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AOMUHUCTPATUBHbIA PEFNMAMEHT
npeaocTaBrneHUs MyHMUUNANbLHOWN yCnyru
«BknroyeHne spMapokK no npoaaxe ToBapos (BbINOMHEHMIO PaboT, oKazaHUIo
ycnyr), opraHusatopamm KOTOpbIX ABAAIOTCA opuanyveckue nuua mnum
wHaMBMAayanbHbIe NpeaAnpUHMMaTENnu B NfaH NpoBeAeHUA APMapoK»

1. O6wue nonoxeHus

1.1. [peameT perynmpoBaHUs agMUHUCTPATUBHOIO pernameHTa.

MpeameTom perynmpoBaHuns aAMWHUCTPATUBHOIO pernameHTa no
NpeaocTaBfeHNIo MyHMLMNanbHON ycnyrn «BknioveHne spmapok no npogaxe ToBapoB
(BbINOMHEHNIO paboT, OKasaHUK YCryr), oOpraHM3aTopaMn KOTOPbIX SBMSKTCA
lopugnyeckne nuua unu MHAMBUAyanbHble npeanpuHumarteny B [naH npoBegeHus

apMapok»  (ganee — AOMUHUCTPaATUBHbLIA  pernamMeHT) SABMAKTCA  OTHOLLEHUS,
BO3HMKaloLLne mMexay 3aasutenamu, LLlybepckoro cenbCcKoro nocerneHus
HoBoycmaHckoro MYHULMNANBHOro panoHa BopoHexckon obnactn n

MHOrOYHKUMOHANbHBbIMA  LIeHTpamMn  NpegoCTaBNeHUst  rOCY4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (aanee — MOLL), B cBA3M C BKOYEHMEM APMapPOK MO npoaxe
TOBapOB (BbINOSIHEHMIO pabOT, OKa3aHWO YCIyr), opraHn3aTopaMn KOTOPbIX SIBSIKOTCA
lopuanyeckne nuua unu MHAMBUAyanbHble npeanpuHumarteny B [naH npoBegeHus
ApPMapoK, a Takke onpeaeneHve nopsaka, CpoKoB M NOCNef0BaTENbHOCTY BbIMOSTHEHNS
agMUHUCTPATMBHBIX OencteBui (Mpouenyp) npyv NpefocTaBAeHUU  MyHULMNANbHOM
yCnyru.

1.2. OnucaHue 3aaButenemn

3agsutenamm ABMNSATCA 3aperncTpmMpoBaHHbLIe B yCTaHOBEHHOM
3akoHogartenoctBoM Poccunckon defepauum nopsgke  opuandeckse  nuua wm
WHOMBMAYanbHble NpeanpuHUMaTenn, OCYLLECTBRSOWME (YHKLUMM MO OpraHM3aumnm
SpPMapKn, Unm nx ynosIHOMOYEHHbIE NPeacTaBUTeNn (aanee - 3asiBUTENb, 3asiBUTENN).

1.3. TpeboBaHua K nNOpPSAKY WHGOPMUPOBaAHMS O NpeaocTaBrieHun
MYHULMNANbHOW YCIyru

1.3.1. OpraH, npegocTaBnAlWMIA MyHUUUNANbHYKO YCAyry: agMuMHUCTpaums
LLlyGepckoro cenbCckoro noceneHnsi HoBOYCMaHCKOro MyHMUMMANbHOroO panoHa
BopoHexckon obnactu (qanee — agMuHMUCTpauus).

AoMunHMCTpaumna pacnonoxeHa no agpecy: 396320, BopoHexckasi obnacrtb,
HosoycmaHckui panoH, nocenok LWy6epckoe, yn. NognecHas,20.

3a npepoctaBneHMEM MyHUMUMNANbHOW YCNyrM 3asaBUTENb MOXET Takke
obpatutbca B MHOrogyHKUMOHANbHbIA LIEHTP NPefoCTaBneHuUs rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MOL).



1.3.2. Hbopmaumsa o mMecTe HaxoxaeHus, rpaduke paboTbl, KOHTaKTHbIX
TenedgoHax (TenedoHax ana cnpaBoK M KOHCyNbTauun), UHTEPHET-agpecax, agpecax
3IeKTPOHHOM NOoYTbl agmMuHuUcTpaumn, MOL, npuBogatca B npunoxeHun Ne 1 Kk
HacToswemy AOMUHUCTPaTUBHOMY perfiameHTy 1 pasMmeLLarTcs:

- Ha odomumanbHOM canTte afMUHUCTpaLmmn B cetn
NHTepHeT (www.shuberskoe.poselenie.net);

- B uHdopmaumoHHOM  cucteme  BopoHexckonm — obnactm  «[llopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr BopoHexckon obnactu» (pgu.govvrNe.ru)
(banee - NMopTan rocygapcTBeHHbIX U MyHULMNanbHbIX ycrnyr BopoHexckon obnactu);

- Ha EgnHom noptane rocygapCTBEHHbIX U MyHULMNANbHbLIX yCryr (PYHKUWA) B
cetn IHTepHeT (www.gosuslugi.ru);

- Ha opuumansHom cante MOL, (mfc.vrn.ru);

- HA MHOPMALMOHHOM CTEHAE B agMUHUCTPaLWK;

- Ha MHOpPMAaUMOHHOM cTeHae B MOLI.

1.3.3. Cnocobbl nony4YeHus MHoOpMauuMM O MeCTe HaxoXaeHuss N rpadukax
paboTbl agMUMHUCTpaLMM U opraHusauun, obpalleHwe B KoTopble Heobxogumo ans
nosly4eHns MyHULUNanbHOW yCryru.

- HenocpeacTBEHHO B agMUHUCTPaLMN,

- HenocpeacTeeHHO B MOLI,

- C WCMNONb30BaHMEM CpeacTB TenedoHHOM CBSA3W, CPeacTB CeTu
NHTepHerT.

1.3.4. Cnocobbl nonyvYeHus mMHoOpMauuMM O MEeCTe HaxoXaeHust n rpadukax
paboTbl agMUMHUCTPaLMM U opraHuMsauun, obpalleHne B KoTopble Heobxogumo ans
NONyYeHNa MyHULMNANbHOW YCIyri.

- HenocpeacTBEHHO B aAMUHUCTPaLMK,

- HenocpeacTBeHHO B MOL;

— C WUCNonb3oBaHMEM CpeacTB TenedoHHOW CBA3W, CPeAcTB CeTu
NHTepHeT.

1.3.5. VIHdopmauua no sonpocam npenocrtaBfieHns MyHUUMNANbHOW yCryru m
yCryr, KoTopble SABASTCA HeobxoaMMbiMn U oba3aTenbHbiIMU NS NpeaocTaBneHns
MYHULMNANbHOM YCNyrn, CBeAeHUs O Xo4e npefoCTaBrieHMst yKasaHHbIX ycnyr
npegocTaBnalTCS 3aaBUTENSAM YNONHOMOYEHHbIMU AOMKHOCTHBIMM
nmyamm agMnHuctpauumn, MoL, (qanee - ynonHOMOYEHHbIE LOMKHOCTHbBIE NULA).

MHdopmupoBaHne o0 xode  NpefocTaBleHus  MyHMUMNanbHOW  yCnyrm
OCYLLLeCTBNAETCSA YNONHOMOYEHHBIMU AOMKHOCTHLIMU NMLAMW MPU IMYHOM KOHTaKTe C
3agBuTENEM WUNU C  MUCMNOMb30BaHMEM  MOYTOBOW, TereOHHOM  CBA3U, C
NCNoOJSIb30BaHUEM NHGOPMaLMOHHO-TEXHONOMMYECKON " KOMMYHWKaLMOHHOM
NMHPACTPYKTYpbI, B TOM Yncne EguMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr (cpyHkumin) un  (mnun) TMopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr
BopoHexckon obnactu.

Ha nHOopMaUMOHHBLIX CTeHgax B MecTax MpefoCTaBfieHuUss MyHUUMnanbHOW
ycnyrm, a Takke Ha oduvuuanbHblX canTax agMmuHucTpauumn, Ha [lopTtane
rocyAapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr BopoHexckon obnactn, Ha EguHom
noprtane rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (PyHKUMA) pasmMellaeTca Takke
cneayowasn nHpopmaums:

- TEKCT HacToswero AQMUHUCTPATUBHOIO pernamMeHTa;

- TEKCTbl, BblAEPXKM U3 HOPMATUBHbLIX MPaBOBbIX aKTOB, PErynupyroLnx
npegocTaBrieHMe MyHULMNANbLHOW YCryru;

- dopMmbl, 06pasLbl 3a8BNEHNIN, UHbIX JOKYMEHTOB.

1.3.6. 3aaButenu, npeacTaBUBLLUME 3asABMEHME HA MONyYEHUE MYHULMNArbHON
ycnyrn, B obdA3aTtenbHOM  nopsigke  MHAOPMUPYKOTCA  YNOMHOMOYEHHbIMU
AOIMPKHOCTHBIMM NMLIAMN:



- O nopsiake NpegocTaBneHnss MyHULMNansHOM YCNyru;

- 0 Xo[e npeaocTaBreHns MyHULMNansHOW yCnyru;

- 06 oTKase B NpeaocTaBfeHUM MyHULMNANbHOW YCAYT.

1.3.7. NHdopmaumss O Cpoke 3aBeplieHuMss OdOpMNEeHUss [LOOKYMEHTOB U
BO3MOXHOCTM MX NOSTyYeHUs 3aaBUTENt0 coobLaeTcs nNpu nogavye JOKYMEHTOB.

1.3.8. B noboe BpemMsi C MOMeHTa nNpuema AOKYMEHTOB 3asBUTENb UMEET NpaBo
Ha MonyyYyeHMe CBedeHMA O  MPOXOXAEeHWUW  npouenypbl  NpefocTaBneHus
MYHULMMANbHOW YCNyrn, ¢ UCnonb3oBaHneM TenedoHHon cBasun, cpeacTts VIHTepHeTa,
a Takxke rnpu JIMYHOM KOHTaKTe C YNOMHOMOYEHHbIMU A0SHKHOCTHLIMU NULEAMN.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble OBpalleHnsa YnosIHOMOYEHHbIE
AOJDKHOCTHbIE nuua NogpobHO M B BEXINBOW (KOPPEKTHOW) ¢hopme MHGOPMUPYIOT
obpaTmBLUMXCA MO WHTepecylwuMm ux Bonpocam. OTBeT Ha TenedOHHbIA 3BOHOK
AOJDKEH HaynHaTbCA C MHOpMaUMM O HAaUMMEHOBAHWW OpraHa, B KOTOPbIN MO3BOHWUI
rpaxkgaHwH, damMunmm, MMeHW, OT4YecTBe, 3aHMMaeMoW [OSPKHOCTWU cheumnanucTta,
NPUHABLLENO TenieOHHbIA 3BOHOK.

Mpn oTCYTCTBUM Y YNOAHOMOYEHHOIO JOMKHOCTHOrO Nnua, NPUHABLLENO 3BOHOK,
BO3MOXXHOCTM CaMOCTOSITENIbHO OTBETUTb Ha MOCTaBIIEHHbIE BOMPOCHI TenedOHHbIN
3BOHOK A0fmkeH 6bITb NnepeagpecoBaH (nepesefeH) ApYyroMy AOSMKHOCTHOMY Nuuy vnu
Xe obpaTuBllemycs rpaxgaHuvHy OOSmKeH OblTb coobuieH TenedOHHbI HoMep, Mo
KOTOPOMY MOXHO NOSTy4nUTb HEOBXOAMMYO MHPOPMaLNIO.

2. CTtaHpgapT npeaocTaBneHUsa MyHULMNarbHOWN yCnyru

2.1. HaumeHoBaHMe MyHUUMNANbHOW Yycnyrm — «BknioyeHne sapmapok no
npogaxe TOBApOB (BbINOSIHEHMIO pabOT, OKa3aHWIO YCryr), opraHn3aTopamMm KOTOpbIX
ABNAIOTCA OpUandeckne nuua wnu uHamBuayanbHble npeanpuvHumarenn B [1naH
npoBeaeHNs apMapok» (aanee - BKNoYeHne spMapku B MNnaH nposegeHns apmapok).

2.2. HanmeHoBaHuve opraHa, NpeacTaBnsoLWLEero MyHUUUNansHy ycnyry.

2.2.1. OpraH, npegoCcTaBnsAlWMA  MYHULUNANbHY  yCNyry: agMUHUCTpaLmS
LLlyGepckoro cenbCKOro noceneHmsi HOoBOYCMaHCKOro MyHMUMNANbHOrO  panoHa
BopoHexckon obnactu.

2.2.2. AOMVHUCTpaUusa Npyu NpeaocTaBnNeHn MyHUUMNanbHOW YCnyrn B Lensax
NnonyyYyeHNa [OOKYMEHTOB, HeobOXOAMMbIX AN MPUHATUS  pelleHUss O BKITHYEeHUU
ApMapok N0 npogaxe  ToOBapoB  (BbIMNOfHEHWIO  paboT, OKasaHuUK  ychnyr),
opraHusaTopamMm KOTOpbIX SBASKOTCHA opuandeckMe nuua unv nHanBMAayarbHble
npegnpuHumatenu B [naH npoBedeHVss ApPMapok, MHAoOpMaLMM AN MPOBEepKu
cBefleHV, nNpeacTaBfeHHbIX 3asiBUTENeM, OCyLIeCTBNSeT B3auMOLEWCTBME C
YnpasneHnem ®depepanbHon cnyxbbl rocygapCTBEHHOM perncrpaumn, kagactpa um
KapTorpadgum no BopoHexckon obnacTtu, YnpasneHnem depeparnbHom
HanoroBow cnyx06bl N0 BopoHexckon obnacTu.

