaTcTByeT MOBTOPHOMY obpalieHuo 3aasutens 3a
nonyvyeHmem MyHuumMnansHON yCryru.

11. NcdepnbiBaroLwmin nepevyeHb OCHOBaHWUA AS1s1 NPUOCTAHOBMEHUA NN OTKasa B

npegoctaBneHnn MyHuuunanbHoOM ycnyru
11.1. OcHoBaHU Ans NpUOCTaHOBMEHUS nNpegocTaBneHms MyHuymnaneHom

ycnyru 3akoHogaTenbctBoM Poccunckon denepaunm He npeaycMoTpeHO.

11.2. OcHoBaHMeM ONa  OTKasa B npefocTaBneHnn MyHuumnanbHoOM ycnyru
Anga BapuaHTa 1 aBnsetcsa  HecobniogeHue YCroBUW, YKasaHHbIX B noanyHkTe 23.1
nyHKTa 23 HacToawero AAMMHUCTPATUBHOIO perfnameHTa.

11.3. OcHOoBaHueM anga oTkasa B npegocTasneHum MyHuuunanbHOW ycnyrm ans
BapuaHTa 2 aBnsdeTcsi OTCYTCTBME OneYvyaTok 1 (Unn) omnbokK B Bbl4aHHbIX AOKYMEHTAX.

12. Pasamep nnatbl, B3MMaeMouM C  3aaABuTens nNpu  npegocTaBneHuu
MyHuumMnaneHoM ycnyru, n cnocobbl ee B3MaHus



(n.n. 12.1. B pegakuum ot 20.11.2024 Ne 135)
12.1. 3a npegocTtaBneHme MyHuuunanbHOW YCNyrn He NpPenycMOTPEHO
B3MMaHue nnarbl.
13. MakcumarbHbIM CPOK OXMUOaHUs B odepeamn npu nogade 3asisutenem 3anpoca
0 npepgocTaeneHun MyHUUMNaANbHOW yCcAyrm W Npu  NOAyYeHUn pesynbTata
npegoctaBneHna MyHmunnansHoOn ycnyrm

13.1. MakcumanbHbI  CPOK OXuOaHWss B O4vepean npu nogadye 3anpoca
cocTasnseT 15 MUHYT.

13.2. MakcuManbHbIN CPOK OXUAAHUA B OMepean npu rnonyvyeHuu pesynbrara
MyHuumnaneHon ycnyru coctasnset 15 MuHyT.

14. Cpok peructpauumm 3anpoca 3aasutensd o npegocTtaBneHmm MyHuumnanbHON
ycnyru
14.1. 3aaBneHne o npegoctasneHn MyHuumnanbHou yCInyrun nognexuT
perucTpaunmn B A€Hb ero NOCTYNNeHus.
14.2. B cnyyae nocTynneHus 3asiBfeHns U1 LOKYMEHTOB, HeobXxoaumbix Ans
npeaocTaBneHus MyHuymnansHom ycnyru, B BbIXOL4HOW (Mpa3aHUYHbIN)
AEHb, NX perMcTpauusa OCyLecTBNAETCA B NepBbIN CReayLwmnin 3a HUM paboynin oeHb.

15. TpeboBaHusa Kk NnomeLleHnsiM, B KOTOpbIX NpegoctaBndetca MyHuumnaneHas
ycnyra

15.1. MecTononoxeHune agMUHUCTPATUBHbIX 3aHun, B KOTOpPbIX
OCYLLECTBNSAETCA MPUEM  3aABNEHMA U [OKYMEHTOB, Heobxoaumbix  Ans
npegoctaBnenHna  MyHuumnanbHOM  ycnyrm, a Takke Bblgadya pesynbTaTtoB
npegoctaBneHna MyHuumnaneHoOW ycnyrn, AOSMKHO obecnevmBatb yaobCcTBO AN
rpakgaH C TOYKM 3PEHMs MewexoaHOW AOCTYMHOCTU OT OCTaHOBOK O6LLEeCTBEHHOro
TpaHcnopTa.

15.2. B cnyyae, ecnm nmeeTtcs BO3MOXHOCTb OpraHm3aunm CTOsiHKU (MapKoBKK)
BO3Nne 34aHuns (CTPOEHUsl), B KOTOPOM pasMeELleHO MOMELLEHME MpUeMa WM Bbloauu
AOKYMEHTOB, OpPraHM30BbIBAeTCs CTOsIHKa (MapkoBka) ANs NIMYHOro aBTOMOBOUIBHOMO
TpaHcnopTa 3aasuTtenen.

15.3. [Ins napkoBKM cneymasnbHbiX aBTOTPAHCNOPTHbLIX CPeACTB MHBANMMAO0B Ha
cTtosiHke (napkoBke) Bbigensetca He meHee 10% mecT (HO He MeHee OOHOro MecTa)
ans 6ecnnaTtHOM MapKOBKWM TPaAHCMOPTHLIX CPEACTB, ynpaBnsembix uHBanugamu I, i
rpynn, a Takke mHBanugamu lll rpynnel B nopsigke, ycTaHoOBIEHHOM [1paBuTensCcTBOM
Poccuiickon degepaumm, n TpaHCNOPTHBLIX CPEACTB, NEPEBO3SALLMX TaKMX MHBANMAO0B U
(vnn) peten-nHBanuaos.

15.4. B uenax obecneyeHunsa 6ecnpensiTCTBEHHOro AocTyna 3assutenen, B ToM
yucne nepeaBuraloLMXcsl Ha MHBANUAHbIX KOMSACKax, BXo4 B 34aHWE U NMOMELLEHMs, B
KoTopblX npegocTasnserca MyHuumMnaneHas ycnyra, obopyaylTca naHaycamu,
NOPYYHAMM, TaKTUNbHBIMU (KOHTPACTHBIMUW) NpeaynpexgawmuMmm anemeHTaMmu, NHbIMu
cneuunanbHbIMY NpucnocobrieHnamm, no3sonawmMMmm obecnedunTb 6ecnpensaTCTBEHHbIN
AOCTyNn W nNepeaBkeHue WHBaNMAOB, B COOTBETCTBUMM C 3aKOHOLATENbCTBOM
Poccuickon degepaumm o coumanbHOM 3alumTe MHBanuMaos.

15.5. LleHTpanbHbli  BxO4 B 34aHuMe AAMUHMCTPauMM  OOSMKEH ObiTb
obopyaoBaH MHGOPMaLMOHHOM TabnMYKon (BbIBECKOW), coaepallen MHopMaLnto:

- HaMMEeHOBaHWE;

- MECTOHaxoXaeHue u pnanyeckuin agpec;
- pexum paboThbl;

- rpaduvk npuema;

- HoMmepa TenedoHOB AS1s1 CNPaBOK.



15.6. NMomeweHns, B KOTOpbIX MpegoctaBngerca MyHuuyunaneHas ycnyra,
OOIMKHbI COOTBETCTBOBATL CaHUTaPHO-3NNMOEMNOSTOrMYECKUM NpaBuiamM n HopMaTmeam.

15.7. NomewieHnsa, B KOTOpbIX npepoctasnderca MyHuumnanebHas ycnyra,
OCHaLLaKTCA:

- MPOTMBOMNOXapPHOW CUCTEMON U CPeACTBaMM NOXaPOTYLIEHUS;

- CUCTEMOW OMnoBeLLEHNSS O BO3HUKHOBEHUN Ype3Bbl4aNHOM CUTyauum;

- cpeacTBaMu OKasaHusa NepBon MeauLMHCKOW MOMOLLM;

- TyaneTHbIMU KOMHaTaMu 4119 NoCeTUTENEN.

15.8. 3an oxugaHua 3aasutenen obopyayeTcsa  CTYNbsIMW, CKaMbSAMM,
KONMYEeCTBO KOTOPbIX oOnpedenseTcd wucxoAds U3  (PakTUYEeCKOW Harpyskm wu
BO3MOXHOCTEN ANA MX pasMeLlleHusi B MOMELLEeHUM, a Takke WHGOPMaLNOHHBbIMU
cTeHaamum.

15.9. TekcTbl MaTepuanos, pasMeELLEHHbIX Ha WHMPOPMAUUOHHOM CTeHAe,
nevyaralTca yoobHbIM ANA YTeHus wpudToM, 6e3 ucnpaBneHun, C BbloeneHuem
Hanbonee BaXHbIX MECT NOSY>KUPHbLIM LLUPUPTOM.

15.10. MecTta gnga 3anornHeHuss 3asBneHun obopyayTcs CTyrNbsSMKU, CTONaMm
(cTonkamm), GnaHkamm 3asBfIEHUIA, MUCbMEHHBIMU MPUHAOSTEXHOCTAMMN.

15.11. Mecta npuema 3aasutenen obopyayrTca  MHGOPMAaLMOHHLIMMU
Tabnuykamu (BbIBECKaMK) C yKkazaHUEM:

- HOMepa kabuHeTa U HaMMeHOBaHWA oTaena;

- (pbamunuu, MmMeHu un oTvyecTBa (nocriegHee - MNpU HaNUYUK), OOSMKHOCTU
OTBETCTBEHHOrO fnua 3a NpuemM JOKYMEHTOB;

- rpaduka npnema 3asBuTenen.

15.12. Paboyee MeCTO Kaxaoro OTBETCTBEHHOrO NiMua 3a NpMeM LOKYMEHTOB,
AOMKHO BbITb 060pYAOBaAHO NEPCOHarbHbIM KOMMNbIOTEPOM C BO3MOXHOCTbIO JOCTYyNa K
HeobXxoAUMbIM ~ MHPOPMAUKNOHHBIM  6a3am  AaHHbIX, nevyaTtalwuM  YCTPOUCTBOM
(MPUHTEPOM) 1 KONUPYIOLLMM YCTPONCTBOM.

15.13. JInypo, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, [OOJKHO UWMETb
HacTONbHY0 Tabnunuky C ykazaHvem amunmm, UMeHW, oTyecTBa (nocrnegHee - npu
Hanu4nm) n OMKHOCTMW.

15.14. Mpwm npegocTaBlieHnn MyHuUMNaneHoM ycnyrum nHBanugam
obecneumBatoTcs:

- BO3MOXHOCTb  GecnpenaTcTBEHHOro goctyna K  obbekty  (3gaHuio,
NOMELLEHMIO), B KOTOPOM npeaocTaenaetrca MyHuumnanbHasa ycnyra;

- BO3MOXHOCTb CaMOCTOSATENBHOro nepeaBuXeHnsi Mo TeppuTopumn, Ha KOTOpPOm
pacnonoXeHbl 30aHUS U NOMELLEHUd, B KOTOpbIX npegoctaBngerca MyHuuunanbHas
ycryra, a Takke BXxoda B Takume OobbekTbl U BbIXxoga M3 HUX, MOCaAKW B TPAHCMOPTHOE
CpPeacTBO U BbICaAKWN U3 HEro, B TOM YMCIeE C UCMOSb30BaHNEM Kpecria-KOMACKuY;

- COMPOBOXAEHME WHBANMOOB, MMEKLLNX CTOMKME paccTponcTBa YHKLUK
3pEHUA U CaMOCTOATENbHOIO NepenBMXeHNS;

- Hagnexauwlee pasMmelleHne obopyaoBaHUA W HocuTenen UHdopmauum,
HeobxoauMblx ns obecnedeHns GecnpensTCTBEHHOro 4OCTyna WHBaNMMAOB K 34aHUsM
N NOMeELLEHNsSM, B KOTOpPbIX npegoctaesnserca MyHuuunanbHaa ycnyra, ¢ yy4eTom
OrpaHUYEeHUN X XU3HeOesaTeNbHOCTY;

- pybnupoBaHne HeobGxoouMOW ONs WHBANMOOB 3BYKOBOW W 3pUTENBHOWN
WHdOpMaUUK, a TakkKe Haanucenh, 3HAKOB WM MHOW TEKCTOBOM U rpadumyeckon
WHJOPMaLIUN 3HaKaMU, BbIMOSTHEHHBIMUY perbedHO-TOYEYHbIM WpndToM Bpanns;

- Jonyck cypgornepeBoayvka u TudnocypaonepeBoaymka;

- pornyck cobaku-npoBOAHMKA NPU HanNU4MM OOKYMEHTa, NOATBEPXOaloLero ee
cneymanbHoe obyvyeHne, Ha OObeKTbl (34aHWs, MNOMeLWeHns), B  KOTOpPbIX
npegoctaBnaTca MyHUuunanbHble yenyru;



- OKazaHue wuHBannpgamMm nomMowmn B nMpeogoneHnn 6apbepOB, MeLwarwmnx
nony4vyeHnto nmn MyHI/ILI,VII'IaJ'IbeIX ycnyr HapaBHe C ApyrmMmun nmuammu.

