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AOMUHUCTPATUBHBLIU PEFMAMEHT
apMuHucTpaumm LLlybepckoro cenbCKoro noceneHus
HoBoycmaHckoro MyHuumunanbHoro pamioHa BopoHexckon obnactu
no npeaocTaBneHno MyHUUMNanbLHOM ycnyru
«MpepocTaBneHne nHcpopmayum o6 oyepeaHOCTU NpeaocTaBIieHUs
MYHUUMNANbHbIX XXUIbIX NOMELWEeHUN Ha YCNOBUAX coluanbHOro Hamnmay
(B pedakuyuu om 26.02.2016 Ne 25)

1.0BLUME NOJIOXEHUA
1.1. NpeameTt perynmpoBaHns aaMUHUCTPATMBHOIO pernaMeHTa

1.1.1. AOMWHUCTPATMBHLIN perriameHT agmuHucTpaumm LlyGepckoro cenbckoro
noceneHns HOBOYCMaHCKOro MyHMUMNANbLHOrO panoHa BopoHexckon obnactu no
npegocTaBneHnio  MyHuuunansHon ycnyrn  «lpegocraBneHne  uHgopmauum o6
04YepeaHOCTU MpeaoCTaBneHUss MYHUUMNAmNbHbIX XWIbIX MOMELLEHUN Ha YCMOBUSX
coumarnbHoro Hanma» (ganee - AOQMUHUCTPATUBHBINA perfiaMmeHT) onpenenseTr CPOKU U
nocnefoBaTesibHOCTb OENCTBUI (aAMUHUCTPATUBHBIX Npouenyp) npy ocyLieCcTBneHun
NOSTHOMOYMA MO peanu3aumm ykasaHHOM MyHUUMMANbHOW YCNyru, a Takke nopsgok
B3aMMOOENCTBUA C 3adBUTENSMU NPU NPegoCTaBneHn MyHUUUNAanNsHOM YCIyru.

1.1.2. lNMpegmeTom perynnpoBaHusa HacToswero AAMMHUCTPATUBHOIO perfiaMmeHTa
ABNAIOTCA OTHOLWIEHWS, BO3HUKalOWMe Mexay 3asButenaMun u  agMuHUCTpauunen
LLlyGepckoro cenbckoro nocesnieHMst HOBOyCMaHCKOro  MyHUUMNanbHOro  panoHa
BopoHexckon obnactm B CBA3M C NpedocTaBfeHWEM MyHUUMNANbHOM ycnyru mno
npegocTaBneHnto MHgopmMmauum ob ovepegHOCTU NpeaocTaBfeHns MyHUUMNanbHbIX
XWnbIX NOMELLEHNA Ha YCIOBUAX COLManbHOro Hanma.

1.2. OnucaHuve 3aasuTtenen

3assutenamum aBndalTca  rpaxgaHe Poccunckon  Pepepaumn,  NOCTOSHHO
npoxmeatwwme Ha Tepputopun LLybGepckoro cenbckoro noceneHuss HoBoycmaHcKoro
MyHMUMNANbHOrO panoHa BopoHexckon obnactu, cocTosilme Ha yyeTe B KavecTBe
HY>XOAIOLWMNXCS B XKUMbIX NOMELLEHUSX, NPeAcTaBnseMblX N0 AOroBopamM coumasibHOro
Havma, Unm nx 3aKoHHbIe NpeacTaBMTenu (ganee - 3asaBuTEnNb).

1.3. TpeboBaHus K NOpsiaKy MHPOPMUPOBaHMS O NPeaoCTaBNEHNN
MYHULUMNANbHOW YCRyru

1.3.1. OpraH, npenocTaBnALMN MYHULMNANbHYHO ycnyry, -
agMmunHuncTpauus LWy6epckoro cenbckoro noceneHmss HoBOyCMaHCKOro MyHULMNanbHOro
parnoHa BopoHexckon obnacTtu.



1.3.2. CBefeHnsa 0 MecTe HaxoxaeHus, rpaduke (pexmme) paboTbl, KOHTAKTHbIX
TenedoHax (TenedoHax Ans CnpaBoOK U KOHCYIbTaUuW), UHTEpPHET-adpecax, agpecax
SNEKTPOHHOM noyYThI agMunHucTpauun Lybepckoro CenbCcKoro noceneHuns
HoBoycmMaHCKOro  MyHMuMnanbHOro pavioHa BopoHexckon obnactn npuBoasaTca
B npunoxeHun Ne 1 k HacToswemy AODMUHUCTPATUBHOMY perfaMmeHTy 1 pasMmeLLarTcs:

- Ha odwmumanbHom cante LLlyBepckoro cenbckoro noceneHuss HoBoycMaHCKOro
MYHULMNANBHOTO panoHa BopoHexckon obnactu B ceTtu NHTepHeT
(www.shuberskoe.poselenie.net);

- Ha WH(MOpPMaUMOHHOM CcTeHOe B agMuHucTpauumm Lybepckoro cenbckoro
noceneHns HoBoycMaHCKOro MyHMUMnanbHOro panoHa BopoHexckon obnactu.

1.3.3. Cnocobbl nonyyeHuss MHpopMauMm O MeCTe HaxoXAeHus u rpadukax
paboTbl OpraHoB M OpraHu3auun, obpalleHne B KOTopble HEO6X0OMMO AN NOony4YeHus
MyHMLUMNANbHOW yCnyru:

- HenocpeactBeHHO B agmMuHucTpauuum LLybepckoro cenbckoro noceneHus
HoBoycMaHckoro MyHuMumMnanbsHoOro panoHa BopoHexckon obnactu;

- C MCMNOJSIb30BaHNEM cpeacTB TenedOHHOM CBA3U, cpeacTB ceTn VIHTepHeT.

1.3.4. NHdbopmauus 3asBMTENSM NO BoNpocamM npefocTaBfeHnss MyHULMnanbHOm
yCcriyrm W yCriyr, KOTOpble SABNAIOTCA HeobxogumbiMM K obdasaTefibHbIMKM - NS
npeaocTaBneHna MyHUUMNANbHOW YCNyru, CBeAeHMW O Xxode npeaocTaBneHns
yKasaHHbIX ycnyr npegocTaBnsieTca  YnoSIHOMOYEHHbIMU  AOSMKHOCTHBIMUM - Nl aMu
agMunHuncTpauum LLyGepckoro cenbckoro noceneHns HoBoyCMaHCKOro MyHULMMNAnbHOMo
panoHa BopoHexckon obnacTtu (ganee - ynonHOMOYEHHbIE AOMKHOCTHbIE NUUa).

MHdpopmupoBaHne o  xoge  nNpefocTtaBfieHNa  MyHUMUMNanbHOW  yCryru
OCYyLLEeCTBNAeTCA YNOSIHOMOYEHHBIMW JOMKHOCTHBIMW fiMLaMM NMPU FIMYHOM KOHTakKTe C
3agBuTENneM, C UCMonb30BaHMEM MOYTOBOW, TernedOHHOW CBA3W, C MUCMNOSb30BaHUEM
NHPOPMALNOHHO-TEXHONOMMYECKON U KOMMYHUKALNOHHON MHAPaCTPYKTYPbI.

Ha wWHopMauMOHHBLIX CTeHAax B MecTax npeaocTtaBfieHna MyHUUMNarbHOM
ycriyrm, a Takke Ha oduumanbsHom canTte LLybepckoro cenbCKoro mnoceneHus
HoBoycMaHCckoro MyHuuMnanbHOro parnoHa BopoHexckon obnactu pasmeliaercs
Takke crnegytowasi MHpopmaums:

- TEKCT HacToswero AOMUHUCTPATUBHOIO pernamMmeHTa;

- TeKkcTbl (BblIOEPXKM) M3 HOPMATUBHBIX MPAaBOBbLIX aKTOB, PerynupyroLmnx
npeaocTaBneHne MyHMUMNanbHON ycnyru;

- (hopmbl, 06pasybl 3asaBNEeHUN, JOKYMEHTOB.

1.3.5. 3agButenun, npeactaBMBLUME 3asIBIIEHWE HA MOSyYEHWE MyHMUMNANbHON
ycnyrn, B obsizaTenbHOM  nopsgke  MHMOPMUPYKOTCS  YNOSTHOMOYEHHbIMU
AOMKHOCTHBIMM NULLAMN:

- 0 nopsigke NpeaocTaBeHns MyHUUMNansHON yCryru;

- 0 Xo4e NpefocTaBieHNs MyHUUMNanbHON YCnyru;

- 06 oTKase B NnpefoCTaBfeHMM MyHULMNANbHON YCITyTri.

1.3.6. WHpopmauua o cpoke 3aBeplieHUs OdOpPMIEHUs [OOKYMEHTOB W
BO3MOXHOCTU MX NOSTyYEHUs 3asiBUTENO0 coobLuaeTcsa npu nogavye AOKYMEHTOB.

1.3.7. B nioboe BpemMs ¢ MOMeHTa nprvemMa AOKYMEHTOB 3asBUTENb MMEET NpaBo
Ha nMofydYeHWe CBeJeHMM O  MPOXOXAEeHUW  npouedypbl  NpefocTaBreHus
MYHUUUNANbHOW YCNyru ¢ UCNonb3oBaHneM TenedoHHON CBA3N, cpeacTs NHTepHeTa, a
TakKe Npu JIMYHOM KOHTaKTe CO creumanucTamu.

Mpn oTBeTax Ha TenegoHHble 3BOHKM M YCTHble oObpaleHus cneuvanucTbl
nogpobHo n B BeXNMBOM (KOppekTHoW) dopme MHpopMupytoT obpaTuBLUMXCS MO
nHTepecyrowmnm nx sonpocam. OTBET Ha TeneOHHbIN 3BOHOK AOSMKEH HauYMHATbLCSH C
WHOPMaUUN O HaMMEHOBAHUW OpraHa, B KOTOPbIM MO3BOHUM FpaXaaHvH, amunun,
UMEeHN, OTYeCTBe, 3aHMMaeMOoW OOIMKHOCTU crneuunanucTa, NpUHSaBLIEro TenedOoHHbIN
3BOHOK.
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Mpn HEBO3MOXHOCTM CcMneuManucTa, MPUHSBLLEro 3BOHOK, CaMOCTOSTENbHO
OTBETUTb Ha MNOCTaBMEHHble BOMPOCbl TeneqOHHbIN 3BOHOK AOMMKEH ObiTb
nepeagpecoBaH (nepesedeH) ApyroMy LOSMKHOCTHOMY nuuy Mnu xe obpaTuslLuemycs
rpaXkgaHuHy AOfKeH ObiTb coobuweH TenegoHHbIN HOMep, MO KOTOPOMY MOXHO
nony4nTb Heo6XxoauMYy MHpOpMaLMIO.

2. CTAHOAPT NPEOOCTABJIEHUA MYHULUUNAINIBHON YCNYTU
2.1. HaumeHoBaHne MyHMUmMnNansHOW ycryru

B pamkax  OencTBus HacToawero  AOMWHUCTPATMBHOIO pernameHTa
oCyllecTBndeTca npefocrtaBneHne MyHuuunansHon ycnyrn  «[lpegocrtaBneHue
MHpopMauumn o6 oyepeaHOCTM NPenoCTaBNEHNS MyHUUMNANbHbBIX XUIbIX NOMELLEHNI
Ha yCNoBUAX COLManbHOro Hammay.

2.2. HanmeHoBaHWe opraHa, npeaocTaBsoLLEro
MYHULUMNANbHYO yCnyry

2.2.1. OpraH, npeaocTaBnNALLMNA MYHULMNANbHYHO ycnyry, -
agmuHucTpaums Lybepckoro cenbckoro noceneHna HoBoycmMaHCKOro MyHMumunanbHoro
panoHa BopoHexckon obnactu.

2.2.2. 3anpelaetca TpeboBaTb OT 3asBUTENS OCYLLECTBIIEHUS OENCTBUN, B TOM
yucre cornacoBaHui, HeoBXoAWMbLIX NS MNOSYYEHUS MYHULMNANbHOW YCnyrn W
CBA3aHHbIX C obOpalieHNneM B WHble FOCyAapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
camMoynpasreHnsi, opraHuMsaumn, 3a MUCKYEeHUEeM MONydYeHUs YCnyr, BKITHOYEHHbIX
B MepeYeHb yCryr, KOTopble SBMSAKTCA HeobxoaumbiMM U obs3aTenbHbIMU  ANS
npeaocTaBneHna  MyHUUMNANbHbIX — YCAYr, YTBEPXOEHHbI  OpraHoM  MECTHOro
camoynpasneHus Ly6epckoro CenbCcKoro noceneHuns HoBoycmaHckoro
MYHMUMNanbHOro panoHa BopoHexckon obnactu.

2.3. PesynbTat npegoctaBneHnss MyHULMNAIbHOM YCIyru

Pesynbtatom npenocTaBreHns MYHULMNANbHOM ycnyru ABNAETCA
NHopMMpoBaHMe rpaxaaH o6 odepeHOCTU NPeAoCTaBeHNs MyHULUNANbHbIX XUMbIX
NoMeLLEeHM Ha YCNOBUSAX COLManbHOro Hamma.

2.4. Cpok npefocTaBneHms MyHULMNansHON yCnyru

Cpok npegoctaBneHns MyHuUUMNanbHOW ycnyrm B ycTHouW dopme - He bonee 15
MUHYT, B MUCbMeHHOW dopme - 10 pabounx [HEM C MOMEHTa perucTtpaumm
NOCTYNUBLLErO 3asBIEHNS.

CpoK pernctpaumm 3asBneHns - B Te4eHne ogHoro pabodero aHs.

CpoOK UCMOMNHEHNA agMUHUCTPATUBHOW Npouenypbl N0 pacCMOTPEHMIO 3asiBIEHUS
- 7 pabouunx gHewn.

CpoOK UCMONMHEeHMs1 agMUHUCTPATMBHOW Mpoueaypbl NO  Bblgaye 3asiBUTENHO
yBefoMneHna o6 oyepeaHOCTN NpeaocTaBneHnss MyHUUUNanbHbIX XUMNbIX NOMELLEHNI
Ha YCNOBUSAX COLMarnbHOro Hanma - B TedeHune 2 paboumx gHewn.

CpoK wucnpaBneHns TexHUYeckux ownboK, [ONyweHHbIX npy  0dOopMIEHUU
AOKYMEHTOB, He AOSMKEH MnpeBbiwaTbh Tpex paboumx AHEW ¢ MOMeHTa OBHapyXeHus
OWnBKM MM nonyyveHnsa ot noboro 3anHTepecoBaHHOro Nuua B NMCbMEHHOW hopme
3asBreHns 06 owmnbke B 3annCSX.
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OcHoBaHWiA Onst NPUOCTAHOBIIEHUS CPOKOB MpPedoCTaBNeHnss MyHULMNanbHOW
yCryrv 3akoHOAaTENbCTBOM He NpeayCcMOTPEHO.

2.5. rlpaBOBbIe OCHOBaHuA npepnocTtassieHnA MyHmumnaanoﬁ ycnyru

MpepocTtaBneHne MyHuuunanoHon ycnyrn «lpegoctaBnenne uHdopmaumm o6
oYepeadHOCTM NpefoCTaBNEeHUs MYHULUMNAMbHBLIX KUMbIX MNOMELWEHUA Ha YCnoBUAX
coumarbHOro HarMMmay OCyLLEeCTBISIETCA B COOTBETCTBUN C:

KvnuwHeim kogekcom Poccuinckon dPepepaumm («CobpaHue 3akoHopgaTenbCcTBa
P®», 03.01.2005 Ne 1 (vactb 1) cT. 14; «Poccuinckaa raseta», 12.01.2005, Ne 1;
«MapnameHTckas rasetar», 15.01.2005, Ne 7-8);

depnepanbHbiM 3akoHoM OoT 06.10.2003 Ne 131-d3 «0O6 o06wmx npuHUMnax
opraHuMsauum MecTHoro camoynpasneHusi B Poccunckon ®epepaunny («CobpaHue
3akoHogartenbctea P®», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTtckas raseTay,
08.10.2003, Ne 186; «Poccuitckas razetar, 08.10.2003, Ne 202);

depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHust
obpaluennn rpaxaaH Poccunckon degepaumnmn» («Poccunckas rasetay, 05.05.2006, Ne
95; «CobpaHne 3akoHogaTenbctBa P®», 08.05.2006, Ne 19, c1. 2060;
«MapnameHTckas raszetar, 11.05.2006, Ne 70-71);

depepanbHbiM 3akoHOM OT  27.07.2010 Ne  210-®3 «O6  opraHmsaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» («Poccunckas rasetay,
30.07.2010, Ne 168; «CobpaHue 3akoHogatensctea P®», 02.08.2010, Ne 31, cT1. 4179);

3akoHom BopoHexckon obnactn ot 30.11.2005 Ne 71-O3 «O nopsigke BeaeHus
opraHamuM MECTHOrO CamoyrnpaBfieHUs yyeTa rpaxgaH B KauyecTBe HYXXAAlLMXCA B
XUNbIX MOMELLEHUSX, MPeaocTaBnsieMblX MO [OroBopam CouManbHOro Hanma B
BopoHexckon obnactu» («KommyHay, 06.12.2005, Ne 187);

3akoHom BopoHexckon obnactu ot 30.11.2005 Ne 72-0O3 «O nopsgke npusHaHuA
rpaxgaH ManoMMyluMM B LEenax nNpefocTaBfieHust UM XKWMbIX  MOMELLEHUI
MYHUUMNANbHOIO XUNUWHOroO doHA4a No AoroBopaM CouManbHOro Havva B
BopoHexckon obnactu» («KommyHay, 06.12.2005, Ne 187);

YcrtaBom LLlyGepckoro cenbckoro noceneHmss HoBoyCMaHCKOro MyHULMMAanbHOro
panoHa BopoHexckon obrnactun, yTBepXaeHHbIM nocTaHoBrieHnem CoBeTa HapOAHbIX
aenytaTtoB LybGepckoro cenbcoBeta HoBoycMaHCKoOro pavioHa BopoHexckon obnactu
oT 28.12.2004 r. Ne 40 «O npuHatnm Yctasa LLyb6epckoro cenbcoBeta HoBoycMaHCKOro
panoHa BopoHexckon obnactny;

Pewennem CoBeta HapogHbix genyTtatoB LlybBepckoro  cenbckoro
noceneHna HoBoycmaHckoro MYHULMNANBHOIO panoHa BopoHexckon
obnactu or 30.05.2006 r. Ne 65 «O6 y4yéTHOM HOpME U HOpMe
NpeaoCcTaBNEHNS XXNNOTO NOMELLEHUSIY;

Pewennem CoBeta HapogHbix genyTtatoB LlybGepckoro  cenbckoro
noceneHms HoBoycMaHcKoro MyHuUMnanbHOro parvioHa BopoHexckon obnactm o
MOPOroBbIX 3HAYEHMAX CTOMMOCTU MMYyLLECTBa W CpefHeayLlweBOro AoXoda B Lensax
NPU3HaHMA rpaxngaH ManouMMyLMMKM ANS NpefoCTaBfeHUst UM KWUMbIX MOMELLEHUN
MYHMUMNANbHOMO XUNUWHOro doHga no JOoroBopam  CouManbHOrO HavMma  Ha
Tepputopun Ly6epckoro cenbckoro noceneHvss HOBOYCMaHCKOro MyHUUMNANbHOro
panoHa BopoHexckon obnactn (exxerogHoe);

PacnopsixeHnem  agmuHuctpaumm  LlyGepckoro  cenbckoro  noceneHus
HoBoycmaHckoro MYyHULMNANbLHOro panoHa BopoHexckon obnactn
oT 01.02.2012 r. Ne 6 «O6 yTBepxaeHun lepeyHs MyHMUMNanbHbIX YCRyr C
anemeHTamu MEXBEJOMCTBEHHOO B3aMMOOencTBus, npegocTaBnAembIx
aAMUHUCTpaumen LLly6epckoro CenbcKoro noceneHus HoBoycmaHckoro
MyHMUMNanNbHOro panoHa BopoHexckon obnactu
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n apyruMmm HopmMmaTuBHbIMU NMPaBOBbIMU aKTaMW.

