YTBEepXaeH
NOCTaHOBMNEHNEM agMUHUCTPaUnmn
LLlyGepckoro cenbckoro
noceneHns HoBoycmaHckoro
MYHMLMNANbHOro panoHa
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AOQMUHUCTPATUBHLIN perfnameHT
npegocTaBneHna MyHuumnanbHou yenyru «lMepepavya B COGCTBEHHOCTb
rpaxgaH 3aHMMaeMbIX UMW XKUIbIX NOMELLEHUN XunuwHoro ¢poHaa
(npuBaTusauusa xunuwHoro ¢poHaa)» Ha Tepputopumn LLly6epckoro cenbckoro
noceneHna HoBoycmaHcKkoro MyHuuunanbHoro pamoHa BopoHexckown obnactu
(B pegakumm ot 22.10.2024 Ne 109)

[. Obwme nonoxeHus
1. MpeameT perynmpoBaHnsa agMUHUCTPATUBHOIO pernaMmeHTa

1.1. AOMWHUCTPATUBHLIN pernameHT
npegoCTaBfeHNs MyHULMNANbHOW YCIyrn  perynupyet OTHOLUEHUS, BO3HMKawWwume B
CBA3M C nNpefocTaBfeHnemM agmumHucTpaumen Llybepckoro cenbckoro noceneHust
HoBoycmaHckoro MYHULMNABHOro panoHa BopoHexckon
obnactn myHuumMnanbHon ycnyru «lepefada B COGCTBEHHOCTb rpaxaaH 3aHMMaeMbiX
UMK KUIbIX NOMELLEHUA XUNULWHOIO hoHAa (MpvBaTU3auus XUNULWHOIO ooHAa)» Ha
Tepputopum LLlyGepckoro cenbckoro noceneHns HOBOYCMAHCKOrO MyHULMMNANbHOMO
parnoHa BopoHexckon obnactu (gnanee - AOMWHNCTPATUBHbBIN
pernameHT, MyHuumMnanbHasa ycnyra).

2. Kpyr 3assutenen

2.1. 3assutenamu ABNAITCA rpaxgaHe Poccurckon depnepaumn,
NpoOXMBalOLLME Ha YCNOBUAX COLMANbHOIMO HaviMa B MyHULMNANbHOM >KUITULLHOM
doHae Ha Tepputopun LLybepckoro cenbckoro noceneHMsi  HoBoycmaHckoro
MYyHULMNanbHOro panoHa BopoHexckon obnactu (ganee - 3aasurtenn).

2.2. C 3asBneHnem BnpaBe obpaTutbCca  npencrtaBuTens 3asButens,
AENCTBYIOWMIA B CUITY NOFTHOMOYNIN, OCHOBAHHbIX HAa OPOPMITIEHHOM B YCTAHOBNEHHOM
3akoHogartenbcTtBoM Poccunckon denepauum nopsgke O4OBEPEHHOCTUM, HA OCHOBaHWUK
denepanbHOro 3akoHa JiMOO Ha OCHOBaHWW akTa, YMOMHOMOYEHHOMO Ha TO
rocydapCTBEHHOr0 oOpraHa WKW oOpraHa MeCTHOro camoynpasneHus (ganee —
npencrasutens 3asBUTENS).

2.3. MyHnumMnanbHas ycnyra npeoctaBrnsieTcs B COOTBETCTBMM C BapMaHTOM ee
npegocTaBfieHns, COOTBETCTBYIOLLMM nNpu3Hakam 3aaBuTens, OonpedesieHHbIM B
pesynbTaTe aHKeTUPOBaHWS, NPOBOANMOro AOMUHUCTPaAUMEN, a Takke pesynbTaTa, 3a
npenocTaBfieHMEM KOTOPOro obpartuncsa 3aaBuTenb.

3. TpeboBaHus K nopsaky MHOPMNPOBAHUSA o]
npegocrasnieHnM MyHuumMnansHoOm ycnyru

3.1.Mpuem 3aaButenen no Bonpocy npegoctasneHus MyHuuMnaneHON yCnyru
ocyLlecTBnaeTcs agMuHucTpaumen LyGepckoro CENbCKOro noceneHuns



HoBoycmaHckoro  MyHuuunanbHOro  pavioHa  BopoHexckon  obnactu (ganee —
AomuHucTpaums) nnu 8 ML,

3.2. Ha oduunanbHOM canTe oOpraHoB MECTHOro camoyrnpaBfeHus
Ly6epckoro cenbckoro noceneHnss HoBOYCMaHCKOro MyHMLMMANbHOrO parnoHa
BopoHexckon  obnactu (shuberskoe-r20.gosweb.gosuslugi.ru) (nanee -  cawnTt
CenbCKOro noceneHunsl) B MHPOPMaLUNOHHO-KOMMYHUKALMOHHOMW ceTu «VHTepHeT»
(banee - cetb MWHTepHeT), Ha ENIY - cdepgepanbHoM rocygapCTBEHHOM
MHOPMaLMOHHON cucrteme «EanHbIN nopran rocyaapCTBEHHbIX n
MYHUUMNAnNbHbIX ycnyr (pyHKuuin)», pacrnonoxeHHon B cetu WHTepHeT no
agpecy: www.gosuslugi.ru (ganee — EguHbin noptan, ENry), B undpopmaymnoHHom
cucteme «[lloptan BopoHexckon obnactm B cetn NHTepHET», pacnofioXXeHHON B

ceTu WHTepHeT nNo agpecy: Www.govVvrn.ru (ganee — pernoHanbHbiA nopTan,
PMry) ob6gasatenbHOMy pasMeLlleHuio MoanexuT crnejywouwasi crnpaBo4vHas
nHopmaums:

- MEeCTO HaxoxgeHus u rpaduk pabotsl AQMUHUCTPaLINK;

- cnpaBoyHble TenegoHbl AOMUHUCTpaUUM, B TOM 4ucre Homep
TenedoHa-aBTONHGOpMaATOpa;

- ajpeca oduumanbHOro canta, a TakKXe 3SJIeKTPOHHOM NoYTbl U (KMNK)
dopMbl obpaTHON cBSA3KM AgMUHUCTpaumn B ceTu «IHTepHET».

3.3. WHdbopmupoBaHne 3asBuTenem no BonNpocam nNpenocTaBleHus
MyHuunnanbHOM yCcnyru ocyLecTBnNsaeTcs:

a) nytTem pasmelleHns nHopmaumm Ha cante cenbckoro noceneHus, EMMy,
PMTY;

©)  [OOMKHOCTHbIM  NUUOM  AAMUMHUCTpauUuK,  OTBETCTBEHHbIM  3a
npepoctaBneHme MyHuuMnanbHOW ycnyru, npu HenocpeacTtBeHHOM obpalleHuu
3aasutens B AQMUHUCTpaUMIo;

B) nytem nybnukaumm MHPOPMAUMOHHBLIX MaTepuanoB B cpeacTBax
MaccoBOW MHopMaunm;

r nytem pasMelleHns nevaTHblX MaTepuanoB B  NOMELLEHUsxX
AOMUHUCTpaunn, npedHasHadeHHbIX OAnd npuemMa 3asBuTenen, a TakXKe WHbIX
opraHusauui Bcex ¢GOpM COBCTBEHHOCTM MO COrMacoBaHUK C YKa3aHHbIMU
opraHusauymsamu, B ToM 4ucne B MOL;

A) nocpeacTBoM TenedoHHON U PakCUMMUITBHON CBSA3N;

€) nocpeacTtsoM OTBETOB Ha obpauweHuss 3assutenenm nNo BOMNPoOCy
npegoctasneHna MyHuumnanbHOM yCnyru.

34. Ha ENIY, PIMIrY wn cante cenbckoro noceneHns B Lendax
nHopmmpoBaHma 3asiBUTENEn No BonpocaMm npepoctaBneHns MyHuumnanbHOM
ycnyru pasmelgaeTca cnegywowas nHpopmaums:

a) ucyepnbiBalOLWMA U KOHKPETHbIN nepeyeHb OOKYMEHTOB, HeOob6XoonMbIX
ana npepoctaBneHna MyHuumnanbHoOW ycnyru, TpeboBaHUs K OQOPMIIEHUIO
yKa3aHHbIX JOKYMEHTOB, a TakXe nepeyvyeHb [LOKYMEHTOB, KOTopble 3asaButenb
BNpaBe NpeacTtaBuUTb N0 COBCTBEHHOW MHULNATUBE;

0) nepeyeHb nuy, UMeLWMX NpaBo Ha nonyyeHne MyHuULMNANbHOW YCNyru;

B) CPOK npegoctaBneHuss MyHmumnanbHOM ycnyru;

r) pesynbTatel npegoctaBneHns MyHuumnanbHOW  ycnyrn, nNOpsaoK
npeactaBlieHUss AOOKYMEHTa, 4BfsWeroca pesynbTatoM nNpeaocTaBreHus
MyHuuMnaneHOW ycnyru;

A) WncYepnbiBalOWNMIA MNepeyYeHb OCHOBAHWUW ONA NPUOCTAHOBMEHUA WK
OoTKa3a B npegocTtasneHnn MyHuumnansHOM yCcnyru;

e) vHpopmauma o npaBe Ha pocypnebHoe (BHecynebHoe) obGxanosaHwue
paenctemn (6e3gencTBms) U peweHun, NpUHATBIX (OCywecTBNAeMblX) B Xoae
npegoctasneHna MyHuuunanbHOW ycnyru;



X) chopmbl 3aaBneHu (yBedommneHun, cooblieHui), ncnonb3yembie npu
npegocTtaBneHmn MyHMUnnanbHOW yCyru.

3.5. WHopmauua Ha ENIY, PMIY un cante cenbckoro noceneHns o
nopsiake M cpokax npepoctaBneHma MyHuumnanbHOW ycCrnyru nNpenocTaBnseTcs
6ecnnaTHoO.

3.6. Ha cante cenbckoro noceneHnsa 4onoSIHUTENbHO pa3MeLlatTCs:

a) nosnHble HanMeHOBaHUS n No4YTOBbIE agpeca
AQMUHUCTpaumn, npegocTtasnsaowen MyHuumnanbHy0 yCnyry;

0) Homepa TenedoOHOB-aBTOMH(OPMATOPOB (MpW HanMyum), CrpaBOYHbIE
HOMepa TenedoHoB AOMUHUCTPaLNK;

B) pexum paboTbl AAMUHUCTpaUuK;

r) rpacouk paboTel AQMUHUCTPaLUK;

A) BbIOEPXKM M3 HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB, COAepXXaliMxX HOPMBbI,
perynupytoume OesTenbHOCTb AOMUWHUCTpaLUK no npegocTaBrieHno
MyHMUMNaneHOW yCcnyru;

€) nepeyeHb NuL, MMeKLWNX NpaBo Ha nonyvyeHne MyHuLMNaNbHOW YCIYru;

X) dopmbl 3aaBrneHun (yBegomreHun, cooblleHnn), MUcrnosib3yemble npu
npegoctaBneHn  MyHuuymnanbHon  ycnyrn, obpasubl W UHCTPYKUMWM MO
3anosiHEHMUIO;

3) nopagok wn crnocobbl NpeaBapuUTENbHOM 3anucu  Ha nofyvYeHue
MyHuunnaneHoOW ycnyru;

n) TeKCT AAMUHUCTPATUBHOIO pernamMmeHTa C NpUoXeHNsaMu;

K) KpaTKkoe onucaHue nopsiaka npegocrasneHns MyHuunnanbHOW YCNyru;

n) nopsgok obxanoBaHuWa  peleHun, AencTBun unum  6e3nencTBus
AOMMKHOCTHbBIX NuUL AgMUHUCTpaumu, npegoctasnawmx MyHuumnaneHyo yenyry;

M) MHopmMauna o BO3MOXHOCTU yyacTuda 3asBuTene B OLEeHKe KayecTBa
npegocrtasneHna MyHuuunansHOW ycnyru, B TOM Yncre B oueHKe 3a(pPeKTUBHOCTH
peatenbHocTn rnasbl Ly6epckoro cenbCKOro nocerieHusi, a Takxe CnpaBOYHO-
MHOPMaUMOHHbIE MaTepuanbl, coaepXxalwue cBefeHuss o nopsgke u cnocobax
npoBeAeHNs OLLEeHKN.

3.7. MNpwn nHpopmupoBaHnun o nopsanke npepocrasneHns MyHuumnanbHOW
ycnyrm no tenedoHy [OOSMKHOCTHOE Nuuo AAMUMHUCTPaUUK, NPUHSAB BbI3OB MO
TenedoHy npeacTaBnaAeTCs, Ha3blBaeT AOSKHOCTb.

HdomkHocTHoe nuuo AgMmuHucTpauum obdas3aHo coobwnTb 3asBuTento
rpadpuk npvema, TOYHbIM MOYTOBLIN agpec AAMUHUCTpauMnM, cnocob npoesga K
HeMy, cnocobbl NpeaBapuUTENbHON 3anUcKU ONA NUMYHOro npuema, TpeboBaHusa K
NMMCbMEHHOMY 0B paLLeHuto.

NHdopmupoBaHme no TenedgoHy O nopsigke npenocraBneHns
MyHUUMNANbHOMW YCNYrn OCYLLECTBMSAETCA B COOTBETCTBUM C rpacdpukom paboTbl
AOMUHUCTpaUUN.

Bo Bpems pasroBopa [AOMMKHOCTHble nuua AAMUHUCTPaAUUM MPOUSHOCAT
CNnoBa YeTKO W He NpepbIBalOT pasroBop No NpUYMHE NOCTYNMEHUS OPYroro 3BOHKa.

Mpn HEBO3MOXHOCTM OTBETUTb Ha MNOCTaBfieHHble 3asBUTENEM BOMPOCHI,
TenedoHHbLIN  3BOHOK MNepeagpecoBbiBaeTcs  (nepeBogutcd) Ha  gpyroe
AOIMKHOCTHOE Nnunuo AgmMuHucTpauunn, nmbo obpartuBiemycs coobuiaeTca HoMep
TenedoHa, N0 KOTOPOMY MOXHO MOSTYYUTb HEOBXOOMMYIO MHGOPMALUIO.

3.8. lNpn oTBeTax Ha TenedoOHHbLIE 3BOHKM U YCTHble obOpalleHuns no
BONpocam O nopsiake npegocTtasBneHna MyHuumMnanbHOW YCNYrM AOJHKHOCTHbIM
nuuom AgMuHUCTpaunm obpartueliemycs coobuiaeTcsa cneaywouwas MHoopmaumns:

a) 0 NnepeyHe nNuy, MMEKLWKNX NpaBo Ha nonyvyeHme MyHuLMnNanbHOW yCnyru;



6) O HOpMaTMBHbIX TMpPaBOBbLIX akTax, pPerynvpylowmnx BOMNPOCHI
npegoctasneHnsa MyHuuunaneHoW ycnyru (HammeHoBaHWe, pdata U HoMmep
NPUHATUA HOPMaTUBHOIO NPaBOBOroO akTa);

B) O nNnepevyHe OOKYMEHTOB, HeobxoauMmbix Ansa nonyyeHmsa MyHuumnanbHoOwn
ycnyru;

r) 0 cpokax npepgoctaBneHus MyHuymnanbHOW ycnyru;

) 06 ocHoBaHMAX ANs npuocTaHoBneHns MyHuumnansHOM ycnyru;

e) 06 oCcHOBaHMAX ANg oTKasa B npegocTtaBfieHnn MyHuuunanbHON ycnyru;

X) 0 mecTe pasmelwleHuns Ha ENlY, PIIIY, cante cenbCcKkoro nocerieHus
nHcopmaumm no Bonpocam npegocrasneHns MyHuumnansHOM ycnyru.

3.9. WNHdopmupoBaHne o nopsgke npegoctasneHnsa MyHuumnanbHOW
YyCIyrn ocyLlecTBnseTca Takxe no eaunHoMmy Homepy TernedoHa KoHTakTHOro
ueHTpa.

3.10 AaMuHucTpauma paspabaTbiBaeT MHMOpPMaUMOHHbIE MaTepuanbsl Mo
nopsaky npegocrtasneHna MyHuuunanbHOW ycnyrm u pasmewiaeTr mx Ha ENMMY,
Py, cante cenbckoro noceneHus, nepegaet 8 MOL.

3.11. AgmuHuctpauma obecnevynmBaeT CBOEBPEMEHHYI akKTyanusauuio
yKasaHHbIX WHOpMauMOoHHbIX MaTepuanos Ha EMNTMY, PII'Y, cante cenbckoro
NnoceneHns N KOHTPONUPYyeT NX HanM4ne n aktyanbHocTb B MOLL.

CocTtaB wH(opmMaumm o nopsigke npepoctaBneHns MyHUuMnNanbHOM YCnyru,
pasmeltaemon B MOLl, cooTtBetctByeT CTaHaapTy obcnyxuBaHus 3assuTtenen npu
opraHuMsaumm npefocTaBfieHMs TOCY4apCTBEHHbIX W MyHUUMManbHbIX  ycnyr B
aBTOHOMHOM YyupexaeHun BopoHexckon obnactn «MHOrogyHKUMOHASbHBIN LIEHTP
NpefocTaBfieHNsa rocyAapCTBEHHbIX W MyHUUMNArbHbIX  YCNyr», YTBEPXOEHHOMY
nocrtaHoBneHuem lNpasutensctea BopoHexckon obnactmn 29.12.2017 Ne 1099.

3.12. [doctyn K wuHpopmMauuMm O cCpokax W nopsagke npenocTtaBreHns
MyHuMumnaneHON ycnyrn ocyuiecTengeTca 6e3 BblNONHeHUA 3asBUTENEM KaKuX-
nnbo TpeboBaHun, B TOM Yncne 6e3 ncnonb3oBaHUs NpPorpamMmMHoOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHuyeckue cpencrtBa 3asButens TpebyeTt 3aknioyeHus
NMUEH3NOHHOIO WM MHOrO cornaweHus ¢ npasoobnagarteneM MporpamMmMmHOro
obecnevyeHnsa, npegycmaTpumBalrowlero B3MMaHwe nnaTbl, perucrpauuo unm
aBTOpu3aumio 3aaBuUTenNs, UNu npegocTtaBneHme UM NepcoHanbHbIX JaHHbIX.

3.13. KoHcynbTuMpoBaHMe no Bonpocam npegocrtasneHns MyHuuunanbHoOW
yCnyrun AOMMKHOCTHBIMY Nnuuamu AAMUHUCTpauum ocyulecTenseTcs 6becnnaTHo.

I. CTtaHgapT npegocTaBneHns MyHUUMNansHOM yCryrm

4. HanmeHoBaHne MyHuUmMnansHOM ycnyru
4.1. MynuyunanoHas  ycnyra «llepegaya B~ COBCTBEHHOCTb  rpakaaH
3aHUMaeMbIX UMW XUSbIX NOMELLEHUN XUMULWHOro oHaa (npuBaTUsauns XUnunLwHoro

doHaa)».

5. HaumeHoBaHue opraHa, npegocTtasnsowero MyHuuunansHyo ycnyry

5.1. MyHuumnanbHas ycnyra npegocraBnsietca agMmHuctpaumen LLybepckoro
CenbCKoro rnoceneHns HoBOyCMaHCKOro MyHuMuMnanbHOro pavioHa BopoHexckon
obnactu.

5.2. AomuHucTpauus obecneumBaeT npegocrasneHne MyHUUMNanNbHOM yCnyru
yepe3 MOL| nnn B anekTpoHHon opme nocpenctsom ENMMY, PIY, a Takke B WMHbIX
dopmax, no Bblbopy 3asButens, B cooTBeTCTBUM C degepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBfeHns roCyLapCTBEHHbIX U
MyHULMNanbHbIX yenyr» (ganee — ®eaepanbHbin 3akoH Ne 210-D3).



5.3. M®L| He BnpaBe npuvHMMaTb pelueHns 06 OTkase B npueme 3anpoca U
AOKYMEHTOB 1 (Mnn)  umHopmauunm, HeobxoauMmbiX  ANa  NpefocTaBfeHus
MyHuuunansHom ycnyru.

5.4. Tlopspgok obecneyeHus JNINYHOTO npuema
3aasutenen AgMUHUCTpaUmMen ycTtaHaBNMBaeTcs opraHu3aunoHHo-
pacnopsauTeribHbIM AOKYMEHTOM AZMUHUCTPaLUN.

5.5. AomuHuctpauma He Bnpase TpeboBaTb OT 3adABMTENA OCYLLECTBIIEHUS
AEeNCTBUI, B TOM YMCIie COrfacoBaHUn, HeobxoanmbIX aAns nonydeHns MyHuumnaneHom
YyCryrn 1 CBSA3aHHbIX C oOpalleHMeM B MHble roCydapCTBEHHble OpraHbl UK OpraHbl
MECTHOro camMoynpaBfieH)si, y4acTByOLWMe B NpegoCcTaBNeHnn MyHULMNanbHbIX yCrnyr
opraHusaumn, 3a WUCKYEHMEM MOSyYEHUS YCIyr, BKMIOYEHHbIX B MepeyveHb YChyr,
KOTOpble ABNAKTCA HeObXoanMbIMU N 06a3aTeNbHbIMWN NS NPpeAoCTaBNeHns opraHamm
MECTHOro  CaMOynpaBfleHUsi  MyHuMUMnanbHbIX  YyCryr U NpegocTaBnsoTCs
opraHMsauuamMu, y4acTByKOLWMMU B NPedoCTaBfeHUn  MyHUUMNanbHbIX — YCAyr,
yTBepXaeHHbIM peweHnem CoBeTa HapoHbix genyTtaTtoB Lybepckoro cenbckoro
nocerneHns HoBOyCMaHCKOro MyHUUMNANbHOro panoHa BopoHexckon obrnactu oT
11.04.2019 roga Ne 196 «O6 yTBEpXOEHUUM NepeyHs ycryr, KoTopble SBMAITCS
HeoOxoguMMbIMKM 1 obgA3aTenbHbIMM AN NPefocTaBfeHus  agMWHUCTPaLMENn
LLlyGepckoro cenbCckoro noceneHnsi HoBOYCMaHCKOro MyHUUMMANbHOrO  panoHa
BopoHexckon obnactm MyHuMumMnanbHbIX YCAyr M NpeaocTaBnsitoTCs OpraHu3aunsiMu,
y4yacTBYHOLLMMU B NPeSOCTaBNeHMM MyHULMNANbHBIX YCITYr».

5.6.B Lensx npegnocTaBfieHns MyHnymnansHow
ycnyrn AAMUHUCTpaLmMs B3aMMOLENCTBYET C:

5.6.1. PegepanbHOn Cry>0O0M rocygapCTBEHHOM perucTpauuu, kKagactpa WU
KapTtorpadum;

5.6.2. 'Y MB[J Poccun no BopoHexckon obnacTu;

5.6.3. YnpasneHuem 3AI'C BopoHexckon obnactu;

5.6.4. AOMUHUCTPaAUNAMN MyHULMNANbHbLIX 0Bpa3oBaHUN.

(n. 5.6.5 B pegakumm ot 31.10.2024 Ne 109)

5.6.5. YnpasneHnem ®depepanbHonm HanoroBon cnyx6el Poccum  no
BopoHexckon obnactu.

6. PesynbTtat npegocrtasnenHns MyHuymnansHOM ycnyru

6.1. PesynbTatom npegocrasneHns MyHMumMnanbHOM yCryrn siBnaeTcs:

6.1.1. 3aKno4eHne C rpaxgaHamy O0roBopa Ha nepegadvyy B COBCTBEHHOCTb
XMNOro NOMeLLEHST MyHULMNANbHOMO XUNULWHOro ooHAa B NOpsiAKe NpuBaTusaumm;

6.1.2. MOTUBMPOBAHHLIN OTKa3 B NpefocTasneHnm MyHuumnanbHom ycrnyru.

6.2. Pesynbtat npepoctaBneHns MyHuuunanbHOW  yCryry,  yKasaHHbIN
B ab3aue BTOpOM noanyHkTa 6.1 nyHkTe 6 HacToswero  AOMUHUCTPATMBHOIO
pernaMeHTa, HanpasnseTca 3assutento B QOpMe IMEKTPOHHOrO [OOKYMEHTa,
NoANMCaHHOIO YCUSTEHHOW 3MEKTPOHHOM MNOAMUCHLI0 YMOMHOMOYEHHOIO AOSMKHOCTHOMO
nuua AaMuHucTpaumm B JINYHbIN KabuHeT nocpeaCcTBOM cepBuca
EMry, Py, nossonswouwero 3assutento nonyyate MHgopmaumio 0 xoge obpaboTkm
3aaBneHnn, nogaHHblx nocpeactsom ENMIY, PITY (nanee - JIMyHbin  KabuHeT).
Pesynbtat npepoctasnenHns MyHuuyunanbHon ycnyrin Ha ENINY HanpaeBngetca B
AEeHb ero nognucaHus.

6.3.  3aaBuTenb MOXeT nonyyYnTb pesynbTaTt npegocTaBneHns
MyHMUMNanbHON yCcryrn Ha GymaxkHOM HocuTene.

dopmupoBaHMe peecTpOoBOM 3anuCK B KadecTBe pesyrbTaTa npefocTaBrieHus
MyHuUMNanbLHOW yCryrn He NpegyCcMOTPEHO.