16. lNokasatenu ka4yecTBa U AOCTYNHOCTM MyHMLMNanbHON yCrnyrn

16.1. OueHka AOCTYMHOCTM W KadecTBa npefoctaBneHns MyHuumnansHown
yCnyru OormkHa OCyLWecTBNATLCA NOo CneayrLwwmnM nokasaTtensam:

a) Hanu4me MOfHOM W MOHATHOW WHOpMauMM O NOpsiAKe, CpoKax WU xone
npegoctasneHna MyHuumnansHoOW ycnyrn B MHOOPMaLMOHHO-TENEKOMMYHUKaALMOHHbIX
ceTsix obuiero nonb3oBaHusa (B TOM 4uncre B cetn VIHTEepHeT), cpeacTBax MacCOBOM
UHdopMaLunu;

6) BO3MOXHOCTb Bbibopa 3asiButenem ¢opm npepoctaBreHms MyHuumnansHon
ycnyru;

B) BO3MOXHOCTb obpalleHuns 3a nonydyeHmem MyHuumnanbHoun ycnyrn 8 M®L,
B TOM u4ucrie B @popmMe oOKasaHWs KOHCYNbTauMOHHOW W OpraHn3auuoHHO-
TEXHUYEeCKONn nogaepxknm 3asBuTernen npu nogadye UMMM 3anpocoB  Ha
npepocrtasneHne  MyHuuMnanbHOWM  ycryru B 3MEKTPOHHOM  opMme C
ncnons3osaHvem ENMry, Py,

r) BO3MOXHOCTb oObpalweHus 3a nonyvyeHneM MyHuuMnaneHOMW Yycnyrm B
3NEKTPOHHOM dhopMe, B TOM Yucne ¢ ncnons3oBanmem ENMNry, Prry;

A) AOCTYNHOCTb obpalleHnsa 3a npegocTtasneHem MyHuumMnaneHoOM yCnyru, B TOM
yucrne Ansa ManoMobunbHbIX rpynn HaceneHus;

e) cobniogeHns yCTaHOBMNEHHONO BPEMEHU OXuOaHus B odvepean npu nogade
3a8BneHnsa 1 Npu nonyvYeHun pesynetarta npegoctasneHna MyHuumnansHon ycnyru;

X) cobniogeHne CpokoB npegocTaBrieHnss MyHUUMNanbHOW YCNyrM U CPOKOB
BbIMOMHEHNA agMWHUCTPaTMBHBLIX Mpouenyp npu npegoctaBneHun MyHuuunanbHOW
ycnyru;

3) orcyTtcTBMe OOOCHOBaHHbLIX >Xanob CO CTOPOHbI rpaxgaH no peaynbTaram
npegoctasneHns MyHuuunanbHOMW ycnyru, B TOM 4ucne c ucnonb3oBaHvem ETNY,
PIOTY;

W) npegocTaeBfieHNne  BO3MOXHOCTM  Modadn  3asdBNeHus UM JOKYMEHTOB
(copepXawmxcss B HWUX  CBedeHur), HeobxoguMMblX ANa  npenocTaBneHus
MyHuumnaneHon ycnyrn, B QOpMe ONeKTPOHHOro [AOKyMeHTa, B TOM 4ucre c
ucnonb3osaHnem ENMrY, Py,

K) npegocTaBrieHne BO3MOXHOCTM  MNOMyYeHUss  UMHGopMauumM O  Xoae
npepoctasneHua MyHuuyunanbHOM ycrnyru, B TOM 4ucne ¢ wucrnonb3osaHuem ENNY,
PIOTY.

16.2. B uenax npepoctaBneHns MyHuuunanbHOW YCNyru, KOHCynbTauuin u
MHOPMUpPOBaAHUA O xoAde npegoctasneHns MyHuuunanbHOW ycrnyru ocyLlec TBnAeTcs
npuem 3asBuUTenen no npeasapuTenbHON 3anucn. 3annucb Ha NpMeM NPOBOAUTCS MNpU
NMYHOM obpalleHun rpaxgaHvHa unu ¢ UCNorib3oBaHneM cpeacTB TenedoHHON CBA3M,
a Takxe 4yepes ceTb VIHTepHeT, B TOM 4YnCne Yyepes canT CernbCKOoro NoceneHus.

16.3. lNpepnoctaBneHne  MyHuuunanbHOW  YCryrm  OCYLLECTBMSAETCA B
3ANeKTpoHHOM dopme 6e3 B3aumogencTsuss 3asgBuTens C LOSMKHOCTHbIMU NUuaMu
AOMUHUCTpaUKnK, B TOM Yucre ¢ ucnonbsosanuem EMIY, PITY.

[na BO3MOXHOCTM nogayn 3asBfieHUs O npegoctaBfieHun MyHuumnanbHom
ycnyrn dvepes EMIY, PIIY 3asButenb AormkeH ObiTb 3apernctpypoBaH B €4UHON
cucteme ngeHTuukaummn n ayteHTuunkagmn.

17. NHble TpeboBaHus K npegoctasneHno MyHuumnansHoOM ycryru, B TOM 4ucne
yunTbiBaowme ocobeHHoCcTn npepocTtaenedms  MyHuumnaneHowm ycnyrm B MOLL n
ocobeHHOCTU nNpegocTasneHna MyHuumnansHoOM ycryru B 3NeKTpOHHON dhopme



17.1. BagBuTene WK ero npeactaeuTenb asTopusyetca Ha  ENIY
nocpeacTBOM MNoATBEPXAEHHOM ydeTHou 3anucu B ECUA, 3anonHseTr 3aasBrieHne o
npegoctaBneHm MyHuumMnanebHOW yCryrm ¢ UCNOSb30BaHUEM WHTEPaKTUBHOW (popMbl
B 3NIEKTPOHHOM BMAe, B KOTOpon obecnevmBaeTcs aBTo3anonHeHMe C UCMNOoNb30BaHNEM
cBefeHnn, NnonyveHHbIX 13 ymudposoro npoduns ECUA vnun BuTpuH AaHHbIX. B cnyvae
HEBO3MOXHOCTM aBTO3anofIHeHMs OTAerNbHbIX nonen ¢ ucnonb3oBaHnem ECUA unn
BUTPWUH AaHHbIX 3asiBUTENb BHOCUT HEOOXOAUMbIE CBEAEHUSI B MHTEPAKTUBHYKO (bopMy
BPYYHY!O.

17.2. UHTepakTuBHas opma [JormkHa coaepkaTb OMNPOCHYH CcUcTemy ans
onpegeneHusa nHamemayanbHoro Habopa AOKYMEHTOB M CBeAeHUI, obs3aTenbHbIX A4S
npegoctaBneHna 3asButenem B Lenax nonyvyeHna MyHuumnanbHOW ycnyri.

17.3. 3anonHeHHoe 3asiBneHne O npegoctaBneHnn MyHuuunanbHOW ycnyru
oTnpaeBnseTcs 3asiBUTENEM BMECTE C NPUKPENSIEHHbIMU 3NEKTPOHHbIMKU obpasamu
AOKYMEHTOB, HeobxoaumbiMn Ons  npegoctaBneHnss MyHuuunanbHOW ycnyru, B
AoMmuHucTpauunto. lNpu  aeTopmsaumm B ECUA 3ageneHne o npegocTaBlieHUM
MyHULUMNANbHOM YCNyrn cyYUTaeTcs MoANMCaHHbIM MPOCTOM 3NIEKTPOHHOW MOAMNUCHI0
3aaButens, ero npeacTtaBuTens, YNOTHOMOYEHHOrO Ha NOANMcaHne 3asBneHuns.

17.4. PesynbTatbl npegoctaBneHns MyHuuunanbHOM YCNyru, YyKasaHHble
B NOAMYHKTE 6.1 nyHKTa 6 HacToswero AOMNUHUCTPATUBHOIO pernameHTa,
HanpaBnsaTca 3asBUTENIO, ero NPeACcTaBUTENO B NUYHbINM KabuHeT Ha ENMIY, PITY B
opMe ONEeKTPOHHOTO AOKYMeEHTa, MOAMMCAHHOro YCWUITEHHOW KBanuuuupoBaHHON
31IEKTPOHHON noanucbo YMNONTHOMOYEHHOro AOSTKHOCTHOro nuuya
AOMUHUCTpaunm (Kpome crny4aes OTCYTCTBMS y 3aasutens nnu
ero npegcrasutend yyetHoun 3anucu ENMIY, PIINY). B cnyvyae HanpaeneHus 3asBneHns
nocpegctesom ENMMY, PMTY pesynbTar npegoctaBneHns MyHuumnanbHOW yCnyrn Takxe
MOXeT 6bITb BblAaH 3asBuTtento Ha bymaxHom HocuTene B MOL| B nopsake, ykazaHHOM
B 3asiBMEHUN.

17.5. TpeboBaHna kK copmaTtaMm 3asBAEHUA U  UHbIX  [OOKYMEHTOB,
npeactaenseMmblx B OpPME  3MEKTPOHHbIX  [AOKYMEHTOB, Heobxooumbix  Ans
npegoctasneHna MyHuuunansHOW ycrnyru:

17.5.1. ONeKTPOHHbIE AOKYMEHTbI NPEeACTaBNAITCA B Cneayowmx opmarax:

a)Xxml- ana [OOKYMEHTOB, B OTHOLIEHUM KOTOPbIX YTBEPXOeHbl ¢opMbl W
TpeboBaHMss MO QOPMUPOBAHUIO INEKTPOHHBLIX [OOKYMEHTOB B Buae annos B
dopmare xml;

0) doc, docx, odt - Ans 4OKYMEHTOB C TEKCTOBbLIM COAEPXKAHNEM, HE BKMNHOYAKOLLNM
doopmynbl;

B) pdf, jpg, jpeg, png, bmp, tiff - N9 QOKYMEHTOB C TEKCTOBbIM cCoAepXaHuem, B
TOM uucne BKAYawWmMx opMynbl U (MnNun) rpadumyeckme M3obpaxkeHus, a Takxke
AOKYMEHTOB C rpapu4eckum copep>xaHunem;

r) Zip, rar onsi cXXaTblX JOKYMEHTOB B OAUH dhans;

A) Sig Ans  OTKPEnseHHOW  YCUMEHHOW  KBanuULUPOBAHHOW  3NIEKTPOHHOM
nognucu.

17.5.2. flonyckaetca opMunpoBaHME SIEKTPOHHOro [AOKyMeHTa nyTem
CKaHMpPOBaHMA HEeNnOCPeACTBEHHO C OpuUrMHana JOoKyMeHTa (MCnorib30BaHWe KOorun He
AOMycKkaeTcH), KOTOpOe OCYLLECTBIIAETCA C COXpaHEeHMeM OpWeHTauuuM opurnmHana
AokymeHTa B pa3spelieHmm 300-500 dpi (macwTtab 1:1) ¢ ucnonb3oBaHWEM CreayoLnx
PEXMMOB:

- «4epHo-Oenbiny (NpU OTCYTCTBMM B OOKYMEHTE rpacuyecknx m3obpaxeHun wu
(unn) uBeTHoOro TekcTa);

- «KOTTEHKN ceporo» (NpU Hanmuunum B LOKYMEHTE rpadpuyecknx m3obpakeHun,
OTSIMYHbIX OT LIBETHOrO rpadpnyeckoro n3obpaxeHus);



- «LBETHOW» UNU «PEXMM MOSIHOM uBeTonepedadm» (Npu HanuMyuu B AOKYMEHTE
LiBETHbIX rpaddnyecknx n3obpaxxeHmm NMbo LBETHOrO TEKCTA);

- COXpaHEHNMEM BCEX ayTEHTMYHbIX TMPU3HAKOB MOAJSIMHHOCTM, a WMEHHO:
rpadomnyeckon nognmucu nuua, nevyartu, yrnoBoro wramna 6naHka;

- KONMUYEeCTBO (ansfioB  [O/MKHO COOTBETCTBOBATb KOSIMMECTBY [OKYMEHTOB,
KaXabI U3 KOTOPbIX CO4EPXUT TEKCTOBYIO U (MNN) rpacmnyeckyto nHopmMmaumio.

17.5.3. DNeKTPOHHbIE AOKYMEHTbI LOMMKHbI 0becnevnBathb:

- BOBMOXHOCTb  MAEHTUMULMPOBATb [OOKYMEHT U KONMUYECTBO JIUCTOB B
AOKYMEHTE;

- BOBMOXHOCTb MOMCKa MO TEKCTOBOMY COAEPXaHUK  AOKyMEHTa W
BO3MOXHOCTb KOMMPOBAHUA TEKCTa (3a UCKMOYEHMEM CIlyvaeB, KOraa TeKCT siBNsieTcs
4YacTblo rpadnyeckoro N3odbpaxeHus);

- coaepaTb OrfiaBrieHne, COOTBETCTBYIOLLLEE UX CMbICITY Y COLAEPXKAHWIO;

- ANa OOKYMEHTOB, COAepXallnx CTPYKTYpUpOBaHHbIE MO YacTaM, rraBam,
pasgenam (nogpasgenamMm) OaHHble W 3aknagku, obecneymBarolme nepexogbl Mo
OrnaBfieHnIO U (UNN) K CoaepXKallMMCs B TEKCTE PUCYHKaM 1 Tabnuuam.

Mpn npepoctaBneHun MyHuymnaneHon ycnyrm nocpenctsom  ENMMY, Py
3assuTento obecneymBaloTCsa NpaBa U rapaHTUK, NPEAYCMOTPEHHbIE NOCTAaHOBMIEHNEM
Mpaeutenbctea P® ot 26.03.2016 Ne236 «O TpeboBaHMAX K NpenocTaBfeHuo B
3N1eKTPOHHOM hopMe rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr».

17.5.4. [JOKyMeHTHlI, noanexatime npencraBneHuno B
dopmatax xls, xllsx unu ods, opmupyroTca B BUAE OTAENBHOrO  3NIEKTPOHHOrO
AOKyMeHTa.

17.6. Ycnyrn, Heobxoammble U1 obs3aTenbHble Ans  nNpefocTaBrieHus
MyHMUMNansHOW yCnyrn, oTCYTCTBYHOT.

17.7. UHopMaLNOHHBIMK CUCTEMaMM, UCNONb3YyeEMbIMU A1 NpegocTaBneHus
MyHuLmMnansHoOM ycnyru, aBnaTCA:

- MHJopMauunoHHaa cuctema BopoHexckon obnactu «lloptan BopoHexckon
obnactn B ceTn IHTEpHETY;

- (begepanbHas rocygapcTBeHHas UHOpMaUnoHHaa cuctema «EanHeln noptan
rocyaapCTBEHHbIX U MyHULMNAnbHbIX yCnyr (YHKUUA)»;

- pegeparnbHas rocygapcTtBeHHaa nHopMmaunoHHas cuctema «EguHas cuctema
noeHtTudmkaumm 1 ayteHTudmkaumm B MHAQPACTpPykType, obecnedmBaroLLen
WHGOPMALIMOHHO-TEXHOMNOINMYECKoe  B3auMOLENCTBME  MH(POPMALMOHHBIX  CUCTEM,
ncnornb3yembix Ans NpefocTaBneHns rocygapCTBEHHbIX M MYyHUUMNAanbHbIX YCnyr B
3IEKTPOHHON hopmen.