2.6. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX
ANA NpefoCcTaBeHUss MyHUUMNANbHOW YCIyrn

2.6.1. VicyepnbiBatolmii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMN C
HOPMaTUBHBIMW MPaBOBbLIMW akTaMun A5 NpPefocTaBreHns MyHULMNAnbHON YCnyru u
YCNyr, KOTopble SABMASKTCA HeobXoaMMbIMM U o0Ba3aTenbHbIMM ANS NPeaoCTaBleHns
MyHMUMNANbHOW yCnyru, nognexalwimx npeactaBneHunto 3asaBuTenem:

Mpy nonyyeHUn MyHMUMNANbLHOW YCryrm B YCTHOM dhopMe npeacraBrieHve
AOKYMEHTOB He TpebyeTcs.

MyHuumMnansHaga ycryra B NMMCbMEHHOW bopme npefocTaBnaeTcss Ha OCHOBaHUU
3asBneHns, nocTynuellero B agmuHucTpauuio LlyBepckoro cenbckoro noceneHus
HoBoycmaHCKOro MyHuumMnanbHOro paioHa BopoHexckon obnactu.

B nucbMeHHOM 3asBreHun gofmkHa 6biTb ykasaHa uHGOpMauus O 3aaBuTene
(®.1.0., agpec peructpauumn, KOHTaKTHbIM TenedoH (TenedoH YykasbiBaeTcs Mo
XenaHui). 3asBneHne 4omKHO ObiTb NOANMCAHO 3asiBUTENEM.

dopma 3agBneHus npyBegeHa B npunoxkeHun Ne 2 Kk HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy.

Mpn obpalieHnn 3a NonyYeHMeM MyHUUMMAnbHOW YCIyrm OT UMEHU 3asiBUTENs
ero npeacrtaBuTenb MNpeacTaBnseT [OOKYMEHT, YAOCTOBEPAWMNA JIMYHOCTb, W
AOKYMEHT, MOATBEPXOAKLWMNA ero MOfIHOMOYMS Ha npeAcTaBfieHMe UHTepecoB
3aaBuTens.

Konun JOKyMEHTOB, He 3aBepeHHble Haanexawmm obpasom, npeactaBnArTCs
3aaBuUTENEM C NpeabsBreHneM OpUrnHasnos.

3agaBneHne Ha BymakHOM HocuTene npeacraBnseTcs:

- MOCPeACTBOM NOYTOBOIO OTMNPaBIEHNS;

- Npu NIM4HOM ObpaLleHnn 3asBUTens.

2.6.2. VcuyepnbiBaowmin nepedeHb JOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW MPaBOBbLIMW akTaMu A9 NPedoCTaBfeHUs MYHULMNanbHOW YCIyru,
KOTOpble HaxXOOATCS B PacnopsXeHWW rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoyrnpaBfeHns U MHbIX OPraHoB, y4acTBYIOLNX B NpeoCTaBleHNN rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT:

[MepeyeHb Takux JOKYMEHTOB OTCYTCTBYET.

3anpelaeTcs TpeboBaTb OT 3as89BUTENS:

- NpencrtaBneHnss JOKYMEHTOB U MHGOPMauUn UM OCYLLECTBIIEHUS OENCTBUMN,
npeacTaBneHne WNu OCyLLEeCTBMEHME KOTOPbIX He MNpedyCMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLIEHUS, BO3HMKaKLWMe B CBA3UM C
npegocTaBneHnemM MyHUUUNANbHOM YCIyru;

npeacTaBneHns [[OOKYMEHTOB W WHdOpMauuu, KOTopble B COOTBETCTBUM C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHLIMU
npaBoBbIMM akTamu cybbektoB Poccuickon ®degepaumm © MyHULMNIANbHLIMA
NPaBOBbIMW aKTaMM HaxXOOATCA B PaCMOPSIKEHUN OpraHoB, NpeaoCTaBrisoWmX
MYHUUMNANbHYO  YCIYry, WHbIX T[OCY0AapCTBEHHbIX OpPraHoB, OpraHoB MECTHOro
camoynpasneHnss NMbo noaBeLOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHaM unmM opraHam
MECTHOIrO CaMOYMpaBfieHNs  OpraHuM3auumni, Yy4yacTBYKOLWWMX B  NpeaocTaBreHum
rocygapCTBEHHbIX U MyHUUMNAIbHbIX YCAYr, 3@ UCKMIOYEHNEM OOKYMEHTOB, YKa3aHHbIX
BYacTn 6 cratbm 7 PepepanbHoro 3akoHa «OO6 opraHusaumMmM npegocTtaBreHus
roCcy4apCTBEHHbIX U MyHULUMUNANBbHBIX YCAYr».

2.6.3. lepeyeHb ycnyr, KOTopble SBASOTCA HeobxoauMbiMU U obA3aTeNbHbIMU
ANA nNpegocTaBneHns MyHUUunanbHOW yCryru, B TOM YUChe CBEeAEHUS O OOKYMEHTe



https://pravo-search.minjust.ru/bigs/portal.html#Par456
consultantplus://offline/ref=367DE33BEE16F0172598E8BB2F3F596906378A2D83377DF23A44D5CBB9C8A6990C50556A48s4M

(OOKymMeHTax), BblgaBaeMoOM (Bbl4aBaeMbIX) OpraHuM3auMsaMu, YyyacTBYOLWMMKA B
npeaocTaBNeHNN MyHULMNANBLHON YCNyru:

MonyyeHne 3asiBUTENEM YCNyr, ABNALWMNXCS HEOOXOAMMbIMU 1 06A3aTeNbHBbIMM
ANS NpeaocTaBNeHNsa MyHULMNanbLHOM ycnyri, He TpebyeTcs.

2.7. VicyepnbliBatoLLmii nepeyYyeHb OCHOBAHUI Arsi OTKa3aB nNpueme A0KYMEHTOB,
HeoOXoAMMbIX ANs NPeaoCcTaBNeHUSAMYHULMNANbLHOW YCnyru

OcHoBaHMeM ans oTkasza B MpuMeMe [OOKYMEHTOB, HeoOXoauMmbIX Ans
npeaocTaBNeHNA MyHULMNANbHOW YCyrn, ABASIETCS:

- 3asBfneHve nodaHo IMLOM, He YMONHOMOYEHHbIM COBeplUaTb Takoro poaa
ONENCTBUS.

2.8. NcyepnbiBatowmi nepevyeHb OCHOBaHWUI A1151 OTKa3a
B NpeAocTaBneHnn MyHULMNANIbHOW yCryrn

OcHoBaHus Ans 0Tkasa B NpefocTaBneHn MyHUUMNanbHOM YCryrn oTCyTCTBYHOT.

2.9. Pasmep nnatbl, B3MMaeMoun ¢ 3adBUTeNs Npu NpeocTaBieHn MyHUUUNanbHOW
ycrnyru, n cnocobbl ee B3MMaHUs B criydasax, NpeaycMoTpeHHbIX oeaeparnbHbIMU
3aKoHaMu, NPUHMMAEMbIMU B COOTBETCTBUM C MHBbIMW HOPMATUBHbLIMU NPAaBOBbLIMU
akTamu Poccurckon degepaumm

MyHuUMnanbHas ycnyra npegocraBnseTcs Ha 6ecnnaTtHoOM OcHoBe.

2.10. MakcumarbHbI CPOK OXXMAaHWUS B o4epean npy nogade 3asiBrieHust o
npeaocTaBneHMN MyHULMNANbHOW YCIyrn U Npu Nony4YeHnn pesynoTtata
npenocTaBneHnst MyHULMNAanbHOW yCryru

MakcuMmarnbHbI  CPOK OXWOAHUS B o4epean npu nodadye [OOKYMEHTOB Ha
nosfydeHne MyHULMNanbHOW YCryrn He JOIMKEH NpeBbiwaTth 15 MUHYT.

MakcumarnbHbI  CPOK OXWOAHUS B o4vepeau npu  MonydeHun pesynbTaTa
npeaocTaBneHns MyHULMNAanbHOM YCryrn He JOIMKEH NpeBbiwaTth 15 MUHYT.

2.11. TpeboBaHuMs K NOMELLEHNAM, B KOTOPbIX NPeaoCTaBnseTcs
MyHUUMNanbHas ycnyra

2.11.1. Tpuem rpaxgaH OCYyLWeCTBAsSeTCAa B creumanbHO BblAENeHHbIX And
npenocTaBneHNs MyHUUMNANbHbIX YCIYr NOMELLEHMUSIX.

lMomeLlleHnss OOMKHbI coaepXaTb MecTa Afst MHAOPMUPOBAHUS, OXUAAHUS WU
npuema rpaxgaH. MNomelueHus OOMKHbI COOTBETCTBOBATb CaHUTapHo-
ANNOEMUNOSIOTMYECKMM  MNpaBuiiaMm KW HopMaMm, a Takke ObiTb 060opyaoBaHbl
NPOTUBOMNOXXapPHOM CUCTEMOUN U CpeaCTBaMU NOXaAPOTYLUEHUS.

Y BXxoga B Kaxgoe nomeuleHne pasmewiaetcs Tabnuyka ¢ HanMeHOBaHWEM
noMeLLeHns (3an oxugaHus, npuema/sblgaym JOKYMEHTOB U T.4.).

2.11.2. Okono 3gaHus OpraHmn3yrTCa NapKoBOYHbIE MeCTa A8 aBToTpaHcnopTa, B
TOM yucne Ans nuy ¢ orpaHMYeHHbIMN BO3MOXHOCTAMU 300pOBbS (MHBANMAoB).

[ocTtyn 3aaBuTenen K napkoBo4HbIM MecTam siBnsieTca 6ecnnaTHbIM.

2.11.3. LleHTpanbHbln BXO4 B 34aHWe, raoe pacnonaraetcs agMuHUCTpauus,
AOMKeH ObITb 0bopyaoBaH MHMOPMAaLMOHHOM Tabnn4ykon (BbIBECKOW), coaepalien
MHGOPMAaLNIO O HAMMEHOBaHUN OpraHa MECTHOIO camMOoynpaBrieHus.



2.11.4. B nomeweHunax AOna OXuaaHus 3aaBUTENAM OTBOAATCA MecTa,
obopyaoBaHHbIE CTYNbSAMW, KpecenbHbIMU CekumMsMn. B mecTax oxugaHus mmeroTca
cpeacTBa AN okasaHus nepBor NOMOLLM M LOCTYMNHbIE MecTa 0bLLero nonb3oBaHus.

2.11.5. Mecta wuHPOPMUPOBaAHNA, nNpeaHasHa4yeHHble A5 O3HAKOMITeHUS
3aaBuUTENen C HPOPMaLNOHHBIMU MaTepuanamm, obopyayrTCs:

- VH(OPMALUMOHHbIMX CTEeHA4AaMM, Ha KOTOpbIX pasMellaeTca Bu3yanbHaa U
TekcToBas MHopmauus;

- CTYNbAMU 1 CTONaMu 4Na 0popMIeHnsa JOKYMEHTOB.

K uvHdOpMaumoHHbIM CcTeH4aM [ofkHa OblTb  obecrneyeHa BO3MOXHOCTb
cBobOAHOro JOCTYNa rpaxaaH.

Ha wWHpopmMauMOHHBLIX CTeHAax, a Takke Ha oduumanbHOM calTe B CeTu
NHTepHeT pasmellaeTtca crneaytouas obssatenbHas nHdpopmMaums:

- HoMepa TenedoHOB, dakcoB, aapec ouUNanbHOro canta, SNeKTPOHHOW NOYThI
opraHa, NpegocTaBnAlLLIEro MyHULUNAIbHYIO YCNYry;

- pexum paboTbl opraHa, NpefoCTaBnsaLWero MyHUUMNanbHy yenyry;

- rpadmKm SIMYHOro Npuema rpaxgaH ynormHOMOYEHHbIMU AOSHKHOCTHLIMU NuLamu;

- HOMmepa KabWHeTOB, rae OCYLECTBMSKTCA MpPUEM MUCbMEHHbIX obpalleHui
rpaxxgaH W YCTHoe WHGOPMUPOBaHUE rpaxgaH; damMunum, uMeHa, oT4yecTBa W
AOIMKHOCTU NNL, OCYLLLECTBASIOWMX MPUEM NUCbMEHHbIX OBpaLLeHnin rpaxaaH u yCTHoe
MHOPMUPOBAHME TPaXKaaH;

- TeKCT HacTtoswero AAMWMHUCTPATUBHOrO pernameHTa (nonHas Bepcusa - Ha
odomumansHOM cante LyBepckoro  cenbCckoro  noceneHus HosoycmaHckoro
MYHUUMNAaNbHOro pavioHa BopoHexckon obnactu B ceT VIHTEPHET U M3BMEYEHUS - Ha
MHAPOPMALMNOHHBIX CTEHOAX);

- TeKCTbl (BblAEPXKM) U3 HOPMAaTMBHbLIX MNPABOBbLIX aKTOB, PerynupyroLmnx
npegocTaBneHne MyHMUMnansHOM yCnyru;

- obpasubl 0POpMIEHNST AOKYMEHTOB.

2.11.6. lNomeweHns gns npuema 3asButenen LOMKHbI OblTb 060OpyAOBaHbI
Tabnnykamm C ykasaHmeMm Homepa kabuHeTa U OOIDKHOCTWU nuua, OCYLLECTBSHLWEro
npuemM. Mecto ansa npuema 3aasutenen AoMKHO 6biTb 060opyaoBaHO CTYSIOM, UMETb
MEeCTO ANS HanMcaHus 1 pasMeLLeHns JOKYMEHTOB, 3adBEHUMN.

MomeweHnss ana npuema 3asiBUTenen [[OMKHbl obecnevnmBaTb BO3MOXHOCTb
peanu3auuun npas nvL C OrpaHNYEHHbIMKU BO3MOXHOCTAMU 340pOBbA (MHBaNMAoB) Ha
npegocTaBneHne MyHMUMnanbHOM yCnyru.

2.12. NokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHULMNANbHOW yCrnyru

2.12.1. MNokasaTenamMmm 4OCTYNHOCTU MYHULMNANbHOW YCNyru SBNAITCA:

- obopyooBaHue  TeppuUTOpUN,  MpuUnerawwmx K  MecTOpacrnonoXeHuto
aAMUHUCTpaUuK, MecTamu ONs NapKoBKWM aBTOTPAHCMOPTHBLIX CPeACTB, B TOM 4ucne
ANS 1L ¢ OrpaHNYeHHbIMU BO3MOXHOCTSMM 300p0Bbs (MHBaANnaoB);

- obopygoBaHue MOMeLeHU Ons NpedocTaBneHnss MyHUUMManbHOW  yCrnyru
MecTaMu obLLEero nosib30BaHUS;

- obopynoBaHue MeCT OXuaaHus U MecT npuema 3asButenen B agMuUHUCTpauum
CTYNbAMW, CTONaMu (CToNKaMu) Ans BO3SMOXHOCTU O0POPMMEHNs JOKYMEHTOB;

- cobnogeHne rpaduka paboTbl agMUHUCTPALMN;

- pasmMmelleHue rOonHOW, [OOCTOBEPHOM W  akTyanbHOW WHdoOpMauuu o
MyHMUMNAnNbHOW ycryre Ha oduuuanbHOM canTe opraHa, npeaocTaBnsAlLWLero
MyHMUMMAmNbHYIO YCrnyry, Ha MWHPOPMAaUMOHHbLIX CTeHAax B MeCTaxX HaxOoXOeHus
OopraHoB, NPeaoCTaBAALWNX MyHULUUNANBHYIO YCNYrY;



- BO3MOXHOCTb  MOMy4YeHus  uHopmaumm O  XoA4e  NpedocTaBrieHus
MyHMUMMANbHOM ycnyru, B TOM 4uCNe C UCMOMb30oBaHWEM WHE(OPMaLNOHHO-
KOMMYHWKaLMOHHBIX TEXHOMNOTUN.

2.12.2. lNokasaTenamm Kka4ecTsa MyHULMNANbLHOW YCIyrn SABMSOTCS:

- MonHoTa npefocTaBfeHnss MyHUAUMNanbHOMW YCNYyrm B COOTBETCTBUM C
TpeboBaHUAMMU HacTosWero AOMUHUCTPATUBHOIO pernameHTa;

- cobntogeHne CpoKoB NPeAoCTaBneHnss MyHULUMNansHoON yCnyru;

- ydenbHbIW Bec Xanob, nocTynMBLUMX B aAMUHUCTPaAUMIO MO BOMPOCY
NpefocTaBneHnss MyHUUMnNanbHOW Yycnyrn, B obLleM Konuyectse 3asiBfeHUN Ha
npegocTaBneHne MyHUUMnanbHOW ycnyru.

