YTBEpXaeH
NOCTaHOBMNEHNEM agMUHUCTPaUnn
LLly6epckoro cenbckoro
nocenexHns HoBoycmaHckoro
MYHMLMNANbHOro panoHa
BopoHexckon obnactu
o1 14.11.2023 r. Ne 89

AAMUHUCTPATUBHbLIN pernameHT
npeaocTtaBneHusa MyHMuunanbHou ycnyru «lpegocraBneHue XXunoro
nomMeLleH1s No AOroBopy counanbHOro Hanma» Ha Tepputopum LLlybepckoro
cenbcKoro noceneHusi HoBoycmMaHckoro MyHuuunanbHoro pamoHa BopoHexckon
obnactun»
(8 pepakuyum ot 22.10.2024 Ne 110)

l. O0bwme nonoxeHus

1. MpegmeT perynupoBaHus AOMUHUCTPATUBHOIO perfiameHTa

AOMVHUCTPATUBHBIA  pernaMmeHT npeaocTaBfeHns  MyHUUUNanbHOWM  YCryru
«lMpepocrtaBneHne XUoro MNOMeLWeHns no AOroBopy  CouManbHOro  Hamma»
paspabotaH B UensX MOBbIWEHUS KayectBa M [LOCTYNHOCTU nNpeaocTaBlieHuUs
MYHULMNANbHOM YCnyru, onpegenseTr cTanHgapT, CPOKM W  nocnefoBaTenbHOCTb
AENCTBMA  (aOMUMHUCTPATMBHBLIX Mpouenyp) nNpu  OCYLECTBNEHMUM  MONTHOMOYMM
no nNpeaocTaBneHmto XWnbIX NOMELLEHNI Mo [0rosopy coumanbHoro
Hanma 3aaButenam (ganee — MyHuumnanoHasa ycnyra) Ha Tepputopun LLy6epckoro
CenbCKoro rnoceneHns HoBoycMaHCKOro MyHuMuuMnanbHOro pavioHa BopoHexckon
obnactu.

2. Kpyr 3asButenen

2.1. assutenamu Ha nonyyeHne MyHuuunansHoOm ycnyru ABNAOTCA
dusnyeckme nuua - manoumylime W ApyrMe Kateropum rpaxgaH, onpeferieHHble
denepanbHbiM  3akoHOM, Ykasom [peaugeHta Poccuiickon ®depepauumn  mnu
3aKoHOM BopoHexckor obnacTtu, NoCTaBfEeHHbIE Ha y4eT B KayeCTBE HYXAalLMXCA B
XUIbIX NOMELLEHNAX B COOTBETCTBUM ¢ 3akoHOM BopoHexckon obnactun ot 30.11.2005
Ne 71-O3 «O nopsigke BegeHUsi opraHamMmm MECTHOro camoynpaBrieHus yyeTa rpaxaaH
B KayeCTBe HYXOALUXCH B XKUMbIX NOMELLEHNAX, NpeaocTaBnsemMbix No AoroBopam
coumanbHoro Hanma B BopoHexxckon obnactn» (Qanee — 3asBuTernb).

2.2. VIHTepecbl 3aaBuTenen, ykasaHHbIX B noganyHkte 1.2 nyHkta 1 Hactoswero
AOMUHUCTPATMBHOIO  perfnameHTa, MOryT npeAacTaBnAte nuvua, obnagawowme
COOTBETCTBYHOLLMMM MOTHOMOYUAMM (Janee — npeacTaBuTenb).

2.3. MyHuumnaneHaa ycnyra npegnoctaBnseTcs B COOTBETCTBUM C BapUaHTOM ee
npegocTaBrfieHns, COOTBETCTBYIOLLMM nNpu3Hakam 3aaBuTens, onpedesieHHbIM B
pesynbTaTe aHKeTUPOBaHWSA, NPOBOANMOro AOMUHUCTPaAUMEN, a Takke pesynbTaTta, 3a
npenocTaBfieHMEM KOTOPOro obpartuncsa 3asBuTenb.

lMepeyeHb NpusHakoB 3asBUTENEN, a Takke KOMOMHAUMW 3HAYEHUN NPU3HAKOB,
Kaxxgass M3 KOTOpbIX  COOTBETCTBYET  OAHOMY  BapuwaHTy  npefocTaBrieHus
MyHuumnansHon  ycnyru, npuBegeH B [lpynoxeHun 5 K HacTosiwemy
AOMUHUCTPATMBHOMY perfameHTy.



3. TpeboBaHus K nopsaaky MHOPMNPOBAHUSA o]
npegoctasfieHnn MyHuLmMnansHOM ycnyru

3.1. lNpuem 3aasutenen no sBonpocy npegocrasneHns MyHuuunansHom ycnyru
ocyLlecTBngaeTcs agMuHucTpaumen LyGepckoro CenbCKOro noceneHns
HoBoycmaHckoro  MyHuuuMnanbHoro pamoHa BopoHexckon ob6nactu (ganee -—
AgmMmuHucTpaums) nnu 8 ML,

3.2. Ha oduumanbHOM canTe OpraHoB  MEeCTHOro camoyrnpaBfeHus
Ly6epckoro cenbckoro nocefnieHnss HOBOYCMaHCKOro MyHULMNANbHOro panoHa
BopoHexckon  obnactu (shuberskoe-r20.gosweb.gosuslugi.ru) (nanee -  caunTt
CEenbCKOro noceneHusi) B UHPOPMaUNOHHO-KOMMYHUKAUMOHHON ceTu  «UHTepHeT»
(nanee - cetb MWHTepHeT), Ha EINIY — denepansHon rocyaapcTBEHHOM
WHOPMaLMOHHON cucTeme «EAnHbIA nopTan rocyAapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr (chbyHKUMI)», pacnonoXXeHHon B cetu NHTepHeT no
agpecy: www.gosuslugi.ru (qanee — EauHbin noptan, EMMY), B uHdopmaunoHHom
cucteme BopoHexckon obnactn «loptan BopoHexckon obnactn B cetu VIHTepHeT,
pacnonoxeHHon B ceTn VIHTepHeT No agpecy: Www.govvrn.ru (aanee — perMoHanbHbIn
noptan, PIITY), obsasaTenbHOMy pasMeLlleHUo NOANEXUT crnegylwas crnpaBoyHas
MHopMaums:

- MEeCTO HaxoxaeHus u rpaduk pabotel AQMUHUCTPaUWN;

- cnpaBoYHble TenedoHbl AOMWHUCTPAUUKM, B TOM 4YUcre HoMep TenedoHa-
aBTOMH(opmaTtopa (Npyn Hanu4uu);

- ajpeca omumnanbHOro canTta, a Takke 3NeKTPOHHOW MoYThbl U (MNKn) opMbl
obpaTtHon cBaA3nM AgMUHUCTpaumm B ceTn VIHTepHeT.

3.3. WHdopmmpoBaHume 3asButenem no BonpocamM  NpeaoCTaBreHus
MyHMumMnanbLHOM yCnyrn ocyLLecTBnsSeTCS:

a) nyTeM pasMelleHus MHpopMaumm Ha camTe cenbckoro nocenedus, EMNTY,
PITY;

0) OOMKHOCTHBIM NUUOM AOMUHUCTPAUMN, OTBETCTBEHHbLIM 3a NpefocTaBeHne
MyHuuyunansHon ycnyru, npu HenocpeacTBeHHOM obpaileHun 3assutens B
AOMUHUCTPaUMIO;

B) nytem nybnvkauum MHOPMAaLMOHHbLIX MaTtepuanoB B CpeacTBax MacCOBOW
UHoOpMaLunK;

r) NnyTem pasmelleHnsa neyaTHbIX MaTepuarnoB B NoMeLlleHnax AgMUHUCTpaLnn,
npegHasHa4vyeHHbIX AN npuema 3asiBUTENEN, a Takke MHbIX opraHM3auun Bcex gopm
COBCTBEHHOCTM MO COrNacoBaHMIO C yKka3aHHbIMU OopraHu3aumsmu, B Tom yncre B MOLL;

A) nocpeactBoM TenedoHHON U hakCUMUIBHOW CBA3N;

€) nocpeacTBOM OTBETOB Ha obpauweHuss 3asaButenen no  BONpocy
npepoctasrieHna MyHuumnanbHOM ycryru.

3.4. Ha ENrY, PMI'Y n cante cenbCKoro nocerieHns B Lensx tHpopMmMpoBaHus
3aaButenen no Bonpocam npegoctaBneHns MyHuuunanbHOM YCnyrn pasmMellaeTcsa
cnegyowasa nHopmaums:

a) ucyepnbiBalOLWNA N KOHKPETHBI NepeyeHb AOKYMEHTOB, HEOOXOOUMbIX Ans
npegoctasneHna MyHuumnaneHoOW ycnyrn, TpeboBaHUS K O(OPMIIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takke nMepeyeHb [JOKYMEHTOB, KoTopble 3asBuTenb Bhpase
npeacTaBuTb N0 COBCTBEHHOW MHULMATUBE;

0) nepeyeHb Nuy, UMerLUX NPaBo Ha nonyvyeHne MyHuumMnaneHOW ycnyru;

B) CpPOK nNpegoctaBnenns MyHnyunansHoOn ycnyru;

r) pesynbtatbl npegoctaBneHns  MyHuuunanbHOW — ycnyrn,  NOPSIAOK
npeacTaBneHUss  OOKYMEHTa,  SBMSWerocd  pesynbTatoM  npegocTaBreHus
MyHuUMnansHoON ycnyru;

A) ucyepnbiBalOLWMIN NepeyeHb OCHOBAHUM ANS MPUOCTAHOBMEHMS WUNKW OTKas3a B
npegoctasrieHM MyHULMNansHOW yCcnyru;



e) uHpopmaumsa o npaese Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OenNCTBUN
(6e3genctBns) U peleHnn, NpUHATBLIX (OCyLWecTBRNsSeMblX) B XO4e NpeaocTaBieHus
MyHuuunansHom ycnyru;

X) opmbl 3asBNeHMn (yBeOOMMEHUNW, COObLeHMI), WCNOoMb3yemble Mpu
npegocTtasneHnn MyHuumnanbHOWM yCryri.

3.5. Indopmauusa Ha ENMIY, PIIY n cante cenbCkoro noceneHnsa o nopsiake u
cpokax npegocTasnieHnss MyHuumnaneHoOM ycnyrn npegoctaBndetcs 6ecnnaTHo.

3.6. Ha cante cenbckoro noceneHusi 40NONHUTENbHO pa3MeLLatoTCs:

a) NOfHble HauMMEHOBaHWA M  MOYTOBble  agpeca  AAMUHUCTpaUUW,
npegoctasnsawowen MyHuumnanbHyo ycnyry;

0) Homepa TenedoHOB-aBTOMHOPMATOPOB (MPWU HanMyuK), CrpaBoYHbIE HOMEpPa
TenedoHoB AMUHUCTPaLW;

B) pexum paboTbl AOMUHUCTpaUnK;

r) rpacpmk paboTbl AAMUHUCTPaLMK;

A) BbIOEPXKM W3 HOPMAaTMBHbIX MNPaBOBbIX aKTOB, COAEPXalnX HOPMbI,
perynupylowme AearensHoCTb AMUHUCTpauumn nNo npegocTtasneHmio MyHuumnansHOn
yCnyru;

C) NepeyeHb Nnu, MMELLNX NPaBo Ha nonyyeHne MyHuuunansHoOW ycnyru;

X) dopMbl 3asBreHun (yBegOMIIEHMW, COOOLUEHW), ucnonb3yemble npu
npegoctasneHnm MyHuumnansHom ycnyr, obpasuybl U MHCTPYKLMK MO 3aMnOfIHEHWIO;

3) NOpsAo0K M cnocobbl NpeaBapuTenbHOM 3anucy Ha nonyveHne MyHuumnansHoOM
ycnyru;

n) TekcT ADMUHUCTPATUBHOIO pernameHTa C NPUoXeHNsmu;

K) KpaTkoe onucaHue nopsgka npegocrasneHms MyHuumnanbHoOn ycnyru;

n) NopsiAoK obanoBaHus peLleHun, AencTBun mnn 6e3nencTBna OOMKHOCTHbIX
niy AgMUHUCTpaumn, npegocTaBnaowmMx MyH1uuunansHyo ycnyry;

M) MHOpPMaUMa O BO3MOXHOCTM y4yacTus 3asBuTenen B OLEHKe KayecTsa
npepocrtasnieHna MyHuumMnansHOW ycnyru, B TOM 4ucrie B OueHKe 3PEeKTUBHOCTU
AEeATenbHOCTU pykoBoauTens AgMUHUCTpaLMK, a Takke CnpaBOYHO-UH(OPMALNOHHbIE
MaTepuarnsl, cogepXalume ceeieHnst o nopsake u cnocobax NpoBeaeHNs OLIEHKMN.

3.7. MNpun nHpopmmnpoBaHun o nopsiake npegoctasneHna MyHuumnansHOW ycnyrm
no TtenegoHy AOSMKHOCTHOE NuUo AAMUMHUCTPaAUUK, MNPUHAB BbI3OB MO TeNleOHy
npeacraBnseTca: HasbiBaeT (GaMunuilo, UMs, OTYECTBO (MpU Hamnunyuun), OOIDKHOCTb,
HanMeHOBaHWe CTPYKTYPHOro noapasaenenns AoMUHUCTpaLnn.

[omkHocTHoe nuuo AgMUHUCTpauun o06s3aHO coobwnTb 3asButento rpaduk
npuemMa, TOYHbIN NOYTOBLIM agpec AgOMUHUCTpaunn, cnocob npoesna K HeEMy, cnocobbl
npegBapuTenbHON 3anucu  Ans nUYHoro npuema, TpeboBaHUA K MUCbMEHHOMY
obpalueHuto.

MHdopmupoBaHue no tenedoHy o nopagke npegocrasneHns MyHuumnanbHOM
YCIyr1 OCyLLEeCTBISIeTCA B COOTBETCTBUM C rpadomkomM paboTbl AOMUHUCTPaLUN.

Bo Bpemsa pasroBopa OOSMKHOCTHble nuvua ALMWHUCTPaUUKU NPOU3HOCAT CrioBa
YeTKO M He NPepbIBAOT Pa3roBop No NPUYMHE NOCTYNNEHUSA OPYrOro 3BOHKA.

Mp HEBO3MOXHOCTU OTBETUTb Ha MNOCTaBfeHHble 3asBUTenem BOMNPOCHI,
TenedOHHbIN 3BOHOK MnepeagpecoBbiBaeTcs (NepeBOAUTCHA) Ha Apyroe LOMKHOCTHOe
nmuyo AgMuHucTpauuun, nubo obpartmBluiemycsi coobuiaeTcs Homep TenedoHa, no
KOTOPOMY MOXHO MOny41Tb HeobxoanumMyo MHopmauuio.

3.8. lMpwn oTBeTax Ha TenegoHHbIE 3BOHKM N YCTHblE obpalleHmst No Bonpocam O
nopsgke  npepoctaBnieHns  MyHMUMNAnNbHOM  yCNyrM  OOSDKHOCTHbIM - JIMLOM
AgmMuHucTpaumm obpaTtmeLuemyca coobuiaeTca crneayowas nHpopMaums:

a) 0 NepeyHe Nuuy, UMEeLLMX NPaBo Ha nonyveHne MyHuuMnaneHON ycnyru;



6) 0 HOpMaTUBHbIX NMPABOBbLIX aKTaX, PErynMpyroLmnx BONPOChl NpeaoCTaBreHuns
MyHuuMnansHon ycnyrn (HaMMeHoBaHWe, Aata UM HOMep MPUHATUA HOPMAaTUBHOIO
NpaBoBOro akTa);

B) O nepevyHe [OOKYMEHTOB, Heobxoaumbix And nonydeHns MyHuumMnanbHON
ycnyru;

) 0 cpokax npegoctasneHna MyHuuunanbHOM yenyru;

A) 06 ocHoBaHMAX Ans npuocTaHoBneHna MyHMUMnansHON ycnyru;

X) 06 oCcHOBaHusIX A5 O0TKasa B npegocTtaBneHm MyHuumMnansHOM yenyru;

c) 0] MecTe pasmeLleHns Ha EMrY, Py, canTe CenbcKoro
noceneHuns nHgopmauyum no Bonpocam npegoctasnieHns MyHULUMNansHON yCryri.

3.9. NHdopmupoBaHne o nopsake npepocrtaBneHns MyHuumnanbHOW ycnyru
OCYLLIECTBNAETCA TaKKe No eguHoMy Homepy TenedoHa KoHTakTHOro ueHTpa.

3.10 AoMnHucTpauus paspabaTbiBaeT UHPOPMALIMOHHbLIE MaTepuarbl MO NOPAOKY
npegoctasneHna MyHuuunansHon ycnyrm wn pasmewiaetr ux Ha EMIY, Py,
canTe cenbCcKoro noceneHus, nepegaet 8 MOL.

3.11. AoMyHucTpauunsa obecneymBaeT CBOEBPEMEHHYIO aKTyanu3aumio yKasdaHHbIX
nHdopMauunoHHbIX MaTepuanoB Ha ENIY, PIIIY, canTte cenbckoro noceneHus u
KOHTPONMpPYET UX Hanuyune n aktyanbHoCcTb B MOLI.

CoctaB wuH(opMauun o nopsagke npegocTtasneHns MyHuumnanbHOW ycnyruy,
pasmeltaemon B MOL|, cooTtBeTctBYeT CTaHaapTy obcnyxuBaHua 3assutenen npwu
opraHuMsaumm npefocTaBfeHUs rOCY4apCTBEHHbIX W MyHUUMNanbHbIX  ycnyr B
aBTOHOMHOM y4ypexaeHun BopoHexckon obnactm «MHOrodyHKLMOHambHbIA LEHTP
NpeaocTaBfeHns rocygapCTBEHHbIX W MyHUUMNAmNbHBIX  YCNyr», YyTBEPXOEHHOMY
noctaHoBneHuem lNpasutenscTBa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.12. [Joctyn K WHdoOpMauum O Cpokax W nopsiake npenocTaBneHns
MyHuuunansHon ycnyrn ocyulectenaetca 6e3 BbiNONHeHUs 3adBuTeneM Kakux-rnmbo
TpeboBaHun, B TOM u4ucrne 6e3 unCnonb3oBaHUS MporpaMmMmHOro obecnedeHus,
yCTaHOBKa KOTOPOro Ha TexHuyeckme cpeactBa 3assutens TpebyeT 3akrnoyeHus
NULEH3NOHHOIO UMM MHOrO  corfaweHna ¢ npasoobnagartenemM nNporpamMmmMHOro
obecneyeHnsa, npegycmaTpuBarollero B3MMaHve nnatbl, perncTpauuio  unm
aBTopmsauuo 3aaButens, Unn NnpegocTaBneHne UM NepcoHanbHbIX JaHHbIX.

3.13. KoHcynbTupoBaHne no Bonpocam npegocrasnenHns MyHuumnansHom ycnyrm
AOIMKHOCTHLIMM NLamMn AQMUHUCTPaUUK ocyllecTerseTcs 6ecnnaTtHo.

Il. CraHgapT npegocTaBnens MyHMLmMnanbHOM ycryrm

4. HanmeHoBaHne MyHuumMnansHOW ycnyru
MyHuuunaneHas ycnyra «llpegocTaBneHne XWroro nomMeLleHns no AoroBopy
coumanbHOro Harmma.

5. HanmeHoBaHne opraHa MECTHOro
camoynpasneHus, npegocrasnstowero MyHmumnanbHyto ycnyry

5.1. MyHuumnanbHaa ycnyra npegoctaensaeTcs agmuHucTpaumen Lybepckoro
CenbCKoro rnoceneHns HoBOyCMaHCKOro MyHuMuMnanbHOro pavioHa BopoHexckon
obnactu.

5.2. MNpwu
npegocTtasnieHnn MyHuumnaneHom ycnyrn AQMUHUCTpaLns B3aMMo4encTByeT C:

(n.n. 5.2.1. B pegakumm ot 22.10.2024 Ne 110)

5.2.1. ®egepanbHON HanoroBon crnyxbom B 4acTu NOfydYeHuUss CBedeHUA Wu3
EQunHoro rocyaapCTBEHHOro peectpa 3anucein akToB rpaXKgaHCKoOro COCTosiHMSA 06 akTax
rpaXkgaHCKoro CoCTosiHMA, cBefeHnn u3 ®depepanbHOro pernctpa CBedeHun o
HaceneHum o uan4eckom nuue — 3asasuTene, npeacrasutene 3assutens;



5.2.2. MuHuctepctBoM BHyTpeHHUX pfen Poccunckon dPegepaumm B 4acTu
noslyyeHns cBedeHun, noaTBepXAaarlnx OeACTBUTENbHOCTb nacrnopta Poccuickomn
degepaumm n pernctTpaumio No MeCTy XUTeNbCTBa;

5.2.3. PoHOOM NEHCUMOHHOIO n counarnbHoro cTpaxoBaHus Poccuinckon
degepaumm B 4acTu MPOBEPKM COOTBETCTBUA (PaMUNbHO-UMEHHOM rpynnbl, AaTtbl
POXAEHUSA, CTPAXOBOro HoMepa nHameuayansHoro nuuesoro cyeta (CHUJIC);

5.2.4. ®depepanbHon cnyx0om rocyqapCTtBEHHOW perucTpauuu, Kagacrtpa u
KapTorpaguu B 4acTu MonyyYyeHus cBegeHun u3 EQnHoro rocygapCTBEHHOro peectpa
HEeABWXMMOCTU Ha nMetowmecs: 00 beKTbl HEABMKUMOCTH.