6.4. PesynbTtar npegocTaBneHns MyHuumMnansHon ycnyru
HanpaBnseTcsa (BblaaeTca) 3asBMTENO OOHMM M3 Creayowmx cnocobos:

1. MocpencTBOM NOYTOBOrO OTNPaBIEHUS;



2. B nnyHbIn kKabuHeT 3aasutens Ha ENMTY, PIIY;

3. B ModL;
4. [lnyHo 3asBuTento NMGo ero yrnonHOMoOYeHHOMY NpeacTaBUTENIO.
6.5. dopmupoBaHMe peecTpoBOM 3anncu B KayecTBe pesyrbTaTta

npegocTtasneHns MyHUuunansHom ycnyru He npegycMOoTpEHO.

6.6. CocTaB peKkBM3UTOB AOKYMEHTa, COAEPKALLErO peLleHre O NPeaoCTaBeHNm
MYHMLMNANbHOW YCRyru:

- PErMCTPaLNOHHBIN HOMEP;

- fjaTa perucrpaumm:

- MoANUCb AOSMKHOCTHOMO NMua, YNOSIHOMOYEHHOIrO Ha NoAanucaHne pesynbtaTa
npegocTasneHnst MyHuuunansHom ycnyru.

7. Cpok npegocTtaBneHns MyHuumnansHOW ycnyru

7.1.Cpok npepgocTtasneHna MyHuuunanbHON ycnyrm He OOfKeH npeBblwaTtb 35
paboymx AHen co AHA nodaydn 3asiBieHNs C NPUNOXeHNEM LOKYMEHTOB, HEOBX0AUMbIX
ana  npegoctasneHvss MyHuumnaneHOM — ycryrn, NpPegyCMOTPEHHbIX — HACTOSLWLMM
AOMUHNCTPATUBHbLIM PerfameHTOM.

7.2.CpoK  ucnpaBneHust  TeXHUYecKMx owunbok, AONYyWEHHbIX Mpu
0OpPMMEHNN [OKYMEHTOB, MW HanpasneHua uHdopmauum o6 wucnpasneHnn
TexHuyecknx owmnbok B agpec 3aaBuTens, a TakkKe CpPOK Bblgadn aybnukaTa
He JofkeH npesBblwaTte 3 pabounx OHA CO AHA OOHapy>XeHUs OWKUOKM unu
nonyvyeHms oT nwbOro 3aMHTEPECOBAHHOIO nuua B MNUCbMEHHOM opme
3aaBneHnsa ob owmnbke B 3anucsax n Bolgade gybnukarta.

7.3.Cpok npepoctaBneHns MyHUUMNANBHOMW YCNYyrM UCYUCAHAETCA CO  OHS
permctpauum 3asBreHnst 1 AJOKyMeHToB B AgMuHucTpaumn, Ha ENMTY, PITY, 8 MoL.

7.4. MakcumarnbHble  CpPOKM  npepocTtaBneHMs  MyHuumnanbHOW ycryru
AN KaXXOoro BapuaHTa npegoctaBneHns MyHuumnanbHOW ycryrm npuBedeHbl B
cogepXxawmx OnucaHust Takux BapuaHTOB nogpasgenax AQMMHUCTPATUMBHOIO
pernameHTa.

8. lMpaBoBble OCHOBaHMA [Onda npegocTasnenHus MyHuyunanbHoOu
ycnyru

8.1. OCHOBHbIMM HOPMaTUBHbIMWM MNPaBOBbLIMW  aKTaMW, pPErynnpyroLLMMN
npegoctasneHne MyHUumMnansHOM ycnyru, SBnsOTCA:

- XunuwHein kogekc Poccunckon denepaunu;

- ®epgepanbHbit 3akoH oT 13.07.2015 roga Ne 218-9®3 «O rocymapCTBEHHON
permctpauum HeaABMXUMOCTUNY;

- ®epepanbHbii  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHmnsauumn
npenoCTaBEHNS FOCYAAPCTBEHHbIX U MyHULMNAMNbHbBIX YCITYr»;

- ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-®3 «O6 006wmx npuHUMNax
opraHusaumm MecTtHoro camoynpassieHna B Poccuinckon ®egepaunny;

- 3akoH P® ot 04.07.1991 Ne 1541-1 «O npuBaTu3aumm XUnuwHoro ¢oHaa B
Poccuinckon ®enepaunny;

- UHbIMM OENCTBYIOLWNMM B AaHHOWN cchepe HOpMaTUBHbLIMM NPABOBbLIMU aKkTaMM.

8.2. [lepeyeHb HOpMaTMBHbLIX MPABOBbLIX AaKTOB, B COOTBETCTBUMM C KOTOPbIMU
ocyllecTBnseTcsa npepocrtaeneHme MyHuuunanbHOM ycnyrm (C ykasaHUeM  Uux
PEKBM3UTOB WU  WUCTOMHMKOB  OdMuManbHOro  onybrnvkoBaHusl), pasMelleH  Ha
canTe CenbCcKoro noceneHna B nogpasgene «AOMUHUCTPATUBHbIE  pPErnamMeHTbl
npenoCcTaBNEHNS MyHMUMNAIbHbBIX ycnyr» pasgena «MyHuumnanbHble
ycnyrm» no agpecy: http://MyHuumnanesHble ycnyru (gosuslugi.ru).



9. NcuepnbiBatowmnn nepeveHb AOKYMEHTOB, HEOHXOAMMBIX ans
npegoctasneHns MyHuuunanbHOM ycnyrn, nognexawmnx npegcrasneHuto 3asasmurenem

9.1. MNepeyeHb AOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHus
MyHuUMnansHORW ycrnyrn, nognexawunx npeacrasneHno 3asaButenem:

a) OCHOBHOW AOKYMEHT, YAOCTOBEPSAOLWMIA NMUYHOCTL 3adBUTENS, NpeacTaBUTENs
(macnopTt rpaxgaHuHa Poccuinckon ®epepauumn) — npedoctaBnseTca B criydasax
obpaweHunsa 3aasutena 6e3 ncnono3osanus EMNCY, PHACy.

B cnyyae Hanpasnenust 3aasneHua nocpeactsom EMIY, PITY, cBegeHus ms
AOKYMEHTa, yOOCTOBEPSIOLWEro NMYHOCTb 3asBuTens, npeacraButens, nNpoBepstoTcA
npu nOATBEpPXAeHMM YydeTHOW 3anucnm B EguHOM cucteme wugeHTMduMKaumm wu
ayteHTudukaumn (nanee — ECUA) n moryT 6bITb NpoBepeHbl NyTEM HarpasrieHus
3anpoca ¢ ucrnons3oaHnem CM3OB.

0) AOKYMEHT, MOATBEpPXOalLWMA  MOMIHOMOYMS npeacTaBuTend  3asButens
AencTBoBaTb OT MMeHU 3aaButens (B criydae obpalleHus 3a NpegocTaBneHneM ycnyrm
npegcrasutensa 3aasutens).

Mpn obpaweHumn nocpencteom ENMMY, PITY ykasaHHbIN OOKYMEHT, BblAaHHbLIN
3aaBsuteneM, yOoCTOBEPSIETCA  YCUMEHHOW  KBanUMULMPOBAHHOW  3SIEKTPOHHOM
nognucbeto 3asBUTENa WM HoTapuyca C npunoxeHuvem anna OTKpenneHHom
YCUINEHHOWN KBaNMUUMPOBaHHOW 3M1EKTPOHHOM noanucu B oopmaTe Sig.

B kayecTtBe [OOKymMeHTa, MOATBEPXOAKOLWEro NOIHOMOYMS NpeacraBuTens
3aaButens, Nno  NpegocTaBfeHnto  OOKYMEHTOB  Ans  nognucanuust  [Jorosopa
nepegaym Xunbix nomMeLLeHnn, 3aHMMaeMbIX rpakgaHamu, B nopsigke
npusaTuaumm MoryTt 6bITb NpeacTaBneHbl:

- HOTapuarnbHO y4OCTOBEPEHHAA JOBEPEHHOCTD;

- [OOKYMEHT, NOATBEPXAALWMA MNOIHOMOYMSA 3aKOHHOIO npeacTaBuTens nuua,
UMEIOLLIEr0 MNpaBO MOJSIb30BAHUA OaHHLIM MOMELLEHMEM Ha YCNOBUAX COLMArbHOro
Hanma, gocturwero 14-neTHero Bo3pacTa;

- peweHne yYnosIHOMOYEHHOrO opraHa B cdyepe Onekn, noneynTenscTea W
naTpoHaxa (B OTHOLUEHUWN HeaeecnoCOBHbIX/OrpaHNYeHHO AeecnoCobHbIX rpaxaaH, a
Takke [fgeTten, octaBwmuxca 6e3 noneyeHuss poauTenen, OeTen, MNOMELLEHHbIX Mo
Hag430p B OpraHu3auuMm ans geTten-cumpot v AeTen, ocTaBwmxcss ©6e3 noneyeHus
poauTenen).

B) 3asdBneHne o npegocrtasneHnn MyHuuunanbHoOW ycnyrn no ¢opme, cornacHo
MpunoxeHuto 2 K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

B cnyyae HanpaBneHua 3asiBneHus nocpencrtsom ENMMY, PMTY dopmuposaHue
3aABMEHNS OCYLLECTBNSAETCA MOCPEACTBOM 3anoSIHEHUA WMHTEPaKTMBHOM (POPMbl Ha
EMry, Prry tes HeobxoanmoctTn AOMONHUTENBHOW Nogavn 3asBreHUst B Kakom-nmbo
NHOM chopme.

B 3asBneHun Takke ykasblBaeTcs O4MH U3 CriegyloLwmx cnocoboB HanpasreHns
pesynbTata npegocrtaBneHns MyHuyunansHom ycnyri:

- B popMe 3NEKTPOHHOro AOKYMEHTA B NMUYHOM KabuHeTte Ha ENMTY, PIIY;

- Ha  BGymakHOM HocuTene NOCPeaCcTBOM MOYTOBOrO  OTMNPaBIIEHMS, B
AoMuHucTpauum, MoL;

r) BCTYNMBLUEE B 3aKOHHYK CUINY pPELUEHME cyda O MPU3HAHUN rpakaaHuHa
HegeecnocobHbIM/OrpaHMYeHHO  OEeecnocobHbIM  (KOnusl,  3aBepeHHast  cyaom,
NPUHSABLUMM  peLleHne) - nMpeacTaBnseTca B OTHOLWEHUU 3asBUTENS, UYIEHOB
cembn 3asaBUTENS, UL, 3apPErmcTpMpoBaHHbIX B MPMBATU3NPYEMOM  XKWUITOM
noMeLLeHnn, a Takke nvl, UMeKLWnX NpaBo MNosib30BaHUS AaHHbIM MOMELLeHVeM Ha
YCNOBUSX COUMaribHOro Hamma;

A) cornacme opraHa, YnofHOMOYEHHOro B cpepe Ooneku u nonevynmTenbcTsa, Ha
nepegady B Mopsgke npvBatU3auuuM  KUIMOrO nNomMeweHus B COBCTBEHHOCTb
HegeecnocobHOro/orpaHNYEeHHO  0eecnocobHOro  rpaxgaHvHa, a  Takke B



cobCTBEHHOCTb OETen, ocTaBlMXca 6e3 noneyeHus poauTenen, AeTen, NOMELLEHHbIX
nog Hagl3op B opraHM3aumm ons OeTen-cupoT U AeTen, ocTaBlmxca 6e3 noneyeHus
poauTenen, - NpeacTtaBnsieTcs B OTHOLWEHUM 3asABUTENS, YNEHOB ceMbM 3asBuUTens,
nny, 3aperncTpupoBaHHbIX B MPMBATM3MPYEMOM >XUIOM MOMELLEHMU, a TaKke N,
UMELWMNX NpaBO MOMb30BaAHUA [aHHbIM MOMELEHMEM Ha YCMOBUSAX COLManbHOro
Hanma;

€) BbiNncka M3 NUYHOro Aderia (cnpaeka) C ykasaHueM rnepuoga MpoXoXaeHUs
cnyx0bl, COCTaBa CEMbM N OTPAXKEHNA perncTpauumn nNpyu BOMHCKOM YacTu NO nepuoaam
cnyx6bl (ona oduuepoB, B TOM 4YUCre YBOSIEHHbIX B 3anac, M YreHOB WX CeMeMN;
rpaxgaH, nNpoxogsawmx (NPOXOAMBLUNX) BOEHHYKO CIyOy NO KOHTPaKTy, U YfeHOB WX
cemen; rpaxgaH, KoTopbiM npegocTtasBrieHo (6blNno npefocTaBfieHO) B MNOSib30BaHUE
cnyxebHoe Xunoe nomMmeLleHne npy BOMHCKOM 4acTu Ha nepuog TpygoBOro gorosopa
(KOHTpaKTa), U YNeHoB UX ceMen) - NpeacTaBnaeTcs B OTHOWEHUU 3asiBUTENS, YIeHOB
cembu 3aaBUTENs), UL, 3apPEermcTpuMpoBaHHbIX B MPUMBATU3UPYEMOM  KUITIOM
NMOMELLLEHNN, NUL,, UMEIOLLMX NPaBO NOSIb30BaHMA LaHHbIM MOMELLEHMEM Ha YCIOBUSIX
coumnanbHOro Havma (B criydae NpoxXoXaeHUs cryxobl);

X) cnpaBka 006 ocBOBOXAeHUN rpaxgaHuHa, ydacTByoLWero B npusatusaumu, u
ee Konusa - NpeacTaBnsaeTcd B OTHOLWEHUN 3asBUTENS, YNIEHOB CeMbM 3asaBuTens, nuu,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM XUMOM NMOMELLEHUU, 1L, UMEIOLLMX NPaBo
Nnosib30BaHUs [aHHbIM MOMELEHMEM Ha YCMOBUAX couMarbHOro Hamma (B crydae
OoTObIBaHMSI Haka3aHWsi B MecTax nuuieHnst ceoboabl);

3) BCTYNMBLUEE B 3aKOHHYK CWUMly pelleHue cyaa (O HanuMyumM unu JnvweHum
(oTCYTCTBUM) XKUNULLHBIX U UMYLLECTBEHHbIX NPaB Ha Xunnoe nomelleHne 3assutens,
4YfeHOB CeMbW 3adBUTENS, NUL, 3apPErncTPUPOBaHHbLIX B MPUMBATM3MPYEMOM >KUIOM
nomMeLLeHnn, nnul, UMELWNX NPaBo MOfb30BaHMUS AaHHbLIM MOMELLEHMEM Ha YCROBUSIX
coumanbHOro Hamma) (Konus, 3aBepeHHasi CyaoM, TMPUHSABLLUMM  peLleHue) -
npeactaBnsieTcsas B  OTHOWEHMM 3adBuTensi, YNeHOB CeMbW 3adBUTENs, v,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM XWUIIOM MOMELLEHUMN, NAUL, UMEIOLLNX NpaBo
NoSib30BaHUS AaHHbIM MOMELLEHNEM Ha YCMOBUSX COUManbHOro Havmma (Npu Hann4nn B
OTHOLLEHMM TaKMUX NUL, BCTYNMBLUENO B CUNY peLleHuns cyaa);

W) BCTYNMMBLUMI B 3aKOHHYK Cuny NpUroBop cyga (Konud, 3aBepeHHasl cyaom,
NPUHSABLUMM pPELLUEHUNE), a Takke AOKYMEHT, NOATBEPXKOAKOLWMA OTObIBAHME HaKa3aHus
rpakgaHamu, OCY>KAEHHbIMU K NMLWEHM0 cBOBOAbI NN K NPUHYANTENbHBIM paboTam (B
cooTBeTCTBUM € nocTtaHosneHnem KoHctutyumoHHoro Cyaa Poccunckon ®epepaunm ot
23 wioHa 1995 1. Ne 8-1), - npeacrtaBnsieTcs B OTHOLIEHUWN 3adBUTENS, YNEHOB
cembn 3asBUTENS, UL, 3apPErmcTpMpoBaHHbIX B MPMBATU3NPYEMOM  XKWUITOM
NoMeLLEHNN, N1L, UMEIOLLNX NPaBO MOfb30BaHMUS AaHHbLIM MOMELLEHMEM Ha YCROBUSIX
coumnanbHOro Havma (NpM HanMyMM B OTHOLUEHUM TaKMX NuL, BCTYNUBLUETO B CUMY
npurosopa cyaa);

K) TMCbMEHHOE  cornacMe Ha  npuBaTtM3auuid  3aHMMAeMOro  KWForo
nomeLleHnsa 3asaBuTens, YneHa ceMbn 3asiBUTENS, MHOMO Nvua, 3aperMcTpupoBaHHOIo
B NPUBATU3MPYEMOM >XWUIIOM MOMELLEHUM, NULa, WMEIOLEro npaBoO MNOJIb30BaHUS
AaHHbIM MOMELLEHNEM Ha YCMOBUAX coumanbHOro Hanma, gocturwero 14-netHero
Bo3pacTta, W/WMnuM €ero 3akOHHOro npeacTaBuTENs WM Nuua, YNOSTHOMOYEHHOrO B
YCT@HOBMIEHHOM MNOPSAKE, UMM MUCbMEHHbIA OTKa3 OT MNpuMBaTM3auUM 3aHMMaEMOro
XWUIOro NOMELLEHNSA YneHa ceMbWi 3asBUTENS, MHOMO nuua, 3aperMcTpupoBaHHOIO B
NPUBaTU3MPYEMOM XWUFOM MNOMELLEHMM, NMLA, UMEIOLLErO NPaBo NONb30BaHNA LaHHbIM
noMeLlleHneM Ha YCnoBUSIX coumarbHOro Hamma, gocturwero 14-neTtHero Bo3pacTa,
n/vnn ero 3akoHHOro npeacTaBUTENs UMK Nuua, YNOSTHOMOYEHHOIO B YCTaHOBIEHHOM
nopsigke.

n) NMCbMEHHLINM OTKA3 OT y4acTuss B MNpuBatM3auuMm, B Crlydae oOTkasa oT
npueaTu3auMm nuua, MMEKLWEro nNpaBo Ha NpuBaTU3aLMIO XUITOrO MOMELLEHUS, B



OTHOLUEHMM KOTOPOro MnoJaHo 3asBfNeHue nNo npegocrasneHnio  MyHuuunanbHon
ycnyru.

9.2. 3aaBneHus 1 npunaraemMble JOKYMEHTbI, YKkadaHHble B nognyHkTe 9.1 nyHkTa
9 HacTosiwero  AOMUHUCTPATUBHOIO  perfiaMeHTa, HanpasnsiTca  (nogatoTcs)
B AAMUHUCTPpAUMIO B 3NIEKTPOHHOM (hopMe nyTeMm 3anofnHeHus popMbl 3anpoca yepes
nn4yHbin kabuHeT Ha ENTY, PIITY, a Takke MoryT 6bITb npeActasneHbl NMYHO NMbOo
HanpaefeHbl NOCPEACTBOM MOYTOBOrO OTMNPaBNEHMUS.

10. NcuepnbiBatowmin - nepedyeHb  OOKYMEHTOB, HEOOXOAMMbIX  AnS
npenocTaeneHns MyHuMUMNanbHOW YCRyru, KOTopble HaxoOATCs B pacropsiKeHUu
OpraHoOB  roCydapCTBEHHOW  BnacTu, OpraHoB  MECTHOrO  caMoynpaBrieHus,
noABeAOMCTBEHHbIX OpraHn3aLUnii, KoTopble 3asBUTENb BNpase NpeacTaBUTb

10.1. AOMUHUCTPpaAUUA B Nopsgke  MeXBeAOMCTBEHHOIO  MH(OPMaLMOHHOIo
B3aUMOAENCTBUS B LensX npeactaBneHns 1 nofyyYeHns OOKYMEHTOB M MHgopMaumnm
Ansa npegoctasneHna MyHuumnansHOW ycrnyri 3anpalumBaer:

10.1.1. Opgep nnu BbIMWUCKY U3 pacrnopsbkeHns AAMUHUCTpaUuKM O
npegoCTaBfIEHUM XKNNOro NOMELLLEHNSA NO LOrOBOPY COLManbHOro Hanma.

10.1.2. CBnaeTensCcTBO O pPOXOEHMM [ONsi YNeHOB ceMbu 3asiBUTensd, v,
3aperncTpmMpoBaHHbIX B MNPUBATUINPYEMOM XUMOM MOMELLEHUN, He JocTurwmx 14-
neTHero Bo3pacTa (3a UCKITYEHMEM CBUOETENBbCTB O POXAEHUN OETEN-CUPOT, a TakKe
cnyyaeB, Korga CBMOETENbCTBO O poXaeHuu Obino nonyvyeHo He B BopoHexckown
obnactn).

10.1.3. [JokyMeHThI, cofepkalume cBejeHUs O rpaXkaaHCcTBe vy, He OOCTUILLINX
14-neTHero Bo3pacrTa.

10.1.4. Boinucka 13 OOMOBOW KHWUIMM C MOSIHOW MHQOPMaUMEN O rpakgaHax,
3aperncTpmMpoBaHHbIX MO MEeCTYy XWTeNbCTBa B [AaHHOM J>KUMOM MNOMEeLleHUn B
HacTosIlLlee BpeMs, a Takke 3apermcTpupoBaHHbIX paHee U BbiObIBLUMX 3a nepuog C
MOMEHTa Bblgayu opaepa.

10.1.5. Konna duHaHCOBOro nuUEBOro cyeta npu npuvBatusaumm KomHaT B
KOMMYHarbHOW KBapTMpe Nnu oTAenbHbIX KBApTUP B Criydae yTepu opaepa.

10.1.6. [lokymeHTbl, noaTBepXxaatolne MCnosfib3oBaHHOE (HEMCMNONb30BaHHOE)
npaBo Ha NpUBaTU3aLMIO XUITOro NoOMeLLeHus.

10.1.7. JOKyMeHT YNOAHOMOYEHHOrO opraHa, NnoATBEpPXXAaroLLMIA
Heucrnonb3oBaHHOE TMpaBO Ha yyacTue B nMpuBaTM3auMM MO MNPEXHeMy MecTy
XWUTernbCcTBa - NPeACTaBrsgeTCA B OTHOLUEHUM 3asBUTENS, YNeHOB CeMbMu 3asaBUTENd,
nny, 3aperncTpupoBaHHbIX B MPUBATU3NPYEMOM XUMOM MOMELLEeHUU, NUL, UMEILLUX
npaBo NoJsib30BaHUA SaHHbIM NOMELLEHMEM Ha YCITOBUSX COLManbHOro Hanma.

10.1.8. [lokyMeHT, noaTBEPXXAAOLLNA NOTHOMOYNSA OpraHa, ykasaHHoro B absaue
BocbMmoM nognyHkTa 10.1 nyHkTta 10 HacToawero AQMUHUCTPATUBHOIO perfnamMeHTa, no
BblJade [OOKyMeHTa, noaTBepXAdarllero Heucronb3oBaHHOE MpaBO Ha yyacTue B
npuBaTM3aumm No NpexHemy MeCTy XUTenbCTBa (KONUS, 3aBepeHHas OpraHoMm, ero
BblOaBLUNM).