3. COCTAB, NOCJIEAOBATENIbHOCTb K CPOKU BbIMNOJIHEHUA
AOMWHUCTPATUBHbLIX NMPOUEANYP, TPEBOBAHUA
K MNOPAAKY UX BbINMOJIHEHUA

3.1. NcuepnbiBaowmm nepeyeHb agMUHUCTPATUBHBIX Npoueayp

3.1.1. lpepoctaBneHne MyHUUMNANBHOW YCIyrn nNpu MUCbMEHHOM obpalleHun
3aaBuUTENSd BKIOYaeT B cebsa cnefyolime aaMMHUCTpaTUBHbBIE Npouenypbl:

- NpuemMm u” perncTpaumsa 3asaBneHuMst O npeaocTaBneHun uHdgopmauum o6
04YepeaHOCTU MpeaoCTaBfneHUss MyHUUMMAnNbHbIX XWUMbIX MOMELLEHUA Ha YCNOBUSAX
coumnanbHOro Hamma;

- paccMmoTpeHue 3asBneHud, noAroToBka yBeaomneHun o6 o4vepenHoCTU
NpeaocTaBNeHNa MyHUUMNANbHbLIX >KUMbIX MOMELEHUN Ha YCNOBUSIX COLManbHOro
Hanma;

- Bblgaya yBefoMneHuss o6 o4YepeaHOCTU NpenoCTaBfeHUs MyHUUMNAanNbHbIX
XWNbIX NOMELLEHNA Ha YCITOBUAX COLManbHOro Hanma.

3.1.1.1. lMpnem n pernctpauma 3asBneHnss o npegocTaBneHnn nHgopmauumn obd
04YepeaHOCTU MpeaoCTaBneHUss MYHUUMNAMNbHBIX XWIbIX MOMELLEHUN Ha YCIOBUSX
couunanbHOro Hamma:

OcHoBaHMeM ana Hayana agMUVHUCTPATMBHOW npouenypbl SABASETCH NMYHOE
obpalyeHne 3aaBuTENS UK ero ynosIHOMOYEHHOro NpeacTaBuUTenNs B agMUHUCTPALNIO
LLlyGepckoro cenbckoro noceneHnss HOBOYCMaHCKOro MyHULMMAnbHOro panoHa
BopoHexckon obnactu ¢ 3asBneHuMeM nubo MOoCTynneHwe 3asBfneHust B agpec
agMunHucTpauum LLlyGepckoro cenbckoro noceneHnss HoBoycMaHCKOro MyHMLMNanbHOro
panioHa BopoHexckon obrnactu nocpeacTBOM MOYTOBOrO OTMAPaBIEHUA C  OMUCHIO
BMOXEHNA W yBEeAOMMEHUM O BpPYYEHUU, C WCMNONb30BaHMEM WH(OPMALMOHHO-
TEXHONOrMYeCcKkon N KOMMYHUKALMOHHON MHAPPACTPYKTYPbI.

Mpn nnyHoM obpalleHumn 3asButena B agMuHucTpauuio LLlyGepckoro cenbckoro
noceneHns cneynanucT, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- yCTaHaBnuBaeT npegMeT oOpalleHud, yCTaHaBNMBaET JIMYHOCTb 3asBUTENS,
npoBepsieT JOKYMEHT, YAOCTOBEPSOLMNA NIMYHOCTb 3asiBUTENS;

- NpoBepsieT NOIHOMOYMS NPeACTaBUTENS 3adBUTENS;

- NpoBepsieT COOTBETCTBME 3asIBNIEHNSA YCTAHOBMNEHHbIM TpeboBaHUAM;

- perncTpupyeT 3asaBreHue.

Mpy HanNUuMM OCHOBaHWK, yKasaHHbIX B N. 2.7 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, Ccneuynanuct, OTBETCTBEHHbIN 3a nNpuemM [LOKYMEHTOB, YyBeOOMMseT
3aABUTENSA O HANUYUWN NPENATCTBUN K NPUHATUIO AOKYMEHTOB, BO3BpaLLaeT JOKYMEHTbI,
00bACHAET 3aABUTEN0 COAEpPXaHWE BbISIBIIEHHbIX HEAOCTATKOB B MNpeAcTaBreHHbIX
AOKYMEHTax 1 npeaniaraeT NPUHATbL MEPbI MO UX YCTPaHEHUIO.

[OmMKHOCTHOE MU0 aAMUHUCTPALMKM, OTBETCTBEHHOE 3a PErMCTpauunio BXOOALLEN
KOppecnoHAeHUUKn, nepegaeT 3asiBrieHne 49 03HAaKOMIEHUS U HaNoXeHUs1 pe3osioLnm
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rmaBe CenbCKOro rnoceneHus, 3aTteM C pesonounen — cneunanucty agMuHUCTpaumu,
OTBETCTBEHHOMY 3a NpefocTaBneHne MyHUUmMnansHon ycnyru (ganee - cneynanucr).

Pesynbtatom agMVHUCTPaTMBHOW MNpouedypbl SBMSeTCs npuemM u perncrpauus
3aaBneHnsa nnbo oTkas B Npueme JOKYMEHTOB.

MakcumarnbHbIA CPOK MCMOMHEHNA aAMUHUCTpATUBHOW npoueaypbl - 1 pabounin
OEHb.

3.1.1.2. PaccmoTpeHue 3asBneHusi, nogrotoBka yBegoMneHust o6 ovepegHocTu
npegocTaBNeHns MyHUUUNANbHbLIX XWMbIX MOMELLEHUA Ha YCMOBUSIX COLManbHOro
Hanma:

OcHoBaHueM Onga HavYana agMUHUCTPaTUBHOW npouenypbl ABNAETCA NOCTynreHne
3asBneHns cneunanucty agMuUHUCTpaLumu.

CneuunanucT paccmaTpuaeT 3asiBfieHMe Ha npegMeT NpaBuiibHOCTU 0OPMITEHUS
3anpoca n rotToBUT MU nepegaetr  Ha noanucb  rnaee  CenbCKoro
noceneHns ysegomsneHve 06 oyepeqHOCTM NPenoCTaBfeHMs MYHULMNANbHbIX XUMbIX
NnoMeLLeHMN Ha YCNoBUAX coLmanbHOro Harmma no popme, NpuBeLEHHON B MPUNOXEHUN
Ne 3 k HacTosiweMy AAMUHUCTPATUBHOMY perfiameHTy.

Pesynbtatom agMMHUCTpaTUBHOM Npouenypbl ABNAETCA NoArotToBka MHopmauum
3asBUTENIO.

MakcumarnbHbIA CPOK MCMNOSTHEHUS aOMUHUCTPATUBHOW npouenypbl - He Gonee 7
paboyunx gHen.

3.1.1.3. Bbligaya yBeOMIEHUS [o]¢} oyepenHoCTH npegocTaBneHns
MYHUUMNANbHBIX XXUITbIX MOMELLEHMI Ha YCNOBUAX CoLMarbHOro Hamma.

Mocne noanucaHna  OTBET  PerucTpypyeTca B XXypHane  ucxogsiien
KOppeCcnoHAEHUUN 1 HanpasnseTcs 3asaBUTESHO.

Mo enaHuto 3aaBUTENS OTBET MOXET OblTb BblgaH €My FIMYHO Nog POCnuCb B
afMUHUCTPaLMMN.

Pesynbtatom agMnHUCTpaTUBHOM NpoLeaypbl SBNSETCA HanpasrneHue 3asBuTesnto
MHopMauumn o6 oyepeaHOCTM NPenoCTaBNEHNA MyHULUMNANbHbBIX XUITbIX NOMELLEHNI
Ha yCrnoBMsAX coumanbHOro Hamma.

MakcumarnbHbIA CPOK MCMNOSTHEHUS agMUHUCTPATUBHOW npouenypbl - He bonee 2
paboumnx gHen.

3.1.2. TlpepoctaeneHne MyHUUMNANbHOW YyCryru npu  YCTHOM obpalueHuun
3aaBuUTENS:

OcHoBaHvMeM Ona  Havana  agMUHUCTPATMBHOW  mpouenypbl  SBRsieTcd
HenocpeacTBeHHoe obpalleHne 3aaBuTens B agMmuHucTpaumio LLy6epckoro cenbckoro
noceneHna HoBoycMaHCKOro MyHMumMnanbHOro pamoHa BopoHexckon obnactu.

Cneuvanuct agMuWHUCTpauuK, OTBETCTBEHHbLIN 3a YCTHOE WH(opMupoBaHue
3asBuTens o6 odyepegHOCTU NPeAoCTaBfiEHUS MYHUUMNANbHbBIX XWUMbIX MOMELLEHUN,
BbICNyLUMBAET 3asBUTENS U AaeT OTBETbI Ha NOCTaBIEHHbIE BOMPOCHI.

PesynbtatoMm agMuvHUCTpaTMBHOM npouenypbl  SBNSeTCs  npefocTaBneHue
3asaBuUTeENto NHGOPMaLUnUKN B YCTHOMN dhopMme.

MakcumarnbHbIi  CPOK MpeaocTaBneHna MyHUUMNanbHOW YCAyrM npu  yCTHOM
obpalleHun 3aaBuTens He JOMKEH NpeBbIwaTb 15 MUHYT.

3.2. bnok-cxema nocnegoBaTeNbHOCTU
aAMUHUCTPaTUBHBIX Npoueayp

Brok-cxema nocnenoBaTenbHOCTU aAMUHUCTPATUBHbIX npoueayp no
NpeaoCTaBNEHNIO  MyHULMMNANbHOW ycryrn npuBegeHa B npunoxeHun Ne 4
HacTosiemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy.
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3.3. Bsanmogencteue agmuHuctpaumm LLlybepckoro cenbckoro noceneHus
HoBoycmaHCcKoro MmyHMumMnanbHoOro panoHa BopoHexckon obnactu ¢ opraHamum
rocyaapCTBEHHOW BNacTu M OopraHu3auusiMu, y4acTBYHOLWMMU B NpegoCTaBeHnm
MYHUUMNAIbHbIX YCIYr B 9NEeKTPOHHOU hopme

Bsaumogencreme agMMHUCTPaLMKN C UHBIMW OpraHamMu BracTu 1 opraHu3aumsimm B
3I1IEKTPOHHOM (hOpMe He NpeayCcMOoTPEHO.

4. ®OPMbl KOHTPOJIA 3A UCNONNTHEHWEM AAMUHUCTPATUBHOIO
PErMAMEHTA

4.1. TeKkylWWMN KOHTPONb OpraHuM3aunm npeaoctaBrneHns MyHULMNansHOW YCIyrn
ocywectBndetca rnason LybBepckoro cenbckoro noceneHns HoBOycmaHCcKoro
MyHMUMNanbHOro panoHa BopoHexckon obnacTu.

4.2. lepevyeHb WHbIX AOIMKHOCTHLIX UL, agMUHUCTPaLMK, OCYLLECTBISIOLWMX
TEKYLLUMA KOHTPOSIb OpraHuM3aumm npeaocTaBfieHUss MyHUMUMNANbHOW YCryrn, B TOM
ynucne peanumsauumn NPeaycMOTPEHHbIX HAacToAWMM AOMUHNCTPATUBHBLIM PErNTaMEHTOM
aAMUHUCTPATUBHLIX nNpoueayp, YCTaHaBnMBaeTCs [OOSMKHOCTHBIMW  UHCTPYKUMAMMU
COTPYAHMKOB aAMUHUCTPaLMMN.

CoTpyaHukn agMUHUCTpaUMn, OTBETCTBEHHbIE 3a npegocTtaBneHne
MYHUUMNANbHOM YCNYrn, HECyT nepcoHarnbHYyl OTBETCTBEHHOCTb 3a cobnioaeHune
CPOKOB M nopsiika  WUCMOSIHEHUS  KaXOoW  agMWHUCTPATUBHOM  Mnpoueaypsbl,
npeayCcMOTPEHHON HAacToALWMM AOMUHUCTPATUBHBLIM PErfaMmeHTOM.

4.3. TekywMn KOHTPOSIb OCYLIECTBASETCA NyTeM nNpoBeAeHUs LOSMKHOCTHbLIM
NUUOM,  OTBETCTBEHHbIM 3a  oOpraHu3dauuto  paboTbl MO  NpeaoCTaBliEHMIO
MYHUUMNANbHOM  YCNYyrn, NPOBEpOK COOMAeHUS W UCMNOSIHEHUS COTPYOHMKaMu
aAMUHUCTPaLMM MOSNOXEHNA HacToAWero AAMUMHUCTPATUBHOIO perfnamMeHTa, WHbIX
HOpMaTMBHbIX MNpaBoBbIX akToB Poccuinckon Pepepaumn, BopoHexckon obnactw,
agmuHucTpaumm Lybepckoro cenbckoro noceneHns HoBoycmMaHCKOro MyHUUmunanbHoro
parioHa BopoHexckon obnacTtu.

4.4. lopsgok U NepuoguyHOCTb OCYLLECTBIIEHUS MNIIAHOBLIX M BHEMSIAHOBbLIX
NPOBEPOK MOMHOTbI M  KadecTBa MNpefoCTaBNeHUs  MyHUUUNANbHOWM  YCIyrn
OCYLLECTBMNSAETCA Ha OCHOBaHMUM KBapTalbHbIX, MOMYroAoBbIX UMW rOO4OBLIX MSIaHOB
paboThl, yTBEpXaaemMblx rnason LLybGepckoro cenbckoro nocesnieHmss HoBoycmaHCcKoro
MYHMUMNanbHOro panoHa BopoHexckon obnactu.

BHennaHoBasi nposepka MOXeT MNPOBOAUTBCA MO KOHKPETHOMY obpalleHuto
3asBUTENS WM UHbIX 3aMHTEPECcOBaHHbIX nuu. [Ana npoBedeHWs BHEMNNIaHOBOM
NPOBEPKN NOMHOTHI U KaYeCcTBa opraHM3aunm NpeaocTaBneHnsa MyHULMNansHOM yCryrm
dopMupyeTcss  KOMUCCUSI, COCTaB  KOTOPOW  YTBEPXKOAETCA  pacrnopsiKEHUEM
agmuHucTpaumm Lybepckoro cenbckoro noceneHns HoBoycmMaHCKOro MyHuuunanbHoro
panoHa BopoHexckon obnacrtu.

PesynbTatbl NpoBepkn oopMNATCS B BMAE CNpaBKM, B KOTOPOW OTMeEYaoTCs
BblABNEHHbIE HEAOCTATKN N YKa3bIBAKOTCA NPEaIOKEeHUs MO UX YCTPaHEHWIO.

Mo pe3ynbTaTaM NpoOBEAEHHbIX NPOBEPOK B Cllyvae BbISBNEHUS HapyLIEeHWA NpaB
3asgBuUTENEN BMHOBHbIE NULA MPUBIEKAOTCSA K OTBETCTBEHHOCTU B COOTBETCTBUM C
AENCTBYIOLWNM 3akoHoAaTenbcTBoM Poccurckon ®epepaumu.

5. NOCYAEBHbIV (BHECYAEBHbIN) NOPSANOK OBXANOBAHUS
PELUEHWA U NENCTBUIN (BE3OEACTBUSA) OPIFAHA, NPEJOCTABNSAIOLLEFO
MYHULUMNATNBHYIO YCIYTY, A TAKXE OOMKHOCTHbIX NULL U COTPYOHUKOB
AOMUHUCTPALIMU



5.1. 3agButenn wumMewT npaBo Ha obXanoBaHME peweHMn W OEeNCTBUN
(6e3pencTBmst) QOMKHOCTHBIX NnL, agMuHucTpaumm Ly6epckoro cenbckoro noceneHuns
HoBoycMmaHckoro MyHuumMnanbHOro pavioHa BopoHexckon obnactu B agocyaebHom
nopsiake, Ha nonydeHne wuHdopmauumm, Heobxogumon ana  obocHoBaHMs U
paccMOTPEHNS xarnobbl.

5.2. 3aasutenb MoxeT obpatuTbCca C Xanobon, B TOM 4ucre B crnegylowmx
crny4vasx:

- HapyleHne cpoka perucTpauumM 3anpoca 3asBuTens O npegocTaBreHun
MyHMLMNANbHOW yCnyru;

- HapyLLeHMe CpoKa NpeaocTaBneHns MyHULMNanbHON yCnyru;

- TpeboBaHve y 3asBUTENA LOKYMEHTOB, HE MPeAyCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccurckon degepaunm, HOPMaATUBHBIMW MNPABOBbIMU aKTaMu
BopoHexckon obnactn, HOpMaTUBHbLIMKM MNPaBOBbIMW aKTaMuW OPraHoB MeECTHOro
camoynpasneHus LLy6epckoro CesibCKoro noceneHuns HosoycmaHckoro
MYHULMNANBHOTO panoHa BopoHexckon  obnactu  and npegocTaBneHns
MYHMLMNANbHOW yCnyru;

- OTKa3 B npuemMe [JOKYMEHTOB, MpeAcCTaBfeHue KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMW akTamu Poccuiickon  ®degepaunn, HOpMaTUBHLIMU
npaBoBbIMW akTamu BopoHexckon obnactn, HOPMaTMBHbIMKM MNPaBOBbLIMW aKTamu
opraHoB  MecTHOro  camoynpasrneHuss  LLyGepckoro  cenbckoro  nocernieHust
HoBoycmaHckoro MYHULMNANBHOro panoHa BopoHexckon  obnactu  ans
npeaoCcTaBNeHNA MyHULMNANbLHOW YCAYrn, Y 3asBUTENS;

- OTKa3 B NpefocTaBfeHnn MyHUUUNANbLHOM YCNyru, ecrnv OCHOBaHUSA OTKa3a He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU UM MPUHATLIMKM B COOTBETCTBUMM C HUMM
WHLIMW HOPMaTMBHbIMW NpPaBoBbIMW akTaMn Poccuinckon denepauum, HOpMaTUBHBLIMU
npaBoBbIMM akTamu BopoHexckon obnactu, HopMaTMBHbLIMKA MNPABOBbIMU aKTaMu
OpraHoB  MecCcTHOro  camoynpasneHusa  Lly6epckoro  cenbCKOro  noceneHus
HoBoycMaHcKkoro MyHuumMnansHoOro panoHa BopoHexckon obnactu;

- 3aTpeboBaHWe C 3asBUTENA MNpu NPeaoCTaBNEHUN MYHULMNANbLHOW YCryrn
nnatbl, He nNpPefyCMOTPEHHOW HOPMAaTUBHLIMW NpPaBOBbIMW akTamu Poccuiickon
depepaumm, HOpMaTUBHbIMKM  MpaBOBbIMM  akTamu  BopoHexckonm  obnactw,
HOPMaTUBHbLIMM NPaBOBLIMW aKTaMm OpraHoB MECTHOro camoynpasneHus LLy6epckoro
CeNnbCKOro noceneHnss HoBOYCMaHCKOro MyHuUUMMNanbHOro pavoHa BopoHexckon
obnactu;

- 0oTka3 agmuHuctpaumm Ly6epckoro cenbckoro noceneHvsi HoBOycMaHCKOro
MYHUUMNAanbHOro panoHa BopoHexckon obnactn, JOMKHOCTHOrO fivua agMUHUCTpaLmnm
B UWCMpaBfieHUN [ONyLWEeHHbIX OnevYaTtok U owuboKk B BblAaHHbIX B pesynbrarte
npegocTaBneHns  MyHUUMNanbHOW  ycriyrm  JOKyMeHTax  nmbo  HapyleHue
YCTaAHOBMEHHOIO CPOKa Taknx UCnpaBneHni.

