YTBEpXaeH
NOCTaHOBMNEHNEM agMUHUCTPaUnmn
LLlyGepckoro cenbckoro
noceneHns HoBoycmaHckoro
MYHMLMNANbHOro panoHa
BopoHexckon obnactu
o1 14.11.2023 r. Ne 90

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHusa MyHMUUNanbLHOM ycnyrm «YcrtaHoBka MH(popMaLMOHHOMN
BbIBECKW, COrfiacoBaHue AU3amH-NPoeKTa pa3MeLlleHUsA BbIBECKU» Ha
Tepputopumn LLly6epckoro cenbckoro noceneHnsa HoesoycmaHckoro
MyHUUUNanbHOro panoHa BopoHexckon obnactu
(B pegakuyum ot 08.08.2024 Ne76; ot 22.10.2024 Ne 107)

[. Obwme nonoxeHus

1. MpeomeT perynnpoBaHus agMMHUCTPATUBHOINO pernaMmeHTa

1.1. AOMUHUCTPATUBHbLIN pernameHT
npegoctasneHns MyHUumMnansHOM yCcnyru perynupyet OTHOLLEHUS, BO3HMKawLWMe B
CBA3M C npefocTaBrieHnemM agMmuHucTpaumen Llybepckoro cenbckoro noceneHus
HoBoycmaHckoro MYHULMNANBHOIO panoHa
BopoHexckon obnactn myHuumunanbHON ycnyrn «YcTaHoBKa NHpOopMaLIMOHHON
BbIBECKN, corrnacosaHue An3anH-npoekTa pasmMeLleHus BbIBECKM» Ha
Tepputopum LLlyGepckoro cenbckoro noceneHns HOBOYCMAHCKOrO MyHULMMNANbHOMO
parnoHa BopoHexckon obnactu (gnanee - AOMWHNCTPATUBHbBIN
pernameHT, MyHuumMnanbHasa ycnyra).

2. Kpyr 3asButenemn
2.1. 3asgButenamMm  Ha  nonydeHve MyHuuunanbHOW — ycnyrm — SBNSAOTCA
nHOuBMAyanbHble NpeanpuHMMaTeny n topngndeckme nuua (ganee - 3aasurenm).

2.2. NHTepechl 3asBuTenen, yKasaHHbIX B NOANYHKTE 2.1
HacTosdLero nyHkTa AAMUHUCTPATUBHOIO pernameHTa, MOryT npeacTaBnaTb fvua,
obnapatoLime COOTBETCTBYHOLMMU nonHoMmounsimn (ganee —

npeacrasuTens 3asBUTENS).

2.3. MyHuumnanbHas ycrnyra npeaocTaBnseTca B COOTBETCTBUM C BapuaHTOM ee
npegocTaBfieHNs, COOTBETCTBYIOLLMM nNpu3Hakam 3aaBuTens, onpedesieHHbIM B
pesyrnbTaTe aHKeTUPOBaHWUA, MNPOBOAMMOro agMuHucTpaumen LLlybepckoro cenbckoro
noceneHns HoBoycmMaHCKoro MyHuumnanbHoro paoHa BopoHexckon obnacTtu, a Takke
pesynbTaTa, 3a NpeaocTaBneHneM KoToporo obpaTtuncs 3aasuTenb.

3. TpeboBaHus K nopsiaky NHOPMUPOBaHMUS o]
npegoctasnieHn MyHuumMnansHOM ycryru

3.1. lpuem 3aasutenen no sBonpocy npegocraBneHns MyHuumnansHoOM ycnyru
ocyLlecTBnaeTcs agMmuHucTpaumen LyGepckoro CenNbCKOro noceneHuns
HoBoyCcmMaHCKOro  MyHuuuMnanbHOro  pamnoHa  BopoHexckon — obnactu (aanee —
AamuHucTtpaums) unm 8 MOLL.

3.2. Ha oduumanbHOM canTe opraHoB MECTHOro camoynpasneHus LLy6epckoro
CenbcKkoro noceneHMss HOBOyCMaHCKOro MyHUUMNANbLHOrO paroHa BopoHexckon



obnactn (shuberskoe-r20.gosweb.gosuslugi.ru) (aanee - cant cenbCkoro NOCeneHnst) B
NHGOPMALNOHHO-KOMMYHUKaALMOHHON ceTn «HTepHeT» (aanee - ceTb VIHTepHeT), Ha
EMrY — denepansHon rocyaapCcTBeHHOM MHPOPMAaLMOHHON cucteMe «EAnHbIN nopTan
rocyAapCTBEHHbIX M MYHUUUNANbHbIX YCryr (PyHKUURW)», pacrnonoXXeHHOW B CeTu
WMHTepHeT no apgpecy: www.gosuslugi.ru (nanee — EaumHein noptan, ENMIY), B
MHGopMauunoHHon cucteme «[lloptan BopoHexckon obnactu B cetn WIHTepHeTy,
pacnonoxeHHon B ceTn VIHTepHeT No agpecy: Www.govvrn.ru (aanee — perMoHanbHbIn
noptan, PIIIY) obGssatenbHOMy pasMelleHVo MOANEeXUT creyowasa crnpaBoYyHas
MHgopMaums:

- MECTO HaxoXxaeHus u rpacuk paboTsl ADMUHUCTPaLK;

- cnpaBoYHble TenegoHsl AOMUHUCTPaUMn, B TOM 4Yncre Homep TenedoHa-
aBTOMHG OpMaATOpa;

- ajpeca omynanebHOro canTta, a Takke 3NeKTPOHHOM NoYTbl U (Unn) opmbl
obpaTHon cBa3nM AgMUHUCTpaLmn B ceTu «IHTepHET».

3.3. WHdopmupoBaHme 3agButenem No  BONpocam  nNpenocTaBneHust
MyHMUMNANbLHON YCIyrn OCYLLECTBISETCA:

a) nyTeMm pasMeLLeHnsa NHpopMaummn Ha canTe cenbckoro nocenennd, EMMy;

0) AOMKHOCTHBIM NULOM AOMUHUCTPaLMK, OTBETCTBEHHbLIM 3a NpeaocTaBrieHne
MyHuUMnanbHOW  ycrnyrn, npu  HenocpeacTBeHHOM obpaweHun 3asButens B
AOMUHUCTpaLMIO;

B) nyTeM nybnukauunm mHpOpMaLMOHHBIX MaTtepuarnoB B CpeaCcTBax MacCOBOW
UHopMaLunu;

r nytem pasmelleHunsa Gpowltop, BykneToB M Opyrnx nedaTHbIX mMaTepuanoB B
nomeLleHnax AAMUHUCTpaLMK, NpedHasHayYeHHbIX Ang npuema 3aaBuTenen, a Takke
WHbIX OpraHmsauun Bcex (opm COBCTBEHHOCTW MO COrMacoBaHW C YyKas3aHHbIMU
opraHusaumsimm, B Tom Yncne 8 MOLL;

) nocpeacTBoM TeNedOHHON 1 PakCUMUIBHON CBA3Y;

€) NoCcpenCTBOM OTBETOB Ha MUCbMEHHbIE N YCTHbIE ObpalleHus 3asButenen no
Bonpocy npegoctasneHns MyHuuunansHON ycnyri.

3.4. Ha EIlNY un cante cenbckoro rnoceneHna B LeNsax WHOOPMUPOBaHUSA
3agButenen no Bonpocam npegoctaBneHns MyHuuunanbHOM YCnyrn pasmMellaeTca
cnepyowasa nHopmaums:

a) ucyepnbiBaOLWNA N KOHKPETHLIN NepeyeHb AOKYMEHTOB, HEOOXoaUMbIX Ans
npegoctasneHna MyHuumMnaneHoOM ycnyrn, TpeboBaHUA K O(OPMIIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takke nepeyeHb [JOKYMEHTOB, KoTopble 3asBuTenb Brpase
npeactaBuTb No COBCTBEHHOW MHULMATUBE;

0) nepeyeHb NuUY, UMeroLMX NPaBo Ha nonyvyeHne MyHuumMnaneHON ycnyru;

B) CpPOK nNpefoctaBneHns MyHuyunansHoOn ycnyru;

r) pesynbTaTbl npegoctaBneHuss  MyHuumnanbHOW — ycnyrn,  nopsigok
npeacraBrieHns  OOKYMEHTa,  ABMsOWeroca  pesynbTaToM  NpeaocTaBfieHns
MyHunumMnanbHOM ycnyru;

A) vcuyepnbiBaloLWmMi nepedeHb OCHOBaHUA AN NPUOCTAHOBMEHUS UM OTKasa B
npegoctasneHnn MyHuumnansHom ycnyru;

€) WHdopmMauuss o npaBe Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue
aencteun  (6e3gencTBusa) U peLlleHun, NpUHATBIX  (OCYLLEeCTBASIEMbIX) B XoA4e
npepgoctasneHna MyHuumnansHOM ycnyru;

X) dopmbl 3aaBneHun (yBeOOMIEHUN, COOOLEHWI), UCNOMb3yeMble MNpU
npegoctasrieHn MyHULMNanNsHOM yCNyru.

3.5. WHddopmauua Ha ElTY n canTte cenbckoro noceneHns o nopsgke u cpokax
npegoctasneHna MyHuuunansHoOW ycnyrm npegocrasnsaerca 6ecnnaTHo.

3.6. Ha cante cenbcKoro noceneHnst 4oNOSHUTENBHO pa3MeLLatoTCcs:



a) nosiHble HanMeHoBaHUSA n noYvToBbIE agpeca
AoMunHucTpauun, npegoctasnsaowen MyHuUmMnaneHyo yenyry;

6) Homepa TeneoHOB-aBTOMHAOPMATOPOB (MPYM HanMyuK), CrnpaBoOYHblE
HoMepa TenedoHoB AoMunHUCTpaumn, HenocpeacTBEHHO
npegocTasnawmx MyHmumnansHyo ycnyry;

B) pexum paboTbl AOMUHUCTpaUnK;

r) rpacduk paboTbl noapasfeneHvs, HenocpeacTBEHHO MpeaoCcTaBnsoWero
MyHuUMNanbHYO ycnyry;

A) BbIOEPXKA U3 HOPMATMBHbLIX MPABOBbIX akToB, CcoAepXalinx HOPMBbI,
perynupytowmne AearensHoCTb AOMUHUCTpauumn no npegocTtaBneHmio MyHuumnansHon
ycnyru;

€) NnepeyeHb Nuu, MMeLKnX NpaBo Ha nonyyvyeHne MyHUUMNansHOM ycnyru;

X) dopMbl 3asBneHnn (yBeJOMIIEHUW, COOOLEeHW), UCMonb3yemMble Mpu
npegoctasneHnm MyHuumnansHom ycnyr, obpasubl U MHCTPYKLUMU MO 3aMNOSTHEHWIO;

3) nopagok wM  cnocobbl  npeaBapuUTENbHOW  3anmMcKM  Ha  MomnyYeHune
MyHuuunansHom ycnyru;

n) TeKCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNoXeHUsIMu;

K) KpaTkoe onvcaHue nopsigka npegocrtasneHms MyHUumnaneHOM ycnyru;

n) nopsigok obxanoBaHUA peLLeHnin, OEUCTBUA UNu 6e30eNcTBUS AOMKHOCTHbIX
nny, AMUHUCTpaLmn, npegoctaBndaowmx MyHuumnaneHyo yenyry;

M) uHGOpMaLMsi O BO3MOXHOCTM y4dacTus 3asiBUTENEen B OLEHKe KayecTBa
npegoctasneHns MyHUUMNAnNbHOM YCnyrn, B TOM 4ucCrie B OLEHKe 3(PeKTMBHOCTH
aeatenbHoCTU rmMasbl  LLly6epckoro cenbckoro rmnocefieHnsi, a TakkKe CrhpaBOYHO-
WH(OPMaLUNOHHbIE MaTtepuanbl, CcoAepxalue cBedeHud O nopsgke u  cnocobax
NpoBeaAEeHNSs OLLEHKN.

3.7. Tlpn wnHoOpmMMpoBaHMM O nopagke npegocrasneHns MyHuumnanbHoOU
ycnyrm no TenedoHy [OOSDKHOCTHOE nuuo AJMUHUCTpauuMW, MNPUHSAB  BbI3OB MO
TenedoHy npeacTaBnAeTcA: HasbiBaeT amMunuio, UMs, OTYECTBO (MpU Hanuyum),
OOIMKHOCTb.

[omkHocTHOe nuuo AgMMHUCTpaumm o06s13aHO coobWMTL 3aaButento rpaduk
npuemMa, TOYHbIN NOYTOBLIM agpec AgOMUHUCTpaunKn, cnocob npoesga K HeMy, crnocobbl
npegBapuTenbHONW 3anucu  Ons NU4Horo npuema, TpeboBaHMA K  MNUCbMEHHOMY
obpalleHuto.

MHdopmupoBaHue, HO TenedoHy 0 nopagke npegoctasneHns MyHuumnansHoOm
YCIyr1 OCyLLEeCcTBISieTCA B COOTBETCTBUMU C rpadomkomM paboTbl AOMUHUCTPaLUN.

Bo Bpemsa pasroBopa LOMKHOCTHble nuua AOMUHUCTPAUUKM NPOU3HOCAT CroBa
4YeTKO M He NPepbIBaKOT Pa3roBop Mo NpPUYMHE NOCTYNMEHNS APYroro 3BOHKA.

MpM HEBO3MOXHOCTM OTBETUTb Ha MOCTaBfeHHble 3asBuUTENeM BOMPOCHI,
TenedOHHbIN 3BOHOK nepeagpecoBbiBaeTcs (NepeBOAUTCHA) Ha Apyroe LOMKHOCTHOe
nmuyo AgMuHucTpauuun, nubo obpaTtmelieMycsi coobliaeTcda Homep TenedoHa, no
KOTOPOMY MOXHO MOny41Tb Heobxoanumyo nHopmauuio.

3.8. Tllpu otBeTax Ha TenedOHHble 3BOHKW W YCTHble obpalweHua no
BOMpocam o nopsake npegocrasneHnss MyHuumMnanbHON ycnyrn SOMKHOCTHBIM NIULOM
AaoMuHUCTpaumm obpatumeLuemyca coobliaeTca cnegyowasa nHpopmaums:

a) 0 NepeyHe Nuuy, UMEKLLMX NPaBo Ha nonyvyeHne MyHMUMNaneHON ycnyru;

6) 0 HOpMaTUBHbIX MPaBOBbIX aKTaXx, PerynupyoLmMx BONPOChl NpegocTaBeHns
MyHuyunansHon ycnyrm (HaumeHoBaHMe, Aata W HOMep MNPUHATUS HOPMAaTUBHOIO
NpaBOBOro akTa);

B) O nepevyHe [OKYMEHTOB, HeobxoauMmbix Ans nonydeHns MyHuuunanbHOW
ycnyru;

r) 0 cpokax npegoctaBneHns MyHuumnansHon ycnyru;

A) 06 ocHoBaHMAX ANs OTKasa B npegocTtaBneHm MyHuumnansHom yecnyru;



e) o MecTe pasmelleHus Ha ElNTY, cante cenbckoro noceneHns nHopmayum rno
Bonpocam npegoctasneHmss MyHuymnaneHom ycnyru.

3.9. AOoMuHuCTpauna paspabartbiBaeT MH(OPMALMOHHbIE MaTtepuanbl Mo
nopsiaKky npegoctaBneHns MyHuUMNanbHOM yCryrn - NamMaTKU, MHCTPYKUMK, BpoLutopsbl,
MakeTbl 1 pa3melwyaeT Ha ElTY, cante cenbckoro nocenenus, nepegaet 8 MOLL.

3.10. AgmuHucTpauma obecneymsaet CBOEBPEMEHHYH akTyanusaumto
yKa3aHHbIX MH(OPMaLUMOHHBLIX MaTepuanoB Ha EIIY, cante cenbckoro noceneHus u
KOHTpONMpYyeT UX Hanudne n aktyansHoCcTb B MOLI.

CoctaB wuH(opmMaumm o nopsigke npepoctaBneHns MyHuuMnNaneHOM YCnyru,
pasmelwtaemon B MOLL, cootBeTcTBYyeT CTaHgapTy obCnyxmBaHWA 3asBuTenen npu
opraHusaumm npefocTaBfieHUs roCyJapCTBEHHbIX W MyHUUMManbHbIX  ycnyr B
aBTOHOMHOM YyypexaeHun BopoHexckon obnactn «MHOrogyHKUMOHASbHBIN LIEHTP
npefoCTaBfieHUs TOCYOaPCTBEHHbIX W MYHUUMMANbHbBIX  YCNyr», YTBEPXOEeHHOMY
noctaHoBneHunem lNpasutensctesa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.11. [octyn K WHGOpMauuUM O CpoKax W Nopsagke npenocTaBneHus
MyHuumMnansHOn ycnyrn ocyuwectenseTcss 6e3 BbINONHEHUs 3asBuTtenem Kakux-nmbo
TpeboBaHun, B TOM 4ucne 6e3 WUCNONL3OBAHUA MPOrpamMMHOro obecnedeHus,
yCTaHOBKa KOTOPOro Ha TexHuyeckne cpencrtea 3assutens TpebyeT 3aknoyeHus
NNUEH3MOHHOIO WM MHOrO  corfawleHnss ¢ npasoobnagaTenem nNporpamMmMHOro
obecnevyeHnsa, npegycMaTpuBaloLLEro  B3MMaHWe nnaTbl, perncTpaumio  Unu
aBTOpM3aumto 3asiBUTENS, UM NpeaoCTaBneHne UM NepCcoHarbHbIX JaHHbIX.

3.12. KoHcynbTupoBaHWe Mo Bornpocam npepoctasneHmsa MyHuyunansHon
yCnyrn JOSMKHOCTHbIMU NnuaMm AQMUHUCTpaumn ocyllectenseTca 6ecnnaTHo.

. CTtaHgapT npeaocTaBneHns MyHUUMnanbHon ycnyru

4. HanmeHoBaHne MyHuUMNansHOW ycnyru
4.1. MyHuumnaneHas  ycnyra «YcTtaHoBka  MHQPOPMALMOHHOW  BbIBECKW,
cornacoBaHve An3anH-npoekTa pasMeLLeHns BbIBECKNY.

5. HaunmeHoBaHue opraHa, npegocTasnsitowero MyHuumnansHyo ycnyry

5.1. MyHuumnanbHaga ycnyra npegoctaengeTcs agmuHucTpaumen Lybepckoro
CenbCKoro rnoceneHns HoBOyCMaHCKOro MyHuMuMNanbHOro pavioHa BopoHexckomn
obnactu.

5.2. AgmuHucTpaumsa obecnevmBaeT npegoctaBneHne MyHuumnansHOM ycnyrm
yepe3 MOL| unn B anekTpoHHon dopme nocpeactsom ENIY, PIIY, a Takke B WMHbIX
dopmax, no Bblbopy 3asButens, B cooTBeTCTBUM C degepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBfeHNa TOCYyAAPCTBEHHbLIX W
MyHULUMNanbHbIX ycnyr» (aanee — ®egepanbHbin 3akoH Ne 210-93).

5.3. M®Ll He BnpaBe NpuvHMMAaTbL pelleHna o6 oTkase B npueme 3anpoca u
AOKYMEHTOB M (unn)  uHGoOpMauuK, Heobxogumbix  Onst  NpeaocTaBneHus
MyHnumMnanbLHOM ycnyru.

5.4. T[opsgok obecneyeHus NIMYHOro npmvema
3aasutenen AQMMHUCTpPaLUMEN yCTaHaBNMBaETCS OpraHn3aunoHHO-
pacnopsauTerbHbIM OKYMEHTOM AMUHUCTpaLUN.