2.2.3. 3anpelwaeTtca TpeboBaTb OT 3asABUTENsS  OCYLLUECTBIIEHMUS
AENCTBMA, B TOM YMCNE COrnacoBaHumn, HEOOXo4MMbIX ANs NONYyYeHUsT MyHULMNANbHOM
YyCryrM M CBSA3aHHbIX C obpalleHneM B WHble roCyapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamoynpaBfieHUs, OpraHuMsauuu, 3a WCKMYEHMEM MOMyYeHUs YCNyr,
BKIMIOYEHHbIX B NepeYveHb YCryr, KOTopble ABNASTCA HeobxoanmbiMu 1 o6a3aTenbHbIMU
ANa  nNpefocTaBneHus MyHUUMNanbHbIX  YCNyr, YTBEPXOEHHbI OpraHoOM MeCTHOro
camoynpasneHuns LLly6epckoro CenbCKoro noceneHus HoBoycmaHckoro
MYHULMNanbHOro panoHa BopoHexckon obnacTu.

2.3. Pe3ynbTaTt NnpeaocTaBneHns MyHUUmMnansHom yCryru.
PesynbTtatom npegocTaBreHus MYHULMNAnbHOM ycnyru SIBNSieTCS
BblJaya yBeOMIIEHMS O BKMIOYEHUM sipMapku B [naH npoBedeHus sipmapok nnbo



yBegomneHmss o6  oTkase BKM4YEeHWss  sApmapku B [lnaH  npoBeaeHus
sipMapok (npunoxeHue Ne 2 k HacTosiemMy AOMUHUCTPATUBHOMY pPErfiameHTy).

2.4 .Cpok npeaocTaBneHuss MyHUuunansHOu yCnyru.

Cpok npegocTaBfieHUss  MyHUUMNANbHOW  yCnyru CO  OHA  MOCTYMneHus
COOTBETCTBYIOLLErO 3asiBMIEHNA C MPUNOXEHMEM [OOKYMEHTOB, HeobxoauMbIX Ans
npegocTaBneHuns MYyHUUMNANbHOM ycnyru, npenycMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHbBIM PErfIaMeHTOM:

- B Crfydvae BKMOYeHUa spMapku B [1lnaH npoBefeHust spmMapok He [[OSKeH
npesbiwaTtb 10 paboynx gHen;

- B Cny4ae BHeCeHus u3MeHeHwn B [1naH npoBedeHust SpMapoK He [O0SDKeH
npesbiwaTtb 30 KaneHgapHbIX AHEN;

3aasutens B CpOK o 1-ro yucna
Mecsua, NpeaLlwecTByOLEero odepegHoMy nepuoay nposeaeHns
ApMapok obpalwiaetca B aAMUHUCTPAUUIO  ANA  BKNKOYEHUs  spmapku B [naH
npoBefeHNs SPMapoK.

B nnaH npoBegeHna SpMapoK MOrYyT BHOCUTbCA W3MEHEHUS, B 3TOM
clny4ae 3asBuTESIb B CPOK He nosgHee 45 kaneHgapHbIX OHeW 00 AaTbl NpoBedeHUs
spMapkn obpaliaeTcsa B 0 JOMOMAHUTESNbHOM BKIto4eHMM B [naH npoBeaeHns spMapok.

Cpok peructpaumm 3asiBfieHUss U nNpunaraemblx K HeMy OOKYMEHTOB - B TeYeHue
1 paboyero gHa. B TeyeHne pabodero [OHsA, cregylowero 3a gHeM MOCTYnfeHus
AOKYMEHTOB, 3asBUTENIO Bpy4vaeTcs (HanpaBnsaeTcs) yBeaoMIeHne o npueme
3asBMEHNA K pPacCMOTPEHUIO UNW yBeAOMIIEHNE O HeObXOAMMOCTU  YCTpaHEHUS
HapylweHnn B OQOPMMEHUN 3asaBneHns u (unu) npeactaBneHns OTCYTCTBYHOLLMX
AOKYMEHTOB.

Cpok  uCnorHeHuss  agMWHUCTPATUBHOW  npouenypbl  NO  pacCMOTPEHMIO
npeaCTaBEHHbIX AOKYMEHTOB, B TOM 4ucne uctpeboBaHMe OOKYMEHTOB (CBeOEHUN),
yKasaHHbIX B NyHKTe 2.6.2 HacTtosiwero AOMUHUCTPATUBHOIO perramMeHTa, B pamMkax
MeXBe4OMCTBEHHOIO B3auMOEeNCTBUS:

- B Crnyvyae BKMOYEHUA spmMapku B [naH npoBedeHUs sSipMapok He A0SDKEH
npesblwaTtb 6 pabounx gHen;

- B Crnyvyae BHEeCeHUsi nameHeHun B [1naH npoBedeHUs sipMapoK He [OOSKeH
npesbiwaTtb 12 KaneHgapHbIX SHEN.

CpoK UCMOMnHEHNA agMUHUCTPATMBHOM Npoueaypbl MO MPUHATUIO PELUEHNS:

- 0 BKNOYEHUM sipMapkn B [lnaH  npoBedeHWa  ApMapoK  He  OOJIKeEH
npesblwaTtb 2 pabounx gHen;

- O BHECEHUM M3MeHeHMn B [lnaH npoBedeHUss SPMapoOK  He  OOSKeH
npesbiwaTtb 16 KaneHgapHbIX GHEN.

CpoK WCMOMHEeHUs agMWHUCTPATUBHOM Npoueaypbl MO Bblgade (HanpaBreHuio)
3aaBUTENIO pesyrnbTata MyHULMNanbHON ycnyrm - 1 pabounn aeHsb.

Cpok ucnpaBneHnss TEXHUYECKMX OWKMOOK, [OMYLWEHHbIX NpU  OdOPMIEHUN
AOKYMEHTOB, HE [OSMKEH NpeBbiwaTb 3 pabounx AHA C MOMEHTa OBHapYyXeHUs OLWNOKM
U1 NonyyYeHus ot Nboro 3anHTEPECOBAHHOMO NMua B NTMCbMEHHOW hopMe 3asiBrIEHUS
006 owwmnbke B 3anucsx.

OcHoBaHUM AnNs NPUOCTAHOBMNEHUS MPEeAOCTaBMEHNS MYHULMNANbHOW YCRyru
3aKOHOAATENLCTBOM HE NPenyCMOTPEHO.

2.5. [lpaBoBbie OCHOBbI AS151 NPEAOCTABNEHNSI MyHMLUMNANBHOWN YCITYT.

MpepocTtaBneHne MyHuuMnanbHOM ycnyrn «BkroyeHne sipMapok Mo npogaxe
TOBapOB (BbINOSIHEHMIO pabOT, OKa3aHWO YCIyr), opraHn3aTopaMmn KOTOPbIX SIBMASOTCSA
OpMANYECKME Nuua UNn MHAMBMAyanbHble npegnpuHumaTtenu B [naH npoBegeHus
SIPMapOK» OCYLLECTBSAETCA B COOTBETCTBUM C:



- KoHctutyumen Poccunckon Pepepauun («Poccunckas raseta», 21.01.2009,
Ne 7; «CobGpaHune 3akoHogatensctBa P®», 26.01.2009, Ne 4, cT. 445; «[MapnameHTckas
raseta», Ne 4, 23-29.01.2009);

- degepanbHbiM  3akOHOM OT  27.07.2010 Ne 210-®#3 «O6 opraHusaumm
NpeaocTaBfieHNs rocyaapCTBEHHbIX M MyHMUMNANbHbIX ycnyr» («Poccuinckasa raseta,
Ne 168, 30.07.2010; «CobpaHue 3akoHogaTtensctea P®», 02.08.2010, Ne 31, cT. 4179);

- ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-#3 «O6 o0bwux npuHUMnax
opraHusaumm MecTHoro camoynpasneHuss B Poccunckon depepaunn» («CobpaHue
3akoHogaTenoctBa P®», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTckasa raseTa,
Ne 186, 08.10.2003; «Poccuinckas rasetar», Ne 202, 08.10.2003);

- ®epepanbHbiM  3akoHOM  oT  28.12.2009 Ne 381-&#3 «O6 ocHoBax
rocygapCTBEHHOIO  perynmpoBaHna  TOProBoM  gesdTenibHOCTM B Poccuickon
depepaumn»  («Poccuinckaa  raseta», Ne 253, 30.12.2009; «CobpaHue
3akoHogaTenbcTBa Po®», 04.01.2010, Ne 1, cT. 2);

- 3akoHoMm BopoHexckon obnactu ot 30.06.2010 Ne 68-O3 «O rocygapcTtBeHHOM
perynMpoBaHnUn TOProBoN [OeATEeNbHOCTU Ha TeppuTopun BopoHexckon obnactm»
(«CobpaHue 3akoHopatenbctBa BopoHexckon obnactuy», 28.07.2010, Ne 6 (vacTtb ),
cT. 329; «Monogon kommyHap», Ne 71, 03.07.2010);

- NocTaHoBEHNEM npaBuTenbcTBa BopoHexckon obnactn ot 02.02.2011 Ne 80
«O6 ytBepxaeHun [lopsigka opraHusauMm sipMapok Ha TeppuTopun BopoHexckown
obnacTm wn npogaxu TOBapOB (BbINOMHEHWUs1 paboT, OKa3aHWsa YCnyr) Ha HUX»
(«CobpaHue 3akoHogaTenoctBa BopoHexckon obnactmy», 23.03.2011, Ne 2, ct. 75,
«Monogown kommyHap», Ne 14, 10.02.2011);

- YctaBom LLly6epckoro CEJSIbCKOro noceneHna HoBoycmaHckoro
MyHUUMNanbHOro panoHa BopoHexckon obnactn, npuHATbIM peweHem CoseTa
HapoaHblx genyTtatoB Lly6epckoro cenbckoro noceneHuss HoBoycMaHCKoro
MYyHULMNaneHOro panoHa BopoHexckon obnactu ot 25.02.2015 roga Ne 244;

- UHbIMM  HOPMaTUBHbIMW MNpaBoBbiMM aktamu Poccuickon Pegepaunn,
BopoHexckon  obnactm  wu LLy6epckoro cenbckoro  noceneHmst HoBoycMaHCKoro
MYHULUNANbHOIo panoHa BopoHexcKomn obnactw, pernameHTUpyLLMMK
NPaBOOTHOLLEHUA B cdhepe NpeaocTaBneHns MyHULUNanbHOM yCryri.

2.6. VcyepnbiBaloLlwmii nepeyvyeHb OKYMEHTOB, HEOBXOOUMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMA UMM UHBIMW  HOPMAaTMBHbLIMW  MPaBOBbIMW  akTamu  And
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

2.6.1. NcuepnbiBalowmi nepeyeHb AOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMAaTUBHbIMW MNPABOBbLIMW aKTaMu AN NPefoCTaBfeHuUs MyHULMNanbHOW YCnyri,
nognexawux npeactaBrneHunto 3asBuTenem.

MyHuuyunaneHas ycnyra npegocTaBnseTcd Ha OCHOBaHWWM  3asiBIEHUS,
NOCTYNMBLLErO B agMuUHUCTpauuto nnm B MoL.

3asaBneHune Ha ByMaxHOM HOcuTene NpeacTaBnsaeTcs:

- NoCpeacTBOM NOYTOBOrO OTMNPaBMEHMS;

- NpU NIMYHOM obpaLLeHUN.

B nncbMeHHOM 3asBneHnn AOMKHbI OBbITb YKa3aHbl:

- NONIHOE HauWMEeHOBaHWE W OpraHM3auMOHHO-NpaBoBas opMa opraHu3aTopa
ApMapku - 4ns pUaNYecKnx nuu;

- hamunus, MMs 1 0TYECTBO (MPU HaNMYMKn) MHANBMAYANbHOIO NpeanpuHUMaTens,
MECTO €ro XuTenbCTBa, AaHHble AOKYMEHTA, yOOCTOBEPSAIOLLEr0 €ro JIMYHOCTb, - AN
MHOVBUAOYanbHbIX NpeanpuHUMaTenen;

- MECTO NpoBeAEHUSA SpMapKu;

- BUA ApMapKu;

- aCCOPTMMEHT (BMA) peanu3yemMblX Ha spMapke ToBapoB (paboT, ycnyr);



- CPOK NMpOBEeAEHUS APMapPKK;

- pexum paboTbl ApMapKu;

- MakcuMaribHOe KONIMYeCTBO TOProBbIX MECT Ha sipMapke.

3asBneHve [OMmMKHO ObITb nognucaHo nuuom (¢ ykasaHnem @.1.0.),
NpeacTaBnAOLWNM UHTEPECHI OPUAMNYECKOrO NMUa B COOTBETCTBMM C yYpeanTenbHbIMU
AOKYMEHTaMM 3TOro KpuaNYECKOro nmua nnm MHanBmMayarnbHbIM NpeanpuHuMmaTenem.

dopma 3aaBneHns npveBegeHa B npunoxeHun Ne 3 k
HacTosilemMy AOMUHNUCTPATMBHOMY PErfaMeHTy.

3asBneHne B OpME IMEKTPOHHOrO0 AOKYMEHTa npeactaBnseTcs nyTem
3anonHeHusa opMbl 3anpoca, pa3mMeLleHHON Ha omumansHOM canTe agMUHUCTpaL MK
B ceTu VIHTepHeT unu nytem 3anonHeHus popmMbl 3anpoca Yepes NUYHbIN KabuHeT Ha
EouHom nopTtane rocygapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr (dQyHKUMA) v (Mnun)
MopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr BopoHexckon obnacTu.

3asiBneHne B popMe 3MEKTPOHHOro AOKYMEHTa MNoAMnuCbiBaeTCA 3asiBUTENEM —
MHOVBMAOYanbHbIM MpeanpuHMMaTteneM C MCNOfib30BaHWMEM MPOCTOM  3NEKTPOHHOM
noanmcu.