5.3. OcHoBaHMi Ons oOTkasa B pPacCMOTpPeHUn nnbo NPUOCTaAHOBEHUS
paccMOTpeHNS xarnobbl HE NMeeTCA.

5.4. OcHoBaHveM pand Hadana npouenypbl AgocygedHoro (BHecygnebHoro)
obxxanoBaHusa ABNSETCHA NOCTynMBLUAdA Xanoba.

XKanoba mMoxeT ObITb HampaBneHa MO nNoyTe, C  WUCMNOSIb30BaAHUEM
NHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTu WHTepHeT, odwmumanbHOro canTta
LLlyGepckoro cenbckoro noceneHnst HOBOYCMaHCKOro MyHULMMAnbHOro panoHa
BopoHexckon obnactu, a Takke MOXET OblTb NPUHATA NPY NINYHOM NpUemMe 3asiBUTeNs.

5.5. XKanoba gomkHa cogepxaTtb:

- HauMMeHOBaHWe opraHa, obecneyMBalOLEro OpraHu3auuio npeaocTaBneHns
MYHUUMNANbHOW yCnyrn (aaMMHUCTpaums), AOSMKHOCTHOMO nuua nnbo MyHMUMnansHOro
crnyxatwlero, peweHuns n gencteus (6esgencTeme) KOTopbix 06XanyoTcs;



- hamunuio, nms, OT4YECTBO (MocnegHee - NpW HanmuMyuuum), CBEOEHUs O MecTe
XUTEeNbCTBa 3aaBUTENS - hU3nyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENS - IPUAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NOYThI (NMPU HaNUYUKU) U NOYTOBLIA agpec, No
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

- cBegeHns 06 obxanyembix peweHuax u gencteusax (6espencteun)
afMUHUCTPaUUK, OIMKHOCTHOroO nuua NMbo MyHULMNAneHOro Cryallero;

- [00BOAbl, Ha OCHOBaHMU KOTOPbIX 3asdBUTENb HEe COorfaceH C pelleHnemM wu
pencrtemem  (6esgenctBMem)  agMUHUCTpauMKW,  OOMMKHOCTHOro  nuvua  nmbo
MYHMUMNANbHOIO cnyxauiero. 3assutenem MoryT ObiTb npeacTaBfeHbl AOKYMEHThI
(Mpn Hanuuun), noaTBEpPXKAAtoLMe 4OBOALI 3asaBUTENS, NTMOO NX KON,

5.6. >Kanoba, noctynuBwaa B aAMUHUCTPaUMIO, MNOLMNEXUT PACCMOTPEHUIO
AOIMKHOCTHBIM  NIMLUOM, HaAesleHHbIM MOMHOMOYMAMM MO PacCMOTPEeHuto xanob, B
TeyeHne naTHaguaTn paboumx gHen co OHA ee pernctpauuun, a B cnydae obxanosaHus
oTKasa agMUHUCTPaLNN, OOIMKHOCTHOrO NUua agMUHUCTPaLMK B NpUeMe JOKYMEHTOB Y
3asBuTens NMbo B UCMpaBfeHUn AOMyLWEHHbIX OrnevyaTok M owuboK unu B crnyyae
obXXanoBaHMs HapyLleHWUs YCTAHOBMEHHOro CpoOKa TaKMX WUCMNpaBfeHWn - B TeyeHue
NATN paboynx AHEN CO OHA ee perucTpaumu.

5.7. Mo pesynbTatam paccMOTPEHUs kanobbl NUUO, YNONTHOMOYEHHOE Ha ee
paccMOTpeHue, NPUHUMAaET OOHO U3 CReayoLWmnX peLLIeHNI:

1) ynoBneTtBopsieT xanoby, B TOM 4ucrie B popMe OTMEHbl NMPUHATOrO peLueHus,
ncnpasneHna [onyLeHHbIX agMUHUCTpauuen oneyaTok M OWMOOK B BblAaHHbIX B
pesynbTate npefoCTaBfeHMs MyHUMUMMAnNbHOW yCrnyrm OOKyMeHTaX, Bo3BpaTta
3asBUTEN0  OEHEeXHbIX CpPeAcTB, B3WMaHWE  KOTOpPbIX He  npeaycMoTpeHo
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccunckon depepaumm, HOPMATUBHBLIMU
npaBoBbIMK akTamu BopoHexckon obrnactn, HOpMaTMBHLIMW MPaBOBLIMW aKTaMmu
OpraHoB  MecCcTHOro  camoynpasneHusa  Lly6epckoro  cenbCKOro  noceneHus
HoBoycmaHckoro mMyHuuunanbHoro panoHa BopoHexckon obrnactn, a Takke B MHbIX
dopmax;

2) oTKa3blBaeT B y4OBETBOPEHNN Kanobbl.

5.8. He nosgHee fgHs, cnefgytouwero 3a AHEM MPUHATUS PELUEHUs, yKa3aHHOro
B NyHKTe 5.7, 3asBUTEN0 B MUCbMEHHOW (popMe U MO XKenaHu 3asBuTens B
9IeKTPOHHOM hOopMe HanpasndeTcd MOTUBUMPOBAHHbLIN OTBET O pesynbTatax
pPacCcMOTPEHUS anoobl.

5.9. B cnyyae yctaHOBNeHus B xo4e unuv no pesynbtatamMm pacCMOTPEHMUS XKanobbl
NPU3HaAKoB COCTaBa agMWHUCTPATUBHOIO MpaBOHapPYLWEHNA WAW  NPeCcTynieHus
AOIMKHOCTHOE  NMUO, HadeneHHoe MOSIHOMOYUAMM MO PaCCMOTPEHUIO  XKanob,
He3amMeIMTenbHO HanpaBnaeT UMeKoLLMeCs MaTepuarbl B OpraHbl NPOKypaTypsbl.


https://pravo-search.minjust.ru/bigs/portal.html#Par381

MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfiaMmeHTy

1.Mecto HaxoxgeHuss agmuHucTpaumm LyGepckoro cenbCcKoro noceneHus
HoBoycmaHckoro  MyHuuunanbHoro  pawvioHa  BopoHexckon — obnactu: 396320,
BopoHexckas obnacTb, HoBoycmaHckui paunoH, nocesiok
LWy6epckoe, yn. MoanecHas, 20.

2.CnpaBoyHbIn TenedoH, akc ang nonyvyeHnsa uHdopmauumn, cBs3aHHOM C
npegocraBneHneM MmyHuuunanbHoun yenyru: (47341) 6-99-05.

3. KOHTaKTHbIN TenemoH AOSMKHOCTHOrNO JfiMua, OTBETCTBEHHOro 3a
npuem NpeasioXXeHNn oT 3aMHTepecoBaHHbIX Nnu, (47341) 6-99-05.

4.'pacuk paboTbl agMnHUcTpaummn LLlybepckoro cenbckoro noceneHus:

noHeaenbHUK - natHuua: ¢ 08.00 go 16.00;

nepepsbiB: ¢ 12.00 go 13.00.

CoTpyaHuKNn agMUHUCTPaLUK LLly6epckoro CenbCKoro
noceneHns OCYLLEeCTBASAT MNpUMEM 3asiBUTENen B COOTBETCTBMM CO CreayHLum
rpadoKoMm:

noHeaenbHUK - 08.00 - 16.00;
NATHULA - 08.00 - 16.00;
nepepbis -12.00 - 13.00.

1. Apgpec oduumansHoro canta LyBepckoro cenbckoro noceneHns
HoBoycMaHCckoro  MyHuuuMnanbHOro panoHa BopoHexckon obnactm B ceTn
NHuTepHeT: www.shuberskoe.poselenie.net, agpec anekTpoHHOM NOYTbl agMUHUCTPaLMN
cenbcKkoro noceneHus: shubersk.nusm@gqgovvrn.ru.



http://www.shuberskoe.poselenie.net/
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MNpunoxeHne Ne2
K AOMWUHUCTPATUBHOMY perfamMeHTy

dopma 3asBneHus
"naBe Lly6epckoro cenbckoro

noceneHna HoBOyCMaHCKOro MyHULMNANbLHOMO
panoHa BopoHexckon obnactu

(®.1.0. 3assutens)
npoxueatoLlero (en) no agpecy:

KOHTaKTHbIN TenedoH

3agaBneHune

Mpowy Bac npegpoctaBuTb WMHGOPMALMIO O HOMepe MOen o4vepeaum B Crnuckax
rpaXkgaH, HYXOAlLWNUXCA B XWUMbIX MOMELLEHUAX, npefocTaBnsieMblXx MO LOroBopy
coumanbHOro Hanma.

" " 20 .
(®.1.0. 3aasutens, noanucs, aaTta)

MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfnameHTy

Popma yBegoMNeHUsA

Komy
(bamunusa, nms, oT4ecTBo)
Kyna
(moyTOBLIN MHAEKC U agpec
3as1BUTENs COrfacHo 3asiBNeHunto)
YBEOOMINEHUE

00 o4vyepenHoCTu npegoctaBlieHNA MyHULIMNANbHbIX
XUNbIX NOMELLEHNA Ha yCInoBuAxX counaribHoro Hanma

AgmuHuctpauma  LWyb6epckoro  cenbckoro  noceneHns  HoBoycMaHCKOro
MyHMUMNanNbHOrO panoHa BopoHexckon obnactn, paccMoTpes 3asBneHue,
MHOPMUPYET O TOM, YTO

(dbamunug, nma, 0TYECTBO 3asaBUTENS)
COCTOUT (He COCTOUT) Ha yyeTe rpaxaaH B KavyecTBe HYXOalLlerocs B XWUIOM
noMeLLEeHNN, NpeaoCTaBNsSeMOM No JOroBOPY COLMAnbHOMo Hanma
no obLen oyepeam ¢ :




(coctaBoMm cembm) (haTa noctaHoBKM Ha
yyer)
no NbroTHOW o4yepeamn c
(kaTeropusa yyeTa)
Ha pgaTty HOMep ovepeaun

HavanbHuk oToena

" " 20 r.
M.M.




MNpunoxeHne Ne 4
K AOMWUHUCTPaTUBHOMY perfnamMeHTy

BJIOK-CXEMA
npenocTaBneHnst MyHULMNAanbHOW yCryru
«MpepnoctaBneHne nHopmaumm 06 o4epegHOCTM NpefoCcTaBNeHNsT MyHULMNANbHBbIX
XXMIbIX MOMELLEHNI Ha YCINOBUSIX COLMAnbHOro HariMay

AOMUHUCTPATUBHbIU PEFMAMEHT
ApmnHuctpauumn LyGepckoro cenbckoro noceneHus HosoycmaHckoro
MyHULUMNanbHoro panoHa BopoHexckon obnactu
no npefocTaBeHNI0 MyHMLMNANbLHOW yCcnyru
«lMpepoctaBneHne nHopmaumm o6 ouepeaHOCTH NpefocTaBleHNA
MYHMLMNaNbHbIX XUIbIX NOMEeLEeHU Ha YCITOBUAX COLUanbHOro Hamma»

1. O6wue nonoxeHus
1.1. MpeameT perynupoBaHnsa AQMUHUCTPATUBHOIO perfnamMeHTa.
MpeameTtom perynmpoBaHus ALMUHNCTPATUBHOIO pernameHTa no

NpeaocTaBneHnio  MyHuumnanobHou ycnyrn «lpegoctaBneHne uHdopmauum 06
O4YepeHOCTU NPeAoCTaBMNeHUs MyHUUMUMNAnNbHBIX KUMbIX MOMELLEHMA Ha YCINOBUSAX
coumanbHOro HarmMay (ganee —AAMUHUCTPATUBHBINA PErNaMeHT) SABMSAIOTCA OTHOLLEHNS,



BO3HMKaWOLWMe Mexay 3assutensamu, aamuHuctpauuven Lybepckoro  cenbckoro
noceneHnsa HoOBOyCMaHCKOro MyHMUMNANbHOrO panoHa BopoHexckon obnactu n
MHOIMO(YHKUMOHANbHbIMU ~ LUEeHTpaMu  NpefoCTaBneHusi  FOCyJapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — M®Ll), B cBA3M ¢ npegocTaBrieHneM MyHUUUNansHoOm
ycnyru no npegoctaBneHnto uHdopmaumm o6 ovepedHOCTU npeaocTaBrieHus
MYHUUMNAMbHBIX XUITbIX MOMELLEHUI Ha YCNOBUAX COLMaribHOro Hamma.

1.2.  OnucaHuve 3asBuUTenen.

3agasutenamMu  ABNAKOTCA rpaxaaHe Poccuinckon ®Pepepauuu, MNOCTOSAHHO
npoxmeatwowme Ha Tepputopun LLlyGepckoro cenbCKOro noceneHus, COCTosWmMe Ha
yyeTe B KadeCTBe HYXOAlLWUXCA B XUMbIX MOMeELWeHUsX, npeacrtaBngdembiX Mo
[OroBopaM COUManbHOrO Hamma, WM UX  3akoHHble npeacTaBuTenu (ganee -
3asiBUTENb, 3asABUTENN).

1.3. TpeboBaHus K nopsagky  MHAOPMUMPOBAHUA O  NpegocTaBrieHuu
MYHUUUNANbHOW YCRyru

1.3.1. OpraH, npegocTaBnAwLWMA  MYHULMNANBHYK  YCIyry,- adMUHUCTpaLms
LLlyGepckoro cenbckoro noceneHnss HOBOYCMAHCKOro MyHULMMAnNbHOro panoHa
BopoHexckon obnacTtu (qanee — agMuHUCTpaums).

AoMunHUCTpaumna pacnonoxeHa no agpecy: 396320, BopoHexckass obnacTtb,
HosoycmaHckum parnoH, nocenok LLy6epckoe, yn. NoanecHas,20.

3a npegoctaBrneHNMEM MYHUUMNANbHOM YCIyrn 3adBUTENb MOXET Takke
obpatutbca B MHOroyHKUMOHANbHbBIM LEeHTP MpeaoCcTaBrneHus rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MoL).

1.3.2. WHpopmauma o MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax (TenedoHax Ans CNpaBoOK U KOHCYIbTaLun), UHTEpPHET-aapecax, agpecax
9IEKTPOHHOM NOYTbl agMuHucTpauuu, MOL npuBogsatca B npunoxeHun Ne 1 K
HacToswemMy AQMUHUCTPaTUBHOMY perfiaMmeHTy 1 pasMeLLatoTcs:

- Ha odomumansHOM cante agMUHUCTpaLmn B cetu
NHTepHeT (Wwww.shuberskoe.poselenie.net);

- B WHdopmaumoHHoOM  cucteme  BopoHexckom  obnactu  «[lopTtan
rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr BopoHexckon obnactu» (pgu.govvrNe.ru)
(nanee - MNopTan rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr BopoHexckon obnactu);

- Ha EgnHom nopTtane rocydapCTBEHHbIX U MyHUUMNANbHbLIX yenyr (pyHKuun) B
cetn IHTepHeT (www.gosuslugi.ru);

- Ha oduumanbHom cante MOL, (mfc.vrn.ru);
- Ha MHOPMALIMOHHOM CTEHAE B aAMUHUCTpaLMX;
- Ha MHpopMaLUMOHHOM cTeHae B MOL.

1.3.3. Cnocobbl nonyyeHns MHOPMaLMM O MECTEe HaxOXAeHus u rpadmkax
paboTbl agMMHUCTPaLMM W opraHuM3aumin, obpalieHne B KOTopble Heobxoaumo Ongd
NONy4YeHUss MyHULMNANIbHOW YCyri.

— HenocpeAcTBEHHO B agMUHUCTPaLnK,
— HenocpeacTBeHHO B MOLI,
- C ucrnonb3oBaHMeM cpeacTs TenedOHHOW CBA3N, CpeacTB ceTu NHTepHerT.

1.3.4. VIHdpopmaumua no Bonpocam npefocTaBneHus MyHUuunanbHOW YCryrn u
yCryr, KOTOpble SBRSKTCA HeobxoanmmbiMn M obsa3aTenbHbIMU NS NpeaoCTaBreHns
MYHUUUNANbHOM YCryrn, CBedeHWA O Xo[de MNpefoCTaBfeHnsd yKasaHHbIX YCryr
nNpeaoCcTaBNATCA  3asABUTENSAM  YNOSTHOMOYEHHBIMW  OOSHKHOCTHBIMU — NiMLAMU
agMuHucTpauun, M®Ll (nanee - ynonHOMOYEHHbIE AOMKHOCTHbIE Nnua).

MHbopmupoBaHe 0 xode  nNpedocTaBfeHUs  MyHUUMNanbHOW  yCnyru
OCYyLLEeCTBNAETCA YNOSIHOMOYEHHBIMW JOMKHOCTHBIMW fMLaMUM NMPU FIMYHOM KOHTaKTe C
3agBuTENEeM UM C  UCMOSMb30BaHWEM  MOYTOBOW, TenegoHHOM CBA3U, C
ncnonb3oBaHNeM MHPOPMALNOHHO-TEXHONOMMYECKON n KOMMYHUKaLMOHHOM
NHPaCTPYKTYpbl, B TOM Yucne EguHoro noptana rocyaapCTBEHHbIX M MyHULMNANbHbIX



http://www.shuberskoe.poselenie.net/

ycnyr (doyHkuun) mn  (mnn) [opTana rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr
BopoHexckon obnactw.