5.3. Mpu npegoctaeneHm MyHuumnaneHon ycnyru AODMUHUCTpauUns He
BrnpaBe TpeboBaTb  OT 3adABUTENSA OCYLWECTBIEHUs  OEeUCTBMA, B  TOM  4ucne
cornacoBaHunin, HeObXoaMMbIX Afs nonyydyeHns MyHUuMnaneHOM yCnyrm n CBA3aHHbIX C
oOpalleHneM B WHble OpraHbl U OpraHu3auuun, 3a WUCKIHYEHWEM MONyYeHUs YChyr,
BKIMIOYEHHbIX B NepeYveHb YCnyr, KoTopble SBASTCAS HeobxoaMMbIMU 1 06s3aTeNbHbIMA
Ansa npegoctasneHna MyHuumnansHOM ycnyr.

6. Pe3ynbTaT npegoctasneHna MyHuumnansHoOM ycnyrm

6.1. PesynbTatom npegocrtaBneHmss MyHuumnanbHOM ycnyru SBnsieTcA:

6.1.1. PeweHne 0 nNpeaoCTaBfEHUN XUMOrO0 MNOMELLEHNA MO  [OroBopy
coumnanbHoro Havma no dopme, cornacHo [lpunoxeHunto 1 K HacTosawemy
AOMVHUCTPATUBHOMY pernaMmeHTy U 3akr4vyeHne [OoroBopa couunanbHOro Harvma
Xunoro nomewleHnst no dopme, yTeepxaeHHon [locTaHoBreHnem [lpaBuTenscTBa
Poccuiickon ot 21.05.2005 Ne 315 «O6 ytBepxageHun TunoBoro [Jorosopa
coumanbHOro HauMa Xurnoro NOMeLLEHNSA».

6.1.2. PeweHune 06 oTkase B npegoctaBneHmm MyHuumnanbHON ycnyrn no doopme,
cornacHo lNMpunoxeHnto 3 K HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

6.1.3. PeweHne 06 wvcnpaBneHMM [OMNYLUEHHbIX OMNeYyaTok WM OWwuboK B
BblAaHHbIX JOKYMeHTax NMbo pelleHne o6 oTkase B MCMpPaBreHUM BblgaHHbIX ONevYaTok
nnn owmnboK B BblAAHHbBIX AOKYMEHTaX.

6.1.4. PeweHune o Bblgaye gybnukata BblJaHHOMO AOKYMeHTa nnbo pelueHne ob
OoTKase B Bblgaye gybnukaTa.

6.2. B cny4ae Bbibopa 3asBuTenem B 3asBrneHun criocoba nonyyeHusa fMYHO B
MHOroyHKLNOHATbHOM LUeHTpe Takoe pelueHve HanpasnseTcs B
MHOTOYHKLUMOHASTbHbIN LIEHTP.

6.3. PopmumpoBaHme peecTpoBOu 3anucu B KayecTBe pes3ynbTarta
npegoctasneHna MyH1uuunansHoOM ycnyrm He npegyCMOTPEeHO.

6.4. PesynbtaT npegoctaBnenHns MyHuumMnanbHOM ycrnyru HanpaensieTcs
3aaBuTENO OQHNM M3 CrieayroLmMx cnocobos:

1. MocpencTBOM NOYTOBOro OTNPABSIEHNSA, ANEKTPOHHOM MOYThHI;

2. B nn4HbIn KabuHeT 3aasutena Ha ENMTY, PIIY;

3. B MoL;

4. JlnyHo BasButeno nmMbBO ero YNnOrHOMOYEHHOMY MpeAcTaBuUTENO B
AOMUHUCTpaUUN.

6.5. CoctaB pekBM3NTOB AOKYMEHTa, COAepXaLlero pelweHue o npegocTaBneHnm
MyHMumMnanbHOM ycnyru:

- perncTpaunoHHbIN HOMEP;

- JaTa perncrpauum;

- MOANUCb AOSMKHOCTHOrO nuua, YNoSIHOMOYEHHOrO Ha noanucaHue pesyrnbTarta
npegocrasneHns MyHuymnaneHOW ycnyru.

7. Cpok npegoctaBneHns MyHuumnanbHOM ycnyru



7.1. AoMnHnucTpaumua B TedeHume 30 pabounx gHEM CO  OHA  perucrpauuu
3asiBrneHunsa n OOKYMEHTOB, HeobXxo4MMbIX ans
npegoctasneHna MyHuumnanbHOW ycnyrn, HanpaenseT 3asBuTento cnocobom
yKa3aHHOM B 3asiBNleHUM OOWH U3 pe3ynbTaToB, yKa3aHHbIX B NognyHKTe 6.1 nyHkTa
6 HacToALwwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

7.2. Cpok npepoctaBneHns MyHuUMNansHOM YCAyrm WUCHUCASIETCA CO  OHS
permctpauum 3asBreHust U JOKyMeHToB B AgMuHucTpauun, Ha ENTY, PITY, B ML,

7.3. MakcumanbHble Cpoku npegocTtaBneHns MyHuuMnansHOW ycnyrm Aans
KaXgoro BapuaHta npegoctaBneHus  MyHuuunanbHOM  ycryrm  npuBefeHbl B
cogepxawmx OonucaHwe TakMxX BapuaHToB nogpasgenax AOMUHUCTPaATUMBHOIO
perrnameHTa.

(n.n. 7.4. B pepakumm ot 22.10.2024 Ne 110)

7.4. Tlpy nonyyeHun pesynbTaToB nNpegoctasneHns MyHuumnanbHon ycnyrm B
OTHOLLEHUMU HecoBepLUEHHOMNETHEro 3aKOHHbIM npegcraButenemM
HecoBepLUEHHONETHEro, ABNAILWMUMCS 3asBUTENEM, peanu3aunsa npaBa Ha nonyyeHue
pes3ynbTaTtoB npegocTaBneHus MyHuumnansHom ycnyru B OTHOLLEHUMN
HecoBepLUEHHONETHEro, oPoOpPMIIEHHbIX B hopMe AOKYMeHTa Ha BymMaKHOM HocuTene,
MOXET OCYLLUECTBIATLCS 3aKOHHbIM MNpeaCcTaBUTENIEM HECOBEPLLUEHHONETHEro, He
apnsowmMMcsa  3asiButenemM. B aTom cnyvae 3asBuTenb, SABNSAKOWMWACA 3aKOHHbIM
npeacTaBUTENIEM  HECOBEPLUEHHOSIETHEro, B MOMEHT nogayuM 3asiBfieHns O
npegocTasneHm MyHuuunaneHOM ycnyrn ykasbiBaeT hamMununio, UMsi, oT4ecTBO (Npwu
HanuMyuu), cBeAEeHUs1 O LOKYMEHTe, YOOCTOBEPAILWEM NNMYHOCTb OPYroro 3akOHHOro
npeacTaBuTenss  HECOBEPLLUEHHONETHEro,  YMOSIHOMOYEHHOrO  Ha  MnonyvyeHue
pe3ynbTaTtoB  NPefoCTaBfieHNs  COOTBETCTBYKOLWEW  ycrnyrm B OTHOLIEHUU
HeCOBepLUEHHONETHErO.

Pesynbtatel npepoctaBneHuns  MyHuuunansHOW  ycnyru B OTHOLUEHMU
HecoBepLUEHHONEeTHero, opopmMneHHble B (hopme JoKyMeHTa Ha ByMaxHOM HocuTene,
He  MoryT  ObiTb  npedocTaBneHbl  OPYroMy — 3aKOHHOMY  MpeACTaBUTENO
HeCOBEpLUEHHONETHEro B cryvae, ecnu 3asiBUTeNlb B MOMEHT Mofayn 3asiBfieHUs O
npegocTtasneHnn MyHUUMNANbHOM YCNyrn Bbipasui NMUCbMEHHO XenaHue MnosyyYnTb
3anpawmBaemMble pesynbTaTbl NpegocTaBneHms MyHMumMnaneHON yCcnyrm B OTHOLLEHUN
HEeCOBEpPLLEHHOMETHENO JTIUYHO.

Pesynbtat  npegoctaBneHns  MyHuuunaneHOWM  ycriyru B OTHOLLUEHUMU
HecoBepLUEHHONETHEro, 0POPMIEHHbIN B (hOpMe JOKYMEHTA Ha BymMaxXHOM HocuTene,
npegocTaBnseTcsa  3aKOHHOMY — NpeAcTaBUTENt0  HeCOBEPLUEHHOMETHEero,  He
ABNSOLLEMYCA 3asBUTENEM, NIMYHO B AamuHucTpaumm (B M®L|) nmbo Hanpasnsetca
NOYTOBbLIM OTMpPaBfiEHNEM B CPOKW, YCTAHOBMEHHbIE MOAMYHKTOM 22.1 nyHKTa 22,
noanyHKTom 23.6 nyHkta 23, nognyHktammn 24.4 wn 24.7 nyHkta 24 u nyHKToMm 25
pasgena lll HacTosLWero agMMHUCTPATUBHOIO perfnamMmeHTa.

8. HopmaTusHbie npaBoBble aKThbl, perynupytoLime
npepocTtasrieHne MyHuumMnansHOM ycryru

8.1. OCHOBHbIMM HOPMAaTMBHbLIMW MPAaBOBbIMW aKTaMW, perfnameHTUpPYyHLLUMM
npegoctasnieHne MyHuumnanbHOW ycnyrin, ABRASOTCS:

KunnuwHein kogekce Poccuickon ®epepaunu;

depgepanbHbin  3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wmx npuHUMNax
opraHusaumm MecTtHoro camoynpassieHna B Poccuinckon ®egepaunny;

depneparnbHbI 3aKOH OT 27.07.2010 Ne 210-93 «00 opraHusauum
npefocTaBieHUs rOCyAapCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

depnepanbHbin 3akoH 0T 06.04.2011 Ne 63-03 «O6 3neKkTpOHHOM NOANNCKY;

MoctaHoBneHne [paButenbctBa Poccunckon ot 21.05.2005 Ne 315 «O6
yTBepxaeHun TunoBoro 4oroBopa CoumanbHOro HammMa Xusoro noMeLLeHus »;



MocTtaHoBneHne [paButenbctea Poccunckon ®epepauumn ot 25.01.2013 Ne 33
«O6 ncnonb3oBaHUM NPOCTON ANEKTPOHHOW NOAMNMCU NMPU OKa3aHWUWM rOCYAapPCTBEHHbIX
N MyHULMNAnNbHbIX YCNYr»;

3akoH BopoHexckon obnactn ot 30.11.2005 Ne 71-O3 «O nopsgke BeneHus
opraHamuM MECTHOro camoyrnpaBfieHUs ydeTa rpaxgaH B KayecTBe HyXAaloLlMxcs B
XWUNbIX MNOMELLEHUNAX, NpeaocTaBnsieMbiXx MO [OroBopam CouManbHOro Hanma B
BopoHexckon obnactuy;

YctaB Wybepckoro cenbckoro rnoceneHnss HoOBOYCMaHCKOro MyHULMNANbHOro
paroHa BopoHexckon obnacTtu.

8.2. MNepeyeHb HOPMaTUBHbIX NpaBOBbIX aKkToB, perynmpyoLmx
npegoctasneHne MyHuumMnanbHOWM yCcrnyrn, C ykasaHMeM UX PEKBU3UTOB U UCTOYHMKOB
odmumansbHoro onyénukosaHusa pasmellaetca Ha EMCY v PITY.

9. NcyepnbiBaoWwmn nepevyeHb [OOKYMEHTOB W CBeOeHUMWA, HeobXoauMbIX B
COOTBETCTBUM C HOPMaTUBHbLIMU npaBoBbIMU aKkTamm ans
npegoctasneHns MyHuumnansHOM ycnyru, noanexawmx npeacrasneHuno 3assutenem

9.1. inga nonyyeHus MyHuuunansHom ycnyrn 3asButens NpeacTasnserT:

9.1.1. 3aaBneHMe O NpeaoCTaBfIEHUN XMUNOMO MNOMELLEHNA MO  OOroBopy
coumanbHoro Hamma no opme cornacHo [lpunoxeHnto 4 K HacTodAwwemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

B cnyyae HanpasneHusa sasBneHusa nocpeactsom ENMIY, PIIY dopmupoBaHue
3asiBMEHNSA OCYLLECTBNSETCSA NOCPEACTBOM 3amnofIHEHUS MHTEPAKTUBHOM (OOPMbl Ha
EMry, PMry 6es Heob6xoaMmoctTn OOMNONHUTENBLHOW NOAAYn 3asdBNeHusi B Kakon-nmbo
nHown chopme.

B 3asBneHun Takke ykasblBaeTCH OAMH U3 crefylowmx crnocoboB HamnpasreHus
pesynbTaTta npegocTtaBneHns MyH1uunnansHom ycnyru:

-B ()OpMe 3NEKTPOHHOro AOKyMeHTa B nu4HOM kabuHeTte Ha ENMIY, PIITY,
nocpencTBOM 3MEKTPOHHOW MOYThI;

- Ha BymaxxHom HocuTene B AgmMuHucTpaumm, B MOLL.

9.1.2. [1oOKyMeHT, yOOCTOBEPSIOWMNIN NIMYHOCTb 3aABUTENS, ero npeacraBuTtens (B
cnyyae obpalleHunsa npeacraBmtens 3assuTens).

B cnyyae HanpasneHnuss 3assneHus nocpeactsom ENIY, PIIIY cBegeHus wus
AOKYMeHTa, yOO0CTOBEpPSIOLLEro NMYHOCTb 3asaBUTENS, ero NpeacTaBuTens,
NPoBEpPATCA MpW  noaTBeEpPXAeHWn yyeTHOW 3anucu B EguvHoOm  cucteme
noeHTumkauum n ayteHtTudpukauum (ganee — ECUA).

B cnyyae HanpasneHnusi 3assneHus nocpegctsom ENMIY, PIIIY cBegeHua wus
AOKYMeHTa, yOO0CTOBEPSAOLLEINO NMYHOCTb 3asaBUTENS, ero npeacraBuTens
dopmMmmpytoTcs  nNpu noaTeBepxaeHunm  ydetHonm 3anucn B ECUA mn3  coctaBa
COOTBETCTBYIOLWMX AaHHbIX YKa3aHHOW Y4YeTHOW 3anucuM u MOryT OblTb MpPOBEpeEHbI
nyTeM HanpaefeHus 3anpoca C WUCMNOfb30BaHUEM CUCTEMbI MEXBEAOMCTBEHHOMO
3NEeKTPOHHOro B3anMOLEeNCTBUS.

9.1.3. [1okyMeHTbI, yAOCTOBEPSAIOLME NIMYHOCTb YNIEHOB CEMbWN 3aaBUTENS.

9.1.4. O6sizatenbctBO no opme, ycTaHoBneHHon [lpunoxeHunem 6 K
HacTosiwemy  AOMUMHUCTPATMBHOMY  perfiaMeHTy, O  pacTOpXeHun  Jorosopa
coumanbHOro Hamma nmMbo MHOro OOroBopa M OCBOOOXAEHWMM 3aHMMAEMOrO >XMUIOro
NOMELLEHNSA MyHULMNANbHOIO XUNULWHOro ooHAaa.

9.2. 3asBneHus n npunaraemble OOKYMEHTBI, yKasaHHble
B nognyHkte 9.1 HacToswero nyHkra AOQMUHUCTPATUBHOIO perriaMmeHTa, HanpasnaTCs
(nopatotca) B AgMuHucTpauuto unm B MOLLHa OGymaxHOM HocuTene unu B
3MeKTPOHHOM dopMe nyTeM 3anosiHeHuss OopMbl  3anpoca 4Yepes3  NUYHbIN
kabuHeT 3aasutens Ha EITY, PITY, a Takke nocpeacTBOM 3NIEKTPOHHOM MOYTHI.



10. AcuepnbiBaowmin nepedeHb AOKYMEHTOB U CBeOEHUN, HeobXxoauMmbiX B
COOTBETCTBUU C HOPMaTMBHbIMU npaBoBbIMU aKkTamm ans
npegoctasnieHns MyHuumnansHom ycnyru, Kotopble 3asBuTesb Brpase NpeacTaBuTb

10.1. AOMUHMCTpauusi B nopsagke MeXBeLOMCTBEHHOro WHMOpPMaLMOHHOIo
B3aUMOENCTBUSA B LEensxX npeactaBrneHnsa 1 nonyyYeHns OOKYMEHTOB M MHdopMaumnm
Ana npegoctasneHna MyHuumMnansHOW yCnyr 3anpalumBaer:

10.1.1. CBegeHus u3 EAMHOro rocygapCTBEHHOro peecTtpa 3anucer akToB
rpaXkgaHCKoro CoCTosiHMA 06 akTax rpakgaHCKoro COCTOSIHUS;

10.1.2. CBegeHusi, noaTBepXaarolme OeUCTBUTENbHOCTb Nacnopta rpaxaaHuHa
Poccuinckon ®epgepaunu;

10.1.3. AgpecHo-cnpaBoyHas UHGopMaLnsa O nuuax, NPoXmnBarLnX COBMECTHO C
3assutenewm;

10.1.4. CBegeHns u3 EguHoOro rocygapCTBEHHOro peectpa HeaBMXMMOCTU 00
obbekTax HeaBMXXMMOCTN 3asBuUTens.

(n.n. 10.1.5 B pegakymm ot 22.10.2024 Ne 110)

10.1.5. CBepeHna u3 depepanbHOro perucrtpa CBeAeHMW O HaceneHuum o
dusndeckom nuue — 3asBuTene, npeacrtaButTene 3aaButens, Heobxogumble AnNs
npegocrasneHns MyHuuunanbHOW YCAyrM W yKa3aHHble B 4actu 2 ctatbun 7
depepanbHoro 3akoHa oT 8 wmoHa 2020 Ne 168-03 «O eanHom depepasnibHOM
WH(OPMaLVOHHOM perucTpe, codepxallem cBefeHus O HaceneHun Poccuinckon
depgepaumny, 3anpawmsaroTca B degepanbHoM HanoroBon cnyxbe Poccuickon
depgepaumn 1M NpeacTtaBnalTCA B NoOpsake, YCTaHOBMEHHOM cTaTben 11 ykasaHHOro
degepanbHOro 3akoHa

10.2. 3anpewaetcsa TpeboBaTh OT 3asBuTENS:

- NpeacTaBfeHns OOKYMEHTOB M MHJOpMaUMM UM OCyLLeCTBREHUA OENCTBUN,
npeacTaBfieHMe WU OCYLLECTBIIEHME KOTOPbIX HE MNPeayCMOTPEHO HOPMaTUBHbLIMU
npaBoOBbIMM  aKkTaMu Poccuinckon  degepauum n BopoHexckon  obnactu,
MYHULMNAnNbHbIMX NPaBOBLIMW akTaMu, PErynimpyroLwuMn OTHOLLEHUS, BO3HMKaOLLNE B
CBs3M C npegocTasneHmeM MyHuumnanbHOW yenyru;

- NpeacTaBfieHMs OOKYMEHTOB UM MHOpMauMu, KOTOpbleé B COOTBETCTBUM C
HOpMaTUBHbIMW NPaBOBbIMK akTamu Poccuinckon degepaunm n BopoHexckon obnactu,
MYHULMNANbHbIMXA  MPaBOBLIMA  aKTaMW  Haxo4ATCs B PacropsiKeHUM OpraHos,
npegoctasnawmx MyHUUMNanbHy0 yCnyry, rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasfeHus n (Mnn) NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam U
opraHam MEeCTHOro camoyrnpaBfieHUs OpraHuM3aunin, y4acTBYIOLWIMX B NpeaocTaBieHnn
MYHULMNAnNbHbIX YCNYr, 3a UCKIMTIOYEHMEM LOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTtbn 7
depepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne 210-03 «O6 opraHusaumm
npenoCTaBEHNs TOCYAAPCTBEHHbIX U MYHULIMNANBHbBIX YCIYr»;

- OCYLLECTBIIEHNA [OEWCTBMA, B TOM 4MCNEe COrnacoBaHum, HeobxoaumbiX ANis
nonyyeHna MyHuUMNanNbHOM yCNyrM W CBA3a@HHbIX C  oOOpalleHnem B  UWHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHMsl, OpraHu3auuu, 3a
WUCKMIOYEHNEM MOSyYEHUA YCNyr W MOMyYeHus [OOKYMEHTOB W WMHdopMauuu,
npenocTaBnsieMblX B pe3ynbTaTe nNpeaoCTaBfEeHUs TakUX YCMyr, BKOYEHHbIX B
nepeyHun, ykasaHHbole B Yactn 1 ctatbn 9 ®efepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHusaummn NnpeagocTaBreHns rocygapCTBEHHbBIX U MyHUUMNANbHbBIX YCITYr»;