5.5. AAMunHucTpauua He Bnpase TpeboBaTb OT 3asBUTENS OCYLLUECTBNEHUS
AENCTBUIA, B TOM YKCrie CornacoBaHni, HeobxoamMblix Ans nosyyeHns MyHuumnanbHoOn
YyCnyrm N CBSA3aHHbIX C obpalleHneM B UHbIE rOCyJapCTBEHHbIE OpraHbl UM OpraHbl
MECTHOro camMoyrnpaBJfieH1s], y4acTByoLWNe B NpeaocTaBneHnn MyHULMNanbHbIX YCryr



opraHusaumn, 3a WUCKIIKYEHMEM MOSyYEHUS YCIyr, BKIIOYEHHbIX B MepeyveHb YChnyr,
KoTopble ABNATCA HeobxoamMMbiMn N 06A3aTenbHbIMK AN NPeaoCTaBeHNs opraHaMmm
MECTHOro  caMOynpaBfleHUss  MyHUUMNanbHbIX  yCriyr UM NpegocTaBnsaAlTCs
opraHusaumamu, Yy4acTByWOLWMMW B  MNPedoCTaBfeHUn  MyHUUUNanbHbIX — YCIyr,
yTBEPXAEHHbIM pelweHnem CoBeTa HapogHbix genytatoB LlyGepckoro cenbckoro
noceneHnss HoBOyCMaHCKOro MyHUUMNanbHOro pawmoHa BopoHexckon obnactm ot
11.04.2019 roga Ne 196 «OO6 yTBepXOEeHWM nepeyvHs ycryr, KoTopble SABMNAKTCA
HeoOxoguMMbIMKM 1 obdAsaTenbHbIMM AN NpefocTaBfneHns  agMUHUCTpaUMen
LyBepckoro cenbckoro nocesieHMss HoBOYCMAHCKOro  MyHUUMMANbHOrO  panoHa
BopoHexckon obnact mMyHuMumnanbHbIX yCnyr u NpefocTaBnalnTCcs opraHusaumsmMu,
y4yacTBYHOLLMMU B NpeaoCTaBfieHUN MYHULMNANBHBIX YCITYr».

5.6.B Lenax npenocTaBieHnst MyHuumMnansHom
ycnyrn AAMUHUCTpaLmMs B3aMMOLENCTBYET C:

5.6.1. YnpaBneHnem defepansHon  criy>Obl rOCyAapCTBEHHOW  perncrpaumm,
KagacTtpa u kaptorpadum no BopoHexckon obnactu;

5.6.2. YnpasneHnem degepanbHon Hanorosomn crnyx6bbsl Poccum no BopoHexckon
obnacTw.

6. Pesynbtat npegocraBneHns MyHuuunansHOW ycnyru

6.1. Pe3ynbtaTtom npegocrasneHnsa MyHuunnansHoOW ycnyrn aBnseTcs:

6.1.1. ysegomMneHne O COrfacoBaHUMM YCTAHOBKM WHAOPMALMOHHOW BbIBECKU,
An3anH-npoekTa pasMeLLEeHNA BbIBECKN;

6.1.2. MOTMBMPOBAHHbLIN OTKa3 B NpegoctasneHnn MyHuuunansHoOW ycnyru.

6.2. Pesynbtat npepoctasneHns MyHuUUMNanbHOW ycnyrn, YyKasaHHbIV B
absaue BTOpOoM noanyHkTa 6.1 nNyHKTe 6 HacTtodAwero AQMWHUCTPATUBHOIO
pernameHTa, Hanpasnsetca 3asBuTentio B (opMe 3MeKTPOHHOro  JOKYMEHTa,
noAnncaHHOro YCUIeHHOW 3NEeKTPOHHOW MOAMUCHIO YNONHOMOYEHHOro AOIMKHOCTHOro

nuua AQMUHUCTpauun B JINYHbIN KabMHeT NnocpeacTBOM cepBuca EMry,
nossosniaoLwero 3aaBuTtento nonyvyatb MHopMaumio o0 xoae obpaboTku 3adaBNEHUNn,
nogaHHblx nocpeactesom ENMIY, PIMIY (nanee - JIMyHbIn KabuHeT). PesynbTar

npepoctasneHna  MyHuumnanbHon  ycnyrm Ha  ENTY,  PrIIY Hanpasnsetca B
AeHb ero nognucaHus.
6.3. 3asButensb MOXeT nonyyYnTb pesynbTaTt npegocTaBneHuns
MyHMUMNanNbHON yCcryrn Ha BymaxkHOM HocuTene.
dopmMmmpoBaHMe peecTpoBOW 3anuMcu B KadyecTBe pesynbTata MnpefocTaBreHus
MyHuMumMnanbHOM ycnyrn He NpegyCcMOTPEHO.
6.4. Pesynbtat npepoctaBneHnsa MyHuuunansHOW ycnyru HanpasnsieTcs
3aaBuTENO OQHNM M3 CrieayoLmx cnocobos:
1. MocpencTBOM NOYTOBOrO OTMNPaBIIEHUS;
2. B nn4HbIn KabuHeT 3aasutena Ha ENMTY, PIIY;
3. B MoL;
4.  JlnyHo 3asButento NM60  ero  yNofIHOMOYEHHOMY  NpeacTaBUTENIO B
AOMUHUCTpaUUN.
6.5. CocTaB peKkBM3UTOB AOKYMEHTa, COAepKallero pelleHme o npeaocTaBneHum
MYHULMNANbHOW YCIyIu:
- perncTpaunoHHbIN HOMEP;
- JaTa perncrpauum:
- NOANUCb AOSMKHOCTHOrO nuua, YrnoriHOMOYEHHOro Ha nognucaHve pesynbtaTta
npegocrasneHns MyHuymnaneHOW ycnyru.
(n.n. 6.6. B peaakumm ot 22.10.2024 Ne 107)
6.6. MNpu nonyyeHun pesynbTaToB nNpefocraBneHus MyHuuunaneHOW ycryru B
OTHOLLEHUMU HecoBepLUEHHONETHEro 3aKOHHbIM npegcraButenemM



HeCcOBepLLEHHOIETHEro, ABMAILWMMCA 3asgBUTENeM, peanusauus npasa Ha nornyvyeHve
pes3yrnbTaToB npegocTaBneHns MyHuuunansHom ycrnyru B OTHOLUEHUU
HecoBepLUeHHOoNeTHero, 0PopMIIEHHbIX B (hopMe JOKyMeHTa Ha ByMaxxHOM HocuTene,
MOXET OCYLUEeCTBMATLCA 3aKOHHbIM MpeACcTaBUTENIEM HEeCOBEPLUEHHONETHEro, He
aBnalowWwmnMca  3assuteneMm. B aToM cnydae 3asBuTENb, SABMSIOWMACA 3aKOHHBIM
npeacraBuTeneM HecOBEpLUEHHONEeTHero, B MOMEHT nojayuM 3asBfneHuss o
npegoctasneHnn MyHuuunansHOM ycryru ykasbiBaeT dpamunuio, UMsi, oT4ecTBO (Mpu
Hanuyun), ceefeHnUs O OOKYMeHTe, YAOCTOBEpPSWEM fNYHOCTb OPYroro 3akOHHOro
npeacraBuTenss  HeCOBEPLUEHHONETHero,  YNONMHOMOYEHHOro  Ha  MonyveHue
pe3ynbTaTtoB  NpPefoCTaBfeHns  COOTBETCTBYKOLWEW  ycrnyrm B OTHOLIEHUU
HeCcOBepLLUEHHONETHErO.

PesynbTtatel npegoctaBneHns  MyHuumnanbHOWM  ycriyrh B OTHOLUEHUMU
HeCcoBepLUEHHONETHEero, opopMneHHble B popMme AOKyMeHTa Ha BymMaKHOM HocuTerne,
He  MoryT ObITb  npefocTaBfeHbl  APYroMy  3aKOHHOMY  MpeacTaBuUTErto
HEeCOBEpLUEHHONETHEro B Cryvae, ecnu 3asiBUTeNb B MOMEHT MoJdayun 3asiBfieHust O
npegocTtasneHnn MyHUUMNANbHOM YCNyrn Bbipasui MUCbMEHHO XenaHue MnonyynTb
3anpalwuvBaemMble pesynbTaTbl NpegocTaBneHns MyHuumnanbHOW ycnyrm B OTHOLIEHUN
HEeCOBEpLLEHHONETHENO JIUYHO.

Pesynbtatr  npepoctaBneHuss  MyHuumMnanbHOWM  ycriyru B OTHOLUEHUU
HecoBepLUEHHONETHEro, 0POPMIEHHbIN B (hOpMe JOKYMEHTA Ha BymMaxXHOM HocuTene,
npegocTaBnseTcs  3akOHHOMY  MpPeAcTaBuUTEN0  HEeCOBEPLUEHHONETHErO, He
aBnsoLWemMyca 3assutenemM, nmyHo B AgmuHuctpaumm (B8 ML) nubo Hanpasnsetcs
NMOYTOBbLIM OTNpaBfieHNeM B CPOKW, YyCTaHoBreHHble nyHktamn 20.9, 20.18, 21.6.
Paspgena Il HacToswero AOMUHUCTPATUBHOIO perfiamMmeHTa.

7. Cpok npegoctasneHna MyHuuunansHOM ycnyrm
(n. 7.1 B peq. ot 08.08.2024 Ne 76)
7.1.Cpok npegoctasneHna MyHuuunansHom ycnyrm He OOJIDKEH

npesbiwaTtb 10 paboynx AHEn Co AHS NoJaym 3asBfieHUs C NPUNOXKeHneM JOKYMEHTOB,
HeobxoauMMbIX Ons  npegocTaBneHns MyHuumnanbHOW ycrnyru, npeaycMoTPeHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM PErfaMeHTOM.

B cnyyae obpalieHns OTBETCTBEHHOW OpraHu3auum, NpU3HaHHOW TakKOBOW B
cooTBeTCTBUM C 3akoHOM BopoHexckon obnactm ot 01.12.2023 Ne 116-O3 «O
pasBUTUM OTBETCTBEHHOIO BeJeHus busHeca Ha TeppuTopun BopoHexckon obractu»
(hanee — oTBeTCTBEHHas opraHuWsauus), Cpok npegoctasreHns MyHuuMNansHOM
ycrnyru coctasnsieT 7 paboymx AHSA CO OHSA NOMnyYeHUss AOKYMeHToB AOMUHUCTpaUnEN.

YKasaHHbIN CpOoK npefocTtaBneHns MyHuumMnanbHOW ycrnyru npuMeHsieTcs npu
HanUuYMM BO3MOXHOCTU MOMNyYEeHUs [OKYMEHTOB W WHopmauuun, noanexailemn
nctpeboBaHU B Nopsake MexBeLOMCTBEHHOMo MHGOPMAaLMOHHOMO B3aUMOLENCTBUS,
B TeyeHune 1 paboyero gHs.

B cnyyae HenonydeHus OOKYMEHTOB W  WHdOpMauMM B nopsiake
MEXBEAOMCTBEHHOIO MHPOPMALIMOHHOIO B3auMOAeNCTBUA B TeyeHne 1 pabodero aHs,
MyHuuunaneHas ycnyra npefocTaBnsieTCs B CPOK, YCTAHOBMEHHbIM ab3auemM nepBbiM
HaCTOSILLEro NOANYHKTA.

Cratyc 3asBuTensa Kak OTBETCTBEHHOW oOpraHvsauuMmM noaTBepXKaaeTcs
BbIMUCKON U3 peecTpa OTBETCTBEHHbIX OpraHuM3aumn BopoHexckon obnactw,
npegoctasnseMmon 3asisutenem npu obpaiueHnn 3a MyHuymnansHOW yCrnyron.

7.2. Cpok ncnpaBneHns TEXHUYECKNX OLLIMBOK, JONYLLEHHbIX NPpY 0hOpMIEHUN
AOKYMEHTOB, M HanpasreHns uHgopmauun o6 ncnpaBneHUn TEXHUYECKUX OWMOOK B
agpec 3aaBuTens, a TaKkkKe CpOK Bblgayn Aybnukata OOKYMEHTa, BblAaHHOMo Mo
pesynbtatam npegoctaBneHns MyHuuunanbHOM yCnyru, He OOSMKeH npeBbiwaTbh 3
pabounx [OHA CO [OHA OOHapyxeHuss ownbkn wnn  nonydeHuss ot  nboro



3aMHTEPECOBAHHOIO NMua B NUCbMEHHOM dopMe 3asBreHns 06 owmnbke B 3anmncsx u
Bblaaye gybnukara.

7.3. Cpok npepoctaBneHna MyHuuunaneHOMW YCNyru UCYUCNAETCS CO  OHS
perncrtpauum 3asBrieHust U JOKyMeHToB B AgMuHucTpauun, Ha ENTY, Py, 8 MoL.

7.4. MakcumanbHble Cpoku npepocTaBneHus MyHuumnansHoW ycnyrm nnsg
KaXgoro BapuaHta npegoctaBneHns  MyHuuunanbHOM  ycryrm  npuBegeHbl B
cogepXxawmx OnucaHus Takux BapuaHToB nogpasgenax AAMUMHUCTPATUMBHOIO
pernamMmeHTa.

8. [MpaBoBble OCHOBaHMA ONA npegocTtasneHna  MyHuuunanbHoOM
ycnyru
8.1. OCHOBHbIMM  HOPMAaTUBHbLIMW  MPABOBbLIMW  aKTaMu,  pPerynupyowmmMmm

npegoctasnieHne MyHUUMnansHOM ycnyru, SBAsTCA:

- paxpaHckuin kogekc Poccuinckon ®egepaunu;

- XunuwHeim kogekc Poccunckon degepaunu;

- 3akoH Poccurickon degepauumn ot 7 despana 1992 r. Ne 2300-1 «O sawmte
npas noTpedutenemny;

- ®epepanbHbii 3akoH OT 6 okTAbpsa 2003 r. Ne 131-03 «O6 obLmx npuHUMnax
opraHusauun MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

- ®egepanbHbi 3akoH OT 1 noHA 2005 1. Ne 53-903 «O rocyaapCTBEHHOM A3blKe
Poccuinckon ®egepaunny;

- ®epepanbHbin 3akoH oT 27 wonsa 2006 r. Ne 152-d3 «O nepcoHanbHbIX
OaHHbBIX»;

- ®epepanbHbin 3akoH oT 27 wiona 2010 r. Ne 210-903 «O6 opraHusaumm
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULUNAMNbHbLIX YCITyr»;

- ®epepanbHbii 3akoH oT 6 anpens 2011 r. Ne 63-®3 «O6 a3neKkTpoHHOM
noanucuny;

- GepepanbHbin 3akoH oT 13 uonsa 2015 r. Ne 218-93 «O rocygapCTBEHHOM
perncTpauumn HegBMKXUMOCTUY;

- NoctaHoBneHue lMpaButenbctBa Poccuickon denepaumm ot 8 ceHTs16psa 2010
r. Ne 697 «O eguHon cucteme MeXBe4OMCTBEHHOMO 3NIEKTPOHHOIO B3aMMOLENCTBUAY;

- lNoctaHoBneHnune [lpaButensctBa Poccunckon depepaumm ot 25 moHa 2012
r. Ne 634 «O BMaax anekTPoHHOW NOAMUCKU, NCNONb30BaHME KOTOPbIX AOMNyCKaeTcs npu
obpaLlleHun 3a NonyyYeHnemM rocyapCTBEHHbIX N MyHULMNANbHbLIX YCNYr»;

- [MoctaHoBneHnem [lpaButensctBa Poccuinckon ®depnepauunm ot 1 maprta 2022
r.Ne 277 «O HanpaBneHMn B JIMYHbIN KabMHET 3asaBuTENs B doeaeparnibHOn
rocygapcTBeHHOM WMHGOPMaUMOHHON cucteme «EOMHBLIM nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (YHKUWA)» CBEAEHUA O XOAe BbINOMIHEHMS 3anpoca o
npefocTaBfieHUNn rocygapCTBEHHOM WU MYHWUMNANbHOW  yCnyrk, 3asBfeHuss O
npenocTaBfieHMM YCrnyrn, ykasaHHoM B 4Yactu 3 ctaten 1 degepanbHoro 3akoHa «O6
opraHusauum npeaocTaBneHns roCyAapCTBEHHbIX M MyHULMNANbHbBIX YCIyr», a Takke
pe3ynbTaTtoB NpPefoCTaBfieHMs OCy4apCTBEHHOM WM MYHMUMNANbHOW  yChyru,
pe3ynbTaTtoB NpeaocTaBreHns ycnyrn, ykasaHHon B 4yactn 3 ctaten 1 depepanbHOro
3akoHa «O6 opraHusaunm npeaocTaBNeHNss roCyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr»;

- MNpukasom MwuHcTpoa Poccum ot 29.12.2021 Ne 1042/np «O6 yTBEpXaeHUN
METOAMYECKMX peKoMeHZaumn no paspabotke HOpM WM npasun no GnaroycTponcTBy
TEPPUTOPUIN MyHULMNANBbHbLIX 0Opa3oBaHNny;

- UHbIMW OEeNCTBYIOLWNMU B JAHHOW cpepe HOpMaTUBHbLIMU MPaBOBbLIMU akTaMu.

8.2. [MepeveHb HOpMAaTMBHbLIX MPaBOBbLIX AKTOB, B COOTBETCTBUM C KOTOPbIMU
ocyulecTBnsdetrca npegocraesneHMe MyHuuunanbHOW ycnyru (C  ykasaHuem  ux



PEKBU3UTOB M  UCTOYHUKOB  OuUUMAnNbHOrO  ONybrvKoBaHWs), pa3MmelleH  Ha
caunTe CenbCcKoro rmnocerieHna B nogpasgerne «AOMUHUCTPaATUBHbIE pernamMeHTbl Mo
npeaocTaBrieHNIo MyHULMNANbHbIX ycnyr» pasgena «MyHuuunansHble
ycrnyrm» no agpecy http://MyHuumnanbHble ycnyru (gosuslugi.ru).

9. WcyepnbiBatoLwmm nepeveHb AOKYMEHTOB, HEOBXOANMbIX ans
npegoctasneHns MyHuuunanbHOM ycnyrn, nognexawmnx npegcrasneHuto 3asasmurenem

9.1. MNepeyeHb AOKYMEHTOB, HeobXxoauUMbIX ans npegocTaBneHus
MyHuUMNanbHOW ycrnyrn, nognexawux npeacrasneHno 3asasutenem:

a) OCHOBHOM [AOKYMEHT, YOOCTOBEPSIOWNA NNYHOCTL 3asaBuUTensd, npeacraButens
(macnopTt rpaxgaHuHa Poccuinckon depgepauumm) — npegoctaBnsgeTca B - Cryyasax
obpaweHunsa 3aasutensa 6e3 ncnono3zosanus EMNry, PHAry.

B cnyyae HanpaBneHuss 3asBneHua nocpegcrtsom ENMTY, PITY ceegeHus u3s
AOKYMEHTa, YyOOCTOBEPSIOWEro NMYHOCTb 3asBuTensi, NpeacraBuTens, npoBepstoTCA
npu nOATBEPXAEHMM ydeTHOW 3anucum B EgvHOM cucteme wugeHTudmkauum un
ayteHTMdukaumn (ganee — ECUA) n moryT 6bITb NpoBepeHbl NyTEM HarpasrieHus
3anpoca ¢ ucrnons3oaHnem CM3OB.

0) AOKYMEHT, nNoATBEPXAawLWMi NOSIHOMOYMS  npencTasutTens 3asButens
AencTBoBaTtb OT MMeHU 3aaButens (B crydae obpalleHus 3a NpegocTaBneHneM ycnyrm
npegcrasutensa 3assutens).

Mpn obpawennn nocpegctesom ENMTY, PIITY ykasaHHbIM OOKYMEHT, Bbl4aHHbIN
3aaButeneM, yOoCTOBEPSIETCA  YCUNEHHOW  KBanNnUUUMPOBAHHOW  3NEKTPOHHOM
nognucbeto 3asiBUTENS WM HOoTapuyca C npunoxeHuvem anna OTKpenneHHom
YCUIEHHOWN KBaNMUUMPOBaHHOW 3M1EKTPOHHOM nognucn B popmare sig.