Ha uHMOpMaUMOHHbLIX CTeHgax B MecTax npenoCTaBfeHuUs MyHuuMnanbHOM
ycriyrm, a Takke Ha oduuManbHbiX caltax agMuHuctpaumn, Ha [lopTtane
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr BopoHexckon obnactu, Ha EguHom
nopTarne rocydapCTBEHHbIX U MyHUUMNANbHbLIX YCryr (PYHKUUN) pasMeLllaeTca Takke
cnegyroLwaa ntHgpopmaums:

— TeKCT HacToswero AOQMUHUCTPaTUBHOIO pernamMeHTa;

— TeKCTbl, BbIAEPXKN U3 HOPMATUBHbLIX MPaBOBbIX aKTOB, PerynvpyroLmx
npegocTaBneHne MyHMUMnansHOW yCnyru;

—  bopmbl, 06pasLbl 3asABNEHNIN, UHBIX JOKYMEHTOB.

1.3.5. 3aaBuTenu, npeacrtaBMBLUME 3asiBNEHME Ha MNoSlyYeHue MyHuuMnansHOm
ycnyru, B obgasatenbHOM  nopagke  MHAOPMUPYKOTCA  YNONTHOMOYEHHbIMU
AOMKHOCTHBIMM NMLIAMN:

—- 0 nopsgke npefocTaBneHuss MyHUUMNansHOM yCnyru;
— 0 xofe npefocTaBfeHns MyHUUUNanbHOW yCnyru;
—~ 00 oTKkase B npefoCTaBrneHnn MyHULUUNANbHOM YCIyru.

1.3.6. MIHpopMaumna O Cpoke 3aBeplieHUst OQOPMIIEHUS [OOKYMEHTOB W
BO3MOXHOCTU UX NOSTyYeHUs 3asaBuTernto coobliaeTcs npu nogade AOKYMEHTOB.

1.3.7. B moboe Bpems ¢ MOMeHTa NpuemMa LOKYMEHTOB 3asBUTENb MMEET NpaBo
Ha nonydeHWe CBeOEHUW O  NPOXOXAEHMM  Mnpoueadypbl  NpedocTaBneHus
MYHUUMNANbHOW yCnyru, ¢ UCnonb3oBaHneM TenedoHHoOn cBa3un, cpeacts MHTepHeTa,
a TaKke npu NMIMYHOM KOHTaKTe C YNOSTHOMOYEHHBIMWN JOSDKHOCTHBIMU NULLAMM.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble ObpalleHUst YyNnoSIHOMOYEHHbIEe
AOSDKHOCTHbIE NUuA NoAPOGHO M B BEXNINBOW (KOPPEKTHOW) dhopMe WHAOPMUPYHOT
obpatmBIMXCA MO UHTepecywwmm ux Bonpocam. OTBeT Ha TenedOHHbIN 3BOHOK
AOIMKEH HayMHaTbCA C MHGOPMauMm O HaMMEHOBaHUM opraHa, B KOTOPbIA MO3BOHUI
rpakgaHuwH, aMmunum, WMMEeHU, OoT4ecTBe, 3aHMMaeMOW [OSPKHOCTW cheuunanucTa,
NPUHSBLLEro TeflePOHHbIN 3BOHOK.

Mpn HEBO3MOXHOCTM cneuuanucTa, MNPUHABLLErO0 3BOHOK, CaMOCTOSITENbHO
OTBETUTb Ha MNOCTaBMEHHble BOMPOCbl TeNedOHHbIN 3BOHOK AOMMKEeH 6biTb
nepeagpecoBaH (nepesefeH) ApyroMy OOMMKHOCTHOMY nuuy Unn xe obpaTusLlemycs
rpaXgaHuHy AormkeH ObiTb coobuweH TenegoHHbIN HOMep, MO KOTOPOMY MOXHO
NoSy4nMTb HEODXO4MMYIO NHPOPMALIUIO.

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyru.

2.1. HaumeHoBaHne  MyHuuunanbHonm  ycnyru  —  «[lpegocTtaBsneHue
nHpopmauun 06 ovepefHOCTN NPefoCTaBNEHNA MYHULMNAMNbHbIX XUMbIX NOMELLEHNN
Ha yCNoBUAX COLManbHOro Hanmay.

2.2.  HaumeHoBaHuve opraHa, npeacTaBnNALWEro MyHUUMNanbsHy yCryry.

2.2.1. OpraH, nNpegocTaBnslOWMA MyHUUMNANbBHYO YCAyry, - aAMUHUCTpaums
LLly6epckoro cenbckoro mnoceneHnss HOBOYCMaAHCKOro  MyHULMNANbHOMO panioHa
BopoHexckon obnacTu.

2.2.2.3anpewaeTca TpeboBaTb OT 3aABUTENS OCYLLECTBNEHNA OENCTBUN, B TOM
yucne cornacoBaHum, HeOoBXOAWMbIX AN MOMAYyYEHUA MYHUUMNANbHOW YCRyrn W
CBSA3aHHbIX C oObpalleHMeM B MWHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO
camoyrnpaBfieHus, opraHmsauumn, 3a WUCKIIYEHMEM MONYYEHUST YCIYr, BKITOYEHHbIX B
nepeyeHb YCNyr, KOTOpble HABASKTCA HeobxoaMMbiMn U oba3aTtenbHbIMUM - AN
npegocTaBneHnss  MyHUUMNAnbHbIX — YCNYr,  YTBEPXAEHHbIA OpraHoM  MECTHOro
camoynpaBneHus Ly6epckoro CEenbCKOro noceneHuns HoBoycmaHckoro
MyHMUMNanbHoro panoHa BopoHexckon obnactu.



2.3. PesynbTat npegocrtaBneHns MyHULMNATbHOW YCITyTn.

Pesynbtatom npegoctaBneHnsa MyHMLMNAanbHOW yCnyrn ABASETCS:

- yBegomrieHne o6 oyepefHOCTM NpPefoCTaBieHUs MYyHULMNAbHbBIX XWUMbIX
NMOMELLIEHNI Ha YCIOBUSAX COLMAnbHOro Hanma.

2.4.Cpok npeaocTaBneHnst MyHMUMNAnbHOM YCIyru.

CpoKk npeaocTaBneHnss MyHUMUMMAnNbHOW YCnyrn He AormkeH npesbiwaTts 10
pabo4ymx gHen ¢ MOMEHTa perucTpaumm NoCTynMBLLIENO 3asiBIIEHUS.

Cpok pernctpaumm 3assneHus - 1 pabounin geHb.

Mpn noctynneHun 3asiBEeHUss B 3NIEKTPOHHOM dopMe B  BbIXO4HblE
(NpasgHWYHbIE) OHU perncTpauuns NPoON3BOAMTCS Ha cnegylowmnn pabounin AeHb.

CpoK  uCMOnMHEeHMs  agMUHUCTPATMBHOW  Mpouedypbl MO PacCMOTPEHUIO
3asBneHns - 7 pabounx gHewn.

CpoOK uCNONHeHna agMWHUCTPATUBHOM Npouedypbl MO Bblgaye 3asBUTENO
yBefoMNeHna o6 oyepeaHOCTN NpeaocTaBneHnss MyHUUUNANbHbIX XUNbIX NOMELLEHNI
Ha YCNoBUSAX COLManbHOro Hanma - B TedeHune 2 paboumx gHewn.

CpoK wucnpaBneHnst TEXHUYECKMX OWMOBOK, [ONYLEHHbIX npu odopMneHnn
3as8BnNeHns, He OOSMPKEeH npeBblwaTbh Tpex paboynx OHen ¢ MOMeHTa ObBHapyXeHus
ownbKn MnM nonyyeHna oOT 3asBuTensa nmbo ero 3akoHHOro npeacTaBuTeENa B
NMCbMEHHOW hopMe 3asiBreHnsa 06 onbke B 3anuncsix.

OcHoBaHMI Ons NPUOCTAHOBMEHUS MPEeAOCTaBNEHNS MYHULMNANbHOW YChyrn
3aKoHOOATeNbCTBOM He NpeayCMOTPEHO.

2.5. lMpaBoBble OCHOBbLI ANsi NPefoCTaBneHUs MyHULUNAnNbHOM
yCnyru.

MpepocTtaBneHne myHuumnanbHon ycnyrm «lpepoctaeBneHve mHdopmaumm o6
04YepeaHOCTU MpeaoCTaBneHUss MYHUUMNAmNbHBIX XWIMbIX MOMELLEHUN Ha YCIOBUSX
coumarnbHOro HarMmay OCyLLECTBISIETCA B COOTBETCTBUN C:

- YKunuuwHeiMm kogekcomM Poccuinckon depepauyunm («CobpaHue
3akoHogatenoctBa P®», 03.01.2005 Ne 1 (4actb 1) cT. 14; «Poccuiickas rasetay,
12.01.2005, Ne 1; «lMapnameHTckas raseta», 15.01.2005, Ne 7-8);

- ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwux npuHUMnax
opraHuMsauum MecTHoro camoynpasneHusi B Poccuiickon ®epepauumn» («CobpaHue
3akoHogartenbctea P®», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTckas raseTay,
08.10.2003, Ne 186; «Poccunckas razeta», 08.10.2003, Ne 202);

- ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusayum
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHMUMNanNbHbIX yenyr» («Poccunckasa raseta,
30.07.2010, Ne 168; «CobpaHue 3akoHogatensctea PO», 02.08.2010, Ne 31, cT1. 4179);

- 3akoHom BopoHexckon obnactm ot 30.11.2005 Ne 71-O3 «O nopsigke BegeHus
opraHamu MeCTHOro camoyrnpaBfieHUsl yyeTa rpaxgaH B KayecTBe HyXAalolmxcs B
XWUNbIX MNOMELLEHNAX, npefocTaBnsemMblX MO AOroBopaM CouManbHOro Havva B
BopoHexckon obnactun» («KommyHay, 06.12.2005, N 187);

- 3akoHom BopoHexckon obnactn ot 30.11.2005 Ne 72-O3 «O nopsake
NPU3HaHMA rpaxaaH ManoMMyLLMMK B LENSX NpeaoCTaBleHnst UM XXUMbIX NOMELLEHUI
MYHMLUMNANbHOMO  XXWNULWHOrO doHAa MO AOoroBopamM couManbHOro Harvima B
BopoHexckon obnactmn» («KommyHay, 06.12.2005, Ne 187);

- YcraBsowm Ly6epckoro CenbCKOoro nocenexHuns HoBoycmaHckoro
MyHUUMNanbHOro pavoHa BopoHexckon obnactn, npuHaTbiM  peweHvem CoseTta
HapodHblx genytatoB  LlyBepckoro cenbckoro noceneHuss  HoBOoycMaHCKOro
MyHMUMNanbHoro panoHa BopoHexckon obnactu ot 25.02.2015 r. Ne 244;

WHbIMW  HOPMaTMBHbIMW  MNpaBoOBbLIMW  akTamu  Poccunckon depepaunn,
BopoHexckon obrnactm wn LWybepckoro cenbckoro noceneHns HoBOyCMaHCKOro
MYyHULMNANbLHOro panoHa BopoHexckon obnactn, pernameHTUpyoLwmmu
NpaBOOTHOLIEHNSA B cdhepe NpeaoCcTaBneHnss MyHULMnanbLHON yernyri.
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2.6. VcyepnbiBalowmin nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
3aKoHodaTeNbHbIMM UMM WHBIMW ~ HOPMAaTMBHBLIMW  MPAaBOBbLIMM  akTamMn  Ang
npeaocTaBneHnsa MyHULMNAIbHOW YCIyTri.

2.6.1. VicuepnbiBatoLwmii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOPMaTUBHLIMM MPAaBOBbLIMW akTaMu AOf19 NpefoCTaBneHuss MyHULMNanbHOW YCnyri,
nognexawuux npeacTaBreHno 3aaBUTeNeM.

MyHuuunansHas ycnyra npegocTaBnseTcd Ha  OCHOBaHWW  3asiBIEHUS,
NOCTYNMBLLEro B agMUHUCTpaumo nnu 8 MoL.

B nucbMeHHOM 3adBneHuMM JormkHa 6bITb ykasaHa mHdopMauus O 3asBuTene
(©.1.0., agpec peructpaumm, KOHTaKTHbIN TenedgoH). 3asiBfieHne [OSMKHO ObITb
noanvcaHo 3asBUTENEM.

O6pasey 3asBneHus npuvBedeH B npunoxeHun Ne 2 Kk HacToswemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

Mpn obpalleHnn 3a nonyyYeHnem MyHUUUNanbHOW YCryrn OT UMEHWN 3asiBUTENS
ero npeacrtaBuTenb MpeacTaBnseT [OOKYMEHT, YAOCTOBEPALWMA JIMYHOCTb, W
AOKYMEHT, MOATBEPXOAKLWNA €ero MOSfIHOMOYMS Ha npencTaBfeHne WHTepecoB
3aaBuUTens.

Konun OOKyMEHTOB, He 3aBepeHHble Hagnexawum obpasom, npencTaBnsarTCs
3asBuUTENEM C NpeabsBreHneM OpUrnHarsnos.

3adaBneHne Ha BymakHOM HocuTene NpeacraBnsaeTcs:

- MOCPeaCTBOM NOYTOBOIO OTNPaBIIEHUS;

- Npu NIM4HOM ObpalleHnn 3asBuTend NMBOo ero 3akOHHOro NpeacTaBuUTenNS.

B oanekTpoHHOM popme 3adBneHve npenocTaBndeTca nyteM 3arnofiHeHUA
dopmbl, pasmelieHHoM Ha EguMHOM nopTane rocyaapcTBEHHbIX M MYyHUUMNANbHbIX
ycnyr (doyHkuun) mn  (mnn) [opTane rocygapCTBEHHbIX W MyHUUMNANbHbLIX  yCnyr
BopoHexckon obnacTu.

3asBrneHne B hopMe 3NEKTPOHHOIO JOKYMEHTa NoanucbiBaeTca 3asiBuTenem ot
UMEHN (PU3N4EeCKOoro fimua ¢ MCNoNb30BaHNEM MPOCTON INEKTPOHHOW NOAMUCH.

K 3agBneHuMio B opme 3neKTPOHHOro [AOKYMEHTa npunaraetcsa  Konug
AOKYMEHTa, yOOCTOBEPAIOLLEro NIMYHOCTL NpeacTaBUTENS 3adaBUTENS, eCriu 3asBrieHne
npeacTaBnsaeTca NpeacTaBuUTENeM 3adBUTENS B BUAE 3NEKTPOHHOro obpasa Takoro
AOKyMEeHTa.

B cnyyae npeacTtaBneHuns 3asiBrneHuMs B OpME INEKTPOHHOINo AOKYMEHTa
npegcraButTenemMm 3asiBuTens, AEWCTBYIOWMM Ha OCHOBaHWM [OOBEPEHHOCTU, K
3a8BNeHnto B hopmMe 3NEKTPOHHOIO AOKYMEHTa Takke npuraraeTcs OBEPEHHOCTb B
BUOe ANeKTPoHHOro obpasa Takoro JOKyMeHTa.

OnEeKTPOHHbIE AOKYMEHTbI (9NEKTPOHHbIE 06pa3bl AOKYMEHTOB), Npunaraemblie K
3asiBfieHNIO, B TOM YuUCrie AOBEPEHHOCTU, HaNpaBnaAwTCcs B BUAge dannos B popmaTax
PDF, TIF.

KayecTBO npegocTaBnisieMblX 9NEKTPOHHbIX JOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AokymeHToB) B cbopmatax PDF, TIF gomkHO no3BonaTb B NOSIHOM 06beme npovmtatb
TEKCT JOKYMEHTa M pacno3HaTb PEKBU3UTLI AOKYMEHTA

2.6.2. VicuepnbiBatoLmii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOPMaTUBHbIMW MPABOBbLIMM akTaMu ON9 NPeAoCTaBfeHUs MYHUUMNAnNbHOW YCIyru,
KOTOpble HaxOAATCA B pacrnopsXeHUU rocydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
CaMoyrnpaBfeHnss W  MHbIX OpraHu3auuni, y4yacTBYKOLWMX B  NpefocTaBneHun
MYHUUUNANbHOW YCryru, U KOTOpble 3asiBUTENb Bripase npeacTaBuUThb:

- KONMna OOKYMEeHTa, MNOATBEpXOalLwero npuHATUE 3aaBuUTENs Ha Yy4yeT B
KayeCTBEe HYXOAlLWEerocs B XWMbIX MNOMELLEHUAX, NpefocTaBnsieMbiX MO [OOroBopy
coumanbHoro Hamma. B cnyyae ecnu Takon OOKYMEHT HaxXOAWUTCA B pacrnopsiKeHun
aAMWHUCTpauuK, NpeaocTaBneHne JaHHOTO AOKyMeHTa He TpebyeTcs.

3aaBuTenb BrnpaBe NpeacTtaBuUTb YKa3aHHble AOKYMEHTbl CAMOCTOATESbHO.



HenpencraBneHve 3asBUTENEM  yKa3aHHbIX JOKYMEHTOB He  SABMSeTCH
OCHOBaHWEM A8 OTKa3a 3asBUTESO B NpeaocTaBneHnn yenyru.

3anpelaeTcs TpeboBaTb OT 3as9BUTENS:

- NpeacTaBneHns OOKYMEHTOB M MHOPMaUUN UM OCYLLECTBEHUS OEeACTBUN,
npeacTaBneHne WnNu OocyLLeCTBEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMu, PerynupylowmnmMm OTHOLUEHUS, BO3HMKaKOLWMEe B CBA3UM C
npegocTaBneHnemM MyHUUUNANsHOM yCnyru;

- npeacTtaBneHus OOKYMEHTOB W WHGOpMauuu, KOTopble B COOTBETCTBUM C
HOpPMaTMBHbIMW NpPaBoOBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHLIMU
npaBoOBbIMX akTamu BopoHexckor obnactn u MyHUUMNanbHbIMKU NPaABOBbIMU akTaMu
LLlyGepckoro cenbckoro noceneHnst HOBOYCMaHCKOro MyHULMMAnbHOro panoHa
BopoHexckon obnactm HaxogAaTca B PacnoOpsPKeHUM  agMUHUCTPaUUK,  UHbIX
rocydapCTBEHHbIX OpraHoB, OpraHoB MECTHOro  camoyrnpasfneHnsa wu  (4nu)
noaBeLOMCTBEHHbIX rocyaapCTBeHHbIM opraHam n opraHam MECTHOro
camoynpasfeHnss opraHusauui, y4acTBYKOLMX B NPeaocTaBfieHUn MyHUUUNanbHOM
yCryru, 3a UCKIIlOY4EeHMEM OOKYMEHTOB, yKa3aHHbIX B YacTn 6 ctaTten 7 degeparnbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBreHns
roCyAapCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

2.6.3. lNepeyeHb ycnyr, KOTOpble ABMAKTCA HeobXoaAMMbIMU U 00sI3aTENbHBIMK
ANS NpefocTaBneHns MyHUUUNanbHOW YCnyru, B TOM YMCIie CBEOEHUS O JOKYMEHTaX,
BblaBaeMblX OpraHu3auusiMu, y4acTBYKOLWMMU B NpegocTaBfieHMn MyHULMNanbHON
ycrnyru.