17.8. BO3MOXHOCTb nony4yeHus MyHuyunansHon ycnyru no
3KCTeppuUTOpManbHOMY MPUHLKUMY OTCYTCTBYET.

17.9. Opranmsaumsa npegoctaBneHnsa MyHuumnanbHon ycnyrm Ha 6asze MoL
OCYLLEeCTBNSIETCHA B COOTBETCTBMM C cornawleHnem o B3ammogenctsum mexagy Mol um
AOMUHUCTpaUmen.

17.10. M®L| ocywecTBngeT:

- UHpopmUMpoBaHWe 3asBuTtenen o nopsake npegocTasneHns MyHuuMnaneHoOM
ycnyrm B ML, a Takke Mo MHbIM BOMpPOCaM, CBSI3aHHbIM C MpegocTaBlieHNneM
MyHuuunanbHOW YyCcryrn, a Takke KOHCYnbTUpoBaHMe 3aaButenenm o nopsigke
npegoctasneHns MyHuuunansHoun ycnyrm 8 MOL;

- Bblgavy 3asBuTento pesynbTara npepoctaBneHns MyHuuunanbHOW ycnyru
Ha BymaxHOM Hocutene.

17.11. B cootBetctBMM C 4acTblo 1.1 ctatbn 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzaumMm npenocTaBnNeHUs rOCY4apPCTBEHHBIX W
MyHULMNAnNbHbIX ycnyr» Ans peanusaumm ceoux ¢yHkumn MOL| Bnpase npuenekatb
WHble opraHu3auuu.



17.12. IndbopmumpoBaHue 3assutenen.

NHdopmnpoBaHne 3aasutens B MOLL  ocywectBndetca  criegylowmmm
cnocobamu:

a) NocCpeacTBOM MPUBIIEYEHUA CPEACTB MAcCoOBOW MHGOPMaUNK, a Takke NyTem
pasmeLleHnss tHopMaunn Ha ouunanbHbIX canTax U MHPOPMAaLMOHHbLIX CTeHAaX B
MoL;

6) npn obpaweHun 3assutena B ML, nuyHO, No TenedoHy, nocpencTBoM
MOYTOBbLIX OTNPaBNEHUN, IMBO NO AMEKTPOHHON MoYTe.

Mpn nnyHom obpaweHnn paboTHnk MOLL nogpobHo nHdopmupyet 3assutenen
NO UHTEPECYILWMM MUX BONPOCaM B BEXIIMBOWN KOPPEKTHOW pOopMe C UCMONb30BaAHUEM
oL ManbHO-A4EN0OBOro CTUNSA PEYM.

PekomeHoyemoe Bpemsi NpefocTaBNeHUs KOHCynbTauunm He 6Gonee 15 MUHYT,
BpPEMSI OXMOAHUA B o4vepeau B cektope WHMOOPMUPOBAHUA LN MNONyYeHus
MHOPMaLUM O MyHULMNAnbHbIX yCnyrax He MOXeT npesbiwaTb 15 MUHYT.

B cnyyae ecnun ana nogrotoeku oteBeta TpebyeTca NpoaoskntensHoe Bpems,
paboTHMk M®L|, ocywecTenawOWMA NHOMBUOYaANbHOE YCTHOE KOHCYNbTMPOBaHWE Mo
TenedoHy, MOXeT NpeanoXxnte 3asBUTENIO:

- N3NOXNUTb obpalleHue B NMUCbMEHHOM dopme (oTBeT
HanpasnaeTcs 3asBUTENIO B COOTBETCTBUM CO cnocobom, ykazaHHbIM B obpalleHmm);

- Ha3Ha4uTb Apyroe Bpems A5l KOHCYNbTauui.

KoHcynbTupoBaHue no MMCbMEHHbBIM U
3MIEeKTPOHHbIM ObpaLLeHMaAM OCYLLLECTBIISAETCA C cobniogeHnemM 3akoHogaTenbcTtBa o
nopsiAike paccMoTpeHnst obpalleHni rpaxkaaH.

17.13. Boigavya 3agasutento pesynbtata npegoctasnenHns MyHuuunansHoOn
ycrnyru.

3asiBrieHne M OOKYMEHTbl, NpeaycCMOTpPeHHble HacToAWUM ALMUHUCTPATUBHBIM
pernameHToMm, Heobxoaumble Onga npepoctaBneHns MyHuumMnanbHOW YCnyru, MoryT
ObITb NogaHbl 3agsutenem vyepes ML, a Takke B 9NEKTPOHHON hopMe, B TOM YUCNE C
ucnonb3oBaHunem ENMNry, PMAry.

3asBuTenb BripaBe obpaTtutbcs B nobon MOL| Ha TeppuTtopum BopoHexckomn
obnacTn He3aBUCUMO OT MecTa NPOXUBAHUS UNU perucTpauymu.

Mpn Hanuuuu B 3asBfEHUN yKasaHus O Bblaade pe3ynbTaToOB OKasaHWsl YCNyru
yepes MOL, AomuHucTpauus nepefaet [okyMeHTbl B MOL ana nocnegywowen
Bblgaun 3asBuTento (ero npeacrtaBuUTEN0) CMOCOOOM, COMfacHO  3aKIYEHHbIM
cornaweHnam o B3aumopencTsum mexay AgmuHucTpaumen n MOL, B nopsake,
yTBEpXOEeHHOM nocTaHoBneHunem [lpasutenbctea Poccunckon degepauymm ot
27.09.2011 Ne 797 «O B3aumMogenucTBuM Mexgy MHOroYHKUMOHAMNbHbIMU LieHTpamMu
npegocTaBneHns rocygapCTBEHHbIX W MyHUUMNanbHbIX YCnyr u denepanbHbIMU
opraHamMn WCMONHUTENbHOW BriacTW, OpraHamu roCyAapCTBEHHbIX BHEOKAXKETHbIX
oHOOB, OpraHamu rocygapCTBeHHOM BnacTu cybbektoB Poccuiickon Pepepauuu,
opraHaMmm MeCTHOro camoynpaBreHNs».

17.14. Cnocobbl nogayn 3agBneHns U OOKYMEHTOB M nosiydeHune pesynbTaTa
MyHuumnaneHon ycnyru B MOL (no Belbopy 3aasutens):

- 3agButenb nopjaet  3asBNeHMe U OoKyMeHTbl B MOL, pesynbTar
MyHuuunaneHon ycnyrmn 3assutens nonyyaet 8 MOL;

- 3agButenb nogaeTt 3asaBrieHne M OoKyMeHTbl 4yepes ENMIY, PMIY, pesynetaT
MyHuumnaneHomn ycnyru 3assuTens nonyyaet 8 ML,

- 3agBuTenb nogaet (HanpasnsieT) 3adBNeHne U AOKYMEHTbl B AODMUHUCTPpaLMIO B
OymaxHoMm Buae, pesynbtar MyHuumnansHon ycnyrn 3assutens nonyyaet 8 ML,

17.15. Mopsagok n cpokn nepedadn AMUHUCTPaAUMEN Takux OOKYMEHTOB B
Mo®Ll onpegensatoTcs cornawleHnem o0 B3aMMOAeNCTBUM, 3aKMOYEHHbIM UMW B MOPSiAKe,
yCTaHOBMEeHHOM nocTaHoBrieHMem [lpaButensctBa Poccuiickon ®egepauum ot



27.09.2011 Ne 797 «O B3amogenctBum Mexgy MHOroyHKUMOHaNbHbIMU LEeHTpamu
NpPeaocTaBneHns rocydapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr v denepasnbHbIMU
opraHaMmy WCNOMHUTENbHON BNacTW, OpraHamn rocygapCTBEHHbIX BHEOHOAXKETHbIX
doHOOB, OpraHamu rocygapCTBeHHOM BnacTu cybbektoB Poccuiickon depepauuum,
opraHamMmu MeCTHOro camoyrnpasrieHUs».

17.16. Npuem 3agsutenen Ans  Bblgaydn  OOKYMEHTOB,  SABMNSAOLMNXCSA
pesynstatoMm MyHUuMnanbHOM ycnyru, B NOPSAKe ovYepegHOCTU Npu NonyyvyeHuu
HOMEPHOro TasfioHa M3 TepMWHana 3feKTPOHHOW oyepean, COOTBETCTBYHLLErO Lenu
obpaueHnsi, NMbo No NpeaBapUTENBHON 3anUCK.

17.17. PaboTtHnk MOL] ocywecTBnsieT crieayrowme 4encTBuS:

- yCTaHaBNuBaeT JIMYHOCTb 3asBUTENss Ha  OCHOBaHWW  OOKYMEHTa,
yOOCTOBEPSAIOLLEr0O JIMYHOCTL B COOTBETCTBUM C 3akoHodatenbctBoM Poccuinckon
denepaunu;

- NnpoBepsieT nonHoMounst npegctasutens 3asButena (B cniydae oOpalleHus
npeactaesuTens 3assuTens);
- onpegenseT ctaryc ucnonHeHuns sasasneHna 8 AUC «MOLLy;

- BbldaeT OOKYMEHTbl 3asBuTeno, npuM HeobxoauMmMocTM  3anpawumBaet

y 3aaButens noanucu 3a Kaxabll Bbl4aHHbIN OKYMEHT.

[ll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbIMOJNTIHEHNA aMWUHUCTPAaTUBHbIX npouenyp

18. CocTaB, nocrnegoBaTesibHOCTb U CPOKU BbIMOSIHEHUS AOMWUHUCTPaTUBHbIX
npoueanyp (oencrTeumn) npm npegoctasneHnm MyHuyunansHoOW ycnyrm

18.1. lNpn obpalieHnn 3a Bblgayen BbIMUCKA M3 peecTpa MyHMUMMNanbHOro
umywectsa MyHuumnanbHas ycnyra npegoctaBngeTcs no eguHOMY CueHapuio Ans
Bcex 3asBuTenen B 3aBUCUMOCTM OT Bbibopa BuMAa 0ObeEKTa, B OTHOLIEHUN KOTOPOro
3anpalumBaeTCcs BbINUCKa U3 peecTpa, crieayowemy Kpyry 3aasutenen:

- om3nyeckoe nuuo;

- npeacTaBuTernb 3asaBuUTensd — oM3nYecKoro nuua;

- opuanyeckoe nuuo;

- NpeacTaBnTENb 3asBUTENSA — HOPUONYECKOro NULa;

- UHOMBMAYaNbHbIA NpegnpuHUMaTens;

- NnpeacTaBuTeNb 3asBUTENHA — MHAUBUAYANbHOroO NpeanpuHMMaTens.

18.2. OnucaHve agMUHUCTPAaTUBHbLIX Npoueayp M agMUHUCTPATUBHbLIX OENCTBUN
npueegeHo B NpunoxeHuun 6 k HacTosweMmy AOMUHUCTPATUBHOMY perfnameHTy.

18.3. lNepeyveHb BapuaHToB npegoctasneHns MyHuunnansHom ycnyru:

BapuaHt 1. [llpuHATHE peweHnss O npeaocTaBfieHUn BLIMUCKA U3 peecTpa
MyHULMNANbLHOro MMyLLEecTBa.

BapwuaHT 2. VicnpaBneHvne AonyLeHHbIX onevyaTok u (Mnun) owmnbok B BblgaHHbIX B
pesynbTaTte npegocTasneHns MyHMUMNansHOW yCnyru JOKyMeHTax.

19. MNpodumnupoBaHue 3asButens

19.1. lNyTem aHkeTMpoBaHuA (NpodunupoBaHuda) 3asiBUTEnNs ycTaHaBnMBalOTCH
npusHakn 3asaButens.

MpusHaku 3aasutensa onpegenexsl B [MpunoxeHum
7 K HacToAweMy AOMUHUCTPATUBHOMY pPEerfiameHTy.

19.2. Mo pesynbTatam MofiydeHUs OTBETOB OT 3asdABUTENs Ha BONPOCHI
aHKETUPOBAHUA ornpenensieTcsa nosnHbln nepevyeHb KoMOMHaUMn 3Ha4YeHNn NPU3HAKOB B
COOTBETCTBUM C HACTOAWMNM AOMUHUCTPATUBHBLIM PErfamMeHToM.

20. EanHeln cueHapuin npegoctasneHns MyHuumnansHon ycnyru



20.1. MakcumanbHbIA CPOK NpefocTaBneHns BapuvaHta MyHuumnanbHOW ycnyru
cocTaBnsieT 5 paboumx gHen co oHA perncTpaumm 3aseneHns (3anpoca) 3asaBuTens.