3asiBneHne B (hopme 3NeKTPOHHOro AOKYMEHTa OT MMEHM opuandeckoro nuua
3aBepsieTCs ANEKTPOHHOW NOANMUCHIO:

- NMua, AeVCTBYIOLLErO OT UMEHW topuamndeckoro nuua 6e3 4OBEepEHHOCTH;

- npeacrtaBUTENsa  LOPUAMYECKOro nuua, [OEeWCTBYKLWEro Ha OCHOBaHWM
AOBEPEHHOCTW, BblAAaHHOM B COOTBETCTBUM C 3akoHoOaTenbCTBOM Poccumnckon
depepauymn.

K 3aaBneHuto B oopmMe 3MeKTPOHHOro AOKYMEHTa npuraraeTcst Konms AOKYMeHTa,
yOOCTOBEPSAOLWEro  NUYHOCTb  NpeacTaBuTens  3asdBUTEns, ecnu  3asiBfeHue
npegcrasnseTca npeacraBuTeneM 3asBUTENS B BUAE 3MEKTPOHHOro obpasa Takoro
AOKYMeHTa.

B cnyyae npeacrtaBneHus 3asBrieHns B (POpMe 3IEKTPOHHOrO [AOKYMeHTa
npegcraButeneM 3asaBuTens, [OEWCTBYHOLMM Ha OCHOBaHMM [OOBEPEHHOCTU, K
3aaBneHno B oopMe 3NEKTPOHHOIO OOKYMEHTa Takke npunaraeTcsl LJOBEPEHHOCTb B
BUAe 9NeKTPoHHOro obpasa Takoro JOKyMeHTa.

OnEeKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbLIE 00pa3sbl AOKYMEHTOB), npunaraemMble K
3adBneHno, B TOM YnUCne OJOBEPEHHOCTU, HanpaBnaTca B Buae annos B hopmartax
PDF, TIF.

KauecTBO npepocTaBnsieMblX 3MEKTPOHHbIX LOKYMEHTOB (3MEKTPOHHbLIX 06pa3oB
AokymeHToB) B dpopmaTax PDF, TIF gomkHo no3BonATb B NOAHOM 00beMe npoudnTatb
TEeKCT JOKYMEHTa U pacno3HaTb PEKBU3NTLI JOKYMEHTA.

K 3agaBneHuto npunaratotcs cnegyowme A0KYMEHThI:

1) konNuUKU y4vpeauTenbHbIX OOKYMEHTOB OpraHusatopa spMapkv — lpuandeckoro
nmua;

2) KOMMM OOKYMEHTOB, NOATBEPXAAlLWMX NpaBO COOCTBEHHOCTM (MONb30BaHUA,
BNaZieHNs) opraHM3atopa spMapKkn Ha 3eMenbHbIA Yy4acToK (0ObEKT HEABUXMMOCTH), B
npegenax TeppuTopuM KOTOPOro npegnonaraeTca npoBefeHne spMapku, nnbo
cornacne cobGCTBEHHMKA (3emnenonb3oBaTtend, 3emneBnagensua), apeHgaTtopa
3eMenNbHOro yyactka (06bekta HeABMXMMOCTI) Ha NPOBEAEHNE APMApPKK;

[oKkyMeHTbl, NoATBEPXAAKOLLME NPABO COOCTBEHHOCTU (MONb30BaHUSA, BraAeHUS)
opraHmsaTtopa sIpMapkM Ha 3eMerlbHbil  y4acToK (OOBEKT  HEeOBMXMMOCTW)
NpefocTaBnATCA 3agBUTENEM CaMOCTOATENBHO, B Clyyae, eCnin OHU He HaxoaaTcs B
pacnopsiKeHnn opraHos rocyaapCTBEHHOW BnacTu, opraHoB MECTHOrO
camoynpasneHnsa nMbo NoaBeLOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam uUnv opraHam
MECTHOro camoynpaBfieHNa opraHm3aLmn.

3) cxema rpaHuL TeppUTOpMMK, HA KOTOPOW npegnonaraeTcs NPoBeAeHNE SpMapKy,
HaHeCeHHas Ha nnaH 3eMerbHOro y4yacTka;



4) KOMWIO IOKYMEHTa, KOTOPbIM OpraHu3aTop ApMapku yTeepamn nnaH
MEPONPUATUA MO OpraHm3aunm Apmapkm n nNpoaaku TOBapoOB (BbIMNOMHEHUs pabor,
oKasaHWs ycriyr) Ha Hew;

5) KonuuM [OOKYMEHTOB, OMpeaenslwmx pexmm paboTbl ApMapku, NopsaokK
opraHusaumn ApMapky, nopsgok npefocTaBfieHUss MecT AN NpoAdaXu TOoBapoB
(BbINONHEHWNA paboT, OKa3aHUA yCryr) Ha apMapke.

Konun [OOKYMEHTOB, He 3aBepeHHble HOTapuycoM, MpPeacTaBfisalTCa € UX
OopUrMHanamu.

2.6.2. NcyepnbiBaloLwmm nepevyeHb 4OKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUU C
HOPMATUBHLIMW MNPABOBbIMW aKTaMu Af1s NPefoCTaBfAeHMs MyHULMNAnbHOW YCnyru,
KOTOpble HaxoOATCs B PacnopsKeHUU rocyaapCTBEHHbIX OpraHoB, OpraHoOB MeCTHOro
camoynpaBfeHuss UM  WHbIX OpraHuM3aumin, Yy4yacTBYWLWMX B MNpegocTaBieHun
MYHULMMANbHOM YCNyru, N KOTOpble 3asiBUTENb BNpase NpeacTaBuTb:

1) BbINMCcKa U3 EgMHOro rocygapCTBEHHOro peectpa topugmyeckmux nuy (EanHoro
rocygapCTBEHHOro peectpa UHAMBUAYaNbHbIX NpeanpuHuMarTenen).

[Ons npegocTtaBneHus MyHUMUMNANbHOW ycriyrn agMUHUCTpaumMa B pamkax
MEXBEJOMCTBEHHOIO  B3aMMOAEWCTBUS  3anpaluvBaeT  [aHHble  [JOKYMEHTbI
B YnpaBsneHun denepanbHOM HanoroBown cnyxobl o BopoHexckon obnacTu.

2) DOKYMEHT, NnoAaTBepXaarLwmi npaBso CO6CTBEHHOCTH (MONb30BaHWSA, BNageHus)
opraHusaTopa sApMapkuM Ha 3eMerbHbIA y4acToK (06BHEKT HeABMXUMOCTH), B Npegenax
TEppUTOPUN KOTOPOro npeanonaraeTcs NpoBeaeHne SpMapKu.

[Ons npegocTtaBneHMst MyHULMNANbHOM YCRyr agMUHUCTpaumMa B paMKax
MEXBEJOMCTBEHHOIO  B3aMMOLEWUCTBUSA  3anpaluvMBaeT  BbINMCKY n3  EAunHoro
rocygapCTBEHHOrO peecTpa npaB Ha HeABMXMMOE WUMYLLECTBO M CAENOK C HUM O
3aperncTpuMpoBaHHbIX MNpaBax Ha 3eMeflbHbI y4acToK (0OBLEKT HeaABMXKMMOCTW), B
npegenax TeppuTopun KOTOPOro npeanonaraeTcs NnpoBeaeHne spMapku B YnpasneHmm
depnepanbHoOM Cny0Obl rOCyAapCTBEHHOW perncTpauuu, kagactpa u kaptorpagum no
BopoHexckon obnacTu.

3aaBuTenb BNpaBe NpeacTtaBuTh YKa3aHHble JOKYMEHTbI CAMOCTOATESbHO.

HenpencraBneHne 3asiBUTENEM  yKasaHHbIX [JOKYMEHTOB He  sBnsieTcs
OCHOBaHWEM A5 OTKa3a 3asBUTENO B NPeAoCTaBNEHNN YCIyTn.

3anpelaeTcs TpeboBaTb OT 3aABUTENS:

- NpeacTaBneHna OOKYMEHTOB U MHGOpMaUUM UNu OCYLLLECTBIIEHUS OEUCTBUM,
npeacTaBfeHne WU OCYLLECTBIIEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMMU
NpaBoOBbIMM aKTaMu, PErynmpyrowMMn OTHOLLEHMWS, BO3HUKaKOLWME B CBSA3UM C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

- NpeacTaBfieHMst OOKYMEHTOB WM WMHGOPMauuK, KOTOpble B COOTBETCTBUM C
HOPMaTMBHbIMM NpaBoOBbIMW akTamun Poccunckon ®depepaunmn, HOPMaTUBHBLIMU
npaBoBbiMM akTamu BopoHexckon obnactm wu  MyHUUMNanbHbIMXW  NPaBOBbIMU
akTamu LLly6epckoro cenbckoro noceneHnsa HaxoasaTcs B pacnopsKeHnn
aAMUHUCTPpaL MK, NHbIX rocygapCTBEHHbIX  OpPraHos, OpraHoB MECTHOro
camoynpaBneHus n (unv) NoaBeaOMCTBEHHbIX rOCYAapPCTBEHHBIM OpraHam U opraHam
MECTHOrO CaMOyrnpaBfeHus OpraHM3aumn, Yy4yacTBYWOLWMX B NpeaocTaBneHumn
MYHULMMNANbHOW YCIyrin, 3a UCKNKYEHNEM OOKYMEHTOB, YKa3aHHbIX B YacTn 6 ctatbun 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBneHust
rocygapCTBEHHbIX U MyHUUMMNAMNBHbBIX YCITYr».

2.6.3. lNepeyeHb ycnyr, KOTOpble ABMAITCA HeobxoanMbIMU N 06A3aTENbHBIMU
AnNa npegocTtaBneHna MyHUUMNansHOW yCnyru, B TOM Yucrie cBedeHUss O JOKYMEeHTaXx,
BblJaBaeMbIX OpraHu3auusiMu, y4acTBYHOLMMW B NpefoCTaBNeHUn MyHUUMUNansHOW
ycnyru.

lMony4yeHne 3asBuTENneM YyCnyr, KOTOpble HABASAOTCA HeobxoaumMbiMKM U
oba3aTenbHbIMK A48 NPeJoCTaBNeHns MyHMUMNanbHON ycnyrn, He TpebyeTcs.



2.7 WcuepnbiBalowwmi nepedeHb OCHOBaHUIN NS OTKa3a B Npueme LOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNeHNs MyHULMNANbHON YCyru.
- nogaya 3asiBNEHUs NULOM, He YMOSTHOMOYEHHbIM COBeplaTb Takoro poaa
JENCTBUS.

2.8 McyepnbiBaoWnn nepevyeHb OCHOBaHUW AM1s1 OTKa3a B npefocTaBfieHuun
MYHULMMNAnNsHOW YCNyru.

OcHoBaHUAMM A1 OTKasa B NPeAdoCTaBfeHMM  MYHUUMNAanbHOW  YCNyru
ABNAIOTCA:

1) opraHusaTopoM He cobngeH MNopsAoK nofayn 3asiBieHUs O NpoBedeHuu
SIPMapKu;

2) HEBO3MOXHOCTb MNPOBEAEHUS SpMapku Ha 3eMefibHOM Yy4yacTke (obbekte
HeOBMXUMOCTN), B Npefenax TeppuTopun KOTOPOro npeanonaraetcd nposedeHune
ApMapKkn, B CUIy YCTaAHOBMEHHOro AeWCTBYIOLMM 3aKoHO4aTeNnbCTBOM 3anpeTa
(orpaHuyeHuns);

3) HannyMe HeoQHOKPAaTHLIX HapyLweHn TpeboBaHui, NPeayCMOTPEHHbLIX MYHKTOM
21 pasgena |l MNopsigka opraHnsaummn spMmapok Ha Tepputopumn BopoHexckon obnactu u
npogaxun ToBapoB (BbIMNOMHEHUA paboT, OKa3aHWUs YCMyr) Ha HUX, YTBEPXOEHHOro
noctaHoBneHnem npasutenbctBa BopoHexckon obnactm ot 02.02.2011 Ne 80,
OopraHM3aTopoM sipMapku B rogy, NpealwecTByOLLEM NPOBEAEHNIO SApMapPKU;

4) npeacTaBrieHHble 3aaBUTENEM OOKYMEHTbI HE COOTBETCTBYIOT YCTAHOBIIEHHbLIM
AENCTBYIOLWMM 3aKkoHogaTenbCcTBOM TpeboBaHnsaMm nmbo cogepxaT HeOoCTOBEpPHble
cBefeHus;

5) npoBegeHne sipMapkuM coBrnagaeT Mo BPEMEHM U MECTy NpOBeAEHMUs C OpYrown
SPMapPKON, BbICTABOYHO-APMAPOYHLIM UM NYONNYHBIM MEpPONpUATUEM, 3asiBIEHNE O
npoBeaeHnn KOToporo NogaHo paHee.

2.9 Paavep nnatbl, B3MMaemoW C 3asBATENs Npu NPeaoCTaBreHUn
MYHULMNANbHOW YCNyTu.
MyHuumnanbHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me3AHON OCHOBE.

2.10 MakcumarnbeHbI CPOK OXUAAHUSA B OYepeau npu nogade 3arnpoca o
nNpefocTaBfieHUN  MyHUUMNANbHOW  yCcriyru W Npu NOSTlyYeHUM  pesynbrarta
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

MakcnmanbHbI - CPOK  OXMOaHua B odepean npu  nogade 3anpoca o
npegocTaBfieHNn MyHULMNANbHOW YCNYrn He OOMKEH npeBbiwaTtbh 15 MUHYT.

MakcmanbHbli  CPOK  OXMAAHWUS B oyepean npu nonyvyeHuu pesynbtaTta
npegocTaBfieHNsa MyHULUMNANbHOW YCNyrn He JOSMKEH npeBbiwaTb 15 MUHYT.