- npeacrtaBneHnsl [OOKYMEHTOB W WHGoOpMauuwu, OTcyTcTBMe u  (1Mnn)
HEeOCTOBEPHOCTb KOTOPLIX HE yKasblBanucb Npu nepBoHavanbHOM OTKa3e B npueme
AOKYMEHTOB, Heobxogumbix Ana npegocTtaBneHns MyHuumnanbHom ycnyru, nnbo B
npegoctasneHnn MyHuumnansHOM ycryru, 3a NCKNYEHNEM CrieayoLWmnX Cryyaes:

a) wuaMeHeHne TpeboBaHUM HOPMATMBHbLIX MPAaBOBLIX aKTOB, KacaloLMXCS
npegoctasnieHna MyHuuunanbHOW ycryri, nocne nepBoHavyanbHOW nogadn 3adaBfeHns
0 npegoctasneHnn MyHuumnnansHon ycnyru;



6) Hannune ownboK B 3asBNeHUM O npegoctaBneHnn MyHuumnanbHOW ycnyru u
AOKYMeHTaX, MoAdaHHbIX 3asiBUTernem rnocne mnepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoouMMbix Ans npepoctaBneHMs MyHuumnaneHoW ycnyrun, nubo B
npegoctasnieHnn MyHMUMNANbLHOM YCIyrn U HE BKIOYEHHbIX B NPeACTaBlieHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMEe cpoKka AENCTBUS OOKYMEHTOB UMM M3MEHEHNE MHAOpMaUUK nocre
nepBoHa4anbLHOro oTkasa B nNpueme LOKYMEHTOB, HEODXoauMbIX NS NpeaocTaBreHns
MyHuuunansHown ycnyrmn, nnbo B npegocTtaBneH MyHuumnansHon ycnyru;

I) BbisiIBIIeHWEe JOKYMEHTarbHO NOATBEPXAEHHOro dpakTa (NpU3HakoB) OLIMOOYHOIo
UM NPOTMBOMNpPAaBHOro AencTena (6e3gencTeuns) A0SMKHOCTHOIO nvua AgMUHUCTpaLmu,
MyHUUMMANbHOro  cnyxauwero, paboTtHunka MOL, paboTHuka  opraHusauum,
npegycMoTpeHHon Yactblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuMzaumm npefocTaBNeHUs roCyfapCTBEHHbIX M MYHUUMNANbHBIX YCIyry
(banee — npwuBnekaemblx opraHusauun), NpPU nNepBOHA4YanbHOM OTKase B MNpueme
AOKYMEHTOB, Heobxogumblix Ang npegoctasneHns MyHuumnanbHon ycnyru, nubo B
npegoctasneHnm MyHuUMnansHOW YyCryrn, 0 Yem B MUCbMEHHOM Buae 3a MOAMNUCHIO
AOJDKHOCTHOro nuua AAMUHUCTpauuu, pykosoautens MOL, npu nepBoHavasbHOM
OoTKase B nNpuemMe AOKYMEHTOB, HeobxoaumbIx NS npegoctaBneHns MyHuumnanbHon
ycnyrn, nnbo pykoBOAUTENS OpraHusauumn, npegycMoTpeHHomn yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHus
rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCyr», yBedomndetrcs 3asBUTeNb, a Takke
NPUHOCATCS U3BUHEHUS 3a O4OCTaBfIEHHbIE HEYA0OCTBa;

- npegoctaBneHnss Ha OyMaXHOM HocuTene [AOKYMEHTOB W MHopmMauuu,
3NEeKTPOHHble 0Opa3sbl KOTOPbIX paHee Oblny 3aBepeHbl B COOTBETCTBUN C MYyHKTOM 7.2
yactn 1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npefocTaBfieHNs roCyapCTBEHHbIX W MyHUUMNAmbHBLIX YCIyr», 3a WCKINIYEeHUEM
crny4vaeB, eCriv HaHeCeHne OTMETOK Ha Takne OOKYMEHTbl b0 nx u3bATne ABnseTcH
HeobxoaMMbIM ycrnoBreM npegocTtasneHns MyHUuunansHOM ycnyrn, U UHbIX Cryvyaes,
yCTaHOBMNEHHbIX pefepanbHbIMU 3aKoOHaMW.

10.3. [JokyMeHThl, yka3aHHble B nognyHkTe 10.1 HacToswero nyHkTa, Moryt 6biTb
npeacraBrieHbl  3asdBUTENEM  CaMOCTOATENbHO MO  COBCTBEHHOW  MHUUMATUBE.
HenpepacraBneHve 3asBuTenemM ykasaHHbIX JOKYMEHTOB He ABNAETCA OCHOBaHMEM 1S
oTKasa 3aaBuTento B npegoctaBnieHnn MyHuumnansHom ycnyru.

11. NcyepnbiBalOLLMN NepedeHb OCHOBaHUW ONA OTKasa B NpuemMe OOKYMEHTOB,
HeobxoaMMbIX Ana npegocTtasneHns MyHuumnansHoOM ycnyru

OcHoBaHuAMM OnNsg  OTkasa B NpuemMe [OOKYMEHTOB, HeobxoauMmbix Ans
npegocrtasneHns MyHuumnansHOW ycnyru, SBnstoTCA:

11.1. 3agBneHne o npegocrtasneHnn MyHnumnanbHOM ycrnyrm nogaHo B OpraH
MEeCTHOro camoyrnpaBsneHuns, B NOMMHOMOYMS KOTOPOro He BXOOMUT
npepocrtasrieHne MyHuUmMnansHOM yCryru.

11.2. HenonHoe 3anonHeHne obsa3aTenbHbiX nonen B ¢opme 3aaBneHust o
npegoctasnieHnn MyHUUMNansHOM yCryru.

11.3. [llpeactaBneHve HEMNOMHOro KOMMSIEeKTa [JOKYMEHTOB, Moasiexawmx
npeacrasneHnio 3asiBUTeneM CamoCTOSATENbHO.

11.4. lpeacrtaBneHHble OOKYMEHTbl yTpaTUnM Ccuny Ha MOMEHT oOpalleHus
3a MyHuumnanbHOM  ycnyrn (QOKYMEHT, YAOCTOBEPSIOWMUN  JIMYHOCTb;,  AOKYMEHT,
yOOCTOBEPSAOLLMI NOSTHOMOYUSA NpeacTaBuTens 3asButensd, B criydyae obpalleHus 3a
npegocTaBfieHNEM YCIyrn YKasdaHHbIM JIMLOM).

11.5. lNpeacTaBreHHble JOKYMEHTbI codepKaT NoAYUCTKU U UCNpaBrieHnUs TeKCTa,
He 3aBepeHHble B MNoOpsiake, YCTAHOBIIEHHOM 3akKoHodaTenbCcTBOM Poccuinckon
depepaunn.



11.6. [lopaya 3asBneHnsas o npegoctasneHm MyHuuunansHoOM  ycnyru u
OOKYMEHTOB, Heobxoaumbix Ans  npegoctaBneHns MyHuuunanbHoW  ycnyrm, B
3NEKTPOHHOM (hopMeE C HapyLLUEHMEM YCTAHOBMEHHbIX TpeboBaHUN.

11.7. lpencraBneHHble B 3EeKTPOHHOM bopMe  [OOKYMEHTbl  copepxaT
NoBpPEXOEHNS, HanMune KOTOPbIX HEe MO3BONAET B MNOSIHOM O6beMe MCnonb3oBaTb
MHOpMaUMIo n cBefeHus, cogepxavmecs B AOKyMeHTax ans
npegoctasneHns MyHUumMnansHoOm ycnyru.

11.8. 3asiBneHne nogaHo nMUOM, HEe WUMEKLMM MOSIHOMOYUM NPEeAcTaBfATb
WMHTepecbl 3asBuUTens.

11.9. HecobntogeHne ycTaHoBreHHbIX ctatben 11 ®epgepanbHoro 3akoHa ot 06
anpensa 2011 roga Ne 63-®3 «O6 3neKTpOHHOW noanNuUCKU» YCIIOBUK MPU3HAHUSA
AENCTBUTENBHOCTU YCUMNEHHOWN KBaNnUULMPOBaHHOM 3MEKTPOHHOW NOAMUCH.

12. VicuepnbliBaloLunn nepeyvyeHb OCHOBaHMI ANt NPUOCTAHOBIIEHMS] UMW OTKa3a B
npegocTtasneHnn MyHuumnanbHOW ycnyrm

12.1. OcHOoBaHUM ONd NPUOCTaHOBMEHUA npedocTtaBneHnss MyHuuunanbHON
ycnyru 3akoHogaTtenbctBoM Poccuinckon degepaumm He NnpegyCMOTPEHO.

12.2. OcHoBaHMAMN [nsi OTKasa B npepoctaBneHun MyHuumunanbHOM ycnyrm B
COOTBETCTBUM C BapnaHToM 1 aBNA0TCSA:

12.2.1. JokymeHTbl (CBegeHusl), npeacTaBneHHble 3asBuTenem, npoTmBopedar
AOKyMeHTaM  (cBegeHusiM),  MOflydeHHbIM B pamMKax  MeXBegOMCTBEHHOro
B3aMMOOeNCTBUA.

12.2.2. TpeacTtaBneHHbIMXU OOKYMEHTaMuU W CBEAEHUSIMWU He MOATBEepXKOaeTcs
npaBo rpaxxgaHvHa B NpeaoCTaBfeHNN XKUMNOro NoMeLLeHNs.

12.3. OcHOBaHuAMM Ansa OoTkasa B npegoctaBneHnn MyHuumnanbHOW ycnyrn B
COOTBETCTBUM C BAPMAHTOM 2 SBNAKOTCS:

- obpalleHne nuua, He singoLerocs 3asButenem (ero npeacrtaBuTenem);

- OTCYTCTBME OMneYyaToK Unm owmnboK B AOKYyMEHTAaX.

12.4. OcHoBaHuAMM ANs OTKasa B npegoctaBneHun MyHuumnanbHOW ycnyrn B
COOTBETCTBUMN C BapMaHTOM 3 SBMSKOTCA:

- obpaLleHne nuua, He sinsatoLlerocs 3asButenem (ero npeacTtaBuUTENEMm).

13. Pasmep nnatbl, B3MmMaemMon C 3agaBuUTENs npuv  nNpeaocTaBreHnmn
MyHuUMNanbHORN ycrnyrn, n cnocobbl ee B3aMaHus

MpepoctaBneHne MyHuumnanbHOM ycnyru ocywecrtenseTcs 6ecnnartHo.

14. MakcmanbHbI CPOK OXnaaHusa B odepean npu nogadve 3assutenem
3anpoca o npegoctaBneHm MyHuUMNanbHOW yCryru U npu noriydeHumn pesyrnbTaTta
npepoctasrieHna MyHuumnanbHOM ycnyrm

MakcumanbHbIA CPOK OXUAaHUSA B O4epean npu nu4Hon nogadve 3asBrneHns n npm
nonyyeHun pesynbTata npegocTaBneHns MyHMUMNanbHOW YCNyrM He  OOSKeH
npesbiwaTtb 15 MUHYT.

15. Cpok peructpaumm 3anpoca 3asBuTens o MNpenocTaBneHum
MyHunumnanbHOM ycnyrm

15.1. 3anpoc 3asButensa o npegocTtaBneHnn MyHMLMNANbHON YCRyrn NOANEXuT
peructpauuu B eHb ero NoCTynneHns.

15.2. B cny4ae noctynneHusa 3asiBNEHUS B BbIXOAHOW (Npa3gHUYHbLIN) AEHb €ro
perncTpaums ocyLLeCTBNASETCS B NEPBbIN CReayLnin 3a HUM paboynin AeHb.



16. TpeboBaHua K noMeWeHnsM, B KOTOpbIX NpeaocTaBnsercs
MyHuuunaneHas ycnyra

16.1. MecTonosnoxeHne agMUHUCTPaATUBHbIX 30aHUN, B KOTOPbIX OCYLLECTBSETCH
npuem 3asBreHnn n AOKYMEHTOB, HeobxoanMbIX ans npeaocTaBneHuns
MyHuuunaneHoM  ycnyru, a TaKkke Bblgada pesynbTaToB NpefocTaBfeHus
MyHuuunanbHoW ycnyrn, AOMMKHO obecneunmBaTb yAoOCTBO Ans rpaxdaH C TOYKM
3peHnd newexogHom AOCTYNHOCTM OT OCTAaHOBOK OOLLECTBEHHOMO TpaHcnopTa.

16.2. B cnyyae, ecnn umeeTcs BO3MOXHOCTb OpraHuM3aumm CTOSAHKU (MapKOBKMW)
BO3fie 30aHus (CTPOEeHUs), B KOTOPOM pasMeLLleHO MOMELLEeHne npvema M Bblaaudu
AOKYMEHTOB, OpraHM30BbIBaeTCs CTOsIHKA (MapkoBKa) Anst JIMYHOTO aBTOMOOWNBHOro
TpaHcnopTa 3asBuUTeNen.

16.3. [Ins napkoBKM cneumanbHblX aBTOTPAHCMNOPTHLIX CPeACTB WHBaNMOoOB Ha
cTosaHKe (napkoBke) Bblgensetcs He meHee 10% mecT (HO He MeHee OfHOro mecta)
ana 6ecnnaTHOM MApKOBKM TPaHCMOPTHbIX CPeAcTB, ynpasnsembiX uHBanugamu |, |l
rpynn, a takke nHeanugamu lll rpynnel B nopsgke, yctaHoBneHHOM [1paBuTensCTBOM
Poccuiickon degepaummn, 1 TpaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TAKUX MHBANMAOB U
(vnn) peten-uHBaNNOOB.

16.4. B uenax obecnedyeHuns GecnpenaTCTBEHHOro AocTtyna 3asBuTenen, B TOM
yucne nepeaBuraloLLMXCs Ha MHBaNMAHbIX KOMsSICKaX, BXOA B 34aHWE U NOMELLEHUs, B
KOoTopbIX npegocTaensetTca MyHuumnanbHaa ycnyra, obopygyloTcs naHgycamu,
NOPYYHSIMU, TAKTUNbHBIMU (KOHTPACTHLIMK) NpeaynpeXaatoLmnMmMmn aieMeHTaMmmn, NHbIMK
crneumanbHbIMM NpUcnocobneHnsmmn, No3BonsLWMMmM obecneunTb 6GecnpensaTCTBEHHbIN
AOCTYyn W nepeaBwkeHne WHBaANUMAOB, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almTe NMHBaANMOoB.

16.5. LleHTpanbHbI BXOA4 B 3aHMe AOMUHUCTpaumn gormkeH 6biTb ob6opyaoBaH
WHOPMaLMOHHOM Tabnuykom (BbIBECKOW), coaepkaLlen nHpopmaumio:

HanMeHOBaHWe;

MeCTOHaxOoXaeHne 1 lpuandeckun agpec;

pexum paboTsbl;

rpacovk npuema;

HOMepa TenegoHOB AN CnpaBoK.

16.6. [lomelieHns, B KOTOpbIX npefocrtasndeTca MyHuumnanbHas ycnyra,
AOJIMKHBbI COOTBETCTBOBATb CAHUTAPHO-3NNOEMNONOMMYECKMM NpaBmnam n HopmaTueam.

16.7. NomelleHns, B KOTOpbIX npefoctasnsetca MyHuumnaneHas ycnyra,
OocHaLlaloTCs:

NPOTMBOMNOXaPHOW CUCTEMOWN U CpeCcCTBaMU NOXapOTYLIEHNS;

CUCTEMOWN ONOBELLEHNSA O BO3HUKHOBEHMN YPE3BbIYaNHOM CUTYaLnu;

cpeacTBaMU OKasaHus nepBon MeULMHCKOWN NOMOLLM;

TyaneTHbIMW KOMHaTaMu s nocetTutenen.

16.8. 3an oxumaaHusa 3aasutenen obopyayeTcsa CTynbsMU, CKaMbsIMWN, KONTMYECTBO
KOTOpPbIX onpedenseTca Ucxogs u3 akTUYecKon Harpyskum M BO3MOXHOCTEW AN UX
pasMeLleHns B NoMeLeHUK, a Takke MHPOPMaLNOHHBIMU CTEHOAMM.

16.9. TekcTbl MaTepuanoB, pasMeLleHHbIX Ha WHGOPMAaLWOHHOM CTeHAae,
neyatarTcsa ygooOHbIM AnNa 4TeHus wpudTom, 6e3 ncnpasBneHun, C BblOeneHneM
Hanbornee BaXHbIX MECT MOMYXUPHbBIM LLPUGTOM.

16.10. Mecta Ons 3anonHeHuUs 3asiBNeHMrn obOopyaylTCs CTYNbsMU, CTONammu
(cTorkamun), GnaHkamu 3asiBNEHNIN, MMCbMEHHbBIMWU NPUHAANEXHOCTAMMN.

16.11. Mecta npuema 3assutenen obopyayTca  MHEGPOPMaALMOHHLIMM
Tabnunykamu (BblBECKAMM) C YKa3aHUEM:

HOoMepa KabuHeTa N HaMMEeHOBaHUA 0TAEenNa;

damunum, uMMeHn u oT4yecTBa (NocrnegHee — nMpU  HanuMuun), LOMKHOCTU
OTBETCTBEHHOIO fMua 3a NpuemM AOKYMEHTOB;



rpacduka npuema 3asiBUTENEMN.

16.12. Pabo4ee MecCTO KaXgoro OTBETCTBEHHOroO Nuvua 3a MpUMEM AOKYMEHTOB,
AOIMKHO ObITb 060PYAOBaHO NEPCOHANbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLIO JOCTYNa K
Heob6xoaMMbIM  MHGOPMAUMOHHBIM  6as3aM  AaHHbIX, NevyaTalwmmM  YCTPOWCTBOM
(MPUHTEPOM) 1 KOMUPYIOLLIUM YCTPOMUCTBOM.

16.13. JInyo, oTBETCTBEHHOE 3a NpueM AOKYMEHTOB, AOSPKHO UMETb HACTOSbHYH
Tabnuyky ¢ ykasaHuem hamunnm, UMeHn, otT4ecTBa (Mpy HanNUYnKn) N SOIMKHOCTMW.

16.14. Mpn  npepoctaBneHun  MyHuumMnanbHOW  yCnyru nHBanuaam
obecneunBaloTCs rapaHTuUKn, NpegycMoTpeHHble PegeparnbHbIM 3aKoOHOM OT 24.11.1995
Ne 181-d3 «O coumanbHoM 3awmuTe nHBanmaos B Poccunckon degepauunmy».

17. lMokasaTenu kayecTsa U AOCTYNHOCTM MyHUUMNANbHOM yCryru

17.1. OueHka OOCTYNMHOCTU U KayecTBa npegocTtaBneHns MyHuumnanbHon ycnyru
AO0JTKHA OCYLLECTBATLCS MO CreayroLwmMm nokasaTensam:

a) HanmuMyue noSIHOM M MNOHATHOM MHdOopMauuM O nopsigke, Cpokax U xoae
npegoctasneHns MyHuumMnansHOM ycrnyrm B MHOPMaLMOHHO-TENEKOMMYHUKALNOHHbBIX
ceTax obulero nonb3oBaHus (B TOM 4ucrne B cetu MHTepHeT), cpeactBax MacCoBOW
UHopMaLunu;

0) BO3MOXHOCTb BblbOpa 3asBuTtenem ¢opMm npegoctaBneHns MyHuuunanbHOW
ycnyru;

B) BO3MOXHOCTb ObpalleHnsa 3a nonyyvyeHmem MyHuuumnaneHon ycnyrm B8 MOL, B
TOM 4ucne B (popmMe oOKaszaHUs KOHCYNbTaUMOHHOW WM OpraHm3auMOHHO-TEXHUYECKOW
noagepXkn 3asiBUTENEen npu nogavye UMMM 3anpocoB Ha nNpegocTaBlieHue
MyHMumMnanbHOM ycnyrn B 9NeKTpoHHoU oopme ¢ ucnons3osanvem ENMNY, PITY;

r) BO3MOXHOCTb OOpalleHna 3a nonyyeHnem MyHuuMnanbHOW ycnyru B
ANeKTpoHHOW dopme, B TOM uucre ¢ mcnonodosaHvem ENMIY, PIIY, anekTpoHHOM
noYTbl AQMUHUCTPaLUN;

) OOCTynHOCTb obpalleHuns 3a npegocrasneHnem MyHuumMnanbHOM ycrnyrn, B TOM
yucne gnst MarnoMoBunbHbIX FPYNN HAaceneHus;

e) cobnogeHns yCTaHOBMEHHOIO BPEMEHU OXUOaHWA B odepenu npu nopjaye
3asiBMEeHNs 1 Npu NonyvyeHnn pesynbtata npegoctaBneHna MyHumnansHoOn ycnyru;

X) cobrniogeHne cpokoB npefoctaBneHns MyHuuMnanbHOW YCrnyrm U CpPOKOB
BbIMNOSIHEHNSA AAMWMHUCTPATUBHBIX Mpoueayp npu npegocTtaBneHun MyHuumnanbHOn
ycnyru;

3) oTcyTcTBME OOOCHOBaHHbLIX Xanob CO CTOPOHbI rpaxgaH no pesyrbTartam
npepgocrtasnieHna MyHuumMnaneHOW ycnyrn, B TOM 4ucne ¢ ucnonb3oBaHuem ENMIY,
PITY;

W) nNpefoCTaBfieHME BO3MOXHOCTM  NOLAYM  3asBMEHUA W LOKYMEHTOB
(copgepxawmxca B HUX  CBedeHWU), HeobxoaumbiX  Anst  npeaocTaBrieHus
MyHuumnansbHoM ycnyru, B OpPMe OSIEKTPOHHOrO [OKyMeHTa, B TOM 4ucne ¢
ncnonbe3osaHuem EMNIY, PIIY, anekTpoHHOM NoYTbl AQMUHUCTPaLWUK;

K) npegocTaBneHMe BO3MOXHOCTU  MOfydYeHus uHopmaumm o  xoge
npegoctasneHna MyHuumMnaneHOW ycnyrn, B TOM 4ucne ¢ ucnonb3oBaHuem ENMMY,
PIIIY, anekTpoHHOM NoYTbl AOMUHUCTPALMN.