20.2. B pesynbTate npepoctaBneHuss BapuaHta MyHuumMnanbHOW  YCryru
3asBuTento NpesocTaBNATCA:

a) BbiNMCKa U3 peectpa MyHUUMNANbHOrO UMYLLECTBA (NTIEKTPOHHbLIN AOKYMEHT,
nognucaHHbIN YCUIEHHOW KBannduumnpoBaHHOW 3MEKTPOHHOW NOAMUCLIO, AOKYMEHT Ha
OymMaxHOM HocuTene);

6) yBegomneHve 06 OTCYTCTBUM B peecTpe MyHUUUNanbHOro MMyLlecTBa
3anpawmBaemMblX CBeOeHUN (SSIEKTPOHHbIM  OOKYMEHT, MOAMUCAHHbIA  YCUITEHHOMN
KBannuLMpOBaHHOM 3NTIEKTPOHHOM NOAMUCHI0, LOKYMEHT Ha BYMaXXHOM HOCUTENe);

(n.n. «B» B pegakummn ot 23.10.2024 Ne 112)

B) peweHne o6 oOTkase B Bblgavye BbIMUCKM M3 peecTpa MyHULMNanbHOro
UMYLLIECTBA B Clly4ae HEBO3MOXHOCTU MAEHTUUKALMM YKa3aHHOro B 3anpoce obbekTa
yyeta (9NEKTPOHHbIN [OKYMEHT, MOAMUCaHHbIA YCUMEHHOW KBannduunmpoBaHHON
3IeKTPOHHOM NOANUCHIO0, JOKYMEHT Ha BymMaxHOM Hocutene)

20.3. AoMuHucTpauusa otkasbiBaeT 3asaBuTento B npenocTaBneHnmn
MyHuLMNaneHOM YCnyrn npu HanMynnm OCHOBaHWW, ykasdaHHbIX B nognyHkTe 11.2 nyHkTa
11 HacTosiwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

20.4. AgMUHUCTpaTMBHbIE Mpoueaypbl, OCyLlecTBAseMble Npu npeaocTaBneHnm
MyHuLMNansHOW yCcnyru:

a) npyem n perncTpaums 3asBreHnss 1 HeobXOANUMbIX JOKYMEHTOB;

6) paccMOTpeHVe MNPUHATBIX AOKYMEHTOB W HanpaBfeHWEe MeXBeOOMCTBEHHbIX
3anpocos;

B) MPUHATME peLleHus o npegocTaBneHMn MyHnmumnanbHon ycnyrm nubo o6
oTKase B npegoctasneHnn MyHuumnansHou ycnyru;

r) npegoctaBneHne pesynbTata npegoctaBneHns MyHUuMnaneHOW yenyru wunm
oTKasa B npegoctasneHnn MyHuumnansbHou ycnyru.

20.5. AgmMuHucTpaTmMBHaa  npouenypa NpUOCTaHOBNEHUS  NpefocTaBlieHns
MyHuLMNaneHOM ycnyru He npegycmoTpeHa.

MNoppaspensi, cofepxalune onuncaHune BapnaHToB npepocTasneHns
MyHuLMnNansHoW ycnyru

Bapuant 1. [llpuHATME peweHna o npegocTaBneHMn BbIMUCKM U3 peecTpa
MYHULMMNAnNbLHOro nmyLlecTsa.
PesynbTat npegoctasneHns MyHuumnanbHoOW ycnyru ykasaH B ab3aue BTOPOM
nognyHkra 6.1 nyHkTa 6 HacToawero AOQMUHUCTPATMBHOIO pernameHTa.

[MepeyeHb U1 onucaHve agMUHUCTPATUBHLIX Mpouenyp npenocTaBneHus
MyHuuunaneHoOn ycnyrm
(n.n. 20.6 B pegakumm ot 23.10.2024 Ne 112)
20.6. CeepeHuns wn3s degepanbHOro permctpa CBeAEHWM O HacenieHuuM o
dusmdeckmx nuuax — 3assuTtene, npegcrtaButene 3aaButens, Heobxoaumble AN
npegoctaBneHns MyHuMUMNanNbHOM YCNYrM W yKasaHHble B 4YacTu 2 cTatbn 7
®enepanbHoro 3akoHa oT 8 uoHa 2020 Ne 168-3 «O eguHom henepanbHOM
MHGOPMALIMOHHOM perncTpe, cogepxawem cBefeHus o HaceneHum Poccuickon
denepaummn», 3anpawmBatotca B PegepanbHonm Hamnorosou cnyxbe Poccuinckon
denepauunn 1 npencTaengalTCAa B Nnopsigke, yCTaHOBNEHHOM cTtatben 11 ykaszaHHOro
denepanbHOro 3akoHa.
21. Mpuem n permcTpaumna sanpoca n AOKYMEHTOB n (wnn)
MHdopmaunmn, Heobxogumblx AN npegoctTasneHns MyHuumnansHoOn ycnyru



21.1. lpeacTtaBneHve 3agButenemM [OOKYMEHTOB W 3asiBreHus (3anpoca) o
npegoctasneHn  MyHuumMnaneHOW  ycryru B COOTBETCTBMM € POPMOMN,
npegycmoTpeHHoun B MNpunoxeHnn 4 k HacToswemy AOMUHUCTPATUBHOMY perfiamMeHTy,
ocywecTtensetca B AgMmuHuctpaummn, 8 M®L, nocpeactsom ENMTY, PMTY, nytem
HanpaBneHus NOYTOBOro OTMNPaBiEHUS.

21.2. WNcyepnbiBawowmi nepeyeHb LOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUM
C HOPMATMBHbLIMM MPaBOBbLIMW akTamu Ana npegoctasneHns MyHuuunanbHOW ycnyru,
KoTopble  3asBUTENb  LOMKEH NpeacTaBuUTb  CaMOCTOATENbHO,  COAEPXUTCH
B noanyHkTe 9.1 nyHkTa 9 HacToswero AQMMHUCTPaATUBHOIO pernameHTa.

21.3. Cnocobamu ycCTaHOBIEHMS NUYHOCTU (naeHTudmkaumn) 3aseutena npu
B3aMMOAENCTBUMN C 3asaBUTENSIMM ABASIOTCSA:

a) B MOL| — nOKyMEHT, yaOCTOBEPSAIOLLMI FIMYHOCTb;

6) nocpeacteom ENMIY, Py — nocpegcteom EAnHON cuctembl MaeHTUUKaLnm
N ayTeHTUdUKaumm B UHMpacTpykType, obecnednsarwowen WNHPOPMALNOHHO-
TexXHonormyeckoe B3aMMOOenNCTBUE WHAOPMALMNOHHBIX CUCTEM, MCNOSMb3yeMblX Ans
npegocTaBneHnsa rocygapcTBEHHbIX U MyHULMNANbHbLIX YCNYr B 3N1EKTPOHHON hopMe.

21.4. 3anpoc ¥“  [OKYMEHThI, HeoOxoaumble  ANs  NpPeAoCTaBlEeHMs
BapuaHTa MyHuumnanbHOW ycnyru, MoOryT ObiTb MpeAacTaBneHbl NpeacTaBUTeENeM
3assuTens.

21.5. Kputepnem npuHATUA AOMUHUCTPauUmen peweHus ob oTkase 3asBuTeno B
npueme  OOKYMEHTOB, HeoOXoouMbIX AN npegoctaBneHus  MyHuumnansHom
ycnyru, SBNseTcs Hanm4ine OCHOBaHUM, yKa3aHHbIX B NOANYHKTE 10.1 nyHKTa
10 HacToswero AAMUHUCTPATUBHOIO perfnameHTa.

21.6. MyHuumnaneHasa ycriyra npegycMmaTpuBaeT BO3MOXHOCTb NpuemMa 3arnpoca 1
AOKYMEHTOB, HeOOXoaAnMbIX ANSA npeaocTaBneHns BapuaHta MyHuuunanbHOW ycryru
no Bblbopy 3asBuTensi, He3aBUCMMO OT ero mecTta HaxoxgeHud, B ML, nyTtem
HanpaBneHus NOYTOBOro OTMNPaBiEHUS.

21.7. Cpok peructpaummu 3anpoca W [OOKYMEHTOB, HeobxoauMbiX Ans
npegoctaBnenna MyHuumnaneHoW ycnyru, coctaesngeT B AamuHucTpaumm 1 paboumnn
AeHb CO OHA nofayu 3asdBneHus (3anpoca) o npegocTtasneHn MyHnuyunanbHOW ycnyru
W [OOKYMEHTOB, Heobxoaumblix And npepocTasrneHvs MyHuuunanbHOM ycnyru B
AOMUHUCTpaumn.

21.8. PesynbTtatoMm agMUHUCTpPaTUBHOW  Mpouenypbl  4BNSeTca  npueMm U
pernctpauns 3asaBfneHns n KOMnnekTa JOKyMEHTOB NMMO0 OTKa3 B NpuemMe JOKYMEHTOB.

22. PaccMoOTpeHne NpuHATBLIX JOKYMEHTOB

22.1. AgmuHucTpaTuBHasa npouegypa «PaccMoTpeHue NpUHATBIX AOKYMEHTOBY
ocyliecTBnsgeTca B AQMUHUCTPaLUKU Nocne ux perncrpauum.

ABTOMaTM4eckoe nHopmMmnpoBaHue 3asaBuTensa 0 Xo04e PpacCMOTPEHUS 3adBNEHNS
BHE 3aBMCUMOCTW OT KaHana nogayu 3asBNeHus OCYLLECTBISEeTCA B OHMaMH-pexume
nocpencteom EamnHoro nnyHoro kabuneta EMrY, PIMY.

22.2. Cpok agMuHUCTpaTUBHON Npouenypbl — 2 pabouunx aHa (B npegenax obuiero
CpOKa, YKasaHHOro B NoanyHkTe 7.1 nyHKTa 7 Hactodawero AOMUHUCTPaATUBHOIO
pernameHTa).

23. MNMpuHATHe peleHunsa o npegocTtaBneHm MyHuymnansHoOm ycnyrm

23.1. PeweHune o} npeaocTaBieHnn MyHuuMnansHon ycnyru
npuHUMaeTca AAMUHUCTpauuen Nnnbo B cnyyae HanpaBfeHns 3asiBNeHUS NOCPeACTBOM
EMry, PrAry — s asBTomatusMpoBaHHOM pexmmMe — CUCTEMOW, NpU OOHOBPEMEHHOM
NONOXWUTENBHOM WCMNOSTHEHUW YCNOBUM BCEX KPUTEPUEB ONsi KOHKPETHOro 3asiBuTens
(npenctaButena 3aasutens):



a) 3asiBfieHne MnoJaHO B OTHOLWEHUM MMYyLlecTBa, B OTHOLUEHUM KOTOPOro
AOMUHUCTpaumsa obnagaeT COOTBETCTBYHOLMMU CBEAEHUAMMY;

6) npeacTaBneHHble OOKYMEHTbl B OTHOweHun 3aasutens (npeacraButens
3asBuTENs) ABMAITCA OEWCTBYOLWMUMW HA MOMEHT obpaweHua 3a MyHuumnanbHou
YCIyron.

(ab3ay B pegakumm ot 23.10.2024 Ne 112)

PeweHne 06 oTkasze B npegoctaBneHun MyHuuMnanbHOW yCryrm npuHMMaeTcs
NPy HEBbINOMHEHMM YKa3aHHbIX Bbille KputepmeB nmMbO B criyyae HEBO3MOXHOCTM
nOeHTUMMKaLMM ykasaHHOro B 3anpoce o6bekTa yveTa.

23.2. OTBETCTBEHHOE 3a (hopMUpOBaHME pe3ynbTatoB MyHuuMnanbHOW ycnyru
NMLO OCYLLECTBNSAET MOUCK 3adaHHOro obbekTa M OCyLLecTBRseT opMUpoBaHME
BbIMUCKA K3 peecTpa MyHuUMNanbHOro wumyuwiectsa. Bbeinucka wn3 peectpa
MYHULMNANbHOro uMyLecTsa hopMupyeTcs aBToOMaTUYECKN.

23.3. OTBEeTCTBEHHOE NULO rOTOBUT pelleHne O Bblave BbINUCKM U3 peecTpa
MyHULMNANbHOro nvyLiecTsa cornacHo NMpunoxeHuto 1k HacTosaLwemMy
AOMUHUCTPATUBHOMY perfameHTy.

23.4. lNpuHATME peweHuMs o npegoctaBneHnn  MyHuUMNanbHOW  yCryru
ocyLlecTBNseTca B CPOK, He npesbiwatowmn 1 paboyero gHa co AHS
nony4yeHns AQMUHUCTPaLMeEn BCex CBeAeHUN, HeoOXOoAUMbIX AN MOATBepXAeHUs
Kputepues, HeOBXOAUMbIX ONs1 MPUHATUS TakOro peLLeHust.

24. MNMpepocTtaeneHune pesynstara MyHuumMnanbHON ycnyru

24.1. PesynbTaT npegoctaBnieHns MyHuumnaneHoOW ycnyrm dopmMmupyeTca
aBTOMaTM4YeCckKM B BUOE OJIEKTPOHHOrO [OOKYMEHTa, MoAMNUCAaHHOIo YCUITEHHOW
KBanMuUUMpPOBaHHOW 3SIEKTPOHHOW MNOAMUCHI0  YNOMHOMOYEHHOro  JOSMKHOCTHOrO
niua, 1 MoXeT ObITb nonyyeH no Bblbopy 3asBUTENS HE3aBUCMMO OT €ro MecTta
HaxoXOeHUs Mo JNeKTpoHHoW noute 3assutens, nocpeacteom ENMTY, PITY, B
AoMuHucTpauunu, B MOL, nytem HanpaBneHnss NoOYTOBOro OTMpPaBlieHNS.

24.2. lpepoctaBneHne pesynbtata MyHuuyunanbHOW ycnyrn ocCyLlecTBnaeTca
B CPOK, He npeBblwarwmn 1 paboynin geHb, U UCYUCNSETCS CO AHSA NPUHATUS peLleHns
0 npegocTasneHn MyHuymnaneHOM yCcnyru.

BapuaHT 2. VicnpaesneHne gonyweHHbIX onevyaTok u (Mnun) owmnbok B BblAaHHbIX B
pesynbTarte npegocTasneHnss MyHMUMNanbHOW yCnyru AOKyMeHTax.

25. OcHoBaHMeM [Ond uWcCnpaBneHus [OONnyLleHHbIX onevyatok u owubok B
BbldaHHbIX B pe3ynbTtate npegocTaBneHus MyHuuMnanbHOW YCnyrm [OOKyMeHTax
ABNAETCH NOCTYnSieHne COOTBETCTBYIOLEro 3adBneHns B AgMUHUCTpaumio nubo B
MoLl.