B) 3asdBfeHne o npegocrtaBneHmm MyHuumnanbHOM ycrnyrm no ¢opme, corfacHo
MpunoxeHnto 2 kK HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

B cnyyae HanpaeneHus 3aasneHna nocpepctsom ENIY  dopmupoBaHue
3a8BNeHNa OCYLLEeCTBNAETCA NOCPEACTBOM 3anofIHEHUS UHTEPaKTUBHOW (POpMbl Ha
EMry 6es HeobxogMmMocTu AOMONMHUTENbHOW MNOoAa4yn 3asiBNIEHUSA B Kakon-nmbo mHomn
dopme.

B 3asBneHun Takke ykasblBaeTCA OAMH U3 criefyowmx cnocobosB HanpasrieHus
pesynbTaTta npegocTtasneHns MyHuumnansHon ycnyru:

- B (popMe 3NEKTPOHHOro AOKYMEHTa B NIMYHOM KkabuHeTe Ha ENMTY, PITY;

- Ha 6ymaxxHom HocuTene B AgmuHucTpaumm, MOLL;

r) NpaBoOyCTaHaBMMBAKOLWNA OOKYMEHT Ha OOBEKT HEeABMXMMOrO MMyllecTBa, B
KOTOPOM pa3mMellaeTcs 3asiBuTenb (B crydyae, ecrnv Heobxogumble OOKYMEHTbl U
cBeeHus o npaBax Ha 06bekT oTcyTcTByOT B EMMPH);

A) cornacve cobCTBEHHMKA (3akOHHOro Bragenbua) obbekTa HeOBUXKMMOTO
UMyLLLeCTBa Ha pasMelleHne MWHPOPMaLMOHHON BbiBECKM (B cryvae, ecnu Ans
YCTaHOBKM BbIBECKM MCMOMb3YETCH MMYLLLECTBO MHbIX NNLL);

€) OM3anH-NPOEKT, BKIHOYaKLMi B cebs TEKCTOBbIE U rpadmyeckme matepuansl.

9.2. 3aaBneHus 1 npunaraemMble JOKYMEHTbI, Yka3daHHble B nognyHKkTe 9.1 nyHkTa
9 HacTosiwero  AOMUMHUCTPATMBHOIO  perfaMmeHTa, HanpaBnsawTca  (nogakrTcs)
B AOMUHUCTPaLMIO B 3NIEKTPOHHON (bOopMe NyTeM 3anosiHeHUA POPMbI 3anpoca 4Yepes
nn4yHbIK kKabuHeT Ha ENMTY, PMIY, nocpeactsom MOLI.

10. WNcuepnbiBatowuii nepeyeHb  OOKYMEHTOB, HEOOGXOAWMbIX  AnS
npepocTaenennss MyHuUMNanbHOW YCnyrv, KOTopble HaxoOsdTCs B pacropsiKeHuu
OpraHoB  rOCyJapCTBEHHOW  BnacTW, OpraHoB  MECTHOMO  camoyrnpaBneHus,
NOABEAOMCTBEHHbIX OpraHn3aLunin, KoTopble 3asBUTENb BripaBe NpeacTaBUTb



10.1. AOMWHMCTpPaUUS B MNOpsSiAKE  MEXBEOAOMCTBEHHOMO  MHAOPMaLMOHHOIO
B3aUMOENCTBUSA B LEensxX npeacraBrneHnsa 1 noryyYeHns OOKYMEHTOB M MHdopMaunm
Ana npegoctasneHna MyHuUmMnansHOW yCcnyr 3anpalumvBaer:

- Bbinucky u3 EguHOro rocygapCtBeHHOro peectpa topuaudeckux nvy  (ons
OPUANYECKUX NNL);

-Bbinucky n3 EanHoro rocygapCTBEHHOro peecTpa NHOMBUAYANbHbIX
npegnpuHumaTenen (Ana nHAMBMAyanbHbIX NpegnpuHumaTtenen);

- Beinucky n3s EgmHoro rocygapCtBeHHOro peectpa HeaBMXUMOCTH.

10.2. 3anpelaeTca TpeboBaTb OT 3asBUTENS:

- npeacrtaBneHns JOKYMEHTOB W MHopMaLuMM UM OCYLLECTBIEHUS OENCTBUN,
npeacTaBneHne Wn OCYLECTBIIEHNE KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM aKTaMu, pPerynvpyrowmuMm OTHOLLEHUS, BO3HMKawLWMe B CBSA3UM C
npegocTtasneHnemMm MyHuumnansbHOW ycnyru;

- NpeacTaBneHns JOKYMEHTOB U UHGOpMaunn, B TOM Yucrie NoATBEpXKAatoLLmnX
BHeceHue 3asiBuTerniemM nnatbl 3a npegocrasneHne MyHuMUMNAnNbLHOW yCnyru, KoTopble
HaxXOo4ATCA B PacrnopsiKeHUM OpraHoB, MPefoCTaBASWNX FOCyaapCTBEHHbIE YCIyrn,
OpraHoB, NpPeaoCTaBAAKWMX MyHUMUMNANbHbIE  YCAYrKM, WHbIX [OCYAapCTBEHHbIX
OpraHoB, OpraHOB  MECTHOro  camoynpasnieHuss nmMbo  nNoaBeAOMCTBEHHbLIX
rocygapCTBEHHbIM OpraHam WnM opraHam MeCTHOro camMoOyrnpaBfieHUs1 opraHu3aunmn,
y4yacTBYWOLNX B MNPegoCTaBfiEHUN TOCYAAPCTBEHHbIX W MyHMUMNAMbHbIX YCNyr, B
COOTBETCTBMM C HOPMATUBHbIMW MNpaBoOBbiMM akTamu Poccunckon dPegepauum,
HOPMaTUBHBIMW NPaBOBbLIMM akTamu BopoHexckon obrnactn, MyHuUMNanbHbIMK
NpaBoOBbIMM aKTaMK, 3@ WUCKMOYEHMEM [OOKYMEHTOB, BKIHOYEHHbLIX B ONpeaeneHHbIn
yacTbto 6 ctaTbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsauum
npefoCTaBfiEHNsI FTOCYAAaPCTBEHHbLIX U MyHUUMNANbHbBIX YCIyr» nepeyeHb LOKYMEHTOB.
3agButenb BNpaBe MpeacTtaBuTb YKasaHHble OOKYMEHTbl W uHdopmauuio B
AOMUHMCTpaUUIO N0 COBCTBEHHOW NHULMATUBE;

- OCyLLeCTBMEHUs OEeWUCTBMA, B TOM YMCIie COrnacoBaHWW, HeEOOXOoOuUMbIX Ans
nonyyeHna MyHuUMNanNbHOM yCNyrM W CBA3aHHbIX C  obpalleHnem B UMHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHMsl, OpraHu3auuu, 3a
UCKMIOYEHNEM MOSIyYEHUA YCNyr W MOfyYeHUs [OOKYMEHTOB W  WHGOopMauuu,
npefocTaBnsieMblX B pe3ynbTaTe nNpeaoCTaBfieHUs TakuX YCMyr, BK/OYEHHbIX B
nepeyHn, ykasaHHbole B Yactn 1 ctatbn 9 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHusaumm NnpegocTaBeHns rocygapCTBEHHbBIX U MyHULMNANbHbBIX YCYr»;

- npeacrtaBneHusl OOKYMEHTOB W WHGopMauun, oTcyTctBue u - (Mnn)
HEeOCTOBEPHOCTb KOTOPLIX HE yKasblBanucb Npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, Heobxogumbix Ang npegoctaeneHns MyHuumnanbHon ycnyru, nnbo B
npegoctasneHm MyHUUMNanbHOM yCnyru, 3a UCKNYEHMEM CreayoLmnX criyyYaes:

a) wuaMeHeHne TpeboBaHUM HOPMATMBHbLIX MPaBOBLIX aKTOB, KacaloLMXCS
npegoctasneHns MyHuuunansHORN ycnyru, nocne nepBoHayanbHOM Nogayun 3asBrneHus
0 npegoctasneHnm MyHnumnansHOW ycnyru;

0) Hanuune owmnboK B 3asBneHMM O NpegoctaBneHnn MyHuuMnanbHOM ycnyrn u
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENEeM MOocCne nepBOoHaYanbHOro OTka3a B npueme
AOKYMEHTOB, HeobxoaumbiX Ans npegoctaBneHns MyHuuunanbHoW ycnyru, nubo B
npegoctasneHm MyHMUMnanbHOM YCyrn U HE BKOYEHHbIX B NPEACTaBEHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa AENCTBUS AOKYMEHTOB UM M3MEHEHME MHAOPMaLUK nocrne
nepBoHa4anbHOro oTkasa B NpMemMe OOKYMEHTOB, HEOOXOOMMBbIX 4N NpeaocTaBreHus
MyHuuunansHon ycnyrmn, nnbo B npegocTtaBneHm MyHuumnansHon ycnyru;

r) BbiIBNIEHWE OOKYMEHTalbHO NOATBEPXAEHHOrO dakTa (Mpn3HaKoB) OLLIMOGOYHOro
UM NPOTMBOMNpPAaBHOro AencTensa (6e34encTeus) AOSMKHOCTHOIO nvua AgMUHUCTpaLnn,
MYHUUMNANbHOro  cnyxawero, paboTtHunka MOPL|, paboTHuka  opraHusauum,



npegycMoTpeHHon Yactblo 1.1 ctaten 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuzauun nNpenocTaBfeHUs rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCIyr»
(anee — npwuBnekaemMblx opraHusauuun), NpU nepBOHavanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoouMMbix Ans npepoctaeneHMs MyHuumnanbHoOW ycnyrn, nubo B
npegocrasnieHn MyHuUMNAnNbLHOM YCyrn, 0 4Yem B NUCbMEHHOM BuAe 3a MOAMUCHIO
AOJDKHOCTHOro nuua AAMUHUCTpauuu, pykosoautens MOL, npu nepBoHayasibHOM
OoTKase B npuemMe AOKYMEHTOB, HeobxoammbiX Ana npegocraBneHnss MyHuuunanbHOn
ycnyrn, nnbo pykoBOAUTENS OopraHusauuun, npegycMoTpeHHon yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHusaumm npenocTaBreHus
rocyAapCTBEHHbIX M MyHMUMNAnNbHbIX YCRyr», yBegomnsetcs 3asiButenb, a Takke
NPUHOCATCS U3BUHEHUS 3a AOCTaBfIEHHblE HeYA00OCTBa;

- npegocTaBneHna Ha OyMaxXHOM HocuTene [AOKYMEHTOB M UHGopMauuu,
3reKTPOHHbIe 0Bpa3sbl KOTOPbLIX paHee BbIM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 ctatbn 16 PegepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
NpeaocTaBfieHNs roCygapCTBEHHbIX M MYHUUMNANbHbBIX YCNYr», 3a WCKIYEeHUeM
CnyyaeB, eCfiv HaHeceHne OTMETOK Ha Takue OOKYMEHTbl Mbo X u3baTue siBnsieTcs
HeobxoaMMbIM ycrioBMeM npegocTtaBrieHns MyHUUMnansHOW YCnyrn, N UHbIX Cry4yaes,
YCTaHOBMEHHbIX dhefepanbHbIMU 3aKOHaMN.

10.3. [lokyMeHThl, ykasaHHble B nognyHkte 10.1 HacToswero nyHkTa MoryT ObiTb
npegcraeneHbl  3asiBUTENEM  CaMOCTOATENIbHO MO COBCTBEHHOW  MHMUMATUBE.
HenpencraBneHue 3aaBuTeneM ykasaHHbIX JOKYMEHTOB He SIBMISIETCA OCHOBaHMEM Ans
oTKasa 3aaBuTento B npegocTtasneHm MyHuumnansHOM ycnyru.

11. McuyepnbiBalolmn nepevyeHb OCHOBaHWW [ONs OTKasa B npueme
AOKYMEHTOB, HeobxoaMMbIxX Ans npegoctaBnenna MyHuumnanbHOW ycnyrm

11.1.  OcHoBaHWsMW ONA OTKasa B npuvemMe [LOKYMEHTOB, HeobxoauMbix Ans
npegoctasneHna MyH1MuunansHoOm ycryrm sBnsioTCs:

11.1.1. npeAcTaBfeHHble 3anpoc W WHble [OOKYMEHTbl, Heobxoaumble Ans
npegocTtasneHna MyHuuunansHonm  ycrnyriu, He  COOTBETCTBYWOT  TpeboBaHuAM,
yCTaHOBMNEHHbIM NpaBoBbiMM akTamu Poccuiickon dPepepaumn, nNpaBoOBbIMU aKTamu
BopoHexckon obnacTtu, HacToawmmMm AOQMUHUCTPATUBHBLIM PErNTaMEHTOM,;

11.1.2. npeAcTaBneHHble [OOKYMEHTbl yTpatunn cuny (gaHHOe OCHOBaHue
NPUMEHSAETCA B Cyvyasax UCTEYEHUs cpoka OEeNCTBUSA OOKYMEHTa, ecrnn CPoK AeNCTBUS
AOKYMEeHTa yKkasaH B JOKyMeHTe nmbo onpeferneH 3akoHo4aTeNbCTBOM, a Takke B MHbIX
cnyyasix, NpegycMOTPEHHbIX  3akoHogaTenbctBOM  Poccunckon — depepauum,
npaBoBbIMK akTaMu BopoHexckon obnacTu);

11.1.3. 3agaBuTtenem npeacrasrieH HEeMNOMHbIN KOMMMAEKT  JOKYMEHTOB,
NpeayCMOTPEHHbIX  MYHKTOM 9 HacTodwero  AAMWHUCTPATUBHOIO  perfameHTa,
nognexawux obasaTenbsHOMYy NpeacTaBneHno 3asButenem;

11.1.4. npeAcTaBfeHHble [OOKYMEHTbl coAaepXaT HedoCToBepHble W (Mnwn)
NpoOTMBOpPEYMBbIE CBEAEHUS;

11.1.5. nogaya 3anpoca oT UMeHn 3asiBUTEeNs HeynosTHOMOYEHHbBIM Ha TO NNLIOM;

11.1.6. obpaweHme 3a npegocrasneHmeM MyHuuMnaneHOM Yycnyrm nuua, He
asnswweroca 3agsuteneMm  Ha  npegoctaeneHve MyHuumnaneHonW — ycnyru B
COOTBETCTBUM C HACTOAWMM AOMUHUCTPATUBHBLIM pernaMmeHToMm (B cnydae, ecnu
yKaszaHHOe OCHOBaHWe MOXeT ObiTb BbISBNIEHO MpW Npueme 3anpoca U OOKYMEHTOB,
HeobxoaMMbIX Ana npegoctasneHns MyHuumnansHoOm ycnyrm);

11.1.7. obpaweHne 3a MyHuumnaneHon ycnyrom B AgMuHucTpaumio unnun MoL,
HeyrnofHOMOYEHHbIe Ha rnpegocTtasneHne MyHuyunanbHOW ycnyru;

11.1.8. HEKOPPEKTHOe  3anofnHeHve  obgsaTenbHbIX nonem B hopme
WHTEepaKTMBHOro 3anpoca Ha ENry;



11.1.9. Hann4yne nNpoTuBOpPEYNBLIX cBeeHNN B npenctaBlieHHbIX JOKYMEHTaxX U B
MHTEPAKTUBHOM 3aripoce;

11.1.10. npeacTaBneHne LOKYMEHTOB, HE NOAMUCAHHbLIX B YCTaHOBIEHHOM
nopsiake;
11.1.11. 3anpoc U MHble OOKYMEHTbl B 3NEKTPOHHOW hopMe noanucaHbl C

NCrnonNb30BaHNEM 3IEKTPOHHOW NOANUCU, HE NpuHaanexawen 3asaBuTento.

11.2. PeweHne o6 oTkase B npuemMe [OKYMEHTOB, MO OCHOBAHWUAM, YKa3aHHbIM
B nognyHkTe 11.1 HacTosiwero nyHkra, odopmnsetca no  d¢opmMe  corfnacHo
MpunoxeHunto 4 K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

11.3. PeweHne o6 oTkase B npuemMe OOKYMEHTOB MO OCHOBaHMWSM, yKa3aHHbIM
B nognyHkte 11.1 HacTosLero nyHkTa AQMUHUCTPATUBHOIO pernameHTa,
HanpaBnsieTca 3asBuTento cnocobom, onpegeneHHblM 3asBUTENEM B 3asiBfiEHUN O
npegoctasneHnn MyHuumnanbHOW ycnyrn He nosgHee paboyero OHA, cnegyrowero 3a
AHEeM NoslydeHnsa Takoro 3asdBneHus, NMbo BbldaeTcs B AeHb JIMYHOro obpalleHus 3a
nosiy4eHneM yKkasaHHoOro peleHns B AQMUHUCTpaUMIO.

11.4. OTkas B npueme [OKYMEHTOB, MO OCHOBaHMUSM, yKa3aHHbIM B NOAMYHKTE
11.1  HacTosdwero nyHkTa ADMUHUCTPATUBHOIO  pernaMeHTa, He  npenarcTeyeT
NOBTOPHOMY obpaLleHnto 3assutens B AOQMUHUCTPALUIO 3a NOSTyYeHneM yCnyri.

12. VcuepnbiBaolwmin  nepevyeHb OCHOBaHWW  AJS1 NPUOCTaHOBIIEHNS
nnn oTkasa B npegocrasneHnn MyHuumnansHOW ycnyrm

12.1. OcHoBaHui ans NPUOCTaHOBNEHUSA
npepoctasrieHna MyHuumnanbHOM ycryrn He NpegycMOTPEHO.

12.2.  OcHoBaHuaAMU Ans oTKasa B
npegocrasneHnm MyHuLmMnansHOM yCcnyru aBnsoTCs:

12.2.1. lNpoTuBOopeyne  OOKYMEHTOB nnu cBefeHuu, MOMYYeHHbIX  C

MUCNOSb30BaHMEM  MEXBEOOMCTBEHHOMO  WH(OPMAUMOHHOIO  B3auUMOAEWCTBMS,
npeacTasBrieHHbIM 3asgBuTenemM AOKYMEHTaM Unu CBeAeHUsM;

12.2.2. ObpalweHne 3a npegocTtaBneHnem MyHuumnanbHOW ycnyrm nuua, He
asnswoLeroca 3assutenem Ha npegocTtasneHne MyHuuunansHom ycnyru B
COOTBETCTBUM C HacToAWMM ALMUHUCTPATMBHLIM perfiameHToM (B criyvyae, ecnu
ykaszaHHoe OCHOBaHWe ObINo BbIABNEHO Mpu npoueaype MPUHATUS peLLeHus o
npegoctasneHm MyHuumnansHoOm ycnyri);

12.2.3. OTcyTCcTBME cCornacusi CoOCTBEHHMKA (3aKOHHOro BragenbLa) obbekTa
HeJBWXUMOCTU Ha pasMeLLeHne MHPOPMaLMOHHOWN BbIBECKN;

12.2.4. OTcyTCcTBME Yy 3asBUTENS NPaB Ha TOBapHbIA 3HAK U 3HaK O06CNyXMBaHWS,
yKasaHHbI/ B M3alH — NPOeKTe pasMeLLeHNs BbIBECKH;

12.2.5. HecooTBeTcTBME npeacTaBneHHoro 3asBuTenem ausanH-npoekTa
pasMelleHnss BbiBecks TpeboBaHusM lMpaBun  pasmelleHMss U coaepKaHus
NHEOPMALMOHHbIX BbIBECOK, npeaycMOTPEHHbIX npasunamm

6naroyctponctea Tepputopumn LLlybepckoro cenbckoro noceneHmss HoBoycmaHckoro
MYHULMNanNbHOro pamoHa BopoHexckon obnactu, yTBepxaeHHbIMU peweHnem Coseta
HapogHbiXx  genyTtartos LUybepckoro  cenbckoro  noceneHns  HoBoyCMaHCKOro
MyHULMNanbHOro panoHa BopoHexckon obnactu ot 16.07.2012 Ne 108.