17.2. B uenax npegoctaesneHns MyHuUMNanNbHOW YCRyru, KOHCyMbTauuu u
MHOPMMNPOBAHNA O xo4e npenocTtaBneHns MyHuuunanbHOM yCnyrm OCyLLEeCTBMASETCSA
npuem 3asBUTenen No npeaBapuTenibHON 3anucu. 3anucb Ha NpUemM NpoBOAUTCA Mpwu
nM4yHOM obpalleHumn rpaxgaHmHa unm ¢ UCNofb30BaHUEM CPeACTB TeNedOHHON CBA3N,
a Takke yepes ceTb /IHTEpPHET, B TOM YMCre Yepes CanuT CESTIbCKOro NocesnieHns.

MpepoctaBneHne MyHUUMNANbEHOW YCRyrM OCYLLECTBNAETCH B  ONIEKTPOHHOW
dopme 6e3 B3anmogencTems 3asBuTtenst ¢ AOSMKHOCTHbIMM NMuamMiu AgMUHUCTpauuu, B
TOM yucne ¢ ucnonb3oBanmem ENMNry, Priry.



[ns BO3MOXHOCTM nModayn 3asBfeHna o npegoctaBneHnn MyHuumnansHon
ycnyrin dvepes EMIY, PMIY 3assutens pomkeH ObiTb 3aperncTtpupoBaH B e€OUHOWN
cucTteMe naeHTudrkaumm n aytTeHTumnkaumn.

18. MHble TpeboBaHua Kk npegoctaBneHuio MyHuumMnanbHOWM ycnyru, B
TOM 4ucne y4dutbiBawowme ocobeHHoCTU npefoctasneHmss MyHuumMnansHoOW ycnyrn B
MHOTFOOYHKUMOHamNbHbIX LEeHTpax M ocobeHHOoCTM npegocTasBrieHnss MyHuumnansHOm
yCIyrv B 3NeKTpoHHOU dhopme

18.1. Ycnyr, Heobxoanmbix M obs3aTenbHbIX ANA NpefoCTaBfieHUss OaHHOW
MyHMUMNanNbLHON yCryrn, He UMeeTCs.

18.2. 3aaButenb nnm ero npeacraBuTesb aBTOpU3yeTcs Ha
EMry, PMIry nocpeactsom nogreepxaeHHon yyeTHou 3anucn B ECUA, 3anonHser
3asiBrieHne O npegocTtaBrneHMn  MyHuuMnanbHOW  yCnyrm C  MCMNOSIb30BaHUEM
WHTEPaKTMBHONW (POpPMbI B 3fEKTPOHHOM BMAe, B KOTOpoum obecnevmBaeTcs
aBTO3arnosiHeEHNe C UCMNOMb30BaHMEM CBeAEHUN, NOSTyYEeHHbIX U3 LMPOoBOro npodusns
ECWA vnu BUTPUH OaHHbIX.

B cnyyae  HEBO3MOXHOCTM  aBTO3aMnoOSIHEHWA  OTAEfNbHbIX  Mofnenm  C
uncrnono3oBaHnem ECUA wvnn BUTPUH [aHHbIX 3asBUTENb BHOCUT Heobxogumble
CBeAEeHUs B UHTEPAKTUBHYHO (DOPMY BPYYHYIO.

Mpn BbISBAEHUN HEKOPPEKTHO 3aroSIHEHHOrO MOMA 3MEKTPOHHOM  (hopMbI
3asBrneHnsa 3aaBuTenb YBEAOMIISETCHA O XapaKTepe BbISABEHHON OWNMOKM 1 nopsagke ee
YCTPaHEHNa NOCpPeacTBOM UHAOPMALMOHHOMO COOOLLEHUs HEenocpeAcTBEHHO B
ANEeKTPOHHOW bopMe 3aABIIEHUS.

18.3. WHTepakTmBHass dopma [OfKHa coaepaTb OMNPOCHYH CUcTeMy O
onpegeneHna nHanemnayanbHoro Habopa JOKYMEHTOB U CBeAeHU, oba3aTenbHbIX Ang
npegocTaBrieHns 3assBuTeneM B Lensx nonyvyeHms MyHuumnanbHon ycnyru.

18.4. 3anonHeHHoe 3asiBNeHWe o npegocTaBneHnn MyHUUMNANbLHOW YCIyrn
oTnpasBnaeTca 3asBuUTeNeM BMeCcTe C MNPUKPENIEHHbIMU  3NEKTPOHHbIMKM  0Bpa3amu
AOKYMEHTOB, HeobxoaumbiMM AN npegocTtaBneHns MyHuumMnaneHOW ycnyru, B
AgmunHuctpaumto. lNpu  aBtopmsaumm B ECUA 3aaBneHme o npegocTaBneHumn
MyHMuMnanbHOM YCnyrn cYMTaeTcs MOAMNUCAHHbLIM MPOCTOM 3NEKTPOHHOW MOAMNUCHID
3asBuTens, ero npeacraBuTens, ynofIHOMOYEHHOro Ha nognucaHue 3asaBreHus.

18.5. Pesynbtar npepocrtasnenHnsa MyHuuunanbHOW ycryrv, HanpaenseTcs
3aaBuTento, ero NpeacTaBUTENO B NIMYHbIN kKabuHeT Ha ENMTY, PIIY, Ha 3NeKTPOHHYO
noyty B (opmMe  3MEeKTPOHHOro  AOKYMEeHTa,  MOAMUCAHHOro  YCUNEHHOW
KBanMuUMPOBaHHOW 3MNEKTPOHHON NOAMUCHI0 YNOMHOMOYEHHOIO AOSMKHOCTHOMO nnua
AgmMmnHuncTpauum (no Boibopy 3aasutens).

B cnyyae HanpaeBneHuna 3aasneHna nocpenctsom ENMY, PMIY pesynetar
npegoctasneHns MyHuUMNanNbHOW ycnyrn Takke MoxeT ObiTb BbldaH 3asBUTENIO Ha
OymaxHom Hocutene B MOLL, B AMUHUCTpaumu.

Mony4deHue 3aaBneHna noaTeepxgaetca AOMUHUCTpaUMEN MyTeM HanpasfeHus
3asBuTento yBeAOMSIEHUS, COAEpPXaLlero ero BXOOAWNA perncTpaunuoHHbI HOMEp,
AaTty ero nonyyvyeHus AMUHUCTpaUMeEN, a Takke nepeyvyeHb HanMeHoBaHWK Oansos,
npeacTaBrieHHbIX B (OOPMe 3NEKTPOHHbIX AOKYMEHTOB, C YKa3aHWeM nux obbema.

YBegomneHne O MonyyYeHun 3asiBrieHUs HanpaenseTca 3assutento B Buae
coOOLLEeHNs Ha yKasaHHbI UM aapec ANEeKTPOHHOM MOYThbl He No3gHee paboyero OHS,
crnefylowero 3a gHeM NocTynfeHns 3asBreHna B ADMUHUCTPaLMIO.

Mpn npepoctaBneHnn MyHuuunaneHon ycnyrm nocpegcrsom  ENMIY, Py
3asBuTento obecneymBaroTCa Npaea U rapaHTuu, NpegyCMOTPEHHbIE NOCTAHOBMNEHMEM
MpaButenbctBa PP ot 26.03.2016 Ne236 «O TpeboBaHUsIX K NpenoCTaBfiEHUIO B
3IIEKTPOHHOM (popMe rocyaapCTBEHHbIX U MyHULIMNANbHBIX YCITyr».



18.6. TpeboBaHns K opmatam 3asBAEHUA U  WHbIX  [AOKYMEHTOB,
npeacraBnsiemMblx B (OPME  9NEKTPOHHbIX AOKYMEHTOB, HeoOXoaumbiX  Ans
npegoctasneHna MyH1MuunanbHoOM yCnyru:

OnNeKTPOHHbIE AOKYMEHTbLI NPEACTaBNAITCA B Crneaylowmnx opmaTax:

a)xml - gns OOKYMEHTOB, B OTHOLUEHWW KOTOPbIX YTBEpXAeHbl OopMbl U
TpeboBaHMA NO POPMUPOBAHUIO IMEKTPOHHBIX OOKYMEHTOB B Buae annos B
dopmate xml;

0) doc, docx, odt - AnNa 4OKYMEHTOB C TEKCTOBbLIM COAEPXKAHMEM, HE BKHOYaAOLWMM
dopMyIbl;

B) pdf, jpg, jped, png, bmp, tiff - oNa OOKYMEHTOB C TEKCTOBbIM COAepXaHwewm, B
TOM 4ucre BKNYawwux dopmynbl 1 (Mnu) rpaduyeckne mnsobpaxeHus, a Takke
AOKYMEHTOB C rpacpmyeckmm cogepxaHmem;

r) zip, rar Ans cxaTbIX JOKYMEHTOB B OAUH (hann;

[) Sig ANA  OTKPEenneHHOW  YCUMEHHOW  KBanuUUMPOBAHHOW  3NEKTPOHHOW
noanmcu.

18.7. [Honyckaetcsa  (OpMUPOBaHME  ONEKTPOHHOIO  JOKYMEHTa  nyTem
CKaHMPOBAHNS HEMNOCPEACTBEHHO C OpurMHana gOoKyMeHTa (MCnonb3OBaHWE KOMuin He
AO0MnycKaeTcsl), KOTOPOE OCYLIECTBISETCA C COXPaHEHMEM OpUEHTauun opurMHana
AokyMeHTa B paspeLleHun 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHNEM CrnegyroLmnx
PEXNUMOB:

a) «4epHo-6enbii» (Mpu OTCYTCTBMM B OOKYMEHTE rpadomyecknx n3obpaxxeHun um
(vnn) uBeTHoOro TekcTa);

6) «OTTEHKM ceporo» (NpPU HanuuuM B AOKYMEHTe rpadmyecknx maobpakeHuin,
OTNNYHbIX OT LUBETHOIO rpadouyeckoro n3obpaxeHus);

B) «LBETHOM» UMW «PEXMM MOMHOW LBeTonepenavm» (Npy Hannmymnm B AOKYMEHTe
LBETHbIX rpadonyeckmx nsobpaxeHnn nmbo LBETHOro TeKcTa);

r) COXpaHeHWeM BCeX ayTeHTUYHbIX MPU3HAKOB MOASIMHHOCTM, @ WMEHHO:
rpacpmnyeckon nognucuy nuua, neyaTu, yrrinoBoro wramna énaHka.

KonnyectBo pannoB JOMKHO COOTBETCTBOBATb KOSIMYECTBY JOKYMEHTOB, KaXbln
N3 KOTOPbIX COOEPXKUT TEKCTOBYIO U (MNK) rpacpmryeckyto MHpopmMauumio.

18.8. ONeKTPOHHbIE OOKYMEHTbI LOMKHbI 0becneymBaThb:

a) BO3MOXHOCTb WAEHTU(MUMPOBaTbL [OKYMEHT W KOMMYECTBO JIMCTOB B
OOKYMEHTE;

6) BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COAEPXKaHWI0 JOKYMEHTa U BO3MOXHOCTb
KOMMPOBaHUA TeKkCcTa (3a WCKNIOYEHWEM CriyyaeB, KOorda TeKCT SBNSeTcs 4acTblo
rpadunyeckoro n3obpaxeHus);

B) cogepxaTb OrnaBrieHne, COOTBETCTBYHOLLEE X CMbICIY U COAEPXKAHWUIO;

r) ANna [OOKYMEHTOB, COAepXalluMx CTPYKTYpUpPOBaHHblE MO 4acTsaMm, rnasawm,
pasgenam (nogpasgenam) OaHHble M 3aknagku, obecnedmBarolme nepexodbl Mo
OornaBneHunto 1 (UnNn) K cogepalimmcs B TEKCTE pUCYHKaM u Tabnuuam.

18.9. [lokyMeHTbI, nognexawue npencraeneHunto B gopmartax xls, xllsx nnu ods,
hopMUPYOTCA B BUAE OTAENBbHOIO 3MEKTPOHHOIO AOKYMEHTA.

18.10. VIHhopMaLMOHHBIMX CUCTEMAMKN, UCMNONb3yeMbIMU AN NpeaocTaBneHns
MyHMumMnanbLHOM ycnyrn, ABRSOTCS:

a) mHdopmaumoHHaa cuctema BopoHexckon obnactu «lMopTtan BopoHexckon
obnactu B ceTn VIHTEpHETY;

0) dbenepanbHas rocygapctBeHHas nHgopmaumoHHasa cuctema «EgmHbeii noptan
rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCRyr (PYHKLMIA)»;

B) pefepanbHas rocygapcrBeHHas nHopmaunoHHas cuctema «EgnHas cuctema
noeHTUdmMKaumm 1M ayTeHTUdmKaumm B UHppacTpyktype, obecneymsatoLlem
WHOPMALUNOHHO-TEXHOMOMMYeCKoe B3anMogencTBne MHMOPMALUMOHHBIX CUCTEM,



ncrnonb3yemMblx Ons NpefoCTaBNeHUsl rocydapCTBEHHbIX U MyHMUMNAMbHLIX YCryr B
3I1IEKTPOHHOM (bopme.

18.11. MNpepocTaBnene MyHMuMnansHOM  yCriyrm Mo 9KCTeppuTopuanbHOMY
NPUHLMMY OCYLLIECTBMSIETCA B 4acTn obecneyeHnss BO3MOXHOCTWU MOAayn 3asBreHUN
nocpencteom ElIY, PIMIY v nonyyeHus pesynstata MyHuuunansHou ycnyrm 8 ML

18.12. MHOroyHKUMOHasNbHbIN LLEHTP OCYLLECTBIISET:

18.12.1. MHpopmupoBaHne 3asiButenen o nopsake npeaoctaBreHns
MyHuUMNanNbLHON yCcriyrM B MHOMOQYHKUMOHANIbHOM UEeHTpe, MO WHbIM BOMpocam,
CBsi3aHHbIM C npegocTasreHnemM MyHuuunanbHOW yCryrn, a Takke KOHCYSbTUpOBaHue
3assutenen 0  nopsiake npegocTaBneHns MyHuuMnansHon  ycnyrm B
MHOrOOYHKUMOHANbHOM LEHTPE;

18.12.2. Bbigauy 3agasutento pesynbTarta npegocTaBneHns
MyHuuunansHom ycnyru, Ha 6ymaxxHoM HocuTene.

18.13. B cootBeTcTBMM C YacTbio 1.1 ctaTtbn 16 ®eaepanbHoro 3akoHa Ne 210-03
ANa peanusauumn cBoux OYHKUNN MHOrOQYHKLMOHAbHbIE LIEHTPbI BripaBe npusrekaTb
WHbI€ OpraHM3auum.

18.14. Tllpu numyHoM  obpaweHun  paboTHMK  MHOFOMYHKUMOHANbHOro
LeHTpa nogpobHO WHGopMupyeT 3asiBuTeneh Mo WHTepecyrlwMMm KX BonpocaMm B
BEXINNBOW KOPPEKTHOM (hopMe C UCNOSb30BaHMEM OhuLManbHO-AEeM0BOr0 CTUMS PeYn.

18.15. PekomeHagyemoe BpeMsi NpeaocTaBfieHUsl KOHCynbTauun — He 6onee 15
MUHYT, BPEMS OXUAAHUA B O4Yepean B CeKTope WMHMOPMUPOBaHUS AON1S MOfyyYeHus
MHGOpPMaLUUM O MyHMUMNASBbHBIX YCIyrax He MOXeT npesBbiwaTb 15 MUHYT.

18.16. [lpy Hanuumm B 3as8BNeHUM 0  npegocTasneHn MyHuumnansHom
YyCryru ykasaHma O Bblgaye pe3ynbtatoB 4Yepe3 MHOrO(yHKUNOHANbHbLIM  LEHTP,
AOMUHUCTpaumMa nepedaeT [OOKYMEHTbl B MHOMOMYHKUMOHAmNbHbLIN - LIEHTP ANs
nocnegywouwen Bbligadn 3aasutento (ero npeactasuTento) crnocobom, cornacHo
3aKMYEHHbIM cornaweHuam o} B3anMOAENCTBUMU 3aKIOYEHHbIM
Mexay ADMUHUCTpPaUMEn U MHOFO(YHKUMOHAmNbHbIM  LEHTPOM B NOPSAKe,
yTBEPXOEHHOM nocTaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm ot
27.09.2011 Ne 797 «O B3anMOAENCTBUM MeEXAY MHOrOMYHKUMOHANbHBIMU LIEHTpaMK
nNpefoCTaBfiEHMs TFOCYAAPCTBEHHbIX W MyHMUMNAnNbHbLIX YCriyr v denepanbHbiMy
opraHamu WCMONHUTENBbHOM BracTW, OpraHaMmu TrOCyAapPCTBEHHbIX BHEOIKETHbIX
oHAOB, OpraHamu rocygapcTBeHHOW Bnactu cybbvektoB Poccunckon Pepepauuum,
opraHamm MeCTHOro camoynpaBneHns».

18.17. Tlopagok m cpokn nepefaym AOMUHUCTpaAUMEN Takux [OOKYMEHTOB B
MHOTOQOYHKLUMOHANbHbIA  LIEHTP ONpeaenainTca CorfaweHneM O B3aMMOLENCTBUN,
3aKIMOYEHHBIM MMW B NOpsiAKe, YCTAHOBMEHHOM MocTaHoBneHnem [lpaButenscrea
Poccunckon depepaumm ot 27.09.2011 Ne 797 «O B3aMmogencTBum mexay
MHOTrOOYHKLMOHaNbHbIMN LeHTpamm NPeaoCTaBfEHNA  rOCYyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr un deaepanbHbIMM - OpraHamMn  UCMNOSTHATENBHOW  BRacTy,
opraHamn rocyaapCTBEHHbIX BHEOBKIKETHLIX (POHOOB, OpraHaMmuM rocyaapCTBEHHON
Bnactm cybvektoB Poccuinckon degepaumm, opraHamm MECTHOIO CaMOyMnpaBIiEHUSI».

18.18. MNpunem 3asButenen Ana Bblgayn JOKYMEHTOB, ABMSOLWNXCS Pe3ynbTaToM
MyHuUMnanbHON ycnyrn, B Nopsgke o4epenHOCTU NMpu NOoNyYeHMM HOMEPHOro TaroHa
N3 TEpMMUHanNa 3NeKTPOHHOM ovepeamn, COOTBETCTBYHOLLErO Lenu obpalleHns, nmbo no
npeaBapuTeNbHOW 3anuncu.

18.19. PaboTHMK MHOrogyHKUMOHANbLHOIO LIEHTPA OCYLWECTBNSAET creayoLlme
AencTeus:

18.19.1. YcraHaBnMBaeT INUYHOCTb 3asiBUTENS Ha OCHOBAHUM [OOKYMEHTA,
yOOCTOBEPAOLWErO JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM PoccuMCKon
depepauymm;



18.19.2. TlpoBepsieT nonHoMouus npegcraButens 3assutens (B criyvae
obpaweHuns npeacrasmtens 3aasuTtens);

18.19.3. Onpepensiet craTtyc NCMONHEHUA 3aaBreHns o]
npegocTtasneHnn MmyHuumnansHon yenyrn 8 AIC « MOLL»;
18.19.4. Bbipaet pesynbTtar npeaocTaBneHns MyHuumMnansHom

ycnyrun 3aaBuTento Ha 6yMa)KHOM HOcCUTEne.