2.11 Cpok peructpauum 3anpoca 3asiBuTena O  nNpenoCcTaBfeHUn
MYHULMNANbHOW YCNyru.

Peructpauusa 3anpoca 3asiBUTeNst O NpegocTaBneHnn MyHULMNANbHOW YCnyru
OCyLLecTBNsAeTCcs B TedeHne 1 paboyero AHA ¢ MOMEHTa NocTynneHus 3aasnenus. MNpu
NOCTYNNEHMN 3asABMEHNSA B 3NEKTPOHHOM (hopme B BbIXOAHbIE (MPa3gHUYHbIE) OHU €ro
perncrtpaumsi NpoM3BOANTCA Ha cnefyowmnn paboymni AeHb.

2.12 TpeboBaHua K nomMeweHusaM, B  KOTOpbIX NpefocTaBnseTcs
MyHULMNanbHasa ycnyra.

2.12.1 [llpuem rpaxgaH OCYyLleCTBNAeTCA B creuunanbHO BblAESNEeHHbIX OnA
npenocTaBfieHUs MyHMUMNANbHbBIX YCNYr NOMELLEHUAX.



[MomeleHnss OOMKHbI coaepxaTb MecTa And MH(OPMUPOBAHUA, OXUOAHUS U
npuema rpakgaH. MomeLweHus OOJDKHbI COOTBETCTBOBATb CaHUTapHo-
aNMOEeMMONOrM4eckumM npaBunam W HopMaM, a Takke ObiTb 060pyLoOBaHbI
NPOTUBOMNOXapHOM CUCTEMOM U CPeaCTBaMU NOXaAPOTYLUEHUS.

Y Bxoda B Kaxgoe MnoMmelleHve pasmellaetcda Tabnuuka ¢ HaMMeHOBaHWEM
nomeLLeHns (3an oxuaaHud, npyuema/Bblgayvm JOKYMEHTOB U T.4.).

2.12.2. Okono 3gaHus OOMKHbI OblTb OpraHN3oBaHbl MAPKOBOYHbLIE MecTa
ANs aBTOTpaHcrnopTa, B TOM 4ucre Ans Nuy C OrpaHUYeHHbIMU BO3MOXHOCTSIMMU
30pOBbSA (MHBANUOOB).

[ocTtyn 3asaBuTenemn K NnapkoBoYHbIM MecTaM siBfsieTcs 6ecnnaTHbIM.

2.12.3. B nomelweHuax ons oxugaHua 3asBuTendaM OTBOAATCA MecTa,
obopyaoBaHHbIE CTYMbsMU, KpecemnbHbIMU CekuMsaMU. B mecTax oXuaaHus LOSMKHbI
ObITb NpeayCMOTPEHbI CpeacTBa ASI OKasaHWa nepBoM NOMOLLM U AOCTYMHbIe MecTa
obLero nonb3oBaHUA.

2.12.4. MecTta nHpopMmMpoBaHus, npeaHasHavYeHHble 45 03HAKOMMEHUS
3asiBuTenen ¢ HopmaLmMoHHbIMU MaTepmanamm, obopyayoTcs:

- MH(OPMaLMOHHBbIMX CTEHAAMM, Ha KOTOPbIX pasMellaeTcss Bu3yanbHas U
TeKkcToBas MHopmMauums;

- CTYNIbSIMUM M CTONaMu 4Na 0pOpPMIEHNS JOKYMEHTOB.

K MH(pOpMaUMOHHBIM CcTeHA4amM JormkHa OblTb obecrneyeHa BO3MOXHOCTb
cBoboHOro AocTyna rpaxkaaH.

Ha uWHOpMaUMOHHBLIX CTeHAax, a Takke Ha oduuManbHbIX canWTax B CeTU
MHTepHeT pasmellaeTcsa cneayouwas obsasatenbHas nHopmaums:

- Homepa TenedoHoB, dakcoB, agpeca oduumanbHbIX CanToB, 3NEKTPOHHOMN
NoYTbl OPraHoB, NPeOCTaBMALWNX MyHULUNAMNBHYO YCAYTY;

- pexum paboTbl OpraHoB, NPeOCTaBNAOLWNX MYHULUNAMNBHYIO YCAyry;

- rpavkn  NUYHOro npuvema rpaxgaH YNoNHOMOYEHHbIMW  OOMKHOCTHBIMMN
niuamu;

- HOmMepa kabuHeTOoB, rA4e OCYLLUEeCTBASATCHA MNpUeM MUCbMEHHbIX obpalleHun
rpaxgaH W YCTHoe MWHGOPMUPOBaHWE rpaxdaH; damMmunun, uMeHa, oT4yecTBa MU
AOIMKHOCTM NL, OCYLLECTBAAOLLMX NPUEM NUCbMEHHbIX 0BpaLleHUn rpaxkgaH n ycTHoe
WHOPMUPOBaAHME rpaxiaH;

- TeKCT HacTtoswero AOMUHUCTPATUMBHOrO pernameHta (nonHas Bepcusa - Ha
odmumanbHOM canTe agMUHUCTpaUumn B cetn MHTepHeT);

- TEKCTbl, BbIAEPXKKM U3 HOPMATUBHbLIX MPABOBbLIX AaKTOB, PeryrmpyoLwmnx
npegocTaBieHne MyHULMNanbHON yCnyru;

- 0bpasubl 0PopMMeHNss AOKYMEHTOB.

2.12.5. MomeweHns gns  npuema  3asiBUTENEn  OOSMKHbl  OblTb
obopyaoBaHbl Tabnuykamum C ykasaHMem Homepa kabumHeTa W AOOMKHOCTU nuua,
ocyulectensawowero npvem. Mecto Ons npuvema 3aaBuTene  OOMKHO  ObiTb
obopyaoBaHO CTYNOM, MMeTb MeCTO ANA HanucaHus 3asBfeHud U pasMeLleHus
AOKYMEHTOB.

2.12.6. TpeboBaHus Kk obecneyeHuto YCrnoBU AOCTYMNHOCTM MyHMUMMNAMNbHbIX
ycnyr Ang MHBanuaos.

OpraH, npegocTaBnAWNA MyHULMNANbHYO ycnyry obecneynBaeT YCroBus
AOCTYNHOCTM Ana 6ecnpensTCTBEHHOro JOCTYNa UHBaNNAoB B 34aHne 1 NOMELLEHNs, B
KOTOPOM MpeAoCTaBnsaeTCa MyHuuunanbHas ycnyra, v nofnyyeHns MyHuuunanbHOW
yCryrm B COOTBETCTBUM C TpeBOBaHUAMM, YyCTaHOBMNEHHbIMM PeaeparibHbIM 3aKOHOM OT
24111995 Ne 181-®3 «O coumnanbHOM 3awmuTe wuwHBanNMAoB B Poccuinckon
depgepaunny, U Opyrummn 3akoHogdaTenbHbIMM U UHBIMA HOPMATUBHbLIMU MPaBOBbIMU
aktamun Poccuinckon ®epepaumnm n BopoHexxckon obnactw.



30aHne 1 nomeLleHuns O60pyﬂ,yI-OTCFI naHgycamuy, CaHUTapHbiIMU NMOMeELLEeHNUAMMN,
pacwumnpeHHbIMU npoxogamMmu, no3BosiArLWNMNA obecneunTb 6eCI'IpeI'IFITCTBeHHbII7I OOCTyn
K YKa3aHHbIM nomMeweHundam numy C OorpaHnYeHHbIMMU BO3MOXHOCTAMU 300POBbA,
MHBAJINOO0B, NCMOJb3YHLWKNX KpECITa-KOJTACKNA.

Ecnu 3paHne wn nomeweHunsa, B KOTOPbIX nMpefocTtasndeTcd Yycnyra, He
I'IpI/lCI'IOCO6J'IeHbI nn He MNOoJIHOCTbHIO I'IpVICI'IOCO6J'IeHbI and I'IOTpGGHOCTVI MHBanNnMagos,
opraH, I'IpeLI,OCTaBJ'IFHOLLI,I/Iﬁ MyHULUNANbHYKO YyCnyry, obecneunBaeTt npegocrtaBlieHne
MyHI/ILl,I/II'IaJ'IbH017I yCIyrun no MecCTty XuUTtesnbCcTBa NHBannaa.

2.13 lMokasaTenu 4OCTYMHOCTU U KayecTBa MyHUUMUNANbHON YCIyrn.

2.13.1 T[lokasaTensMu SOCTYMHOCTU MyHULMNANbHOW YCNyru siBASOTCS:

- obopynosaHue TeppUTOpUN, npunerarLwmx K
MEeCTOPaCMONOXEHNIO aAMUHUCTPALUK, MeCTaMu AOS1 NapKOBKUM aBTOTPAHCMOPTHbLIX
cpencts, B TOM 4ucrie Ans nNuy € OrpaHnYeHHbIMU  BO3MOXHOCTSMU  340POBbS
(vHBaAnupoB);

- obopygoBaHMe MeCT OXuUAaHUS B agMUHUCTPaLMU OOCTYMNHbIMKM MecTamu
obLero nonb30oBaHUS;

- obopygoBaHume MeCT OXugaHus WU MecT npuema  3asaBuTeENnen
B agMWHUCTPALUN CTYyNbSMU, CTONamMu (CTOMKamu) Ans BO3MOXHOCTM OOpPMIEHUs
AOKYMEHTOB;

- cobntoaeHune rpaduka paboTbl agMUHUCTPALUN;

- pasMelleHue NOfHOW, [OOCTOBEpPHOW U  akTyanbHOW UWHopmMauum o
MyHUUMNaneHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WM MyHMUMNASbHbIX YCIyr
BopoHexckon obnactu B cetu WMHTepHeT, EgMHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX  ycnyr  (pyHkumn) B cetn  WIHTepHeT, Ha oduumansHOM
canTe aAMUHUCTpPaUUK, Ha WHMOPMAUUOHHBIX CTeHAax B MecTax npegocTaBlieHus
MYHULMNANbHOMW YCIyru;

- BO3MOXHOCTb NOSy4YeHnss MyHuuunansHon ycnyrm 8 MOLL;

-BO3MOXHOCTb ~ MOMyYeHMs  WHdopmauunm o  xode  NpefocTaBreHus
MYHULMNANbHOMW ycryrm, B TOM 4uCfne C MWCMNOMb30BaHWEM UWHOPMAaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMMN.

2.13.2. lMokasaTenamm kadecTBa MyHULMNANBHOW YCIyrn SAIBNAKOTCA:

- MNofnHoTa npefocTaBfieHns MYHUUMNAnbHOW YCryrMi B COOTBETCTBUMM C
TpeboBaHUAMU HacTosAWero ADMUHUCTPATUBHOIO perfnaMmeHTa;

- cobnogeHne CpokoB NpeaocTaBNeHNs MyHULMNAaNbHON yCcnyru;

- yOenbHbIM BeCc anob, MOCTyNMBLWIMX B aAMUHUCTpaUMIO NO BOMPOCY
npefocTaBfieHnsa MyHUUMNanbHOW ycnyrn, B o6lemM KonuyecTBe 3asiBfieHUA Ha
npegocTaBfieHne MyHULMNAanbHON YCNyru.

2.14.  OcobeHHoCTH npenocTaBfneHuns MYHULMNANbHON ycnyrum
MHOrOyHKUNOHAsbHbBIX LlEeHTpax U OCOBEHHOCTM NpefoCTaBfieHMs MyHMUMMANbHO
YCNyrn B 9N1IEKTPOHHOW bopMe.

2.14.1. lpunem 3asiBUTENEN (MPMEM M Bblgadya LOKYMEHTOB) OCYLLUECTBMSIETCA
YNOAHOMOYEHHbLIMWU AOSMKHOCTHbIMU Nuuamm ML,

2.14.2. Mpuem 3aaBuTenen ynosiIHOMOYEHHbIMU UL @MU OCYLLECTBIISETCS
B COOTBETCTBUM C rpadomkoM (pexnmom) pabotel MOLI.

2.14.3. 3aaBsutenam obecneumBaeTcs BO3MOXHOCTb KONMMPOBAHUSA hOpPMbl
3aaBneHnda, Heob6xoaMMOoro Ang NonyyYeHNa MyHULMNANbHOW YCNyrn, pasmMeLleHHOro Ha
odomumansbHOM caunTe agMuUHUCTpayum B ceTu WHTepHeT
(www.shuberskoe.poselenie.net), Ha EguHOM nopTane rocygapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (pyHkumin) (www.gosuslugi.ru) u lNopTtane rocygapCTBEHHbIX U
MYyHULMNAnNbHbIX YCNyr BopoHexckon obnactn (Www.pgu.govvr.ru).
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2.14.4. 3aaButenb B LENSX NonyyYeHus MyHULMNanbHOW YCnyru MoxeT
nogatb 3asiBNEHME U HeobOXoaMMble [OOKYMEHTbl B  9fIEKTPOHHOM Buae C
NCrnonb30BaHNEM MHPOPMALIMOHHO-TEXHONOMMYECKON " KOMMYHUKaLMOHHOM
WHPaCTPYKTYypbl, B TOM YMcne EguMHoro noptana rocyaapCTBEHHbIX U MyHULMMANbHbIX
yenyr (cpyHkumn) u  (mnu) [MopTtana rocygapCTBEHHbIX W MyHWUUMMAnbHbIX  yCnyr
BopoHexckon obnacTu.

lMonyyeHne 3asBreHus B popMe INEKTPOHHOro AOKYMEHTa U npunaraemMbix K
HEMY ONEeKTPOHHbIX [OOKYMEHTOB MNOATBEPXAAaeTcs MyTeM HarnpasfeHusa 3asBUTENO
yBEJOMIEHUS, coaepXallero BXOAAWMN perncTpaunuoHHbI HOMep 3asaBreHud, aaTty
Nnosly4eHNs yKasaHHOro 3asiBNeHus U npuraraeMblX K HeMy [OOKYMEHTOB, a Takxke
nepeyeHb HaMMEHOBaHUM annoB, MpeAcTaBfieHHbIX B (OPMe  3MEeKTPOHHbIX
AOKYMEHTOB, C YKaszaHnem nx obbema.