MonyyeHne 3asBUTENeM YCNyr, KOTOpble HABMASKTCA HeobxoauMbIMU U
obs3aTtenbHbIMU ANa NpegoCcTaBNeHns MyHULMNAanNsHOM ycnyru, He TpebyeTcs.

2.7  WcdepnbiBalolinin nNepeyeHb OCHOBaHUW ANl OTKasa B rnpueme

AOKYMEHTOB, HEOOX0AUMbIX 4N NpefocTaBneHns MyHULMNansHOM yCnyru.

- nogaya 3asiBfieHUs NMLOM, He YMOMHOMOYEHHbIM COBepLUaTb Takoro poaa
OENCTBUS,

- 3adBreHMe He COOTBETCTBYET YCTAHOBMEHHOW opme, He nopaaeTcs
NPOYTEHNIO UITN COOEPXKUT HEOTOBOPEHHbIE 3asdBUTENEM 3a4epKUBaHUS, UCMpaBreHNs,
NOAYUCTKMW.

2.8. icyepnbiBaowWnin nepeveHb OCHOBaHWW N1 OTKa3a B NpegocTaBieHuu
MYHULMNANbHON YCNYru.

OcHoBaHuA [gnsa oOTkasa B NpeaoCTaBfeHUMM  MyHUUMNanbHOW  yCcnyru
OTCYTCTBYHOT.

2.9. Pasmep nnatbl, B3uMMaemMon C  3aaBuTens  npu
npegocTaBfeHnn MyHULUMNanbHON YCnyru.

MyHuumMnanbHaga ycnyra npegocrasnseTcs Ha 6e3B03Me3gHON OCHOBE.

2.10. MakcumarnbHbIM CPOK OXMOaHUA B o4yepeau npu nogaye
3anpoca O npefoCTaBfeHMM MYHUUMNANbHOM YCIyrM U Npu NonyvYeHun
pesynbTata NpegocTaBneHna MyHUUUNanbHOW yCryru.

MakcumanbHbIN  CPOK  OXMOAHUS B oYepean npuv  nogadye 3anpoca o
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He OOMKEH npesbIwaTtbh 15 MUHYT.

2.11. Cpok peructpauumn 3anpoca 3asiButensi 0 npegocTtaBneHun
MYHUUMNANbHOW YCRyru.

Pernctpauus 3anpoca 3agBuTENs O NpeaoCTaBfiEHUN MyHUUMNANbLHOW YCnyru
OCyLlecTBNAeTca B TeyeHue 1-ro KaneHgapHoOro [AHA C MOMEHTa MOCTYnreHus
3asBneHus. [pyM NOCTynneHun 3asiBNeHUst B 3NEKTPOHHOM d)OpMe B BbIXO4HbIE
(NnpasgHWYHbBIE) OHKU €ro perncTpaunsa NpoM3BOAUTCA Ha crneaylLwmin pabounii AeHb.

2.12. TpeboBaHus K NOMELLEHNSAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUUNanbHas ycnyra.



2.12.1. MNpuem rpaxaaH OCYLLIEeCTBNSIeTCAS B creunanbHo
BblAENEeHHbIX  And npeaocTaBneHuns MyHUUMNAnbHbIX  yCryr

nomMeLeHnAx.
MomeLlleHnss OOMmKHbI cogepXaTtb Mecta And MHq)OpMI/IpOBaHI/IFI, oXnagaHna m
npmnema rpaxgaH. MNomelueHmnsa OOJDKHbI COOTBETCTBOBATb CaHUTapHO-

aNMAEMUNONIOTMYECKMM MpaBuMnaMm WM HopMaMm, a Takke ObiTb 060pynoBaHbl
NPOTMBOMOXXapPHOW CUCTEMON N CpeLCTBaMMN NOXaPOTYLLUEHUS.

Y BXxOga B Kagoe MOMelleHue pasmellaetcss Ttabnmyka ¢ HauMeHOBaHWEM
nomeLLeHns (3an oxugaHus, npyuema/Bblgayn JOKYMEHTOB U T.4.).

2.12.2. OKono 3gaHns A0MMKHbI ObiTb OpPraHM30BaHbl NApPKOBOYHbLIE MecTa Ans
aBTOTpaHcnopTa, B TOM 4Yucne gns nNuy ¢ OrpaHUYEHHbIMU BO3MOXHOCTSMU 340P0BbS
(vHBanupoos).

[ocTtyn 3aaBuTenemn K napkoBoYHbIM MecTam siBfsieTca 6ecnnaTHbIM.

2.12.3. B nomeweHuax aOnga oXxuoaHua 3asBUTENsSM OTBOAATCS MecCTa,
obopynoBaHHbIE CTYNbsMWU, KpecenbHbIMU cekunamu. B mecTtax oxuaaHusi OOSKHb
ObITb NPeagyCcMOTPEHbl CpeacTBa And okasaHus NepBor NMOMOLUM M OOCTYMHble MecTa
obLLero nonb3oBaHUA.

212.4. Mecta WHPOPMUPOBAHUA, NpedHa3HaYeHHble [Afs1 O03HaKOMSeHUs
3asBUTENEN ¢ MHGPOPMaLMOHHLIMN MaTepmanamm, obopyayrTca:

- MH(MOPMALMOHHBIMX CTEeHAaMKW, Ha KOTOpPbIX pa3MellaeTcs Bu3yalbHas W
TeKkcToBas MHopmauums;

- CTYNbAMU 1 CTONaMu 4na opopMIeHnsa JOKYMEHTOB.

K unH(pOpMauMOHHbIM CcTeHgam [ormkHa ©ObiTb obecrneyeHa BO3MOXHOCTb
cBobOaHOro gocTyna rpaxaaH.

Ha uH(MopMauMOHHbIX CTeHOax, a Takke Ha oduumanbHblX canuTax B CeTu
NHTepHeT pa3smelyaeTtca cnegytowasa obasaTenibHas HGopMmaums:

- HoMmepa TenedoHoB, (hakcoB, agpeca oduunanbHbIX CanUTOB, 3NEKTPOHHOW
NOYTbl OPraHoB, NPeAoCTaBAALWNX MyHULMNANBHYIO YCAYrY;

- pexu1m paboThbl OpraHoB, NPEAOCTABMSALWMX MyHULMNANBHYO YCIyry;

- rpadukM JNIMYHOrO npuema rpaxgaH YnosITHOMOYEHHbIMU  OOSMKHOCTHBIMU
nuuamu;

- HOMepa KabuHeTOoB, rae OCYLLECTBISAKTCA MNPUEM MUCbMEHHbLIX ObpaLleHui
rpaxxgaH W YyCTHoe WHGOPMUPOBaHWE rpaxgaH; damunum, MUMeHa, OT4YecTBa W
AOSDKHOCTU NL,, OCYLLECTBASAIOWMUX NpueM NMCbMEHHbIX 0BpaLLeHnin rpaxkaaH U ycTHoe
NHGOPMUPOBAHME IPpaXKaaH;

- TEeKCT HacTtodwero AOMUMHUCTPATUBHOIO pernaMmeHta (nosiHas Bepcusi - Ha
odmumanbHOM canTe agMuUHUCTpaumm B ceTn VIHTepHeT);

- TEeKCTbl, BbIOEPXKW W3 HOPMATMBHbIX MPAaBOBbLIX aKTOB, PEryrmpyloLwmx
npenocTaBneHne MyHMUMNanbHOM YCNyru;

- 06pa3subl 0hopMeHNss JOKYMEHTOB.

2.12.5. lMNomeweHns ans npuema 3asaBuTENEn AOO0MKHbI ObiTb 060PYyAOBaHbI
Tabnuykamu C ykasaHMeM Homepa kabuHeTa U LOSMKHOCTU Nvua, OCYLLECTBASOLWEro
npuem. Mecto ans npuema 3asBuTENEN OOMKHO ObiTb 060pyaOBaHO CTYNOM, UMETb
MECTO N4 HanncaHus 3asiBlIEHNA N pa3MeLLEHNSA JOKYMEHTOB.

2.12.6.TpeboBaHusa Kk obecneyeHuo yCrioBUAMU AOCTYNHOCTM MYHMLMNANbHbBIX
ycnyr ons MHBanuaos.

OpraH, npegocTaBnAWMUKA MyHULMNANbHYO ycnyry, obecneymBaeT ycrioBus
AOCTYNHOCTK Anst 6ecnpensiTCTBEHHOro A0CTyna UHBANUAOB B 34aHWE U NOMELLEHMS, B
KOTOPbIX NPeaocTaBnseTcs MyHuUunanbHas ycnyra, M nofyyYyeHus MyHUUMnanbHOM
yCIyrn B COOTBETCTBMMU C TpeboBaHNAMMN, yCTaHOBNEHHbIMU PeaeparibHbIM 3aKOHOM OT
24.11.1995 r. Ne 181-®3 «O coumanbHOM 3awmTe WHBaANMOOB B Poccurckon



depepaumm» U OpyruMy 3akoHoAaTENbHbIMA U MHLIMW HOPMATMBHBLIMU NPaBOBbIMU
aktTamun Poccunckon ®egepaumm n BopoHexckon obnactu.

3p0aHne 1 nomeweHus  obopyaylTcsa  naHgycamu,  CaHUTapHbIMK
noMeLLeHNsMHU, paclwMpeHHbIMXU  Npoxogamu, nossonawWwmnmMmM  obecneynTb
BGecnpenaTCTBEHHbIN OO0CTYN K YKa3aHHbIM MOMELLEHUAM UL, C  OrpaHUYeHHbIMU
BO3MOXHOCTAMU 300POBbSA, MHBANUAOB, UCMNOMb3YHOLLMX KPeCna-KONACKHU.

Ecnv 3pgaHvMe wn nomelleHvsi, B KOTOPbIX MpedocTaBndeTca ycrnyra, He
NpMcnocobneHbl NN He MNOMHOCTBI0 NpucnocobneHbl Ans NOTpebHOCTU MHBANWAOB,
opraH, NpeaocTaBnAwLWMIA MyHUUMNANbHYy ycnyry, obecnednBaeT npegocTaBneHune
MYHUUMNANbHOW YCAyry no MecTy XuTenbCTBa MHBanNuaa.

2.13. Moka3aTenu AOCTYNHOCTM U Ka4ecTBa MyHULMMANbHOW YCIyTW.
2.13.1. MNMokasaTensamn  OOCTYNHOCTM  MyHUUMNANbHOW  YCRyru
ABNAOTCS:

- obopypoBaHve  TeppuUTOPUN, Mpunerawwmx K  MeCTOpPaCrOfOXEHNO
aAMUHUCTpaUuK, MecTamu ONa NapKoBKWM aBTOTPAHCMOPTHbLIX CPeacTB, B TOM 4ucne
ANS UL C orpaHnYeHHbIMU BO3MOXHOCTAMU 3400p0BbS (MHBaANMA0B);

- obopydoBaHMe MeCT OXuAaHus B agMUHUCTpaUMW LOCTYMNHbIMA MeCTammu
obLero nonb3oBaHUS;

- obopyaoBaHMe MeCT OXuaaHusa u MecT npyema 3asButenen B agMUHUCTpauum
CTYNbAMU, CTONaMu (CTOMKaMn) A5 BO3MOXHOCTU O(POpMMEHNa JOKYMEHTOB;

- cobntogeHne rpaduka paboTbl agMUHUCTPALNK;

- pasMelleHne MOrHOW, [OCTOBEPHOW U  aKTyanbHOW uHopmaumMm o
MyHuMUMnanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr
BopoHexckon obnactu B cetu WHTepHeT, EguHOM nopTtane rocygapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr (cpyHkuun) B cetu WHTepHeT, Ha odumuynanbHOM canTte
agMUHUCTPaLMKU, Ha WHMPOPMALMOHHBLIX CTeHdax B MecTax npefocTaBfeHus
MyHMLMNANbHOW yCnyru;

- BO3MOXHOCTb Mosy4yeHns MyHuumnansHon ycnyrm 8 MOLL;

- BO3MOXHOCTb  MOMy4YeHUs WUHpopmauum O Xxode  NpenoCTaBreHus
MYHUUMNANbHOM yCcnyru, B TOM 4uUCfe C WCNOSMb30BaHMEM WHAOPMALNOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMUA.

2.13.2. [MokasaTenamun KaydecTBa MyHULMMANbHOMW  YyCRyru
ABNAIOTCA:

- nonHoTa npeaocTaBfieHUst MyHWUMNANbHOW YCNyrm B COOTBETCTBUMM C
TpeboBaHUAMM HacTosAWEero AQMUHUCTPATMBHOIO perfnameHTa;

- cobntofeHne CpoKoB NpefoCTaBEHNsT MyHUUMNANbHOW YCNyrn;

- yoenbHbI BecC Xanob, nocCTynuBLUMX B aAMUHUCTPALMIO NO BOMPOCY
npegocTaBneHns MyHUUMNanbHOW ycnyru, B OOLWeM KonuyecTBe 3adBfeHUn Ha
npeaocTaBneHne MyHMUMNanbHON yCcnyru.

2.14. OcobeHHOCTN npefocTaBfieHns MyHUUMNAnNbHOW yCcrnyru B
MHOTMO(YHKUMOHANbHbIX  LEeHTpax W OCOBEeHHOCTU  npedocTaBneHud
MYHULUMNANbHOW YCryru B 3NeKTPOHHOW dhopMme.

2.14.1.MNMpvem 3asgsutenen (npuem M Bblgaya [OKYMEHTOB)
OCYyLEeCTBMNAETCA  YNOSTHOMOYEHHbIMU  OOSMKHOCTHBIMU — NULaMM
MoLI.

2.14.2.Tpyem  3agBuTenen  YNOSIHOMOYEHHbIMW  NULAMM
OCYLLIECTBMNSAETCHA B COOTBETCTBUMN C rpacpmkomMm (pexmmom) paboTbl
ML

2.14.3. 3asButenam obecneynBaeTcs BO3MOXHOCTb
KonnpoBaHnsa opMbl 3asiBeHnd, Heobxoanmoro And nonydYeHuns
MYHUUMNANbHOW YCIyrn, pasMeLleHHOro Ha oduumansHOM caunTte
agMuHucTpaumm B cetm  WHTepHeT, Ha EauHOM noptane



rocyaapCTBEHHbIX W MyHUUMNanNbHbIX  ycnyr  (PYHKUMIA)
(www.gosuslugi.ru) n MopTane rocyaapcTBeHHbIX "
MYHULMNANbHbIX ycnyr BopoHexckon obnactu
(www.pgu.govvrNe.ru).

2.14.4.3aaBUTeNb B UENAX MNOMyYeHUs MyHULMNAnNbsHOM
ycriyru MOXeT nojaTb 3asiBfieHne B 3IeKTPOHHOM BuAe C
NCMNosib30BaHNEM MHJOPMAaLIMOHHO-TEXHONOMMYECKON n
KOMMYHWKaLMOHHON WHMPacCTpyKTypbl, B TOM u4ucne EpguHoro
noptana rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (PyHKUMI) ©
(vnn) TMoptana rocygapCTBEHHbIX W MyHUUMNAnNbHbIX — yCryr
BopoHexckon obnactu.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOJIHEHUA
aAMUHUCTPATUBHLIX nipouenyp, TpeﬁoBava K NOpsAAKy UX BbiNnOJIHEHUS.

3.1. WcuepnbiBawowmm nepevyeHb agMUHUCTPATUBHBIX Npoueayp.

3.1.1. [lpegoctaBneHne MyHUUUNANBHOW  YCAyrM MNpu  MUCbMEHHOM
obpalleHnn 3aaBuTens BkYaeT B ceba cnegywwme agMUHUCTPATUBHBbIE
npoueaypsbl:

- NpMeM Wn perucTpauus 3adBfeHnus O npefocTaBneHun wHgopmaummn o6
04YepeaHOCTU MpeaoCTaBneHNss MyHUUMNANbHbIX XWUMbIX MOMELLEHU Ha YCNOBUSIX
coumnanbHOro Hamma;

- paccMOTpeHue 3asiBfieHWs, MnpoBepka perucTpaumm 3asBuTenss B KHUrax
permctpauun rpaxgaH, NPUHATbIX Ha Y4YeT B KayecTBe HYXXOAKLWWUXCA B KUMbIX
NOMELLEHNsIX, NpeaoCcTaBnsieMblXx MO [OroBOpY COUManbHOrO HarMa, MOAroToBKa
yBeAoMIeHns o6 oyepeaHOCTU nNpeaocTaBneHna MyHUUUNanbHbIX XUIbIX NOMeLeHnn
Ha yCrnoBusaX COLManbHOro HanMma;

- Bblgava (HanpasneHwe) yeBedoMeHWA 00 o4yepedHOCTU NpefocTaBfeHus
MYHULMNANbHbIX XUIbIX MOMELLEHMI Ha YCNOBUSX COLUMaribHOro Harnma.

3.1.2. TocnegoBaTenbHOCTL OEACTBUN NpU NPedoCTaBfieHUN MyHULMNANbHON
ycnyru otpaxeHa B 6nok-cxeme nNpefocTaBfieHUs  MyHUUUNANbHOW  YChyru,
npuBegeHHoun B npunoxeHun Ne 3 K HacTodaweMy agMUHUCTPATUBHOMY perfameHTy.