[ll.  CoctaB, nocnegoBaTenbHOCTb U CPOKM BbINONHEHNSA aAMUHUCTPATUBHbIX
npoueayp (aencrenn), TpeboBaHNA K NOPSAKY UX BbINOMHEHUSA, B TOM YUChne
0COBEHHOCTN BbIMOMHEHNA afMUHUCTPATUBHbLIX NPOLeayp B 3MEKTPOHHOM hopme

19. lMepeyveHb BapmMaHTOB npegoctasneHna MyHuumnansHoOn ycnyrm

BapuaHT 1. lMogroToBka pelleHus O NpefoCTaBfIEHUM KUMOFO MOMELLEHUS No
AOroBopy couuanbHOro Havima U npoekTa OroBopa COoUManbHOro HavMa  >KUroro
nometleHns no opme, yreepxaeHHon NoctaHoBneHunem lNpasutensctea Poccuickomn
oT 21.05.2005 Ne 315 «O6 yTtBepxageHun TunoBOro AOroBopa coumarbHOro Havma
XWUIIOro NOMeELLEeHUS».

BapuaHT 2. VicnpaBneHne aonyLweHHbIX onedaTok n (unv) owmnbok B BblAaHHbIX B
pesynbTate npegocraBneHns MyHuuunanbHOW ycnyrn JOKYMeHTax.

BapuaHt 3. Bbligada pybnvkata [OOKyMeHTa, BblAaHHOMO MO  pesynbTatam
npegoctasneHns MyHUumMnansHOM ycnyru.

20. [lepeyeHb agMUMHUCTPATMBHLIX Mpoueadyp ANd  KaX[goro BapuaHTa

npepocrtasnieHna MyHuumnanbHOM ycnyri:

[na kaxgoro BapuaHTa npegoctasneHns MyHuumnansHOM ycnyrn npegycMoTpeH
cnegylowmnmn nepevyeHb agMMHUCTPATMBHBIX Npoueayp:

a) NpveM 1 perncTpaumns 3asiBrieHns ¢ NPUNOXKEHHbIMU K HEMY AOKYMeHTamu;

0) dopmupoBaHme 1 HanpaBneHne MexXBeJOMCTBEHHbIX 3anpOCOB;

B) NPUHATME peLleHns o npegocTtaBneHn MyHuumnanbHon ycnyrm nnu o6 otkase
B npefgocTtasnieHnn MyHuumnansHoOn ycnyru;

r) Bblgada (HanpaeneHue) pesynbtata npegocrasneHns MyHUUMNansHOW ycnyru
3assuTento;

A) nonyyYyeHne AONONHUTENbHbIX CBeAeHWU OT 3asBuTtens (npyM HeobxoanmocTn).

21.0nvcaHne agMMHUCTPaTMBHOW NpoLueaypbl NpodunmpoBaHna 3aasutens

BapuaHT npegoctaBneHnss MyHuumnanbHOM ycnyrm onpenensercsa Ha OCHOBaHUU
pesynbTaTa ycnyru, 3a npefocTtaBneHneM KoToporo obpartunca 3assBuTenib nyTeM ero
aHKeTUPOBaHUA W BKMOYaeT B cebs BOMpPOCHl, MO3BOMSAKOLMNE BbISBUTb MNepeyeHb
npusHakoB 3asdABUTENs, YCTAHOBMNEHHbIX B [lpunoxeHun 5 K HacTosilemy
AOMUHUCTPATMBHOMY perfameHTy.

Mo pesynbTaTaM aHKETUPOBAHUSA ONpeaensieTcs NosiHbiA nepevYeHb KoMObuHaumii

3Ha4YeHU MNPU3HAKOB, KaXAbl W3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy
npepoctasnieHna MyHuumnanbHOM ycryru.

Mogpasgens, cogepxawme onucaHue BapuaHTOB npenocTaBneHus
MyHunumnansbHOM ycnyrm

22. BapwuaHT 1. lNoagrotoBka pelUeHns O NpefoCTaBfieHUN XUMOro noMeLleHns
no AOroBOpy couManbHOro HarMMa WM NMpoeKkTa AOoroBopa CouManbHOro Hamma XWUoro
nomMewleHna no copme, yreepxaeHHon NocraHosneHnem [paButensctBa Poccunckom
oT 21.05.2005 Ne 315 «O6 yTtBepxaeHMn TunNoBOro OOroBopa CouManbHOro Hanma
XXUAOro NoMeLLeHNNA».



22.1. PesynbTtat npegoctasneHna MyHuumMnansHOW yCrnyrn ykasaH B pasgene 6
HacTodLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

Cpok npepoctasrneHmss MyHuUUmMnansHOW ycriyrm B COOTBETCTBUM C HACTOALLMM
BapmaHToM — He 6onee 30 paboymx AHeN Co OHA NoAAaYM 3asBNEHNS U AOKYMEHTOB.

22.2. pyvem u perucTpaums 3asiBfieHNs C NPUITOXEHHbIMU K HEMY JOKYMEHTaMu.

OcHoBaHMeM ana Hadvana oOcCYyLLeCTBIEHUS agMWHUCTPATUBHOM npouenypsbl
ansetTca obpaweHve 3aaBuTeNns WM ero  YrnorHOMOYEHHOro npeacTaBuTens cC
3asiBreHneM O npegocrtaBneHnm MyHuumMnaneHOM ycnyrm no dopme, ykasaHHOW B
MpunoxeHnn 1 K HactodAwemy AOMUHUCTPATUBHOMY perfameHTy, U1 KOMIMMEKTOM
AOKyMeHTOoB B AgMUHUCTpauuto nméo 8 MOLI.

K 3aaBneHuio OomKHbl ObiTb MPUNOXEHbl OOKYMEHTbI, YKa3aHHble B MyHKTe 9
HacTodLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

Mpn nnyHom obpalleHnn 3aaBuTens UnNmn ero YnorHOMOYEHHOro NpeacTaBmTens
B AOMuHUCTpaumo nmbo B MOL| JOmKHOCTHOE NUUO, YNOSIHOMOYEHHOE Ha Mpuem
AOKYMEHTOB:

- yCTaHaBnuBaeT npeameT obpalleHnsd, NMMYHOCTL 3asBuTens;

- NpoBepsieT NONHOMOYUSA 3asBUTENS, B TOM YUCHE NOSTHOMOYNA NpeacTaBUTeNs
3aaBuTens gencTBoBaTb OT €r0 UMEHM;

- npoBepsieT COOTBETCTBME 3asBfeHUs TpeboBaHUAM, YCTaHOBMIEHHbIM B
COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHBIM PErflaMEHTOM;

- CnMYaeT Konuu NpefocTaBrfieHHbIX [OOKYMEHTOB, HE 3aBEpPEeHHbIX B
YCTaHOBJIEHHOM MOpPSAKE, C NOASMHHBIM 3K3EMMNNAPOM M 3aBepsieT CBOEW MOAMNUCHIO C
yKaszaHueM OOSDKHOCTU, haMuiium n MHULMarnos;

- MpoBepsieT Hanuvyne WNn OTCYTCTBME OCHOBaHWA ANA OTKasa B npueme
AOKYMEHTOB,  MNPeAyCMOTPEHHbIX  MyHKTOM 11 Hactodawero  AAMWMHUCTPaATUBHOIO
pernamMmeHTa.

YcTaHoBreHne NMYHOCTM 3asiBUTENS MOXET OCYLUECTBATbCA B X04€ FIMYHOro
npuema nocpeacTBoOM NpeabsaABfeHNda nacnopTa rpaxgaHmHa Poccurickon ®eaepaummn
nmbo  MHOro [AOKYMeHTa, YAOCTOBEPSALWEro JfMYHOCTb, B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuiickon depepauum vnu nocpeactsoM uaeHTUmkaumm u
ayTeHTUdUKaLmm C Ncnosib3oBaHNEM NHGOPMAaLIMOHHBIX TEXHOMOMM,
npenycMOTpeHHbIX YacTbto 18 ctatbn 14.1 ®epepanbHoro 3akoHa ot 27.07.2006 Ne
149-03 «O6 wuwHGopmaumn, MWHPOPMALMOHHBLIX TEXHOMOMMAX WM O  3alumTte
UHopMaLUmn».

Mpy HaNMYMM ocHOBaHUN ANs OTKasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE NULLO,
YNONMHOMOYEHHOE Ha NpueM [OOKYMEHTOB, ykasblBaeT 3asBuUTento Ha AoMylleHHble
HapyLleHNa 1 BO3BpaLLaeT eMy 3asBreHue U KOMMNSIEeKT JOKyMeHToB. dopma peLueHus
o6 oTKase B npveme [OOKYMEHTOB npuBedeHa B [lpunoxeHun 2 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy.

[Mpy OTCYTCTBMM OCHOBaHWK ANA OTKasa B npuemMe OOKYMEHTOB LOMMKHOCTHOEe
AMUO, YNOSIHOMOYEHHOE Ha npueM [OOKYMEHTOB, pPerucTpupyet 3asiBfieHue ¢
npunaraembiM KOMMNEKTOM JOKYMEHTOB.

B cnyyae obpaweHuns 3assuTtens 3a npegocTtaBneHmem MyHuuymnanbHOW ycnyru
nocpeacTsoMm MoL| 3aperncTpupoBaHHoe 3asiBneHune nepegaetca c
conpoBoguTENbHBIM MUCbMOM B agpec AOMUMHUCTPaUMW B CPOKW, YKa3aHHble B
cornaweHun mexay AgMmuHmctpauuen n MOoL.

3asBUTENO BblAAETCA pacnucka B MOMyYeHUU NpeacTaBfieHHbIX AOKYMEHTOB C
yKasaHueMm UX nepevyHs u JaTtbl nonyyvyeHus AgmuHucTpauven. B cnyyae
npegcrasneHns JokymeHToB 3assutenem Yepe3 MOL| pacnucka Boigaetcs ML,

Mpn noctynneHun 3asBneHns B oopme 3MEeKTPOHHOro LOKYMEHTa U KOMMIIeKTa
9NEKTPOHHbIX [OOKYMEHTOB 3asBUTENt0 HanpaBnseTca yBeAOMSIEHWe, coaepxallee
BXOOSALWMNA PErncTpaumoHHbIA  HOMEp 3asBrieHus, AaTy [MOoflydYeHus YyKa3aHHOro



3asBreHna 1 npunaraemblx K HeMy [OOKYMEHTOB, a Takke nepeyvyeHb HavMeHOBaHUW
(hannoB, nNpeacTaBfieHHbIX B (POpMEe 3MEKTPOHHbIX AOKYMEHTOB, C YKasaHuem Wux
ob6bema (ganee - ypegoMreHne O nonyvyeHnn 3asaBreHuns).

YBegomreHne o nosly4eHuu 3asiBfieHNsa HanpaBnseTcs ykasaHHbIM 3asButenem
B 3asABfeHMM cnocobom He nosgHee pabodero AHA, crieayowero 3a AHeM NOCTYNMeHns
3asBrneHna B AQMUHUCTPpaLno.

MakcumanbHbI CPOK UCNOSTHEHNA afMWUHUCTPATUBHOM npoueaypsbl - 1 pabounn
OEHb.

PesynbtatoMm agMMHUCTPATUBHOW Mpouenypbl SBASETCA npuemM u perncrpauus
3asiBMeHNs 1 KOMMNsiekTa 4OKYMEHTOB Nnbo oTkas B NpuemMe JOKYMEHTOB.

22.3. dopmumpoBaHMe 1 HanpaBfeHne MeXXBeJOMCTBEHHbIX 3anpoCoB.

CneuunanucT B TedeHne aByx pabounx gHen ¢ MOMeHTa perncTpaumm 3asBrneHuns
W [OOKYMEHTOB YyCTaHaBnMBaeT WX KOMMMEKTHOCTb W onpefensieT nepeyveHb
AOKYMEHTOB, KOTOpble Heobxoanmmo wuctpeboBaTb B pamKax MeXBeOOMCTBEHHOIMO
MHGOPMAaLMOHHOro B3aMMoOLENCTBUA.

PaccmoTtpeHne nokymeHToB, nctpeboBaHve OOKYMEHTOB (CBeOeHWN), YKa3aHHbIX
B nyHkte 10 Hactodwero AOMUMHUCTPATMBHOINO  perfiameHTa, B  pamkax
MEXBEJOMCTBEHHOIO  B3auMMOLEWCTBUA WM MNOArOTOBKA  MpPOEKTa  pelleHus
ocyLlecTBngeTcs crneumanucTom, OTBETCTBEHHbLIM 3a npegocTaBneHne
MyHuuMnansHORM ycnyrn (aanee - cneynanucr).

CneunanucTt B TeyeHue 5 pabounx gHen (B npederiax CpOKOB, YCTAHOBMEHHbIX
NyHKTOM 7  Hactosiwero  AAMUHUCTPATUMBHOINO  perfameHTa) B paMKax
MeXBEeJOMCTBEHHOIo B3auMOeNCTBMS 3anpallnmBaeT B criyyae HeobxogMMOCTU:

- BlnasHom ynpasneHun MuHuctepctBa BHYTpPeHHUX gen  Poccumnckon
depepaumn no BopoHexxckon obnactu cBeaeHuns — noaTeepxgatome
AencTBUTENBHOCTL Nacnopta Poccunckon denepaumm n permctpauunio no MecTy;

- B YnpaBneHun ®oHOga NEHCUMOHHOIO U couuManbHOro ctpaxoBaHusa Poccumnckom
depepaumm no BopoHexckon obnactu —cBegeHns O COOTBETCTBUM  ddaMUiibHO-
WMEHHOWN rpynnbl, AaTbl POXOEHUHA, CTPAXOBOro HOMepa MHAMBUAYaSNbHOrO NULLEBOMO
cyeta (CHUIC);

- B YnpaBneHmn dDegepanbHon cnyxbom rocyaapCTBEHHOW perucTpauuu,
Kagactpa w kKaptorpachmm no BopoHexckon obnactu — Bbinucku n3  EguHoro
rocyapCTBEHHOrO peecTpa HeaBMXMMOCTM Ha nMmemnecs ob6bekTbl HEABMXKMMOCTA Y
3agasutens.

(ab3ay B pegakumm ot 22.10.2024 Ne 110)
- B YnpaBneHun depepanbHon Hanoroson cnyxbbl Poccum no BopoHexckon
obnactu:

- cBegeHus n3 deneparnbHOro perucrpa CBegeHUn O HacerneHun o PU3NYECKOM
nnue — 3asBuTene, npeacrasutene 3assutens.

MexXBeJOMCTBEHHbLIM  3anpoc  opMumpyeTcs UM HanpasndeTca B opme
3MEKTPOHHOr0 JOKYMeHTa Mo KaHanam CUCTEMbl MEXBEOOMCTBEHHOIO 3f1EKTPOHHOrO
B3aumogencteus (ganee — CM3B).

Mpn OTCYyTCTBMM TEXHUYECKON BO3MOXHOCTU (POPMUPOBAHUA W HanpasieHUs
MEXBEOOMCTBEHHOIO 3anpoca B popMe 3MEKTPOHHOrO AOKyMeHTa no kaHanam CMOB
MEXBELOMCTBEHHbIN 3anpoC HanpaenseTcss Ha OymMaXHOM HocuTene no no4vte wunu
KYypPbepCKOM JOCTaBKOM.

Me>xBe4OMCTBEHHbIA 3anpoc opmMupyeTcss B COOTBETCTBUM C TpeboBaHMsIMU
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 n gorkeH cogepXxaTb creayrouime
cBedeHus:

- HAaMMEeHOBaHWe opraHa, HanpasnsLLEero Mexxse4OMCTBEHHbIN 3arpoc;

- HaMMeHOBaHWe opraHa WnNu opraHudauun, B agpec KOTOpbIX HanpasrseTcs
MeXBeZOMCTBEHHbIN 3anpoc;



- HaMMeHOBaHuWe MyHUUMNanbHOW ycnyru, Ans npenocTaBfieHUs KOTOPOU
Heob6Xxo4MMOo npeacTaBneHne AoKyMeHTa 1 (Mnu) nHpopmauum, a Takke ecnu nmeeTcs
HOoMep (MOeHTUdUKaToOp) Takom yCcnyru B peectpe MyHULMnanbHbIX YCNyr;

- CCblIfika Ha MOMOXeHUs HOPMAaTUBHOIO MPaBOBOro akTa, KOTOPbIMU YCTAaHOBNEHO
npeacraBrieHne AOKyMeHTa 1 (unu) nHgopmauumn, Heobxoanmon ansa npeaocTaBneHns
MYHULMMANbHOW YyCNyru, U ykasaHue Ha PeKkBU3UTbl Takoro HOPMaTMBHOrO NPaBOBOro
akTa;

- cBeeHuns, Heobxoammble ONg NpeacTaBneHns AoKyMmeHTa u (unu) nHdopmaumu,
npegyCMOTPEHHbIE HACTOALWMUM aAMUHUCTPATUBHBIM PErfaMeHTOM, a Takke CBedeHus,
npegyCMOTPEHHbIE HOPMAaTUBHBIMW MNPAaBOBbIMM aKTaMW Kak Heobxoaumble And
npefoCTaBieHUs TakuxX AOKYMEHTa U (Mnun) nHpopmauuu;

- KOHTaKTHas WHdopMaumna Ons HanpaBfeHUs oTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc;

- JaTa HanpaBneHnsa MeXBeJOMCTBEHHOMO 3anpoca;

- haMnnus, UMS, OTYECTBO U JOMMKHOCTb Nuua, NOAroTOBUBLLErNO WU HanpaBuBLLENO
MeXBEJOMCTBEHHbIN 3anpoc, a Takke HoMmep cnyxebHoro TenedgoHa u (Mnn) agpec
3IEKTPOHHOM NOYThI JaHHOro Nuua Ans cBssu;

- uMHdopmauus O pakTe nonyyeHust cornacua Ha o6paboTKy MepCcoHanbHbIX
AaHHbIX.

CpoKk noaroToBKM WM HanpasfieHMs OTBETa Ha MEeXBEOOMCTBEHHLIWM 3anpoc O
npegocTaBfeHnm AOKYMEHTOB n MHdopMaLuu, HeobXxoaNMbIX ans
npegoctasneHns MyHuumMnansHOM ycnyru, € WUCNONb30BaHNEM MEXBEOOMCTBEHHOIO
WHGOPMALMOHHOIO B3aMOLENCTBUSA HE MOXKET NpeBbIWaTh NATU pabovnx gHeN co aHSA
NOCTYNEHNA MEXBEOOMCTBEHHOIO 3anpoca B COOTBETCTBYHLUUMW OpraH, ecriv UHble
CPOKM TMOArOTOBKM W HarpasBfieHUs OTBeTa Ha MeXBEOOMCTBEHHbIA 3anpoc He
yCTaHOBMNeHbl doefeparnbHbiMW  3aKOHaMKW, MpaBoBbIMM  akTamu [lpaBuTenbCcTBa
Poccuinckon degepaunm n NpuHATBIMK B COOTBETCTBUM C dbeaepanbHbIMU 3aKkoHaMuU
HOpMaTUBHbLIMW NMPaBOBbIMKN akTamun BopoHexckon obnacTu.

HenpencraBneHne  (HecBoeBpeMeHHOe  MpeAcTaBfieHne)  opraHoMm  Unu
opraHusaumen no MexXBeLOMCTBEHHOMY 3anpocy [AOKYMEHTOB W WHgopmauum He
MOXET SBNATbCA OCHOBaHMEM [ns OTkasa B npegocTaBneHun 3asBUTENto
MyHnumnanbHOM ycnyru.

[OKyMeHTbI, NONyYeHHble B pe3ynbTarte MeXBeJOMCTBEHHOrO B3avMOOENCTBUS,
nprobLaTcsa K AOKYMEHTaM, NpeacTaBfeHHbIM 3asButenem.

PesynbTatoM agMmMHUCTpPaATMBHOW npoueaypbl SABASETCS CHPOPMUPOBAHHLIA U
HanpaBfieHHbIN MEXBELOMCTBEHHbIN 3anpoc.

22.4. TlpuHATME pelueHnsa O npegoctaBneHun MyHuuumnaneHOW ycnyrm unu ob
oTKase B npegoctasneHnn MyHuumnanbHOM ycnyru.

Cneumanuct paccmaTpuBaeT MpedocTaBneHHble 3asgBuTeneM, a Takke
NMoflydYeHHble B paMKax MeXBeLOMCTBEHHOro WMH(OPMAUNOHHOIO B3auMOAENCTBUA
AOKYMEHTbI Ha NpeAMeT COOTBETCTBUS YCTAHOBMEHHbIM TpeboBaHMAM.