12.2.6. OTka3 B npegocTtaBrieHun MyHuumnanbHOW  ycnyru He  MNpensiTcTByeT
noBTOpHOMY obpalleHnto 3assutend B AAMWHUCTpaUMIO 3a npefocTaBrieHMeEM
MyHnumMnanbHoOM ycnyru.

12.3.  OcHoBaHueM Ons oTKasa B npegocTaBneHun BapuaHta MyHuumnanbHon
ycnyrm  «Bblgada pgybnvkata» gBnsetca  obpaweHve nuua, He  SBMSHLLErocs
3aaBuTenem (ero npegcraBmTenem).

12.4.  OcHoOBaHMeM [ns OTKasa B NpefoctaBrieHuu BapuaHTa MyHuumnansHom
ycnyrim  «McnpaBneHve [OonyuwleHHbIX onevyaTok u  (Mnu) owmbok B BblAAHHBIX B
pesynbtate npegocrtaBneHns MyHuumMnanbHOW yCryrm OOKYMEHTax»  sBhseTcs



OTCYTCTBME B BblAaHHbIX MO pe3ynbTatam npegocTaBneHnst MyHuLMnansHow ycnyru
[AOKYMEHTax oneyaTok 1 (Mnu) owmnbok.

13. Pasavep nnaTbl, B3umaeMow c 3asiBUTENs nNpu nNpegocTaBleHnn
MyHWULMNanbHOWM ycnyrn n cnocobbl ee B3MMaHus
MyHuLuMnanbHas ycnyra npegocTaensieTcs 6ecnnaTtHo.

14. MakcrmarbHbI CPOK OXuaaHus B odepean

14.1. MakcumarnbHbIA CPOK OXMAAHWSA B oMepeaun npu nuyHon nogade 3asiBrieHus
MU Npu nornyvyeHun pesynbTaTta npegoctasneHMs MyHUUMNAnNbHOW YCryrn He LOrKeH
npesbiwaTtb 15 MUHYT.

15. Cpok pernctpaunmm 3anpoca 3asBuTenss O nNpeaocTaBeHnn
MyHMumMnaneHOW ycnyru

15.1. 3anpoc 3asBuTens o npegoctaBneHun MyHULMNanbHOW yCnyrM NoAnexuT
perncTpaumm B ieHb ero NoCTynneHus.

15.2. B cnyyae noctynneHusi 3asiBNieHUs B BbIXOAHOW (NpasgHUYHbIN) AeHb ero
perncTpaums OCyLLeCTBNAETCA B NepBbIi CreAyoLWMIA 3a HAM pabounii AeHb.

16. MepeyeHb  ycnyr, HeobxoAMMbIX U obsi3aTernbHbIX  ANs
npegocTtaenenns MyHuumnanbHoOM ycnyru, B TOM 4ucnie MOpsiAoK, pasmep MU
OCHOBaHUsi B3MMaHUs NNatbl 3a NpefocTaBreHne Taknx ycnyr

16.1. Ycnyrn, Heobxogumble U1 obs3aTtenbHble AN npenocraBneHus
MyHMumMnanbLHOM ycryrn, OTCYTCTBYIOT.

17. TpeboBaHuss K nNoMeweHnsaM, B KOTOpbIX MpeaocTaBnseTcs
MyHuumnanbHas ycnyra

17.1. MecTononoxeHne agMMHUCTPATMUBHbIX 34aHUI, B KOTOPbIX OCYLLECTBNAETCSA
npuem 3a8BNeHNN n AOKYMEHTOB, HEeobXoANMBIX ans
npegoctasneHns MyHUumMnansHOM ycnyru, a Takke Bblaaya pes3ynbTaToB
npegoctasneHns MyHuumnaneHOM ycnyri, OOfmKHO obecneumBatb ynobctBo Ans
rpakgaH C TOYKM 3PEHUs MELIEXOOHOM AOCTYMHOCTM OT OCTaHOBOK O6LLECTBEHHOIO
TpaHcnopTa.

17.2. B cnyyae, ecnv nmeetca BO3MOXHOCTb OpraHu3auum CTOSIHKU (MapKOBKMW)
BO3Me 30aHus (CTPOEHUS), B KOTOPOM pasMELLEHO MOMELLEHME MpMEMaA U BblOaun
AOKYMEHTOB, OPraHM3oBbIBAETCA CTOsIHKA (MapKoOBKa) AONsi NIMYHOrO aBTOMOOMIBHOIO
TpaHcnopTa 3asButenen. 3a Nonb3oBaHNE CTOSAHKOW (MapKOBKOW) C 3asaBUTENen nnarta
He B3MMaeTCcH.

17.3. [Ana napkoBKW creumanbHbIX aBTOTPAHCMOPTHLIX CPeACTB MHBANMOOB Ha
CTOsiHKe (napkoBke) BbigenseTcsa He meHee 10% MecT (HO He MeHee OOHOro MecTa)
ana 6ecnnaTHOM NMapKOBKW TPaHCMOPTHbLIX CPEACTB, ynpaBnseMmblX WHBanugamu I, I
rpynn, a Takke uHsanuaamu lll rpynnsl B nopsigke, ycTtaHOBNEHHOM [1paBUTENbCTBOM
Poccuinckon ®epepaunn, n TpaHCNOPTHBIX CPEACTB, NePEBO3ALLMX TakUX NHBANNOOB U
(vnwn) peten-mHBanMaos.

17.4. B uensax obecne4veHuns GecnpensTCTBEHHOro AocTyna 3asBUTeENen, B TOM
yucne nepeaBuraloLLMXCs Ha MHBaNMAHbLIX KOMSACKaxX, BXO4 B 34aHME M NOMELLEHMS, B
KOTopbIX  npegoctaBndetca MyHuumnaneHas ycnyra, obopyaylTca  naHgycamu,
NOPYYHSAMU, TaKTUNbHBIMU (KOHTPACTHbIMW) NpeaynpeXxaatolwmnMmMmn aieMeHTamMmmn, NHbIMK
cneumnanbHbIMM NpUcnocobneHmnsiMmn, NO3BONAKLWMMN 06ecneunTb 6ecnpenaTCTBEHHbIN
AOCTYyNn W MNepeaBwkeHne WHBaANuMAOB, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3awmTe NMHBaNMaos.



17.5. LeHTpanbHbIn BXOA B 3gaHMe AOMUHUCTpaumm aosmkeH 6bitb o6opyaoBaH
NMHOpMaLMOHHON Tabnuykon (BbIBECKOW), coaepaLlen nHpopmaumio:

- HauMeHOoBaHWue;

- MECTOHaxoXOeHue n Ipuanyeckuin agpec;

- pexum paboThl;

- rpaduk npuema;

- HOMmepa TenedoHOB AS1S CPAaBOK.

17.6. [lomeweHns, B KOTOpbIX npegoctaBnseTca MyHuuyunanoHas ycnyra,
AOJIMKHbI COOTBETCTBOBATb CAHUTAPHO-3NMAEMNONOMMYECKMM NpaBmnam n HopmaTuBam.

17.7. lNomeweHuns,, B  KOTOpbIX npegoctaBnsaeTca MyHuumnanbHas ycnyra,
OoCHaLlalTCs:

- MPOTMBOMNOXAPHOW CUCTEMOWN N CPpeaCcTBaMM NOXAPOTYLUEHUS;

- CMCTEMOW OMNOBELLEHUSA O BO3HUKHOBEHMM YPE3BbIYANHOM CUTyaLuuK;

- CpefcTBaMu OKasaHus NepBON MEAMLMHCKOM MOMOLLM;

- TyaneTHbIMXU KOMHaTaMu AN NOCeTUTENEN.

17.8. 3an oxupgaHus 3assutenen obopyayetca  CTynbsMW, CKaMbsiMW,
KONMMYeCTBO KOTOPbIX onpegensieTcs ucxogsa u3  (pakTUYEeCcKOW  Harpyskm w
BO3MOXHOCTEN AN WX pasMeLLleHnss B MNOMELLEHUN, a Takke WMHEPOPMaLUMOHHbIMM
cTeHaamu.

17.9. TekCcTbl MaTepuanoB, pasMeLleHHbIX Ha WH(OPMALMOHHOM CTeHae,
neyaTtarTcs yaooOHbIM Ansa 4TeHus wpudTom, 6e3 ncnpasBneHun, C BbloeneHnemM
Hanbonee BaXHbIX MECT MOMY>XUPHbIM LLPUETOM.

17.10.  MecTta gnsa 3anofiHeHus 3asiBNieHUn obopyaytoTcs CTynbsMKU, CTONamu
(cTorkamun), GnaHkamu 3asiBAEHNN, MMCbMEHHbBIMW NPUHAANEXHOCTAMM.

17.11. Mecta npuema 3aaBuTenenm obopyaylTCca  UHPOPMALMOHHBLIMMU
Tabnuykamu (BbiIBECKAMM) C yKa3aHUEM:

- HOMmepa kabwHeTa 1 HaMMeHOBaHUs oTaena;

- dhamMunumM, UMeHM n oTyecTBa (rnocnegHee - MpU HanNUuun), OOSHKHOCTU
OTBETCTBEHHOrO fvua 3a NpuemM AOKYMEHTOB;

- rpadhuka npuema 3asiButenen.

17.12. Paboyee MeCTO Kagoro OTBETCTBEHHOro nvua 3a NpuMeM [OOKYMEHTOB,
AOIMKHO BbITb 060PYAOBaHO NEPCOHANbHbIM KOMMLIOTEPOM C BO3MOXHOCTbLIO JOCTYNa K
HeobxoaMMbIM  MHGOPMAUMOHHBIM  6a3aM  [daHHbIX, nevatalwwmMMm YCTPONCTBOM
(MPUHTEPOM) N KONUPYHOLLIMM YCTPOMUCTBOM.

17.13.  Jlvuo, oTBETCTBEHHOE 3a NpUEeM JOKYMEHTOB, AOMKHO UMETb HACTOMbHYHO
Tabnuuky ¢ ykasaHnmem damunuu, MUMEHKW, oTyecTBa (MOcrnegHee - MpuU Hanuuuu) u
OOIMKHOCTM.

17.14. [lpn npepgocTtasnieHnn MyHuuunansHOW ycnyrm WHBanNuaam
obecneunsaroTcs:

- BO3MOXHOCTb OecnpenaTCTBEHHOro goctyna K o0Obekty (3gaHuio,
NnomeLLLeHNI0), B KOTOPOM nNpegocTaBngeTca MyHuuunansHas ycnyra;

- BO3MOXHOCTb CaMOCTOSITENTbHOIO NEepeaBmkeHns no TeppuTopuu, Ha
KoTOpou pacnosioXeHbl 3[aHus n nomeLLeHus, B KOTOPbIX
npegoctasnseTca MyHuumnanbHaga ycnyra, a Takke Bxoga B Takue 06bekTbl U BbixoAa
M3 HUX, NOCadKM B TPAHCNOPTHOE CPEACTBO WM BbICA4KW U3 HEro, B TOM 4ucne c
NCNOSIb30BaHMEM KpeCna-KossiCKu;

- COMPOBOXAEHNE WHBANMOOB, MMEKLWMX CTOMKME pacCTpomUcTBa (yHKLUK
3pPEHUS N CaMOCTOSATENbHOIO NEPeABMKEHMS;

- Hagnexawee pasMelleHne obopyaooBaHMS W HOCUTENenm WHdOopMauuu,
HeobxoaMMmbIx Ans obecnedyeHns GecnpenaTCTBEHHOro AOCTyNa MHBANWAOB 30aHUSAM U
NoMeLLEHNAM, B KOTOpPbIX npepoctaBnaetTca MyHuymnansHas ycnyra, n
K MyHUUunanbHOW ycnyre ¢ y4eTOM OrpaHNUYeHUIN UX XXU3HEAEATENbHOCTY;



- pybnupoBaHue HeobxoAMMOW AN MHBaNUOOB 3BYKOBOWM W 3pUTENbHOWM
WHOpMauuK, a TakKkKe Hagnucen, 3HaKOB M WMHOW TEKCTOBOW U rpaduyeckomn
MHOpMaUUKM 3HakaMu, BbIMOSNHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

- ponyck cypgonepeso4vka n TMdnocypaonepeBoaymka;

- ponyck cobakm-npoBoAHMKa NPy HaNU4MM JOKyMeHTa, MOATBepXaatoLwero ee
creunanbHoe obyyeHne, Ha O0ObekTbl (30aHusA, MOMELLeHus), B  KOTOpPbIX
npegoctasnanTca MyHMuMnanbHble yCnyru;

- OKasaHve WHBanuzgam nomowu B npeogoneHnn 6apbepos, MeluarLwmnx
nosiy4eHno Mmm MyHuumMnansHbIX YCNyr HapaBHe C ApYrMMn NnuLamu.

18. lMokasaTenu kadecTBa 1 OCTYNHOCTM MyHUUUNanNLHOM yCnyru

18.1. OueHka AOCTYNHOCTU U KayecTBa npepoctasneHus MyHuumnansHom ycnyru
AO0JTDKHA OCYLLIECTBATLCS MO CrieayrLwmm nokasaTensim:

a) HanmuMyue noSIHOM M MNOHATHOM MHdOopMauuM O nopsigke, Cpokax U xoae
npegoctasneHns MyHuumMnansHOM ycrnyrm B MHOPMaLMOHHO-TENEKOMMYHUKALNOHHbBIX
ceTax obulero nonb3oBaHus (B TOM 4ucne B ceTn WHTepHeT), cpencTBax MaccoBOW
UHopMaLunu;

0) BO3MOXHOCTb BblOOpa 3asiButenem ¢opm npegoctasnieHns MyHuumnansHOm
ycnyru;

B) BO3MOXHOCTb ObpalleHnsa 3a nonyyvyeHmem MyHuuumnaneHon ycnyrm B8 MOL, B
TOM 4ucrne B (popmMe OKasaHUs KOHCYMbTaUMOHHOW M OpraHM3aunMOHHO-TEXHUYECKON
noagepXkn 3asBuUTENen npu nogavye MMM 3anpocoB Ha npegocTaBrieHue
MyHMumMnanbHOM yCnyrn B 9NeKTpoHHOU oopme ¢ ucnonb3osaHuem EMNIY, PIATY,;

r) BO3MOXHOCTb OOpalleHna 3a nonyyeHnem MyHuuMnanbHOW ycnyru B
ANeKTPoHHOW dopme, B TOM 4ucrie ¢ mcnonb3osaHuem ENIY, PIIIY, anekrpoHHoU
noYTbl AQMUHUCTPaLUN;

) OOCTynHOCTb obpalleHuns 3a npegocTaBneHneM MyHmumnnanbHOW ycnyru, B TOM
yucne gnst MarnoMoBunbHbIX FPYNN HAaceneHus;

e) cobnogeHns yCTaHOBMEHHOIO BPEMEHU OXUOaHWA B odepenu npu nopjaye
3asiBNEHNs 1 Npu NoslyYeHnn pesynbTtaTta npegocTtaBneHna MyHMumMnansHOm yCnyru;

X) cobniogeHne cpokoB npefocTtaBneHnss MyHuUMNanbHOW YCnyrM U CpPOKOB
BbIMNOSIHEHNSA AAMWMHUCTPATUBHBIX Mpoueayp npu npegocTtaBneHun MyHuumnanbHOn
ycnyru;

3) oTcyTcTBME OBOCHOBaHHbLIX Xanob CO CTOPOHbI rpaxgaH no pesynbTaTam
npepgoctasnieHna MyHuumMnaneHOW ycnyru, B TOM 4ucre ¢ ucnonb3oBaHuem ElMY,
PITY;

W) nNpefoCTaBfieHME BO3MOXHOCTM  NOLAYM  3asBMEHUA W LOKYMEHTOB
(copgepxawmxca B HUX  CBedeHWU), HeobxoaumbiX  Anst  npeaocTaBrieHus
MyHuumnansHon ycnyr, B OpMe 9fIEKTPOHHOro [JOKYMeHTa, B TOM 4ucre ¢
ncnonb3osaHuem EMNCY, PIIY, anekTpoHHOW NoyTbl AOQMUHUCTPaLMK;

K) npegocTaBneHMe BO3MOXHOCTU  MOfydYeHus uHopmaumm o  xoge
npegoctasneHna MyHuumMnaneHOW ycnyrn, B TOM 4ucne ¢ ucnonb3oBaHuem ENMMY,
PIIIY, anekTpoHHOM NoYTbl AOMUHUCTPALMN.

18.2. B uenax npepoctaBneHnss MyHMUMNANbHOM YCNYyrn, KOHCynbTauum W
MHOPMNPOBaAHNA O Xxode npefocTaBneHns MyHUUMnanbHOM YCIyrn ocyLecTBNsaeTcs
npuem 3asBUTenen No npeaBapuTenibHON 3anucu. 3anucb Ha NpUemM NpoBOAUTCA Mpwu
nM4yHOM obpalleHun rpaxgaHmHa unm ¢ UCnorb30BaHMEM CPencTB TenedOHHOW CBSA3M,
a Takke yepes ceTb /IHTEPHET, B TOM YMCre Yepesd CanlT CESbCKOro NocesnieHns.

18.3. lNpepnocTasneHue MyHuumnansHon  ycnyru ocyLecTBnsaeTcA B
3NEKTPOHHOM dopMe 6e3 B3ammoagencTeus 3asABUTENS C AOIMKHOCTHbIMM NMUAMMU
AOMUHMCTpaUUK, B TOM Ymcne ¢ ncrnonb3osaHuem ENMNY, PHCY.



[na BO3MOXHOCTM Mofdayn 3asBreHuMs O npepoctaBneHnun MyHuumMnansHoONW
ycnyrn yepesd EMIY, PIIY 3assutenb AomkeH ObiTb 3apernctpupoBaH B €4MHON
cucTemMe naeHTudmnkKaumm n ayteHTudmkauum.

Mpu npepoctaBneHnn MyHuumnansHon ycnyru nocpegctsom ENMIY, PIITY
3aasuTtento obecnevmBaroTcs nNpasa U rapaHTMu, NpeaycMOTPEHHbIE MOCTaHOBNEHWEM
MpaButenbctea PP ot 26.03.2016 Ne236 «O TpeboBaHMAX K NpeaocTaBreHuo B
3NEeKTPOHHOM (POpMe roCcyJapCTBEHHbIX N MyHULMMANbHbIX YCIyr».

19. NHble TpeboBaHusa Kk npepoctaBneHvio MyHuumnansHOW ycrnyru, B
TOM 4ucne ydutbiBalowmne ocobeHHoCTU npepocTaBneHmMs MyHuumMnansHoOW ycnyru B
anekTpoHHon dpopme n 8 MOLI.

19.1. 3aasutenb unu ero npeacrtasuTens astTopusyeTcs Ha EIMNINY nocpeactsom
noaTBepxgeHHon  ydetHom 3anmcnm B ECWA, 3anonHseTr  3asiBfeHne o
npegoctasnieHnm MyHULMnansHOM yCnyrm ¢ UCNofb30BaHNEM UHTEPAKTUBHOW (POPMbI
B 9NIEKTPOHHOM BMAe, B KOTOPOM obecnevnBaeTca aBTo3anonHeHne ¢ UCnofb30BaHMEM
cBedeHun, NonyyYeHHbIX n3 ungposoro npoduns ECUA vnun BuTpmH gaHHbIX. B cnyyae
HEBO3MOXXHOCTM aBTO3aMNofHEHNA OTAENbHbIX Nonen ¢ ucnosnb3oBaHnem ECUA wnu
BUTPUH AaHHbIX 3asiBUTENb BHOCUT HEOOXOANMbIE CBEAEHUS B MHTEPAKTUBHYIO hopMy
BPYYHYIO.

19.2.  WHTepakTMBHas dopma [JOrKHa coAepxaTb OrMpPOCHYH cuctemy [ans
onpeaeneHns nHaMBMayanoHoro Habopa AOKYMEHTOB U CBeAEHUN, oba3aTenbHbIX Ans
npefocTaBieHns 3asiBUTENeM B Lensx nonyvyeHna MyHuumnansHOn ycnyri.