(n.n. 10.1.9. B pegakuymm ot 22.10.2024 Ne 109)

10.1.9. CsepeHus n3 depepanbHOro permctpa CBEAEHWA O HaceneHum o
dusmyeckom nuue — 3asaButene, npencraButene 3asBuTend, Heobxogumble AOns
npepoctasneHna MyHuuMnanbHOM YCNyrM W yKasaHHble B 4Yactm 2 crtatbn 7
depepanbHoro 3akoHa oT 8 wmoHa 2020 Ne 168-03 «O eguHom deaepanbHOM
WHOPMALNOHHOM pernctpe, cogepxailem cBedeHuss o HaceneHun Poccurckon
depgepaunny, 3anpawmBaoTcsa B DdegepanbHOM HanoroBon cnyxbe Poccuickon
degepaumn 1 npeactaBnalTCA B Nopsgke, YCTaHOBIIEHHOM cTaTben 11 ykasaHHOro
depeparnbHOro 3akoHa



10.2. 3anpelaeTtca TpeboBaTth OT 3aABUTENS:

- NpeAcTaBneHnsa OOKYMEHTOB M MH(OpMaLUN UNN OCYLLECTBEHUS OENCTBUN,
npeacTaBfieHMe WM OCYLLECTBMNEHNE KOTOPbIX HE NpegyCMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMM aKTamu, PerynvpyrolwmnuMm OTHOLIEHUS!, BO3HUKaKOLWME B CBA3WM C
npegocTtasneHnem MyHuumnansHOM ycnyru;

- NpeacTaBneHns JOKYMEHTOB M MHopmaumm, B TOM YMCne NOATBEPXKAAOLLNX
BHECEHWe 3asiBUTenem nnatbl 3a npegocTtaBneHne MyHuumMnanbHOW ycnyrn, KoTopble
HaxoOATCA B PacnopsiKeHUN OPraHoB, NPeAOCTaBNAOLWNX rOCyOapCTBEHHbIE YCNyru,
OpraHoB, NPeaOCTaBMSAOWNX MyHUMUMNANbHbIE  YCNYrKM, WHbIX [OCYAApPCTBEHHbIX
OpraHoB, OpraHoB  MEeCTHOro  camoynpasfieHuss nMbo  noaBeLOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam MM OpraHaM MeCTHOro CamMoyrnpaBfieHUA OpraHu3auun,
yYacTBYIOLWNX B NPEOOCTaBNEHUN roCyAapCTBEHHbIX W MyHUUMNANbHbIX YCAyr, B
COOTBETCTBMM C HOPMaTMBHbIMW MNpPaBOBbIMM akTamun Poccuickon ®degepaunn,
HOPMaTUBHbLIMW MpPaBOBbIMM akTamn BopoHexckon obnactn, MyHULMNanbHbIMU
NpaBOBbIMM aKkTaMu, 3a WUCKNIOYEHMEM [OKYMEHTOB, BKITHOYEHHbLIX B OMNpedeSieHHbI
YyacTbto 6 ctaTbk 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
NpeaocTaBfieHNs rocyaapCTBEHHbLIX U MyHUUMNAMNbHbBIX YCNyr» nepeyYeHb AOKYMEHTOB.
3asBuTenbL BMpaBe NpPeAcTaBUTb YKasdaHHble OOKYMEHTbl M WHOpMauuio B
AOMUHUCTPaUMO N0 COBCTBEHHOW MHULMATUBE;

- OCYLLECTBEHMS] OENCTBUW, B TOM 4uCrie corfiacoBaHun, Heobxooumblix Onsi
nonyyeHna MyHMUMNANbHOM yCNyrM W CBs3aHHbIX C  obpalleHemM B  UHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHu3auum, 3a
UCKITIOYEHNEM MONyYeHUss YCnyr W nosflydeHuss [LOOKYMEHTOB W MHOpMaumu,
npegocTaBnsemMblXx B pesynbTate npedoCTaBNeHUs TakuxX YCNyr, BKMAKYEHHbIX B
nepeydHn, ykasaHHbole B Yactn 1 ctatbm 9 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauun npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCNYry;

- npeacTaBneHns [OOKYMEHTOB W WHopmauun, oTcyTcTBUe wn  (uUnu)
HeJOCTOBEPHOCTb KOTOPbLIX HEe yKasbiBanucCb Npu nepBoHa4arnibHOM OTkase B npueme
AOKYMEHTOB, HeobxoauMbix Ans npepoctasneHns MyHuumnanbHOW ycnyrn, nubo B
npegocTtasnieHnn MyHuumnanbHOM yCryru, 3a UCKNIOYEHUEM CriedyoLWmnX Criyvyaes:

a) u3MeHeHue TpeboBaHM HOPMATUBHBLIX MPABOBbLIX aKTOB, KacaloLMXCH
npegoctasneHna MyHuumMnaneHOW ycnyru, rnocrne nepeoHavyanbHOM nogadn 3asBrneHus
0 npegoctasneHm MyHnumnansbHoOW ycnyru;

6) Hannume owmnbokK B 3aaBNeHNN o npegoctasneHnn MyHuuunansHon ycnyru u
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNeM Mnocrie nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMbix Ons npepoctaeneHvMs MyHuumnaneHoW ycnyrn, nubo B
npegocTtasneHnn MyHMUMnanbHOM YCNyru U He BKITKOYEHHbIX B NpeAcTaBfieHHbIV paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHne cpoka AeNCTBMS AOKYMEHTOB UM U3MeHeHe MHgopmauun nocne
nepBOHavyanbHOro oTkasa B nNpueme JOKYMEHTOB, HEOOXOaUMbIX ANs NpefoCTaBreHuns
MyHuumnansHon ycnyrn, nubo B npegocraBneHnn MyHmuunanbHORN yecnyru;

r) BbISIBNEHME [OOKYMEHTanbHO noATBEpPXOAEHHOro dakta (Mpu3HaKoB)
OWKMBOYHOro wMnM NpOTUBOMPABHOIO AenctBusa (6e3mencteusl) OOMKHOCTHOrO nuua
AOMUHUCTpaUMK, MyHMUMNANbHOrO  cnyxawero, pabotHMka MOL, paboTHuka
opraHusaumun, npegycMoTpeHHon 4acteto 1.1 ctatem 16 ®depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBfeHNA TOCYAAPCTBEHHbLIX W
MYHULMNANbHbIX YCIyr» (Aanee — npusriekaemblx opraHnsauun), npy nepBoHavYansHOM
OTKase B nNpuveme OOKYMEHTOB, Heobxoaumbix Ans npegoctaBneHms MyHuumnanbHon
ycnyrn, nnbo B npegoctaBneHn MyHuumMnaneHON ycnyru, O Yem B NMUCbMEHHOM BuAe
3a noanuCbI0 AOSMKHOCTHOro nuua AgmuyHucTpauun, pykosogutens MOLL npwu
nepBOHavyanbHOM OTKase B NMpuMemMe JOKYMEHTOB, HeobXoa4MMbIX ANs NpefoCcTaBneHus
MyHuuunansHon ycnyru, nnbo pykoBoauTens opraHn3aunmn, npegyCMOTPEHHOW YacTblo



1.1 ctratbm 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npefoCTaBfieHUs TOCYOApCTBEHHbIX W MyHUMUMNAMNbHbLIX  YCIyr», YyBedoOMIsieTcA
3asBuTenb, a Takke NPUHOCATCS M3BUHEHMWS 3a OCTaBEHHbIE HEYO0OCTBa;

- npegoctaBneHMss Ha OymMaXHOM HocuTene AOKYMEHTOB M WHopmauum,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUMN C MYyHKTOM 7.2
yactn 1 ctatbn 16 PegepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npefoCTaBfieHNUs TOCYOAaPCTBEHHbIX W MyHUUMNANbHbIX YCAYr», 3a WCKIHYEHNEM
crnyyaeB, eCfiv HaHeceHWe OTMETOK Ha TakuMe OOKYMEHTbl NMBo MX u3baTue siBnsieTcs
HeobxoaMMbIM ycrioBmMeM npegocTtasrieHns MyHUUMnansHOM YCnyrn, N UHbIX Crly4yaes,
YCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMN.

10.3. [lokyMeHThbl, yka3aHHble B noanyHkTe 10.1 HacTosilwero nyHKTa, MoryT ObiTb
npeactaBneHbl  3asiBUTENIEM  CaMOCTOATENbHO MO  COOCTBEHHOW  MHMUMATUBE.
HenpencraBneHue 3aaButenemM ykasaHHbIX JOKYMEHTOB He SIBMSIETCA OCHOBaHMEM Ans
oTKasa 3aaBuUTento B npegocTtasnieHn MyHUumnansHom ycnyru.

11. WcyepnbiBaolwmm nepevyeHb OCHOBaHUM ANs OTKa3a B npueme
AOKYMEHTOB, HEOBX0AMMBbIX ANs npeaocTaBneHns MyHuumMnansHoOn ycnyrm

11.1. OcHoBaHuAMM Onsi OTKasa B NpuemMe AOKYMEHTOB, HeobXoauMbIX AJis
npegoctasneHns MyHUumnansHOM yCrnyru SBstOTCA:

11.1.1. npeacTaBneHHble 3anpoc U UHble OOKYMEHTbI, Heobxoaumble Anis
npegocrasneHns MyHuumMnansHOM  ycriyrm, He  COOTBETCTBYWT  TpeboBaHusM,
YCTaHOBJEHHbIM NpaBoBbIMM akTamu Poccuiickon Pepepauyuun, npaBoBbIMM akTamu
BopoHexckon obnacTtu, HacToAWNM AOMUHUCTPATUBHBLIM perfnaMmeHToMm;

11.1.2. npeacraBneHHble AOKYMEHTbl yTpaTtunu cuny (AaHHoe OCHOBaHue
NPUMEHSIETCA B Crydasax UCTEYEHMsI CpoKa OEeNCTBUA AOKYMEHTA, eCnNn CPOK AeNCTBUSA
AOKyMEHTa yKka3aH B JOKyMeHTe NiMb0o onpeeneH 3akoHo4aTeNnbCTBOM, a TakKe B MHbIX
cnydasix, npeayCMOTPEHHbIX  3aKOHOAAaTeNbCTBOM Poccuinckon depepaumn,
npaBoBbIMK akTaMu BopoHexckon obnacTu);

11.1.3. 3aaButenem npeactaBneH HEMOSMHbIN  KOMMIIEKT [OKYMEHTOB,
NPenyCMOTPEHHbLIX  MYyHKTOM 9 HacTosiwero  AOQMWHUCTPATUBHOIO pernameHTa,
nognexawmnx obasarenbHoOMy npeacTaBneHno 3asiBUTenem;

11.1.4. npeacTaBneHHble OOKYMEHTbl COAepXaT HeAOoCTOBEpHble U (Mnn)
NPOTUBOPEYMBLIE CBEAEHUS;

11.1.5. nogaya 3anpoca OT MMeHU 3asBUTENst HEYNOSTHOMOYEHHbIM Ha TO
NNLOM;

11.1.6. obpalleHre 3a npegocTaBneHMem MyHuUMnanbHOW ycryru nuua,

He sBnsowerocs 3asBMTeNneM Ha npegocTaBneHne MyHuumMnansHoW ycnyrm B
COOTBETCTBUM C HACTOSWMUM AOMUHUCTPATUBHLIM pernaMeHToM (B cry4yae, ecnu
yKa3aHHOEe OCHOBaHMe MOXeT ObiTb BbISIBMIEHO MpW npveme 3anpoca U JOKYMEHTOB,
Heo6xoauMbIX Ans npegoctaBneHms MyHuuunansHom ycnyru);

11.1.7. obpalueHne 3a MyHuumnanbHOW ycrnyrom B AOMUHUCTPaUMIO WK
M®L|, HeynofTHOMOYEHHbIe Ha npefocTaBneHne MyHnumnanbHOM yenyru;

11.1.8. HEKOPPEKTHOE 3amnofiHeHne obsAsaTenbHbIX Mnonem B dopme
WHTEepaKTMBHOro 3anpoca Ha EMNry, Prry;

11.1.9. Hanuuve nNPOTUBOPEYMBLIX CBEAEHWA B  MNpeacTaBeHHbIX
AOKYMEHTaX U B UHTEPAKTUBHOM 3anpoce;

11.1.10. npegcraBneHne OOKYMEHTOB, He MOAMUCAHHbLIX B YCTAHOBIIEHHOM
nopsigke;

11.1.11. 3anpoc U MHble OOKYMEHTbl B 3IIEKTPOHHOMW hopMe nognucaHbl C

MCcnoJib30BaHNEM SJ'IeKTpOHHOIZ noanmcu, He anHa,u,nemaLu,eVl 3aaBsuTento;



11.1.12. HecobniogeHne yctaHoBreHHbIX cTaTber 11 degepanbHOro 3akoHa ot
06 anpensa 2011 roga Ne 63-®3 «OO6 3neKTPOHHOM NOANUCKM» YCMOBUIN MPU3HAHUSA
AEeNCTBUTENBHOCTU YCUINEHHOWN KBanndULMpOBaHHOM 3MEKTPOHHOW NOANUCH;

11.1.13. TllpeacTtaBneHHble B 3NEKTPOHHOM OpMe [JOKYMEHTbl codepxaT
NOBPEXOEHNS, HaNMyne KOTOPbIX HEe MO3BONSET B MNOSHOM O6beme WUCNonb30BaTb
MHOpMaUMIO U CBedeHus, coepXalmeca B [OOKYMeHTax, ANnA npeaocTaBreHus
MyHuuunansHom ycnyru.

11.2. PeweHne o6 oTkase B NpuemMe [OKYMEHTOB, MO OCHOBAHWUSAM, YKa3aHHbIM
B nognyHkTe 11.1 nyHkTa 11 HacTosawero AOMUHUCTPATUBHOIO pernamMeHTa,
odhopmriseTcs no dhopme cornacHo MpunoxeHuto 3 K HacTosiLLemy
AOMWHUCTPaTUBHOMY perfnamMmeHTy.

11.3.PeweHne 06 oTkase B npueme [JOKYMEHTOB M0  OCHOBAHWSM,
yKasaHHbIM noanyHkte 11.1 nyHkta 11 HacToswero AQMUHUCTPATMBHOIO perfiaMmeHTa,
HanpaBnseTcsa 3asaBuTento crnocobom, onpegeneHHbIM 3asBUTeNeM B 3asBIEHUM O
npegoctasneHnn MyHuumnanbHOM ycnyrn He nosgHee paboyero OHA, cnegyrowero 3a
AHEM Morny4yeHus Takoro 3asiBreHus, nubo BblAaeTcs B AeHb NIMYHOro obpalleHns 3a
nosiyyeHnemM ykasaHHoro peweHuss B MOLL, BbibpaHHbIN npyv nNogade 3asiBReHus,
nnu AGMUHUCTpaLMIO.

11.4. OTKas B nNpuemMe AOKYMEHTOB, MO OCHOBAHWSAM, YKa3aHHbIM B MNOAMNYHKTE
11.1 nyHkta 11 HacToswero AOMUHUCTPATUBHOIO perfiameHTa, He npenarcTeyeT
NoBTOPHOMY obpalleHuto 3asaBuTensd B ADMUHUCTPaLMIO 3a NONTyYEeHNEM YCNyru.

12. NcuyepnbiBalolwmnm nepedeHb OCHOBaHUM ONA NPUOCTAHOBIIEHUS UMK
OoTKasa B npegocrtasneHnm MyHuumnansHomM ycnyru

12.1. OcHOBaHuM Aans NMPUOCTaHOBNEHNS
npepocTaBneHs MyHMuunanbLHOM ycnyrn He NnpegycMOTPEHO.

12.2. OcHoBaHusIMU NS oTkasa B
npepocTaeneHnm MyHULMNanbHOW yCryrn SBNSTCA:

12.2.1. MpoTMBOpeYMe [OOKYMEHTOB WM CBEAEHWWA, MOMYYEHHbIX C

NCNONb30BaHMEM MEXBEJOMCTBEHHOIO NHPOPMALIMOHHOIO B3aMMOJENCTBUS,
npeacTaBneHHbIM 3asaBuTenem JOKYMEHTaM UIN CBEOEHUSM.

12.2.2. O6palleHne 3a npegocrtaBneHneM MyHuumnanbHOW ycrnyrn nuua,
He 4gBndwowerocs 3asButenem Ha npegocTtaBneHne MyHuumnanbHoOW ycnyrm B
COOTBETCTBUM C HACTOAWMM AOMUHUCTPATMBHBIM perfiameHToMm (B cryyae, ecnu
yKazaHHOe OCHOBaHMWEe ObINO BbLIABMEHO Mpu npoueaype MPUHATUSA pPELLUEHNA O
npegoctasneHm MyHuumMnansHoOm ycnyru).

12.2.3. OTcyTCcTBME cornacus C npuBaTU3aUMEN XKWUITOrO MNOMELLEHUSA
OAHOro U3 YNEHOB ceMbM 3asBUTENS, NNL, 3apErMCTPUPOBAHHbIX B NPUBATU3NPYEMOM
XUTOM NOMELLEHMN, NUL, UMEKLWMNX NPaBO MNOMb30BaHMS AaHHbIM MOMELLEHMEM Ha
YCMOBUSX COUManbHOro HarmmMma n He MCMNOoNb30BaBLUMX NMPaBO Ha NpMBaTM3aUno.

12.2.4. O6palleHune 3aaBuTtensi, OAHOMO U3 4YNEHOB CeEMbW 3aaBUTENS,
WHOro nuua, 3aperMcTtpMpoBaHHOIO B MPMBATM3MPYEMOM >XMUIOM MNOMELLEHUN, NUua,
MMEIOLLIEr0 MNpaBO MONb30BaHUA OaHHbIM MOMELLEHMEM Ha YCMOBUAX COUMAbHOIO
Hanmma, pgocturwero 14-neTHero Bo3pacTta, W/WNn ero 3aKOHHOro NpeacTaBUTENst Un
nnuya, YMNONTHOMOYEHHOrO B YCTAHOBMIEHHOM nopsiake, 06 OTCYTCTBMM HaMepeHui
oopMnATL NpUBaTU3ALMIO.

12.2.5. OTkaz B nMpuBatM3auMK XKWUIMOMO MNOMELLEHNA OAHOro  Wnn
HECKONbKMX NUL,, 3apErMCTPMPOBAHHLIX MO MECTY XUTENbCTBA C 3asiBUTENEM.

12.2.6. Mcnonb3oBaHHOE paHee nNpaBo Ha npuBaTmU3aLmio.



12.2.7. O6paL|.|,eHV|e C 3anpocomMm O npuBaTu3aunn XuJjioro rnomMeLwieHus,
HaxogdLllerocsq B aBapMVlHOM COCTOSIHUM, B OBLLEXUTUAX, B OMAX 3aKPbITbIX BOEHHbIX
ropoadKoB, a TakKkxke CJ'Iy)Ke6HbIX XWUIbIX NOMELLEHNIA.

12.2.8. OtcyTcTBME/HENpEeacTaBieHMe  CBedeHur,  NOATBepXAaroLmx
yyactue (HeyvacTtue) B npusatmsaumm, ns apyrmx cybbektos Poccuiickon degepauun.

12.2.9. OtcytcTBMEe npaBa COBCTBEHHOCTM Ha  NpuBaTU3Mpyemoe
3asiBuTenem xunoe nomeLleHue y AOAMUHUCTpaumu,
npegocTtasnsaowen MyHuumMnansHyo ycnyry.

12.2.10. M3meHeHne nacrnopTHbIX W/WUAW WHbIX MNEePCOHanbHbIX AaHHbIX B
nepuwog npegoctasneHna MyHuuunansHOW ycrnyri.

12.2.11. ApecT Xnnoro noMeLLeHuns.

12.2.12. M3meHeHne cocTaBa MU, COBMECTHO MNPOXMBAKOLWMX B
npueaTU3MpyemMom Xnnom nomMeLLeHum c 3agaBuTtenem, B nepvon
npegoctasneHns MyHUumMnansHOM ycnyru.

12.2.13. Hanuune B coctaBe ceMbu 3asiButens nuu, 3aperMcTpupoBaHHbIX B

NpMBaTU3MPYEMOM KUITOM MOMELLEHWM, MWL, UMEKLLMX NPaBO MOfb30BaHUSA AaHHbIM
NMoMeLLLEHNEM Ha YCMNOBUSIX COoLManbHOro HarmMa (B criydae, ecnvm OT COOTBETCTBYHOLLMX
Nl He MpeAcTaBfieHO CcorfacMe Ha NPUBaTM3aUMIO KUITOrO MOMELLEHUMS WU He
npeacTaBrieHbl CBeAEeHUsl, NOATBEPXOAloLWMe OTCYTCTBME Yy COOTBETCTBYHOLUMX NUL,
npaBa Ha NpMBaTU3aUMUIO XXWUMNOTO MOMELLEHMS, TMpPEeKpaLleHNne npaBa Ha Xuroe
nomeLleHune):

- rpaxpgaH, BblObIBLUMX B OpraHvM3aumMmM CTauMOHApHOro  coumarnbHOro
obcnyxusaHus;

- BPEMEHHO OTCYTCTBYHOLMX rpaxaaH (BblObIBLUMX AN1S NPOXOXAEHUS CryXObl B
pagbl BoopyXeHHbIX cun, Ha nepuog y4ebbl/paboTbl, B Xunble MOMELLEHUS,
npegocTaBfieHHble NS BPEMEHHOIo NPOXUBAHUS);

- rpaxpgaH, CHATbIX C PEerucTpauMoOHHOro y4yeTa Ha OCHOBaHWWU CyaebHbIX
peLLeHnin, HO COXPaHMBLLUX NPAaBO MOMb30BAHMUS XUIbIM MOMELLEHNEM;

- rpaXkgaH, CHATLIX C permcTpaumoHHoro yyeta 6e3 ykaszaHusa TOMHOro agpeca.

12.2.14. Hanunune B cocTaBe ceMbu 3asBUTENS UL, 3aperncTpupoBaHHbIX B
NpuBaTU3MPYEMOM XUITOM MOMELLEHUM, UL, UMEIOLLMX NPaBo MOMb30BaHUSA AaHHbIM
NMoMeLLLEeHNEM Ha YCIOBUAX COUMarbHOrO HarMMa, rpaxaaH, Npu3HaHHbIX Ha OCHOBaHUU
cynebHbIX pelleHnn 6e3BecTHO OTCYTCTBYHOLWMUMM (B Clyyae OTCYTCTBMS Corflacus Ha
npuBaTM3aLmIio UnNn oTkasa oT npMBaTU3auun).

12.2.15. PelweHne opraHa, OCYyLIEeCTBNAOLWEro rocyAapCTBEHHYO perucrpaumio
npaB Ha HEABMXMMOE MMYLLECTBO M COENOK C HUM, rOCYAapCTBEHHbIN KagacTpoBblIv
yyeT HeaBWXKMMOro umyllectBa, o6 oTkase B rocygapCTBEHHOW perucrpauum npas
(nepexopa npaB) Ha NpUBaTU3MPYEMOE XUIToe NOMELLEHNe B Crydasix, korga npuivHa
OTKasa He MOXeT BbITb YCTpaHeHa CaMoCTOATENbHO AOMUHUCTPaUNEN.

12.2.16. OcnapuBaHve B cygebHOM nopsake npaBa Ha Xuroe MnoMelleHue, B
OTHOLLEHMM KOTOPOro NOAAHO 3asiBrieHUne.

OTka3s B npegocraBsneHm MyHuumnnansHom ycnyrm He npenaTcTByeT
noBTOpHOMY obpalleHnto 3assutend B AAMWHUCTpaUMIO 3a npefocTaBrieHMeEM
MyHnumMnanbLHOM ycnyru.

12.3. OcHoBaHMeM Ansa oTkasa B npegocTaBneHun sapwaHta MyHuumnnansHOM
ycnyrim  «McnpaBneHve OonylleHHbIX onevyaTok u  (Mnu) owmbok B BblOAHHbBIX B
pesynbTate npegocTtaBneHns MyHuuMnanbHOM YyCnyrM OOKYMEHTax» SBMSETCS
OTCYTCTBME B BblAAHHbLIX MO pe3ynbTatam npegoctaBneHns MyHuumMnanbHON ycnyru
AOKYMeHTax orneyaToK 1 (1nu) owmnBbok.

12.4. OcHOBaHMeM And OTka3a B NpeaocTaBneHun BapuaHTa MyHuuunanbHom
ycnyrim  «Bblgaya pgybnukarta goroBopa Ha nepefady B COBCTBEHHOCTb  XKUIOMO



NOMeLLEHNS MYHULMMANbHOO XUIMMLWHOIo hoHaa B NOpsiAKe npmeaTnsaunmn» ABrseTcs
obpalleHne nuua, He sBRsoLerocs 3assutenem (ero npeacraBuTenem).

13. Pasvep nnaTbl, B3umMaemow c 3asiBUTENns npuv NpeaocTaBreHUM
MyHWULMNanbHOWM ycnyrn n cnocobbl ee B3MMaHus
13.1. MyHuumnanbHas ycnyra npegocTaensietcs 6ecnnatHo.

14. MakcrMarnbHbI CPOK OXUAaHUSA B ovyepeamn

14.1. MakcMManbHbI CPOK OXMAaHMSA B odepeaun npu nuyHon nogade 3asBneHus
M Npu nornyyYyeHun pesyrbTata npegocTaBneHnss MyHuUMnanbHOW yCrnyrM He OOSKeH
npesbilwaTh 15 MUHYT.

15. Cpok peructpaumm 3anpoca 3asButend O nNpeaocTaBeHun
MyHMumMnaneHOW ycnyru

15.1. 3anpoc 3assuTtensa o npegocTaBneHMm MyHuuunanbHOW yCryrn NoanexuT
permctpauum B eHb ero nocTynneHuns.

15.2.B cny4ae noctynneHus 3asiBNeHusi B BbIXOOHOW (Npa3gHWYHbIA) OeHb ero
perncTpauus ocyLecTBASeTCs B NepBbIA CReayrLwmi 3a HUM paboynin OeHb.

16. MepeyeHb yCnyr, HeobxoanMbIX n obs3aTenbHbIX ans
npegoctasneHmss MyHmuunanbHOM ycnyrm, B TOM  4ucCrie nopsiqok, pasmep W
OCHOBaHWUS B3aMaHWUA NnaTbl 3a NpegocTaBneHne Taknx ycnyr

16.1. Ycnyrn, Heobxogumble un  obgasatenbHble NS NpegocTaBfieHus
MyHMumMnanbLHOM yCnyrn, OTCYTCTBYIOT.

17. TpeboBaHMA K MNOMELLUEHMSIM, B KOTOPbIX nNpegocTaBnsieTcs
MyHuumnanbHas ycnyra

17.1. MecTononoxeHne agMUHUCTPATUBHbIX 34aHUN, B KOTOPbIX OCYLLECTBSETCA
npuem 3a8BNeHNN n AOKYMEHTOB, HEeobXoANMBIX ans
npegoctasneHns MyHUumMnansHOM ycnyru, a Takke Bblaaya pes3ynbTaToB
npegoctasneHns MyHuumnaneHOM ycnyri, OOfmKHO obecneumBatb ynobctBo Ans
rpakgaH C TOYKM 3PEHUSA MELIEXOHOM AOCTYMHOCTM OT OCTaHOBOK OOLLECTBEHHOMO
TpaHcnopTa.