[Mpn paccMOTpeHUn K OUEHKe AOKYMEHTOB Cneuuanuct onpefensieT Hanuuve
nmbo OTCYTCTBME OCHOBaHWW ANs OTKa3a B npegocTtaBneHnn MyHuuunanbHOW ycnyru,
yKasaHHbIX B MyHKTe 12 HacTosAwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn  OTCyTCTBMM  OCHOBaHW, YyKasaHHbIX B MNyHKTe 12 HacTosdlero
AOMUHUCTPATMBHOIO pernamMeHTa, cneynanuct B TedeHne 1 paboyero gHa (B npegenax
CPOKOB, YCTAHOBMEHHbIX MYHKTOM 7 HacToswero AAMWHUCTPATUBHOINO pernamMeHTa)
noarotaBnMBaeT MPOEKT pelleHus 0 npegocTasrneHnn MyHuumnansHOW ycnyru no
dopme cornacHo  [lpunoxeHnto Ne 1 kK HacToswemy  AOMUHUCTPATUBHOMY
perrnamMeHTy 1 NPOeKT [O0roBopa COoUManbHOro HavMa >XUMoro MnoMmelweHuss B OBYX
aK3emnnspax.



[Mpn HannymMnM ocHOBaHWM NS OTKasa B NpegocTasrieHn MyHuumnansHON ycnyru,
npenycMOTPEHHbIX NYHKTOM 12 HacTosLero AOMVHUCTPaATUBHOIO
pernamMeHTa, cneumanucT roToBMT MNPOEKT pelleHuss 06 OTka3e B MpeaoCTaBreHuM
MyHuuunansHon ycnyru no dopme, ykasaHHou B [lpunoxeHun 3 K HacTosLwemy
AOMUHUCTPATUBHOMY perfnamMeHTy.

lMogroToBreHHble  cCNeunanucToM  MPOeKTbl  peweHus  AMUHUCTpauuMM O
npefoCTaBfiEHUM XKUNOrTo MNOMELLEHNA W [OroBopa CouManbHOrO HavMa >XUoro
nomelleHns nepegaeTca Ha nognucaHue rnase LLly6epckoro cenbckoro noceneHus
HoBoycmaHCKOro MyHuumMnansHoro panoHa BopoHexckon obnactu (ynonHOMOYEeHHOMY
AOJDKHOCTHOMY nnLy).

MognucaHne npoekTa peLlleHus u  [Oorosopa CouManbHOro Hamma  KUIoro
NnoMmeLLLeHNs OCYLLEeCTBISAeTCH B TedeHne ogHoro pabodero AHs (B npenenax CPOKOB,
YCTaHOBJSEHHbIX MYHKTOM 7 HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa).

PeweHnne o npepoctaBneHMn MyHuumMnanbHOW yCrnyru MOASIEXUT perncrtpauum
COrMacHO BHYTPEHHMM npasunamM Aenonpou3BoAcTBa He nosgHee ogHoro pabouyero
AHS CO OHSA ero nognucaHus.

22.5. Boigavya (HanpaBneHue) pesynbTata npegoctasneHvs  MyHuuunansHou
ycnyrn 3asaBuTento.

OcHoBaHMeM Ons Havana agMUHUCTPATMBHOW npouenypbl ABNSETCS NPUHATUE U
nognucaHne peweHns AQMUHUCTpauuMM O npegocTtasneHmn (nMbo oTkase B
npegocTasneHnm) MyHuymnansbHoOW ycnyri.

Boigaya (Hanpasnenue) pesynbtata MyHuumnanbHon ycnyrm  3agBUTENIO
OCYLLECTBNSAETCS B COOTBETCTBMM CO Cnocobamu, ykasaHHbIMU B NOANYyHKTE 6.4 nyHKTa
6 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa He No3gHee 4YeM yepes Tpu paboymx
OHSA CO OHSA NPUHATUSA peLUeHus.

Mpn obpaweHnn 3aasutens 3a nonydeHnem MyHuUMNanbHOM ycnyrm B
ANEeKTPOHHOM Buae ¢ ucnonb3oBaHuem EMNIY wnn PITIY cneunanuct AgMuUHUCTpauum
B OBYXOHEBHbLIN CpPOK B noacucteme «JInyHbln kabuHeT» HanpasnseT 3assutento
yBeAoOMSiIeHne O HeobXxoAMMOCTM  MOofyyvyeHus  pesynbTata npeaocTaBneHus
MyHuuyunansHon ycnyru wunu  yBegomneHve o6 oOTkaze B nNpegocTaBrieHUn
MyHunumMnanbLHOM yCnyru.

ONEeKTPOHHbIN 00pa3 [OKYMeHTa, SBMSIOLWEroca pesynbTatoM npeaocTaBfieHns
MyHuumnanbHOM  ycnyrn, nNOAMUCLIBAETCA  YCUMEHHOM  3MEKTPOHHOM  MOAMNUCHIO
YNONMHOMOYEHHOIO  JOSPKHOCTHOrO  NnimMua, OTBETCTBEHHOro 3a npegocTaBneHune
MyHuumnansHon ycnyru. NonydeHne 3asBuTenem 3neKTPOHHOro obpasa OOKYMEHTa,
ABNSAOLEroca pesynbTaTtoM npegocrasneHms MyHuuMnanbHOW yCcnyru, He UCKYvaeT
nonyyeHnsa pesynbTaTa npegoctasneHus MyHuuunansHow ycnyrm B Buge 6ymaxxHoro
AOKYMeHTa NnMyHo 3aasutenem nmbo ero npeacraBuTenem.

Mpn Bblgade pOokymeHTOB 4Yepe3d MOL| ykasaHHble [OKYMEHTbl BblAalTCA
cneunanmuctom MOL 3assutento nnbo ero npeaCcTaBUTESO HA PYKM.

Cneuunanuct MOL:

yCTaHaBnNuBaeT NUYHOCTb 3asButens nNubo YNOMHOMOYEHHOro MM nvua B
YCTAHOBMEHHOM 3aKOHOM nopsake Mpv  Bblgadye pesynbTaTa npegocTaBieHns
MyHuumMnansHoOn ycnyrn 3asiBUTENO Ha PYKMU;

BblaaeT 3aaBuTento pesynbTaT npegoctaBneHns MyHuuunansHom ycnyru.

MakcumanbHoe BpeMsi agMMHUCTPaTUBHOWM npoLeaypbl — 0auH pabounin OeHb.

Pesynbtatom agMMHUCTpaTMBHOW npouenypbl ABNSETCA Bblgada (HanpasneHue)
pesynbTata MyHuymnansHom ycnyrn 3asButento.

[Mocne nonyyeHus pelleHns O NpefoCTaBfIEHUM XUIOro NMOMeELLEeHUa U Aorosopa
Hanma >Xunoro nomelleHnsa 3aasutenb obecnevmBaeT nognncaHne BCEX 3K3EMNNIAPOB
AOoroBopa coumaribHOro HammMa XWUIloro MOMELLEHUA U NpeacTaBriseT MoANNCaHHbIN



aK3eMnnAp nu4HO B AAMMHMCTpauuio nvbo HanpasnsieT nocpeacTBOM MOYTOBOrO
OTnpaBneHus.
22.6. AoMuHucTpaTMBHasd npouedypa Mo UCTpeboBaHMIO  AOMOMHUTENbHbIX
cBefieHUn y 3aaBuUTenNs He NpUMeHsaeTcs.
23. BapuaHT 2. WcnpasneHue OONYyLIEHHbIX OnevyaTok u (Unu) owmnbok B peLueHun
AOMUHUCTPaUMK O NPeaoCTaBNeHUM XUINOro NoOMeLLEeHUs.

23.1. MNpuem n pernctpaunsa 3aasneHns ob ncnpasneHnn JonyLeHHbIX onevyaTok
n owunbok B BblOAHHbIX B pes3ynbrate npegocTaBneHna MyHuuunanbHOM YCnyru
AOKYMEHTaXx.

3asButenb BnpaBe ob6paTutbCs B AAMWHUCTpPaUMIO C  3asiBrieHnem 06
NUCnpaBneHnn [JONyLEHHbIX OneyaToK WM OWKBOK B BbI4AHHbIX B pes3ynbrare
npegoctasneHna MyHuumnanbHOW ycnyrn gokymeHtax. K 3asBneHuio moryT ObiTb
NPUNOXeHbl OKYMEHTbI, NOATBEPXAAOLME AOMYLLEHHYIO OneYaTKy Unm owmnobky.

23.2. Cneumanuct AOMUHUCTPALMKN OCYLLECTBSET permcTpaumio HanpasneHHoro
3aaBneHns o6 ucnpaBneHnn AOMyLUEHHbIX One4YyaToK MM ownbOK B COOTBETCTBUM
C NOANYHKTOM 22.2 nyHKTa 22 HacToswero AQMUHUCTPaATMBHOIO perfaMmeHTa B Te4eHue
ofHoro pabo4yero AHA C MOMEHTa NOCTYNEHNS 3asBNEHUS.

23.3. dopmMmpoBaHne MEXBEAOMCTBEHHbIX 3anNpOCOB.

AOMUHUCTpaATMBHaA npouedypa no  (oOpMMPOBaHMIO  MEXBEAOMCTBEHHbIX
3anpocoB 4151 AaHHOro BapmMaHTa He NpUMeHsieTcs.

23.4. PaccMOTpeHue 3asBneHuns.

Cneunanuct AGQMUHUCTPaLUKN B CPOK, HE MPeBbILLAKLWMIN 0gHOro paboyero aHs co
OHS perucTpaunm 3assreHns ob ncnpaeneHnn oneyvaTok 1 (Unum) owmbok B BblAaHHbIX B
pesynbTaTe npegocrtaBneHus MyHuuMnanbHOW yCryru LOOKYMeHTax, ycTaHaBnuBaet
akT HanUunsa UM OTCYTCTBUS ONevaTok U (Unu) owmnboK U roTOBUT AOKYMEHT 06 mx
ncnpaeneHuun nmbo cnpaBky 06 OTCYTCTBUM ONevaTok un (Mnun) owmnBoK.

NcuyepnbiBaowmn nepeyvyeHb OCHOBaHUW ANl OTKasa B UCMNpaBfieHUU oneyvyaTtok u
(vnn) owmnboKk B BblAaHHbLIX B pes3ynbrate npegocTtaBrieHns MyHuumMnanbHOW ycrnyru
AOKYMeHTax:

- obpaLleHne nuua, He singatoLlerocs 3asButenem (ero npeactaBuTenem);

- OTCYTCTBME ONnevaTok unun owmnboK B JOKYMEHTaX.

23.5. Pesynbtatr npepoctasneHns MyHuuunanbHOW ycrnyrm nepepaeTca  Ha
nognuce rnaee LLy6epckoro cenbckoro nocerneHnss HoBOyCMaHCKOro MyHULMNAanbHOro
panoHa BopoHexckon obnacTu.

MoanucaHHoe pelueHne NoANEeXNT perncTpaumm cornacHo BHyTPEHHUM NpaBunam
AenonponsBoACTBa B AEHb €r0 NOAMNUCAHNS.

23.6. Boigaya (HanpaBneHne) AOKyMEHTOB 3asiBUTENIO.

[OKYyMEHTbl C  BHECEHHbIMW  UCMpPaBNEHUAMM  OOMNYLIEHHbIX  OMneyvyaTok U
(vnun) owmnbok nNnbo peweHme o6 OTKkase BO BHECEHMM WUCMPAaBMEHUA B LOKYMEHTHI B
BMnae cnpaeku 06 OTCYTCTBMM onevyaTok u (Mnm) owmbok HanpasnseTcs (BblgaeTcs)
3asButenio B TeyeHne 1 paboyero AHA C gaTtbl MNPUHATMS WM NoAnNMCaHUA
COOTBETCTBYHOLLEINO peleHuns rnasou LLy6epckoro cenbCcKoro nocerneHus
HoBoycmaHckoro myHuumnnanbHoro panoHa BopoHexckon obnacTu.

23.7. AgmMuHMCTpaTMBHas npouegypa MO MUCTPeOOBaHMIO OOMONMHUTENbBHbIX
cBefeHun y 3aaBuTens He NpuMeHseTcs.

23.8. Cpok npepoctaBneHna MyHuuunNanbHOM yCnyrm B COOTBETCTBMU C
HacToOSALWMM BapuaHTOM — B TedeHne 3 paboumx AHEW MOMEHTa MOCTynneHns
3a8BNeHns.

24. BapuaHT 3. Bbigaua gybnukata peweHna AOMUHUCTpaLMM O NpeaoCTaBNeHnm
YKUIOro NoMeLLEeHns.



24.1. Tlpyem wun pernctpaumnsa 3asBneHnss O Bblgade pfybnukata pelleHus
AOMUHUCTPaUMM O NPeAOoCTaBAEHMM XNUMOro NOMELLEHUS.

3asBuTenb BnpaBe o6paTUTbCA B AOMMHMCTpaUMO C 3asiBNEHMEM O Bblaadve
aybnukaTa peweHns AAMUHUCTpaLMN O NPeaOCTaBNEHUN XUOMO NOMELLLEHUS.

Cneuywanuct AOMUHUCTPaUMN  OCYLLECTBIISIET perucTpauuio  HanpaBfeHHOro
3aaBneHns o Bblgaye aybnukata peweHns AOMUHUCTPaLUN O NPeOCTaBIEHNN XKUIOro
nomMeLleHns B COOTBETCTBUU C NOAMYHKTOM 22.2 NyHKTa 22 HacToslwero
AOMVHUCTPATMBHOIO perfamMeHTa B TeyeHMe opHoro pabodero AgHA C MOMeHTa
NOCTYNNEeHNs 3asBNEHNS.

24.2. dopMmpoBaHne MeXBEAOMCTBEHHbIX 3anpoCoB.

AOMUHUCTpaATMBHaA npouedypa no  (oOpMMPOBaHMIO  MEXBEAOMCTBEHHbIX
3anpocoB A9 JaHHOro BapuaHTa He MpUMeHsieTCs.

24.3. PaccmoTpeHue 3asaBreHuns.

Cneuvanuct AQMUHUCTpaLMn B CPOK, HE NpeBbILaoLWunn 0gHOro paboyero aHa co
OHSA  perncTpauumn 3asiBNeHus o Bblgave aybnukata peweHns AQMUHUCTpauun o
npegoCTaBfIEHUM XUITOr0 NMOMELLEHUS, MPOBEPSIET, YTO COOTBETCTBYHOLLEE 3asiBfieHne
nogaHo 3asBuTenem (ero npeacraBuTeneM) u rotToBuT Oyb6nvkat COOTBETCTBYHOLLENO
AOKyMEHTA.

B cnyyae nogauv 3agBneHus o Bblgade gybnukata nuuom, He SABNSAOLWMMCSA
3aasutenem (ero npeacraBuTenemMm), roTOBUTCA MPOEKT peweHns o6 oTkase B
npegoctasneHm MyHULMNansHOM yCnyru.

Pesynbtat npepoctaeBneHns  MyHuumnanbHOW  ycrnyrm  nepegaetcs  Ha
nognuck rnaee LLy6epckoro cenbckoro noceneHmss HoBoyCcMaHCKOro MyHMUMNanbHOMO
parioHa BopoHexckon obnactu.

lMoanucaHHoe pelueHne NoANeXnT perncTpaumun cornacHo BHyTPEHHUM npaBuinam
Aenonpon3BoACTBa B IEHb €ro NOANUCaHUS.

24 4. Bolgada (HanpasreHne) 4OKYMEHTOB 3asBUTENIO.

Adybnukat peweHns AOMUHUCTpaLmK O NpefocTaBfieHnN XWnoro
nomewieHnsa nMbo peweHne 00 OTkase HanpaBndeTcs (Bblgaetcs) 3asBuTento B
TeyeHne 1 paboyero OHA € AaTbl NPUHATUSA U NOANUCAHUS.

24.5. OcHoBaHMeM [nsi OoTkasa B Bblgave Aybnvkata OOKYMEHTOB SIBNSETCS
obpalleHune nuua, He asngdatoLlerocs 3asButenem (ero npeacTtaBuUTeENEMm).

24.6. AgMuHMCTpaTMBHas npouegypa MO MCTPebOBaHMIO AOMNOSMHUTENBHbIX
cBefieHun y 3aaBuTens He NpuMeHseTcs.

24.7. Cpok npepoctaeneHna MyHuuunanbHOM YCNyrmM B COOTBETCTBMM C
HaCTOSALLMM BapnaHTOM — B TedeHne 3 pabounx gHen ¢ AaTbl NOCTYNNEHUS 3a8BeHns.

25. MNopsipok octaBneHus 3anpoca 3assutens 6e3 paccMoTpeHus.

3agaButenb Bnpase obpatntbca B AAMUHUCTPaLMIO C 3adBneHnemMm ob octaBneHmm
3anpoca o npegocrtasneHnn MyHuumnansHon ycryrn 6e3 paccMoTpeHMs.

3anBneHne cocTaBnsieTcd B MNPOM3BOMbLHOM (opMe U HanpaensieTcs B
AOMUHUCTPaLMIO Ha ByMaxHOM HocuTene nmbo B hOpMe 3MEKTPOHHOTO AOKYMEHTA,
MOAMWUCAHHOIO  SNIEKTPOHHOW  MOAMUCHLID B COOTBETCTBMM C  OENCTBYHOLLUM
3aKOHOOATENbCTBOM.

Cpok paccmoTpeHusi 3anpoca 00 OCTaBneHWM 3asiBIIEHUS O MpenocTaBfeHun
MyHuumnanbHon ycnyrn 6e3 paccMoTpeHns — 1 paboumii aeHb.

OcHoBaHMeM [Ona oOTka3a B OCTaBfEHMM 3anpoca O NpeaoCTaBleHUn
MyHuuyunaneHon  ycnyrm  6e3  pacCMOTpeHWs  g9BnsieTcs  npefocTaBneHune
MyHUUMNanbHOM yCrnyrm Ha MOMEHT ero NOCTyNSeHus, a Takke obpalleHne ¢ 3anpocom
o6 ocTaBneHun 3asiBfeHus o npegoctasneHun MyHuumnaneHon ycnyrn  6e3
paccMOTPEHNS NnLLa, HEe SBMSIOLErocs 3agBuUTeNEM.



V. CDOprI KOHTpPOJ1A 3a ncnoJyiHeHnem agMmMHUCTpPpaTUBHOIO pernamMmeHTa

Mopsaok ocylecTBREeHNS TeKyLero KOHTporns 3a cobniogeHneM 1 UCMNofHeHnem
OTBETCTBEHHbIMW  [AOIMPKHOCTHLIMM  NMUAMW  MONOXEHUN  perrfiamMeHTa U UHbIX
HOPMAaTMBHbIX MPaBOBbIX AKTOB, YCTaHaBnuBawLWMX TpeboBaHMSA K NpegoCTaBreHMo
MYHULMNANbHOM YCIyru, a Takke NpuHATUEM UMW PELLEHUI

26. Tekylwimn KOHTpOSb 3a cobniogeHneM U UCNOSIHEHMEM HaCTOSALWEro
AOMUHUCTPATMBHOIO  perfiamMeHTa,  WHbIX  HOPMAaTUBHbLIX  MPAaBOBbLIX  aKTOB,
yCTaHaBnueBawwmx TpeboBaHMA K NPefoCTaBfIEHUI  MyHUUMNANbHOW  yCnyru,
OCYLLIEeCTBNAETCA Ha MOCTOSIHHOW OCHOBE [OIMKHOCTHBIMWU NUuamMu YNOSTHOMOYEHHOTO
opraHa, YmnofHOMOYEHHbIMW Ha OCYLIECTBMEHNEe KOHTPONA 3a npefocTaBreHneM
MYHULMNANbHOM YCIyru.

ana TekyLero KOHTpONs NCNONb3YyHTCH cBefieHus cny>xxebHon
KOppecnoHAeHUUn, yCTHas U NMCbMeHHas MHopmaumsa cneumanmcToB Y OOSMKHOCTHbIX
nvy YNonHOMOYEeHHOro opraHa.

TeKyLwnin KOHTPOIb OCYLLIECTBSETCH NYyTEM NPOBeaeHNSA NPOBEPOK:

peweHu O npegocTtaBneHnn (06 oTkase B NpedocTaBneHUN) MyHULMNANbLHOM
ycnyru;

BbISIBIIEHUS W YCTPaHEHUS HapyLUEeHWUI NpaB rpaxaaH;

pacCMOTPEHUSA, MNPUHATUS pPeELUEeHUn W MOLrOTOBKM OTBETOB Ha obpalleHus
rpaxkgaH, cogepatime xanobbl Ha pelweHus, gencteus (besgencrane) OMKHOCTHBIX
nmu.

[Mopsaok n NnepnognyHOCTb OCYLLECTBEHMS MNAHOBbLIX U BHEMNAHOBbLIX NPOBEPOK
MOMHOTbLI U KaYecTBa NPeAoCTaBNEHNA MyHMLMNANbHOW YCNyrn, B TOM Yucne nopsaok u
POpMbI KOHTPOMSA 3@ NOSTHOTOW N KA4YEeCTBOM NPeaoCcTaBreHns MyHULUNANsHON YCnyru

27. KOHTpOSib 3a NOMHOTOM W Ka4yeCTBOM MpefocTaBneHus MyHUuMnanbHOU
ycryru BknoyaeT B cebsa nposBefeHne nnaHoBbIX U BHEMSAHOBbLIX MPOBEPOK.