3anonHeHHoe 3agBrieHve o] npegoctaBneHun MyHuumnansHoOM ycnyru
oTnpaBndaeTcda 3asBuTenemM BMeCcTe C MNPUKPENNeHHbIMU 3eKTPOHHbIMKU  0bpasamu
AOKYMEHTOB, Heobxo4MMbIMU ans npegocraeneHnsa MyHuUMnansHOM ycnyru,
B AOMUHUCTPALNIO. Mpw aBTopu3aumm B ECUA 3asBrieHue o)
npegocrasneHnm MyHuumMnansHom ycnyru cuyuTaeTcs noAnNUCaHHbIM npocTtomn
3NEeKTPOHHOW  noAnucbio 3asBuUTEnNs, ero NnpeacTaBuTensd,  YNofIHOMOYEHHOro  Ha
nognucaHue 3sasiBrieHus. 3asgBuTeNb yBeAOMNAETCA O NonyyYyeHun AOMUHUCTpaumen
3asBrneHMs u [OOKYMEHTOB B [eHb nodadn 3asiBrieHus nocpeacTBOM MW3MEHEeHUs
ctatyca 3assneHus B JInuHom kabuHeTe 3aasutens Ha EMTIY, PITY.

19.3. PesynbTatbl npepoctasnieHns MyHMUMNansHOW ycnyru, yKasaHHble
B NOAMNYHKTE 6.1 nyHKTa 6 HacTodLero ALMUHUCTPATUBHOIO pernamMmeHTa,
HanpaBnsTca 3asBUTENt0, ero NpeacTaBUTENIO B NIMYHbIN KabuHeT Ha ENMY, Py B
doopmMe 3EKTPOHHOro [AOKYMeHTa, MOAMNUCAHHOrO YCUMEHHOW KBannduuupoBaHHOW
3I1IEKTPOHHOM noanucbo YNONMHOMOYEHHOro AOJDKHOCTHOIO
nvua AgMUHUCTpauun (KpoMe criydaeB OTCYTCTBUSA Yy 3asButens, ero npeacraBuTens
yyeTHon 3anucu Ha ENMTY, PIIY). B cnyyae HanpaBneHusa 3asiBNieHUs NOoCpeacTBOM
EMry, PIIY pesynbtat npegocrtaBneHns MyHuumnanbHOM ycrnyrn Takke MOXeT ObiTb
BblAaH 3aaButento Ha OymaxHom Hocutene B MOLLB nopsigke, ykasaHHOM B
3aaBreHnn o npegocrasneHnm MyHuumMnansHOM ycnyru.

19.4. PeweHne o npegocrtasneHnm MyHUMUMNANbHOW YyCryrM MpuHUMaeTcA
AOMUHUCTpPaAUMEN HA OCHOBaHMM 3SNEKTPOHHbLIX 00pPa30B AOKYMEHTOB U CBEAEHWN,
npeacTaBrieHHbIX 3asBuTenem, a Takke CBeOeHUN, MNONyYeHHbIX AMUHUCTpaumen
nocpeacTBOM MeEXBELOMCTBEHHOrO 9NeKTPOHHOro B3aWMOAEWCTBUS, CBeLEHUA U
WHpopMauun Ha OymaHOM HoOcuUTene MOCPeacTBOM fMYHOro obpalleHns B
AOMUHMCTpaUUo, B TOM 4ucrne 4yepe3 MOPL| B cooTBeTCTBMM C coOrnawleHMem o
B3aumogenctesum mexagy MoL u AgMmuHucTpaumein, 3aknioyYeHHbIM B COOTBETCTBUN C
noctaHoBneHnem lpasutenbctBa Poccuiickon ®epepaumm ot 27.09.2011 Ne 797 «O
B3aUMOAENCTBMN  MeXAdy MHOro(yHKUMOHANbHbIMW  UeHTpaMn npegocTaBfeHus
rocygapCTBEHHbIX UM MyHUMUMNAnbHbIX  ycrnyr W pegepanbHbiMU  OpraHamu



NCNOSNTHUTENbHON BRNacTW, OpraHamMym rOCyOAPCTBEHHbIX BHEOMKETHbIX (OOHOOB,
opraHamu rocygapCTBeHHOW Bnactu cybbektoB Poccunckon depepaumm, opraHamu
MECTHOro camoynpasfieHns», nunbo nocpeacTBOM MNOYTOBOrO OTMNPaBMEHUs C
yBEAOMIIEHNEM O BPYYEHUN.

19.5. 3agBuTenb YBEAOMNSETCA O XOA4e pPacCCMOTPEHUSS U FTOTOBHOCTM
pesynbTata npegoctaBneHns MyHuuMnanbHOW yCnyrm yepes fnWYHbIA KabuHeT Ha
EMry, POAry.

19.6. 3asBUTENb MOXET CaMOCTOSATENbHO NOSYYNTb NHCPOPMALNIO O FOTOBHOCTH
pesynbTaTta npegocTtaBneHnss MyHmumnanbHon ycnyrm nocpeacTBOM:

- cepsuca ElNMY «Ys3Hatb ctatyc 3adBneHnsa»;

- MO TenedoHy.

19.7. Cnocobsbl nonyyeHus pesynbtata MyHUuMnansHOM ycnyru:

19.7.1. yepe3 JIndHbin kabuHeT Ha ENY, PrIry B ¢opme 3neKkTpoOHHOro
AOKYMEHTa, MOAMUCAHHOIo YCUITIEHHOW SNEKTPOHHOM MOAMUCHI0  YNOSIHOMOYEHHOIo
AOIMKHOCTHOTO Nnua AgMUHUCTPaLMMN.

19.7.2. 3asButentio obecneyeHa BO3MOXHOCTb  MOMyvYeHUst  peaynbTaTa
npegocTtaBneHns MyHuumMnanbHoM ycnyrm Ha OymMaxHOM HocuTene npu fMYHOM
obpaweHun B AOMUHUCTpaUuIo, a Takke Yyepe3d MPL| B COOTBETCTBMM C COrnalleHneM
0 B3aumogenctemm mexay MOLL n AgMuHucTpaumnen, 3aknioYeHHbIM B COOTBETCTBUM C
nocrtaHoBneHuem lpasutenbctBa Poccunckon ®egepaunm ot 27.09.2011 Ne 797 «O
B3aMMOOENCTBUM  MeXAYy MHOro(yHKUMOHANbHbIMK  LeHTpamMu npeaocTaBreHns
rocyAapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr wW  degepanbHbiMM  opraHamu
NCNOSNTHUTENbHON BNacTK, oOpraHamMm TrOCyQapPCTBEHHbIX BHEOKETHbIX (OHOOB,
opraHamu rocygapcTBeHHon Bnactu cybbektoB Poccuinckon Pepepaummn, opraHamm
MECTHOro camoynpaBneHns».

19.8. Cnocob nony4eHusa ycnyrn onpegensietca 3adBUTENEM U yKasblBaeTCs B
3a8BneHnn.

19.9. TpeboBaHua K dopmataMm 3asBEHUA U MHbIX  [JOKYMEHTOB,
npegcraBnsemMblx B (OPME  9MNEKTPOHHbIX [AOKYMEHTOB, HeOOXoAuMbIX — Ans
npepocTtasnieHna MyHuumnanbHoOM ycnyru:

19.9.1. OnNEeKTPOHHble JOKYMEHTbI NPeACcTaBNsATCA B cnegyowmx gpopmarax:

a)xml - Ons [OOKYMEHTOB, B OTHOLIEHUW KOTOPbIX YTBEpXAeHbl OopMbl U
TpeboBaHna no (POPMUPOBAHMIO SNEKTPOHHbLIX [OOKYMEHTOB B Buae pannos B
dopmate xml;

0) doc, docx, odt - Ana 4OKYMEHTOB C TEKCTOBbLIM COAEP)KAHMEM, HE BKOYAOLLUM
dopmynbl;

B) pdf, jpg, jpeg, png, bmp, tiff - oNsa OOKYMEHTOB C TEKCTOBbIM COAEPXXaHMEM, B
TOM u4ucrne BKNYawwmux dopmynbl KU (Mnu) rpadpuyeckne mnsobpaxeHus, a Takke
AOKYMEHTOB C rpacpunyeckum cogepxaHuem;

r) zip, rar 4na cxaTtbiX AOKYMEHTOB B OAMH doans;

) sig onss  OTKPEMNIEHHOM  YCUNEHHOW  KBannMUUMPOBAHHOW  3NEKTPOHHON
nognmcu.

19.9.2. [onyckaeTca opmupoBaHMe  3MNEKTPOHHOMO  AOKyMEHTa  nyTem
CKaHMPOBAHNSA HEMNOCPELCTBEHHO C OpurMHana QOKyMeHTa (MCnonb3OBaHWE KOMun He
AonyckaeTcs), KOTOPOEe OCYLIEeCTBISETCA C COXpaHEHWEM OpueHTauuuM opurnHana
AokyMmeHTa B paspelueHun 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHWEM CneayoLmnx
PEXUMOB:

«4yepHo-6enbiny (Npy OTCYTCTBUU B AOKYMEHTE rpadouyecKkmx M3obpaxeHun u
(vnn) uBeTHOro TekcTa);

«OTTEHKM Ceporo» (MpuM HanmMuunm B AOKYMEHTe rpadudecknx wnsobpakeHun,
OTJIMYHBIX OT LIBETHOIO rpacmnyeckoro n3obpaxeHus);



«UBETHOM» WUIMN «PEeXMM MONHOM uBeTonepenayn» (MpyU HannuMm B OOKYMEHTE
LBETHbIX rpadonyeckmnx nsobpakeHnn nNMbo LBETHOro TEKCTa);

COXpaHeHVeM BCeX ayTeHTUYHbIX MPU3HaKoB MOAMWHHOCTW, a WMEHHO:
rpadu4eckon Nnoanucy nuua, nevyaTu, yrnoBoro wramna énaHka;

KONnn4ecTBoO hannosB AOIMKHO COOTBETCTBOBATb KONMYECTBY JOKYMEHTOB, KaXKAblN
N3 KOTOPbIX COOEPXUT TEKCTOBYIO N (UnK) rpadpmnyeckyo MHpopmMauumio.

19.9.3. OrEeKTPOHHblEe JOKYMEHTbI JOIDKHbLI obecneynBaThb:

- BO3MOXHOCTb MAEHTMUUMPOBATL [OOKYMEHT U KOSIMYECTBO JIUCTOB B
AOKYMEHTe;

- BO3MOXHOCTb MOWUCKa MO TEeKCTOBOMY COAEpPXaHUI [OOKYMeHTa U
BO3MOXHOCTb KOMMPOBaHUA TeKCTa (3a UCKITIOYEHWEM CryyaeB, KOraa TEKCT ABNSeTCH
4YacTblo rpacmyeckoro n3obpaxeHus);

- cofepxaTb OornasrieHue, COOTBETCTBYIOLLEE UX CMbICIY U COOEPXKaHUIO;

- ANnA OOKYMEHTOB, COAepXalwuxX CTPYKTYpUpPOBaHHbIE MO 4YacTaAM, rnasam,
pasgenam (nogpasgenam) faHHble W 3aknagku, obecneuymBarolwme nepexodbl no
OrfaBfiEHUIO U (MNN) K coaepXaLLMMcs B TEKCTe pUCYHKaM 1 Tabnuuam.

19.9.4. [1OKYMEHTHI, noagnexatiuue npencTaBneHuto B
dopmartax xls, xllsx unun ods, dopmupyoTca B BUOAE OTAENBHOIO  3NEKTPOHHOro
OOKYMeHTa.

19.10. MHGOPMaALMOHHBIMKM CUCTEMAMKU, UCNOSb3YyeMbIMU AN NpefoCTaBfeHUst
MyHuUMNansLHON yCryrn, ABRSIKOTCS:

- UHopMaUUnoHHaa cuctema BopoHexckon obnactnm «loptan BopoHexckon
obnactu B ceTn VIHTEpHETY;

- (pegepanbHaga rocygapcteeHHaa MHAoOpMaLMOHHas cuctema «EguHbIn nopTan
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCryr (PYHKLUMIA)»;

- pegepanbHasg rocygapcTteeHHas nHgopmaumoHHas cuctema «EgnHasa cucrema
nogeHTupukauum 1 ayTeHTUuUKaumm B UHpacTpykType, obecneymBatroLen
MH(POPMALMOHHO-TEXHOSOMMYECKOE  B3aMMOAENCTBNE  MHPOPMALMOHHBLIX CUCTEM,
ncrnionb3yemMblx AN NpefocTaBneHus rocydapCTBEHHbIX WU MyHUUMNAnbHbIX YCryr B
3NEKTPOHHON dhopMme.

19.11. MNpepoctaBneHMe MyHUAUMUNANbLHOW YyCnyrm Mo 3KCTepputopuaribHoOMYy
NPUHLUMMNY OCyLLecTBnseTcsa B YacTu obecnevyeHms BO3MOXHOCTWU nojadn 3asBreHuin
nocpeactsom EMNMY, PIMIY n nonydenus pesynbtata MyHULMMOANIbHOW YCINyrn B
MHOrOYHKLMOHAaNbLHOM LIEeHTpE.

19.12. Opranusauusa npegoctasneHns MyHuuunaneHon ycnyrm Ha 6asze MOL|
OCYLLECTBISAETCA B COOTBETCTBUM C coOrfalleHnemMm o B3ammopencteumn mexagy Mol u
AOMUHUCTpaUnen.

19.13. M®L| ocywiecTBnserT:

- WHGOpMMpoBaHue 3asButenen o] nopsiake
npepoctasneHna MyHuuymnaneHon yenyrm B MOL, a  Takke no  MHbIM  BOMpocam,
CBSA3aHHbIM c npegocTtaeneHnemM MyHuumMnanbHON ycnyru, a Takke

KOHCynbTUpoBaHue 3asBuTenen 0 nopsgke npegoctaBneHns MyHuuunansHOW ycnyrm
B ML,

- Bblgayy 3aaBuTento pesynbTata npepocTtasneHns MyHuuunansHoOM
ycnyrm Ha ByMmaxxHOM HocuTene.

B cooTtBeTcTBUM C yacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-O3 ans
peanusauyumn cBoux yHkunn MOL| BnpaBe npmBnekaTb MHble OpraHu3auum (ganee —
npuBrekaemMble OpraHn3auun).

19.14. UHdopmmpoBaHue 3aasutena B MOL| ocywiectensetca crnegyowmmm
cnocobamu:

a) nyteM pasMeweHuMss UuHopmauun  Ha  oduumanbHbiX  canTax U
MHOPMaLUMOHHbIX cTeHaax B ML,



6) npu obpaweHun 3assutena B MOL| nuyHO, no TenedoHy, nocpeacTBoOM
NMOYTOBbIX OTAPaBMAEHM, MMBO NO INEKTPOHHON NOYTE.

19.15. Mpn  nuyHom ob6paweHnn paboTHk MOL|, nogpobHO  nHOpMUpyeT
3asiBUTENEN NO MHTEPECYLWNM MX BOMPOCaM B BEXIMBOW KOPPEKTHOW dopme C
ncrnonb3oBaHneM odduumansHO-AeNoBoro Cctunsa pedn. PekomeHayemoe Bpems
npefocTaBfieHNst KOHCYSbTaumMm He 6onee 15 MUHYT, BpeMsi OXngaHus B ovepeau B
CEKTOpe MHMOPMUPOBaHUS ANA NOSyYeHUs MHopMaumMmM O MyHUUMNanbHbIX ycnyrax
He MOXeT npesbiwaTtb 15 MUHYT.

19.16.B cnyyae ecnu gna  noarotoBkm oTBeTa  Tpebyetca  Gonee
npogorkuTenoHoe Bpemsi, paboTHuk MOL|, ocywecTBNAOWUA  UHOMBUAYANbHOE
YCTHOE KOHCYNbTMPOBaHME MO TeNedOoHY, MOXET NPeanoXuTb 3asaBUTENIO:

- n3noXxmtb obpaweHne B NUCbMeHHOM dopme (OTBET HanpasnsieTcd
3as1BMTEN0 B COOTBETCTBUN CO CNOCOOOM, YKa3aHHbIM B 0bpaLleHum);

- HasHauyuTb gpyroe BpeMs OS5 KOHCYNbTauun.

19.17. T[lMCbMEHHOe W  3NEeKTPOHHOE  KOHCYNbTUpoBaHWe  3asButenen
ocywiecTBnsgeTcs C cobniogeHnemM 3akoHodaTenbCcTBa O MNoOpsigke pPacCMOTPEeHUs
obpalieHun rpaxkaaH.

19.18. 3asaButenb Bnpase obpaTutbes B nwbon MOLL B npepenax tepputopum
MyHUUMNaneHoro obpasoBaHua BopoHexckon obnactm Hes3aBUMCMMO OT MecTa
NPOXMBAHUS UNN permcTpauum no MeCTy HaxXoOXAEHUA HeABMXXUMOro UMyLLECTBA.

Pesynbtat npepoctaBneHms MyHuumnaneHoW ycnyrm MoxeT  ObITb  MOSyYeH
3assutenem vyepes MOL| HesaBucnmo oT cnocoba nogayn 3asiBNEHUs U AOKYMEHTOB,
HeoOxoauMbIX Ans npegoctaBneHns MyHuyunanbHOW yCnyri.

Mpn Hanuuum B 3agBneHUM 0  npepocrtasneHun MyHuumnansbHoM  ycnyru
yKasaHus o Bblgaye pes3ynbTaToB okaszaHnsa MyHuUmMnansHOW ycnyru
yepe3 MOL|, AoMnHUCTpaunsa nepegaet  OOKyMeHTbl B MOL| ana  nocneayrowien
Bblaaun 3assuTento (ero npeacraButento)  cnocobom, COrnacHo  3aK/tYeHHbIM
cornaweHnssMm o B3auMoaencTsum  mexay AoMmuHuctpauven n MOLL B nopsiake,
yTBEPXOEHHOM MocTaHoBreHmem [lpaButenbctBa Poccuinickon ®Pepepaummn ot 27
ceHTabpsa 2011 r. Ne 797 «O B3anmMoOencTBUM MeXAY MHOrogYHKLMOHANbHBIMU
UeHTpaMuM npefocTaBfeHnsl  rocydapCTBEHHbIX W MyHMUMMANbHbIX — YCNyr U
deneparnbHbIMXU  OpraHamu UCMNOMNHUTENbHOW BracTu, opraHamMyn rocyaapCTBEHHbIX
BHEOBHOMKETHBLIX (POHOOB, OpraHaMu rocyaapCTBEHHOM BnacTn cybbekToB Poccumnckon
depepaunmn, opraHaMm MECTHOTO CaMOYNpPaBIieHUs».

19.19. Cnocobbl nogaun 3asiBfieHMst U OOKYMEHTOB W MOSflydeHue pesynbTaTa
MyHuumnansHon ycnyrn B MOL] (no Beibopy 3asasutens):

- 3asBuTenb nogaeT 3asdBfeHWEe U OOKYMeHTbl B MOL, pesynbtaT
MyHuumnansHon ycnyrn 3aasutens nonyyaet 8 MOL;

- 3asgBuTenb nogaeT 3asiBNeHMe M OOKyMeHTbl B AgMuUHUCTpauuto Yyepes ENMTY,
PIIY, pesynbtat MyHuumnansHon ycnyrm 3assutens nonydaeT 8 MOL;

- 3agBuTenb NogaeT (HanpaBnseT) 3asBreHne U AOKYMEHTbl B AAMUHUCTpaUUIO B
OymaxkHom Buae, peadynbtat MyHuumMnansHoOM ycnyru 3asisutens nonyyaet 8 ML,

19.20. MNopsagok 1 cpokn  nepegavn AOMUHUCTpaLUMEN TaKNX  OOKYMEHTOB
B MOLU onpepenatotca cornawleHMeM O B3avMOAEWCTBUM, 3aKMKOYEHHbIM UMW B
nopsiake, yctaHoBneHHOM rnocTtaHoBneHnem [paButensctea Poccuickon ®epnepaunm
oT 27 cenTabpsa 2011 r. Ne 797 «O B3anmogencTBun Mexagy MHOrodyHKLUMOHANbHbIMY
UeHTpaMM npefocTaBfeHnsl  rocyaapCTBEHHbIX W MyHMUMNANbHbIX  YCAyr U
dedepanbHbIMM  OpraHaMmyv UCMOSIHUTESNTIbHOW BRNacTu, opraHaMmy rocygapCTBEHHbIX
BHeOOKETHBIX DOHAOB, OpraHaMy rocyaapCTBEHHOM Bnactn cyGbekToB Poccuiickon
depnepaumm, opraHaMmyv MECTHOrO CaMoyrpaBIieHNs».