17.2. B cny4ae, ecnu MmeeTcsi BO3MOXHOCTb OpraHu3aumm CTOSIHKM (MapKOBKW)
BO3Me 30aHus (CTPOEHUS), B KOTOPOM pasMELLEHO MOMELLEHME MpMEMaA U BblOaun
AOKYMEHTOB, OPraHn3oBbIBAeTCA CTOsIHKa (NapkoBka) Ans NIMYHOrO aBTOMOOWMBHOMO
TpaHcnopTa 3asButenen. 3a Nonb3oBaHNE CTOSAHKOW (MapKOBKOW) C 3asaBUTENen nnarta
He B3MMaeTCcH.

17.3.[1ns nmapkoBKM cneumanbHbiX aBTOTPAHCMOPTHLIX CPEACTB WMHBANUMAOB Ha
CTOsiHKe (napkoBke) BbigenseTca He meHee 10% mecT (HO He MeHee OfHOro mecta)
ana 6ecnnaTHOM NMapKOBKW TPaHCMOPTHbLIX CPEACTB, ynpaBnseMmblX WHBanugamu I, I
rpynn, a Takke uHsanuaamu lll rpynnsl B nopsigke, yctaHOBNEHHOM [1paBUTENbCTBOM
Poccuinckon ®epepaunn, n TpaHCNOPTHBIX CPEACTB, NePEBO3ALLMX TakUX NHBANNOOB U
(vnwn) peten-mHBanMaos.

17.4. B uensax obecneyeHus 6ecnpensaTCTBEHHOro goctyna 3asButenen, B TOM
yucne nepeaBuraloLLMXCsl Ha MHBaNMAHbBIX KOMSICKax, BXOA4 B 34aHWE U MOMELLEHUs, B
KOTopbIX  npegoctaBndetca MyHuumnaneHas ycnyra, obopyaylTca  naHgycamu,
NOPYYHAMU, TaKTUINbHBIMU (KOHTPACTHbIMW) NpeaynpexaaroLnmMmm arieMeHTamm, NHbIMU
cneumnanbHbIMM NpUcnocobneHmnsiMmn, NO3BONAKLWMMN 06ecneunTb 6ecnpenaTCTBEHHbIN
AOCTYyNn W MNepeaBwkeHne WHBaANuMAOB, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3awmTe NMHBaNMaos.



17.5. UeHTpanbHbIn BXOA B 3aaHMe AgMUHUCTpaumm aosmkeH 6biTb obopyaoBaH
NHOpMaLMOHHON Tabnuykon (BbIBECKOW), coaepallen nHdopMaumio:

- HaMMeHOBaHWE;

- MEeCTOHaxXOXAeHue 1 topunandecknii agpec;

- pexum paboThl;

- rpadumk npuema;

- HOMepa TenedoHOB AN CrNpaBoK.

17.6. lNMomelwieHnss, B KOTOpbIX nNpegocTaenseTcs MyHuunnaneHas ycnyra,
AOJIMKHbI COOTBETCTBOBATb CAHUTAPHO-3NNAEMNONOMMYECKMM NpaBmnam n HopmaTuBam.

17.7.NlomeweHuns, B  KOTOpbIX  npegoctaenseTcs MyHuumnnanbHas ycnyra,
OoCHaLlalTCs:

- MPOTMBOMNOXXAPHOW CUCTEMON N CPpeaCTBaMM NOXaAPOTYLLEHUS;

- CMUCTEMOW OMOBELLEHNS O BO3HUKHOBEHMM YPE3BbIYANHON CUTYaLINN;

- CpeAacTBaMu okasaHusi NepBO MEOVULMHCKON NMOMOLLN;

- TyaneTHbIMM KOMHaTaMu Ans nocetTutenen.

17.8. 3an oxugaHna 3aasuTtenen obopyayeTcs  CTynbSMW,  CKaMbsIMW,
KONMMYeCTBO KOTOPbIX onpegensieTcs ucxoaa u3  akTUYECKOW  Harpyskm u
BO3MOXHOCTEN AN WX pasMeLLleHnss B MNOMELLEHUN, a Takke WMHEPOPMaLUMOHHbIMM
cTeHaamu.

17.9. TekCTbl MaTepuanoB, pasMeLlleHHbIX Ha WMHGPOPMALMOHHOM CTeHae,
neyaTtarTcss yooOHbIM AN 4TeHus wpudTtom, ©6e3 mcnpaBneHun, C BbloeneHneM
Hanbornee BaXHbIX MECT NMOMYXUPHbLIM LLPUGTOM.

17.10. MecTa Anga 3anonHeHus 3asBneHun obopyayrTcs CTyNbsiMK, CTOMNaMmu
(cTorkamun), GnaHkamu 3asiBAEHNN, MMCbMEHHbBIMW NPUHAANEXHOCTAMM.

17.11. Mecta npuema 3asBuTenen obopyaylTca  MH(OPMALNOHHBIMU
Tabnuykamu (BbiIBECKAMM) C yKa3aHUEM:

- HOMepa kabunHeTa U HaMMeHOBaHNA OTAeNa;

- hamunun, UMEHM N oTyecTBa (nocregHee - NpW HanMyuuu), OOSHKHOCTU
OTBETCTBEHHOrO fvua 3a NpuemM AOKYMEHTOB;

- rpadhuka npuema 3asiButenen.

17.12. Pabo4yee MecTO Kagoro OTBETCTBEHHOrO Nuua 3a NpueM JOKYMEHTOB,
AOIMKHO BbITb 060PYAOBaHO NEPCOHANbHbIM KOMMLIOTEPOM C BO3MOXHOCTbLIO JOCTYNa K
HeobxoaMMbIM  MHGOPMAUMOHHBIM  6a3aM  [daHHbIX, nevatalwwmMMm YCTPONCTBOM
(MPUHTEPOM) N KONUPYHOLLIMM YCTPOMUCTBOM.

17.13. JInyo, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, JOSDKHO MMETb HACTOSbHYHO
Tabnuuky ¢ ykasaHnmem damunuu, MUMEHKW, oTyecTBa (MOcrnegHee - MpuU Hanuuuu) u
OOIMKHOCTM.

17.14.Tpn npegoctasneHnn MyHuumMnanbHOM ycryru MHBanNuaam
obecneunsaroTcs:

- BO3MOXHOCTb  ©OecnpenaTcTBEHHOro Aoctyna K 0b6bekty  (34aHuio,
NnomeLLLeHNI0), B KOTOPOM nNpegocTaBngeTca MyHuuunansHas ycnyra;

- BO3MOXHOCTb CaMOCTOSITENbHOIO MNEpPeaABMXEHUS N0 TeppuToOpuM, Ha
KoTOpou pacnosioXeHbl 3[aHus n nomeLLeHus, B KOTOPbIX
npegoctasnseTca MyHuumnanbHaga ycnyra, a Takke Bxofa B Takme 06bekTbl U Bbixoada
M3 HUX, NOCadKM B TPAHCNOPTHOE CPEACTBO WM BbICA4KW U3 HEro, B TOM 4ucne c
NCNOSIb30BaHMEM KpeCna-KossiCKu;

- COMpPOBOXOEHMEe WHBaNuUAoOB, MMEILWNX CTOMKME pacCTpoUCTBa (YHKLNK
3pPEHUS N CaMOCTOSATENbHOIO NEPeABMKEHMS;

- Hagnexauwlee pasmeuweHne obopyaoBaHua W HocuTenem WHdopmMauun,
HeobxoaMMmbIx Ans obecnedyeHns GecnpenaTCTBEHHOro AOCTyNa MHBANWAOB 30aHUSAM U
NoMeLLEHNAM, B KOTOpPbIX npepoctaBnaetTca MyHuymnansHas ycnyra, n
K MyHMUunanbsHOM ycnyre ¢ y4eTOM OrpaHNYEHUN X XXU3HEe4EeATENbHOCTY;



- pybnupoBaHve HeobGXOOMMOW ANs WMHBaNMOOB 3BYKOBOM W 3pUTESIbHOM
WHOpMauuK, a TakKkKe Hagnucen, 3HaKOB M WMHOW TEKCTOBOW U rpaduyeckomn
MHOpMaUUKM 3HakaMu, BbIMOSNHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

- [OONycK cypaoriepeBogynka v TudrocypaonepeBoaymka;

- ponyck cobakn-npoBOAHMKA NPU HanMyYnmM AOKyMeHTa, NoaTBEPXAaloLLero ee
creunanbHoe obyyeHne, Ha O0ObekTbl (30aHusA, MOMELLeHus), B  KOTOpPbIX
npegoctasnanTca MyHMuMnanbHble yCnyru;

- OKasaHve wuHBanuvgam nomown B npeodoneHun 6apbepoB, MeLlarLWmx
nosiy4eHno Mmm MyHuumMnansHbIX YCNyr HapaBHe C ApYrMMn NnuLamu.

18. lMokasaTenu kadecTBa 1 OCTyNnHOCTM MyHUUUNansHOM ycnyru

18.1. OueHka [OCTYNHOCTM W KayecTBa npefoctasrieHns MyHuumunanbHOW
yCnyru OOSMKHa OCYLLEeCTBNATLCS NO cneayowmnM nokasaTensam:

a) Hanuuve MOSIHOM W MOHATHOW WHQOPMaUUM O NopsadKe, CpoKax U xoae
npegoctasneHns MyHuumMnansHOM ycrnyrm B MHOPMaLMOHHO-TENEKOMMYHUKALNOHHbBIX
ceTax obulero nonb3oBaHus (B TOM 4ucne B ceTn WHTepHeT), cpencTBax MaccoBOW
UHopMaLunu;

0) BO3MOXHOCTb Bblbopa 3aasutenem opm npegoctasneHns MyHuyunansHON
ycnyru;

B) BO3MOXHOCTb ObpaLleHusa 3a nonyyeHnem MyHuumnansHon ycnyrm 8 MOLL, B
TOM 4ucrne B (popmMe OKasaHUs KOHCYMbTaUMOHHOW M OpraHM3aunMOHHO-TEXHUYECKON
noagepXkn 3asiBUTENEen npu nogavye UMMM 3anpocoB Ha nNpegocTaBlieHue
MyHMumMnanbHOM yCrnyrn B 3NEeKTPOHHOM hopme ¢ ncnons3osanvem ENMNY, PMATY;

r) BO3MOXHOCTb oObpaweHus 3a nonyvyeHnem MyHuuunanbHOMW YyCnyrn B
ANeKTPoHHOW dopme, B TOM 4ucrie ¢ mcnonb3osaHuem ENIY, PIIIY, anekrpoHHoU
noyTbl AQMUHUCTPaLNN;

) OOCTYnHOCTb obpalieHnsa 3a npegoctasneHnem MyHuuMnanbHOW ycnyru, B
TOM Yncne Ans ManoMobunbHbIX rpynn HaceneHus;

e) cobngeHns yCTaHOBNEHHOMO BPEMEHU OXWOaHUSA B oyepean npu nogade
3asiBNEHNs 1 Npu NoslyYeHnn pesynbTtaTta npegocTtaBneHna MyHMumMnansHOm yCnyru;

X) cobnogeHne cpokoB npefocTtaBneHnst MyHuMuMnanbHOW yCnyrm M CpPOKOB
BbIMNOSIHEHNSA AAMWMHUCTPATUBHBIX Mpoueayp npu npegocTtaBneHun MyHuumnanbHOn
ycnyru;

3) OTCyTCTBME OOOCHOBaHHbLIX Xanod CO CTOPOHbI rpaxgaH No pesynbTaTam
npepgocrtasnieHna MyHuumMnaneHOW ycnyrn, B TOM 4ucne ¢ ucnonb3oBaHuem ENMIY,
PMry;

W) npegocTaBfieHMEe BO3MOXHOCTM NoJayn 3asiBIEHUA W OOKYMEHTOB
(copgepxawmxca B HUX  CBedeHWU), HeobxoaumbiX  Anst  npeaocTaBrieHus
MyHuumnansHon ycnyr, B OpMe 9fIEKTPOHHOro [JOKYMeHTa, B TOM 4ucre ¢
ncnonbe3osaHuem EMNIY, PIIY, anekTpoHHOM NoYTbl AQMUHUCTPaLWUK;

K) npegocTtaBneHMe BO3MOXHOCTU  MofyvYeHuss uHdopmaumm O  Xoae
npegoctasneHna MyHuumMnaneHOW ycnyrn, B TOM 4ucne ¢ ucnonb3oBaHuem ENMMY,
PIIIY, anekTpoHHOM NoYTbl AOMUHUCTPALMN.

18.2. B uenax npepoctaBneHnss MyHMUMNANbHOM YCNYyrn, KOHCynbTauum W
MHOPMMPOBAHNA O xo4e npefocTtaBneHns MyHuumnanbHOM yCrnyrn ocyLlecTBnsieTcs
npuem 3asBUTenen No npeaBapuTenibHON 3anucu. 3anucb Ha NpUemM NpoBOAUTCA Mpwu
nM4yHOM obpalleHun rpaxgaHmHa unm ¢ UCnorb30BaHMEM CPencTB TenedOHHOW CBSA3M,
a Takke yepes ceTb /IHTEpPHET, B TOM YMCre Yepes CanuT CESTIbCKOro NocesnieHns.

18.3. lNpepnocTasneHue MyHuumnansHon  ycnyru ocyLecTBnsaeTcA B
3NEKTPOHHOM dopMe 6e3 B3ammoagencTeus 3asABUTENS C AOIMKHOCTHbIMM NMUAMMU
AOMUHMCTpaUUK, B TOM YMcre ¢ ncrnonb3osaHuem ENMNY.



[ns BO3MOXHOCTM Mofayu 3asBrieHuMss O npefocrtasrieHun MyHuumnaneHoOM
ycnyrn vepes ENMIY 3asasutens gomkeH ObiTb 3aperncTtpupoBaH B €OWHOW CUCTEME
naeHTUUKaLumn n aytTeHTugukaumnn.

19. MHble TpeboBaHus k npegoctaBneHmio MyHuumnansHoOM ycnyru, B TOM
yucne  yyuTbiBawwme 0ocobeHHOCTM  npegocTaBneHna MyHuumnansHoOW ycnyru B
anekTpoHHon dpopme n 8 MOLI.

19.1. 3agaBuTenb Unu ero npeacrasutens aBTopuayetca Ha ENMNMY nocpencresom
noaTBepxgeHHon  ydetHom 3anmcn B ECWA, 3anonHseTr  3asiBfeHne o
npegoctasfieHnn MyHULMNAnNsHOM YyCNyru ¢ UCMNONb30BaHNEM MHTEPAKTUBHOM (POPMBbI
B 9NIEKTPOHHOM BMAe, B KOTOPOM obecnevmBaeTca aBTo3anofiIHEHNEe C UCNONb30BaHNEM
cBedeHun, NonyyYeHHbIX n3 ungposoro npoduns ECUA vnun BuTpmH gaHHbIX. B cnyyae
HEBO3MOXXHOCTM aBTO3aMNofHEHNA OTAESNbHbIX Nonen ¢ ucnosib3oBaHnem ECUA wvnu
BUTPUH AaHHbIX 3asiBUTENb BHOCUT HEOOXOANMbIE CBEAEHUS B MHTEPAKTUBHYIO hopMy
BPYYHYIO.

19.2. WHTepakTMBHas dopMa [OrKHa codepXaTb OMNPOCHYK cuctemy Ansi
onpeaeneHns nHaMBMayansHoro Habopa AOKYMEHTOB U CBeAEHUN, oba3aTenbHbIX Ans
npefocTaBieHns 3asiBUTENeEM B Lensx nonyyvyeHms MyHuumnansHOn ycnyri.

3anonHeHHoe 3asiBrneHne o] npegoctaBneHnn MyHuumMnansHoOm ycnyrm
oTnpaensieTca 3agBMTeneM BMeCTe C MNPUKPENSIEHHbIMU 3MEKTPOHHBbIMW oBpasamu
AOKYMEHTOB, HeobxoauMbIMK ans npegoctasneHns MyHUUMnansHOM ycnyru,
B AOMUHUCTpaLNIO. Mpwn aBTopu3aumn B ECUA 3asaBreHue o]
npegocrasneHm MyHuumMnansHoOm ycnyru cuyuTaeTca NOANUCaHHbIM npocTou
9NEeKTPOHHOW  noAnucbio 3asBuUTEnNS, ero NnpeacTaBuTens,  YNofIHOMOYEHHOro  Ha
nognucaHue 3sassrieHus. 3asgBuTeNnb yBeAOMNAETCA O NonyyYyeHun AgMUHUCTpaumen
3asBrneHMs 1 OOKYMEHTOB B [eHb nofdayn 3asBneHus nocpeacTBOM WU3MEHEeHUs
cratyca 3asiBneHus B JinuHom kabuHete 3aasutens Ha ENMTY.

19.3. PesynbTatbl npepoctasnieHna MyHuumMnansHOM ycnyru, yKa3aHHble
B NOAMNYHKTE 6.1 nyHKTa 6 HacTodLlero ALMUHUCTPATUBHOIO pernamMmeHTa,
HanpaBnsTca 3asBuTenNto, ero NpeacTaBUTENIO B NNYHbIA KabuHeT Ha ENMINY B dopme
3MNEKTPOHHOIO0  [AOKyMeHTa,  MNOAMWUCAHHOINo  YCUITIEHHOM  KBanuvuumMpoBaHHOM
3I1IeKTPOHHOM nognucbio YNONMHOMOYEHHOro AOJDKHOCTHOIO
nvua AgMUHUCTpauun (KpoMe criydaeB OTCYTCTBUSA 'y 3asBuTens, ero npeacraBuTens
yyeTHon 3anucu Ha ENMINY). B cnyyae HanpaeneHusa 3asdBneHus nocpeactsom ENMIY
pesynbtart npegocrtaBsneHna MyHuuunanbHon ycnyrm Takxe MOXeT ObITb
BblAaH 3aaButento Ha OymaxHom Hocutene B MOLLB nopsigke, ykasaHHOM B
3aaBreHnn o npegocrasneHnm MyHuumnansHOW ycnyru.

19.4.PeweHne o npepgoctasneHnn MyHuumMnaneHOW Yycnyru MNpUHMMaEeTCs
AOMUHUCTPaUMEN Ha OCHOBAHUWN 3MEKTPOHHbIX 06pa3oB JOKYMEHTOB, NPeACTaBIEHHbIX
3agButenemM, CBeOEHMW, a Takke CBeOeHWMW, MNOMyYeHHbIX AQMUHUCTpaunen
nocpeacTBOM MeEXBELOMCTBEHHOIO 3MEeKTPOHHOro B3auMMOLEWCTBULA, CBEeOEeHUNn W
WHpopMauun Ha OymaXHOM HoOcuUTene MOoCPeacTBOM fMYHOro obpalleHns B
AOMUHMCTpaAUUo, B TOM 4ucrne 4yepe3s MOPL| B cooTBeTcTBUM C coOrnawleHmem o
B3ammogencteun mexagy MoOL v AgMuHucTpaumen, 3aknioyYeHHbIM B COOTBETCTBUMN C
noctaHoBsneHnem lNpaeutensctBa Poccuinckon ®eapepauymm ot 27.09.2011 Ne 797 «O
B3aUMOAENCTBUN  MeXAy MHOro(yHKUMOHAaNbHbIMW  LUEeHTpaMu npeaocTaBrieHns
rocygapCTBEHHbIX UM MyHUMUMNAnbHbIX  ycrnyr U dpegepanbHbiMW  OpraHamu
WCNOSNTHMUTENbHON BNAacTW, OpraHamMm rOCyOapPCTBEHHbIX BHEOMKETHbIX (OOHOOB,
opraHamu rocygapcTBeHHoM Bnactu cybbektoB Poccuickon depepaunn, opraHamm
MECTHOro camoynpasfneHusa», nmbo nocpeacTBOM MOYTOBOrO OTNPaBfEHUS C
yBEOOMINEHNEM O BPYYEHUMN.



19.5. 3agBuTenb YyBeAOMISieTCA O Xo4e pPacCMOTPEHUS WU TOTOBHOCTU
pesynbTata npegoctaBneHna MyHuuMnanbHOW ycnyrm Yepes nWYHbIA KabuHeT Ha
EMry.

19.6. 3aABMTENb MOXET CaMOCTOATENbHO NOSYyYnUTb MHAPOPMAaLMIO O FOTOBHOCTU
pesynbTaTta npegocTtaBneHnss MyHmumnanbHOn ycnyrm nocpeacTBOM:

- cepsuca EINMY «Y3HaTtb cTaTyC 3ad9BnNeHns»;

- MO0 TenedoHy.

19.7. Cnocobsbl nony4yeHus pesynstata MyHuumnansHon ycnyru:

19.7.1. yepe3 JlmyHbIn kabuHeT Ha ENY, Prry s dopme 9neKTpoOHHOro
AOKYMEHTa, MOAMUCAHHOIo YCUITIEHHOW SNEKTPOHHOW MOAMUCHI0  YNOSIHOMOYEHHOIO
AOIMKHOCTHOIO Nnvua AgMUHUCTPaLMN.

19.7.2. 3aaButenio obecneyeHa BO3MOXHOCTb  MOfyYeHUst  peasynbTaTa
npegocTtasneHna MyHuumMnanbHoOM ycnyrm Ha OymMaxHOM HocuTene npu fMYHOM
obpalleHun B AgMUHUCTpaumto, a Takke Yepes MOLL B cooTBeTCTBMM C cornalleHnem
0 B3aumogenctemm mexagy MOLL n AomuHucTpaumen, 3akntoyeHHbIM B COOTBETCTBUN C
noctaHoBneHuem lpasutenbctBa Poccunckon ®epgepaunm ot 27.09.2011 Ne 797 «O
B3aMMOOENCTBUM  MeXAY MHOro(OyHKUMOHANbHbIMKM  LieHTpaMM NpegocTaBneHuns
rocyAapCTBEHHbIX M MyHMUMNanbHbIX  ycnyr wW  degepanbHbiMM  opraHamu
NCNOSTHUTENbHON BNacTW, oOpraHamMm TrOCyOAPCTBEHHbIX BHEOMKETHbIX (OOHOOB,
opraHamu rocygapcTBeHHon Bnactu cybbektoB Poccuinckon Pepepaunmn, opraHamm
MECTHOro camoynpaBfieHUsI».

19.8. Cnocob nonyyeHus ycnyrn onpegensietca 3asBUTenem M ykasbiBaeTcs B
3a8BNEHUN.

19.9. TpeboBaHuMss K opmatam 3asBIEHUA U WUHbIX  OOKYMEHTOB,
npegcraBnsemMblx B (OPME  9MNEKTPOHHbIX [AOKYMEHTOB, HeOoOXoAuMmbIX — Ans
npepocrtasnieHna MyHuumnanbHoOm ycnyru:

19.9.1. OnEeKTPOHHble AOKYMEHTbI MPeACcTaBnATCA B cnegyowmx goopmarax:

a)xml - Ana [OKYMEHTOB, B OTHOLUEHUW KOTOPbIX YTBEpXOeHbl OopMbl U
TpeboBaHna nNo (POPMUPOBAHMIO JNEKTPOHHLIX [OOKYMEHTOB B Buae pannos B
dopmate xml;

0) doc, docx, odt - gna  OOKYMEHTOB C  TEKCTOBbIM  COAEPXaHMEM, He
BKMOYaOLWUM OOPMYIbl;

B) pdf, jpg, jpeg, png, bmp, tiff - 4Na QOKYMEHTOB C TEKCTOBbIM COAEpXaHUEM, B
TOM u4ucrne BKNYawwmux dopmynbl KU (Mnu) rpaduyeckne mnsobpaxeHus, a Takke
AOKYMEHTOB C rpapmyeckum cogepxaHuem;

r) zip, rar 4nga cxaTtbiX AOKYMEHTOB B 04MH dhann;

A) sig onss  OTKPEnneHHOW  YCUMNEHHOW KBanuUUMPOBaAHHOW  3NIEKTPOHHOM
nognmcu.

19.9.2. [onyckaetcsd  OpMMpOBaHME  ONEKTPOHHOIO  OOKYMeHTa  nyTem
CKaHMPOBAHNSA HENOCPEeLCTBEHHO C opurMHana JOKyMeHTa (MCnonb3oBaHWE KOMun He
ponyckaeTcs), KOTOpoe OCYLLEeCTBSEeTCA C COXpaHEeHWeM OpueHTauuMuM opuriHana
AokyMmeHTa B paspelueHun 300-500 dpi (macwTtab 1:1) ¢ Mcnonb3oBaHNEM CneayoLmnX
PEXUMOB:

«4epHO-6enbIny (NpyM OTCYTCTBMU B LOOKYMEHTE rpadomyeckmx m3obpaxxeHun u
(vnun) uBeTHOro TekcTa);

«OTTEHKM ceporo» (MpY HanMuum B LOKYMEHTE rpadu4eckux usobpaxeHun,
OTNNYHbIX OT LUBETHOIO rpadouyeckoro n3obpaxeHus);

«LBETHOM» UINN «PEXUM MOMHOW uBeTonepedaym» (NpyU HanMyuun B LOKYMEHTE
LBETHbIX rpadonyecknx nsobpaxkeHnn NMbo LBETHOro TEKCTa);

COXpaHEHMEM BCEX ayTEHTUYHbIX MPU3HAKOB MNOLMMHHOCTN, @ WMEHHO:
rpacpmyeckon nognucuK nuua, neyaTu, yrrinoBoro wramna 6naHka;



KonuyectBo (pannoB [JOMMKHO COOTBETCTBOBAaTb KOSIMYECTBY [JOKYMEHTOB,
KaXObl U3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNK) rpadonyeckyo MHopMaLnio.