28. NnaHoBble MPOBEpPKN OCYLLECTBNATCA Ha OCHOBAHWW TFOAOBLIX MMAHOB
paboTbl YNOMHOMOYEHHOIO OpraHa, yTBepXxgaemMbiX pykosogmtenem YnofHOMOYEHHOro
opraHa.

Mp nnaHoBOM NpoBepke MNOMHOTbI W KayecTBa NpeaocTaBreHus
MYHULMNANbHOM YCIyrM KOHTPOSO noanexar:

cobntofeHne CpoKoB NpeaocTaBneHns MyHUUMNansHOM yCryru;

cobniogeHne NonoxXeHN HacToswero AQMUHNUCTPATUBHOIO pPernameHTa;

npaBumnbHOCTb UM OBOCHOBAHHOCTb MPUHATOrO pelweHnss o6 oTkase B
npegocTaBfieHnn MyHULMNANbHON YCNyru.

OcHoBaHveM Anga NnpoBeaeHns BHEMMAaHOBbIX NPOBEPOK ABNAOTCS:

nonyyeHne OT rocyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO cCamoynpaBfeHns
WHopMauun O npeanonaraeMbliX WU BbISIBMIEHHbIX HapYLWEHUAX HOPMaTUBHbIX
npaBoOBbIX aKToB Poccuinckon depepauymm, HOpPMaTUBHbIX npaBOBbIX
akToB BopoHexckor o6nactv n MyHMUMnanbHbIX NMPaBOBbIX aKTOB OpPraHoB MECTHOrO
camoynpasneHusa LLly6epckoro CenbCKOoro noceneHus HoBoycmaHckoro
MYyHULMNanbHOro panoHa BopoHexckon obnactu;

obpalyeHus rpaxxagaH v lpuandeckmx nNuy Ha HapyLeHns 3akoHo4aTenbLCTBa, B
TOM YUCIe Ha Ka4yeCTBO NpeaoCTaBneHnss MyHULUNANsHOM YCyr.

OTBETCTBEHHOCTb AOMKHOCTHbIX NML 3a pelleHns u gencteus (besgencreue),
npuHNMaemble (OCyLLECTBNAEMbIE) UMW B Xo4e NpedoCTaBfieHUs MyHULMNanbHOM
ycnyrm

29. Mo pesynbTataMm nNpoBeAEeHHbIX MPOBEPOK B Cllyyae BbISBMIEHUA HapyLUEHWN
NONOXeHUn HacTosAwero AAMUHUCTPATUBHOIO perfnamMeHTa, HOPMAaTUBHbIX NPaBOBbIX



akToB BopoHexckomn o6racT N MyHuuMNanbHbIX NPaBoOBbIX aktoB LLly6epckoro
CcenbcKkoro noceneHMsi HOBOYyCMaHCKOro MyHUUMNANbLHOrO paroHa BopoHexckon
o6nacTu oCcyLeCcTBNSAETCS MpUBIieYEHNE BUHOBHbIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKOHOZaTenbcTBOM Poccuiickon ®enepaunu.

[MepcoHanbHass OTBETCTBEHHOCTb [OOSMPKHOCTHbIX JML 3a NpaBUSTIbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUA  pelleHnss o npepgoctasneHun (o6 oOTkase B
npefoCcTaBfieHUM) MYHUUMMAnNbHOW  yCNyrM 3akpennsetca B WX  LOIMKHOCTHbIX
perrnameHTax B COOTBETCTBMM C TpeDOBaHMAMU 3aKOHOLaTeNbCTBA.

TpeboBaHuss K nopagky W opmam KOHTpons 3a npefocTaBreHueM
MYHALMNANbHOM YCIyrn, B TOM 4YMUCre CO CTOPOHbI rpaxgaH, Ux obbeanHeHun u
opraHusauum

30. MNpaxxgaHe, Mx O0ObEOUHEHWA W opraHu3auun MMeT MNpPaBO OCYLLECTBIATb
KOHTPONb 3@ npedocTaBneHneM MyHUUMNAnbHOW  ycrnyrm nyTteM  nonyyYeHus
WMHopMauuKn 0 xoae npefocTaBreHns MyHULMNanbHOW yCryrn, B TOM YMCHe O CpoKax
3aBepLUeHns agMUHUCTPATMBHLIX Npouenyp (4encTeun).

paxpgaHe, nx obbeanHEHNA N opraHM3auumn Takke NMeT Npaso:

HanpaBnsATb 3aMeyaHus W npeanoXeHus Mo  yryylweHUo AOCTYNHOCTU U
KayecTBa NpeaocTaBfieHNs MyHUUMNANIbHOWN YCryru;

BHOCUTb MpPeaNioXXeHUs O Mepax MNo YCTPaHEHW HapyLleHWA HacTosILero
AOMWUHUCTPATMBHOIO perfnameHTa.

31. JomkHOCTHbIE nuua YNOSITHOMOYEHHOrO oOpraHa npUHUMaKT Mepbl K
npekpaweHnio  OONYLEeHHbIX  HapyLleHUn, YCTPaHAT MNPUYMHBI U YCNoBUA,
CNocoBCTBYOLLME COBEPLLEHWNIO HapyLUEHUIA.

MHdopmauna o pesynbrarax pacCMOTPEHUA 3aMedyaHun W NpeanoxXeHuu
rpaxaaH, nx obbeMHeHUn 1 opraHn3aumim 4OBOAUTCH A0 CBEAEHNUS NUL, HanpaBUBLLNX
3TV 3aMeyaHns N NPeanoXeHus.

Pasgen V. [locyaebHbin (BHeCyaebHbIN) Nopsagok ob6xanoBaHUs peLleHnin
n pencrtenn (6esgencTend) opraHa, NpegocTaBnAoLLEro
MyHUumMnanbHyto ycnyry, MOLL, opraHnsawumi, ykasaHHbIX B 4acTu
1.1 cTaTbu 16 dpegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93,

a Takke UX JOMMKHOCTHbIX NL, MyHULMNANbHbLIX CRyXawmnx, paboTHUKOB

32. 3asButenn wuMeT npaBo Ha obxanoBaHue peleHun U OencTBui
(6esgenctBnda) AgMUMHUCTpaUMK,  OOMMKHOCTHOro nvua  AMUHUCTpauun  nnbo
MyHUUMnaneHoro cnyxawero, MO®L, pabotHnka MOL|,, a Takke opraHuMsauum,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PenepansHoro 3akoHa ot 27.07.2010 Ne210-
®3 (pmanee - npuBnekaemble opraHusauuu), unm ux paboTHUMKOB B AocynebHom
nopsiake.

33. 3asButenb MoXeT obpatutbca C xanobom B TOM 4ucre B cCrnegyomx
cny4vasx:

- HapylLleHue Cpoka permcrpauum 3anpoca O NpenoCTaBfEeHUM MYHULMMNANbHON
YCIyru, KOMMAEKCHOro 3anpoca;

- HapyleHue cpoka npedoCTaBfeHuss MyHuuunanbHon ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHMe 3asBUTENEM PELUEHUN N OENCTBUN
(6espenctBnsa) ML, pabotHmka MOLL Bo3amoxHO B crnydae, ecnun Ha ML, pewieHnsa u
pencrteus  (6esgenctBne) KOToporo  obkanylTcs, BO3noXeHa (yHKuus Mo
NpedoCTaBfEHNIO  MyHUUMNANbHOW  ycryrm B MNONMHOM ob6bemMe B nopsake,
onpegeneHHoMm 4vactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
P3;

- TpeboBaHve y 3asaBUTENS LOKYMEHTOB U nHdopMmaumm nubo ocyLlecTBNeHNS
AENCTBUA, nNpeacTaBfieHWe WM OCYLLECTBIIEHME KOTOpPbIX He npeaycMOTPEeHO



HOpMaTUBHbIMW NpaBoBbIMM  akTamu Poccuiickon degepauun, HOpMaTUBHLIMU
npaBoBbIMM akTamu BopoHexckon obnacti, HOpMaTUBHbIMKM MPaBOBbIMU aKTaMu
OpraHoB MECTHOro camoynpasfeHust ANa NpegoCTaBneHnss MyHUUUNANbHOW YCIyru;

- O0TKa3 B npuemMe [JOKYMEHTOB, MpeAcCTaBfeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon degepauun, HOpMaTUBHLIMU
npaBoBbIMM akTamu BopoHexckon obnactv, MyHUUMNanNbHbIMA  HOPMAaTUBHbLIMM
NpaBOBbIMM akTamun Ansi NPegoCTaBNeHN MyHULMNANbHOW YCNyru, Y 3asBUTenNs;

- OTKa3 B NPeaoCTaBNEHUN MyHULMNANbHOW YCIyrM, eCnv OCHOBaHUSA OTKasa He
npeaycmoTpeHbl eaepanbHbiMM 3aKOHAMU UM MPUHATBIMU B COOTBETCTBUMM C HUMM
WHbIMXW HOPMAaTUBHbIMW NpaBoOBbIMW akTamu Poccunckon denepauun, 3akoHamu u
WHBbIMW HOPMAaTUBHbLIMK NPaBOBbLIMU akTaMyn BopoHexckon obnactun, MyHUUunanbHbIMU
HOpPMaTUBHLIMW MNPaBOBbLIMWU akTaMn. B ykazaHHOM criydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTeneM pelwleHun n gencteun (6esgenctens) MOL|, paboTHuka
M®Ll Bo3amOXHO B crniydae, ecnn Ha MOL|, peweHuna n pgenctsusa (besgencraune)
KOTOpPOro o0GxanykTcs, BO3MOXeHa (YHKUMSA NO MNpPeaoCTaBNEHU0 MyHULMNAanbHOM
ycrnyrm B nofiHoM obbeme B nopsgke, onpegeneHHom 4actelo 1.3 cratbum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93;

- 3aTpeboBaHMe C 3asBUTENs NpyM NPEeaoCTaBMEHUN MyHMLMNANbHOW YyCnyru
nnatbl, He NpPegyCMOTPEHHONW HOPMAaTUBHLIMM MpPaBOBbIMA akTamMu Poccuiickon
depgepaumn, HOpPMATUBHBIMW  MNpaBOBbIMM  akTamm  BopoHexckon  obnactw,
MYHULMNANbHbIMU HOPMaTUBHBLIMU NPABOBLIMWN aKTaMu;

- 0TKa3 AgQMUHUCTpaLUN, AOMKHOCTHOIO nuua AgMmunHuctpauumn, MOL|, paboTHuka
ML, npuBnekaeMbix opraHM3aumm Unn mx paboTHUKOB B MUCMPaBEHUN OONYLLEHHbIX
UMK OneYyaToK M OLWNBOK B BblAAHHbLIX B pe3ynbTate npegocTaBneHns MyHUUunansHom
ycrnyrm AOKyMeHTax Nmbo HapylleHue yCTaHOBMEHHOro Cpoka Takux ucnpasneHuin. B
yKaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHune 3asiBUTENEM PELLEHNA U
aencteun (6espencrtemnga) MOL, pabotHmka MOL| Bo3amoxHO B cnydae, ecnu Ha MOL,
peweHus n gencteusa (6esgencrteme) KOTOporo odXxanyTcs, BO3noxeHa YHKUMUSA No
NpegoCTaBfieHNI0  MyHUUMNANbHOW  ycnyrm B NOfHOM  obbeme B nopsgke,
onpeaeneHHomMm 4vactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- HapylweHue cpoka unuM nopsgka BblgauyuM [OKYMEHTOB MO  pesynbTaTtam
npegocTaBfieHNsa MyHUUMNANbHON yCnyru;

- NPUOCTaHOBIMEHNE MPeAoCTaBNEHNS MyHULMNANbHOW YCNyru, €Cnn OCHOBaHUSA
NPUOCTaAHOBMEHNS He NpedyCcMOTpeHbl defeparibHbIMWU 3akOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMW WHBIMW HOPMaTUBHbIMKM MpPaBOBbIMW akTamyn Poccuickomn
depepaummn, 3akoHaMU U UHBIMW HOPMATMBHBIMW MPaBOBbLIMU akTamu BopoHexckomn
obnactn, MyHUuunanbHbIM1M HOPMaTUBHBIMW NPAaBOBLIMU akTamu. B ykazaHHOM crny4vae
pocynebHoe (BHecyoebHoe) obxanoBaHMe 3asiBUTENEM pELeHMA U OEeNCTBui
(6esgenctBnsa) ML, pabotHmka MOLL Bo3amoxHO B crnyyae, ecnvu Ha MOLL, pelueHmns n
pencrteus  (b6esgenctene) KoToporo  obxanytTcsl, BO3MOXeHa yHKUMs  no
NpefoCTaBfiEHNIO  MyHUUMNANbHOW  ycriyrm B MNOMHOM ob6bemMe B nopsake,
onpeneneHHoMm 4Yactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- TpeboBaHve y 3asBUTENd Npuv NpeaoCTaBNEeHUN MYHULMNANbHOW YCnyru
AOKYMEHTOB unu mHdopMaumm, OTCyTCTBME U (MNU) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepeoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeobXxoauMbIX And
npegocTaBfieHns MyHUUUNanNbHOM ycnyrn, nubo B NpefocTaBfNeHUn MyHUUUnanbHOW
YCIyru, 3a UCKITIOYEHWEM CRyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTten 7
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykasaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanosaHue 3aaBuTenemM peleHun n gencteun (6esgencramns) ML,
paboTHnka MOPL| Bo3MOXHO B cnydae, ecnm Ha MOL, peweHns u AOencTBUS



(6e3genctene) KoToporo oGXanylTcs, BO3NOXEHa YHKUMS N0 NpeaoCTaBfEHNto
MYHULMNANbHOW YCrnyrn B MNOSIHOM ob6beme B MNopsiake, onpeaerieHHoMm 4YacTtbio 1.3
ctaTbk 16 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93.

34. 3asBuUTENM UMEKT NpaBO Ha NoflydyeHue wHdgopmauumn, Heobxogumon Ans
0B60CHOBaHMA N pacCMOTPEHMS Xanobbl.

35. OcHoBaHMin oNsa oTKkasa B pacCMOTPEHUN Kanobbl HE UMeeTCS.

36. OcHoBaHMeM pana Hayana npouenypbl gocygebHoro (BHecyaebHoro)
oGxxanoBaHua sABAsSeTCS NoCTynMBLUag xanoba.

XKanoba Ha pelwweHus n gencteus (besgenctene) AoMUHUCTPaLMN, OOMKHOCTHOMO
nua AAMUHUCTpaUMK, MyHUUMNANbHOrO cryXallero, MoxeT ObiTb HanpaBneHa no
noyte, 4yepes MOL, ¢ wucnonb3oBaHnem WHPOPMALNOHHO-TENEKOMMYHUKALWOHHOM
cetn "WHTepHeT", B TOM uucne EgumHoro noprtana nubo perMoHanbHOro nopTtana,
oduumanbHOro canTa CeNbCKOro MnocerneHus, a Takke MOXeT OblTb NpUHATa npwm
NIMYHOM Npueme 3aaBUTenNs.

XKanoba Ha peweHus n gencteusa (besgencteme) MOLL, pabotHuka MOL, moxeT
ObITb HanpaBneHa no nouTe, C  MUCNOMb30BaHMEM NHOPMaLIMOHHO-
TenekoMMyHUuKaLMoHHON ceTn "MHTepHeT", B TOM uucne oguuymansHoro canta MoLl,
EounHoro noptana, permoHanbHOro nopTana, a Takke MoXeT ObITb NPUHATA NPU NINYHOM
npueme 3asBUTENS.

XKanoba Ha peweHus n gencteus (6esgencTeme) NpmMBrekaeMblX opraHn3auun, a
TaKke MX paboTHMKOB MOXeT ObiTb HanpaBneHa Mo no4yte, C WUCNONb30BaHMEM
WH(OPMAaLUVNOHHO-TENTIEKOMMYHUKaUunoHHon cetn  "WHTepHeTt", B TOM  4ucne
odomumanbHbIX CalTOB 3TUX opraHusauun, EguvHoro noptana nvbo pernoHanbHOro
noprtana, a Takke MoXeT ObITb MPUHATa NPU NINYHOM NpUEMe 3asaBUTENS.

37. XXanoba gormkHa cogepxartb:

- HauMmeHoBaHwe AAMWHUCTPaUUK, AOSMKHOCTHOrO nvua AMUHUCTpauun nmbo
MyHUUMNaneHOro cnyxawero, MO®L, ero pykoBogutens wn (unu) paboTHMKa,
NpuUBMEKaeMbIX OpraHusauumn, ux pykoBogutenem mn (unuv) paboTHUKOB, peLleHus n
aencteus (6e3genctame) KOTopbix obxanyTcs;

- hamunuio, UMS, OTYECTBO (MocnegHee - NPU HanmuMyuu), CBeOeHUs O MecTe
XUTenbCTBa 3aaBUTENS - U3N4eckoro nuua nmbo HaMmeHoBaHue, CBeeHUs 0 MecTe
HaxXoXAeHWsa 3aaBUTENs - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MpY HanNM4yMn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

- cBegeHuss 06 obxanyembix pelweHuax W genctBusax  (6esgenctasun)
AOMUHUCTPaAUMK, OOIDKHOCTHOrO nuua  AMuHUCTpauum nnbo  MyHUUMNanbHOro
cnyxauiero, MoLl, paboTHuka M®PL], npnBnekaembix opraHM3aunin, nx paboTHUKOB;

- [0OBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHneMm u
aencrtemem (6esgencrtemem) AMUHMCTPaUMKM, OOMKHOCTHOrO nuua AgMUHUCTpaumu
nmbo  MyHuuunanbHoro cnyxauwero, M®L, pabotHuka MOL, npuBnekaembix
opraHusaunn, nx paboTHUKOB. 3aaBuTenem MoryT ObiTb npencTtaBfeHbl AOKYMEHTbI
(Npy HanuuuK), noaTBEPXAAOLWME A0BOAbI 3aa9BUTENS, MO0 X KOMUMK.

38. XKanobbl Ha peweHus n pencteus (6e3gencteme) OOMKHOCTHOrO nuvua
nogatoTca B ADMUHUCTpALMIO.

3agButens MOXeT obOxanoBaTb peweHns wn pgencteua  (b6esgencrteune)
AOIMDKHOCTHBLIX — NUL,  MyHMUMNAnbHbIX  criyXawmx  AOMUHUCTpauuMuM  rnase
AOMUHUCTpaUMK (3aMecTuUTento rnasbl AODMUHUCTPaLUUN).

MaBa Ly6epckoro cenbckoro noceneHnss HOBOYCMaHCKOro MyHULMNANbHOro
panoHa BopoHexckon obnactu (3amectutenb rnaBbl) MPOBOAAT JMYHBLIN  MpUeM
3aaBuTenen.

39. XKanobbl Ha pelieHnsa n gencteus (b6esnencremne) padotHnka MOLL nogatotcs
pykoBoautento atoro MoLL. XXanobbl Ha peweHua un gencteuna (6esgenictene) ML



nogatotca B MuHUCTEPCTBO UMGPOBOro pas3sutua BopoHexckonm obnactm  wnu
AOSDKHOCTHOMY — nuuy,  YNOMIHOMOYEHHOMY  HOPMAaTMBHbLIM  MPaBOBbIM  aKTOM
BopoHexckon obnactu.

XKanobbl Ha peweHus n gencteus (b6esgencTeue) pabOTHUKOB MpUBEKAEMbIX
opraHuMsaummn NnogarTcs PyKOBOAUTENAM 3TUX OpraHn3auuin.

40. Mo pesynbTaTaM pacCMOTPEHUs Xanobbl NULOM, YNOMHOMOYEHHbIM Ha ee
paccMOTpeHne, NPUHMMAETCS OAHO N3 CreayoLWnX peLleHn:

1) »xanoba ygoBneTBopsieTcs, B TOM 4ucrie B dOpMe OTMEHbI MPUHATONO peLleHns,
nucrnpaBneHns OOonyLleHHbIX orneyaTok WM oWwuboK B BblaHHbIX B pesynbraTe
npefocTaBfieHNUs  MyHUUMNANbHOM  yCNyrM [OOKYMEeHTaX, BoO3BpaTa 3asiBUTENO
AEHEeXHbIX CcpeacTs, B3WMaHWE KOTOPbIX He nNpegycMOTPEeHO HOpPMaTUMBHbIMU
npaBoBbiMM akTamn Poccuirckon degepauumn, HOPMaATMBHbIMK MNPaBOBLIMU aKTaMmu
BopoHexckon obnactu, HOPMaTUMBHbIMA MPaBOBLIMW akTaMW OpPraHoB MECTHOro
camoynpasfeHusl, a Takke B UHbIX (hopmax;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

41. >Kanoba, nocTynuBeLLas B AOMUHMCTpaUULO, B ML,
B MuHuctepctBo umncposoro pas3sutua BopoHexckon obnacti, npuBrekaemble
opraHusauuun, noanexXuT paccMOTPeHuo B TeyeHme 15 paboumx gHen co OHA ee
permctpauuu, a B criydae obxanosaHuna otkaza AgMmuHuctpauumn, MOLL, npusnekaembix
opraHusauun B npuemMe OOKYMEHTOB Yy 3asiBuTens nvbo B ucnpaBrieHun OOnyLLEeHHbIX
onevyaTok M owmnboK unm B cnyyae obxanoBaHWA HapyLEHUs YyCTaHOBIIEHHOMO Cpoka
Taknx UCnpaBfeHnn - B TedeHne 5 paboumx OHEn co OHA ee pernctpauun.