3.2. MNpuem u pernctpaums 3assreHNa u npunaraemMblx K HEMy JOKYMEHTOB.

OcHoBaHveM ans Hadana agMUHUCTPaATMBHOMW MNpoueaypbl SBASETCS fUYHOE
obpalyeHue 3aaBUTENSA UK €ro YNoTHOMOYEHHOMO NpeacTaBuUTeNs B agMUHUCTPaLUIO,
B M®L] ¢ 3asBneHnem nnubo NocTynneHne 3assreHns B agpec agMuHuctpauuu, 8 MoL|
nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS C OMUCBLID BIIOXEHUS U yBEAOMIIEHUMEM O
BPyYeHUK, C UCNonb3oBaHMeM EQuMHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbBIX
ycnyr (dyHkuun) n  (mnn) [opTtana rocygapCTBEHHbIX W MyHUUMNANbHbLIX  yCnyr
BopoHexckon obnacTu.

3.2.2. [lpn noctynneHun 3aaBNeHUs B 3NIEKTPOHHOM Buae 3asaBneHue
pacrneyaTbiBaloTCs Ha DyMaHOM HocuTene 1 B fanbHenwem paboTta ¢ HUMK BefeTcs
B YCTaHOBMNEHHOM MOpsiaKe.

3.2.3. [Tllpu nuyHom oOpalleHnn 3aaBuUTENS UM YNOSTHOMOYEHHOIO
npegcraButTens B agMuHuctpauuio unm B MOL gomkHOCTHOEe Nuuo, YyNosTHOMOYEHHOE
Ha NpUeM OOKYMEHTOB:

- yCTaHaBnvBaeT npeameT obpalleHus, yCcTaHaBNMBaeT NIMYHOCTb 3asaBUTENS,
npoBepseT JOKYMEHT, YAOCTOBEPSIOLLMA NINYHOCTL 3asBUTENS;

- NpoBepAeT NOSTHOMOYUS NpeacTaBUTeNd 3asaBUTens;

- NpOBEPSET COOTBETCTBME 3aABNEHUS YCTAHOBSIEHHLIM TPEOOBaHUAM;

- perncTpupyert 3asiBrieHue.



Mpu HanpaBneHun 3adABNeHUss U [OOKYMEHTOB B (OpMe 3rEeKTPOHHOro
AOKYMeHTa, nMonyyYeHne [OOKYMEHTOB noATBepXJaeTcs aAMUHUCTpauuen nytem
HanpaBfeHus 3asBuTento (NpeacrtaBUTENIO 3asBUTENSA) cooOLieHUss O nonyvYeHun
3a8BreHNss N [OOKYMEHTOB C YKa3aHuMeM BXOASLWero permcrpauyuMoHHOro Homepa
3a8BneHns, Aatbl NOMyYEeHUA agMUHUCTPaUMEn 3asBNEHUA U OOKYMEHTOB, a Takxke
nepedyeHb HauMMeHOBaHUW aunnoB, MpPeacTaBlieHHbIX B (OPMe  9NEeKTPOHHbIX
[OKYMEHTOB, C yKazaHueM nx obbema.

CoobuieHre 0 nomnyyYyeHun 3asiBfeHUst U1 AOKYMEHTOB HanpaBnsaeTCa B NUYHbIN
kabuHeT  3asBuTena  (npeactaButena  3aaBuTens)) Ha  EguHom  noptane
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX yenyr (yHKunin) nnu MNMopTtane rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr BopoHexckon obnactu.

CoobLieHre 0 nonyveHnn 3asaBneHUs U OOKYMEHTOB HanpaBnseTcs 3asaBUTENIO
(NnpeactasuTento 3asBuTensl) He nosgHee paboyero OHsA, cregylowero 3a OHEM
NOCTYNSIEHNSA 3asiBNEHNSA B aaMUHUCTPaLMIO.

3.2.4. B cny4ae obpalleHus 3asBuTens 3a nNpenocTaBfieHMEM MyHMUMNANbHON
ycnyru yepes M®Ll  3apernctpupoBaHHOe  3asiBNieHue nepepaercs C
conpoBoAUTESNbHBIM MUCbMOM B agpec agMUMHUCTpauUun B TedeHne oaHoro paboyero
AHA C MOMEHTa perncrpaumn.

3.2.5. [llpn Hannumm OCHOBaAHWW, YyKasaHHbIX B M. 2.7 HaCTOALEero
AOMWHNCTPATMBHOIO pernamMeHTa, crneumnanuct, OTBETCTBEHHbIN 3a NpUeM AOKYMEHTOB,
yBeOMNSAET 3asBUTENSA O HANUYMM NPENATCTBUI K NPUHATUIO 3asBEHNS, BO3BpaLlaeT
3asBrieHne, OObSACHSET 3adABUTENIO CcoAepXaHue BbISBMEHHbIX HeOoCTaTKoB B
npeacTaBneHHbIX JOKYMEHTaxX v npegnaraeT NPUHATb Mepbl MO X YCTPAHEHMIO.

3.2.6. PesynbtaToM agMUHUCTPATUBHOW nMpouenypbl SBMASETCA MpyemMm W
perncTpauus 3assrneHuns nmbo Bo3BpaT 3asiBNEeHUs.

3.2.7. MakcumarsbHbI CPOK WUCMOMHEHUs aAMUHUCTpATUBHOW npoueaypbl - 1
pabounn OeHb.

3.3. PaccmoTpeHne 3asBneHusi, NpoBepka permcrpauum 3aaBuTens B KHUrax
perncTpauumn rpaxgaH, MNPUHATbIX Ha Y4Y4eT B KayecTBe HYXOAKLWMXCA B XKUMbIX
nomMeLLeHnsX, npegocTaBnsemMblXx MO AOroBOpY CouManbHOro Havma, noarotoBka
yBefoMNneHna o6 oyepeaHOCTN NpeaoCcTaBneHnss MyHUUUNANbHbIX XUMbIX NOMELLEHNI
Ha YCNoBUSAX COLManbHOro Hanma.

3.3.1. OcHoBaHMeM OnNa Havana agMUMHUCTPaATMBHOM Mpouenypbl SABNAeTcs
HanuMyne 3aperMcTpUpoBaHHOro 3asiBMEHNS.

3.3.2. Cneumanuct agMMHUCTPaLNN OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- yCTaHaBnMBaeT KaTeropmio rpaxkgaH no KOTOpoW 3adaBuTeNb Oblfl NPUHAT Ha
yyeT B KayecCTBe HYXOAWLWErocsa B >KUMbIX MOMELLEHUsX, NpeaoCcTaBngeMblX Mo
AOroBOpY COoUManbHOro Hanma, npoBepsieT perucTpauuilo  3asiBUTENs B KHUrax
perncTpauun rpaxnaH, MNPUHATbIX Ha Y4YeT B KayecTBe HYXOAKLWMXCA B XKUMbIX
nomeLLeHusIX, NpegoCcTaBNsaeMblX N0 4OrOBOPY COLManbHOro Hanma;

- rOTOBUT yBegomreHve 06 o4yepeaHOCTM MNpPedoCTaBEHUS MYyHULMNANbHbIX
XWUIbIX MOMELLEHUA Ha YCMOBMUSIX cCOuManbHOro Hamma no dopme, NpuBeaeHHOW B
npunoxeHun Ne4 k HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

3.3.3. PesynbTtatoM agMUHUCTPATUBHOW npoueaypbl SBRASETCA MNoarotoBka
yBefoMneHna o6 oyepeaHOCTU NpeaocTaBneHnss MyHUUUNAnNbHbIX XUNbIX NOMELLEHNI
Ha YCNoBUSAX COLManbHOro HanmMa 3asiBuTernto.

3.3.4. MakcumanbHbIA CPOK MUCMNOSTHEHUS aAMUHUCTPATUBHOW rnpouenypbl — He
bonee 7 pabounx gHewn.

3.4. Bolgaya (HanpaBneHue) yBegomsieHns o6 ovepeaHoOCTU npenocTaBreHus
MYHUUMNANbHbIX XUITbIX MOMELLEHMI Ha YCNOBUAX COLMarnbHOro Harma.

3.4.1. lNocne noanucaHus yBeJOMIEHUE PErCcCTpPUPYeTCs B XXypHare Ncxoasien
KOppeCcnoHAEHUUN 1 Bbl4AEeTCA UM HanpaBnaeTcs 3asiBUTENIO.



- B (popme 9NeKTPOHHOro [OOKyMeHTa C WCMNofnb3oBaHWEM WHEOPMaLMOHHO-
TENEeKOMMYHUKALNOHHbBIX ceTen obLiero nonb3oBaHus, B TOM Yncne EanHoro noprana
rocy4apCTBEHHbIX U MyHUUMMAnNbHbIX ycnyr (pyHKUMI) 1 MNopTana rocyaapCTBEHHbIX U
MyHMUMNanbHbIX Ycnyr BopoHexckon obnacty;

- B dopmMe [OKYMeHTa Ha OymaxHOM HocuTene MocpeacTBOM Bblaauu
3asBUTENIO (NpeacTaBUTenNto 3adaBUTENS) NIMYHO NOA PacnncKy B aMUHUCTPaL MK,

- B dopmMe [OKYMeHTa Ha OymaxHOM HocuTene mnocpeAcTBOM Bblaayu
3asBUTEnNto (Nnpenctasutento 3aaBuTens) NNYHO nog pacrnucky B
MHOIO(YHKLMOHANBHOM LIEHTPE;

- B dopme AOKyMeHTa Ha OymaHOM HocuTene mnocpeacTBOM MNOYTOBOMO
OTNpaBneHns rno ykasaHHOMY B 3asBfeHUM NOYTOBOMY afpecy.

3.4.2. 3aaButenb (npeactaBuTenb 3asBUTENS) UHPOPMUPYETCH O MPUHSATOM
pewleHnn B nopsake, npeayCMOTPEHHOM  MYHKTOM 1.3.4.  HacToswero
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.43. [lpn noctynneHun 3asiBNEeHUs B agMuHUCTpaumio 4Yepes MoL|
3aperncTpupoBaHHoe yBeAOMIIeHNe HanpaBnseTcss C CoONpoBOAUTENbHBbIM MUCbMOM B
agpec MOL B pOeHb peructpauum yBeOOMIEHMS B XKypHane UcxXoasien
KoppecrnoHAeHUUMN.

3.4.4. YBegomneHue BbloaeTCs 3adABUTESNO YMOSTIHOMOYEHHbIM [OOSHKHOCTHBIM
nmuom MOLL B ageHb obpalwieHns 3a nornydeHnem peasynbtata npeaocTaBreHns
MYHULMMNANbHON YCNYyru.

3.4.5. PesynbTaToM agMUHUCTPATUBHOW MNpoueaypbl ABNAETCS HarnpasreHue
3aaBuUTENt0 MHopmauun ob odyepeHOCTU NPefoCTaBfEHUS MYHUUMMANbHbBIX XUIbIX
NOMELLEHMI Ha YCNOBUAX COLManbHOro Hanma.

3.4.6. MakcumanbHbI CPOK UCMNOSTHEHUA agMUHUCTPATMBHOW MNpouenypbl — He
bonee 2 pabounx gHewn.

3.5. lNopaya 3asBuTEnem 3anpoca M MHbIX AOKYMEHTOB, HeOobXxoauMMbIX AN
npegocTaBneHns MyHUUMNanbHOW YCAyri, U nNpuemM Takux 3anpocoB U LOKYMEHTOB B
3S1IEKTPOHHOM (hopMme.

3.5.1. lNMoga4a 3aaBuTENEM 3a8BNEHUS U MHbIX JOKYMEHTOB, HEODXOOUMBIX ANd
npegocTaBneHNa MyHUUUNANbHOW YCIyrn, B 3NeKTPoHHOW hopMe npenycMoTpeHa Ha
EovHom nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (pyHkumin) mn MNopTtane
rocy4apCTBEHHbIX U MyHULUMNANbHbIX ycryr BopoHexckon obnacTu.

3agaBneHne B oopme 3MEeKTPOHHOro AOKyMeHTa MoANUChLIBAeTCs 3asiBUTEnem C
NCNoSib30BaHNEM NPOCTON INIEKTPOHHOM NOAMUCH.

NHble HeobxoaumMble Ons NpegocTaBNeHns MyHUUMNANbHOW YCiyrn OOKYMEHTbI
npeactaBnaAlTCca B (POPME  IMEKTPOHHbIX AOKYMEHTOB, JIIEeKTPOHHbIX 06pa3oB
AOKYMEHTOB.

3.5.2. BasBuTenb BnpaBe nMoOny4YnTb CBEAEHUS O XOA4e NpenocTaBleHus
MYHUUMNANbHOW YCNYrn B 3N1IEKTPOHHOW (bopme C mncnornb3oBaHueM EamnHoro noprtana
roCcy4apCTBEHHbIX U MyHMUMNAnNbHbIX yCnyr (pyHKLmMI) 1 MNopTana rocyaapCTBEHHbIX U
MYHMUMNanbHbIX ycnyr BopoHexckon obnactu.

3.5.3. lNony4yeHune pesynbtata MyHUUUNANBLHOW YCYrn B 3NeKTPOHHOM bopMe.

YBegomneHna o6 o4yepeaHOCTU NpedocTaBfeHNd MYHULMNASbHBIX KUbIX
NMOMELLEHNA Ha YCMOBUSAX COUMANbHOrO HamMa HanpasnsAeTca B NUYHbIA KabuHeT
3asBuTens (npeactaBuTtens 3adBuTeNsl) Ha EAMHOM nopTane rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (pyHkuwnin) n MNopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr BopoHexckon obnactu.

3.6. Bsaumopgencrteme agMMHUCTPaUMU C UHBbIMW OpraHamu rocygapCTBEHHOW
BNacTu, opraHamuM MECTHOro CamoyrnpasfeHns U OopraHusauusiMu, y4acTBYHOLMMU B
npegocTaBneHn MyHUUMNanNbHbIX YCIyr B 3NIEKTPOHHOW (hopMe.



Mpun npeaocTaBneHnn MYyHULMNANbHON ycnyru B3aMMogencTaue
afMUHUCTPaLMM C UHBbIMW OpraHamu rocygapCTBeHHOW BracTu, opraHamu MeCTHOro
camoyrnpaBfieHns U opraHM3aumsmMmn He OCyLLEeCTBNSAETCS.

4. @PopMbl KOHTpOnA 3a ucnosiHeHnem AQMUHUCTPATUBHOIO
pernamMmeHTa

4.1. TeKyWnn KOHTPOSb OpraHn3aunn npegocTaBrieHUss MyHULUNAaIbHOW YyCryru
OCYyLLeCTBNAETCA AOSMKHOCTHbIMM  NULAMXM  OpraHa MEeCTHOro camoynpaBfeHus,
OTBETCTBEHHbIMM 3a oOpraHusauuio paboTbl NO NpPenoCTaBfEHMIO MyHUUMNANbHOM
yCnyru.

4.2. llepeyeHb WHbIX AOIMKHOCTHLIX JML agMWHUCTPaLUK, OCYLLECTBASILWNX
TEKYLUMN KOHTPOSMb OpraHu3auun npeaocTaBfieHns MyHUMUMNanbHOW YCnyru, B TOM
yucne peanusauuun nNpegycMOTPEHHbIX HacToAWUM AOMUHUCTPATUBHBLIM perfnaMmeHToM
aAMWHUCTPaTUBHbLIX Npoueayp, YCTaHaBNMBAEeTCA MyHULUMNANbHbIMWA  NPaBOBbIMA
aKkTaMn agMUHUCTpaLnn.

MyHuuunansHble cnyxatiue, OTBETCTBEHHbIE 3a npepocTaBneHune
MYHUUMNANbHOM YCNYru, HecyT MnepcoHanbHYyl OTBETCTBEHHOCTb 3a cobniogeHue
CPOKOB W MNOpsiAka  MWCMOMHEHUS  KaKOOW  aAMUHUCTpPaATUBHOM  Mpoueaypsbl,
npegyCcMOTPEHHON HacToAWMM AOMUHUCTPATUBHBIM perfnaMmeHToM.

4.3. TeKkywmin KOHTPONb OCYLLECTBMSAETCA MyTeM MNpoBeAeHUs OOJHKHOCTHbLIM
nNMUOM,  OTBETCTBEHHbIM  3a  opraHusdauuio  paboTbl MO nNpeaocTaBlieHUIO
MYHMUMNANbHOW YyCryru, NpoBepoOK COBNIOOEHUA W UCMNOMHEHUS COTPYAHUKaMuU
NONOXEeHNN AOMUHUCTPATUBHOIO perflaMeHTa.

4.4. MNpoBeaeHVe TeKyLlero KOHTPOSS AOSMKHO OCYLLECTBAATLCA He pexe OBYX
pa3s B rog.

TeKyLWMA KOHTPOSIb MOXET OblTb MMaHOBbIM (OCYLLECTBNATLCA Ha OCHOBaHMU
NnonyrogoBbIX WU rodoBbIX MfaHOB paboTbl opraHa MECTHOro camoyrnpasreHus) n
BHENMaHOBbIM (MPOBOAUTLCA MO KOHKPETHOMY OOpalleHuo 3asBUTENs UMW UHbIX
3avMHTepecoBaHHbIX nuy). [pu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCHI,
CBSI3aHHble C NPefoCTaBfieHWEeM MYHULMNANbHOW YCNyrn (KOMMSIEKCHbIE MPOBEPKK),
WM BOMNPOCHI, CBAI3aHHbIE C UCMOMIHEHMEM OTAESbHbLIX afMUHUCTPATUBHBIX Npoueayp
(TemaTnyeckme npoBEPKN).

PesynbTatbl NpoBEpPKN OMOPMIISIOTCA B BUAE CNpaBKW, B KOTOPOM OTMEeYarTCH
BbISIBNEHHbIE HEAOCTATKM M YKa3bIBaOTCA NPEAnOXEHNS MO UX YCTPaAHEHMIO.

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Criydae BbISIBNEHUS HapyLleHun
npaB 3asiBUTENEN BUHOBHbIE NULA NPUBMEKAIOTCH K OTBETCTBEHHOCTU B COOTBETCTBUM C
AENCTBYIOLWNM 3akoHoAaTeNnbcTBoM Poccurckon ®epepaunu.

4.5. KoHTponb 3a npeaoCTaBfieHMEM MYHULMNANbHOW YCnyrm MOXeT ObiTb
OCYLLECTBIEH CO CTOPOHbI rpaxgaH, Ux obbeguHEHNn U opraHM3aunin B COOTBETCTBUE C
3akoHogartenscTBoM Poccunckon denepaumn.