19.9.3. ONEeKTPOHHbIE AOKYMEHTbI AOSMKHbI 06ecneymBaThb:

- BO3MOXHOCTb MAEeHTU(UMUMpoBaTb [OOKYMEHT W KONMMYECTBO JIUCTOB B
OOKYMEHTE;

- BO3MOXHOCTb MOWUCKA MO TEKCTOBOMY COOEpXaHuo [OOKyMeHTa W
BO3MOXHOCTb KOMUPOBAaHMUS TEKCTa (3a MUCKINMIOYEHUEM cryyaeB, Korfa TeKCT siBnsieTcs
4YacTblo rpacmyeckoro n3obpaxeHus);

- cofepaTb OorfiaBrneHne, COOTBETCTBYHOLLEE UX CMbICITY U COAEPXKaHUIO;

- ONs OOKYMEHTOB, coepXallmx CTPYKTYypuMpOBaHHble MO 4acTam, rnasam,
pasgenamMm (nogpasgenam) OaHHble M 3aknagku, obecnedmBarolme nepexodbl Mo
OrnaBneHuto 1 (UNn) K cogepXalmmcs B TEKCTe pUCYHKaM 1 Tabnuuam.

19.9.4. [1OKyMeHTHI, nognexawiue npeacTaBneHuno B
dopmartax xls, xllsx unun ods, dopmupyoTca B  BUAE OTAENBHOIO  3NEKTPOHHOro
AOKyMeHTa.

Mpn npepoctaBneHnn MyHuuunaneHon ycnyrn nocpegctsom ENMIY, PITY
3agasutento obecneynBaroTCs npaea v rapaHTMn, NpeaycMOTPEeHHbIe NOCTaHOBMIEHNEM
MpaButenbctBa PP ot 26.03.2016 Ne236 «O TpeboBaHusAX K NpeaocTaBreHuo B
3IEKTPOHHOM (popMe rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCITYr».

19.10. IHpopMaLUMOHHBIMM CUCTEMaMU, UCMONb3yeMbIMU ANs1 NpeaoCcTaBneHus
MyHuUMNanbHON yCnyrn, ABNAOTCS:

- MH(opmaumoHHas cuctema BopoHexckon obnactu «[lMoptan BopoHexckon
obnactn B cetn IHTepHeT»;

- (pegepanbHas rocygapctBeHHas MHopMauuoHHasa cuctema «EanHbI nopTtarn
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCryr (PYHKLUMIA)»;

- (pepepanbHas rocygapcTBeHHas WH@opmaunoHHasa cuctema «EguHas
cuctema maeHTudukaumMm n ayteHtudukaumm B MHpacTpyktype, obecneumnsatoLlen
MH(POPMALMOHHO-TEXHOSOMMYECKOE  B3aMMOAENCTBNE  MHPOPMALMOHHBLIX CUCTEM,
ncrnionb3yemMblx AN NpefocTaBneHus rocydapCTBEHHbIX WU MyHUUMNAnbHbIX YCryr B
3NEKTPOHHON dhopMme.

19.11. MNpepoctaBneHe MyHUUMNANIBHOW YCNYyrn MO 3KCTEpPpPUTOPUanibHOMY
NPUHLUMMNY OCYyLLEeCcTBNsSeTCAa B YacTu obecneyeHns BO3MOXHOCTU MnoJayvv 3asBreHun
nocpeactsom ENIY, PMY n nonyyeHns pesynbtata MyHuyunansHou ycnyrm B
MHOrOYHKLMOHAaNbLHOM LIEeHTpE.

19.12. OpraHusaums npegocraBneHns MyHuumnanbHon ycnyrn Ha 6ase MoL]
OCYLLECTBNSAETCA B COOTBETCTBUMN C cornawleHmemM o B3aummogenctemm mexgy MOL n
AOMUHUCTpaUnen.

19.13. M®L| ocywiecTBnserT:

- uHdoOpMupoBaHMe 3asiBUTENEN O MOpsiAKE NpenocTaBneHus
MyHuuMnansbHONn ycrnyrm B MHOroyHKUWOHANbHOM LEHTpe, Mo MHbIM BOMNpocam,
CBA3aHHbIM C npegocTasrieHnemM MyHuuunanbHOW yCryrn, a Takke KOHCYIbTUpoBaHue
3agaBsutenen o} nopsiake npenocrasneHnsa MyHunumnansbHoOW ycnyrm B
MHOrOPYHKUMOHAaNbLHOM LIEHTPE;

- Bblgadvy 3asBuTento pesynbTata npegoctasneHns MyHuumMnaneHoOn
ycnyru, Ha BymMaxxHOM HocuTene.

B cooTtBeTcTBUM C yacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-O3 gnga
peanu3auumn cBoux yHkumn MOL| BnpaBe npmBnekaTb MHblE OpraHu3auumm (ganee —
npuBrekaemMble OpraHn3auun).

19.14. UHdopmnpoBaHue 3aasutena B ML ocywecTBnaeTcs cnegyoowmmm
cnocobamu:

a) nocpencTBOM pasMelleHuMs MHopMauun Ha oduumanbHbIX cavuTax u
MHOPMaLUMOHHbIX cTeHaax B ML,



6) npu obpaweHun 3aasutensa B MOL|, nnyHo, no TenedoHy, NOCpeacTBOM
NMOYTOBbIX OTNPaBMEHNI, MMBO NO SNEKTPOHHON MoYTE.

19.15. Mpn nuyHom obpaweHnn paboTHuk MOLL nogpobHo  nHpopmmpyeT
3asiBUTENEN NO MHTEPECYLWNM MX BOMPOCaM B BEXIMBOW KOPPEKTHOW dopme C
ncrnonb3oBaHMeM oduumMansHO-A4eNoBoro Cctunsa pedn. PekomeHayemoe Bpems
npefocTaBfieHUs KOHCyNbTaumMm He 6onee 15 MUHYT, BpeMsi OXuaaHus B odyepean B
CEKTOpe MHMOPMUPOBaHUS ANA NOSyYeHUs MHopMaumMmM O MyHUUMNanbHbIX ycnyrax
He MOXeT npesbiwaTtb 15 MUHYT.

19.16.B cnyyae ecnn ana  noaroToBkm oTeBeTa  Tpebyetca  6ornee
npogorkuTenoHoe Bpemsi, paboTHuk MOL|, ocywecTBNAOWUA  UHOMBUAYANbHOE
YCTHOE KOHCYNbTMPOBaHME MO TeNedOoHY, MOXET NPeanoXuTb 3asaBUTento:

- U3NoXuTb obOpalieHne B nUCbMeHHoM dopme (OTBET HanpasnseTcs
3as1BMTEN0 B COOTBETCTBMU CO CNOCOOOM, YKa3daHHbIM B 0bpaLleHum);

- HasHauyuTb Apyroe BpeMsi 4SS KOHCY bTalun.

19.17. TlUCbMeHHOEe W  3MEKTPOHHOE  KOHCYNbTUpOBaHWe  3asBuUTENen
ocywiecTBnsgeTcs C cobniogeHnemM 3akoHodaTenbCcTBa O MNoOpsigke pPacCMOTPEeHUs
obpalieHun rpaxkaaH.

19.18. 3asaButenb Bnpase obpaTtuTbes B nobon MOL| B npegenax tepputopumn
MyHUUMNaneHOro obpasoBaHua BopoHexckon obrnactm Hes3aBUCMMO OT  MecTa
NPOXMBAHUS UNN perncTpauun.

Pesynbtat npegoctaBneHus MyHuumnanbHOW ycrnyrm MoXeT ObiTb  NomnydeH
3assutenem vyepes MOL| HesaBucnmo oT cnocoba nogayn 3asiBNEHUs U AOKYMEHTOB,
HeoOxoauMbIX Ans npegoctaBneHns MyHuyunanbHOW yCnyri.

Mpn Hannuun B 3asBneHun o  npegocTtasneHnn MyHuunnansHON  ycnyrm
yKasaHus o Bblgaye pes3ynbTaToB okaszaHnsa MyHuUmMnansHOW ycnyru
yepe3 MOL|, AoMnHUCTpaunsa nepegaet  OOKyMeHTbl B MOL| ana  nocneayrowien
Bblaaun 3assuTento (ero npeacraButento)  cnocobom, COrnacHo  3aK/tYeHHbIM
cornaweHnsMm o B3auMOAencTeuMm  Mexay AoMmuHuctpauven n MOLL B nopsiake,
yTBEPXXOEHHOM MocTaHoBneHmem [lpaButenbctBa Poccuiickon depepaumm ot 27
ceHTabpsa 2011 r. Ne 797 «O B3anmMoOencTBUM MeXAY MHOrogYHKLMOHANbHBIMU
UeHTpaMuM npefocTaBfeHnsl  rocydapCTBEHHbIX W MyHMUMMANbHbIX — YCNyr U
deneparnbHbIMXU  OpraHamu UCMOSIHUTENbHOW BRacTW, OpraHamMm rocyapCTBEHHbIX
BHEOBHOAKETHbLIX (POHOOB, OpraHaMu rocyfapCTBEHHON Bnactu cybbekToB Poccuiickom
depepaunmn, opraHaMm MECTHOTO CaMOYNpPaBIieHUs».

19.19. Cnocobbl nNogaun 3asiBfeHUst U1 OOKYMEHTOB WM MOSlydyeHue pesynbTaTta
MyHuumnansHon ycnyrn B M®L| (no Beibopy 3aasutens):

- BasBuTenb nogaeT 3asBfieHMe U OOKyMeHTbl B MOL|, pesynbTaT
MyHuumnansHon ycnyrn 3aasutens nonyyaet 8 MOL;

- 3agBuTenb nogaeT 3asiBNEeHne N OOKYMEHTbl B AgMuUHUCTpaumo Yepes ENMTY,
PIIY, pesynetat MyHuumnansHon ycnyrm 3assutens nonydaeT 8 MOL;

- 3asBuTenb nogaet (HanpaenseT) 3asBNEeHNE U OKYMEHTbl B AOMUHUCTPaLNIO
B GymaxxHom Buae, pesynbtat MyHuymnanbHon ycnyru 3assutens nony4vaet 8 MOLL.

19.20. MNopsgok  wn  cpokn  nepegadn AOMUHUCTPaLMEN TaKUX  LOKYMEHTOB
B MOLU onpepenatotca cornawleHMeM O B3aUMOOEWCTBUM, 3aKMOYEHHbIM UMW B
nopsiake, yctaHoBMEHHOM rnocTtaHoBrieHnem [pasutenbctea Poccuinckon depepaummn
oT 27 cenTabpsa 2011 r. Ne 797 «O B3anmogencTBun Mexagy MHOrodyHKLUMOHANbHbIMY
UeHTpaMM npefocTaBfeHnsl  rocyaapCTBEHHbIX W MyHMUMNANbHbIX  YCAyr U
dedepanbHbIMM  OpraHaMmy UCMOSIHUTENbHOW BRnacTW, oOpraHaMy rocygapCTBEHHbIX
BHeOKETHBIX (DOHAOB, OpraHaMu rocyaapCTBEHHOM Bnactu cyGbekToB Poccuiickon
depnepaumm, opraHaMmyv MECTHOrO CaMoyrpaBIieHNs».

19.21. lNMpuem 3aasutenen ansa BblAaun DOKYMEHTOB, ABNAKOLLINXCA
pesynbtatoMm MyHuuMnansHOMW ycnyru, B nopsgke ovYepegHOCTU Mpyu  MOfyYeHuu



HOMEpPHOro TarioHa M3 TepMuHana 3NeKTPOHHOW o4epean, COOTBETCTBYIOLLEro Lenu
o6paweHus, nnbo No NnpeaBapuUTENbHON 3anuncu.

19.22. PaboTHuk MOL| ocyuiecTBnseT cnegyoLwime 4eNCTBUS:

19.22.1. YcTtaHaBnuMBaeT JIMYHOCTb 3asdABUTENS Ha OCHOBAHUW [OOKYMEHTA,
yOOCTOBEPSAIOLLEro JfMYHOCTL B COOTBETCTBUM C 3aKoHogaTenscTtBoM Poccunckon
depepauymu;

19.22.2. TlpoBepsieT nonHoMouuns npegcrasutena 3assutena (B criyyae
obpalleHunsa npegcrasutensa 3asaButens);

19.22.3. Onpegendetr cTaTyC WCMNOSIHEHUS 3asBfEHNs O nNpeaocTaBfieHun
MyHuumnansHon ycnyrn B AVIC « MOL»;

19.22.4. BblgaeT pesynbTaT npegoctaeneHns  MyHuuunanbHOW  ycnyru
3asBuTento Ha bymMaXHOM HocuTerne.

[1l. CocTtaB, nocnegoBaTenbHOCTb U CPOKW BbINOJIHEHNA aAMUHNCTPATUBHbIX

npoueayp
20. Cocras, nocrenoBaTenbHOCTb 7 CPOKM BbINOJTHEHUS
aaMVHUCTPATUBHbIX npoueayp (nevicTBuiA) npw

npegocTtasneHn MyHuumnansHom ycnyrm

20.1. MNepeyeHb BapraHTOB npegocTaBneHmnst MyHuumnanbHOM ycnyru:

a) 3akriloyeHne ¢ rpaxgaHammn goroBopa Ha nepefady B CO6CTBEHHOCTb XXUIOro
NMOMELLLEHNSA MyHULMNANbHOIO XUNULWHOro dooHAa B Nopsiake npuBaTmusaunm;

0) Bblgada Agybnukata goroBopa Ha nepegady B COBCTBEHHOCTb  XKMIOrMO
NOMEeLLEHNSA MyHULMNAIbHOrO XUNuLHoro ooHaa B Nnopsiake npueatusaumy;

B) wcnpaeneHne [OMYLWEHHbIX orneyaTok u (Mnm) owmbok B BblOAHHbLIX B
pesynbTaTte npegocTasneHns MyHUUnnansHOM ycnyru AOKyMeHTax.

20.2. OnucaHne agMMHUCTPATMBHOM Npouenypbl NnpodmnupoBaHusa 3asasuTenen.

BapvaHT npepoctaBneHus MyHuumMnanbHOW  ycriyru  onpedensieTca  Ha
OCHOBaHUW pesynbTaTa ycnyru 3a npegocraBneHnemM kotoporo obpartunca 3aasuTtenb
nyTeM ero aHKeTMpoBaHMS W BKoYaeT B cebA BONpPOCHl, NO3BONSAOLLIME BbISBUTH
nepeyeHb Npu3HaKoB 3asdBUTENs, YCTaHOBMEHHbIX B [MpunoxeHnn 1 Kk HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

Mo pesynbTaTaM aHKETUPOBAHUSA onNpeaensieTcs NOMHbIN NnepevyeHb KOMBUHaL M
3HAYEHUN MPU3HAKOB, Kaxdblh M3 KOTOPbIX COOTBETCTBYET OOHOMY BapuaHTy
npepoctasrieHna MyHuumnanbHOM ycryru.

20.3. [lepevyeHb agMUHUCTPATMBHBIX Mpouedyp AONA  KaXOoro BapuaHTa
npepoctasrieHna MyHuumnanbHOM yCrnyru:

a) nNpueMm n peructpaumsa 3anpoca W [JOKYMEHTOB W (Mnun) WHopmauuu,
HeobxoaMMbIX Ana npegocTtasneHns MyHuumnansHom ycnyru;

6) cdopmupoBaHWe W HanpaBneHWe MeXBeOOMCTBEHHbLIX 3arpoCOB B OpraHbl
(opraHusaumm), ydacTBytoLme B npegoctaBneHnn MyHuumnanbHOn ycnyru;

B) NPUHATME peLleHns O npegoctaBneHun (06 oTkase B MNpeaocTaBrEHUN)
MyHnumMnanbHOM ycnyru;

r) nognucaHne W HanpaeBneHue (Bblgada) pesynbTata npenocTaBrieHns
MyHuumMnanbHoOn ycnyrn 3asBuTento;

€) nony4yeHne AONOMNHUTENbHbIX CBeAEHUIN OT 3asaBuTens.

Moppaspens, cogepxawme  onucaHne  BapuaHTOB  NpeaocTaBrieHus
MyHuUMNansLHON yCryri.



20.4. BapuaHT 1. 3akniodeHne C rpaxgaHamm [JoroBopa Ha nepefady B
COBCTBEHHOCTb XXWUMOr0 NOMELLEHUS MYHULMMNANbHOMO XUNULWHOMO boHAa B nopsigke
npusaTu3aumu.

PesynbTtatom npegoctasneHna MyHUUMNANbHOMW YCnyrn siBASIETCA 3aKntioyYeHune
poroBopa c 3asBuTeneM Ha nepejady B COOGCTBEHHOCTb XXWMOMO MNOMELLEHUS
MYHULMMNAnNbHOro XUnuwHoro poHaa B nopsgke npusatusaumu.

MakcumanbsHbI Cpok npegoctaBneHns MyHuumMnansHOW ycnyrm B COOTBETCTBUU
C HacTosAwmMm BapmaHTtoM — 35 pabouux OHEeW CO OHA perucTpauuu 3adBfieHus u
AOKYMEHTOB.

20.5. NMprvem n pernctpauusa sanpoca W [AOKYMEHTOB W (Mnn) wnHOpMauum,
HeobxoauMbIX Ans npegoctaBneHns MyHuyunanbHOW ycnyru.

OcHoBaHMeM [ns Hadvana oCyLeCTBNEeHUs aMUHUCTPaTMBHOW npoLueaypsbl
aBnseTca obpaweHne 3aaBuTens WNM  ero  ynosIHOMOYEHHOro npeacraBuTens C
3asiBfieHneM o npegocrasfieHnM MyHULUMNaneHOM yCrnyrn u KOMMAEKTOM JOKYMEHTOB B
AgmMmuHucTpauuio nméo B ML,

K 3aaBneHnio [JomkHbl ObiTb  MPUNOXeHbl AOKYMEHTbl, YyKasaHHble B
nyHkTe 9 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn nuyHom obpalleHnn 3asBuTens Unn ynosIHOMOYEHHOrO nNpeacTaBuTenst B
AoMmunHucTpauuto nméo B MOL| AOMKHOCTHOE nMUO, YMNOSIHOMOYEHHOE Ha npuem
AOKYMEHTOB:

- ycTaHaBnuBaeT npeameT obpalleHus, TIMYHOCTL 3asaBuTens;

- NpoBepsieT NOIHOMOYUSA 3asBUTENS, B TOM YUCHE NOSTHOMOYNA NpeacTaBUTeNs
3aaBuTens gencTBoBaTh OT €r0 UMEHMU;

- MpoBepsieT COOTBETCTBME 3asBreHuss TpeboBaHMAM, YCTaAHOBMEHHbIM B
COOTBETCTBUMN C HACTOAWNM AAMUHUCTPATUBHBIM PErfaMeHToM;

- CnuyaeT KoMuM MpefocTaBfeHHbIX [JOKYMEHTOB, He 3aBepeHHbIX B
yCTaHOBNEHHOM MOpsAKe, C NOAMMHHBIM 3K3eMMAsSpOM U 3aBepsieT CBOEW MOAMUCHIO C
yKasaHueM JO0SMKHOCTU, (haMUnnm n MHULNAnoB.;

- MpoBepsieT Hanuvyne WNn OTCYTCTBME OCHOBaHWA ANA OTKasa B npueme
OOKYMEHTOB, NpefyCMOTPeHHbIX nyHkToM 11 HacToswero  AAMWHUCTPATUBHOIO
pernamMmeHTa.

Mpy HaNMYMM ocHOBaHUN ANs OTKasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE NULLO,
YNONMHOMOYEHHOE Ha npueM [OOKYMEHTOB, YyKasblBaeT 3asBUTENIO HA AOMyLleHHble
HapyLUeHNs 1 BO3BpaLLaeT eMy 3asaBreHne U KOMMNEKT JOKYMEHTOB.

[Mpy OTCYTCTBUM OCHOBaHUW ANS OTKasa B Npueme AOKYMEHTOB [OJDKHOCTHOEe
nMUo, YNOSTHOMOYEHHOE Ha  NpueM  JOKYMEHTOB, PermcTpupyeT  3asiBfieHMe C
npunaraemMbiM KOMMNEKTOM JOKYMEHTOB.

B cnyyae obpalueHna 3assutens 3a
npepoctasneHnem MyHunumnansHomn ycnyri nocpeactsom MOLL  3apernctpuposaHHoe
3asBneHne nepegaeTcd C CONPOBOAUTENbHLIM NMUCbMOM B agpec AAMWHUCTpaLuMK B
TeyeHne ogHoro paboyero JHA C MOMEHTa permcTpaunm.

Mpu nocTtynneHun 3asBneHnsa B popme 3MNeKTPOHHOro AOKYMEHTa M KOMMeKTa
3NEKTPOHHbIX [JOKYMEHTOB 3asdABUTENO HanpaBnaeTca yBeAoOMIieHMe, coaepxallee
BXOOSALMA  PErMcTpaumMoHHbI  HOMEpP 3asiBNEeHus, AaTty MofyvYeHus  yKasaHHOro
3a8BNeHNa U npunaraemMblX K HEMY OOKYMEHTOB, @ Takke nepevyeHb HauMeHOBaHWUW
dannos, npeacrtaBfieHHbIX B (POpPMe 3MEKTPOHHbIX OOKYMEHTOB, C YyKas3aHWeM UuXx
obbema (ganee - ypegoMneHme o0 NosyyYeHnn 3asBneHmns ).

YBegomrneHue o] nony4yeHumn 3asBreHnd HanpasnseTca
yKasaHHbIM 3asBUTenem B 3asiBfieHMM cnocobom He no3gHee pabodero AOHs,
cnegytoulero 3a AHeM NOCTYNeHUs 3asBrneHnss B AOQMUHUCTPpaLno.

MakcmanbHbIA CPOK MCNONTHEHNA agMUHUCTPaTMBHON npouenypbl - 1 pabouunin
AEHb.



PesynbTatoMm agMuHUCTpATUBHOW Mpouenypbl SBASETCA NpUeM U perncrpaums
3aABNEHNNA N KOMMMEKTa 4OKYMEHTOB NMbBOo OTKa3 B NpMeMe JOKYMEHTOB.

20.6. dopmMupoBaHME U HanpaBfieHWEe MEeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusaumm), yyacteytowme B npegocTtaBneHnmn MyHuumnansHOM ycnyru.

Cneumanuct B TedeHne aByx paboumx gHEN C MOMEHTa permctpaumm 3asiBreHus
W [OOKYMEHTOB YyCTaHaBnMMBaeT WX KOMMEKTHOCTb W onpefensetr nepeveHb
AOKYMEHTOB, KOTopble Heobxoanmmo wuctpeboBaTb B paMKax MeXBeOOMCTBEHHOIMO
WHGOPMAaLMOHHOro B3aMMoLEeNCTBUA.

PaccmoTtpeHne gokymeHTOB, ucTpeboBaHne JOKYMEHTOB (CBeeHUI), yKa3aHHbIX
B nyHkte 10 HacTosiwero  AAMUMHUCTPATUBHOINO  perfiameHTa, B pamkax
MeXBeJOMCTBEHHOIo B3auMO4enCcTB1S 1 NOAroTOBKa NpoekTa 4oroBopa Ha nepegady B
COBCTBEHHOCTb XUIIOr0 MOMELLEeHUS MYHUUMNANbHOMO XUMUWHOro poHaa B nopsiake
npusaTU3aLmm OCyLLLECTBIISIETCA CrneumanmucToMm, OTBETCTBEHHbIM 3a NpefocTaBfieHne
MyHuuunansHon ycnyru (ganee - cneumnanncr).

Cneuywannct B TedyeHne 5 pabounmx OHen (B npegenax  CPOKOB,
YCTaHOBIEHHbIX MYHKTOM 7 Hactodawero AOMUHUCTPATMBHOINO perfiameHTa) B paMKkax
MeXBeJOMCTBEHHOIo B3auMOenCcTBMs 3anpallinBaeT B criyyae HeobxoaMMOCTMU:

a) B YnpaeneHun dPegepanbHonm cnyxbbl rocygapCTBEHHOW perncrpauuu,
KagacTtpa u kaptorpadum no BopoHexckon obnacTu:

- BbIMMCKY n3 EAMHOro rocygapCTBEHHOrO  peecTpa HeABWKUMOCTM O
3aperncTpMpoBaHHbIX MpaBax Ha XuUnoe noMmeLLeHmne;

0) B 'Y MB[] Poccun no BopoHexckon obnactu:

- JOKYMEHTbI, coaepxalime cBeAeHUsa O rpaxaaHcTBe nuvu, He JocTurwmx 14-
neTHero Bo3pacTa;

B) B YnpasneHun 3AI'C BopoHexckon obnacTu:

- CBUOETENbCTBO O pPOXAEHUW [ONs  YfeHOB  ceMbu 3asButend, nuu,
3aperncTpmMpoBaHHbIX B MPMBATU3NPYEMOM >XUITIOM MNOMELLEHUN, He AocTurumx 14-
neTHero Bo3pacTa (3a UCKNIYEHNEM CBUAETENbCTB O POXAEHUN OETEN-CUPOT, a Takxke
crny4aeB, Korga CBMOETENbCTBO O poxAaeHuu Obino nonyvyeHo He B BopoHexckon
obnactu);

r) B ADMUHUCTpaLMAX MyHUUMNanbHbIX 06pasoBaHun:

- OpAep wnu BbINUCKY U3 PacnopsXXeHUs opraHa WCMOMHUTENbHON Bractn o
npegocTaBfIEHUN XUITOro NOMeELLEHNSA MO AOroBOPY COLManNbHOro HanMma;

- KOnuIo (OMHAHCOBOrO  NIMUEBOrO0  cyeTa Mpyv  nNpvBaTM3auunm KOMHaT B
KOMMYHarbHOM KBapTUpe U OTAENbHbIX KBApTMP B Cryvae yTepu opaepa.