42. He nosgHee 1 pabodyero gHs, criegyrowero 3a AHEM MPUHATUSA peLleHus,
yKkasaHHoro B nyHkte 40 Hactoswero AQMUHUCTPATUBHOIO perfnamMeHTa, 3asBuTento B
NUCbMEHHOW (PpopMeE U MO XenaHuo 3asBUTENS B ANEKTPOHHOW bopMe HarnpasnaeTcs
MOTMBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Xanobbl.

43. B cnyyae npusHaHumsa >xanobbl noanexawien ynooBrETBOPEHUIO B OTBETE
3aaBuTeNto gaeTca MHopMauna O OENCTBUSX, OCYLLEeCTBSeMblX AOMUHUCTpaLNEN,
MO®Ll, npuBnekaembiMM OpraHusauus MM B LENSX He3aMeanuTenbHOro ycTpaHeHUs
BbISIBJIEHHbIX HAPYLUEHUA NPU OKa3aHUN MyHULMNANbHOW YCIyrn, a Takke NPUHOCATCS
N3BUHEHUS 3a JOCTaBIIEHHblE HeYyA06CTBa 1 yKasbiBaeTCsl MHhopMaunsa o ganbHENLNX
AENCTBUSX, KOTOpble HEOOXOOMMO COBEPLUUTbL 3asiBUTEND B LENAX MNofyvyeHus
MYHULMNAnbHOW YCNyru.

B cnyyae npusHaHua >xanobbl He noanexauwlen yOoBMETBOPEHUIO B OTBETE
3asBUTEN0 [alTCs apryMEHTUPOBaAHHbIE pPa3bsiCHEHMS O MpUYMHAX MNPUHATOro
pelleHuns, a Takke nHpopmaums o nopsake obxxanoBaHNA NPUHATONO PELLIEHNS.

44. B cny4yae yCTaHOBIIEHMSI B X04€e UIM NO pe3ynbTaTaM pacCMOTPEHMS xanobbl
NPU3HaAKoB CcOCTaBa aAMWHUCTPATUBHOIO MpaBOHAPYLWEHNA WU NPECTYNNeHus
AOIDKHOCTHOE  NULO, HageneHHoe MOSIHOMOYMSIMM MO PacCMOTPEHMo  Xarnob,
He3aMenMTenNbHO HanpaBnsaeT UMEoLLMECs MaTepuanbl B OpraHbl NPoOKypaTypbl.

MepeyeHb HOPMATMBHbBIX NMPABOBbLIX aKTOB, PErYNNPYIOLLMX NOPSAOK AocyaebHoro
(BHecynebHoro) obxxanoBaHus gencTeuin (6e3gencteuns) n (MNn) peLueHnin, NPUHATBIX
(ocyLLeCTBMEHHbIX) B X04€ NpeaoCTaBneHns MyHULUNANbHOW YyCIyru

45. Mopsipok pocypebHoro (BHecyaebHoro) obxxanoBaHUsa peLIeHnin n OencTBui
(6esgenctBndA) YNnONMHOMOYEHHOrO OpraHa, a TakKe €ero [OOSMKHOCTHbIX —nuy
perynupyercs:

- ®epgepanbHbiM 3akoHOM Ne 210-03;

- NoCTaHOBIEHUEM [MpaBuTenscTBa Poccunckon depepauum oT
20.11.2012 Ne1198 «O dhenepanbHOM rocyaapCTtBEHHOM MHAOPMALUMOHHON CUCTEME,
obecneunBatoLlenn npouecc gocygebHoro (BHecyaebHOro) obkanoBaHUA peLleHuin n



aencteuin (6e30encTBusl), COBEPLUEHHbIX NMPU MPeaoCTaBNEHUN FOCYOAPCTBEHHbIX U
MYHULMMANbHbIX YCRyr».



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY
perrnameHTy

Cbopma peweHna o npeaocTtaBJieHNN MyHI/ILI,VII'IaJ'IbHOI7I ycnyrmu

HanMeHoBaHue yrnosiIHoMO4eHHOro opraHa MeCtHoro camoynpasrieHund

Komy

(bamunus, nms, OTYEeCTBO)

(TenedpoH W agpec  SNEKTPOHHOM
NoYTbI)

PELWWEHWE
O NpeaoCTaBMEeHUM XUNoro NoMeLLeHns
[aTta Ne

Mo pesynbTaTaM pacCMOTPEHUs 3asiBNEeHust oT Ne "
NPUIOXEHHbLIX K HEeMy [OOKYMEHTOB, B COOTBETCTBMM CO cTatben 57 XXunuwHoro
kogekca Poccurickon depgepauum  MNPUHATO  pelleHne nNpeaocTaBUTb — XKUMoe
NOMELLIEHME:

POUO 3aaButens

N COBMECTHO MPOXUBAKOLLUM C HAM YfleHaM CEMbM:
1.

2.

3.

CBefeHusa 0 XUIToM NnomeLleHnmn

Bug XXUNoro
NOMELLIEHMA

Anpec

KonnyectBo KOMHaT

Obuwasa nnowagb

YKunaa nnowaab

(PUNO pomkHOCTHOro nuua, (NoANnCh) (pacwmndposka nognucu)
NPUHSABLLETO PELLUEHNE)

M.T1.




MpunoxeHwne 2
K AOMUHUCTPATUBHOMY

pernamMmeHTy
dopma
HanmMeHoBaHWe opraHa MecTHOro camoyrnpasneHuns
Komy
(dbamunus, nms, OTYEeCTBO)

(TenedpoH W agpec  SNEKTPOHHOM
NoYThbI)

PEWLEHNE
06 oTkase B npuemMe JOKYMeHTOB, HeOOX0AMMbIX Ans
npenocTasneHvs MyHuuunansHon yenyrn «MlpegocTaBneHmne Xnnoro noMeLLeHus no
[0roBOpYy coLmanbHOro Hanma»

[aTta Ne

Mo pesynbTaTtam pacCMOTPEHUSA 3asdBfEHUS OT Ne
N MNPUNOXEHHbLIX K HEMY [OOKYMEHTOB, B COOTBETCTBUM C KUNULHBLIM KOAEKCOM
Poccunckon ®depepaumm nNpUHATO pelleHnMe oTKasaTb B MNpuMeMe [OOKYMEHTOB,
HeobXxoaMMbIX ONsi NpeaoCcTaBfeHns yenyrm, no cnegyowmmMm OCHOBaAHUSAM:

Ne NyHKTa HanmeHoBaHune PasbsacHeHve npuymvH
aAMWHUCTPAaTUBHOIO OCHOBaHWA [Ons OTkasa B | OTka3a B npefocTtaBreHuu
pernamMmeHTa COOTBETCTBUU ycnyru

¢ AOMUHUCTPATUBHbBIM
pernameHTom

Bbl BNnpaBe NOBTOPHO 06paTUTLCHA B YMONMHOMOYEHHbIA OpraH C 3asBfeHUEM O
npeaocTaBleHnN yCcnyru nocre yCTpaHeHNs yKkasdaHHbIX HapyLUEeHWUNA.

[aHHbIn OTKa3 MoXeT OblTb obxanoBaH B gocynedbHoM nopsgke nyTem
HanpaBreHust xkanobbl B YNOJTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsigke.

(PUNO pomkHOCTHOro nNuua, (NoANUCh) (pacwmdpoBka nognucum)
NPUHSABLLETO PeLLUEHNE)

M.T1.




MpunoxeHwne 3
K AOMWUHUCTPaTMBHOMY

pernamMmeHTy
dopma
HanmMeHoBaHWe opraHa MecTHOro camoynpasneHns
Komy
(dbamunus, nms, OTYECTBO)

___ (TenedoH n agpec aneKTPOHHOM
noYThbI)

PELUEHWE

00 oTkase B npeaocTaBneHnn MyHuumnaneHon ycnyrn «lpegoctaBneHmne Xunoro
nomMeLLeHnsi MO A0roBOpYy CoLManbHOro Hanma»

[ata Ne

Mo pesynbTaTtam pacCMOTPEHUSA 3asdBfEHUS OT Ne
N MNPUNOXEHHbLIX K HEMY [OOKYMEHTOB, B COOTBETCTBUM C KUMULWHBLIM KOOEKCOM
Poccunckon ®depepaumm nNpUHATO pelleHMe oTKasaTb B MNpuemMe [OOKYMEHTOB,
HeobxoauMbIX ONsi NpeaoCTaBeHns yCnyrm, no cnegyowmmMm OCHOBAHUSAM:

Ne nyHkta | HaumeHoBaHne ocHoBaHus Ansa | PasbacHeHue NPUYKUH

aAMMHUCTPATMBHOIO OoTKasa B COOTBETCTBUM | OTKa3a B

pernameHTa ¢ AAMMHUCTPATUBHbLIM npenocTaBfieHNM yCryru
pernameHTomM

Pa3bsacHeHne NPUYNH OTKa3a:

[lononHUTENbHO MHOPMUPYEM:

Bbl BNnpaBe NOBTOPHO 06paTUTLCHA B YMONMHOMOYEHHbIA OpraH C 3asBfeHWEM O
npeaocTaBleHNN yCnyru nocrne ycTpaHeHNs ykasaHHbIX HapyLLUeHUN.

[aHHbIn OTKa3 MoXeT OblTb obxanoBaH B gocynedbHoM nopsgke nyTem
HanpaBeHust xkanobbl B YNOJTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsigke.

(®PUNO pomkHoCTHOro Nuua  (nognuck)  (pacmndpoBka Nognucu)
NPUHSABLLETO PeLLUEHNE)
M.I.




MpunoxeHwne 4
K AOMUHUCTPATUBHOMY perfiaMmeHTy

dopma

(HaI/IMeHOBaHMe opraHa, yrnosjiHoMO4eHHOro and npegocraBneHnd yCJ'IyFI/I)

3agBneHune
O NPegoCTaBMEHUN XMIOro NOMELLEHUSA NO AOrOBOPY COLManbHOro HammMa

1. 3agsuTtens

(hbamunus, nms, otyectso (Npu Hanuyumn), gata poxageHnsa, CHUJC)
TenedoH (No xxenaHuo):
AJpec aneKTpOHHON NoYThl (MO XenaHu):
[ OKyMEHT, yAOCTOBEPSIOLLNIA NINYHOCTD 3asBUTENS:

HaMMeHOBaHMUeE: cepusi, Homep

aarta Bblaau4un: KemM BblOaH:

koA, noapasaeneHus: .
Afnpec perucTpauum no MecTy XUTenbcTsa:

2.1 pencraBuTesib 3adBUTENA:

(bamunus, nms, oT4ecTBO (NPU HaANMYKUK)
[lOKyMeHT, yAOCTOBEPSIIOLLNIA NIMYHOCTb NPeACTaBUTENS 3asBUTENS:
HaMMeHOBaHWe:

cepuda, Homep Jata Bbloayn.

[lokyMeHT, noATBepXXaatoLLmMiA NONTHOMOUUS NpeacTaBUTeNs 3asBUTENS:

3. MNMpoxunBato oanH [MpoxnBato COBMECTHO C YrieHaMn cemMby

4. CocToto B bpake
Cynpyr:

(bamunus, nms, otyectso (Npu Hanuyum), gata poxageHunsa, CHAJC)
[1OKyMeHT, yOOCTOBEPSOLLNIA NMNYHOCTb Cynpyra:
HanMeHOoBaHwue:

cepvsi, Homep Aarta Bblgauu:
KeM BbldaH:
Ko4 nogpasaeneHus:
5. MNpoxunBato ¢ poantTensamm (poanTensMn cynpyra)
®UNO pogurtens
(bamunus, nms, otyectso (Npu Hannyum), gata poxagexHunsa, CHUJC)
[lOKyMeHT, yOOoCTOBEPSOLLNIA NINYHOCTD:

HanMeHOBaHwue: cepusi, Homep
Aarta Bblgauu: KeM BblAaH:

6. Nimetotca getun
®UNO pebeHka (ao 14 ner)

(dbamnnuga, nvs, oTyecTBo (Npu Hanumuum), aata poxgenusa, CHUIC)



Homep aKTOBOM 3anucum o poxaeHnn
Aata MeCTO perncrtpaunn

®UNO pebeHka (cTaplue 14 ner)

(hamunus, nms, otyectso (Npu Hanuyumn), gata poxgeHunsa, CHUJC)

Homep aKTOBOW 3anucu o]

poXxgeHun nata , MECTO permcTpaumnm
. [JOKyMeHT,

yOOCTOBEPSAOLLNIA JIMYHOCTb:

HanMeHOBaHMe:

cepwusi, Homep AaTa Bblgauu:

KeM BblOaH:

7. metoTcs MHble pOACTBEHHUKKU, NPOXMBaAtOLLME COBMECTHO
®UNO poacTeeHHUKa (o 14 ner)

(dbamnnuga, nva, otyecTso (Npu Hanuyum), aata poxgeHuna, CHUIC)
Howmep aKTOBOW 3anucu 0 pOXOEeHUM
Aata , Mecto permctpauun
. CTeneHb poactea

®UNO poncTBeHHUKa (cTape 14 ner)

. (dpa
MUK, UMs1, OTYECTBO (Mpy Hanu4uun), aata poxaeHus, CHAJIC)
CrteneHb poacTea
. JOKyMeHT,
yOOCTOBEPSALWMA  FIMYHOCTb:  HavMeHOBaHue: cepus,
HOoMep Aata Bbloauu: KEM BblOaH:

MonHOTY ¥  [OCTOBEPHOCTb  MpPEeACTaBfiEHHbIX B 3anpoce  CBeAeHWN
noateepxaato. [lalo cBoe cornacve Ha nosnydeHue, obpaboTky M nepegadvyy Moumx
nepcoHarnbHbIX AaHHbIX corniacHo denepanbHOMy 3akoHy oT 27.07.2006 Ne 152-93 «O
nepCcoHarnbHbIX 4aHHbIXY.

PesynbTat npegoctaBneHns MyHuumnansHON ycnyru npowwy (Hy>XHOe OTMETUTb):
1. BblgaTb NMMYHO B AOMUHUCTpaLn

2. BblAaTb IMYHO B MHOIO(PYHKLNOHANBHOM LIEHTpe

3. HanpaBu!Tb B NIMYHbIN KabuHeT Ha ENMTY, Py

4. HanpaBnTb NOCPEACTBOM 3NEKTPOHHOW NOYTbI

[aTta Moanuck



Kaxpgas
MyHuuunansHown ycnyrm

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernameHTy

I'Iepequb NPMU3HaKkoB 3asBuUTENEN, a Takke KOMOWHAUMA 3HaAYEHWU NPU3HAKOB,

n3 KOTOpPbIX

cooTBeTCTBYET

OQHOMY BapuaHTy npenocraBlieHUA

O6uwue npusHakn, No KOTOpbIM 06bEANHATCA KaTeropun 3asiBUTenemn

O6wwue npusHaku

KaTteropuun 3aasutenen

dusnyeckme nmuya

paxgaHe Poccuinckom denepauyun,
NPU3HaHHbIE HY>XOAKLWMMUCA B NpenoCcTaBreHnm
XXWIbIX MOMELLIEHWI 1 COCTOSILLIME Ha y4eTe

KombuHaumn npusHakoB / BapuaHT npegoctasneHna MyHuuunanbHON ycnyrm

KombuHaums npusHakos

BapuaHT npepgoctasneHns MyHuumnansHoOn
ycrnyru

KTo obpatuncs
MyHuuunansHom ycnyromn?

- Nn4HO 3asaBuUTENb

- YNOMHOMOYEHHbLIN
npegcrasutens 3aaBuTens

- 3aKOHHbIW MpeacTasuTenb
HecoBepLUEeHHONeTHero

3a

BapuaHt 1. T[llogrotoBka pelweHns o
NpPeaocTaBfEHUN XUMOro MOMELLEHUST N NpoeKTa
[oroBopa couuranbHoro Harma Xunoro
nomeLleHus no dopme, yTBEpPXOEeHHOM
lNocTtaHoBneHuem [lpaButenbctBa Poccunckon ot
21.05.2005 Ne 315 «O6 ytBepxgeHunM TunoBoro
poroBsopa coumarnbHoro Hanma XWUoro
NOMELLIEHMNS».

Bapmnant 2. WcnpaBneHue pgonyuwleHHbIX
onevyatok n (unn) owmnboK B BblgaHHbIX B
pesynbTate npeaocTaBfieHNd  MyHUUMMNANbHOW
yCnyru OKyMeHTax.

Bapuant 3. Bblgada gybnukata [OKYMEHTa,
BblJA@HHOIMO MO pesynbrTaTtaMm npenocTaBlieHns
MYHULMNANbHOW YCNYIu.




MpunoxeHue 6
K aOMUHUCTPATMBHOMY pernameHTy

OBA3ATEJILCTBO
0 caadve (Nepegaye) XuUoro nomeLleHus

Mbl, HUXXenoanucasLLMeCs

(PUNO, roa poxaeHna rpaxkgaHuHa)

nacnopTt , BblAAHHbIN

" r. (panee - 3asBuUTENb), C OOHOW CTOPOHbI, W
rnaea LyGepckoro cenbckoro noceneHms HoBoycMaHCKOro MyHUUMNANbLHOro paroHa
BopoHexckon obnacTtu ,

(PN0)
C OpYron CTOpOHbI, 0643yeMcs COBEPLUUTL crneaytowmne JencTBuS.

B CcBSA3U c npenocTtaBneHnemM Xnnoro nomeLleHns Ha
TeppuTopun (HaMmeHoBaHue
MyHUUMNaneHOro  obpasoBaHus) 3asBUTENb NPUHUMAET Ha cebsa  cnepgywoulee
0053aTeNnbCTBO:  XWUMOE MNOMELLEHNE U3 KoMHaT KB. M B
kBaptmpe Ne _ poma Ne no ynuue B ropoge

panoHa BopoHexckon obnactu, 3aHMMaemMoe UM  Ha
OCHOBaHWN

opgepa (poroBopa couuwanbHoro Hawima) ot " " r.,
BblJAaHHOIo

(HanmeHoOBaHMe opraHa, BblaaBLLEro opaep)

Haxoasdlleecs B MyHMUMNANbHON COBCTBEHHOCTU, B 2-MECHAYHbI CPOK C AaTbl
NnpPeaocTaBfieHNa  XXUMOro  MNOMELLeHMs ocBoboAuTb CO  BCEMUW  COBMECTHO
NPOXMBAKLMMN C HMM 4YfeHaMM CeMbW W coaTb €ro B YCTAHOBJIEHHOM
3akoHodaTenbcTBOM Poccunckon ®epepaunmn nopsiake.

masa LLy6epckoro
CenbCKOoro noceneHns

(®PUN0O, noannce)

3aaButenb

(®PUN0O, noannce)

Kpome Toro, sassutenb ob6s3yeTcs € MOMEHTa MOAMNUCAHUS  HacTOSILWEro
o6s3aTenbCTBa He NpPUBATM3NPOBaTb yKasaHHOE XXWUIoe MOMELLeHNEe N He coBepluaTb
WHbIX OEWCTBUIN, KOTOpbIE BIIEKYT MMM MOTYT MOBMNEYb €ro OTYYXXOAEHUE, a Takke He
NpPeaocTaBnATb YKasaHHOE XWUNoe MoMeLleHVe ANns MNpoXMBaHMA APYrMM nuuam, He
ABNALLMMCA YreHaMn ero ceMbM.

masa LUy6epckoro
CenbCcKoro noceneHns

(®V10)
06;|3yeT09| NPUHATb OT AOJPKHMKa 3aHMMaeMoe UM Xuroe nomMmeLleHne, ykadaHHoe



B HacTosulem ob6s3aTenscTBe, B yCTaHOBJ'IeHHbIIZ 3TUM 06583aTEeNbCTBOM CpPOK.
Cornacue coBepLleHHONNeTHUX YJieHOB CeEMbU, COBMECTHO MPOXnBaroLLNX

c
nmeercs.

(PNO pomkHuka)

[aHHble 0  4neHax CceMbM [aHHble nacnopTa Mo
JOIMKHUKA Anncb

D cTeneHb naTa H aaTta Kem
no poacTtea poXaeHust omep |Bblgayn BblaaH

M.IM.

masa LLly6epckoro
CenbCKOro noceneHns

(U0, noanuce)
" 20 T

3aasutenb

(®PUN0O, noanuce)

N 20 T
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