25.1. MakcumarnbeHbI CpOK npepocTaeBneHms MyHuumnanbHOW YCnyrm B 4acTu
ncnpasneHns oneyaTtok u (unu) owmnbok B BblAaHHbIX B pesynbTate npeaocTaBneHus
MyHuuMnaneHOW  ycrnyrm  OOKYMeHTax  cocTaenser 3 paboyux gHA C
AaTbl NOCTYNMNeHus 3aaBneHms o6 ncnpasneHnn onevyaTtok 1 (Mnun) owmboK B BblAAaHHbLIX
B pe3ynbTaTte npegocTtasneHns MyHuMumMnanbHom yecnyru 4OKyMeHTax.

25.2. OcHOBaHMEM MPUHATUSA peLLleHns 06 ncnpaeneHmnn gONYyLLEHHbIX ONeYaTokK U
(vnn) owmboK B BblAAHHbIX B pe3ynbTare npegocTaBneHns MyHuumnanbHOW ycrnyru
OOKYMEHTax SBISETCA UX BbiABNEHME B BblAaHHbIX B pe3ynbTare rnpegoctaBrieHus
MyHuLMNaneHOW ycnyru AOKyMeHTax.

25.3. Tlpuem wn peructpaumna 3asBrneHUss OCYLLECTBNAIOTCA B nopsgke,
YCTaHOBIIEHHOM MYHKTOM 21 HacToswero AQMUHUCTPATUBHOIO perfnaMmeHTa B Te4yeHne
ogHoro pabo4ero aHs.

25.4. OTBETCTBEHHOE NMLO B CPOK, HE MpeBbllwaowmin ogHoro pabovero gHs co
OHS pernctpaunn sassneHns ob ncnpasneHum oneyvaTok u (unu) owmnbok B BblAaHHbIX B



pesynbTate npegocTaBrieHns MyHuUMNanbHOW YyCnyrn OOKYMeHTaX, yCTaHaBnvBaet
daKT HanMuMa UM OTCYTCTBUSA OoneyaTok M (unu) owmnboK 1 roToBUT OOKYMEHT 06 nx
ncnpaeneHnn nmbo cnpaBky 06 OTCYTCTBMM ONeYvaTok u (Mnn) owmnobok.

25.5. [loKyMeHT, coaepkawuih WCnpaBlieHHble oneyaTkn u (unun) owmnbkn B
BbldaHHbIX B pe3ynbTaTe npegoctaBneHnss MyHuumnanbHOM yCcrnyru SOKYMEeHTax, unm
cnpaeka 006 OTCYTCTBMM onevaTok n (Mnun) owmnbok B TedyeHne 1 paboyero gHs ¢ gathbl
NPUHATUA  COOTBETCTBYIOLWLEr0  peleHuss  nognucbiBaeTcad  YNOMHOMOYEHHbIM
AOMKHOCTHBIM NUUOM AOMUHUCTPaUUK 1 BpydaeTca 3aasuTento nMbo HanpaenseTcs
NMOYTOBbIM OTMPaBfEHVEM WU B 3NEKTPOHHOM Buae. Bug anekTpoHHOW noanucu
onpegensaeTca B COOTBETCTBMU C 3aKOHOAATENbCTBOM.

26. NctpeboBaHnin ONONHUTENbHBLIX CBEAEHUN Y 3asiBUTENS HE NPeayCMOTPEHO.

27. lNMopsgok ocTaBneHus 3anpoca 3aasutenst 6e3 paccMoTpeHus.

3asiBuTenb Bripase obpaTuTbca B AOMUHUCTPpaLNIO C 3asBrieHnem o6 octaBneHuu
3anpoca o npegoctasneHnn MyHuumnanbHon ycnyrn 6e3 paccMoTpeHus.

3asiBrieHne COCTaBnseTcd B MPOU3BOSIbHOW (opMe U  HanpaBnseTcsa B
AOMUHUCTpaumio Ha BymaxHom HocuTerne NMbo B popMe 3MNEKTPOHHOro OOKYMEHTa,
NOAMWCAHHOrO  3NIEeKTPOHHOMW  NOAMUCLID B COOTBETCTBMM C  AEWUCTBYIOLLUM
3aKOHO4aTeNbCTBOM.

Cpok paccmoTpeHuss 3anpoca o6 ocTaBneHuM 3asdABfneHWs O NpefoCTaBneHun
MyHuumnaneHon ycnyrn 6e3 paccmoTpeHus — 1 paboyunn aeHb.

OcHoBaHMem pOnsg oOTKasa B OCTaBfieHMM 3anpoca O npefocTasreHnn
MyHuumnaneHon  ycnyrm  6e3  pacCMOTpeHua  ABNsieTcs  npefocTaBneHue
MyHMUMNaneHOM YCNyrn Ha MOMEHT ero NocTyMNNeHns, a Takke obpalleHne ¢ 3anpocom
o6 ocTaBneHunm 3asdABneHns o npegocTaBneHun MyHuuunanbHon ycnyrn 6e3
paccMOTpeHMs NnnLa, He ABNAIOLLEroCH 3asaBUTENEM.

IV. ®opMbl KOHTPOISA 3a UCNONTHEHNEM AAMUHUCTPATUBHOIO perfiaMmeHTa

28. [opsiAOK  OCYLUECTBIEHUS  TEKYyLLEero KOHTpons 3a cobniwogeHvem wu
NCMNOMHEHNEM OTBETCTBEHHBLIMU AOIMKHOCTHLIMU NULAMW aAMUHUCTPaLUA MONOXEHUN
AOMUHUCTPATUBHOIO  perfameHTa U WHbIX  HOPMAaTMBHbIX MPaBOBbIX aKTOB,
ycTaHaBnuBalLWmux TpeboBaHUs K npegocTaBneHnio MyHUUMNanbHOM yCnyru, a Takxe
NPUHATUEM UMM PEeLLIEHUI

28.1. TeKywmMn KOHTPOSNb 3a cobnogeHnem M MCNOSIHEHMEM LOSMKHOCTHbIMU
nuuamv AAMUHUCTPaLMK, NOSTIOXEHUN HacTosAwero AOQMUHUCTPATUBHOrO perfiameHTa u
WHbIX  HOPMaTWMBHbIX MPaBOBbIX AaKTOB, YyCTaHaBnuBawwWwmx TpeboBaHMA K
npegoctaBneHnio MyHMUMNanbHON YCNyru, oCywecTBIISETCA Ha NOCTOAHHOW OCHOBE
AOMKHOCTHbIMM  NuuamMn  AgMuUHUCTpaUWUN, YMONMHOMOYEHHLIMA Ha OCYyLlecTBleHne
KOHTpOnNsA 3a npegocTtasneHneM MyHuumnnansHON ycrnyru.

28.2. na  Tekywero  KOHTPONSA  MCNOMNb3YKTCA  CBedeHus  cnyxebHown
KOppecnoHAEeHUNK, YCTHas U NMCbMeHHast MHopMaums cneumanucToB N OMKHOCTHLIX
iy AGMUHUCTpauUuu.

28.3. TeKylWMin KOHTPOSb OCYLLECTBMSETCA MNyTeM npoBeAEHUs MMaHOBbIX W
BHEMMAHOBbLIX NPOBEPOK: pPeLleHnin o npegocTasneHnm (06 oTkase B npenocTaBneHum)
MyHULUMNANbHOW YCNyru; BbIABMNEHUS W YCTPaAHEHUs HapylweHWn MpaB rpaxgaH;
PacCMOTPEHUS, NPUHATUS PELUeHNn U NOArOTOBKM OTBETOB Ha obpalleHusi rpaxiaH,
coaepxawme xanobbl Ha pelleHus, gencTeus (besgencTane) AONMKHOCTHBIX Nuy,.

28.4. TpeboBaHMaAMM K nNopsaky WM opmam  TeKywero KOHTpond  3a
npegoctasneHnemM MyHuUMnanbHOM yCnyru SBRAsOTCA HE3aBUCUMOCTb, TWaTEeNbHOCTb.

28.5. He3aBUCMMOCTb TeKyLLero KOHTPoss 3aknio4aeTcs B TOM, YTO LOMKHOCTHOE
nuo AgMUHUCTpaUMK, YNONTHOMOYEHHOE Ha ero OCyLeCTBNeHue, He HaxoauTca B



cnyxebHon 3aBMCUMOCTW OT AOSHKHOCTHOrO nuua AOMUHUCTpaUMK, yvacTBylowlero B
npegocTtaBneHnn MyHuuMnanbHOW ycryrn, B TOM 4Yucrie He nMmeet Gnmnskoro poacTtea
unu ceoncTBa (poguTenu, cynpyru, aetu, 6partbs, cecTpbl, a Takke OpaTbs, CecTpbl,
poauTenu, LeTn CynpyroB U Cyrnpyru geTen) C HAM.

28.6. JomkHOCTHbIE  nuua,  OCYWeCTBNAWLWMEe  TEeKyWMUA  KOHTpONnb  3a
npegoctaBneHneMm MyHuumnansHon ycnyrn, o643aHbl  NpUHUMATb  Mepbl Mo
npefoTBpaLleHnio  KOH(IMKTa uHTepecoB npu npegoctasnieHnn MyHuumnansHOW
ycrnyru.

28.7. TwaTenbHOCTb OCYLLECTBMNEHUA TeKyLLlero KOHTPOoNsa 3a npegocTaBlieHneM
MyHUUMNaAnbHOW  yCNyrm COCTOUT B WUCMOMHEHUW  YNONMHOMOYEHHbIMU  NULaMu
06a3aHHOCTEN, NPefyCMOTPEHHbBIX HACTOSILLIMM Pa3aenoMm.

29. Nopsagok M NepuoanYHOCTb  OCYLLLECTBIIEHUS MNaHOBbIX WM BHEMMNAaHOBbIX
NPOBEPOK MOMHOTLI U KavyecTBa npegocTaBneHns MyHuumnansHon ycnyru, B TOM Yucne
nopsagok W  dOpMbl  KOHTPOMA 3a [MOMHOTOM U KayecTBOM NpeaocTaBneHus
MyHuuunansHon ycnyrm

29.1. KoHTponb 3a MOSIHOTOW WM KayecTBOM npefocTtaBneHna MyHuuunanbHom
ycnyru BknovaeT B cebs npoBeaeHMe NMnaHOoBbIX U BHEMMAHOBLIX NPOBEP OK.

29.2. lNMnaHoBbIE MPOBEPKM OCYLLECTBIISAOTCA Ha OCHOBaHMW rodoBbIX MfaHOB
paboTbl AAMUHUCTPaLUK, YTBEPKOAEMbIX YNTONTHOMOYEHHbLIM JOMMKHOCTHBLIM fIUL,OM.

[Mpy nnaHoBoW NpoBepKe NOMHOTHI U KavyecTBa npegocTasneHnss MyHuumnansbHom
YCIyrn KOHTPOJSIO noasiexar:

a) cobntogeHne cpokoB nNpefoctaBneHms MyHuuunanbHoOM ycnyru;

6) cobntogeHne NoONOXeHUN HacToAwero AGMMHUCTPATMBHOIO PErnamMeHTa;

B) MpaBWNbHOCTb M OOOCHOBAHHOCTb MPUHATOrO peweHna o6 oTkase B
npegoctasneHnn MyHuuunanbHOW ycnyriu.

29.3. OcHoBaHueM Ans NpoBeAEeHNsT BHENAHOBbLIX NPOBEPOK ABNAIOTCA:

a) nosly4eHune oT rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOro camoyrnpasreHuns
WHopMauum o npegnoriaraemMbiX WNUM  BbISBIEHHbIX HapyWeHUsX HOPMaTUBHbIX
npaBoBbiX aktoB Poccunckon degepaunmn, HOPMATUBHbIX MNPaBOBbIX  aKTOB
BopoHexckon obnactm m HopMmaTMBHbIX MNpaBoBbix akToB LLybepckoro cenbckoro
nocenexHns HoBoycMaHCKOro MyHuumnansHoro pamnoHa BopoHexckon obnactu;

6) obpalleHns rpaxgaH W OPUOUNYECKMX 5L B CBA3KM C  HapyLeHUem
3akoHogaTenbCTBa, B TOM 4UCre C KayvyecTBOM npegoctasneHns MyHuuumnanbHOu
ycnyru.

30. OTBETCTBEHHOCTb  AOMMKHOCTHbBIX NWUL  aAMUHUCTPaUMM 3a pelleHus U
pencteua  (6esgenctene), nNpuHUMaemble  (OCYLLECTBNSEMbIE) UMM B Xode
npegoctasneHns MyHuunnansHON ycnyrm

30.1. o pe3ynbTaTtam NpoBefeHHbIX MPOBEPOK B Crlydae BbISBNEHUS HapyLUEHUN,
NONOXEHUN HacToswero AAMUHUCTPATUBHOIO perfiameHTa, HOpMaTUBHbBIX MPaBOBbIX
akToB BopoHexckon obnactu n HopMmaTMBHbIX NPaBoBbIX akToB LLlyGepckoro cenbckoro
noceneHns HoBoycmaHckoro MYHULMNANbHOro panoHa BopoHexckon
obnacTu OCyLecTBMNsIeTCA MpPUBMEYEHNE BWHOBHbLIX JIUML, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccumrckon ®enepauymu.

30.2. lNepcoHanbHasi OTBETCTBEHHOCTb [OOSPKHOCTHbLIX UL, 3a NPaBUIIbHOCTb W
CBOEBPEMEHHOCTb MPUHATUA  pelleHMss O npegoctaBneHun (o6 oTkase B
npegoctaBneHnn) MyHuMUMNaANbHOW YCNyrn 3akpennserca B WX  OOMKHOCTHbIX
pernaMmeHTax B COOTBETCTBMM C TpeboBaHMsMU 3akoHogaTtenbcTsa Poccuinckon
denepauun.