(n.n. «e» B pegakuum ot 22.10.2024 Ne 109)

e) B YnpaBneHun degepanbHon HanoroBon cnyxobl Poccun no BopoHexckon
obnactu:

- cBefeHna n3 depeparnbHOro permcTpa cBefeHun o HacesneHun o OU3nYeckom
nnue — 3asBuTene, npeacrasutene 3assutens.

MexXBeJOMCTBEHHbLIM  3anpoc  dopmMupyeTca W Hanpaensetca B opme
9NEeKTPOHHOr0 JOKYMEHTa Mo KaHanam CUCTEMbl MEXBELOMCTBEHHOMO 3f1EKTPOHHOMO
B3aumogenctemus (ganee — CM3B).

Mpn OTCYyTCTBUM TEXHUYECKON BO3MOXHOCTU (POPMMPOBaAHUA M HanpaBlieHUSN
MEXBEOOMCTBEHHOrO 3anpoca B popmMe 3NEeKTPOHHOro AOKyMeHTa no kaHanam CM3B
MEXBELOMCTBEHHbIN 3anpoCc HanpasnseTcs Ha OGymMaXHOM HocuTene Mo novte unu
KypPbepCKOM JOCTaBKOM.

MexBeQOMCTBEHHbIA 3anpoc hopmMupyeTcsi B COOTBETCTBMM C TpeboBaHMAMMK
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 n gomkeH copepxaTb creayoLine
cBeeHus:

- HAaMMEeHOBaHWe opraHa, HanpasnsLLEero MexxBeOMCTBEHHbIN 3anpoc;



- HaUMEeHOBaHWE OpraHa WNU opraHu3auuu, B agpec KOTOPbIX HanpaBrsieTcs
MeXXBeOMCTBEHHbIN 3anpoc;

- HaMMeHOBaHMe MyHUUMManbHOW Yycnyrn, ANna npefocTtaBfieHus KOTOpOW
Heob6Xxo4MMo npeacTaBneHne AoKyMeHTa 1 (Mnu) nHdopmMaumm, a Takke ecnm nmeeTcs
HOMep (MOeHTUdUKaToOp) TakoW YCIyrn B peectpe MyHuUUMnanbHbIX YCNyr;

- CCblJIKa Ha MOSMIOKEHMSs HOPMAaTUMBHOIMO MNPaBOBOrO akrta, KOTOpbIMU
YCTaHOBMEHO npeacTaBfieHne AOKyMeHTa U (Mnu) uHdopmauuu, Heobxoammon aAns
npefoCcTaBfieHNUss MyHUMUMNANbHOW YCRyrM, W YKasaHue Ha pPeKBU3UTbl TaKoro
HOPMaTMBHOIO NPaBOBOrO akKTa;

- cBefeHusi, Heobxoaumble Ons  nNpeacTaBneHust OOKyMeHTa u  (unu)
WHGOpMauuK, NpeayCMOTPEHHbIE HACTOALWMM agMUHUCTPATMBHBIM perfnameHToM, a
Takke CBedeHUs, MnpeayCMOTPEHHbIE HOPMATMBHLIMW MPaBOBbIMM  aKTamMu  Kak
HeoOxoguMble NSt NpeaoCcTaBeHnsa Taknx JOKyMeHTa n (Mnun) nHopmMauuu;

- KOHTaKTHasi nHpopmaumsa ona HanpaeBfieHUs OTBETA Ha MEXBEOOMCTBEHHbLIN
3anpoc;

- JaTa HanpaBneHnsa MeXXBe4OMCTBEHHOIO 3anpoca,;

- damunusi, uMsl, OTYECTBO M [OOSMPKHOCTb Nuua, NoAroTOBMBLLETO U
HanpaBMWBLLErO0 MEXBEAOMCTBEHHbLIA 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u
(Mnun) agpec aNeKTPOHHOW NOYTbl AAHHOMO Nvua Ansi CBA3W;

- vH(opmaumss o dakTe nonydeHus cornacua Ha obpaboTky nepcoHarnbHbIX
JAaHHbIX.

CpoKk noaroToBKM WM HanpaBfieHUs OoTBeTa Ha MEeXBEOOMCTBEHHbIA 3anpoc O
npefoCcTaBfieHUM OOKYMEHTOB U MHGOpMaLMM, HeobxoauMblx ONA npefocTaBfieHus
MyHMUMNanNbLHOW yCryrn, C UCMNOSIb30BaHMEM MEXBEAOMCTBEHHOIMO MH(OPMaLMOHHOIO
B3aMMOAENCTBMS HE MOXET npeBbiwaTb NATU paboumx OHEW cO OHS MOCTYNfeHus
MEXBEJOMCTBEHHOIO 3anpoca B COOTBETCTBYWOLWMW OpraH, €ecinn WHbIE CPOKM
NnoaroTOBKM M HanpaBfieHNs OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoC HE YCTaHOBIEHbI
denepanbHbIMM  3aKOHaMK, NpaBoBbiMM  akTamu [lpaButenoctBa Poccuinckon
depepaumm M NPUHATBIMM B COOTBETCTBUM C  hbeaepanbHbiMU  3aKOHaAMM
HOPMaTUBHbLIMW NPaBOBLIMU akTaMun BopoHexxckon obnacTu.

HenpencraBneHne  (HECBOEBPEMEHHOE  MpPeACTaBfIEHME) OpraHoM  uUnu
opraHuMsaumen no MeXBeAOMCTBEHHOMY 3arnpocy AOOKYMEHTOB W WHGOPMauuun He
MOXET $BMNATbCA OCHOBaHMEM ANs OTkasa B NpefoctaBneHun  3asiBUTENO
MyHuumMnanbHOM ycnyru.

[OKyMeHTbI, NosflydYeHHbIE B pe3yfibTaTe MeXBEOOMCTBEHHOINO B3aMMOLENCTBUS,
npuodLLaTcsa K JOKYMEHTaM, NpeacTaBrieHHbIM 3asiBUTeNneMm.

Mocne nonyyeHnss MHpopMaunm Ha MeXXBE4OMCTBEHHbIE 3anpocChkl cneumanuct B

TEeYEeHMEe CPOKOB, YyCTaHOBMNEHHbIX MYHKTOM 7 HacTosILLEero
AOMWHUCTPATUBHOIO perfameHTa, NpoBoauT aKkcnepTnsy
AOKYMEHTOB, NpeacTaBneHHbIX 3asBuTenem, u nHdopmauun, NnpeacTaBneHHOM

opraHamu, y4YacTBylOLMMW B npepoctaBneHum MyHuuunansHOW ycnyrn, Ha npeamet
HanUuMa WM OTCYTCTBMA OCHOBAHWW, YyKasaHHbIX B MNyHKTe 12 HacToswero
AOMWUHUCTPATMBHOIO perfameHTa.

20.7. [MpuHATME pelwweHnss o npegocTasneHnn (06 OTkase B nNpenoCTaBiEHUN)
MyHnumMnanbLHOM ycnyru.

Cneumanuct paccmatpvBaeT npedocTaBneHHble 3asBuTeneMm, a Takke

nosy4YeHHble B pamkax MEXBEAOMCTBEHHOIO MHOPMALIMOHHOIO
B3aMMOOENCTBUS JOKYMEHTbI Ha npeamet COOTBETCTBUSA YyCTaHOBIEHHbIM
TpeboBaHUAM.

Mpn paccmoTpeHun u oueHKe OOKYMEHTOB creuunanucT onpefenser Hanuyve
nmbo OTCYTCTBME OCHOBAHUWN ANs OTKa3a B npegocTtaBneHnn MyHuuunanbHOW ycnyru,
yKa3aHHbIX B NyHKTe 12 HacTosawero AQMUHUCTPATUBHOIO perfiaMmeHTa.



Mpn  Hanuuuu  OCHOBaHWM, YyKas3aHHbIX B  MyHKTe 12 HacToALwero
AOMUHUCTPATMBHOIO pernamMeHTa, cneuuanuct B TedeHne 1 pabouvero OHs
noaroTaBnMBaeT NPOEKT MOTUBMPOBAHHOMO OTKa3a B npegocTaBneHnn MyHuumnanbHom
ycryrm no ykasaHHbiM OcHoBaHuaAM. OTka3 [OMMKEeH copepXaTb BCE OCHOBaHUSA,
nocnyXxvBLIMe MNOBOAOM [ANs NPUHATUS pelleHns ob oTkase B NpeaocTaBrieHun
MyHuuunansHom ycnyru.

Mpn oOTCYyTCTBMM OCHOBaHWUN, yKasaHHbIX B MyHKTe 12 HacTtoswero
AOMUHUCTPATMBHOIO pernamMeHTa, cneymanuct B TedeHne 1 paboyero gHa (B npegenax
CPOKOB, YCTaHOBMEHHbIX MYHKTOM 7 HacToswero AAMWHUCTPATUBHOINO pernameHTa)
noaroTaBnMBaeT NPOEKT AOroBOpa Ha nepegady B COGCTBEHHOCTb XKUIOr0 NMOMELLEHMS
MYHULMNANbHOIO XMUNULWHOro hoHaa B Nopsake npuBatmusaLmm.

20.8. MNoagnncaHne wn HanpaeBneHue (Bblgada) pesynbTata nNpegocTaBfeHns
MyHuuunansHom ycnyrn 3asButento.

[MOAroTOBNEHHbLIM  cleunanucToM MNPOEKT  OOroBopa Ha nepepjadyy B
COBCTBEHHOCTb XMMOro NOMELLEHUST MYHULMMNANbHOMO XUNULWHOro doHaa B nopsigke
npusaTu3aumMm nepegaetTca Ha nognuck rnaee LLy6epckoro cenbcKoro noceneHus
HoBoycmaHCcKoro MmyHuumnanbHoro pamoHa BopoHexckon obnacTu.

MognucaHne npoekTa goroBopa Ha nepegadyy B COBCTBEHHOCTb  KUMOrO
nomeLLeHns MYHULMNANbHOIO XUNnHoro doHaa B nopsiake
npusaTU3aLmm OCYLLECTBIISIETCA B TeYEHME 0gHOro paboyero gHs (B npeaeniax CpoKoB,
YCTaHOBIMNEHHbIX MYHKTOM 7 HacToswero AAMUHUCTPATUBHOIO perfnaMmeHTa).

PelwweHne o npepoctaBneHnn MyHuLMNANbHOW YCIyrM NOASNEXUT perucrpaumm
COrnacHoO BHYTPEHHUM Mpasuiam Lenonpou3BoacTBa He Mo3gHee oAHoro paboyero
OHA CO OHSA ero noanucaHus.

PesynbTat npegocrasneHms MyHuuunansHoOM ycnyru BbiaaeTcs (HanpaBnseTcs)
3asBuTento cnocobom, ykasaHHbIM B 3asBNEHUWN, B Te4YeHne ofHoro paboyero OHA B
npegenax CPOKOB npegocTaBneHns MyHuuunansHom ycnyru,
npeayCMOTPEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfiaMeHTOM.

Pewenne 06 oTkasze B npegoctaesneHun  MyHuuumnanbHOW  ycnyru
nognucbiBaetca  rnason LLly6epckoro  cenbckoro  noceneHnsi  HoBoycmaHckoro
MyHUUMNanbHOro pamoHa BopoHexckon obnactm B TeveHne 1 paboyero AHA (B
npegenax CpOKOB, YCT@HOBIIEHHbIX MYHKTOM 7 Hactoswero AOMUHUCTPATUBHOIO
pernameHTa).

PeweHne 06 oTkase B npegocTtaBneHMm MyHuuunanbHOWM YCNyrn MOANEXUT
perncTpaumm cornacHo BHYTPEHHUM NpaBuiamM 4erionpon3BoacTBa He No3gHee O4HOro
pabo4yero AHSA CO AHA ero NoAnuMcaHus.

PeweHne 06 oTKase B NpegoCTaBfieHUM MYHMUMNANbHOW YCNyru BblaaeTcs
3agaButentd nMYHO (MM YNONMHOMOYEHHOMY UM Hagnexawmm  obpasom
npegcrasutento) B Buae OyMaKHOro [OKYMEHTA, HENOCPeACTBEHHO Mpu NNYHOM
obpaiieHun, nmbo HanpaengetTca B Buae OyMaXHOro [OOKYMEHTa, NOCpPencTBOM
NMOYTOBOrO OTNPAaBMEHNS, a TaKkke NPeaoCTaBnseTcs B BUAe 3NEeKTPOHHOro JOKYMEHTa.
Cnocob onpegensietca 3assuTtenem npu obpaileHnn 3a MyHnuunanbHOW yCrnyron.

20.9. AOMMHUCTpaTMBHasA npouegypa nNoO  MOAYYEHUHO  OOMOSTHUTENbHbIX
cBefieHuI OT 3asiBUTENS He NPUMEHSAETCS.

20.10. BapuaHT 2. Bbigaua gybnukaTta goroBopa Ha nepegady B COGCTBEHHOCTb
XMNOro NOMELLEHNST MyHULMNANbHOMO XUNULWHOIro ooHA4a B NOpPsiAKE NpuBaTmu3aLmu.

20.11. PesynbtatoMm npegoctaBnenHnss MyHuumMnanbHOWM ycrnyrm  SBMSIETCS
Bbldaya nnbo oTkas B Bblgade aybnukata goroBopa Ha nepegady B COOCTBEHHOCTb
XXMNOro NOMELLEHNST MyHULMNANbHOMO XUNULWHOIro ooHA4a B MOPSiAKE NpuBaTmU3aLmu.

Cpok npepoctaBneHns MyHuuunanbHOMW ycrnyrm B COOTBETCTBUM C OaHHbIM
BapunaHToM — 3 paboumx AHS CO AHA NOCTYNNEHNSA 3asiBIIEHUS.



20.12. MNpwuem 3anpoca 1 OKYMEHTOB U (Unun) nHdopmMauumn, HeobxoaumbIx Ans
npegocrasneHns  MyHuuunanbHOW — ycnyrn,  OCywecTBNAWTCA B nopsgke,
npegycMmoTpeHHoM nognyHktom  20.5 nyHkta 20 HacTtoswero AOQMUHUCTPaTUBHOIO
perrnameHTa.

20.13. AogMnHUCTpaTMBHas npoueaypa Mo HanpasSfieHUIO MEeXBeOOMCTBEHHbIX
3anpocoB A9 JaHHOro BapuaHTa He NMpUMeHsieTCs.

20.14. OcHoBaHMeM Ons OTka3a B Bblgaye Aybnukata asnseTcs obpalleHue
nnua, He sBnswLleroca 3aasutenem (ero npegcraBuTenem).

MpuHaTMEe  peweHns o  npegocTtaBfieHMM  MyHuuMnansHOM  yCnyru
OCYyLLEeCTBNAeTCs Npu OTCYTCTBUM OCHOBaHUA Ons ee oTkasa. Kputepmem npuHATUSA
peweHnss o npegocTtaBneHnm MyHuuMnansHOM YCryrm $BRAsSieTCA COOTBETCTBUE
3asBuTena Kpyry nud, ykasaHHblx B noAanyHkTe 2.1 nyHkta 2 AOMWHUCTPaTUBHOIO
pernameHTa un obpalleHue paHee 3a MyHULUNANbLHOW YCIyron.

20.15. lo pesynbTaTaMm NpOBEPKU 3asiBieHUA cheunanucT noarotaBnueaeT
NPOEKT COOTBETCTBYHOLLEIO peLleHuns O Bbligadve gybnukara.

20.16. Pe3ynbTaToM agMUHUCTPATUBHOW npoueaypbl N0 NPUHATUIO peLleHus O
npefoctasneHmnn (06 oTkase B npegoctaBneHun) MyHUUMNANBHOM YCyrn siBASiETCSA
COOTBETCTBEHHO NoanucaHue rnason AMUHUCTpauuMm agybnukata wunm nognuvcaHue
peweHns o6 oOTkase B Bbldaye Aybnvkata (danee B HacTosiweM nogpasgene -
peweHne 06 oTkase B npegocTasneHnn MyHuumnanbHOW ycnyri).

20.17. HanpaBneHwe (Bblgada) pesynbtata MyHuuunanbHoM — ycnyru
OCYyLLEeCTBNATCA B nopsiake, YyCTaHOBJIEHHOM MOAMYHKTOM 20.8 nyHkTa
20 AOMUHUCTPATUBHOIO perfameHTa.

20.18. HanpaeneHue n paccmoTpeHne 3aaBreHnsa o6 ocTaBneHun 3asaBneHns Ha
Bbldayy gybnukata goroBopa Ha nepefadyy B COBCTBEHHOCTb >KUITOMO MOMELLEHUs
MYHULMNANbHOIO >XUIMULWHOIo poHaa B nopsgke npuBatudaumm 6e3 paccMoTpeHus
OCYyLLeCcTBNAeTCA B  nNopsgke, npegycMoTpeHHoM  noanyHkta  20.8  nyHkTa
20 AOMNHUCTPATMBHOIO pernameHTa.

20.19. TllonyyeHne  AOONOSMHUTENbBHbIX CBEAEHUW OT  3asaABUTENS  He
npegycMoTpeHo.

20.20.BapuaHTt 3. WcnpaeneHue [OMyLEHHbIX oneyaTok M (Mnn) ownbok B
BblAaHHbIX B pedynbTaTe npegocrasneHns MyHuuunansHoOm ycnyrm AOKyMeHTax.

20.21. OcHoBaHveM [nsi McnpaBneHust LONyLUEHHbIX onevyaTtok M owunboK B
BbldaHHbIX B pesynbTate npegoctaBrieHna MyHuUMnanbHOW YCryrm OOKyMeHTax
ABNAETCA MNOCTYNfeHne COOTBETCTBYIOLLEro 3asaBrneHuss B AOMUHUCTpauuio nmvbo B
MoLl.

20.22. MakcnmanbHbIM CPOK npegocTasneHna MyHuuunanbHOW ycryrm B 4acTu
ncnpasneHns onevyatok u (Mnu) owmnbok B BbiAAHHbIX B pesyrbTaTe npeaoctaBfeHus
MyHUUMnNansHOM YCnyru OOKyMeHTax cocTtaBnseT 3 pabounx AHSA ¢ AaTtbl npuvema
3aaBneHns ob mcnpaBneHMM onevyaTok M (unu) owmnboK B BblAaHHbIX B pesynbTaTe
npegoctasneHna MyH1uuunansHoOm ycryrm AOKyMeHTax.

20.23. OcHOBaHMEM TMpPUHATUA peweHnss o6 ucnpaBneHMn AOONyLEHHbIX
oneyaTok u (Mnun) owmboKk B BblOAHHbIX B pe3ynbTaTte  nNpeaocTaBlieHUs
MyHuuunansHOM ycnyrm AOOKYMEHTax $BNSETCA UX BbiABEHWE B BblAaHHbIX B
pesynbTaTte npegocTaBneHns MyHMumMnaneHON yCnyrn JOKyMeHTax.

20.24. Tpnem wn peructpaumss 3asBneHMs OCYLLECTBNAITCA B nopsgke,
ycTaHoBMeHHOM nognyHktom  20.5 nyHkta 20 Hactodawero  AOMUMHUCTPATUBHOIO
pernamMmeHTa B Te4yeHume ogHoro paboyvero gHs.

20.25. Cneunanuct AOMUHUCTpaumn B CpOK, He
npeBbILaoLWmn ogHoro paboyero gHsa co AHA pernctpaunmn 3asBneHus 06
ucnpasneHun onedatok u  (unm) owmbok B BblAaHHbIX B pesynbTaTte
npegoctasneHns MyHuumnansHOM ycnyrn JOKyMeHTax, yCTaHaBnNuBaeT (PakT Hanmyus



N OTCYTCTBMUSA OnedaTtok M (Mnn) owmnboK M roTOBUT AOKYMEHT 06 MX ncnpaBneHnn
nnbo cnpaBky 06 OTCYTCTBUM ONeYaTok U (Mnmn) owmnoboK.

20.26. [JokyMeHT, coepXalumMi uchnpaBfeHHble onevyaTkn u (Mnu) owmnbkm B
BblJaHHbIX B pe3ynbTaTe npegocTtasneHna MyHMUMNanbHOW yeryrn LOKYMeHTax, unm
crnpaBka 06 OTCYTCTBMM oneyaTok U (unu) owmnbok B TedeHne 1 paboyvero aHs ¢ gathbl
NPUHATUSA COOTBETCTBYHOLLEIO pelueHns nognucbiBaeTcs YNOSIHOMOYEHHbIM
AOJDKHOCTHLIM NULOM AZMUHUCTpaUMKM 1 BpydaeTcs 3aasutento nnbo HanpasnsieTcs
NOYTOBbIM OTMNPaBfiEHUEM WU B 3MEKTPOHHOM Buae. Bug anekTpoHHoOM noanmcu
onpegensieTcsl B COOTBETCTBUM C 3aKOHOA4ATESTbCTBOM.

20.27. ADMnHUCTpaTMBHas npouegypa nNo  MNOSlyYEHUO  OMOSHUTESbHbIX
cBedeHun oT 3aaBUTESNS HEe NPUMEHSAETCS.

20.28. lNMopsipok octaBneHnsa 3anpoca 3aasutend 6e3 paccMoTpeHus.

3aaButenb BnpaBe oOpatutbCa B AAMUHUCTPaUMIO C  3asBrieHnemMm 06
OoCTaBfeHuun 3anpoca o npegocTtasneHmm MyHuumnansHom ycnyrm 6e3 pacCMOTpeHMs.

3adaBneHne cocTaBnsieTcs B MNpPOU3BONbHOM opMe W HanpaBnseTcs B
AOMUHUCTpaunio Ha BymaxkHOM HocuTene nMbo B opMe 3NEeKTPOHHOro AOKYMEHTa,
NoOANUCAHHOIO  3NIEKTPOHHOW  MOAMUCLID B COOTBETCTBUM C  OEUCTBYHOLLMM
3aKoHO4aTeNbCTBOM.

Cpok paccMoTpeHus 3asaBreHns o6 ocTaBreHun 3anpoca 0  NpeaocTaBieHnn
MyHuumnansHon ycnyrn 6e3 paccMmoTpeHnsa — 1 pabounii aeHb.

OcHoBaHMeM Ans oOTKasa B OCTaBfeHUWM 3anpoca O nNpeaocTaBreHun
MyHuumnansHon  ycnyrm  6e3  paccMOTpeHusi  sBRsieTCA  npegocTaBrieHne
MyHMUMNAnNbLHOM YCIyrn HA MOMEHT €ro NOCTYNSIEHNs, a Takke obpalleHue ¢ 3anpocom
o6 ocTaBneHuuM 3asBrieHus o npegoctaBrieHun MyHuumnaneHon ycnyru 6e3
paccMOTpPEHNA Nnuua, He ABNAIOLLErocs 3asBuTenem.

Pesynbtar  paccmoTpeHuss  3asBneHus o006  ocTaBneHuuM  3anpoca O
npegoctasneHnn  MyHuumMnanbHOW ycnyrm  6e3  pacCMOTpeHus  HanpaBnseTcs
3agsutento  ogHMM M3 cnocoboB,  YCTAHOBIEHHbIX NOAMYHKTOM 6.4 nyHKTa 6
HacTtosLero AQMUHNUCTPATUBHOIO pernamMmeHTa.

(n.n. 20.29. B pegakuymm ot 22.10.2024 Ne 109)

20.29. lpw nony4yeHun pesynbTaToB npegocrtasneHns MyHuyunansHoOW ycnyrn B
OTHOLLEHUMU HecoBepLUEHHOMNEeTHEro 3aKOHHbIM npegcrasutTenemM
HecoBepLUEHHOMNETHero, ABNAILWUMCA 3aaBUTEeNeM, peanusaums npasa Ha nosyvyeHve
pes3ynbTaTtoB npegocTaBneHuns MyHuumMnansHown ycnyru B OTHOLLEHUMU
HecoBepLUEHHONETHEro, 0(PopMIMeHHbIX B hopMe JOKYMeHTa Ha BymMakHOM HocuTerne,
MOXeT OCYLLUECTBIIATLCHA 3aKOHHbIM nNpeacTaBUTENieM HeCOBEpPLUEHHONETHero, He
apnglowmmca  3asgsutenemM. B atom cnyvae 3aaButenb, ABNAIOWMUMUCA 3aKOHHbIM
npeacraBuTerieM HecOBepLUEeHHONEeTHero, B MOMEHT nodayu 3asBreHns o
npegocTtasnieHnn MyHuUUNanbHOM yCrnyru ykasbiBaeT paMmunmio, UMs, oT4ecTBO (Npu
Hanuyun), ceefeHuss 0 OOKYMeHTe, YAOCTOBEPSOLLEM fIMYHOCTb APYroro 3akoOHHOro
npeacraBuTens  HECOBEPLUEHHONETHero,  YMOMIHOMOYEHHOro0  Ha  nosyvyeHue
pe3ynbTatoB  MpedocTaBrieHUss  COOTBETCTBYIOWEW  ycrnyru B OTHOLUEHWUM
HecoBepLUEHHONETHErO.