YBegomneHne O MonyyvyeHun 3asiBieHns B pOpMe 3NEeKTPOHHOro AOKyMeHTa
HanpaBnseTCcsa yKka3aHHbIM 3asiBUTENEM B 3asiBNeHMM cnocobom He nosgHee paboyero
OHS, cnegyowero 3a AHEM NOCTYNNeHUs 3asiBleHNs B aAMUHUCTPaUMIO.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), Npunaraemble K
3asBrneHn0, HanpaeBndawTcsa B Buae daunos B dopmatax PDF, TIF. KayectBo
npefoCTaBSAEMbIX 3NIEKTPOHHbBIX JOKYMEHTOB (9NEKTPOHHbIX 06pa3oB AOKYMEHTOB) B
dopmatax PDF, TIF pgomkHO no3BonsTb B MOSIHOM oOObeme npodnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

Cpefncrea 9nekTpoOHHOW MOAMUCKU, MPUMEHSIEMble MpPU nogade 3asiBieHUA U
npunaraemblX K  3asBMEHU0  3MIEKTPOHHbIX  OOKYMEHTOB,  [[OSMKHbl  ObITb
cepTudunumMpoBaHbl B COOTBETCTBUN C 3aKkoHOAATeNbLCTBOM Poccunckon ®epepauuu.

3. CocrTaB, nocnefoBaTeNibHOCTb U CPOKU BbINONTHEHUSI aAMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHNA K NOPSAAKY UX BbINOMTHEHUS

3.1. MNpepocTtaBneHne MyHULMNANbHOW YCryrM BKroYaeT B cebsa cnegyowimne
agMVHUCTpaTUBHbIE NpoLeaypbl:

- IpYeM 1 perncTpauns 3asBrieHns n npunaraeMblx K HeMy JOKYMEHTOB;

- paccMmoTpeHue npencTaBreHHbIX [LOKYMEHTOB, MCTpeboBaHMEe [OKYMEHTOB
(cBegeHwuin), ykasaHHbIX B NyHKTe 2.6.2 HacTodawero AQMUHUCTPATUBHOIO perfiaMeHTa,
B paMKax MexBeJOMCTBEHHOIO B3aMMOLEeNCTBUS;

- MPUHATME peleHns O MpefdocTaBneHnn MyHuuunanbHon ycnyrn nubéo o6
OTKase B ee NpefoCTaBrieHuy;

-Bbldaya (HanpasnieHue) 3a8BUTENIO pesynbTaTa npenocTaBneHns
MYHULMNANbHOW YCIyru.

lMocnepoBaTenbHOCTL AENCTBUA NPU NPefoCTaBEeHUM MyHULMNANbHOW YyCnyrn
oTpaxxeHa B Onok-cxeme npegocTaBfieHUs MyHUUMNANbHOW ycnyrn, NpuBeLeHHON B
npunoxeHun Ne 6 k HacTosLeMy AOAMUHUCTPATUBHOMY perfiaMeHTy.

3.2. lNpuem n pernctpauma sasBreHna n npunaraembix K HeMy JOKYMEHTOB.

OcHoBaHMeM [ns Havana agMUHUCTPATMBHOW Mpoueaypbl SABNAETCA NUYHOE
obpalleHne 3assutenst B agMmHuctpaumo, B MOL| ¢ 3assneHnem nnubo nocTtynneHue
3asiBfeHns B agpec agMmuHuctpauuu, B MOL| nocpeacTtBOM NOYTOBOrO OTMpaBfieHnNd C
OMNUCBLIO BIIOXXEHUSA 1 YBEAOMITEHMEM O BPYYEHUN, C UCMONb3oBaHNeM EgmHoro noptana
roCygapCTBEHHbIX W MyHuuuMnanbHbix ycnyr (dpyHkumn) w (unnm)  [NopTtana
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr BopoHexckon obnactu.

K 3aaBneHuto OomkHbl ObITb MPUMAOXKEHbl AOKYMEHTbI, YKa3aHHble B M. 2.6.1
HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

3.2.2. B cny4ae HanpaBreHus 3asiBUTernem 3asiBfeHusi NocpeacTBOM MOYTOBOro

OTNpaBreHnNs K 3asiBfIeHN0 O NpeaoCcTaBreHuM MyHULMNansHOW ycrnyru npunararTcs



Konum AOKYMEHTOB, yOOCTOBEpPEHHbIE B yCTaHOBEHHOM 3aKOHOM
nopsigke (HotTapuanbHO); NOANMHHUKN OKYMEHTOB HE HanpaBistoOTCA.

Mpn noctynneHun 3asaBrneHns U KoOMMNnekTa LOKYMEHTOB B 3JIEKTPOHHOM Buae
AOKYMEHTbl pacnevaTtbiBaloTCs Ha BymaHOM HocuTene v B ganbHenwem paboTta C
HUMN BeJeTCs B YCTaHOBMIEHHOM NopsiaKe.

3.2.3. Tlpu nuyHom oOpaweHnn 3asBuTend B aAMUHUCTPaAUMIO WM B
MLl cneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

- ycTaHaBnuBaeT npeameT obpalleHusi, yCTaHaBfMBaeT JIMYHOCTb 3asdBUTEnNs,
nposepsieT AOKYMEHT, YAOCTOBEPAOLLNIA JIMYHOCTb 3asBUTENS;

- NpoBepseT MOMHOMOYUS  3asiBUTENs; NpeAcTaBuTensa HpUaANYEecKoro nuua
AEencTBOBaTb OT MMEHU IOPUANYECKOrO NNLa;

- NpoBepSeT COOTBETCTBME 3asBNEHUS YCTAaHOBEHHbIM TpeboBaHUAM;

- MpoBepsieT COOTBETCTBME MNpPEeACTaBfEHHbIX [AOKYMEHTOB CreayloLlmm
TpeboBaHUAM:  OOKYMEHTbl B  YCTAHOBMEHHbIX  3aKOHOAATENbCTBOM  Crlyyasix
HOTapuanbHO YAOCTOBEpPEHbl, CKPensieHbl neyaTsaMu, UMeKT Haafnexawime nognucu
onpeaeneHHbIX 3aKOHO4ATENbCTBOM LOSMKHOCTHbLIX AL, B AOKYMEHTaX HeT Nog4nCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HEOrOBOPEHHbIX UCMPaBfeHUn; OOKYMEHTbI He
UMEIOT Cepbe3HbIX MOBPEXOEHUN, HanMyme KOTOPbIX He MNO3BOSIIET OL4HO3HAYHO
NCTONKOBATb NX COAepXKaHue;

- perucTpupyeT 3asiBfieHMe C npunaraemMbliM KOMMEKTOM AOKYMEHTOB;

- BpyYaeT yBeJOMSMEHME B MOMyYEHUM [OOKYMEHTOB MO YCTAHOBIIEHHOW dopme
(npunoxeHne Ne 5 k HacTosweMy AOMUHUCTPATUBHOMY perfameHTy) C ykasaHueMm
nepeyHs [OOKYMEHTOB W AaTbl WX MOMYYEHUs, a TakkKe C YyKasaHWeM nepeydHs
AOKYMEHTOB, KOTOopble ByayT nonyyeHbl N0 MEXBEJOMCTBEHHbLIM 3anpocam.

[Mpn HannMuuM OCHOBaHMN, yKa3aHHbIX B M. 2.7 HacToswero AAMMHUCTPATUBHOIO
pernaMeHTa, cneyuanuct, OTBETCTBEHHbIM 3a MpuveM [OOKYMEHTOB, YyBedoMnset
3a8BUTENSA O HANUYUN NPENSATCTBUN K NPUHATUIO OKYMEHTOB, BO3BpaLLaeT JOKYMEHTbI,
00BbACHAET 3asABUTENIO COAEpXaHWe BbISBMEHHbIX HeQOCTaTKoB, npeasnaraeT NpUHATb
Mepbl MO UX YCTPaHEHMWIO U Bpy4aeT yBedOMIeHMe O HeobXxoOUMOCTWU YyCTpaHeHWUs
HapyLweHuin B oOdopMneHun 3asaBreHus u (Mnu) npeacTaBfeHns OTCYTCTBYHOLLMX
OOKYMEHTOB MO YyCTaHoBreHHon ¢opme (npunoxeHme Ne 4 K HacToswemy
AOMWUHUCTPATMBHOMY perfameHTy) C ykasaHMeM NpuyYnHbl BO3BpaTa JOKYMEHTOB.

3.2.5. lpn noctynneHun 3asiBNeHns B (POPME 3IMEKTPOHHOro [AOKyMeHTa U
KOMMMEeKTa SNEeKTPOHHbIX [JOKYMEHTOB 3asBUTENO0 HanpaBnseTcs yBeAOMIieHMe O
nonyyYyeHnn 3asBrieHnsl, cogepxallee BXOASALWMIA perncTpaumMoHHbIN HOMepP 3asiBNEHNs,
AaTy nonyyYeHnsa ykasaHHOro 3asBrieHMs U NpunaraemMblx K HeMy JOKYMEHTOB, a Takke
nepeyeHb HauMMeHoBaHUW annoB, nNpeacTaBNeHHbIX B  (OPME  3MEKTPOHHbIX
OOKYMEHTOB, C YkasaHuem wux obbema (Ooanee - yBeAOMSIEHME O MOMyYeHUU
3aaBneHns).

YBegomMreHne o nosiyYeHun 3asBreHus U JOKYMEHTOB HanpaBnseTCHa B JINYHbIN
kabuHeT  3agBuTena  (nNpeactaButensa  3asBuTens) Ha  EgouHom  nopTtane
rocyAapCTBEHHbIX 1 MyHUUUNAanNbHbIX ycnyr (pyHKunn) unu MNMopTtane rocyaapCTBEHHbIX
N MyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

YBegomrneHne O NOMyYeHUM  3asiBfIEHUA M OOKYMEHTOB  HanpaBnsieTcs
3aaBuTENto (NpeacTaBUTENO 3asBUTENS) He no3gHee paboyero AHA, criegyoulero 3a
AHEM NOCTYNNeHns 3asBreHnss B agMUHUCTpaUmIo.

3.2.6. B cnyyae obpauleHuns 3aaBuUTENA 3a NpefoCTaBfIEHMEM MyHMUMNANbHON
ycnyrm yepes M®Ll  3apernctpuypoBaHHOe  3asiBNeHue nepepaetcs C
conpoBoAMUTENbHBIM NMMCbMOM B agpec agMUHUCTpaLMK B TedeHne 1 paboyero gHs €
MOMEHTa perucrpaumu.

3.2.6. PesynbtatoM agMWHUCTPATMBHOM Mpoueaypbl ABMAsSeTcsa Bo3BpaT
AOKYMEHTOB MyTeM Bpy4YeHus (HanpaBreHus) YyBeAOMSIEHUA O HeobBXoAMMOCTU



YCTpaHEHNs HapylweHun B OQOpMIeHUn 3asBrieHuss u (i) npeacTaBrieHus
OTCYTCTBYHOLMX [OOKYMEHTOB WM MNpueM W peructpauus 3asiBlieHUs W KOMMIeKTa
AOKYMEHTOB, BpYyYeHWe (HanpaBneHue) yBeJOMSEHUS B MOMyYeHUU [LOKYMEHTOB MO
YCTaHOBEHHON hopMe C YKazaHMeM UX NepeyHs 1 AaTbl NONyYeHus.

3.2.7. MakcumarbHbIN CPOK MCMNOSIHEHUST agMUHUCTPaATMBHOM npoueaypbl -
1 pabouunn geHb.

3.3. PaccmoTpeHne npeacTaBfieHHbIX OOKYMEHTOB, UCTpeboBaHMe [OKYMEHTOB
(cBegeHuin), ykasaHHbIX B NyHKTe 2.6.2 HacTodawero AQMUHUCTPATUBHOIO perflaMeHTa,
B paMKax MexBeOMCTBEHHOI0 B3aUMOAENCTBUS.

3.3.1. OcHoBaHvem  ans Ha4Yana  agMUHUCTPaTUBHOM npouenypsl
SBMSIETCA HAnNMyMe  3aperncTpuMpoBaHHOrO 3asiBfIEHNS W npuniaraemMblX K Hemy
AOKYMEHTOB.

3.3.2. Cneunanuct agMUHUCTPaLUKN, OTBETCTBEHHbIWN 3a NpMeM LOKYMEHTOB Npu
NOCTYNSEHUN 3adaBfeHNa B (popMe 3MEKTPOHHOIO JOKYMEHTa NpoBepsieT Hannine unu
OTCYTCTBME OCHOBaHWMW, YKasaHHblXx B M. 2.7 HacToswero AOMWHUCTPATUBHOIO
perrnameHTa.

Mpn HanMuMuuu OCHOBaHWMW, YyKaszaHHbIX B M. 2.7 AOMUHUCTPATUBHOIO
pernameHTa NoarotaBnuBaeT W HanpaeBngeT yBedoMmneHne o  HeobxoammocTu
YCTPaHEHNS HapPYLLEHUIN C yKa3aHMEM NPUYMHbI BO3BpaTa AOKYMEHTOB.

YBegomneHne o HeobXoAUMMOCTU YCTpPaHEHUs HapyLeHWn HanpaBnsieTca B
NN4YHbIN  KabuHeT 3aaBuTensa (nNpegcrtaButensa 3asBuTens) Ha EagnHom nopTtane
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (yHkumin) unu MNopTane rocygapCTBEHHbIX
N MyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

YBegomneHne o HeobXOAMMOCTU YCTpaHEHUs HapyLlleHUr HanpaBnsaeTcH
3asBUTENO (NpeacTaBUTENO 3asiBUTENS) He no3gHee paboyero OHSA, crnegylowlero 3a
AHEM NOCTYNMeHns 3asBrneHns B agMUHUCTPaUmIo.