31. lMonoxeHus, xapakrepusytowme TpeboBaHNs K nopagky n opmam KOHTpons
3a npepoctasrneHnem MyHuUMnansHOW ycnyru, B TOM YMCe CO CTOPOHbI rpaxgaH, ux
o6begMHEHNIN 1 OpraHmn3aLni.

31.1. NpaxgaHe, nx ob6beAWHEHMs W OopraHu3aumMm OnAd  OCYLLECTBIEHUs
KOHTpoNa 3a npegoctaBneHnem MyHuumnanbHOW ycrnyru C uUenbio cobnogeHus
nopsigka ee NpefocTaBreHus UMET NpaBo HanpaenAaTb B AOMWHUCTPaUMIO Kanoobl
Ha HapylweHue AOMKHOCTHbIMU NuuamMn nopsgka npepoctaBneHns MyHuumunansHon
ycryru, noBrekwee ee HernpeacTaBneHne Nnu npegoctaBneHne ¢ HapyLeHnemM cpoka,
YCTaHOBIIEHHOro HacToAWMM AOMUHUCTPATUBHBLIM pPerfnaMmeHToM.

31.2. lpaxpaHe, nx oOObeAUHEHMs W OpraHu3aumMm [na  OCYLLECTBIEHUS
KOHTpONA 3a npefoctaBneHmeM MyHuUMNanbHOW yCryrn MMeT npaBoO HanpasnAaTb B
AOMUHUCTpaLMO UHOMBMAYAMNbHbIE U KOMSTEKTUBHbIE 0OpaLleHnsi C NPEeAnoXeHUaIMN No
COBEpLUEHCTBOBaHMUIO Nopsaaka npegocTtaBneHns MyHUUMNanbHOM YCnyru, a Takxke
Xanobbl 1 3as8BneHns Ha gencTeus (6esgencTene) AOMKHOCTHBIX My AOMUHUCTpaumm
N NPUHATBIE UMWY peLLeHunsl, CBS3aHHble C npegocTaBneHneM MyHuUMNansHON yCcnyru.

31.3. KoHTpornb 3a npegoctaBneHnem MyHuUMNAnNbHOW ycryru, B TOM 4ucre
CO CTOPOHbI rpaxgaH Ux o6beaUHEHNN 1 opraHM3aL i, oCcyLLecTBSAEeTCS NoCpeacTBOM
OTKPbITOCTU AeATenbHOCTM AAMUHUCTpauun npu npegoctasneHnn MyHuumnansHon
ycrnyru, nosiydeHust MOSIHOW, akTyanbHOW M [OCTOBEPHON WHGOpMauuu o nopsagke
npegoctaBneHna MyHuuunanbHOW yCrnyrm 1 BO3MOXHOCTM AocyaebHOoro pacCcMoTpeHus
obpalueHui (xanob) B npouecce nonyyeHns MyHuuunansHoOM ycnyru.

Paspen V. [locynebHbin (BHeCyaebHbIN) NOpsaok 06xxanoBaHUs peLleHnn
n pencteun (6e3nencTemsl) opraHa, NpeaocTaBnsoLLEro
MyHuuMnanbHyto yenyry, MOLL, opraHmsauunii, ykadaHHbIX B 4acTu
1.1 ctatbn 16 pegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93,

a TakXke UX JOSMKHOCTHBIX L, MYHULMNANbHbIX CRyXKaLlymX,
pabOTHMKOB

32. 3agBuTenu uMelT npaBo Ha obXanoBaHuve peleHun u  OencTBUNn
(6e3penctBms)  AAMUHMCTpaAUMKM, AOMKHOCTHOrO nuua  AgMuHucTpaumm  nubo
MyHUUMNanbHoro cnyxauwero, M®L|, paboTHuka MOL|, a Takke opraHusauun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne210-
®3 (manee - npuBnekaemble opraHusauuun), UNU ux paboTHUKOB B pocynebHoM
nopsiake.

33. 3aaButenb MOXeT o0bpaTuUTbCA C xanobon B TOM 4Yucne B creaylolmx
cnyyasx:

- HapylleHne cpoka perucrtpauum 3anpoca O fnpegocTtaBfeHn MyHUUMnanbHOu
yCIyru, KOMMIIeKCHOro 3anpoca;

- HapylweHne cpoka npeaocTaBfeHus MyHuuunanbHoOM ycnyrn. B ykazaHHOM
cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENeM pelleHnin 1 OencTBui
(6e3penctaus) MOLL, paboTHnka MOLL BoamoxHO B cnyyae, ecnu Ha ML, peweHns un
penctema  (6esgenctevMe) KOTOpOro  obkanykwTcs, BO3NOXeHa  QYHKUMS  No
NpeaocTaBneHNto  MyHULMMNanbHOW  ycryru B MNOMHOM o6bemMe B nopsgke,
onpeaeneHHoMm 4vactbeto 1.3 ctaten 16 ®epepanbcHoro 3akoHa oT 27.07.2010 Ne 210-
P3G;

- TpeboBaHue y 3aaBUTENA AOKYMEHTOB MNn MHGopmauum nmbo ocyLecTBIEHUS
AENCTBUN, nNpeacTaBfieHne Wnn  OCYLEeCTBIEHME KOTOpPbIX He npegycMOTPeHo
HOpMaTMBHLIMM MNpaBoBbiIMW  akTamu Poccunckon depepaumn, HOPMaTUBHBIMU
npaBoBbIMW akTamu BopoHexckon obnactn, HOpMaTMBHbLIMW MPaBOBbLIMU aKTamMu
OpraHoB MECTHOro camoyrnpasneHus Ang npegocTaBneHns MyHUUMNansHOM yCnyru;



- OTKa3 B npuemMe [OOKYMEHTOB, MNpeAcTaBfieHMe KOTopbiX MNpegycMOTPEHO
HOpPMaTUBHLIMKM MpaBoBbIMKM akTamu Poccunckon depepauum, HOPMATUBHBLIMU
npaBoBbIMW akTamu BopoHexckon obnactn, MyHUUMNaneHbIMU  HOPMaTUBHBIMU
NpaBOBbIMW aKTaMu AN NpeaoCTaBNeHNs MyHMLMNANbHON YyCNyrn, y 3asBUTens;

- OTKa3 B NpeaocTaBlieHUNn MyHUUMNANbHON YCINYrn, ecriv OCHOBaHWSA OTKa3a He
npeaycMoTpeHbl egepanbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUM C HUMMU
WHbIMW HOPMAaTMBHbIMW MNpaBoBbLIMW akTamu Poccuickon depepaumn, 3akoHamu W
WHBIMW HOPMAaTMBHBLIMW MPaBOBbIMU akTamu BopoHexckon obnacTtu, MyHMUMNanbHbIMN
HOpMaTUBHbLIMM NMPaBOBbIMK akTamun. B ykazaHHOM cnydae gocynebHoe (BHecynebHoe)
oGxanoBaHue 3asdBUTENEM peleHun u gencteun (6esgencteusa) MOL|, paboTHuka
MO®L| Bo3amMOXHO B cnyyae, ecnu Ha MOL|, peweHuna u pencteusa (6esgencTeue)
KOTOporo ob6xanytTcsi, BO3NoXeHa (yHKUMA MO NPeaoCTaBfEHUIO MYHULMNANbHON
ycrnyrm B NOfMHOM oObemMe B nopsiake, onpegeneHHoMm Yactbto 1.3 crtatbm 16
denepanbHoro 3akoHa ot 27.07.2010 Ne210-93;

- 3arpeboBaHne C 3adBuUTEnNs Npu NpefoCcTaBfieHUN MYHULUMNANbHON YCnyru
nnatbl, He nNPegyCMOTPEHHOW HOPMaTUBHbIMM MNpPaBOBbIMKM akTamu Poccunckon
degepaun, HOPMATUBHLIMM  MpPaBOBbIMKM  akTamu  BopoHexckon  obnactw,
MYHMLUMNANbHbIMWU HOPMATUBHLIMU NPaBOBbLIMU aKkTamu;

- oTKa3 AOMMHUCTpAaLMK, OOIMKHOCTHOro nuua AgMunuctpaumm, MOLl, paboTHuka
MO®L|, npMBnekaembix opraHuM3aumn unm nx paboTHMKOB B UCNPaBNEHUN OOMYLLEHHbIX
UMK oneYyaToK M OWMOOK B Bbl4aHHbIX B pedynbTare NpeaocTaBneHns MyHUUmMnanbHon
ycrnyrm OOKyMeHTax nubo HapylleHWe YCTaHOBMEHHOro CpoKa Takux ucnpasneHuin. B
yKaszaHHOM crnyvae gocyaebHoe (BHecyaebHoe) obkanoBaHMe 3adgBUTENEM PELLEHUI U
pencteun (6esgencteusn) ML, pabotHuka MOLL BoamoxHO B cnyyae, ecnm Ha MOL],
peweHnss n gencteus (6esgencTemne) KOToporo obxkanytTcd, Bo3noxeHa (PyHKUnsA no
npegocTaBNeHNto  MyHUUMNAnNbHOMW ycnyru B NOMHOM oObeme B nopsiake,
onpeaeneHHoM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-03;

- HapyweHue Ccpoka wunM nopsiaka BblgayuM [OOKYMEHTOB MO pesynbTaram
npeaocTaBneHns MyHULUNANbHOW YCIYru;

- MPMOCTAHOBIIEHNE NPEeaOCTaBNEeHNA MyHULUNANbHON YCNyrn, ecnm OCHOBaHWUS
NPUOCTAHOBIEHMSI HE MpPedyCMOTpeHbl deaepanbHbiIMU 3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMM MHbIMM HOPMATMBHbIMM MNPaBOBbIMK akTamu Poccunckon
depnepaumm, 3akoOHaMM U MHbIMW HOPMAaTMBHLIMW MpPaBOBbIMKU akTamMu BopoHexckon
obnactu, MyHMUMnansHbIMM HOPMATUBHBLIMK NPaBOBbIMUM akTamu. B ykazaHHOM cny4vae
pocyoebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM peleHMn W OeNcTBUi
(6e3penctaus) ML, paboTHnka MPLL BoamoxHO B cnyyae, ecnu Ha ML, peweHns un
pencteua  (6esgencteme)  KOTOporo  obkanywTcs, BO3NOXeHa  QyHKUMS  NoO
npeaocTaBneHnlo  MyHUUMNanbHOM ycryrm B MNONHOM obbeme B nopsake,
onpegeneHHom 4vactbto 1.3 ctatbn 16 depgepansHoro 3akoHa ot 27.07.2010 Ne 210-
P3;

- TpeboBaHMe Yy 3agBuTens nNpu npegocTaBleHnn MyHULMNANbHOW yCryru
AOKYMEHTOB UMM WMHGOPMaUNUK, OTCYTCTBUE U (UNKN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXo4MMbIX ANg
npeaocTaBneHns MyHUUMNanbHOW ycrnyru, nNubo B npeaocTaBieHUUM MyHULMNanbHON
YCIyru, 3a WUCKIIYEHNEM Crny4aeB, NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 cTtatbun 7
denepanbHoro 3akoHa oT 27.07.2010 Ne210-93. B ykasaHHOM cny4vae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asButenem pelleHnin n gencteum (6esgencteng) ML,
pabotHuka MO®Ll Bo3moOxHO B crnyvyae, ecnn Ha MOL, peweHns n [OencTeus
(6e3penctBme) koTOporo obXxanywTcs, BO3NOXeHa (yHKUMA NO npenoCcTaBreHuto
MYHMLUMNANbLHOW yCryrm B NOnMHOM obbemMe B nopsigke, onpegeneHHoM 4actbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-93.



34. 3asBuTenn uUMeKT MNpaBO Ha nonyyvyeHue uHdopmauuu, Heobxoanumon Ans
000CHOBaHUA 1 pacCMOTPEeHUs Karnobbl.

35. OcHoBaHuM Ons oTKasa B pacCMOTPEHUM XKanobbl HE MeeTCs.

36. OcHoBaHMem [Onsi Havana npoueaypbl agocyaebHoro (BHecygebHoro)
obxxanoBaHusa ABNAeTCs NOCTynuBLLas xanoba.

YKanoba Ha peweHusa n gencteus (besgenctane) AOMUHUCTPAUNK, OOMKHOCTHOrO
nua AgMUHUCTpaUUW, MYHULMNANbHOrO CryXallero, MoxeT ObiTb HanpasneHa no
noyte, 4epes MOL|, ¢ wucnonb3oBaHMeEM WHGPOPMALMOHHO-TENTEKOMMYHMKALUOHHOMN
cetn "MHTepHeT", B ToM 4ucne EamHoro noprtana nubo pernoHanbHOro nopTana,
ohmumanbHOro camTa CenbCKOro MOCENEeHUsa, a TakkKe MOXET ObiTb MNpuHATa npu
NIMYHOM Npueme 3aaBUTENS.

XKanob6a Ha peweHusa n gencteus (6esgenctane) MOLL, pabotHuka MOL|, moxet
ObITb HanpasneHa no noyre, C MCNOMb30BaHMEM NHPOPMaLMOHHO-
TernekoOMMYHUKaUunoHHOM ceTn "MIHTepHeT", B TOM 4ncne oduumnanbHoro canta MOLL,
EgouHoro nopTtana, permoHaneHOro noprana, a Takke MoxeT OblTb MPUHATA MPU NIMYHOM
npueme 3asaBuUTEnNs.

YKanoba Ha peweHunsa n gencteus (6e3gencreme) NnpuBneKaemMbiX opraHn3aumm, a
Takke ux paboTHMKOB MOXeT ObiTb HanpasreHa MO MoyTe, C WCMNOfb30BaHNEM
WHOPMALIMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  "WHTepHeT", B TOM  4ucne
ouuManbHbIX CanToOB 3TUX oOpraHudauui, EgmHoro noprtana nubo pervoHanbHOro
noprana, a Takke MOXeT ObITb NPUHATa NPU NINYHOM NpuemMe 3asiBUTENS.