PesynbTatel npepoctaBneHns  MyHuuunanbHOW  yCcrnyrm B OTHOLLEHWUW
HecoBepLUEHHONETHero, opopMneHHble B (hopMe AOKYMEHTa Ha BymMaKHOM HocuTene,
He  MoryT  ObiTb  npedocTaBrneHbl  OPYroMy — 3aKOHHOMY  MpeAcTaBuTENo
HecoBepLUEHHONETHEro B Clnyyae, ecnu 3asBuTeNb B MOMEHT MnoJayun 3asdBfeHus o
npegocrasneHm MyHuumMnanbHOW yCnyru Bblpas3usil NMUCbMEHHO XenaHue nosyvvTb
3anpawuBaemMble pe3yrnbTaTbl NnpegocTaBneHns MyHuuunanbHOM yCrnyrn B OTHOLUEHUN
HeCcoBepLUEHHOMNETHEro NNYHO.

Pesynbtatr  npepoctaBneHus  MyHuumnanbHOM  ycryrm B OTHOLUEHUM
HeCOBEpPLUEHHONETHEr0, 0POPMIEHHbIN B hOpPMe OOKYMEHTA Ha BymakHOM HocuTene,



npefocTaBnseTca  3akOHHOMY  MNPeACTaBUTEN0  HECOBEPLUEHHONETHero,  He
aBngawemMycs 3aasutenem, NnM4Ho B AamuHuctpauuun (B MOL) nnubo HanpasnsieTcs
MOYTOBLIM OTMNPaBrEeHWEM B CPOKM, yCTaHoBMeHHble nognyHktamu 20.4, 20.11 n 20.22
nyHkTa 20 pasgena lll HacToawero AOQMUHUCTPATUBHOIO pernamMeHTa.
V. Mopsaok n opMbl KOHTPOIS 3a UCMOSTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

21. Mopagok OCyWecTBMEeHUss TeKyllero KOHTponsi 3a cobniogeHvem u

UCMOJIHEHNEM OTBETCTBEHHbIMUA OOJTKHOCTHbIMA
Jmuamm A,D,MI/IHI/ICTpaLI,MM NOSIOXKEeHUIM A,D,MVIHI/ICTpaTI/IBHOFO pernamMmeHTa n MHbIX
HOPMaTUMBHbIX npaBoOBbIX aKTOB, YCTaHaBITMBakOLWKNX Tpe6OBaHMFI K

npegocTtasrieHnio MyHmumnansHoOn ycnyru.

21.1. Tekywmn KOHTPONb 3a COOMAEHWEM W WUCNOSIHEHMEM LOMKHOCTHBIMM
nmuaMmm AOQMUHUCTPaUNK, NOMNOXEeHUN HacTosawero AQMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBnuBawwWwmx TpeboBaHMa K
npegocTtasneHnio MyHUUMNanbHOM yCnyrn, OCYLLECTBNAETCA Ha MOCTOSIHHOM OCHOBE
AOIMDKHOCTHLIMM  NMLaMn AgQMUHUCTPaUNN, YNONHOMOYEHHBIMA  Ha  OCYLLECTBIEHMe
KOHTpONs 3a npegoctaeneHmeM MyHUUMNanNbHOM yCcnyru.

21.2. [ONs  TeKywero KOHTPOMNsi  MCMNOMb3YyKTCA CBeOeHus  crykebGHon
KOpPEeCNOHAEHLNN, YCTHAsA U MMCbMEHHas MHpopMaLumnsa CneLmanmcToB U JOSMKHOCTHbIX
nny, AOMUHUCTPaLMMN.

21.3. TeKywWwMA KOHTPOSib OCYLLECTBNSeTCA NyTemM MpOBEAEHNS MPOBEPOK:
pelleHnin 0 npegocTaBneHnn (06 oTkase B npegocTaBrieHnn) MyHuumnanbHOM ycnyru;
BbISIBMIEHUS M YCTPaHEHUA HapyLleHWA npaB rpaxgaH; PacCMOTPEHUdA, NPUHATUSA
peLleHnin n NoAroToBKM OTBETOB Ha OOpalleHus rpaaaH, cogepXaiune xanobbl Ha
peweHus, genctena (6esgencremne) AOSMKHOCTHBIX Nn,.

22. [Nopsagok u NepuoguyHOCTb OCYLLECTBEHUSA MNMAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK NOSTHOTLI N KayecTBa npeaocTaBneHns MyHuumMnaneHoOn ycnyru.

22.1. KoHTpornb 3a NofHOTOMN n KayecTBOM
npegoctasneHna MyHuyunansHoOM ycryrn BknodaeT B ceba npoBedeHWe nnaHoBbIX U
BHEMMaHOBbLIX MNpoBepok. [1naHoBble NPOBEPKM OCYLLECTBAAITCA Ha OCHOBaHUU
rogoBbIX  MfaHoB  paboTbl AOMUHUCTpauMK,  yTBepxaaembix rnason LLy6epckoro
CenbCKoro rnoceneHns HoBoycMaHCKOro MyHuMuMnanbHOro pavioHa BopoHexckon
obnactu.

22.2. Tlpu nraHoBoun nposepke NOJSTHOTHI n KayecTBa
npegocTtasneHna MyHuumnansHOM yCryrn KOHTPOSO noanexar:

a) cobntogeHne CpokoB nNpegocTasneHns MyHuuunansHom ycnyru;

0) cobnogeHne NonoXeHNn HacToAwero AQMUHUCTPATUBHOIO PErMaMEHTa;

B) MNpaBUNbHOCTb W OBOCHOBAHHOCTb MPUHATOrO pelleHnss o6 oTkase B
npegoctasnieHnn MyHuUUMNansHOM yCryri.

22.3.  OcHoBaHveM Onsi NPOBEAEHNSA BHEMNSTAHOBbLIX MPOBEPOK SABMAIOTCA:

a) nonyvyeHve OT  TrOCyJapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOrO
camoynpasfneHna uHdopmauun O npegrnonaraembiX UMW BbISIBIIEHHbIX HapyLUEHUSX
HOpPMaTMBHbIX MpaBoOBbIX akToB Poccunckon depepaumm, HOPMATUBHbLIX MPaBOBbIX
akToB BopoHexckon obnactum HopMaTtmBHbIX NpaBoBbix LLybepckoro cenbckoro
noceneHns HoBoycmMaHCKOro MyHuuunanbHoro pamnoHa BopoHexckon obnacTy;

0) obpaLyeHns rpaxgaH n topPUaNYECKNX nuy B CBA3N c
HapyLleHneM 3aKoHO4aTeNbCTBA, B TOM
4yucrne C KayecTBOM npegocraBneHns MyHuuyunanbHOW yCryru.



23. OTBETCTBEHHOCTb AOJIKHOCTHbIX
nny, AAMUHUCTpPaUUK, MyHULMNanbHbIX cryxawux, pabotHnkos ML, 3a peweHuns
n pgencteua (6esgencteue), npuHMMaemble (OcyllecTBngemble) B XxoAe
npegoctasneHnsa MyHuuymnanbHOW ycnyru.

23.1.Tlo pesynbTatam MNpOBEOEHHbIX MNPOBEPOK B Clyyae BbIsIBIIEHUA
HapyLIEeHNA NOSTIOXKEHUN HacToAwero AOMUHUCTPATUBHOIO pernaMmeHTa, HopMaTUBHbBIX
npaBoBbIX akToB BopoHexckon obnactu n HopMaTUBHLIX NpaBoBbIX akToB LLly6epckoro
cenbcKkoro nocesieHnsi HOBOYCMaHCKOro MyHuuMnanbHOro pavioHa BopoHexckon
obnacTu oCyLLecTBNSeTCA NpUBIIEYEHNE BUMHOBHbLIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4aTeNbLCTBOM Poccurickon degepauumm.

23.2. [lepcoHanbHasa OTBETCTBEHHOCTb AOJPKHOCTHbLIX NUL 3a NPaBUITbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUA  pelleHnss o npegoctasneHun (06 oOTkase B
npegoctasneHnm) MyHuumnanbHOM ycnyrn — 3akpennsetca B WX OOSMPKHOCTHbIX
pernaMmeHTax B COOTBETCTBUM C TpeboBaHUAMN 3aKOHO4ATENbCTBA.

23.3. KoHTponb 3a npegoctasrieHneM MyHuumnanbHOW ycrnyri, B TOM YUCe CO
CTOPOHbI rpaxadaH, Ux obbeanHEHUn U opraHmMsauum, OCyLLeCcTBSieTCa NocpeacTBOM
OTKPbITOCTU aesaTenbHOCTU AOMUHUCTPaUNK Npu
npegoctasneHm MyHuumMnansHOnM ycnyru, nosny4yeHns rpaxxgaHamu, nx
00beaANHEHUAMN N OpraHM3auusMu MOSHOW, akTyanbHOW U JOCTOBEPHON MHGOpMaLUK
O nopsiake ee NpefocTaBfieHUs,  BO3MOXHOCTM  gocynebHoro  paccMoTpeHust
obpaweHun (xxanob) B npouecce nonyvyeHns MyHuumnanbHON ycnyru.

23.4. TpeboBaHMsIMM K MOPSiAKY M (opmMaM  TeKkyllero KOHTpons 3a
npegoctasneHmem MyHuumnnanbHOM yCnyrn SBNSKTCA HE3aBUCUMOCTb, TLWATENbHOCTb.

23.5. HezaBuCMMOCTb  TeKywlero KOHTPONA  3aknyaetcd B TOM, YTO
OOIMKHOCTHOE MU0 AOMWHUCTpaUMKM, YNONTHOMOYEHHOE Ha ero OCYyLLeCTBNeHue, He
HaxoauTCs B Cry>XeOHOM 3aBMCMMOCTM OT [OOSMKHOCTHOrO nuua AgMUHUCTpaLuu,
yyacTBylLlero B npegocrasneHnn MyHuumMnanbHOM ycnyru, B TOM 4uCrie He nmeet
©nmn3koro poacTea unu CBOMCTBa (poauTtenu, cynpyrn, Aetn, bpaTtbs, CecTpbl, a Takke
OpaTtbs, CeCTpbl, POAUTENW, AETU CYNPYroB U Cynpyru 4eTen) ¢ HUM.

23.6. [JOMKHOCTHbIE  Nnuua,  OCYLUECTBRSAOWME  TEeKyWwMA  KOHTpPOSNb  3a
npegocrasneHmem  MyHuuunaneHoW ycnyru, o6s3aHbl  NpUHUMATb  Mepbl MO
npefoTBpaLLeHnto  KOHQINMKTa WHTepecoB Mpu npefocTtasneHun MyHuumnansHom
yCcnyru.

23.7. TwaTtenbHOCTb OCYLLECTBIEHUS TEKYLLEero KOHTPOsis 3a npefocTaBreHnem
MyHuuMnanbHOM  ycriyru COCTOMT B UCMOSTHEHUM  YMOSIHOMOYEHHLIMU  NULaMU
06s13aHHOCTEN, NPEeAYyCMOTPEHHbLIX HACTOALMM pasgernom.

23.8. [paxpaHe, ux ob6begMHEHUS W oOpraHu3auMM Ans  OCyLWEeCTBEHUs
KOHTpONs 3a npegocTtaBneHnem MyHuumnanbHOM ycnyrm C uenbio  cobnogeHus
nopsigka ee npeaocTaBfieHUs UMEKT NPaBo HanpaeBnATb B AOAMUHMCTPaLMIO Xarnobbl
Ha HapylleHWe OOSMKHOCTHbIMW nuuamu nopagka npenoctasneHnss MyHuumnansHOW
ycnyru, noBriekwee ee HenpencTaBrneHne unm npefocTaBreHne ¢ HapyLeHnemM Cpoka,
YCTaHOBSIEHHOIO HACTOALNM ALMUHUCTPATUBHBLIM pPErfnamMmeHTOM.

23.9. [paxpaHe, ux ob6begMHEHMA W oOpraHu3auMM Ans  OCyLWeCTBIEHUs
KOHTpONS 3a npefoctasneHnemM MyHuumnanbHOW yCryrm MMEKT npaBo HanpasndaTb B
AOMUHUCTpaLNIO MHANBNAYArNbHbIE N KONNEKTMBHbIE ObpaLleHns ¢ NpeanoXeHUsaMn no
COBEPLUEHCTBOBaHMIO Nopsaka npegocrasneHns MyHuUmMnaneHOW YCryru, a Takke
Xanobbl 1 3asBneHns Ha gencreus (6e3gencTeme) OMKHOCTHBLIX Ny, AQMUHUCTPaLUK
N MPUHATBLIE MU PELLEHUS, CBA3aHHbIE C nNpedocTaBreHnemM MyHuumnansHom ycrnyri.

23.10. KoHTpornb 3a npegoctaBneHmem MyHuuunaneHOM ycryrn, B TOM Yucne co
CTOPOHbI rpaxgaH ux o0beAMHEHUN N OpraHu3auui, OCYLLECTBMSETCA MOCPEenCTBOM
OTKPbITOCTU OeATeNbHOCTU AOMWHUCTpauUMM npu npegoctaBneHun MyHuuunanbHOW
ycnyru, noriyMeHusa MONHOW, akTyanbHOW UM OOCTOBEPHOW WHopMauuMm O nopsake



npegoctasneHns MyHMumnansHon ycnyrm n BO3MOXHOCTU A0CyAeBHOro pacCcMoTpeHus
obpalueHun (xanob) B npouecce nonyyveHns MyHuumnanbHOW ycnyru.

Pasgen V. locyaebHbin (BHecynebHbIN) nopsagok obxkanoBaHUs peLleHnin
n gencTeun (6esnencTeus) opraHa, NpegocTaBnsaoLLLero
MyHuUMnaneHyto ycnyry, MOLl, opraHnsaunin, ykadaHHbIX B YacTu
1.1 cTaTbu 16 dpegepansHoro 3akoHa ot 27.07.2010 Ne 210-93,

a TaKKke UX JOSMPKHOCTHbIX UL, MyHULMNAnbHbIX CryXaLiux,
paboTHUKOB

24. 3aasButenn wuMelT npaBo Ha obxanoBaHwe peleHun Wn  OeNCTBUN
(besgenctBna) AgMuMHUCTpaUMK,  OOIMKHOCTHOro nvua  AMUHUCTpauuu  nnbo
MyHUUMnaneHoro cnyxauwero, MO®L, pabotHnka MOL|, a Takke opraHuMsauun,
npegycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PegeparnbHoro 3akoHa ot 27.07.2010 N 210-
®3 (pnanee - npuBrekaemble opraHusauuu), unm ux paboTHUMKOB B AocynebHOM
nopsiake.

25. 3agButenb MoxeT obpaTuTbCs C xanobon B TOM 4ucre B creayrLlmx
cnyyasx:

- HapyLlleHne cpoka permcrpauum 3anpoca O NpeaocTaBfieHnn MyHMUMNanbHON
yCnyru, KOMMAEKCHOro 3anpoca;

- HapyleHue cpoka npeaocTaBneHna MyHuuunanbHon ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHUn N OENCTBUN
(6esgencteua) ML, pabotHmka MOLL Bo3amoxHO B crnyyae, ecnv Ha MOLL, pelueHms n
aencteus  (besgenctBne)  KOToporo  obkanylTcs, BO3MOXeHa  (yHKuus Mo
NpegoCTaBfeHNo  MyHUUMNANbHOW ycrnyrm B MNOMHOM obbemMe B nopsgake,
onpegeneHHom 4YacTtbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- TpeboBaHve y 3aABUTENS JOKYMEHTOB U MHopmauumn nmbo ocyLecTBrieHuns
AENCTBUA, nNpeacTaBfieHne UM OCYLEeCTBIIEHME KOTOpPbIX He MpeaycMOTPEHO
HOpPMaTMBHbIMX NpPaBoOBbIMM akTamu Poccuiickon denepaumm, HOPMaTUBHLIMA
npaBoBbIMM akTamu BopoHexckon obnacty, HOpMaTUBHbLIMKM MNPABOBbLIMU aKTaMu
OpraHoB MeCTHOro caMoyrnpasrieHus Ans npegocTaBneHus MyHULMNansHoOM yCnyru,

- OTKa3 B npuemMe [OOKYMEHTOB, MNpeacTaBfieHUe KOTOpbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMX NpPaBOBbIMM akTamu Poccuickon denepaumm, HOPMaTUBHLIMA
npaBoBbIMM akTamu BopoHexckon obrnactv, MyHUUUNanNbHbIMA  HOPMAaTUBHbLIMU
NpaBOBbIMW aKTamMu 4515 NpegoCcTaBeHns MyHUUMNAanbHOW YCNyru, y 3asBuTens;

- OTKa3 B npefocTaBfeHn MyHUUUNanbHOM YCnyru, ecnv OCHOBaHUS OTka3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMM
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamn u
WHBIMW HOPMAaTUBHbLIMK NPAaBOBbLIMU akTaMy BopoHexckon obnactun, MyHUUMnanbHbIMK
HOpPMaTMBHLIMW NPaBOBbLIMW akTaMn. B ykazaHHOM crnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem peweHun u gencteun (6esgencrtems) ML, paboTHuka
M®Ll BoamoOxHO B cnyyae, ecnm Ha MOL|, peweHna un pgencteua (6esnencreue)
KOTOpOro obxanylTcs, BO3NOXeHa (PyHKUMA NO NpeaoCTaBNEHU0 MyHULMNanbHOM
ycrnyrm B nofHoM obbeme B nopsgke, onpegeneHHom 4acteto 1.3 cratbm 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne210-03;

- 3aTpeboBaHMe C 3a\BUTENd NpU NpPefoCTaBfeHMUM MYHUUMMANbHOW YyCnyru
nnaTtbl, He MNPegyCMOTPEHHOW HOPMAaTUBHLIMW MpPaBOBbIMKM akTamu Poccunckon
depepaumn, HOPMATUBHBIMW  NpPaBOBbIMM  akTamm  BopoHexckon  obnactw,
MyHULMNANbHbIMU HOPMaTUBHBIMU NPaBOBbIMWN aKTaMu;

- OTkas AOMUHMCTpauuW, [OOSMPKHOCTHOro nuvua  AgMuHucTpaumn, MOLL,
paboTHnka M®L, npuBnekaembix opraHusaumi unm mx paboTHUKOB B UCNpaBneHun



AONYLEHHbIX UMK OnevyaTok M oWwMbOoK B BblAaHHbIX B pe3ynbTaTe npenocTaBrieHus
MYHULMNANbHOW YCRyrn OOKyMeHTax nMbo HapylleHne YCTAHOBMEHHOrO CpoKa TaKuX
ucnpasneHun. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3aaBuTenem pelleHnn n genctenn (6esgencremsa) MoL, pabotHnka M®PLL BO3MOXHO B
cny4vae, ecnu Ha ML, peweHns n genctena (6e3gencTBme) KOTOpPoro obxanyoTces,
BO3MN0OXeHa PyHKLMNSA NO NPeaoCTaBEHNI0 MYHULMNANBLHON YCNyrn B NOSIHOM 06beme B
nopsigke, onpegeneHHoMm 4actbto 1.3 cratem 16 dPegepanbHOro 3akoHa OT
27.07.2010 Ne210-93;

- HapylleHuMe cpoka WNn nopsidka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

- MPMOCTaHOBNEHME NPEaOCTaBMEHNS MyHMLUMNANbHOW YCIyr, €Criv OCHOBaHUS
NPUOCTaAHOBMNEHNSA He NpeaycMoOTpeHbl denepanbHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HMMW WHBIMA HOpPMaTUBHLIMM MpaBoOBbIMW akTamun Poccuiickon
depgepaummn, 3akoHaMM U UHBIMA HOPMATMBHBLIMW MPaBOBbIMU akTamn BopoHexckoun
obnactn, MyHUuunanbHbIMM HOPMaTUBHBIMK NPaBOBbLIMK akTaMu. B ykazaHHOM cnyvae
pocynebHoe (BHecygebHoe) obxanoBaHWe 3adBUTENEM peELUEeHUA W OEeACTBUN
(6esgencteua) ML, pabotHMka MOLL Bo3amoxHO B crnyyae, ecnv Ha MOLL, pelueHuns n
aencteus  (besgencTBue)  KOToporo  obkanylTcs, BO3MOXeHa  (yHKuus Mo
NpefoCTaBfeHNo  MyHUUMNAnNbHOW  ycryrm B MNONMHOM ob6bemMe B nopsake,
onpegeneHHom 4YacTtbto 1.3 ctatbnm 16 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-
d3G;

- TpeboBaHve y 3asBUTENst Mpu MNpefoCTaBfeHMM MyHULMNanbHOW yCnyru
AOKYMEHTOB Unu mHdopMauum, OTCYTCTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepeoHavyanbHOM OTka3e B npuemMe LOKYMEHTOB, HEOOX0aAMMbIX Ans
npegocTaBfieHna MyHUUMNanNbHOW ycnyrn, nubo B nNpefocTaBfeHun MyHUuunanbHOm
YCIyru, 3a WUCKITIOYEHWEM CcrnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93. B ykasaHHOM crniyvyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTENEM pelleHnn n genctenn (6esgencrems) MoL,
paboTtHnka MO®Ll BoamOXHO B cnyyae, ecnn Ha MOLU, peweHnsa un pgenctsus
(besgenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
MYHULMNAnNbHOW yCnyrn B MofiHOM obbeme B nopsigke, onpegeneHHoMm 4acTtbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-93.

26. 3aaBUTENM MMEKT NpPaBo Ha nonyvYeHne uHdopmauuu, HeobxogmMmon ong
000CHOBaHUSA U PaCCMOTPEHNS Kanobbl.

27. OcHOBaHWi Ans oTKasa B paCCMOTPEHUN Kanobbl He MMeeTcs.

28. OcHoBaHmeM pAnsi Hadana npouenypbl gocyaebHoro (BHecygebHoro)
obxxanoBaHuMsa ABNSETCH NOCTynMBLUAg Xanoba.

Kanoba Ha peweHns wu pgencteus  (6esgenctene)  AOMUHUCTpaALUWM,
AOIMKHOCTHOIMO Nuua AOMUHUCTPAUMKW, MYHUUUNANbHOrO Ccryawero, MoxeT ObiTb
HanpaeneHa no noyte, 4epes MOLU, ¢ wucnonb3oBaHnem UHMHOPMALMOHHO-
TEeNeKOMMYHUKaLUMOHHON ceTn «MHTepHeT», B TOoM 4ucne EpguHoro noprtana nvbo
pernoHanbHOro noprana, ouuManbHOro camta CenbCKoro NOCENeHnd, a Takke MoxXeT
ObITb NPMHATA NPY NMINYHOM NPUEME 3asiBUTENS.

XKano6a Ha pelwieHna u gencteua (besgenctane) MoL, pabotHnka MPL| moxeT
ObITb HanpasreHa no nouTe, C  UCNoNb30BaHMEM NHPOPMALIMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «MHTepHeT», B TOM yucrne oduumnansHoro canta MoLl,
EauHoro noptana, perMoHanbHOro noprana, a Takke MoXeT ObiTb NPUHATa NPU JIMYHOM
npueme 3asBUTENS.

Xanoba Ha pelweHna n gencteus (6e3gencTeme) NpuBneKaeMblX opraHu3aumni,
a Takke ux paboTHMKOB MOXeT ObITb HampaBneHa no noyTe, C UCMOSb30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHON  ceTu «VIHTepHeTy, B TOM u4ucne



oduymanbHbIX CanToB 3TUX oOpraHu3auumn, EgmHoro noptana nmbo pervoHanbHOro
noprtana, a Takke MoXeT ObITb NPUHATA NPU JIMYHOM NpUEME 3aaBUTENS.

29. XXanoba gormkHa cogepxaTtb:

- HaumeHoBaHne AOMUHUCTPaUMK, AOMKHOCTHOrO nuua AgMUHUCTpauum nmbo
MyHMUMNaneHoro cnyxawero, M®L|, ero pykoBogutena wu (unu) paboTHUKA,
npuBriekaeMblX OpraHusauun, ux pykosoautenen n (unuv) paboTHUKOB, peLleHus n
aencteus (6esgenctame) KOTopbix obxanyTcs;

- (bamunuio, nms, oT4eCTBO (nNocnegHee - MpuU Hanuyum), CBedEeHUs O MecTe
XUTenbcTea 3assuTens - omMsnyeckoro nuua nmbo HaMMmeHoBaHWe, CBEAEHUA O MecTe
HaxoXOeHus 3asiBUTeNd - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NOYThl (MPYU HanNM4yMn) U NOYTOBLIN agpec, Nno
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

- cBegeHna o6 obxanyemblx peweHusax u - gencteuax (6esgencrTeumn)
AOMUHUCTPaAUUK, OOSHKHOCTHOrO nvua  AMUHMCTpauMm  nmbo  MyHMUMNAnNbHOro
cnyxauero, MoLl, paboTHuka M®L|, npuBnekaembIx opraHM3aunn, nx paboTHUKOB;

- 0oBOAbl, HA OCHOBaHMM KOTOPbIX 3adABUTEflb HE COrflaceH C peLleHneEM W
aencrtevem (6esgencrtemem) AAMUHUCTPAUMKW, OOMMKHOCTHOrO nvua AgMUHUCTpaLum
nmbo  MyHuuunanbHoro cnyxauwero, M®L, pabotHuka MOL, npuBnekaembix
opraHusaumn, ux paboTHukoB. 3aaBuTenemM MoryT ObiTb npeacTaBneHbl JOKYMEHTbI
(Mpy HanuuuK), noaTBEpPXAatoLWmne A0BOAbI 3a8BUTENS, NIMBO X KONUMN.