Mpn oOTCyTCTBMM OCHOBaHUW, YKasaHHbIX B M. 2.7 AOMMHUCTPATMBHOIO
pernameHTa crneumanuct agMVHUCTpaLnK, OTBETCTBEHHbIN 3a npuem
AOKYMEHTOB NPOBOAMT MNPOBEPKY 3asBMeHMs W MpunaraeMblXx [OOKYMEHTOB Ha
cooTBeTCTBME  TpeboOBaHMAM, YCTAHOBIIEHHbIM  MyHKTOM  2.6.1  HacTosiwero
AOMUHUCTPATMBHOIO perfnameHTa.

B cnyyae oTcyTCcTBMS B nNpeacTaBrieHHOM MNakeTe OOKYMEHTOB, YKa3aHHbIX B
NyHKTE 2.6.2.B pamkax MeXXBeJOMCTBEHHOIo B3aMMogencTBuns B
TeyeHune 1 paboyero oHA HanNpaBnseT MeXBeLOMCTBEHHbIE 3anpoChl:

1) B YnpaBneHvne ®enepanbHon HanoroBon crnyx6bbl No BopoHexckon obnactm
ANsA NonyYeHus:

- BbINUCKM M3 EAMHOro rocyaapctBeHHOro peectpa topugudecknx nuy (EgmHoro
rocyAapCTBEHHOro peectpa MHAMBUAYaNbHbIX NpeanpuHuMaTenen);

2) B ynpaeneHne ®efepanbHon Cny0Obl rOCygapCTBEHHOW  perncrpauum,
KagacTtpa u kapTorpadum no BopoHexckon obnactu gnsi nonyyYeHus:

- BbINMUCKM n3 EAMHOrO rocygapCTBEHHOrO peectpa MpaB Ha HeaBMXUMOe
UMYLLLECTBO U COEMNOK C HUM O 3aperMcTpmpoBaHHbIX MpaBax Ha 3eMerlbHbIA Y4acTOK
(0O6BbEKT HeaBMXMMOCTW), B Mpegenax TeppuUTopunm KOTOPOro npegnonaraertcs
npoBeaeHne SpMapku.

Mo  pesynbTatam MOMNyYEHHbIX  CBEOEHUN (OoKymeHTOB) cneunanuct
agMVHUCTPaUuK, OTBETCTBEHHbIM 3a NpuemM [OOKYMEHTOB onpeaenseTr Hanvuve unu
OTCYTCTBME OCHOBaHWW ONA OTkasa B MpedoCTaBlieHUM MYyHULMNANbHOW YCryru,
YCTaHOBMEHHbIX MYHKTOM 2.8. HacTodLwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.3.PesynbTtatom agMMHUCTPaATMBHOW Mpouenypbl SBSETCA YCTaHOBIEHWe
npegmeTa Hannyus UNn OTCYTCTBUS OCHOBAHWUN, YKa3aHHbIX B MyHKTe 2.8. HacToswero
AOMWHUCTPaATMBHOIO pernamMeHTa.



3.3.4. MakcumarnbHbIA CPOK UCMONHEeHUS aAMUHUCTPATUBHOW Npoueaypbl:
- B Criydae BKMOYeHUA spmapku B [1naH npoBegeHus sSpMapok He [O0SDKeH
npeBbiWwaTh 6 pabounx gHew;
- B Criydae BHeCeHus mameHeHun B [1naH npoBefeHUs ApPMapoK He [O0SDKeH
npesblWwaTtb 12 kKaneHgapHbIX AHEN.

3.4. MNpuHATME pelueHns 0 NpeaocTaBneHnn MyHUUmMnansHom ycnyrm nnbo od
oTKase B ee NpeaocTaBrieHumn

3.4.1. B crnyyae oTCyTCTBMS OCHOBaHWM, YKa3aHHbIX B MyHKTe 2.8 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, crneymanuct:

- TOTOBUT MNPOEKT NOCTAHOBMEHUS agMUHUCTPaALMN O BKNIOYEHUN apmapku B [naH
npoBefeHNs SpMapoK (ganee - NoCTaHOBMEHNE);

- nepegaeT MOArOTOBMEHHbIN MPOEKT MOCTAHOBIIEHUS U MpunaraemMbld K HEMY
KOMMNMEKT AOKYMEHTOB 41151 MOAMNUCaHUS rnaBe CerlbCKOro NocesieHuns;

- He nosgHee [AHA, criegylowero 3a OHEM MPUHATUS MOCTAaHOBIIEHUS FOTOBUT
yBeJoMMeHne no opme, npuvBedeHHONM B npunoxeHun Ne 2 Kk HacTodwemy
AOMWHUCTPATUBHOMY perfamMeHTy.

3.4.2. B cnyyae Hanuuns OCHOBaHWMW, YKa3aHHbIX B MyHKTe 2.8 HacToswero
AOMWHUCTPATMBHOIO pernamMmeHTa, crneLmanuct:

- TOTOBWUT TMPOEKT MOCTAHOBMEHUS aaMUHUCTpaumMm 06 OTKase BKNHYEHUs
sapmapku B NnaH npoBefeHnst spMapok (ganee - noctaHoBneHne ob oTkase);

- nepegaeT NOAroTOBMEHHbIN MPOEKT NOCTaHOBEHNA 00 oTKase 1 npunaraemMbin
K HEMY KOMMNIEKT AOKYMEHTOB 4151 NOANUCAHUS rfaBe CerlbCKOro NoCesieHus;

- He nosgHee [HA, criegylowero 3a [AHEM MNPUHATUS MNOCTaHOBMNEHUs 06
OoTKase rotoBUT yBegoMreHne o6 oOTKase BKMYeHus dpmapku B [naH nposeneHus
SApMapokK no dopme, npmBeaeHHON B npunoxeHun Ne 2 k HacTosLeMy
AOMUHUCTPATMBHOMY perfnameHTy.

B cnyyae oTkasa BknoyYeHna dpmapkm B [naH npoBedeHWs Apmapok B
yBEAOMSIEHUWN YKa3bIBAOTCA MPUYMHbLI, MOCHYXMBLUME OCHOBaHMEM [Afis OTkasa, C
00513aTENbHON CCbINIKON Ha HapyLIeHUdA, NpeayCMOTPEHHbIE NYHKTOM 2.8 HaCTOALLEro
AOMUHUCTPATMBHOIO perfnameHTa.

3.4.3. YBegoomrneHne W  NOCTaAHOBMIEHME  PErUCTPUPYIOTCA B KypHane
perncTpaumnmn BKNoYeHMa spmMapku B [naH nposeaeHnst ApMapok agMUHUCTPaLIUN.

3.4.4. Mpn nocTynneHnn B agMUHUCTPALIMIO 3asiBNEHNS O BKITHOYEHUN SpMapku B
MnaH npoBegeHns dpmapok 4yepe3d MOL| 3aperncTtpyMpoBaHHble  YBEAOMIIEHUS
O BKMNtoYeHun dpmapkum B [MnaH npoBedeHus sipMapok nnbo o6 oTkase BKIYeHUs
apMapku B [lnaH npoBedeHWs SPMapoK M NOCTaHOBMIEHWE  HaMnpasnslTCa C
conposoauTenbHbIM NMcbMoM B agpec MOLL B oeHb pernctpaunm, Ho He nosgHee OHS,
crnegyrowero 3a gHeM NPUHATUS NOCTaHOBIIEHUS.

3.4.5. PesynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABNSeTCS:

MpuHATHE pelleHns o BKNOYEeHUM (06 OTkase BKNHOYEHUs) spMapku B [naH
npoBeAeHNss SpMapoK M MNOArOTOBKA YBEOOMIIEHMS O BKNOYeHMM nnbo 06 oTkase
BKMOYEHUSA Apmapku B [1naH npoBeaeHust ApMapok.

3.4.6. MakcumarbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOM Npoueaypbl:

- B Cnyyvae BKMOYeHusa dpmapkn B [1naH npoBedeHWa spMapoK He [OKeH
npeBbiWwaTh 2 paboynx gHeW;

- B Cryvyae BHeceHusi usameHeHnn B [1naH npoBedeHUs SpMapoK He [OrKeH
npesbiwaTtb 16 KaneHgapHbIX SHEN.

3.5. Bblgaya (HanpaBneHue) 3aaBUTEN0  pesynbTata  NpeaocTaBreHus
MYHULMNANbHON YCIyru

3.5.1. YBegomneHue o BknoveHun (06 oTkase BKNHOYEHUs) Apmapku B [naH
NpoBeAEeHNs SPMapoK C  MPUMOXKEHNEM MNOCTAHOBMEHUS O BKNOYeHn (06 oTKase



BKMOYEHUS) spMapku B [naH npoBeaeHna ApMapok B CPOK He no3gHee paboyero aHs,
cnefywowero 3a HeM TMPUHATUS peLLeHUs, HanpaensTCs 3asgBUTENO  3aKa3HbIM
NMMCbMOM C YBEJOMIIEHMEM O BpPYYEeHUU NO afpecy, YKazaHHOMY B 3asiBNEHUU, UK no
XenaHuto 3aaButens MoryT ObiTb BblgaHbl €My JIMYHO HENOCPEACTBEHHO MO MECTY
nogayun 3asiBrieHus.

3.5.2. Pesynbtatom agMUHUCTPATUBHOW npouenypsl ABnsieTcs
BpyYeHue (HanpaBrieHMe) 3asBUTEN0  YBEOOMIMEHUA O BKMoYeHun (06  oTkase
BKMNIOYEHUs)  saApmapkm B [lnaH  npoBedeHWa  ApMapoKk ¢ MPUIIOXKEHUeM
NOCTaHOBIMNEHNSA O BKNOYEeHUN (06 oTkase BKIYeHUs) apmapku B [MnaH npoBeneHus
SpPMapoK.

3.5.3. MakcumarnbHbI CPOK MCMNOSIHEHUST agMUHUCTPaATMBHOM npoueaypbl -
1 pabounn geHb.

3.6. lNopgaya 3asBuTEnemM 3anpoca M WHbIX AOKYMEHTOB, HEOOXOOUMBbIX Ans
npefoCcTaBfieHUs MyHUUMNANbHOW YCIyrn, 1 NpueM TakuxX 3anpocoB M AOKYMEHTOB B
3IEeKTPOHHOM (hopme.

3.6.1. MNMogaya 3aaBuTenemM 3asdaBneHns U UHbIX JOKYMEHTOB, HEOOXOaUMbIX ON4
npefoCcTaBfeHNs MyHULMNANbHOW YCryri, B 3fIEKTPOHHOM (bopMe NpefycMOTpeHa Ha
EovHoM nopTane rocygapCTBEHHbIX U MYHUUMNAnNbHbIX yCnyr  (COyHKUUI) n
MopTane rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCnyr BopoHexckon obnactu.

3.6.2. 3asBuTenb BMApaBe nMOMyYnUTb CBEOEHUMS O Xo4e npeaocTaBrieHus
MYHULMManNsHOM YCryrn B 35IeKTPOHHOM popme C ucnosib3oBaHMeM EanHoro noprtana
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (byHKuui) n MNMoptana rocyaapCTBEHHbIX U
MYyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

3.6.3. T[lonyyeHne pesynbTata MyHULUMNANLHOM YCNYrM B  3NEKTPOHHOW
dopme He npeayCMOTPEHO.

3.7. BsaumopencrteBue agMUHUCTPaLMN C MHBIMWM  OpraHamMu rocyapCTBeHHOM
BNacTu, opraHaMmuM MECTHOro CaMOyrnpaBfeHUs U OpraHuM3aumsiMy, y4acTBYOLWMMN B
npegocTaBfieHnn MyHULMNANbHbIX YCNYT B 3NIEKTPOHHOW hopme.

[na noaTBepXaeHUs Hanuuus y 3asBuTens npas Ha 3eMenbHbIN y4acToK (06bekT
HeOBWXUMOCTK), B Npejernax TeppuTopum KOTOPOro npeanonaraetcsa nposeneHue
ApMapku, npegycMoTpeHO MeXBEeAOMCTBEHHOE B3auMOAEWCTBME agMUHUCTpauun C
YnpasneHnem ®denepanbHon cnyxbbl rocygapCTBEHHOW perucTpauum, Kagacrtpa U
KapTorpadgum no BopoHexckon 06n1acTtn B 3f1eKTPOHHOM hopMe.

B uensax nonyyeHuns cBefeHun o} nocTaHoBKe topnanyeckoro
nvua (MHAMBMAYyanbHOro npeanpuHMMaTens) Ha yYyeT B HaNoOroBOM opraHe no MecTty
HaxoXaeHus, agMUHUCTPaUUS OCyLLIEeCTBNSET MeXBEAOMCTBEHHOE B3aMMOOencTsune C
YnpasneHnem denepanbHOM HanoroBon cnyx0bbl no BopoHexckon obnactm B
3NEeKTPOHHOM hopMme.

3asBuTenb BrnpaBe NpeacTaBUTb YKa3aHHbIe LOKYMEHTbl CAMOCTOSATENbHO.

4. ®PopMbl KOHTPONS 32 UCMONTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. TekylWnN KOHTPOSb OpraHMsaumm npeaocTaBneHnss MyHUUMNaIbHOM YCryru
OCYLLECTBNAETCA AOSPKHOCTHbIMM  NULAMKM  OpraHa MECTHOro CcamoyrnpaBfieHus,
OTBETCTBEHHbIMM 3a oOpraHusauuio paboTbl NO NpPefoCTaBAEHU0 MyHUUMNAaNbHON
ycnyru.