37. Xanoba pgonxHa cogepxaTb:

- HaumeHoBaHuMe AOMUHUCTPaUWUW, OOMMKHOCTHOro nuua AgmMuHucTpauum nubo
MyHUUMnanbHoro cnyxawero, M®L|, ero pykoBogutens wu (unu) paboTHMKa,
npuBNeKaembiX OpraHuM3aumn, nx pykosoautenen u (Mnu) paboTHUKOB, peLleHns U
aencteus (6esgencTemne) KOTOpbIX 0BXanyTcs;

- pamunuo, UMs, OTYECTBO (MocregHee - MpW HanuyuM), CBeOEHUS O MeCTe
XUTEeNbCTBa 3aABUTENS - PU3NYECKOro nvua nmbo HanmeHoBaHue, CBEAEHUS O MecTe
HaxoXOeHUsa 3a8BUTENS - OPULAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NOoYThl (NPY HaNU4YMM) 1 NOYTOBLIA agpec, Nno
KOTOPbIM OMmKeH OblTb HanpaBrieH OTBET 3asABUTENIO;

- cBegeHua 06 obxanyemblx peweHusx W gencteuax  (6esgencTeun)
AOMUHUCTpaUMN, LOIMKHOCTHOrO nuvua AgMuHUCTpaumn nnbo  MyHUUMNanbHOro
cnyxawero, MoL|, pabotHnka MOLI, npuenekaemMbix opraHm3aumin, nx paboTHUKOB;

- [00BOAbl, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HEe COrfaceH C peleHnem wu
aenctemem (6esgenctenem) AOMUHUCTPAUUKU, AOMKHOCTHOrO nuua AgMUHUCTPaUUK
nmbo  MyHuuMnanbHoro cnyxawero, MO®LU, pabotHuka ML, npuBnekaembix
opraHusaumn, nx paboTHuWKoB. 3asBuTenem MoryT ObiTb NpeacTaBneHbl LOKYMEHTbI
(Mpn Hanu4uun), NnoaTBEpPXKAAKLLME A0BOAbI 3asBUTENs, NMBO NX Konuun.

38. Xanobbl Ha peweHua n pencteus (6e3gencTBMe) AOMKHOCTHOrNO nvua
nogatoTca B AQMUHUCTpaLKIO.

3asBuTenb MoxeT obxanosaTb peweHus U geuncteua  (6esgencrteume)
AOMKHOCTHBIX  Nn, MYHUUMNANbHbLIX  CriyXawux  AOMUHUCTpauun  rnaee
AOMUHUCTpaunK (3amecTutento rnasbl AAMUHUCTPALUN).

MmaBa AgMMHUCTpaumn (3amecTuTenb rnasbl AOMUHUCTPaL M) NPOBOAAT NNYHbIN
npuem 3asiBuTenen.

39. XKanobbl Ha peweHusa n gencteus (6esgencteme) pabotHmka MOL| nogaroTcs
pykoBogutento atoro MOLL. Xanobbl Ha peweHns n gencteua (6esgencteme) MOL|
nogatoTca B MuHucTpepcTBO UndpoBoro passutna BopoHexckonm obnactu wnu
AOIMKHOCTHOMY  nuuy,  YNOAIHOMOYEHHOMY  HOPMAaTMBHbIM  MPaBOBbIM  AKTOM
BopoHexckon obnactu.



XKanobbl Ha peweHns n gencteusa (6esgenctene) pabOTHMKOB MpUBIIEKAEMbIX
opraHu3auuin nogarTcs pyKoBOAUTENSM 3TUX OpraHusauuin.

40. Mo pesynbTatam pacCMOTPEHUs xanobbl NULOM, YNOMHOMOYEHHbIM Ha €e
paccMoTpeHue, NPUHUMaeTCs OQHO U3 CNneayloLWwmX peLleHni:

1) »xanoba yooBneTBopsaeTcs, B TOM Yucne B opMe OTMEHbI NMPUHATOrO peLleHmns,
uUcrnpaeneHns [LOMyLEeHHbIX onevyatok W ownbok B BblgaHHbIX B pesynbTaTe
npeaocTaBneHna  MyHUMUMNanbHOW  yCrnyrn OOKYMeHTax, BO3Bpata 3asiBUTESN
OEHEeXHbIX CpeAcTB, B3MMaHWe KOTOpbIX He MpegycMOTPEHO HOpPMaTUBHbLIMU
npaBoBbIMW akTamu Poccuiickon Pepepaumm, HOPMaTUBHLIMU MPaBOBbIMW aKTaMu
BopoHexckon obnactn, HOPMaTtuUBHbIMW MNPaBOBbLIMW aKTamMuW OPraHoB MECTHOro
camoynpasrieHusi, a Takke B UHbIX bopmMax;

2) B yAOBNETBOPEHUN arnobbl OTKa3blBaeTCA.

41. >Kanoba, nocTynusLLas B AOMUHUCTpaumio, B ML,
B MuHucTepctBo unucpoBoro passutus  BopoHexckon obnactn, npuBriekaemble
opraHusaumn, NoasieXMT pacCMOTpeHnto B TedeHne 15 pabouux OHeW co OHA ee
peructpauum, a B cnyydae obxanosaHusa otkasza AgMuHucTpaummn, M®L, npuernekaemMbix
opraHusaum B npueme OOKYMEHTOB Yy 3asaButend nubo B ucnpasneHun OONyLEeHHbIX
oneyaTok M ownboK unu B crnyvyae obxanoBaHUA HapyLLlEeHUA YCTaHOBMEHHOro cpoka
Taknx ucrnpasneHunn - B TedeHme 5 pabounx gHeEN co AHS ee pernctpaumu.

42. He nosgHee 1 paboyero gHsA, criegywowlero 3a AHEM MPUHATUS peLLeHus,
ykaszaHHoro B nyHkte 40 HacTosiwero AOMUHUCTPATMBHOIO pernamMeHTa, 3asaBuUTernto B
NMMCbMEHHOW (hOpMeE U MO XeNnaHuo 3asiBUTENSA B 3NEKTPOHHOW hopMe HanpasnisieTca
MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMUS Xarnobbl.

43. B cnyvyae npusHaHus >xanobbl nognexawien ynooBreTBOPEHUIO B OTBETE
3aaBUTENO gaetcs UMHdopMauusa o AeNCTBUAX, ocyLlecTBrseMblX AOMUHUCTpaUKneNn,
MO®Ll, npuenekaeMbiMu OpraHMsauusmMuM B LeEeNndx HesamegnuTerbHOro YCTpaHeHus
BbISIBIIEHHbIX HAPYLUEHWI NMPU OKa3aHUM MYHUUUNANbHOM YCIyrK, a Takke NPUHOCATCSH
N3BMHEHNS 3a AOCTaBfeHHble HeynobCcTBa U yKasbiBaeTCca MHGopMaums o AanbHenwmnx
AENCTBUAX, KOTOpble HeoBXOoAUMMO COBEPLUMTL 3adBUTEND B LENax Nony4vyeHus
MYHULMNANbLHON YCIyru.

B cnyyae npusHaHua >xanobbl He nognexawien yOoBIETBOPEHUIO B OTBETE
3aABUTENIO  JAOTCH apryMeHTUPOBaHHbIE Pa3bACHEHUS O MNPUYUHAX MPUHSATOrO
peLlleHnst, a Takke MHGopMaLmnsa o nopsaake 06kanoBaHMs NPUHATOrO peLLeHus.

44. B cnyyae ycTaHOBMIEHMS B XO4€e UIM NO pe3ynbTaTtaM pacCMOTPEeHUs xanoobl
NPU3HaKoB coCTaBa agMWHUCTPATMBHONO MpPaBOHApPYLUEHUS WM NPecTynsieHns
AOIMKHOCTHOE  NUUO, HaderieHHoe MOMIHOMOYUSIMWU MO PacCMOTPEHMIO  xaroo,
He3amMeanuTenbHO HanpasniseT UMerLWMeca maTepuarnsl B opraHbl MpoKypaTypbl.

MNepeyeHb HOPMATMBHBLIX NPABOBLIX aKTOB, PErynMpyloLwmx nopsgok gocyaebHoro
(BHecynebHoro) obxanoBaHust aencteui (6esgencTenst) n (MNnN) peLleHni, NPUHATbIX
(ocyLecTBNEHHbIX) B X04e NpeaocTaBneHns MyHULMNanbHOW ycnyru

45. Mopsgok gocyaebHoro (BHecyaebHoro) obxkanoBaHUs peleHnn n AencTBumn
(6e3pgencTBmsl) yNnOMHOMOYEHHOTO OpraHa, a TakkKe €ero AOMKHOCTHbIX vy
perynupyeTcs:

- ®egepanbHbiM 3akoHOM Ne 210-P3;

- NnocTaHOBMEHNEM MpasutenbcTBa Poccuinckon denepauyunn oT
20.11.2012 Ne 1198 «O chbepepanbHOM rocygapCTBEHHON MHGOPMALNOHHOW CUCTEME,
obecneumBatoLen npouecc gocyaebHoro (BHecyaebHOro) obxanoBaHUA pelleHuin u
aenctemn (6e30encTBms), COBEPLUEHHbIX MPWU NPEeAOCTaBMEHUN FOCYAAPCTBEHHbBIX W
MYHULMNANbHbLIX YCITyr».



MpunoxeHwne 1
K AOMWUHUCTPATUBHOMY perfiameHTy

cbopma pelweHna o Bblaa4e BbINMNCKN N3 peecTpa
MyHUUMNarbHOro uMyLlecTea

HanmeHoBaHue opraHa, ynojfiHoMO4eHHOro Ha rnpeagocrtaBJieHne ycnyru

Komy:
KoHTakTHble JaHHbIe€:

PeleHune o Bblgaye BbIMUCKU U3 peecTpa MyHMuunanbHOro

nvyLlecTea
oT 20 T. Ne
Mo pesynbTatam pacCMOTpPEeHUs 3adBneHus oT Ne
(BasButens ) MPUHATO peLleHne O NpeaocTaBneHUN BbIMUCKN

N3 peecTpa MyHMUMNanbHOro umyllecTsa (npunaraetcs).
[onoNHUTENBHO  MHAOPMUPYEM:

[ OmKHOCTb COTPYAHMKA, MPUHSABLUENO peLleHune

Moanwuckb Pacwundposka
nognucu N.0.9.



MpunoxeHue 2
K AOMUHUCTPATUBHOMY perfameHTy

dopma yBegomneHust 06 oTCyTCTBMU MHGOPMaLUN B peecTpe MyHMLUMNanbHOro
numyliecTea

HanmeHoBaHune opraHa, ynoJiIHoMO4eHHOro Ha npenocTtaBjieHne ycrnyru

Komy:
KoHTakTHble JaHHble:

YBegomneHme ob OTCYTCTBUM |/|H¢)opmau,|/w| B peecTpe MyHMuunarnbHOro

nmyLiecTea
oT 20 T. Ne
Mo pesynbTataM pacCMOTPEHUs 3asBNEeHUs OT Ne
(BasaButens ) coobuwaem 06 oOTCyTCTBUM B peecTpe

MYHULMNANbHOIro UMyLLLIECTBa 3anpallunBaemMblX CBE4EHUN.
[ononHUTENBHO  MHAOPMUPYEM:

HOMKHOCTb COTPYAHMKA, NPUHSIBLLENO peLleHne

Mognuck Pacwundposka
nognucu N.0.9.



MpunoxeHne 3
K AOMWHUCTPaTUBHOMY perfiaMeHTy

dopma pelueHnsi 06 oTkase B BblAaye BbIMUCKM U3 peecTpa MyHULMMansHoro
“MyLLecTBa

HavmeHoBaHWe opraHa, ynonHOMOYEHHOro Ha NpeaocTaBneHne ycryrm

Komy:
KoHTakTHble JaHHble:

PewweHune o6 oTkase B Bblga4ye BbIMUCKK U3 peecTpa MyHUuunarnbHOro nmywlectea

oT 20 T. Ne
Mo pesynbTatam paccMOTpPeHUs 3adBneHus oT Ne
(BasaButens ) MPUHATO peweHMe 00 oOTka3e B Bblgadye

BbIMUCKN U3 peecTpa MyHuMUuunanbHOro wumyuiectea no cneayrouwmMm OCHOBAHUAM:

[JononHuTensHO  MHAPOPMUPYEM:

Bbl BnpaBe NoBTOPHO 06paTUTLCA C 3asiBIIEHMEM MOCHE YCTPAHEHUS YKa3aHHbIX
HapyLLUEHU.

[aHHbIn OoTKaz MoxeT ObITb obxanoBaH B pocygebHom nopsgke nyTem
HanpaBneHus xanobbl, a Takke B cygedbHom nopsiake.