30. >Kanobbl Ha peweHna n gencteus (6esgencteme) LOSMKHOCTHOMO nuua
nogatTcs B AAMUHUCTPALNIO.

3aaButens MoxeT obxanoBaTb peweHna u gencteus  (besgencrtsue)
AOIMKHOCTHBLIX NUL, MyHULMNAnNbHbIX cnyxawmx AgmuvHucTpauuun rnase LLy6epckoro
CenbCKoro rnoceneHns HoBoycMaHCKOro MyHuuuMnanbHoOro pavioHa BopoHexckon
obnacTtu (3aMecTuUTEeNto rnaebl).

masa LUy6epckoro cenbckoro noceneHns HoBOyCMaHCKOro MyHWUUMManbHOro
panoHa BopoHexckon obnactu (3amectuTernb rnaBbl) MNPOBOAAT JIMYHBIA - NpUEM
3asgsuTtenen.

31. Xanobbl Ha peweHna un pencteus (6esgencrtemne) pabotHuka MOL
nogatotca  pykoBoautento atoro MOL. XKanobbl Ha pelweHus u  OencTBus
(6esgenctene) MLl nogatotcs B MMHUCTEPCTBO LMPPOBOro passutna BopoHeXCcKon
obnactn unu JOMKHOCTHOMY NnLy, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM NPaBOBbIM akTOM
BopoHexckon obnactu.

XKanobbl Ha peweHna n gencteusa (besgencrene) paboTHMKOB NPUBIIEKAEMbIX
opraHusauuin nogatTcs pyKoBOAUTENAM 3TUX OpraHm3aumnin.

32. Mo pesynbTaTaM pacCMOTPEHMUS Xanobbl NMLOM, YNONTHOMOYEHHBIM Ha ee
paccMoTpeHue, NPUHUMAETCA OAHO U3 CreayoLMX PeLLleHUN:

1) xanoba ygoBneTBopsAeTCcs, B TOM u4ucre B (popmMe OTMeHbl MNPUHSATOro
peLleHusi, UCnpaBrieHns OONYLLEHHbIX onevyaTok 1 ownboK B BblAAHHbIX B pe3ynbrate
npefocTaBfieHns  MyHUUMNANbHOM  YCryrM  OOKyMeHTaX, BoO3BpaTa 3adBUTENo
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He MpedyCcMOTPEHO HOPMAaTUBHbLIMU
npasoBbiMM akTamn Poccuickon Penepaummn, HOpMaTMBHbIMM MNPaABOBbLIMW aKTamu
BopoHexckon obnactu, HOPMaTMBHbIMWM MPaBOBbIMW aKTaMuW OpPraHoB MeCTHOro
camoynpaBneHuns, a Takke B MHbIX (hopMax;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

33. »Kanoba, NnocTynuBLLas B AOMUHUCTPaLNIO, B ML,
B MyHuCTEpCTBO Uungposoro  pa3sutuss  BopoHexckon obnactn, npuBnekaemble
opraHusauun, MOAMNEXUT PacCMOTPEeHu0 B TedeHue 15 paboumx gHenm co OHA ee
pernctpauuu, a B cnyvyae obxanosaHus otkaza AgMmuHuctpaumm, MOL, npueBnekaemMbix
opraHusauuin B npuemMe OOKYMEHTOB Y 3aaBuTens nubo B MCNpaBreHUn O0MyLEHHbIX



onevyatok n ownbok mnu B criydyae obxanoBaHWUs HapyLleHUsl YCTaHOBIIEHHOMO CpoKa
TakuX UCMpaBrieHnn - B TedeHne 5 paboumx gHen Co OHA ee perncTpaunn.

34. He nosgHee 1 pabouero gHs, cneaylowiero 3a gHEM MPUHATUSA peLLeHus,
yKkasaHHOro B nyHkte 32 Hactoswero AAMUHUCTPATUBHOIO pernameHTa, 3asBUTENO B
NMMCbMEHHON hOpME N MO XKENaHUIo 3asBUTENSA B 3NEKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTPEHUS XKanobbl.

35. B cnyyae npusHaHus xanobbl nognexawien yaoBNeTBOPEHUIO B OTBETE
3aABUTENIO AaeTcsa MHopmaunsa o AEUCTBUAX, OCYLLECTBRSeMblX AOMUHUCTpaUMER,
MO®L|, npuBnekaeMbiMM OpraHu3aumsaMn B LENAX HesamennuMTenbHOro YCTpaHeHus
BbISIBIIEHHbIX HAPYLUEHWA MPX OKa3aHUM MYHULMNANbHOW YyCnyrn, a Takke NpUHOCATCA
N3BMHEHMSA 3a AOCTaBneHHble HeyaobCcTBa 1 ykasbiBaeTcst MHGopMaLms O AanbHENLWnX
AENCTBUAX, KOTOpble HEeobXo4MMO COBEPLUMTb 3asBUTENIO B LENAX MNosyyYyeHus
MYHULMNANbHOW YCIyrw.

B cnyyae npusHaHus xanobbl He nognexawen yAOBETBOPEHWO B OTBETE
3aABUTENIO [AKOTCS apryMEeHTUPOBaHHblE pPa3bACHEHUS O MNPUYMHAX MPUHATOrO
peLueHunsi, a Takke nHpopmaumsa o nopsgke obxanoBaHNA NPUHATOTO pPeLLEeHUS.

36. B cnyyae yctaHOBNeHUs B Xxo4e WU N0 pesynbTaTaM pacCMOTPEeHUs
»anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBoOHapPYLUEHNS NN NPECTYNNeHNs
AOIMKHOCTHOE  NWUO, HageneHHoe MOSIHOMOYMAMM MO PaCCMOTPEHMIO  XKanob,
He3amennMTesNbHO HanpaBnsieT MMEKLLMECa MaTepuarbl B opraHbl MPoOKypaTypbl.

MepeyeHb HOPMaTUBHbIX npaBoOBbIX aKToB, perynumpyoLLmx
nopsiaok gocyaebHoro (BHecyaebHoro) obxanosaHusa gencteui (6esgenctens) n (unm)
peLeHnn, NPUHATBIX (OCYLUECTBMEHHbIX) B XOo4e NPeAoCTaBNeHns MyHUUMNanbHOM
ycnyru

37. Nopsgok pocynebHoro (BHecynebHOro) obxxanoBaHUs peLeHnin n 4encTeBnm
(besgencTBnd) yNnONMHOMOYEHHOrO OpraHa, a TakkKe ero [LOOSMPKHOCTHbIX —nuy
perynupyeTcs:

- ®epgepanbHbiM 3akoHOM Ne 210-03;

- MOCTaHOBNEHNEM [MpaBuTtenscTBa Poccuinckon depnepaumm oT
20.11.2012 Ne 1198 «O dhepepanbHOM rocyaapCTBEHHOW MHGOPMALMOHHOW CUCTEME,
obecneunBarowwen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHUsS peLleHun u
aencteun (6e3nencTeunsl), COBEPLUEHHBIX NPX NPeaoCTaBfiEHUM FOCYOapPCTBEHHbIX U
MYHULMNANbHbIX YCyr».






MpunoxeHwne 1

K A,D,MI/IHI/ICTpaTI/IBHOMy pernameHTy

MepeyeHb
NpU3HaKoB 3asaBUTENEN, a Takke KOMOUHALNN 3HAYEHUIN NPU3HAKOB, KaXaast U3 KOTOPbIX COOTBETCTBYET O4HOMY BapuaHTy
npepocTasneHna MyHuuunanbHoOM ycnyrm

1. MepeyeHb NpU3HaKoB 3asiBUTENEN

Ne

| MpusHak 3assuTtens

| 3Ha4eHuns NPU3HAKOB 3adaBUTENA

BapmaHT 1 «B3akno4veHune ¢ rpaxgaHamum gorosopa Ha nepepadvy B COBCTBEHHOCTb XMUSTOro NoMeLLeHns MyHULUMNANbHOTO XUINULWHOIo (*)OHLI,a B
nopaake npmnsBatn3adtmnmn»

1 Kateropus 3assutend 1.du3nyeckoe nmuo
2 3asButens obpatunca  nuyHo/mocpencTtsom | 1. 3a npepocraBneHmem MyHuumnanbHoOn ycnyrm obpatuncsa
npeacraBuTens NNYHO 3a8BUTENDb
2. 3a npepoctaBneHnem MyHuumMnanbHOW ycnyru obpartuncs

npeacrtaBuTEslb 3adBUTENA

BapuaHT 2 «Bblgada aybnukaTta goroBopa Ha nepegady B COOCTBEHHOCTb KUMOro NOMELLEHUST MyHULMNANbHOMO XXUMULWHOMO ooHAa B nopsiake

npuBaTmsalmm»
1 KaTteropus saasutens 1.du3nyeckoe nmuo
2 3agButens  obpatunca  nuyHo/nocpencteom | 1. 3a npepoctasneHnem MyHuuunanbHOM ycnyrn obpaTuncsa NUYHO

npeacraButTensd

3aaBuTenb
2. 3a npepoctaBneHnem MyHuuyunaneHonm ycnyrn  obpartuncsa
npeacTaBuTeNb 3asBUTENS

BapuaHT 3 «/cnpaBneHne gonyLieHHbIX onevaTok M (Mnu) owmnbok B BblgaHHbIX B pesynbTate npegoctaBneHus MyHuMuunanbHOW ycryru

AOKYMEHTaxX»

1

KaTteropus saasutens

1.®um3smyeckoe nNuLoO

2

3asButens obpaTtuncs

NN4YHO/NOCpPeaCTBOM

1. 3a npepgocraenexHvem MyHuumMnanbHoM ycnyrn obpaTuncs




npegcrasutens NNYHO 3aaBUTENb
2. 3a npepocrtaesneHnem MyHuuunansHou ycnyrm obpaTtuncs
npeacraBuTeNb 3asgBUTeNs

2. KombuHauunm 3aHa4eHnn NPU3HAaKOB, KaXaad N3 KOTOPbIX COOTBETCTBYET
OQHOMY BapuaHTy npenocraBiieHns MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

BapuaHT

| KomburHaumsa 3Ha4eHn Npnu3HakoB

BapmaHT 1 «Baknto4veHune ¢ rpaxgaHamum oorosopa Ha nepenadvy B COBCTBEHHOCTb XMUOro NOMELLLEHUS MYHULMNANbHOIO XUJTNLWHOIo C*)OH,D,a B
nopaake npmnsatnu3adtmnmn»

1 dusnyeckoe nmuo, NMNYHO

2 lNpeacraButenb U3NYECKOro nuua no 4OBEPEHHOCTU

3 3aKoHHbIN NpeacTaBnTeNb U3NYECKOro nuua (poanTenb, ONeKyH, NoneyYnTenb)

BapuaHT 2 «Bblgava gybnuvkaTta gorosopa Ha nepegady B COGCTBEHHOCTb XUITOro NOMELLEHUS MyHULMNANbHOrO XUNuLWHOro poHaa B nopsagke
npueaTmnsaummy

1 dusnyeckoe nmuo, NMNYHO

2 lMNpeacrtaButenb PU3NYECKOro nuua no JOBEpPEHHOCTU

3 3aKOHHbIN NpeacTaBnTenb pU3N4ecKoro nuua (poauTenbs, ONeKkyH, noneynTerb)

BapuaHT 3 «/cnpaBneHne [onyLleHHbIX oneyvyaTtok U (Mnun) owmnboKk B BblAaHHbIX B peaynbTate npegoctaBneHns MyHuuunanbHOW yCnyru
OOKYMEHTaX»

1 dusnyeckoe nmuo, NMNYHO

2 lMpeacraBsutens U3NYECKOro nuua no 4oBepPeHHOCTH

3 3aKOHHbIN NpeacTaBUTeNb PU3NYECKOro nmua (poauTenbs, ONekyH, NoneyYnTenb)

YTBepXaeH
nocTaHoBneHnem agMuHucTpaumm Lybepckoro cenbckoro noceneHns
HoBoycmaHCKoro MyHuuunanbHoro paroHa BopoHexckon obnacTtu




MpunoxeHwue 2

K AOMUHUCTPaATUBHOMY
perrnameHTy

CBefeHus o 3asBuTene: KoMy agpecoBaH JOKYMEHT:

(®.1.0. cmsnyeckoro nuua) (AgmuHncTpauma Lybepckoro cenbcKkoro

noceneHns HoBoycmaHckoro
MYHULMNanbHOro panoHa
BopoHexckon obnactu)

[OKyMEHT, yA0CTOBEPSIOLNIA JINYHOCTb
(BUAO OOKyMeHTa)

(cepus,
HOMmep)
(kem, Korga
BblAaH)
CHUNC

agpec perncTpaumm no MecTy X1UTenbcTBa
KoHTakTHasi nHgopmauma

Ten.

3. noyTta

3asaBneHne

Mpolwly npenocTaBuUTb MyHUUMNanNbHyo yenyry «Mepenaya B COGCTBEHHOCTb
rpaxkgaH 3aHUMMaeMblX UMW XWUMbIX MOMELLEHUA XunuwHoro doHaa (npuBaTusaums
XUINULLHOTO doHpa)» B OTHOLLEHUU Xunoro nomeLleHns no

agpecy:

Hactosawmm noateepxaarw, Y4TO paHee MpaBO Ha yvyacTue B npuBatusaumm
Ha TeppuTopun Poccurckon denepaumm He ncnosib3osarn.

[OKyMEHTHI, HeobxoauMble ans
npegocTaBfieHns MyHULMNAnbHON YCNyru, npunaratTcs.

KoHeuHbIn  pesynbTaT npeaocTaBfeHns MyHUUMNanbHOM ycnyrn  (pelleHune
O 3aKN4YeHnn SOroBopa O nepefade >XMoro nomeLleHna B COBCTBEHHOCTb rpaxaaH
C MpUNoOXeHneM MpoekTa [OoroBopa O nepefade XWNoro MNOMELLeHUs B
COBCTBEHHOCTb rpaxxgaH B (POpMe  9NEKTPOHHOrO0  AOKYMEeHTa, NoANMCaHHOro
YCUNEHHOW KBannUUNPOBaAHHOW 3N1IEKTPOHHOW NOANUCHIO, NPOLLY
npeacTaBuTb (HY>KHOE MNOAYEPKHYTD):

- B popMe 3nEKTPOHHOro AOKYMEHTa B NMUYHOM KabuHeTte Ha ENMTY, PIIY;

- NOCpPeAcTBOM MOYTOBOroO OTMpPaBfeHns;

- Ha GymaxxHom HocuTene B AamuHucTpaumm, MOLL.

PeweHnne 06 oOTkaze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix — Ons
npefocTaBfieHNs MyHUUMNANbHON YCNyrn, NpoLwy NpeacTaBuTb (Hy>KHOe NOAYEPKHYT):

- B (bOpMe 3NEeKTPOHHOIO AOKYMEHTA B NIMYHOM KabuHeTe Ha ENMTY, PITY;



- NOCpPeAcTBOM MOYTOBOroO OTMPaBfeHNs;

- Ha ByMaxxHOM HocuTene B AgMuHucTpaumm, ML,

PeweHne 06 oTkaze B npeaocTaBfeHUM MyHULMNANbHOW YCyrk, npoLuy
npeacTaBuTb (HYXXHOE NOAYEPKHYTh):

- B (bopMe 3neKTPOHHOIro AOKYMEHTA B NIMYHOM KabuHeTe Ha EIMTY, PITY;

- NOCpPeAcTBOM MOYTOBOro OTNpPaBeHNs;

- Ha BymaxxHom HocuTerne B AgmMuHucTpaumm, MOLL.

(noanuchb) (pacumdpoBka noanucu)

[ata

HacToswwmum noareepXxanato cBoe cornacue Ha ocyuiecTtBlieHune
YMNOJIHOMOY€HHbIM OpraHoOM

(ykasaTb HanmeHoBaHME OopraHa MeCTHOro camoyrnpaBrieHus )

cnegylwmx AeUCTBUA C MOMMM MNEPCOHanbHbIMU AaHHBbIMWU (MepCOoHanbHbIMU
AaHHbIMW HeaeecnocobHOro nuua - cybbekTa nepcoHanbHbIX AaHHbIX (B Crnyvae, ecnu
3asBUTENb SABNAETCA 3aKOHHbIM MpeactaBuTenem): ux obpaboTky (Bknwoyas cbop,
cucTtemaTmsaumio, HakonreHue, XpaHeHwe, YTOYHEHWe (OOHOBMEHWE, W3MEHEHMeE),
ncnonb3oBaHue, obes3nnunBaHne, pacnpoctpaHeHme (B TOM 4ucne nepegady TpeTbum
nvuam), GnoKMpOBaHWE, YHUYTOXEHME MNEepCOHanbHbIX [OaHHbIX), B TOM 4ucne B
aBTOMaTM3UPOBAHHOM pexuMe, B Uensx nonydeHusa wuHdpopmauun o6 atane

npegocTaBfeHnsa MyHUUMNanbHON yCnyru, o} pesynbTate
npefocTaBfieHnsa MyHUUMNAnbHOW yCNyrM, a Takke Ha WX UCNosfib3oBaHWe opraHamu
rocyapcTBeHHOM Briactu BopoHexckon obnactun/opraHamu MECTHOro
camoynpasneHns

(ykasaTb HanmeHoBaHue),

noaBeJOMCTBEHHBIMU UM OpraHu3auusamMu.

Hactosawmm Takke noaTBepXgatk CBOe corflacMe Ha MofyvyeHne MHOK
WHopMauun O nNpefoCTaBfieHUN MyHULMNANbHOW YCAyrn, a Takke O LeATeNbHOCTU
OpraHoB rocygapCTBeHHoW  Bnactn BopoHexckon  obnactu/opraHoB  MECTHOro
camoynpasneHns

(ykasaTb HanmeHoBaHue)

1 NOABEAOMCTBEHHbIX UM OpraHu3aumi.

YKka3zaHHas uHpopmauua MoxeT ObiTb NpeaocTaBfieHa MHE C NPUMEHEHWEM
HEronoCcoBbIX KOMMYHMKaUWA (MyTEM pacCbIfNkn N0 CETU NOABMKHON paanoTenedoHHoOn
CBSI3M KOPOTKMX TEKCTOBbLIX SMS-COOOLLEHMIA, paccbinkn ussd-cooblieHnn u ap.),
nocpencTtsomM HanpasneHus MHe cBefeHun no NMHOpPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun WHTepHeT Ha npeaocTaBfieHHble MHOK  HOMep
TenedoHa n (Mnn) agpec 3NEKTPOHHOW MOYTHI.

Hactosuwee cornacne He ycTaHaBnuMBaeT npefenbHbiX CPOKOB 06paboTkm
AaHHbIX.

Mopsigok oT3biBa cornacusa Ha 06paboTKy nepcoHanbHbIX JaHHbIX MHE U3BECTEH.



KoHTakTHas  uHdopmaumsi  cyGbekTa  NepcoHanbHblX — AaHHbIX  Ans
npeaocTaBneHns nHdopmauum ob obpaboTke nepcoHanbHbIX AaHHbIX, 8 TAKKe B UHbIX
cnyyasix, npeayCMOTPEHHbIX 3aKOHOAATENbCTBOM:

(MOYTOBBIN afpec), (TenedoH),
(appec  3aneKTpOHHOWM
noyThl).
Moanuchk
(pacwmudpoBka nognucu)
[ata

3anpoc NpuHAT:
®.N.0. gomkHoCTHOro nuua (paboTHuka),
YNOSTHOMOYEHHOTO Ha NpMeM 3anpoca

MNognunck

(pacwmdpoBka nognucu)

[aTta




MpunoxeHwne 3

K A,EI,MI/IHI/ICTpaTI/IBHOMy
pernameHTy
CBegeHusi o 3adasuTesne, KOTopomy

agpecoBaH OOKYMEHT

(®.1.0. dmsmyeckoro nuua)
[OKyMEHT, yA0CTOBEPSIOLNIA JINYHOCTb

_ (Bug gokymeHTa)

___ (cepwus, Homep)

(kem, korga BblaaH)

KoHTakTHas nHgopmaums:
Ten.

an. noyTta

[aTa
PeweHune 06 oTkase B npMeme 4OKYMEHTOB, HEOOXOOMMBbIX
ANs NpeaocTaBneHns MyHULMNanbHOM yCnyru
Hactosawmm nogTeepXxagaeTcs, yTOo npu npuneme 3anpoca n

AOKYMEHTOB, HeobxoaMMbIX O51s NpeaocTaBneHns MyHuumnanbHon yenyrn «lMepenava
B COBCTBEHHOCTb rpaxgaH 3aHMMaeMbIX UMW XWMbIX NOMELLEHUN XUNuHoro doHaa
(npuBatmMsauusa xunuwHoro doHga)», ObiNn  BbISBMEHbI Cregylolwme OCHOBaHUSA
ANna oTkasa B npuemMe [OOKyMeHToB (B PeweHun o6 oTkase ykasblBaeTcs
KOHKpeTHOe oCHOBaHMe (OCHOBaHWSA) ANs 0TKasa B NpuemMe AOKYMEHTOB):

- MpeAcTaBfeHHble 3anpoC W MHble [OOKYMEHTbl, Heobxoaumble Ans
npegocTaBfieHnsa MyHUUMNAanbHON yCnyru, He COOTBETCTBYIOT TpeboBaHuaM,
YCTaQHOBSEHHbLIM  MpaBoOBbiMM akTamn  Poccunckon — degepauuun,  nNpaBOBbIMU
akTamu BopoHexckon obnactu, Hactoawmm AgQMUHUCTPATUBHBLIM PErNTAMEHTOM,;

- npeacTaBneHHble  OOKYMEHTbl  yTpatunuM  cuny (4aHHOe  OCHOBaHue
NPUMEHSETCA B Cry4asiX UCTEYEHUS CpoKa OENCTBUA OOKYMEHTa, ecrnv CPoK AeNCTBUS
AOKYMEHTa yKasaH B JOKyMeHTe NMbo onpefeneH 3akoHo4aTeNnbCTBOM, a TakKe B UHbIX
criyyasx, npeayCcMOTPEHHbIX 3akoHoLaTenbCTBOM Poccuinckon depepauymn,
npaBoBbIMK akTamn BopoHexxckon obnactw);



- 3aaBUTENEM npeacTasneH HENOMHbIN KOMMMEKT OOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 10 HacTosLwero ALOMUHUCTPATUBHOIO pernamMeHTa,
noanexawmnx obasaTenbHOMY NpeaCcTaBneHNIO 3asaBUTENEM;

- npeacTaBfieHHble [OKYMEHTbl cofepXaT HedoCTOBepHble U (1nu)
NPOTUBOPEYNBLIE CBEOEHUS;

- nogaya 3anpoca oT UMeHU 3aaBUTENSA He YNOMHOMOYEHHbIM Ha TO NULOM;

- oOpalleHne 3a npegocTaBreHMEM MyHULMNANbHOW yCryrm — nvua, He
ABNAOLLErocsa 3asiBUTENEM Ha npegocTtaBneHne MyHULmunanbHON yeryru B
COOTBETCTBUM C AOMUHUCTPATUBHBIM perfnamMeHToM (B Ccriydae, ecnm ykasaHHoe
OCHOBaHMe MOXeT BbITb BbISBIEHO MpY NpuemMe 3anpoca U JOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHnsa MyHUUUNanbHOW yenyri);

- obpauwleHne 3a MyHuUMManbHOW ycnyrom B AgMuHUCTpauumio unm  MoL,
He npegocTasnsowme TpebyoLLyoCcs 3ad9BUTEN0 MyHULMNANBHYIO YCAYrY;

- HEKOPPEKTHOE 3anosiHeHne obsasaTenbHbIX Nonen B bopmMe MHTEPAKTUBHOIO

3anpoca Ha lNopTane;

- HanMyue NpPoTMBOPEYMBLIX CBEAEHUN B NPeACTaBNEeHHbIX JOKYMEHTax U B

WHTEPaKTUBHOM 3anpoce;

- NpeACcTaBieHne AOKYMEHTOB, HE NOAMNUCaHHbIX B YCTAHOBIIEHHOM MOPSAKE;

- 3anpoCc M WVHble [OKYMEHTbl B 3fIEKTPOHHOM popme noanucaHbl C
NCMNOSIb30BaHNEM 3NEKTPOHHON NOANUCKU, HE NPUHAANEeXaLlen 3aaBuTento.

B cBA3M C U3MNOXEHHbIM MPUHATO pelleHne o6 oTkase B npueme 3anpoca wu
WHbIX JOKYMEHTOB, HEOBXOANMbBIX OS5 NPeA0CTaBAEHNA MyHULMMNANbHOM YCYru.

(gomxHocTHOE NUUo (PaboTHMK), (noanwuce) (MHMUKnanel, damunums)
nmetoLLiee NpaBo NPUHATL peLleHne

00 oTkase B npueme

AOKYMEHTOB)

M.T1.

Moanuck 3asiBUTENs, MNOATBepxaawwas nonyyeHne PelweHuss o6 oTkase B
npueme AOKYMEHTOB

(nognucob) (Hnumanel, hamunnsa 3aseutend) (garta)
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