19.21. Mpuem 3aasutenen ansa BblAauu DOKYMEHTOB, ABNAKOLLNXCA
pesynstatoMm MyHuuMnansHOM ycnyru, B nopsgke ovYepegHOCTU Mpyu  MOfyYeHuu



HOMEPHOro TasfloHa M3 TepMUHana 3MEeKTPOHHOW oyepenu, COOTBETCTBYIOLIErO Lenu
o6paweHus, nnbo No NnpeaBapuUTENbHON 3anuncu.

19.22. PaboTHMK MHOroyHKLUNOHANbHOrO LiEHTPa OCYLLEeCTBRseT cneayloLmne
AEencTBuS:

- yCcTaHaBnuBaeT JIMYHOCTb  3asdABMTENss Ha  OCHOBaHMM  [OOKYMEHTA,
yOOCTOBEPSAOLLEro JfIMYHOCTL B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuickon
depepauymu;

- npoBepsieT nonHomouns npeactasutena 3aasutens (B cnyyae obpalleHus
npegcrasutens 3asaButens);

- onpegenser  cTaTyC  UCMNOSIHEHUSN 3asBNEHUST O npeaocTaBreHnm
MyHuumnansHon ycnyrn B AVIC « ML »;

- BblgaeT pesynbTaT npegocrtaBneHns MyHuuunanbHoOW ycnyrn 3asBuTento Ha
OymMaxHOM HocuTene.

[l. Cocrtas, nocrnegoBaTefibHOCTb U CPOKU BbINOJIHEHNA aOMUHUCTPATUBHbBLIX

npoueayp
20. Cocrtas, nocnegoBaTeNbHOCTb " CPOKM BbINOJSIHEHUSA
aAMUHUCTPATUBHbIX npoueayp (oencteun) npu

npegoctasneHn MyHuuunaneHOM ycnyrm

20.1. lNepeyeHb BapuaHToOB nNpefocTaBneHmss MyHnyunaneHoOM ycnyru:

a) yBeOMIIEHNE O CornacoBaHUN YCTaHOBKM MH(POPMaLIMOHHON BbIBECKN, OMU3aNH-
npoekTa pa3MeLLEHNS BbIBECKY;

0) Bblgava aybnukaTta yBEOOMIEHUS o] cornacoBaHum YCTaHOBKM
MH(OPMAaLMOHHON BbIBECKU, AM3aNH-NPOEKTA pa3MeLLEHNS BbIBECKMU;

B) UCNpaBfieHMe [ONYyLWEHHbIX oneyaTok M (unv) owunbok B BblgaHHbIX B
pesynbTaTte npegocTaBneHns MyHMumnnanbHON ycnyrn JOKYMeHTax.

20.2. OnucaHne agMMHUCTPaATMBHOM Npoueaypbl NpodmnupoBaHusa 3aaBuTenen.

BapuaHT npepgoctasneHna MyHuumnanbHOW ycnyrn onpeaensietcsa Ha OCHOBaHUU
pesynbTaTta ycryru 3a npefocraBrieHMeM Kotoporo obpartunca 3assutenb NyTem ero
aHKeTUpOBaHUA W BKNOYaeT B cebs BoMpoChl, MO3BOMSAKOLMNE BbISBUTb MNepeyeHb
npu3HakoB 3asdABUTENsl, YCTAHOBIIEHHbIX B npunoxeHun Ne 1 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

Mo pe3ynbTaTaM aHKETMPOBaHUS onNpeaenseTcs NosiHbi nepedeHb KoMOUHaL MK
3HAYEHWA MPU3HAKOB, Kaxdblh W3 KOTOPbIX COOTBETCTBYET OOHOMY BapuaHTy
npepoctasrieHna MyHuumnanbHOM ycryru.

20.3. [llepevyeHb agMUHUCTPATMBHBLIX Mpouenyp AN  Kaxgoro BapuaHTta
npepoctasrieHna MyHuumnanbHOM yCrnyru:

20.4.  [NepeyeHb agMMHUCTPATMBHbLIX NpoLeayp:

a) npueMm n perncTpaumsa 3anpoca M AOKYMEHTOB W (Mnn) MHopmaumn,
HeobxoaMMbIX Ana npegocTtasneHns MyHuumnansHom ycnyru;

0) dopmMMpoBaHME W HanpaBfeHWe MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusaumm), ydacTBytoLme B npegoctaBneHnn MyHuumnanbHOn ycnyru;

B) NOAroToBKa YBEAOMIIEHUA O corfnacoBaHumM (06 oOTkase B cornacoBaHumn)
YCTaHOBKN MH(POPMALMOHHOWN BbIBECKN, AMN3aH — NPOEKTa pa3MeLLeHUs BbIBECKMU;

r) nognucaHne W HanpaeneHue (Bblgada) pesynbrtata npenocTaBeHus
MyHuumMnanbHoOn ycnyrn 3asBuTento;

A) nonyyeHne AOoNONHUTENbHbIX CBEAEHUN OT 3aaBUTENS.

Moppaspens, copepxatume onucaHue BapuaHTOB npegocTaBneHus
MyHuUMNansLHON yCryri.



20.5.BapuaHT 1. YBEegomrieHMe O corfacoBaHUM YCTAHOBKUM WHGOPMaLWUOHHOM
BbIBECKN, AM3aNH-NPOEKTa pasMeLleHNS BbIBECKM.

PesynbTtatom npegocraBneHus MyHuuMnansHom ycrnyru SBnsieTcq Bblaadva
yBEOOMSIEHMS O COrflacoBaHUM YCTAaHOBKU WH(OPMAaALNOHHON BbIBECKU, [OMU3aNH-
npoeKkTa pasMeLleHNs BbIBECKN.

MakcumanbsHbI Cpok npegocTtaBneHns MyHuumnansHOM yCnyrm B COOTBETCTBUN C
HacToAWwMM BapuaHToM — 10 pabouynMx [OHEN CO [OHS pernctpauum 3asBneHus wu
AOKYMEHTOB.

(ab3. B peq. ot 08.08.2024 Ne 76)

B cnyyae ob6palleHna OTBETCTBEHHOW oOpraHvM3auuun, MPU3HAHHOW TakKoOBOW B
cooTBeTCTBMM C 3akoHoM BopoHexckon obnactn ot 01.12.2023 Ne 116-0O3 «O
pasBUTUM OTBETCTBEHHOrO BedeHusi busHeca Ha Tepputopun BopoHexckon obrnactmu»
(banee — OTBETCTBEHHasa oOpraHu3auus), Cpok npegocrtaBneHns MyHuumnanbHOn
ycnyrn coctaBnsieT 7 pabounx AHSA Co AHS NOnyYeHUs AOKYMEHTOB AOMUHUCTPaLUNEN.

20.6. [lpyem n perncrtpaumsa 3anpoca W [OOKYMEHTOB M (unn) umHopmaumn,
HeobxoguMbIX Ans npegoctaBneHns MyHuyunanbHOW ycnyri.

OcHoBaHMeM AN Havana OcCYyLLeCTBIEeHMS aAMWUHUCTPATUBHOW npoueaypbl
aBnsieTca obpawieHe 3asBUTENS UM ero  YNOSIHOMOYEHHOro npeacTaBuTenst C
3asiBfieHneM o npegocrasfieHMM MyHuumnanbHOW YCAyrn U KOMNSIEKTOM JOKYMEHTOB B
AomuHucTpauyuto nmbo B8 MOLL.

K 3aaBneHnio [JomkHbl  ObiTb  MPUNOXEHbl  AOKYMEHTbl, YyKasaHHble B
nyHkTe 9 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn nuyHom obpalieHnn 3asBuTens UM ynosIHOMOYEHHOrO nNpeacTaBuUTenst B
AgMmuHucTpaumio nn6o B MOL] AOMmMKHOCTHOE nMUO, YNOSIHOMOYEHHOE Ha npuem
AOKYMEHTOB:

- yCTaHaBnuMBaeT npeameT obpalleHns, MMYHOCTbL 3aaBUTENS;

- NpoBepseT NONTHOMOYMSA 3aaBUTENS, B TOM YMCNEe NONTHOMOYMS NpeacTaBmTens
3aaBuTtensa AencTeoBaTb OT €ro UMEHMU;

- npoBepsieT COOTBETCTBME 3asABfeHUs TpeboBaHUAM, YCTaHOBSIEHHbIM B
COOTBETCTBUM C HACTOALWMM AQMUHUCTPATUBHBIM PErfIaMEHTOM;

- CnMYaeT Konuu NpefocCTaBrfieHHbIX [OOKYMEHTOB, HE 3aBEPEHHbIX B
YCTaHOBJIEHHOM MOpPsiAKE, C NOAMMHHBIM 3K3EMMNIISIPOM 1 3aBepsieT CBOEW MOAMNUCHIO C
yKaszaHueM OO0SHKHOCTU, haMuiium n MHULMarnos;

- MNpoBepPSeT Hanuune wunM OTCYTCTBME OCHOBaHMM ANA OTKasa B MNpueme
AOKYMEHTOB,  MPEeAyCMOTPEHHbIX  MNyHKTOM 11 Hactodwero  AAMUHUCTPATUBHOIO

pernameHTa.
Mpn HanMMuMM OCHOBaHWUIA ANt OTKasa B MpuemMe [OOKYMEHTOB [AOIMKHOCTHOE
nMuo AAMUHUCTpaUuu, YMNONTHOMOY€EHHOE Ha npvem [IOKYMEHTOB,

yKkasblBaeT 3aaBUTENO Ha OONYyLIEHHbIe HapyLeHUs 1 BO3BpallaeT eMy 3asiBlieHne U
KOMMMEKT AOKYMEHTOB Nnbo HanpasnseT peweHne ob oTkase B npuemMe LOKYMEHTOB
nocpeacTBOM MNOYTOBOro oTnpaeBneHus, ninbéo nocpegcrtesom ENMIY, PIIY. ®opma
pelleHns 06 OoTkase B NpMeme JOKYMEHTOB npuBeaeHa B [1punoxeHumn 4 K HacTosLwemy
AOMUHUCTPATMBHOMY perfameHTy.

[Mpy OTCYTCTBUM OCHOBaHWW ANS OTKasa B nNpueme AOKYMEHTOB [OJDKHOCTHOE
nMUOo, YNOSTHOMOYEHHOE Ha NpueM  JOKYMEHTOB, PErMCTpUpYyeT  3asiBfieHne C
npunaraembiM KOMMNEKTOM JOKYMEHTOB.

B cnyyae obpalieHunsa 3assutens 3a
npegocrtasneHneM MyHuuunanbHoun ycnyru nocpeactsom M®L|  3apeructpupoBaHHoe
3asBrieHne nepefaeTca C CONpoBOAUTENbHLIM MUCbMOM B agpec AOMUHUCTpauun B
nopsiake U CPOKW, ykasaHHble B COrnalleHnn o B3anMoaenCcTBuUN.

Mpn noctynneHun 3asBneHns B oopme 3MEeKTPOHHOro LOKYMEHTa U KOMMIIeKTa
9NEKTPOHHbIX [JOKYMEHTOB 3asdABMTENO HanpaBnaeTca yBeAOMIIeHMe, coaepxallee



BXOOSALMA  PErMcTpaumMoHHbIN  HOMEP 3asiBNEHus, AaTty MofyvYeHus yKasaHHOro
3a8BNEHNA U npunaraeMbiXx K HEMY OOKYMEHTOB, a Takke nepeyvyeHb HanmMeHOBaHWM
annos, nNpeacTaBneHHbIX B (POpME SNEKTPOHHbIX AOKYMEHTOB, C yKasaHuWeM UX
ob6bema (ganee - ypegoMrieHne o NonyvyeHnn 3asaBrneHuns).

YBegomreHne o NonyvYeHnn 3asBreHnst HanpaBnseTca ykasaHHbIM 3asButenem B
3asiBreHnn cnocobom He nosgHee paboyero OHs, criegyloLwlero 3a gHeM NocTynieHns
3aaBneHnsa B ADMUHUCTPaLMIO.

MakcumanbHbI CPOK UCNOSTHEHUSA afMWUHUCTPATUBHOM npoueaypsbl - 1 pabounn
OEHb.

Pesynbtatom agMuMHUCTPaTMBHOW MpoLeaypbl ABNAETCA NpUeM U perncTpaumns
3aABNEHNNA N KOMMMEKTa 4OKYMEHTOB B0 0TKa3 B NpMemMe JOKYMEHTOB.

20.7.  PopmMMpoOBaHME M HanpaBfieHWe MeXBEAOMCTBEHHbIX 3arnpoCoB B OpraHbl
(opraHusaumm), ydacTBytowme B npegocTtaBneHnn MyHuumMnanbHOM ycnyri.

CneuunanucT B TeyeHue AByX paboynx gHEN C MOMEHTa permcrTpauuun 3asiBfieHus
W [OOKYMEHTOB YyCTaHaBnMBaeT WX KOMMMEKTHOCTb W  onpefenser nepeyeHb
AOKYMEHTOB, KOTOpble Heobxoammo wuctpeboBaTb B pamKax MeXBeOOMCTBEHHOIMO
NHOPMaLMOHHOIO B3aMMOAENCTBUS.

PaccmoTpeHne gokyMeHTOB, UcTpeboBaHne JOKYMEHTOB (CBEOEHWU), yKa3aHHbIX
B nyHkte 10 Hactoswero  AOMWHUCTPATUMBHOIO  pernamMeHTa, B  paMkax
MEXBEJOMCTBEHHOIO  B3aMMOLEWCTBUSA U MNOLMOTOBKA  MPOEKTa yBEOOMSIEHUS O
cornacoBaHMM YCTaHOBKN MH(OPMAaLMOHHOW BbLIBECKW, OU3aMH-NMPOEKTa pasMeLLleHns
BbIBECKM OCYLLIECTBMSAETCA  CNeunanncTtoM, OTBETCTBEHHbIM 3@ nNpefoCTaBneHue
MyHuuMnansHORM ycnyrn (aanee - cneynanucr).

Cneuynanmnct B TevyeHne 5 pabounmx gHen (B npegenax  CPOKOB,
YCTaHOBMNEHHbIX MYHKTOM 7 HacTodawero AOMUWHUCTPATUBHOIO perfameHTa) B pamkax
MeXBeJOMCTBEHHOIro B3anMOAEeNCTBMSA 3anpallmsaeT B cniyyae Heob6xoanMMoCTHu:

a) B YnpaeneHun dPegepanbHoM CryObl roCyAapCTBEHHOM perncrpaummn,
KagacTtpa u kaptorpadum no BopoHexckon obnacTu:

- BbiMMCKY M3 EAMHOro  rocygapCTBEHHOro  peecTtpa HeaBWXMMOCTU O
3aperncTpmMpoBaHHbIX NMpaBax Ha O6bEKT HEABMXXMMOTO NMYLLECTBA;

0) B YnpasneHun degepanbHon Hanoroson cryxObl Poccun no BopoHexckomn
obnactu.

- BbINUCKY 13 EAMHOro rocyaapCTBEHHOrO peecTpa lopuanyeckux nuy, (and
OPUANYECKUX NNLY);

- BbiNMUCKYy K13 EguHOro rocygapCTBEHHOro peectpa WHAUBWAOYaNbHbIX
npegnpuHumaTenen (ana nHanBMAyanbHbIX NpeanpuHumaTenen).

MexXBeJOMCTBEHHbLIM  3anpoc  opMupyeTca U Hanpasnsetca B dopme
3MEeKTPOHHOr0 JOKYMeHTa Mo KaHanam CUCTEMbl MEXBEOOMCTBEHHOIO 3f1EKTPOHHOrO
B3anmogencteus (ganee - CM3B).

Mpn OTCYyTCTBUM TEXHUYECKON BO3MOXHOCTU (POPMMPOBAHUA M HanpasBSieHUN
MEeXBEOOMCTBEHHOrO 3anpoca B opMe 3MEKTPOHHOrO JOKYMEHTa no kaHanam CMOB
MEXBELOMCTBEHHbIN 3anpoC HanpaenseTcss Ha OymMaXHOM HocuTene no no4vte wunu
KYypPbepCKOM JOCTaBKOM.

Me>xBe4OMCTBEHHbIA 3anpoc opmMupyeTcsi B COOTBETCTBMM C TpeboBaHMAMMK
depepanbHoro 3akoHa oT 27 wmona 2010 roga Ne 210-d3 mn pomkeH cogepxaTtb
cnegylouime cBeeHus:

- HaMMeHOBaHMe OpraHa, HanpaBnsLEro MeXXBe4OMCTBEHHbIN 3anpoc;

- HaMMeHOBaHWe opraHa wnu opraHusauuu, B agpec KOTOpbIX HarpasnseTcs
MeXBeOMCTBEHHbIN 3anpoc;

- HauMMEeHOBaHWEe MyHUUUNanNbHOW YCnyrn, AnS npeaocTaBfieHns KOTOPOMU
Heob6XxoaMMO npeacTaBneHne AoKyMeHTa 1 (Mnu) nHdopmMaumm, a Takke ecnm nMmeeTca
Homep (MOEeHTUMKATOP) Takon YCNyrn B peecTpe MyHUUMNanbHbIX YCyr;



- CCblflka Ha MNOJSIOKEHUA HOPMATUBHOIO MpPaBOBOrO akrta, KOTOPbIMU
YCTaHOBMNEHO NpeacTaBneHne OOoKymMeHTa u (mnn) mHdopmauun, Heobxogumown ans
npefoCcTaBfieHUss MyHUMUMNANbHOW YCryrM, W YKasaHue Ha pPeKBU3UTblI TaKoro
HOPMaTUBHOIO NPaBOBOrO aKTa;

- cBefeHus, Heobxoaumble [ONs  NPeAcTaBfeHuss OOKyMeHTa u  (unu)
WHGOpMauuK, NpeayCMOTPEHHbIE HACTOALWMM agMUHUCTPATMBHBIM perfnameHToM, a
Takke CBedeHUs, MpeayCMOTPEHHblE HOPMAaTMBHLIMW MPaBOBbIMM  akTaMu  Kak
HeoOxoauMble O5s NpeaoCcTaBneHnsa Taknx JOKYMeHTa u (unv) nHcopmaumu;

- KOHTaKTHas WMHQopMauusa Ans HanpasfieHUs OTBEeTa Ha MeXBEOOMCTBEHHbLIN
3anpoc;

- JaTa HanpaBneHna MexXBeJOMCTBEHHOrO 3anpoca;

- (hamunua, wuMms, OTYECTBO M AOSPKHOCTb nuua, MNOArOTOBMBLUEINO U
HanpaBUWBLLErO0 MEXBEeAOMCTBEHHbIV 3anpoc, a Takke HoOMep crnyXebHoro TenegoHa n
(Mnun) agpec aNeKTPOHHOW NOYThl AAHHOMO fvua A5si CBA3W;

- MH(opmaums o dakTe nonydeHus cornacua Ha obpaboTKy nepcoHanbHbIX
AaHHbIX.

Cpok noAroToBKM W HanpaBfeHus OTBEeTa Ha MEXBELOMCTBEHHbIW 3anpoc O
npefoCcTaBfieHMM OOKYMEHTOB U MHGOpMauuK, HeobxoammbiX ANs npeaocTaBreHus
MYHULMMANbHOW yCnyru, ¢ UCNONb30BaHNEM MEXBEAOMCTBEHHOMO WMH(OPMAaLMOHHOIO
B3aUMOAENCTBUS HE MOXeT npeBblwaTb NATU paboymx AHEeN CO AHSA MOCTYMnNeHus
MeXBEeJOMCTBEHHOIO 3anpoca B COOTBETCTBYHOLLMIA OpraH.