5. locynebHbIN (BHeCcyaebHbIN) NOPSAAOK 06XKanoBaHMA peLueHun u
aencrteumn (besgencTeus) opraHa, npeaocTaBnAOWEro MyHULMNanbHy ycnyry,
OOJDKHOCTHOIO nuua opraHa, npeaocTaBnsaoLwWero MyHMUMnanbHy ycnyry, nméo

MYHULIMNAanbHOro cryxatuero.

5.1. BasaButenu umMewT npaBo Ha obOXanoBaHwe peweHun U OEeNCTBUN
(6e3pencTBMsl) OOIMKHOCTHBIX NWUL, agMUHUCTpauun B AocyaebHom nopsgke, Ha
nony4exHne nHdopmaumm, Heobxognumon ana o60CHOBaHMS U PAaCCMOTPEHUS Kanoobbl.

5.2. 3asButenb MOXeT ob6patuTbCA C Xanobow B TOM 4MCNe B CreayrLlmx
crny4asix:



1) HapyweHne cpoka peructpauumn 3assreHust 3asiButend o6 okasaHuu
MYHMLMNANbHOWN yCnyru;

2) HapyLLeHne cpoka NpeaocTaBrieHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3asBUTENSA AOKYMEHTOB, HE NPEeaYCMOTPEHHbBIX HOPMaTUBHBIMU
npaBoBbIMK akTamu Poccuirckon degepaumm, HOPMaATUBHBIMW MNPABOBbLIMU aKTaMu
BopoHexckon obnactu, HOpMaTMBHbIMM  NPAaBOBbIMM  aKTaMW OpraHoB MECTHOro
camoynpaBneHus Ly6epckoro CenbCcKoro noceneHuns HoBoycmaHckoro
MYHMLMNANbHOIO panoHa BopoHexckomn obnactn gns npeaocTaBneHns
MyHULUMNANbHOW yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, NpPeAoCTaBfeHWe KOTOPbIX MpeayCMOTPEHO
HOpPMaTMBHbIMW NpPaBoBbIMM akTamu Poccuiickon degepaumm, HOPMaTUBHLIMU
npaBoBbIMM akTamu BopoHexckon obnactv HOpMaTMBHLIMM NPAaBOBLIMK  aKTaMu
OpraHoB  MecCcTHOro  camoynpasnenusa  Llly6epckoro  cenbCKkoro  noceneHus
HosoycmaHckoro MYyHULMNANbLHOro panoHa BopoHexckon obnactn gns
npeaocTaBneHnsa MyHULMNANIbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUMNanNbHOM yCnyrn, eCiv OCHOBaHMS OTKasa He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMM
WHBIMW HOPMAaTMBHbLIMK MpaBoBbIMKU akTamu Poccuiickon depepauymm, HOpMaTUBHBIMU
npaBoOBbIMK akTamu BopoHexckon obnactv HOpMaTMBHLIMU NPAaBOBbIMK  aKTaMu
OpraHoB  MeCTHOro  camoynpasnenusa  Lly6epckoro  cenbCkOro  noceneHus
HoBoycMaHckoro MyHuMumMnanbHOro panoHa BopoHexckon obnactu;

6) 3aTpeboBaHMe C 3asBUTENA NpUM NPenoCcTaBieHMM MYHULMNANbHOM YCnyrun
nnatbl, He nNpPeaycCMOTPEHHON HOPMATMBHbIMM MNPaBOBbLIMW akTamu Poccunckomn
depepaumm, HOPMaTUBHbIMM npaBoOBbIMU akTamm BopoHexckomn
obnactn, HopMaTUBHbLIMW MNPABOBbLIMW aKTaMW OPraHOB MECTHOro CcamoynpaBfeHns
LLly6epckoro cenbckoro noceneHnss HoBOYCMAHCKOro MyHUUMNANbHOro panioHa
BopoHexckon obnactu;

7) OoTKa3 [OSMKHOCTHOrO nuua agMUHUCTPaUMM B WUCNPaBNEHUN LONYLLEHHbIX
one4yaTtok M ownboK B BblAaHHbIX B pesynbTaTe npefocTaBrieHUus MyHUUUnanbHOW
yCnyru AoKyMeHTax nimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakMX UCnpaBneHnii.

5.3. OcHoBaHuMem pns Havana npouenypbl gocyaebHoro (BHecyaebHoOro)
obxxanoBaHusa ABNSETCSA NOCTynMBLUAA Xanoba.

XKanoba moxeT ObiTb HanpaBrneHa MO MNoyTe, Yepe3 MHOrogyHKUMOHAsNbHbIE
LEeHTpbl, C MCnonb3oBaHnem EAMHOro moprtana rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycnyr (pyHkumin) nmbo [MopTtana rocygapCTBEHHbIX W MyHUUMNANbHbIX — YCIyr
BopoHexckon obnactu, a Takke MOXET OblTb NPUHATA NPU NMNYHOM NpUeMe 3asiBUTENs.

5.4. Y)Kanob6a pgomkHa cogepxaTb:

- HauMeHOBaHWEe opraHa, nNpPeaoCTaBMAIOWEr0 MYHULMNANbHY  YCNyry,
dammnmio, UMs, OTYECTBO LOSHKHOCTHOrO nuua NMbo MyHUUMNANbHOro ChyXallero,
peweHnsa n gencteng (6esgencrTeme) KoToporo obxanyrTcs;

- pamunnio, UMs, OTYECTBO (MocrnegHee - Mpu Hanuuum), CBEAEHWa O MecTe
XUTEeNbCTBa 3asBUTENs - punanyeckoro nuua nmbo HauMeHOoBaHWe, CBEAEHNA O MecTe
HaxXoXO4eHWs 3asBUTENS - HOPULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MPY HaNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

- cBedeHns o060 obOxanyemblX pelweHusx W aencTeusx (6e3gencreum)
aAMWHUCTPaUUK, OOMMKHOCTHOrO nuua NMbo MyHUUMNAanbHOro CAyXKaLlero;

- [O0BOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENb HEe COrnaceH C peLleHnemM wu
fencteuem  (besgenctBnmeMm)  agMMHUCTpaUMKM,  OOFDKHOCTHOro  nuua  nunbo
MYHMUMNANbLHOIO cnyxawiero. 3assutenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI
(Mpn Hanuuun), NnogTBEPXKAAOLMNE ero 4o0BOAbI, NMOO NX KONUW.



5.5. 3asButenb MoxeT obxanoBaTb peweHuss un penctsusa (b6esgencreune)
AOIMKHOCTHBLIX 1L, MYHMUMNANbHBIX  CAyXalWuMx  agMUHUCTpauMM  rnaee
agMUHUCTpaLmn (noceneHus).

5.6.[JOfMKHOCTHbIE NUUA aaAMUHUCTPaUUK, yKasaHHble B NyHKTe 5.5 HacToswero
pasgena AOMUHUCTPATUBHOIO perriamMeHTa, NPoBOAAT MNYHbBIN NPpUeM 3adBUTENEN.

JIn4HBIN nNpuem AOSMKHOCTHBIMW NUUAMKM NPOBOAUTCA MO NpeaBapUTENbHON
3anucu. 3anucb 3aaBuTeEner npoBoauTCAa nNpu  NUMYHOM  obpalleHum unmM C
MCNonb3oBaHMEM CpeacTB TenedOHHOW CBA3M MO HOoMepaM TenedgoHOB, KOTOpble
pasMmeLlalTcad Ha oduuManbHOM canTe agMUHUCTpauum B ceTn WHTepHeT u
MHPOPMALMOHHBIX CTEHOAX.

CneunanncT, OCYLECTBNAWNA 3anucb 3asBUTENEN Ha JIUYHBbIA  NPUEM,
NHpopMmnpyeT 3asiBUTENA O AaTe, BPEMEHW, MeCTe npuema, OOSDKHOCTWU, dhamMunum,
MMEHUN N 0TYECTBE AOMKHOCTHOMO NULA, OCYLLECTBASOLLErO NPUeM.

5.7. [OmKHOCTHOE nMLO, YMOSTHOMOYEHHOE Ha pPacCcMOTpeHue Xanobbl, unn
aAMWHUCTPaUUS OTKa3bIBalOT B YAOBNETBOPEHUN Xarnobdbl B CrieAyoLmx criyvasx:

1) HannuMe BCTYNUBLLETO B 3aKOHHYIO CUIY pelleHns cyaa, apbuTtpakHoro cyga
no xanobe o TOM e npegMeTe 1 No TEM Xe& OCHOBaHUAM,;

2) nogaya anobbl NMLOM, MOSTHOMOYMSI KOTOPOrO HE NOATBEPXKAEHbI B NOPsAAKE,
yCTaHOBMEHHOM 3aKOHOL4AaTENbCTBOM;

3) Hanunume peweHnss no >xanobe, MNPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHUAMM HaCTOALWEro agMUHUCTPATUBHOIO perfiaMeHTa B OTHOLUEHUU TOro Xe
3aABUTENS 1 MO TOMY XXe nNpeamMeTy Xanobbi.

[omKHOCTHOE NMLO, YMONTHOMOYEHHOE Ha paccMOTpeHue kanobbl, unu
aAMWHUCTpauus BNpaBe OCTaBUTL anoby 6e3 oTBeTa B CneayoLmnx cry4vasx:

1) Hanuune B xanobe HeueH3ypHbIX NIMB0 OCKOPOUTENBHLIX BbipaXXEHUN, yrpo3
XN3HW, 340POBbLI0 N MMYLLECTBY AOMKHOCTHOMO NMLA, a Takke YS1eHOB ero CeMbM;

2) OTCyTCTBME BO3MOXHOCTM MNpOYMTaTb Kakyr-nmbo 4acTb TekcTa Xanobbl,
amunuio, MMdA, OTYeCTBO (NpW HanuuuuM) M (UNM) MNOYTOBLIM aApec 3asBuUTens,
yKkasaHHble B xarnobe.

5.8. 3asBuTenu uMmelT NpaBoO Ha MOMyvYeHMe AOKYMEHTOB W WHopmauum,
Heob6xoauMbIX AN 060CHOBaHNA N pacCMOTPEHUS XKarnoobi.

5.9. XKanoba nognexuTt pacCMOTPEHUIO B TeYEeHMNE NATHaAUaTn paboumnx gHen co
[OHS ee peructpaumu, a B criydae obxanosaHust oTkasa agMUHUCTPaLNN, OOSHKHOCTHOIO
njua agMUHUCTpauMK, B nNpuemMe [OKYMEHTOB Yy 3asiBuTens nubo B ucnpaBneHun
AOMYLEHHbIX OnevYaTtok WM owunbok wnn B criydae obxanoBaHUA HapylleHus
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIEHUN - B TEYEHUE NATU pabounx AHEN Co OHA ee
perncTpauumn.

5.10. He no3agHee gHs, cnegylowero 3a gHEM NPUHATUS peLLeHUsl, YKa3aHHOro B
nyHkTe 5.9 HacToswero AOMUHUCTPATMBHOIO perriameHTa, 3asiBUTento B MMCbMEHHOM
dopmMe M N0 KenaHuw 3asdBUTENst B 3NEKTPOHHOM dopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3ynbTaTaXx PaCCMOTPEHNS Kanoobl.

5.11.[JOMKHOCTHOE NWLO, YMNONIHOMOYEHHOE Ha pPacCMOTPEeHue Xanobbl, unu
aAMWHUCTpauus BNpaBe OCTaBUTb xanoby 6e3 oTBeTa B CneayloLmnx cryvasx:

1) Hannuue B Xxanobe HeueH3YpHbIX NMMOO0 OCKOPOUTENbHBIX BblPaXXEHUN, yrpo3
XW3HW, 300POBbI0 N MMYLLECTBY AOSMKHOCTHOMO NMLa, a Takke YN1eHOB ero CEMbM;

2) OTCyTCTBME BO3MOXHOCTU MNpoyMTaTb KaKyl-nMbO 4acTb TeKkcTa >KanooObl,
damunuio, MMs, OT4ecTBO (MpPU Hanuuum) M (MNK) MNOYTOBLIN agpec 3asdABuUTens,
yKasaHHble B xanobe.

5.12. B cnyyae ycTtaHOBMNeHUs B Xo4e WNU Mo pesynbTaTaM pacCMOTPeHUs
Xanobbl  NpU3HaAKOB  CcoCTaBa  AAMWHUCTPATMBHOMO  MpPaBOHAPYLUEHUS UMK
NpecTynfieHns, AOMKHOCTHOE NULO, HadeNeHHOEe MOSTHOMOYMAMM MO PacCMOTPEHUIO



xanob, HesamegnuTenbHO HanpaBnsieT MMelLWMecs MaTepuanbl B OpraHbl
NpoKypaTypbl.



MpunoxeHne Ne 1
K AOMUHUCTPaATUBHOMY pernameHTy

1. Mecto HaxoxgeHus agmuHucTpauum LLyGepckoro cenbckoro
nocenenns HoBOYyCMaHCKOro MyHMUMMANbHOrO panoHa BopoHexckon obnactu: 396320,
BopoHexckas obnacTb, HoBoycmaHckun panoH, nocenok
LLlybepckoe, yn. NognecHas, 20.

2. padmk  paboTbl agMuHucTpaummn  LybBepckoro  cenbckoro
noceneHns:

noHegenbHUK - natHuua: ¢ 08.00 go 16.00;
nepepsbis: ¢ 12.00 go 13.00.
CoTpyaHukn agmuHunctpauum LLyGepckoro cenbckoro noceneHust  OCYLLECTBAST MNpUeM
3asBUTENEN B COOTBETCTBUU CO CreayroLmm rpadmkom:
noHeaenbHuk - 08.00 - 16.00;

naTHUUA - 08.00 - 16.00;
nepepbiB -12.00 - 13.00.
3. Appec odumumanbHoro canta Lybepckoro cenbckoro noceneHus

HoBoycmaHckoro  MyHuuMnanbHOro  pawvioHa  BopoHexckon obnactm B ceTu
UHTepHeT: www.shuberskoe.poselenie.net, agpec anekTPOHHOW MOYTbl aAMUHUCTPALIMM
cenbckoro nocenenus: shubersk.nusm@govvrn.ru.
4, CnpaBouHbIi  TenedpoH, pakc And nonydeHus uHgopmMauum,
CBSI3aHHOM C NpefocTaBneHnemM MmyHuumnanbHonm yenyru: (47341) 6-99-05.
KoHTakTHbIN TenedoH [OIMKHOCTHOMO nuvua, OTBETCTBEHHOrO 3a MnpueM npeasiokeHun oT
3aUHTEPECOBaHHbIX Ny, (47341) 6-99-05.
5.ABTOHOMHOE  yupexgeHue BopoHexckon obnactm  «MHOroyHKUMOHANbBHBLIM  LEHTP
NpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (ganee - AY «MdL»):
5.1. MecTto HaxoxaeHust AY «MPL»: 394026, r. BopoHex, yn. Opy>XUHHUKOB,
36 (KOMVMHTEPHOBCKMI panioH).
TenedoH ansa cnpasok AY «M®L|»: (473) 226-99-99.
OdmumanbHbii cant AY «M®L» B ceTn MIHTepHeT: mfc.vrn.ru.
Agpec anekTpoHHon noutbl AY «M®L»: odno-okno@mail.ru.
paduk padoTtbl AY «MOL»:
BTOPHUK, YyeTsepr, natHuua: ¢ 09.00 go 18.00;
cpega: ¢ 11.00 go 20.00;
cybbota: ¢ 09.00 go 16.45.
5.2. Mecto HaxoxgeHus dunnana AY «M®L» B HoBoycmMaHCKOM MyHMUMNANbHOM
pavioHe:396310 BopoHexckas obnacTte, HoBoycmaHckuin panoH, c.Hosas YcmaHb, yn.JleHnHa, 2636
TenedoH ans cnpasok unuana AY «M®LI»: 8 (47341) 5-77-15.
paduk paboTtbl hunuana AY «MOL»:
noHegenbHUK, BTOPHUK, cpeaa, vyetsepr ¢ 8.00 4 go 17.00 u.
naTtHuua ¢ 8.00 4. go 15.45 v.
nepepbiB 12.00 4. 0o 12.45 .



http://www.shuberskoe.poselenie.net/
mailto:shubersk.nusm@govvrn.ru

«lMpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY pernameHTy

dopma 3anBneHus

B agMuHucTpauuio

noceneHund

(@®1.0)

(®.1.0. 3asBuTtens)

(No 4oBEPEHHOCTU B UHTEpecax)

(agpec perunctpaunn)
KoHTakTHbIV TenedoH

3aaBneHue

Mpowy Bac npepocTaBuTb WMHOpPMAUMIO O HOMEpe Moeil ovepean B CMMCKax rpaxaaH,
HY>KOAIOLLMXCS B XKWUMbIX NMOMELLEHMSAX, NPeaoCcTaBNsaeMblX Mo JOrOBOPY COLMAnbHOro Harma.

« » 20 r.

(®.1.0. 3aaBuTens, nognucb, gata)

Mpunoxexne Ne 3
K AODMWHUCTPATMBHOMY pErnameHTy

BIIOK-CXEMA



MpunoxeHue Ne 4
K AOMUHUCTPaATUBHOMY perfnameHTy

dopma yBeoMIEeHNS

Komy
(bamnnus, nms, oT4ecTBO)
Kyna
(MOYTOBLIN MHAOEKC N aApec 3asiBUTENS)

YBEOOMINEHME

00 o4yepenHoCcTu npeagocTtaBieHNA MyHULUNanbHbIX
XUIbIX MOMELLEeHUIN Ha yCnoBuAx counanbHoOro HanmMa

AamuHnctpaums LLlyGepckoro cenbckoro NoceneHusi, paccMoTpeB 3asiBlieHMe, MHPOPMUPYET O TOM,

4YTO

(dbamunus, ums, 0THECTBO 3aABUTENS)
COCTOUT (HE COCTOUT) Ha y4YeTe rpaxdaH B KayecTBE HYXXOAWLEroCH B KWIOM
nomMeLLeHnmn, NpeaocTaBNsgeMoOM Mo AOroBopy COLManbHOro Hanma

no obLien oyepean ¢

CocTaB cemMmbMu:

(oaTa nocTaHOBKM Ha yyeT)

no NbrOTHON o4yepenn

Ha gaTy

aea LyGepckoro
CEenbCKOro noceneHunst

« »

M.TT.

20

(kaTeropus yyeta)

HOMep oyepeam

E.H.BenseBa