[ OmKHOCTb COTPYAHMKA, NMPUHSIBLUENO peLleHne

___MNoanuceb Pacwundposka
nognucu N.0.9.



MpunoxeHue 4
K AODMUHUCTPaTUBHOMY pernamMmeHTy

®OPMA
3asBneHue (3anpoc) o NpegocTaBneHUN MyHULMNANbHON YCryru
«MpepoctaBnexHne nHdopmMmauumn o6 obbekTax yyeta U3 peectpa MyHULUNANbHOro

nmyuiecTea»*

XapakTepucTukn obbekTa yyeTta, No3BoMsiolwmMe ero ogHO3HaYHO onpeaenvTs (B
3aBMCMMOCTM OT BMaa obbekTa, B OTHOLUEHMM KOTOPOro 3anpallmBaeTcs MHpopMaums):

BUA obbekTa:
HanMeHoBaHne obbekTa:
peecTpOBbIN Homep obbekTa:
agpec (mecTononoxeHune) obbekTa:

KaaacTpoBbIN (YCMNOBHbIN) HOMep obbeKTa:
BUA paspeLleHHoro MCNONb30BaHUSA:

HauMeHoBaHue
aMuUTeHTa:
NHH:
HaUMeHOBaHMe pPUONYecKoro nuua (B OTHOLEHMM KOTOpPOro 3arnpaluvBaeTcs
UHdopMaLmA:
HavMeHOBaHWe IPUONYECKOro nuua, B KOTOPOM eCTb YCTaBHOM KanuTtar:

Mapka, Mopenb:

rocyfapCTBEHHbIN PernucTpaunoHHbIN HOMep:
NOEHTUPUKALNOHHbBIN HoMep:

MHblEe XapakTepucTukum obbekTa, nomorawwue ero uaeHTuduuuposatb (B
csobogHon  chopme):

CsepneHua o 3asButerne, ABnsOLLEMCSA ¢M3VILIGCKI/IM JIMLOM:
(*)aMI/IJ'IMFI, nMA n oT4eCcTBO (nocnep,Hee - npu HaJ'II/I‘-II/IVI)Z

HanMeHOBaHMe OOKYMEHTA, YAOCTOBEPSIIOLLErO IMYHOCTb:
cepusi 1 Homep OOKYMEHTa, YA0CTOBEPSIOLEro JIMYHOCTb:
parta Bblaa4mn AOKYMEHTa, YAOCTOBEPSIIOLLErO NNYHOCTb:

KeM Bbl4aH AOKYMEHT, Y40CTOBEPSIOLLMNIA NINYHOCTb:

HOMeEp TenedoHa:




afipec 9SIEKTPOHHOM MOYTHI:

CBeneHus 0 3asBuUTene, ABNSALWEMCS MHANBMAYaNbHLIM NpearnpuHuMaTenem:

bamunus, umMa 1M otyecTBO (NocrnegHee — NpPW HanmMuyuMKu) WMHOMBMAOYaNbHOMO
npeanpuHMMarens:

OIPH:

NHH:

HaMMeHOBaHMe OOKYMEHTA, YA0CTOBEPSIHOLLErO IMYHOCTb:
cepusi 1 HoMep OOKYMEHTa, YA0CTOBEPSIOLLEro JIMYHOCT:
para BblOa4u OOKYMEHTa, yAOCTOBEpPSIHOLLEr0 NUYHOCTL:

KeM BblaaH OOKYMEHT, yﬂ,OCTOBepFIIOU.lMVI JINHHOCTb:

HOMEp TenedgoHa:

agpec 3NIEKTPOHHOM MNOYTHI:

CBefeHua o 3aaBuTterne, SBMASOLWEMCS OPUONYECKUM STULOM:

nofiHoe HanMeHoBaHWe PUANYECKOro nuua Cc ykasaHuem ero opraHumsauuMoHHO-
npaBoBOU POPMbI:

OlPH:

VHH:

HOMEp TenedoHa:

agpec SHeKTpOHHOVI MOYThbI:

CeegeHnss o 3asBuTene, SABMsOLWEMCA npeacTaBuTenem (ynorTHOMOYEHHbIM
NMLOM) KOPUAMYECKOro NuLa:
dhamunus, nmsi " OTYECTBO (nocneaHee - npu HanMunmn):

HaMMeHOBaHWe JOKYMEHTa, Y4OCTOBEPSAIOLLEro NMUYHOCTL:
cepusi U HOMep AOKYMEHTA, YO0CTOBEPSAIOLLEro NMYHOCTL:
parta Bblga4yun AOKYMEHTa, YAOCTOBEPSIIOLLErO NMNYHOCTb:

Kem BblaaH AOKYMEHT, YOOCTOBEPSIOLLUMIA NMNYHOCTb:

HOMEp TenedgoHa:

afpec AMEeKTPOHHOW NOYThI:
AOMKHOCTb YNOSTHOMOYEHHOr0 Nnua KpUaANYEeCcKoro nuua:

CeeneHuss 0 3asiBuTene, SBMsIOWEMCH NpeacTaBuTeneM  pU3MYEeCcKoro
nMua/MHanBMAYyanbLHoOro NpeanpuHUMaTens:
hamunus, nmsi " OTYECTBO (nocnegHee - npu Hann4nu):




HaMMeHOBaHWe LOKYMEHTa, YAOCTOBEPSOLLEro IMYHOCTb:!
cepusi U HOMep AOKYMEHTa, YO0CTOBEPSIOLLErO NIMYHOCTD:
aarta Bblga4yun AOKYMEHTa, YAOCTOBEPSIOLLEro NUYHOCTD:

KeéM BblaH OOKYMEHT, yD,OCTOBepﬂPOLU,I/IIZ JINHHOCTb:

HOMEp TenedoHa:

agpec SJ'IeKTpOHHOIZ MOYThbl:

Cnocob nonyyeHus pesynbTara yCnyru:

Ha agpec aNeKTpoHHoM nouTkl: L1 aa, [ HeT;

B M®L| (B cnyyae nogauu 3assneHuns yepes MoLL): L1 ga, U HeT;

B AaMmuHucTpauuun: L1 aa, L HeT;

C MCNOfb30BaHMEM NUYHOro kabuHeta Ha EgvHom noprtane (B cnyydae nogauyu
3asABnNeHnsa Yepes NMYHbINM kKabuHeT Ha EgmuHom noptane): [ ga, [ HeT;

nocpeacTBOM NMOYTOBOro otnpaeneHua: [ ga, [ HeT.

®UO, nognuck 3asBuTens (npeacraBuTens)

« » r.




MpunoxeHue 5
K ADMUHUCTPaTUBHOMY pernameHTy

dopma pelleHuss 06 oTkase B Npueme u pernctpauum 4OKYMEHTOB

HanmeHoBaHune opraHa, ynoJiIHoMO4eHHOro Ha npenocTtaBjieHne ycrnyru

Komy:
KoHTaKkTHble JaHHblE:

PeweHne 06 oTkase B npueme n pernctpaumm OKyMmeHTOB, HeobxoauMbIX Ans
npenocTtaBlieHnsA MyHMLlMHaﬂbHOﬁ ycnyru

oT 20 . Ne
Mo pesynbTataM pacCMOTPEHUs 3asiBfiEHUS OT Ne
(BasaButens ) MPUHATO peweHne 006 OTkase B npueme u

pernctpaunn AOOKYMEHTOB OJ1d OKa3aHUA MyHl/ILWII'IaJ'IbHOI‘h ycnyru no cnenyoownm
OCHOBaHUAM:

[ononHUTENBHO  MHAOPMUPYEM:

Bbl BNnpaBe NoBTOPHO 06paTUTLCS C 3asiBfIEHMEM MOCIEe YCTPaHEHUS yKa3aHHbIX
HapyLLUEHU.

HaHHbIn OTKa3 MoXeT ObiTb oObxanoBaH B pocynebHoOM nopsgke nyTem
HanpasneHus xanobsbl, a Takke B cygedbHoMm nopsiake.

[ OmKHOCTb COTPYAHMKA, NMPUHSIBLUENO peLleHne

Moanuck PacwwudpoBka
nognucu N.0.9.



MpunoxeHne 6
K AODMUHUCTPATUBHOMY pPErnamMeHTy

OnuncaHne agmuHucTpaTuBHbIX npoueayp (All) n agMUHUCTPATUBHbLIX AENCTBUN

(Af)
Ne MecTo Mpouenypbl™ HencTBua MakcrumanbHbIn
n/n | BbINOMHEHMUSA CPOK
gencteus/
ncnonb3yemas
ne*
1 MuNoTHLIN A01. [o 1 paboyero gHs
cybbekt/INIC* 1. KoHTponb | (He Bkntoyaetca B
KOMMMEKTHOCTU CpOK
npefocTaBfeHHblX | NpeaocTaBreHus
All1. [MpoBepka | AOKYMEHTOB ycryru)
OOKYMEHTOB n
2 MMNOTHBIN perncTpauums A01.
cy6bekT/IIC 3adBneHuns 2. lNoaTBepxaeHne
MONMHOMOYUI
npeacraBuTend
3aaButens
3 MuNoTHLIN Ad1.
cy6bekT/IIC 3. Pernctpauus
3asaBneHus
4 MNOTHBIN Ad1. [o 5 pabouunx gHen
cy6bekT/IIC 4. MpuHaTHe
AMN2. Tlony4eHwue | pewweHns ob oTkase
cBeneHumn B npueme
nocpeacTsoM nokymeHToB A[12.
CM3B 1. MpuHaTne
All3. peLleHus o]
PaccmotpeHune npegocTasneHnn
OOKYMEHTOB n | ycnyrm
5 MunotHbIN cBeaeHui AL2.
cy6bekT/IIMC 2. dopmwupoBaHue
All4. [MpuHATHE | pelueHus o
peLueHus O | NnpegocTaBneHnn
npegocTaBneHnn ycnyru
6 MunoTHeIN ycnyru A2.
cy6bekT/IMIC 3. MpuHaTne

pelleHns o6 oTkase
B MNpeaocTaBneHnn
yCIyru

*NC - nHpopMaumoHHaa cuctema.

*

Mpouenypbl -

COLEPXXUTCHA B COOTBETCTBYIOLLLEM CMPABOYHUKE.
- MOAynb BbINOMIHEHUSI y4YaCcTHMKaMM MHGOPMAaLMOHHOIO B3aMMOOENCTBUS
agMVHUCTPATMBHBIX Mpoueayp (AencTBuiA) Npyv NpeaoCcTaBliEHUM FOCY4APCTBEHHbIX,

TIrC

MOMHbIA NepeyYyeHb aAMUHUCTPATMBHbLIX MpOUEedyp W OelcTBuii




MyHULMNANbHBIX U UHBIX YCMYr, UCMOMHEHUN roCYyAapCTBEHHbIX, MYHUUMMANbHbIX U
WHbIX OYHKLUWUI, coaepXallmxcsa B pasgenax pegepanbHOro peecrtpa rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCnyr (COYHKUWIA).



MpunoxeHune 7
K AODMUHUCTPaTUBHOMY pernamMmeHTy

MepeyeHb
npusHakoB 3asBuTENEN, a Takke KOMOUHaUNM 3HAYEHUI NPU3HAKOB, Kaxaas m3
KOTOpPbIX COOTBETCTBYET O4HOMY BapuaHTy npegocTasneHms MyHuuunansHom ycnyrm

1. lMepeyeHb NpusHakoB 3asBUTENEN

Ne | MpusHak 3asButens | 3HaueHust NnpusHakoB 3asBuTens

BapuaHnt 1. [lpuHaTMe pelwleHns O npenocTaBneHMM BbIMUCKM U3 peecTpa
MYHULMMNANbLHOro nMyLlecTsa.

1 Kateropusa 3aasutens 1.dunsnyeckoe nuyo
2. lngmeuayanbHbIN NpeanpuHUMaTenb
3. Kpngnyeckoe nnuyo

2 3agaButenb obpatuncs | 1. 3a npenocTaBeHNEM
nnyHo/nocpencTBoM MyHuumnaneHon  ycnyrm  obpaTtuncs
npeacrasuTens nnyHo 3asaBuTenb

2. 3a npenocTaBlieHneM

MyHuuyunansHon  ycnyrn  obpartuncs
npeacTasuTenb 3asaBUTENS

BapuaHT 2. WcnpaBneHne [OMyLLEHHbIX ONeYaToK M (Mnu) OWMGOK B BblAaHHbLIX B
pesynbTaTte npegocTaBneHns MyHMUMnansHoW yenyru JOKyMeHTax.

1 KaTteropus 3assutens 1.®un3unyeckoe nmuo
2. NHgueuayanbHbIn NpeanpuHUMaTenb
3. KDpngnyeckoe nNnuyo

2 3asaButenb obpatuncs | 1. 3a npenocTaBfieHNEM
nu4yHo/nocpencTBoM MyHuumnaneHon  ycnyrm  obpaTtuncs
npeacraBuTens nuyHo 3asaBuTENb

2 3a npenocTaBneHnem

MyHuumnansHon  ycnyrm  obpaTtuncs
npegcraBuTens 3asaBUTens

2. KomburHauum aHa4yeHnn NPU3HaKoB, KaXgadA N3 KOTOPbIX COOTBETCTBYET
OAHOMY BapunaHTy npeaocTtaBlieHNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

Ne | KomOurHauus 3Ha4eHun npn3HakoB

BapuaHnt 1. TllpuHATME peweHna o npegocTaBneHnn BbIMUCKM U3 peecTpa
MYHULMNANbHOro UMYLLECTBA.

dunsnyeckoe n1Lo, MNYHO

I peacrtaBUTENb C*)VI3 MYECKOro Jinmua

NHonBmayanbHbIi npeanpuHUMaTenb, IMYHO

npeﬂ,CTaBMTeﬂb nHonBmayaribHoOro npeanpuHnMmartena

KOpunaundeckoe nuuo, pykoBOAUTENb

OO WIN[F

MpeacTaBuTeNb PUANYECKOrO NuLLa

BapuaHT 2. VicnpaBneHue gonyuleHHbIX oneyaTtok n (Mnum) owmnboK B BblAaHHbIX B




pesynbTaTe npegocTaBneHns MyHUUMnanbHON yeryru JOKyMeHTax.

dusunyeckoe nmuo, IMYHO

MpegctaButens n3mMyecKkoro nuua

MH,D,MBM,D,yaﬂbeIVI npeanpnHnMarernbs, JIN4HO

npe,D,CTaBI/ITeJ'Ib nHonBuayaribHoro rnpegnpuHuMmarena

Opuaunyeckoe nNuLo, pykoBoauTENb

OO [W[IN|F

MpencTaBuTEnNb OPUANYECKOrO NuLa
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