HenpencrtaBneHne  (HECBOEBPEMEHHOE  MpPeACTaBfeHWEe)  OpraHoM UK
opraHuMsaumen no MeXxBeAOMCTBEHHOMY 3anpocy AOKYMEHTOB W WHGOpMauuun He
MOXeT ABNATbLCA OCHOBAHWEM Af1s OTKasa B npeaocTaBfieHun 3asBuTento HacTosiwen
MyHnumnanbHOM ycrnyru.

[OKyMeHTbI, Nosfy4YeHHbIE B pe3yribTaTe MeXBe4OMCTBEHHOIMO B3aMMOOENCTBUS,
npuodLLaTCca K JOKYMEHTaM, NpeacTaBreHHbIM 3asiBuTenem.

Mocne nonyyeHns MHpopMaunm Ha MeXXBe4OMCTBEHHbIE 3anpocChkl cneymanuct B

TEeYeHue CPOKOB, YCTaHOBIEHHbIX MYHKTOM 7 HaCTOSILLEro
AZMUHUCTPATUBHOTO pernaMeHTa, NpoBOANT 3KCnepTusy
AOKYMEHTOB, NPeACTaBMEHHbIX 3asaBUTENEM, U NMHOPMaLMK, NPeACTaBEHHOW

opraHamu, y4dacTBylLMMW B npepoctaBneHum MyHuuunansHOW ycnyrn, Ha npeamet
HanUuns WM OTCYTCTBMA OCHOBAHWW, YKas3aHHbIX B MyHKTe 12 HacToswero
AOMUHUCTPATMBHOIO perfnameHTa.
(ab3ay B pegakumm ot 22.10.2024 Ne 107)
CeepeHuns 13 degepanbHOro perucrpa CBeAeHUn O HaceneHmm o u3nyeckux
nuuax — 3aasutene, npegcrasutene 3assuTens, HeobxogmMmble ONs NpegocTaBeHns
MyHMuMnanbLHOM yCryru 1 ykasaHHble B Yactu 2 ctaTb 7 PegepanbHoro 3akoHa ot 08.
06.2020 Ne 168-03 «O eguHom denepanbHOM WHAOPMALMOHHOM perucTpe,
cogepxaliem cBefeHna o HaceneHun Poccunckon degepauumn», 3anpalinBaroTcs B
depnepanbHoi Hanoroson cnyxbe Poccuinickon depepaumm M nNpeactaBnsalTCca B
nopsiake, yctaHoBneHHoM ctateen 11 ykasaHHoro ®efiepanbHOro 3akoHa.
20.8. [lpuHATME pelleHns 0 npepoctaeneHnn (06 oTkase B NpeaocTaBrieHUN)
MyHnumMnanbLHOM ycnyru.
Cneumanuct paccmatpvBaeT npedocTaBneHHble 3asBuTeneMm, a Takke

nosy4YeHHble B pamkax MEXBEAOMCTBEHHOIO MHOPMALIMOHHOIO
B3aMMOAENCTBUS AOKYMEHTbI Ha npeamet COOTBETCTBUSA YyCTaHOBNEHHbIM
TpeboBaHUAM.

Mpn paccmoTpeHun u oueHKe OOKYMEHTOB creuunanucT onpegensiet Hanuyve
nmbo OTCYTCTBME OCHOBaHUM ANS OTKa3a B npegocTaBneHnn MyHuumnanbHOW ycryru,
yKa3aHHbIX B NyHKTe 12 HacTosawero AQMUHUCTPATUBHOIO perfiaMmeHTa.



Mpn  Hanuuuu  OCHOBaHWM, YyKas3aHHbIX B  MyHKTe 12 HacToALwero
AOMUHUCTPATMBHOIO pernamMeHTa, cneuuanuct B TedeHne 1 pabouvero OHs
noarotaesnmMBaeT NPOEKT MOTMBMPOBAHHOIO OTKa3a B npegocTtasneHnn MyHuyunansHOW
ycryrm no ykasaHHbIM OcHOBaHusM. OTka3 [OOSmKeH cofepxaTb BCE OCHOBaHUS,
nocnyXxvBLIMe MNOBOAOM [ANs NPUHATUS pelleHns ob oTkase B NpeaocTaBrieHun
MyHuuunansHom ycnyru.

dopma peweHna o6 oTkaze B npegocTtaBneHunM MyHuuMnansHOW yCcnyru
npusegeHa B [NpunoxeHuun 5 K HacTosiweMy AOMUHUCTPATUBHOMY PerfiaMeHTy.

Mpn OTCYTCTBMM OCHOBaHWUN, yKasaHHbIX B MyHKTe 12 HacTtoswero
AOMVHUCTPaATMBHOIO perfiaMmeHTa, crneumnanuct B TedyeHne 1 paboyero aHs (B npegenax
CPOKOB, YCTaHOBJIEHHbIX MYHKTOM 7 HacToswero AOMWHUCTPATUBHOIO pernamMeHTa)
nogrotaBnmMBaeT MPOEKT yBEOOMSEHUS O COrfacoBaHUM YCTAaHOBKU MH(OPMaLMOHHON
BbIBECKW, AM3alH-NpoeKTa pa3meLleHus BoiBecku. (MpunoxeHve 3)

20.9. NognncaHne wn HanpasneHne (Bblgada) pesynbTata npeocTaBfeHus
MyHuuunansHom ycnyrn 3assutento.

[MogroToBneHHbIM  cNeunanucToM  NPOEKT YBEAOMSIEHUS O  COorfiacoBaHum
YCTaHOBKMU MHOPMaLIMOHHON BbIBECKM, An3anH-npoekTa pasmMeLLeHns
BbIBECKM Nepefaetcsas Ha  nognuck rnaee LyGepckoro  cenbckoro  nocenieHust
HoBoycmaHCcKoro MyHuumnanbHoro pamoHa BopoHexckon obnacTu.

MognucaHne npoekTa yBeaoMIieHNs o} cornacoBaHumn YCTaHOBKM
WHGOPMALMOHHOW BbIBECKU, AM3alH-NPOEKTa pasMeLLeHNs BbIBECKM OCYLLECTBIISETCA
B TeyeHWe ofHoro paboyero gHs (B npedenax CPOKOB, YCTAHOBJIEHHbLIX MYHKTOM
7 HacTosALwWwero AOQMUHUCTPATUBHOIO perfaMmeHTa).

PeweHne o npepoctaBneHnn MyHMUMNanbHOW yCryru MOASIEXUT perucrpaumnm
COrMacHoO BHYTPEHHMM npaBunam OerionpousBoacTBa He nosgHee OAHOro paboyero
OHA CO OHSA ero noanucaHus.

PesynbTat npegocrasneHms MyHuuunansHOM ycnyru BbliaaeTcs (HanpaBnseTcs)
3asBuTento cnocobom, ykasaHHbIM B 3asBNeHWW, B TedyeHne opHoro paboyero OHA B
npegenax CPOKOB npegocTaBneHns MyHuuunansHom ycnyru,
NpeayCMOTPEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfiaMeHTOM.

Pewenne 06 oTkasze B npegoctaeneHun  MyHuuumnanbHOW  ycnyru
nognucbiBaetca  rnason LLlybepckoro  cenbckoro  noceneHnsi  HoBoycmaHckoro
MYyHULMNanNbHOro pamoHa BopoHexckon obnactm B TeveHne 1 paboyero AHA (B
npegenax CpOKOB, YCT@HOBIIEHHbIX MYHKTOM 7 Hactoswero AOMUHUCTPATUBHOIO
pernameHTa).

PeweHne 06 oTkase B npegocTtaBneHMm MyHuMUMNanbHOM YCNyrn MOANEXUT
perncTpaumm CorfiacHoO BHYTPEHHUM MpasuniamMm 4efionpon3BoacTBa He No3aHee OOHOro
pabo4yero AHSA CO AHA ero NoAnuMcaHus.

PeweHnne 06 oTkase B npegocrtaBneHmnn MyHuumnanbHOM ycnyru BolgaeTcs
3agaButentd nMYHO (MM YNONHOMOYEHHOMY UM Hagnexawmm  obpasom
npegcrasutento) B Buae OyMaxHOro [OKYMeHTa, HENOCPeACTBEHHO Mpu FIMYHOM
obpaiieHun, nmbo HanpaeBnaetTca B Buae OyMaHOro [OOKYMEHTa, NOCpencTBOM
NMOYTOBOrO OTNPABMEHNS, a TaKkke NPeaoCTaBnseTCs B BUAE 3NEKTPOHHOrO JOKYMEHTa.
Cnocob onpegensietca 3assuTtenem npu obpaiieHnn 3a MyHnuymnanbHOW yCrnyron.

20.10. ADMnHUCTpaTMBHaA  npouegdypa Mo MOMAYYEHUO  LOMNOSTHUTESbHbIX
cBefieHu oT 3asiBUTENs He NPUMEHSAETCS.

20.11. BapuaHT 2. Bbigaya gybnumkarta yBegoOMMEHUs O COrnacoBaHUM yCTaHOBKM
MHOPMaLMOHHOWN BbIBECKU, AM3aNH-NPOEKTA pa3MeLleHNSA BbIBECKMU.

20.12. Pe3ynbTaToM npegocrtasneHns MyHuuunanbHOW YCryrn iBAsieTCs Bblgada
nmbo oTka3 B Bblgade pgybnukata yBeoomMneHMss O COrfacoBaHUMM  YCTAHOBKM
MHOPMaLMOHHOWN BbIBECKU, AM3aNH-NPOEKTA pa3MeLLeHNSA BbIBECKMU.



Cpok npepoctaBrnenmss MyHuUMNansHOW YycCryrm B COOTBETCTBUMM C [daHHbIM
BapmaHToM — 3 paboumx AHS CO OHA NOCTYNNEHNSA 3asiBIIEHUS.

20.13. lMpuem 3anpoca 1 OOKYMEHTOB U (Mnn) MHopmauumn, HeobxoanmbIX Ans
npegocrasneHns  MyHuuunanbHOW — ycryrn,  OCywWecTBNAWTCA B nopsgke,
npegycMOTPEHHOM NOAMYHKTOM 20.6 HacTosLwero nyHkTa AOMUHUCTPAaTMBHOIO
perrnameHTa.

20.14. AOMuHUCTpaTUBHaA npouedypa Mo HarnpabfeHUio MeXBeOOMCTBEHHbIX
3anpocoB AN JaHHOro BapuaHTa He NMpUMeHsieTCs.

20.15. OcHoBaHMeM a5 OoTKasa B Bblgade agybnukata sasndetca obpalleHue
nnua, He sBnswLleroca 3aasutenem (ero npegcraBuTenem).

MpuHATHE pelweHuns o npegocTasneHnn MyHuumMnansHORM yCryrn ocyuecTBnaeTcs
npu OTCYTCTBUM OCHOBaHUS [Ons ee oTkasa. KpuTepvem MpuHATUS pelleHus o
npegocrasneHnn MyHuMUUNanbHOW YCNyrn SBRSieTCA COOTBETCTBUE 3asiBuUTensa Kpyry
nny,  yKasaHHbIX B NognyHkte 2.1 nyHKTa 2  HactodAwero AAMUHUCTPATUBHOIO
pernameHTa u obpalleHne paHee 3a MyHULMNANLHOM YCryroun.

20.16. To pesynbTaTtam MpPOBEPKM 3asBNIEHUs cneuuanuct nogrotasnveBaeT
NPOEKT COOTBETCTBYHOLLEIO peLleHuns O Bbligadve gybnukara.

20.17. Pe3ynbTaTOM agMUHUCTPATUBHOW Mpouenypbl NO MPUHATUIO PELLEHUST O
npegoctasneHmnn (06 oTkase B npegoctaBneHnn) MyHUUMNanNbHOW ycnyru siBnsieTcs
COOTBETCTBEHHO noanuch rnasou LLybepckoro cenbckoro noceneHna HoBoycmaHckoro
MyHUUMNaneHOro panoHa BopoHexckon obnactu gybnukata wnM  nognucaHue
peweHuss o6 oTkase B Bblgade AybnukaTta (ganee B HacTosiwemM nogpasgene -
peweHne 06 oTkase B npegocTasneHnn MyHuumnansHOn ycnyri).

20.18. HanpaeneHne (Bblgaya) pesynbtata  MyHuumMnanbHOM  ycnyru
OCYLLECTBNAKTCA B  nopsagke,  ycTaHoBIEHHOM nognyHktom  20.9 HacToswero
nyHkTa AOQMUHUCTPATMBHOIO perfnamMeHTa (3a UCKNIYEeHNEM 3NEKTPOHHON (hOpMbI).

20.19. HanpaeneHne n paccMoTpeHne 3asiBfieHusi 06 oCTaBneHun 3asaBneHnsa Ha
Bbldayy pgybnukata yBedOMMEHUA O COrfnacoBaHUM YCTAHOBKU WMHGOPMaLMOHHON
BbIBECKM, OU3aNH-NpoeKTa pas3MeLLeHns BbiBECKM 6e3 pacCMOTPEHUs OCYLLECTBNSETCH
B nopsigke, npegycMoTpeHHOM noAnyHkToMm 21.8 nyHkta 21 AOMWHUCTPATUBHOIO
pernamMmeHTa.

20.20. MonyyeHne AoNoNHUTENBHbLIX CBEeAEHUI OT 3asiBUTENSA HE NPeaYCMOTPEHO.

21. BapuaHT 3. McnpaBneHne AoOMNyWeHHbIX onevaTtok u (Mnu) owunbok B
BblAaHHbIX B pe3ynbTaTe npegocrasneHns MyHuunnansHOm ycnyru AOKyMeHTax.

21.1. OcHoBaHueM Ong wucnpaBneHuUss LONYLUEHHbIX OrneyaTok M OWwuboK B
BbldaHHbIX B pe3ynbTaTe npegocTaBneHns MyHUUMNanbHOMW YCnyrn [OOKYMeHTax
ABNAETCA MNOCTYNfeHne COOTBETCTBYIOLLEro 3asaBreHus B AMUHUCTpauuio nvbo B
MoLl.

21.2. MakcumanbHbI CpOK npepoctasneHns MyHuumMnanbHOW YCryrm B 4acTu
ncnpasneHus onevyatok u (Mnu) owmnbok B BbiAAHHLIX B pe3ynbTate npeaocTaBeHns
MyHUUMNansHOM YCnyru OOKyMeHTax cocTtaBnseT 3 pabounx AHSA ¢ AaTtbl npuvema
3aaBneHnsa o6 mcnpaBneHMM onevyaTtok M (unv) owmnboK B BblAaHHbIX B pes3ynbTaTe
npegocTtasneHna MyHuuunanbHOM yCryrm AOKyMeHTax.

21.3. OcHOBaHMEM MPUHATUS pelleHns 06 ncnpaeneHMn OOMYLWEHHbIX OneYaTok
n (Mnn) ownboK B BblAaHHbIX B pesynbrate npeaocTtasneHna MyHuumnanbHOW ycnyru
AOKYMEHTax SBNSAETCH UX BbIIBIIEHWE B BblAaHHbIX B pes3ynbTate npefocTaBreHuns
MyHMuMnanbHOM yCnyrn JOKyMEHTax.

21.4.Mpnem wn peructpauma 3adBreHUMs OCYLLECTBNATCA B  MNOpsAKe,
yCTaHOBMEHHOM noanyHktom  20.6 nyHkta 20 HacTodwero  AOMUHUCTPATUBHOIO
pernamMmeHTa B Te4yeHume ogHoro paboyvero gHs.

21.5. Cneumanuct AOMUHMCTpaUMnN B CPOK, He
npeBbILaoLWmn ogHoro paboyero gHa co AHA pernctpaunn 3asBneHus 06



ucnpasneHun onedatok un  (Mnu) owmbBOK B  BblAaHHbIX B pe3ynbrarte
npegoctasneHns MyHuumnansHOM ycnyrn JOKyMeHTaX, yCTaHaBnNuBaeT (pakT Hanmyus
N OTCYTCTBMUSA OnevaTtok M (Mnn) owmnboK M roTOBUT AOKYMEHT 06 MX ncnpaBneHnn
nmbo cnpaBky 06 OTCYTCTBUM ONeYvaTok 1 (Mnm) owmnboK.

21.6. [JokyMeHT, coaepxawmih wucnpasBfeHHble onedatkm u (unu) owunbkn B
BblJaHHbIX B pe3ynbTaTe npegoctasneHna MyHMUMNansHOW yeryrn LOKYMeHTax, unm
crnpaBka 00 OTCYTCTBMM OnevaTtok u (Mnu) owmnbok B TeyeHne 1 paboyero gHS ¢ gatbl
NPUHATUA COOTBETCTBYHOLLEINO pelwleHnst NognucLIBaeTCs YNOSIHOMOYEHHbIM
AOJDKHOCTHLIM NUUOM AZMUHUCTpaUMKM 1 BpydaeTcs 3aasutento nnbo HanpasnsieTcs
NOYTOBbLIM OTMPaBNEeHNEM WM B 3NEKTPOHHOM Buae. Bua anekTpoHHoW nognucu
onpegenseTca B COOTBETCTBUN C 3aKOHOAATENbCTBOM.

21.7. ADMUHUCTpaTMBHas npoueaypa no nonyvyeHuto SOMOMHUTESbHbIX CBEAEHUN
oT 3asBuTens He NPUMEHSIETCS.

21.8. lNopsigok octaBneHuns 3anpoca 3assutensa 6e3 pacCMOTPEHUS.

3asBuTenb BNpase obpatntbcs B ADMUHUCTPaUMIO ¢ 3asdBreHnemM ob octaBneHmn
3anpoca o npegocTtaBneHn MyHuumnansHon ycnyrn 6e3 paccMoTpeHust.

3asiBNeHne cocTaBnsieTcsa B MNPOM3BONBHOW dOpMe U HanpaeBnseTcs B
AOMUHUCTpaunio Ha BymaxkHOM HocuTene nMbo B OpMe 3NEeKTPOHHOro AOKYMEHTa,
NoAMUCAHHOIO  3NIEKTPOHHOW  MOAMUCHLID B COOTBETCTBUM C  LEUCTBYHOLLMM
3aKoHO4aTeNbCTBOM.

Cpok paccMoTpeHus 3asBneHns 06 ocTaBneHun 3anpoca o  npeaocTaBfeHUN
MyHuumnansHon ycnyrn 6e3 paccMmoTpeHnsa — 1 pabounii aeHb.

OcHoBaHMem pgng oTka3a B OCTaBfEeHWM 3anpoca O MpeaocTaBneHnm
MyHuumnansHon  ycnyrm  6e3  paccMOTpeHus  sBRsieTCA  npeaocTaBrieHne
MyHMUMNanNbLHOM YCyrn HA MOMEHT €ro NOCTYNEHNS, a Takke obpalleHne ¢ 3anpocom
00 ocTaBneHun 3asiBeHns O npegocTtasneHun MyHuuunaneHon ycnyrn  6e3
pacCMOTPEHUSA NnLa, HE ABNAIOLLErocs 3asiBUTenem.

Pesynbtat  paccMmoTpeHusi  3asBneHuss 06  ocTaBneHMnM  3anpoca O
npegocrtasneHm  MyHuuunanbHon ycnyrm  6e3  paccMOTpeHust  HanpaBnsieTcs
3aaButento ogHMM M3  CNocoboB, YCTaHOBMEHHbIX nMn.6.4. n.6 Hacroswero
AOMWHUCTPATMBHOIO pernamMmeHTa.