4.2. llepeyvyeHb WHbIX AOMKHOCTHLIX NUL agMWHUCTPaUUK, OCYLLECTBASIOLWNX
TEKYLUNA KOHTPOSib OpraHuM3aumm npefaocTaBneHuUss MyHUUMNanbHOW YCryrn, B TOM
yucne peanusaunn npegycMOTPEHHbIX HAaCcTOAWNM AOMUHUCTPATUBHbLIM pernaMmeHToM



aflMUHUCTPATUBHBLIX Npoueayp, YCTaHaBNUBaeTCs MyHUUMNANbHbIMU  MPaBOBbIMU
aKkTaMy agMUHUCTpaUmn.

MyHuumMnansHble cnyxatume, OTBETCTBEHHbIE 3a npegocraBneHne
MYHULMNANbHOM YCINyrn, HECYT MepcoHanbHYyld OTBETCTBEHHOCTb 3a cobniogeHue
CPOKOB WM  ropsaka  WUCMNOMHEHUA  KaXOouW  aAMWHUCTPATUMBHOW  npouenypsl,
npegyCcMOTPEHHON HacToAWNM AOMUHUCTPATUBHbLIM PErfTaMeHTOM.

4.3. TeKkylwMA KOHTPOSNb OCYLLECTBMSIETCA NyTeM npoBeneHUs AOSMKHOCTHbIM
nMUoM,  OTBETCTBEHHbIM  3a  opraHmsauuto  pabotbl Mo  nNpefoCTaBNeHuro
MYHULMMAnNsHOW YCryrn, MpoOBEepOK CcoOnogeHNs W UCNOSIHEHUS  COTPYAHUKaMU
NOSTIOXXEeHNN AAMUHUCTPATUBHOIO perfiaMmeHTa.

4.4. MNpoBeaeHne TeKyLero KOHTPOSIS OOMMKHO OCYLLECTBIIATLCS He pexe ABYX
pas B rog.

Tekywmn KOHTPONb MOXeT ObiTb MnaHoBbIM (OCYLLECTBASTLCA Ha OCHOBaHWUM
noslyrogoBbIX WU rOAOBbIX MMAHOB paboTbl OpraHa MECTHOro camoyrnpasfieHus) U
BHENSaHoBbIM (NPOBOAUTBLCA MO KOHKPETHOMY OOpalleHuo 3asBUTENS WU UHbIX
3avHTepecoBaHHbIX Nimu). [Mpy npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C npeaocTaBfieHneM MyHUUUNANbHOM ycnyru (KOMMSIeKCHblIe MPOBEPKM),
UM BOMPOCHI, CBSA3aHHbIE C MUCMNOSIHEHNEM OTAENbHbIX aAMUHUCTPATUBHLIX Npoueayp
(TemaTnyeckmne NpoBEpPKM).

PesynbTatbl NpoBeEpPKN O0QOPMASIOTCA B BUAE CNpaBKW, B KOTOPOM OTMEYalTCH
BbISIBfIEHHbIE HEQOCTATKN N yKa3bIBAOTCH MNPEANIOXKEHMNS MO UX YCTPAHEHMUIO.

Mo pesynbTaTamM MpPoOBEAEHHbLIX MPOBEPOK B Criydae BbISBNEHUS HapyLUEHWUN
npas 3asiBUTENEN BMHOBHbIE NMLIA NPUBIIEKAITCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
AENCTBYIOLWMM 3aKoHoaaTenbCTBOM Poccurickon ®epepauun.

4.5 KoHTponb 3a npedocTaBfieHMEM MYHUUMNANbHOW YCnyrm MoxeT ObiTb
OCYLLIECTBIEH CO CTOPOHbI rpaxaaH, ux o6 beJuHeHN 1 opraH1M3aLmm B COOTBETCTBUE C
3akoHogaTenscTBoM Poccuinckon egepaunn.

5. locyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLUeHUun n
aencteumn (6esgencTBus) opraHa, NnpeaoCcTaBnAOLWEro MyHUUMNanbHy yCnyry,
AOJMKXHOCTHOIO N1 opraHa, npeaocTaBAAOLWEero MyHMumMnanbHy ycnyry, nméo

MYHULMNANbLHOrO CriyXalliero.

5.1. 3asButenu umewT npaBo Ha obxanoBaHWe peweHnn Wu OeNCTBUN
(6eagencTBnda) AOOMKHOCTHBLIX NWUL, agMUHUCTpauuMM B gocynedbHoM nopsigke, Ha
nony4vyeHne nHdopmMaunmn, Heodxogmmon ona o60CHOBAHNSA N pacCMOTPEHMUS XKanoobl.

5.2. 3aaButenb MoxeT obpaTtuTtbCa C Xanobow, B TOM 4YUCre B CreaytoLmx
cny4vasx:

1) HapylweHue cpoka peructpaumm 3asiBrneHus 3assutens o6 okasaHuu
MYHULMNANbHOW YCIyru;

2) HapyLleHWe CpoKa NpeaoCTaBeHNs MyHUUMNANbHON yCnyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHbLIX HOPMATUBHbLIMU
npasoBbiMM akTamun Poccuinckon Pegepaummn, HOpMaTMBHbIMW MPaABOBLIMU aKTaMu
BopoHexckon obnactu, HOpMaTtMBHLIMU  MNPaBOBbIMW  aKTaMW OpraHOB MECTHOro
camoynpasneHuns LLly6epckoro CenbCKoro noceneHus HoBoycmaHckoro
MYHULUNANbHOIo panoHa BopoHexckon obnactn gn4a npegocTaBfeHns
MYHULMNANbHOW YCIyru;

4) oTka3 B npueme [OKYMEHTOB, NpeAoCTaBfeHMe KOTOpbIX NpenyCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMA
npaBoBbIMM akTamu BopoHexckon o6nactu HopMaTUBHLIMKM  MPaBOBLIMU  aKTaMu
OpraHoB  MeCTHOro  camoynpasneHua  LlyGepckoro  cenbCKOro  noceneHus



HoBoycmaHckoro MYHULMNANbHOro panoHa BopoHexckon obnactu gns
npeaocTaBfeHnsa MyHULMNANbHOW YCNyri, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHmm MyHuLMnanbHOW yCryrin, ecim OCHOBaHNS OTKa3a He
npeaycmoTpeHbl heaepanbHbiMU 3aKOHaMW U MPUHATBIMU B COOTBETCTBUMM C HUMU
WHBbIMW HOPMAaTMBHbIMX MpaBoOBbIMKU akTamu Poccunckon degepaumm, HOPMaTUBHbLIMUI
npaBoBbIMM akTamu BopoHexckon obnactu HopMaTUBHLIMKM  MPaBOBbIMU  aKTaMu
OpraHoB  MeCTHOro  camoynpasneHua  LLlyGepckoro  cenbCKOro  MNoceneHus
HoBoycmaHcKkoro MmyHuumnanbHoro pamoHa BopoHexckon obnacty;

6) 3aTpeboBaHMe C 3asBUTENA NPy NPEeaOCTaBNEHUN MYHMLMNANbHOW YyCnyru
nnatbl, He NpPegyCMOTPEHHON HOPMATUBHLIMM MpPaBOBbIMW akTamun Poccuiickon
depepaumm, HOPMaTUBHbLIMU npaBoBbIMU akTamm BopoHexckon
obnacTtn, HopmMaTUBHLIMM MPABOBbIMW aKTaMuM OpPraHOB MECTHOro CcamoyrnpaBeHus
LyBepckoro cenbcKkoro nocenieHMsi HoBOYCMAHCKOro  MyHUUMMANbHOrO  panoHa
BopoHexckon obnactu;

7) OTKa3 [OJMKHOCTHOrO nuua agMWHUCTPaUUM B UCMNPaBRieHUM OO0MNYLEHHbIX
onevyatok M ownboK B BblAaHHbLIX B pes3ynbTarte npefoCTaBfieHUs MyHULMNanbHOW
yCrnyr1 AOKyMeHTax Nimbo HapyLleHne YCTaHOBIIEHHOIO CpoKa TakUX UCNPaBMEHUN.

5.3. OcHoBaHvMem pnsi Havana npouenypbl gocyaebHoro (BHecyaebHoro)
o6xxanoBaHua sBNsSieTCS NoCTynMBLUag Xxanoba.

Xanoba moxeT ObiTb HanpaBfeHa Mo no4yTe, C uMcnonb3oBaHuem EpmHoro
noptana rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (dpyHkuun) nmnbo [MopTtana
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycryr BopoHexckon obnactu, a Takke MOXeT
ObITb NPMHATA NPU NIMYHOM NPUEME 3asiBUTENS.

5.4. XXanoba gomkHa cogepxxaTtb:

- HauMeHOBaHWe opraHa, npeaoCTaBnsalLWero MyHUUUNANbHY  YCnyry,
dhamMunuio, UM, OTYECTBO OOSMKHOCTHOrO nvua nNubo MyHUUMNanbHOro chyxaluero,
peweHusn n gencteus (6esnencreme) KOToporo obxxanyrTcs;

- hamunnio, UMs, OTYECTBO (MocnegHee - Mpu Hanuyun), cBeOeHUs O MecTe
XWUTenbCTBa 3aABUTENS - (PU3NYECKoro nuua nMbo HauMeHOoBaHUe, CBeEeHUA O MecTe
HaxXoXAeHWsa 3aaBUTENs - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MpYU HanNM4yMn) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

- cBegeHna o6 obxanyemblx peleHusax W - gencteuax  (6e3gencteumn)
agMVHUCTPaUUK, OMKHOCTHOrO nuua NnMbo MyHUUMNanbHOMo Cry>allero;

- [0BOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrflaceH C pelleHnemM wu
pgencrenem  (6esgenctBnemM)  agMMHUCTpauMKW,  OOSMKHOCTHOro  nuua  nmbo
MYHULMNANbHOro criyxaulero. 3asiButenemMm MoryT ObiTb npeactaBrieHbl AOKYMEHTbI
(Mpy HanuuuK), noaTBEpPXAAOLWMNE ero A4oBoAbl, NMMBO NX KON,

5.5. 3asButenb MoxeT obxanoeaTb peweHuss un pencteusa (b6esgencreune)
AOIMPKHOCTHBLIX NNL, MYHULMNANbHbIX CAyXawux agMWHUCTpauuK rnaBe CeflbCKoro
nocerneHus.

5.6.[JO/mMKHOCTHbIE NMUA aAMUHUCTPAUUK, YKasaHHble B MyHKTe 5.5 HacTosdllero
pasgena AOMUHUCTPATUBHOIO perfnamMeHTa, NPoBOAAT NMNYHbBIN NpUeM 3asBUTESNEN.

JIn4HBIN nNpuem [OMKHOCTHBIMX NUUaMM NPOBOAUTCA MO NpeaBapuTenbHOM
3anucu. 3anucb 3asBUTENen npoBoAMTCA nNpv  NUYHOM  obpalleHun unm  C
NCNOJSIb30BaHNEM CpeacTB TereoHHOM CBA3M MO HOMepaMm TenedOoHOB, KOTOpble
pasmeLlalTca Ha oduumanbHOM canTe agMUHUCTpauunM B ceTn WHTepHeT u
MHOPMALMOHHbIX CTEHAAX.

CneunanncT, OCYLLUECTBNAKOLWMIA 3annCb 3asiBUTENEW Ha JIMYHbLIN  MPUEM,
MHOPMUPYET 3asaBUTENS O faTe, BPEMEHW, MecTe npuema, AOSPKHOCTU, hamunuum,
UMEHN N OTYECTBE AOMKHOCTHOMO NNLA, OCYLLECTBASOLLErO NPUeMm.



5.7. JOMKHOCTHOE nMUO, YMOMHOMOYEHHOE Ha pPacCMOTpPEeHue kanobbl, unu
agMVHUCTPaUUSA OTKa3bIBalOT B YAOBETBOPEHUN Xanobbl B Cneayowmx cry4vasx:

1) HannuMe BCTYNUBLLEIO B 3aKOHHYIO CUIY pelleHns cyaa, apbutpaxHoro cyaa
no xanobe o ToOM e npeamMeTe 1 Mo TEM XXe OCHOBaHUAM;

2) noga4a xanobbl MLOM, MONTHOMOYMSI KOTOPOrO HE NOATBEPXKAEHbI B NOpsaKe,
YCTaHOBMNEHHOM 3aKOHOAATENbCTBOM;

3) Hanuume peweHna no xanobe, NPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHNAMM HacToAWEero AQMUHUCTPATMBHOIO perfnaMmeHTa B OTHOLUEHUW TOro e
3aaBUTENSA N NO TOMY Xe NpeaMeTy Xanobbl.

5.8. 3agBuTenu umelT NpaBoO Ha MOMyvYeHMe AOKYMEHTOB W WHdopmauum,
HeobxoaMMbIx Ana 060CHOBaHUSA N PaCCMOTPEHMS Xanoobl.

5.9. XKanoba nognexuTt paccMOTPEHUIO B TeYeHNE NATHaguaTn pabovmx gHen co
OHS ee perucrtpaumm, a B cnyyae obxanoBaHusi oTkasa agMUHUCTPaLMK, AOMKHOCTHOMO
niua agMMHUCTpauMK, B npueme OOKYMEHTOB Yy 3asButens nubo B ucnpasBneHum
AONYyLEHHbIX oOne4YaTtok u owubok wunu B cryvyae o0O0XanoBaHMa HapyLlleHus
YCTAHOBMNEHHOro Cpoka TakMxX UCMpPaBIiEHUN - B TeYEeHne NaTn pabounx AHEN co OHA ee
perncTpauuu.

5.10. He no3agHee gHsA, cnenyoLwlero 3a AHEM NPUHATUSA PELLeHUsl, YKa3aHHOro B
nyHkTe 5.9 HacToswero AQMMHUCTPATUBHOIO pernameHTa, 3asiBUTENIO B MUCbMEHHOW
dopmMe M MO KenaHuw 3asBUTENst B SNIEKTPOHHOM opmMe HanpaBnseTcs
MOTUBMUPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTPEHUS XKanobbl.

5.11.[JOfmKHOCTHOE NULO, YNONTHOMOYEHHOE Ha pacCMOTPeHue anobbl, unu
agMUHUCTpaUUs BrpaBe OCTaBUTL anoby 6e3 oTBeTa B crieqyloLwmx cnyyasx:

1) Hanuumne B xanobe HeueH3YpPHbIX NIMB0 OCKOPOUTENBHLIX BbipaXEHUN, yrpo3
XXWU3HU, 300POBLI0 N UMYLLECTBY AOMKHOCTHOMO Nnua, a Takke YIIeHOB ero cemMbu;

2) OTCyTCTBME BO3MOXHOCTW MpPOYMTaTb KaKyr-nnbo 4YacTb TeKCcTa Xanobbl,
daMmnnuio, MMms, OT4ecTBO (NPU HanmMyuu) u (UNKM) NOYTOBLIM aAdpec 3asiBUTENs,
yKasaHHble B xarnobe.

5.12. B cnyyae yCTaHOBMEHUS B XO4e WNU MO pes3ynbTaTaM pPacCMOTPEHUs
Xanobbl  NpuU3HaKoB  cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHApYLUEHUS  UNu
NpecTynneHns, OOIMKHOCTHOE NULO, HagereHHoe MOSIHOMOYMSMU MO PacCMOTPEHUIO
Xanob, HesameanuTENbHO HampasnseT wWMelwuecs Matepuanbl B OpraHb

NpoKypaTypbl.



MpunoxeHne Ne1
K AOMWUHUCTPaTUBHOMY perfnamMeHTy

1. Mecto  HaxoxgeHuss — agmuHucTpauuum Ly6epckoro — cenbcKoro  mnoceneHus
HoBoycmaHcKoro myHuumnanbHoro panoHa BopoHexckon obnactu: 396320, BopoHexckas obnactb,
HoBoycMaHckuin parioH, nocenok LLy6epckoe, yn. NoanecHas, 20.

2. "pacbuk paboTbl agMmuHucTpaumm LLlybepckoro cenbckoro noceneHus:

noHegenbHUK - naTH1Ua: ¢ 08.00 go 16.00;
nepepsi: ¢ 12.00 go 13.00.

CoTpyaHUKN agMUHUCTPaALUK LLly6epckoro CerbCKoro
nocerieHna oCylecTBIiAaAl0T npuemM 3asBUTENEN B COOTBETCTBUM CO cneagywowmnm
rpadonKoMm:

noHegenbHuK - 08.00 - 16.00;
natHuuya - 08.00 - 16.00;
nepepsis - 12.00 - 13.00.

3. Appec odmumanbHoro canta Ly6epckoro cenbckoro nocenexnusi HoBoycMaHckoro
MyHMLMNAnbLHOro pavioHa BopoHexckon obnactu B cetn WMHTepHeT: www.shuberskoe.poselenie.net,
aapec SMNeKTPOHHOM NOYTbl agMUHUCTPaLMK CEeNbCKOro noceneHus: shubersk.nusm@govvrn.ru.

4, CnpaBouHbIn  TenedoH, akc Ans  MonyyYeHus WUHopMauumKn, CBA3aHHOW C
npegocTaBneHMemM MmyHuumnansHon ycnyru: (47341) 6-99-05.

KoHTaKTHbIN TeJ'IGCbOH OOJDKHOCTHOIo Junua, OTBETCTBEHHOro 3a npuem

npeanoXeHnn OT 3anHTepecoBaHHbIX nuy, (47341) 6-99-05.

5. ABTOHOMHOe yupexgeHue BopoHexckon obnactm «MHOroyHKUNMOHAMNBHBIN  LIEeHTP
npeaocTaBneHns rocyaapCTBEHHbIX Y MyHULMNanbHbIX yenyr» (ganee - AY « M®LLy»):

5.1. Mecto HaxoxgeHusa AY «M®Lly»: 394026, r. BopoHex, yn. [OpyxuHHukoB, 36
(KOMUHTEPHOBCKUI parnoH).

TenedoH ans cnpaBok AY «MdL»: (473) 226-99-99.

OdomumanesHbin cant AY «M®Lly» B ceTn MHTepHeT: mfc.vrn.ru.

Appec anekTpoHHon noytbl AY «M®Ll»: odno-okno@mail.ru.

padumk pabotbl AY «MPLLy:

BTOPHUK, YyeTBepr, naTHuua: ¢ 09.00 go 18.00;

cpeaga: ¢ 11.00 go 20.00;

cyb6ota: ¢ 09.00 go 16.45.

5.2. Mecto HaxoxgeHus dunmnana AY «MOoLl» B HoBoycmaHCckOM MyHMLMNANbHOM palioHe:
369310, BopoHexckasn obnactb, HoBoycmaHckuin paiioH, c.Hoeast Ycmanb, yn.JleHuHa, 2636.

TenedoH ansa cnpasok punuana AY «M®PLl»: 8 (47341) 5-77-15.

"pacumk pabotbl unuana AY «MOLL»:

noHeaenbHWK, BTOPHUK, cpeaa, veteepr: ¢ 08.00 go 17.00;

naTtHmya: ¢ 8.00 go 15.45;
nepepsbiB: ¢ 12.00 go 12.45



MpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfnamMeHTy

dopma yBegomneHus

YBEOOMIIEHUE

Komy:

(I'IOJ'IHOG HanMmeHoBaHne U opraHnM3alumMoHHO-NpaBoOBaA cbopma ropngn4eckoro nuua
nnn ®.1.0., MecTo XntenbCTea, AaHHbIE OOKyMEHTa, yaoctoBepduero JindHOCTb
nHanBmnayarnbHoOro npenanHmmaTenﬂ)

PaccmoTpeB 3asiBneHne o0 BKMAYeHMM sApmapku B [lnaH npoBegeHus
ApMapokK, agMuHucTpaunen LLlybepckoro cenbCkoro  MOCENeHUs MPUHATO  peLUeHune:
(Hy>kHOe 3anonHUTL)

1) BKMOUNTL Apmapky B [naH npoBeaeHns spMapok

(MecTopacnonoxeHne 3eMefibHOro yyacTtka (06bekTa HeABUXKMMOCTM), B Npegenax
TeppUTOPUM KOTOPOro npeanonaraeTcs NpoBeAeHe SpMapku, TN SpMapKu)

2) oTKasaTb BKIIOYEHUIO sipMapkn B [naH npoBeaeHUs spMapok

(MecTopacnonoxeHune 3eMenibHOro yyacTtka (06bekTa HeABUXKMMOCTM), B Npegenax
TeppUTOPMM KOTOPOro NpeanonaraeTca NpoBeaeHe spMapku, TUMN SpMapKkm)

[MpuynHbl OTKa3sa:

(ocHoBaHMe(5), ycTaHOBMEHHOE(bIE) MYHKTOM 2.8. AOMUHUCTPATMBHOIO pernamMeHTa no
npeaocTaBneHno MyHULMNanbHOM ycnyr «BkntoyeHne spmapok no npogake ToBapoB
(BbINOMNHEHMIO PabOoT, OKa3aHUIO YCNyr), OpraHM3aTtopammn KOTOPbIX SBMSOTCSA
lopyanYeCcKne nNuua unu nHanBMAyanbHble NpeanpuHnmartenu B MNnax nposegeHns
SApPMapoK»

M.I.
(mnognucek) (©.1.0.)




MpunoxeHne Ne 3
K AOMWUHUCTPaTUBHOMY perfnamMeHTy

dopma 3asBrneHna

mase LLy6epckoro cenbckoro noceneHus

(P.N.0. rnaBbl cenbckoro nocerneHns )

(MONHOEe HauMeHoBaHWe U OpraHM3aLnoOHHO-
npaBoBasi hopma pPMONYECKOro nuua nnu
@.1.0., MecTo XnTenbCcTBa, 4aHHble AOKYMEHTA,
yOOCTOBEPSAOLLENO NIMYHOCTb MHANBUOYANBHOrO
npegnpuHMmaTens)

(n

O AOBEPEHHOCTU B MHTEpEcax)

3asaBneHune

Mpowy Bac BkntounTb B [naH npoBeaeHna apMapok

ApMapky no (ykasatb BuA:

YHUBEpcarbHasi, creuuanM3vpoBaHHasi, CE30HHas!)

Mo agpecy

ONs peanusauum

( ykasaTb acCOPTUMEHT peanunsyemMbix TOBapoB)

CPOKOM pexXMMoM paboThl
€MKOCTbH0 TOProBbIX MECT.
MpunoxeHwne: Ha nucrax.

« » 20 r. Mognuck




MpunoxeHue Ne 4
K AOMWUHUCTPaTUBHOMY perfnamMeHTy

dopma yBegomneHus

YBEOOMINEHWE
0 HE0BX0AMMOCTYM YCTPaHeH s HapyLLEHWI B 0cDOPMITEHNM 3asBIEHNS
n (MNn) NpeacTaBneHNs OTCYTCTBYIOLUMX [OKYMEHTOB

Komy:
(mnonHoe HaMMeHOoBaHWe 1 opraHM3aLMoHHO-NPaBoBas opma PUANYECKOro nuua unm
®.1N.0., MecTO XUTenbCTBa, AaHHbIE JOKYMEHTa, yOOCTOBEPSAOLLEro NMMYHOCTb
NHOUBMAYanbHOro NpeanpuHMMaTens)

Mo pesynbTaTam pacCMOTPEHUS nNpencTaBneHHbIX Bamu 3aaBneHus u
NPUNOXEHHbIX K Hemy AOKYMEHTOB, coobuiaem, 4yTO OHMU He
COOTBETCTBYIOT TpeboBaHUAM, YCTaHOBSIEHHbLIM NMYHKTOM
2.6.1 AgmuHucTpaTtmBHoro pernameHTa Lyb6epckoro cenbckoro
nocesieHns no NpefoCTaBfeHnto MyHuuunansHon ycnyrm «BknioyeHne Apmapok no
npogaxe TOBapOB (BbINOMHEHNO paboT, OKa3aHW YCnyr), opraHM3aTopamu KOTOpPbIX
ABNAIOTCA lOpuauMyeckue nuua wunm uHameuayarneHble npegnpuHumatenu B [nad
npoBeaeHnNs ApMapoK», a UMEHHO:

C y4yeTOoM yKkasaHHbIX 0OCTOATENbLCTB, BO3BpawaeM Bam npeacraBneHHble
3asBNeHne 1 MNPUNOXKEHHble K HeMy [AOKYMEHTbl [fs YCTpaHEeHUS BbISIBIIEHHbIX
HapyLleHnN.



MpunoxeHue Ne 5
K AOMWHUCTPaTUBHOMY perfamMeHTy

dopma yBegomneHus
YBEOOMIEHUME
B MOSTy4EHMN JOKYMEHTOB, NPEACTaBMNEHHbIX ANSA NPUHATUS peLleHns

O BKITHOYEHUN ApMapkn B MnaH nposegeHnAa ApMapokK

HacTtoawum YOOCTOBEPAETCA, UTO 3adBUTESb

(NonHoe HaMMeHoBaHWe ¥ OpraHn3aLMoOHHO-NPaBoBas hopMa PUANYECKOrO NuLa
nnm ©.1.0., MecTo XuUTenbCcTBa, AaHHble AOKYMEHTa, YAOCTOBEPSAIOLLEro NMMYHOCTb
MHOMBUAOYaNbLHOIO NpeanpuHMMaTens)

npeacTtaBurn, a CcoTpyaoHWK  aaMuHucTpauun LLyGepckoro  cenbckoro noceneHust

(cotpyaHuk AY «M®LL») nonyumn « »

(4mcno) (mecay nponuckio) (roa)

AOKYMEHTbI B KONMYECTBE 3K3eMnnsipoB Mo
(Mponuchkto)

npunaraemMoMy K 3asiBMEHUIO MEPeYH0 [OKYMEHTOB, HEeOOXOOWMbIX Ans NPUHATUS  PeLLEeHns
O BKMOYeHMU gpmapku B [lnaH npoBegeHus sApmapok (cormacHo n. 2.6.1  AQMWHUCTPATUBHOIO
pernameHTa agMuHUcTpauum LLlyGepckoro cenbckoro noceneHmst No NpeaoCTaBeHNIo MyHULMNANbHOW
ycnymm «BkroyeHne gapmapok no  npogaxe TOBapoB  (BbIMOMHEHMO paboT, OKa3aHWo  yCryr),
opraHm3aTtopamu KOTOPbIX SABASIOTCHA OpuanMYeckue nuvua wnv MHAMBWAyarbHble NpeanpuHUMaTtenu B
MnaH npoBeaeHnsa SpMapoKy.

|_|OJ'Iy‘-IeHbI npunaraemble K 3adaB1E€HNI0 JOKYMEHTbI:

(OormKkHOCTbL crneunanucTa, OTBETCTBEHHOrO 3a npmem (nognuck) (pacmndposka )
AOKYMEHTOB)

MNMepeyeHb [OOKYMEHTOB, KOTOpble OyAyT MOMyyYeHbl MO MEXBEAOMCTBEHHbLIM

3anpocam:
- BbINMcKa 13 EguHoro rocygapcTBeHHOro peecTpa topuandeckmx nuu (EamMHoro rocygapcTBeHHOro
peecTpa UHAVBUAYanNbHbIX NpeanpuHuMaTenei);
- BbiNMcKa 13 EQMHOro rocygapcTBeHHOro peecTpa npaB Ha HeABWXUMMOE MMYLLIECTBO M COENOK C
HMM O 3apPErMcTpUpPOBaHHbIX MpPaBax Ha 3eMerlbHbI y4acToK (OGBLEKT HeABWKMMOCTW), B npedernax
TEPPUTOPUM KOTOPOTO NpeanoriaraeTcs NpoBeAeHne SpMapKu.



MpunoxeHne Ne 6
K AODMUHUCTpPaTUBHOMY perfiaMmeHTy

Bnok-cxema