V. Mopsiaok M opMbl KOHTPONS 3a UCMONTHEHNEM aAMUHUCTPATUBHOTIO
pernameHTa
22. MopsOoK OCYLLECTBNEHUS TEKYLIEro KOHTPONs 3a cobniogeHnem wu
NCMONHEeHneM OTBETCTBEHHbIMU AOIMKHOCTHbLIMMU
nuuamm AOMUHUCTPaAUUK NOMOXEHUA AOMUHUCTPATMBHOIO  perfnaMeHTa U UHbIX
HOPMaTMBHbIX NpaBoBbIX aKToB, yCTaHaBNUBAOLLMX TpeboBaHus K

npegocrtasnieHnio MyHuumMnansHon ycnyru.

22.1. TekywMin KOHTPOSib 3a COONIOAEHMEM U UCMOSNIHEHMEM LOSMKHOCTHBLIMU
nuamu AgMUHUCTPaUNK, NOSTOXEHUIN HacTosWwero AAMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbIX aKToOB, YyCTaHaeBnuBawwWwmx TpeboBaHua K
npegoctasnieHnto MyHuUMNanbHOM yCryru, OCYLLECTBASETCA Ha MOCTOSIHHOW OCHOBE
AOIMKHOCTHBIMM  NMUaMn AOMUHUCTPaUNN, YNONHOMOYEHHBIMA  Ha  OCYLLECTBIEHne
KOHTpOnN4 3a npegoctasneHneM MyHUUUNansHOM yCcrnyru.

22.2. ns  TeKywero KOHTPONA  UCMOMb3yKTCA  CBedeHus  cnyxebHou
KoppecrnoHAeHUMU, YCTHas 1 NMCbMEHHaa HpopMaLna crneumnanmucToB U JOMKHOCTHbIX
nuy, AQMUHUCTPaLUN.

22.3. Tekywnn KOHTPOSMb OCYLUECTBSETCA MyTeM npoBeaeHUsT MPOBEpPOK:
pelweHn 0 npegocTtaBneHun (06 oTkase B npegocTasrieHnn) MyHuumnansHOW ycnyru;
BbISIBMIEHUS M YCTPaHEHWA HapyLleHWA npaB rpaxnaH; pPacCMOTPEHUd, MNPUHATUSA



peLleHnn 1N NOAroTOBKM OTBETOB Ha obpalleHuns rpaxgaH, cogepaiime >xanobbl Ha
pelleHns, aenctens (6es3gencTane) 4OMKHOCTHbLIX ML

23. nOpﬂﬂ,OK M nNepnoanyHOCTb OCYLLECTBIIEHUA MNMNAaHOBbLIX N BHEMNMaHOBbLIX
NMpoBEepPOK NOJIHOTLI N KaveCcTBa npegocrtaBrieHnsA MyHVILI,I/II'IaJ'IbHOIZ yCcnyru.

23.1. KoHTponb 3a NOMNHOTOWN " KayecTBOM
npegocTtasneHna MyHuymnanbHOM ycnyrn BkNoYaeT B cebs npoBeaeHWe nnaHoBbIX U
BHENMAHOBbLIX MNpOBepokK. [1naHoBble NPOBEPKN OCYLLECTBNAKOTCA Ha OCHOBaHWUU
rogoBbiX  MJIAHOB paboTbl AOMUHUCTPaLMN, yTBEPXXAAEMbIX YMOTHOMOYEHHbIM
JOIMKHOCTHbLIM NULIOM.

23.2.pwu niaHoBOW npoBepke NMOMHOTHI n KayecTBa
npegocTtasneHnsa MyHuymnanbHOM yCnyrn KOHTPOSO Nognexar:

a) cobniogeHne cpokoB npegocTasneHnss MyHuumMnansHOM ycnyru;

0) cobnogeHne NonoXeHNN HacTodAero AQMUHUCTPATUBHOIO PerfnamMeHTa;

B) MpaBUNbHOCTb W OOOCHOBAHHOCTb MPUHATOrO peweHns o6 oTkase B
npegocTtasneHnn MyHuumnanbHOWM yCryru.

23.3. OcHoBaHMeM Onsi NpoBeAeHNsA BHEMNNAHOBbLIX NPOBEPOK ABMNAOTCS:

a) nony4YyeHne oT rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOyrnpaBreHus
WHpopMauuK O npeanonaraeMbiX WU BbISIBMIEHHbLIX HapYLIEHUAX HOPMAaTUBHbIX
npaBoBbIX aKToB Poccuiickon depepaumn, HOPMAaTUBHbIX npaBoBbIX
akToB BopoHexckor obnactm m  HopmaTuBHbIX MNpaBoBbIX LLy6epckoro cenbckoro
noceneHmsa HoBoycMaHCKOro MyHUUMNanbHOro panoHa BopoHexckon obnactu;

0) obpalleHus rpaxkgaH " HOPMANYECKNX nvy, B CBA3N c
HapyLUeHNeM 3aKOHOAaTeNbCTBA, B TOM
yucrne ¢ Ka4yecTBOM npegocTaBneHns MyHuuMnanbHOWM yCryri.

24. OTBETCTBEHHOCTb JOIMKHOCTHbIX
nny, AAMUHUCTpaUUK, MyHULMNAanbHbIX cryxawux, pabotHnkos M®L| 3a peleHus
n pencteua (6esgencteme), nNpuHMMaemble (OCyLLeCcTBNsieMble) B Xode
npegoctasneHna MyHuumunanbHOW ycnyru.

24.1. lNo pesynbTaTtam NpoBeAeHHbIX MPOBEPOK B Crlyyae BbISIBIEHUS HapyLUeHUn
NosioXeHnn Hacrtoswero AOQMUHUCTPaATUBHOIO perrfameHTa, HOPMaTUBHbLIX MPaBOBbLIX
akToB BopoHexckon obnactu n HopmaTUBHbBIX NPaBoOBbIX akToB LLlyGepcKkoro cenbckoro
nocerneHuns HoBoycmaHckoro MYHULMNANBHOIro panoHa BopoHexckon
obnacTu oCcyLLeCTBNSETCA MpUBIieYEHNE BUHOBHbIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNnbLCTBOM Poccumrckon denepaumm.

24.2.[NepcoHanbHad OTBETCTBEHHOCTb [AOSMPKHOCTHLIX NUL, 3a NPaBUNbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUA  pelleHMss O npefoctasneHun (o6 oTkase B
npegoctasneHnn) MyHUUUNanNsHOM ycryrm  3akpenngetca B WX JOIDKHOCTHbIX
pernameHTax B COOTBETCTBUMN C TpeboBaHMSMM 3aKoHOL4aTENbCTBA.

24.3. KoHTponb 3a npepgocrasreHneMm MyHuumnanbHOM ycryr, B TOM 4uCrie CO
CTOPOHbI rpaxaaH, ux obbeanHeHUn N opraHM3aLuui, OCYyLLEeCTBNSETCA NocpeacTBOM
OTKPbITOCTU AeATerlbHOCTU afMUHUCTPaLUN NpU
npegocTasnieH MyHuumnansHoOn ycnyru, nony4yeHns rpaxxgaHamu, nx
00beaANHEHUAMN N OpraHM3auusaMm MOSHOWN, akTyanbHOW M JOCTOBEPHON MHGOpMaLUK
O Nopsiake ee NpefoCTaBfeHns,  BO3MOXHOCTM  OocyaebHOro  paccMOTpeHus
obpaweHun (xxanob) B npouecce nonyvyeHns MyHuLMnanbHON ycnyru.

24.4. TpeboBaHuAMM K NOpSAKY W opmam  TeKywero KOHTpons  3a
npegocrasrieHeM MyHuumnnanbHOM ycrnyrn SBNAITCA HE3aBUCUMOCTb, TLWATENbHOCTb.



24.5. He3aBMCMMOCTb TEKyLLEero KOHTPONA 3aknio4aeTca B TOM, YTO AOSMKHOCTHOE
nmuo AOMUMHUCTPaUUK, YNOMHOMOYEHHOE Ha €ro OCYLECTBIIEHMEe, He HaxoauTCHa B
Ccny>xkeGHON 3aBMCMMOCTU OT AOSMKHOCTHOrO nvua AOMUHUCTPaUMK, y4acTBYHOLLErO B
npegoctasneHnn MyHuuunanbHOM ycnyru, B TOM 4ucrne He umeeT Gnm3koro poacTsa
unu ceBomncTtBa (poauTtenu, cynpyrn, oetn, 6patbs, cecTpbl, a Takke bpaTbsi, CECcTphl,
poauTenu, 4eTu CynpyroB 1 Cynpyru AeTemn) ¢ HUM.

24.6. [JOMKHOCTHbIE ~ Nnuua,  OCYLIEeCTBASKOWME  TEKYLWMA  KOHTPONb  3a
npegocrtasneHneMm MyHuumnanbHoMm  ycnyrn, 00s13aHbl  NPUHUMATL  Mepbl  NO
npeaoTBpaLLEeHNIO KOHNIMKTa WHTEPEecoB npu npegoctasneHnn  MyHuuunanbHom
yCnyru.

24.7. TwaTenbHOCTb OCYLLECTBIIEHUSA TEKYLLEro KOHTPONsA 3a npeaoCTaBeHneM
MyHUUMNanNbHOM  yCNyrm COCTOMT B WUCMOSIHEHUW  YNOSIHOMOYEHHLIMM ML AMMU
06a3aHHOCTEN, NPEAYCMOTPEHHbIX HACTOSLLMM pa3genom.

24.8. paxgaHe, X 06begnMHEeHUs 1 oOpraHn3auun ans OCyLeCTBIEHUS KOHTPOISA
3a npegocTtaBneHneM MyHuuMnanbHOM ycnyrn € uenbko cobniogeHus nopsigka ee
npegocTaBfeHnss  MMEKT nNpaBO  HanpaeBnsaTb B AOMUHUCTpaUMIO Xanobbl  Ha
HapyLleHne LOSMKHOCTHBIMW fuvuamMu  nopsigka npegoctaBneHnss MyHuuunanbHoOM
ycnyru, noBnekwee ee HenpeacTaBfeHe unm npeaocTaBfieHne ¢ HapyLleHNeM CpokKa,
YCTAHOBMNEHHOro HacTosAWMM AOMUHUCTPATUBHBLIM PErflaMeHTOM.

24.9. paxgaHe, X 06begMHEHUA N OpraHn3auun ans OCyLeCTBIIEHUS KOHTPONS
3a npegocTtaBneHnem MyHMUMNANBHOMW YCNyrM UWMEKT npaBO HanpaensaTb B
AOMUHUCTPaUMIO MHANBMAOYANbHbIE N KONNEKTMBHbIE ODpaLLEeHNsI C NPeasIoKEeHNSAMM Mo
COBEPLUEHCTBOBAHMIO Nopsigka npegoctaBnieHnss MyHuumMnanbHOM ycnyru, a Takke
Xanobbl 1 3a8BNeHns Ha gencteus (besgencrane) AOSMKHOCTHLIX ML AgMUHUCTpaUMn
N NPUHSATbIE UMW PELLEHWUS, CBA3aHHble C NpedocTaBneHnemM MyHuumnansHOW ycnyr.

24.10. KoHTponb 3a npegocrtasneHnem MyHuumnanbHOW ycnyru, B TOM 4YuCrie CO
CTOPOHbI rpaxgaH X obbeauHEeHWn U opraHuM3auui, OCyLLEeCTBNSEeTCA nocpencTBOM
OTKPbITOCTU AedATenbHOCTM AAMUHUCTpauUM npu npegoctasneHun MyHuuunansHowm
yCnyrn, nornyyeHuUs MOJSIHOW, akTyanbHOM WM OOCTOBEPHOW WHGOpMauMK O nopsagke
npegoctasnieHna MyHuumnanbHOM yCnyrn 1 BO3MOXHOCTU AocyAebHOro paccMoTpeHus
obpalueHuin (xxanob) B npouecce nonyvdeHns MyHuumnnanbHOW ycnyri.

Pasgen V. [locyaebHbin (BHeCyaeOHbIN) Nopsgok ob6XanoBaHUs peLleHnin
n pencrtenn (6esgencTend) opraHa, NpegocTaBnAloLWLEro
MyHUumMnaneHyto ycnyry, MOLL, opraHnsawumi, ykasaHHbIX B HacTu
1.1 cTaTbu 16 dpegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93,

a Takke UX OOIMKHOCTHbIX Ny, MyHULMNANbHbLIX ChyXawmx, paboTHUKOB

25. 3asButenn wuMeT npaBo Ha obxanoBaHWe pelleHnn U OencTBui
(6esgenctBna)  AgMUMHUCTPaUMK,  OOMMKHOCTHOro nvua  AgMuHUCTpauun  nnbo
MyHUUMNaneHoro cnyxawero, MO®L, pabotHnka MOL,, a Takke opraHuMsauum,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepansbHoro 3akoHa ot 27.07.2010 N 210-
®3 (pmanee - npuBnekaemble opraHusauum), unm ux paboTHMKOB B AocynebHoM
nopsiake.

26. 3asBuTEenb MOXeET obpatmtbCca C xanobom B TOM 4ucre B cChnegytoLmx
cnyyasx:

- HapyLLUeHWe cpoka perucrpauumn 3anpoca O NpeaoCTaBNEHUN MyHULMNANbHOW
yCIyru, KOMMAEKCHOro 3anpoca;

- HapyleHue Ccpoka npedoCTaBneHuUss MyHuuunanbHon ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaoebHoe) obxanoBaHMe 3asiBUTENEM PELUEHUN U OENCTBUN
(6e3pencteng) MoL, paboTHnka ML, BO3MOXHO B criyyae, ecnu Ha MOLL, pewenuns n
penctena  (6es3penctBne)  KOTOPOro  obkanylTcd, BO3NOXeHa  yHKUMs Mo



NpeaoCTaBfEHNIO  MyHUUMNANbHOW  ycriyrM B MNOMHOM ob6bemMe B nopsake,
onpegeneHHoM YacTeto 1.3 ctatbn 16 ®enepansHoro 3akoHa ot 27.07.2010 N 210-93;
- TpeboBaHve y 3aaBUTENS AOKYMEHTOB MM MHGoOpMaumm nnbo ocyLlecTBneHns
AENCTBUA, nNpeacCTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He npeaycMOTPEeHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon degepauun, HOpMaTUBHLIMU
npaBoBbIMM akTamMu BopoHexckon obnacti, HOpMaTUBHbIMKM MPaBOBbLIMW aKTaMu
OpraHoB MECTHOro caMoyrnpaBneHus Ans NpegocTaBneHnss MyHULMNansHOM yCnyru;

- O0TKa3 B nNpuemMe [JOKYMEHTOB, MpeAcCTaBfeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamun Poccuiickon  degepauun, HOpMaTUBHLIMU
npaBoBbIMM akTamn BopoHexckon obnactv, MyHUUMNANbHbIMM  HOPMAaTUBHbLIMU
NpaBOBbIMM akTamMu A5 NPeoCTaBeHna MyHULMNANbHOW YCNyru, y 3asBuTens;

- OTKa3 B NPeaoCTaBNEHUN MyHULMNANbHOW YCINyri, eCrnv OCHOBaHUS OTKasa He
npegycmoTpeHbl deaepanbHbiMM 3aKOHAMU M MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBbIMXW HOPMAaTMBHbLIMW NpaBoBbIMW akTamu Poccuiickon ®depepauun, 3akoHamun U
WHBbIMW HOPMAaTUBHbLIMM NPaBOBbLIMW akTaMyn BopoHexckon obnactn, MyHUUunanbHbIMm
HOpPMaTUBHBIMW NPaBOBbLIMWN akTaMn. B ykazaHHOM criydae gocyaebHoe (BHecyaebHoe)
obxanoBaHve 3asBuTeneMm pelwleHun n gencteun (6esgenctens) MOL|, paboTHuka
MO®Ll Bo3amOXHO B crniydyae, ecnnm Ha MOL|, peweHna un pgencteua (6esgencreue)
KOTOpOro obGxanykTcs, BO3MOXeHa (YHKUMSA NO MpeaoCTaBNEeHU0 MyHULMNanbHOM
ycrnyrm B nofiHoM obbeme B nopsgke, onpegeneHHom 4acteio 1.3 cratbum 16
®epepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- 3aTpeboBaHMe C 3asBUTENs NpuM NPeaocTaBNEeHUN MyHMUMNANbHOW YCryrn
nnatbl, He NpPegyCMOTPEHHONW HOPMATUBHLIMM MpPaBOBbIMA akTamMu Poccuiickon
depgepaumn, HOpMaTUBHBIMW  NpaBoOBbiIMM  akTamm  BopoHexckon  obnactw,
MYHULMNANbHbIMM HOPMaTUBHBLIMU NPaBOBbLIMWN akTaMu;

- 0TKa3z AOMUHUCTPaUUKN, OOMKHOCTHOrO nuua AgMmunHuctpaunmn, MOLL, paboTtHuka
ML, npuBnekaemMbix opraHMsaunin Unn nx paboTHUKOB B UCMPaBEeHUN OONYLLEHHbIX
UMK OMneYyaToK M OLWNBOK B BblAAHHbLIX B pe3ynbTate npegocTaBneHns MyHUUunansHom
ycrnyru AOKyMeHTax Nmbo HapylleHue yCTaHOBMEHHOro Cpoka Takux ucnpasrneHuin. B
yKaszaHHOM cry4dae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asiBUTENEM PELLEHNA U
aencteun (6esgencrtemnsa) MOL, pabotHmka MOL| Bo3amoxHO B cnydae, ecnu Ha MOL,
peweHus n gencteusa (6es3gencrteme) KOTOporo obXxanyTcs, BO3noxeHa yHKUMUSA No
NpefoCTaBfEHNIO  MyHUUMNANbLHOM  ycnyrm B NofHOM  obbeme B nopsgke,
onpeaeneHHomMm 4vactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- HapyleHue cpoka unuM nopsigka BblgauuM [[OKYMEHTOB MO  pesynbTaTam
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

- NPUOCTaHOBIEHNE MPeAOoCTaBNEHNA MYyHUMUMNANbHOW YCNyru, eCcnm OCHOBaHWUA
NPUOCTaAHOBMEHNS He NpedyCcMOTpeHbl defeparbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMW WHBIMW HOPMaTUBHbIMW MpPaBOBbIMW akTamun Poccuickomn
depepaummn, 3akoHaMU U UHBIMW HOPMATMBHBIMW MPaBOBbIMU akTamn BopoHexckomn
obnactn, MyHUuunanbHbIM1U HOPMaTUBHBIMW NPAaBOBbLIMK akTaMu. B ykazaHHOM cnyvae
pocynebHoe (BHecyoebHoe) obxanoBaHMe 3asiBUTENEM pPELeHMA U OENCTBUKA
(6esgenctBnsa) ML, pabotHmka MOLL Bo3amoxHO B crnyyae, ecnyu Ha MOLL, pelwieHmns n
pencteus  (6esgenctBne)  KOToporo  obxanylTcd, BO3foxeHa  yHKUMA Mo
NpefoCTaBfiEHNIO  MyHUUMNANbHOW  ycriyrm B MNOMHOM ob6bemMe B nopsake,
onpeneneHHoMm 4Yactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3;

- TpeboBaHve y 3asBUTENA NpyU NpPeaoCTaBNEHUN MYHULMNANbHOW YCnyru
AOKYMEHTOB unu mHdopmaumm, oTcyTtcTBue un (Mnn) HegOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb npv nepeoHavyanbHOM OTKa3e B npueme LOKYMEHTOB, Heo6XxoauMbIX 4nd
npegocTaBfieHns MyHUUUNanNbHOM ycnyrn, nMbo B NpefocTaBfNeHUun MyHUUUnanbHOW



YCIyrn, 3a UCKIOYEHWEM CRyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbh 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykaszaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanosaHne 3asBuTenem pelleHun n gencteun (6esgenctens) MoLL,
paboTHnka MOPL| Bo3MOXHO B cnydae, ecnm Ha MOL|, peweHns u [OencTBus
(6e3genctBne) KoToporo obxanylTcs, BO3noxeHa QYHKUMA MO NpeaocTaBreHuto
MYHULMNANbHOM YCrnyrn B MNOSIHOM o6beme B MNopsiake, onpeaerieHHoM 4YacTtbio 1.3
ctaTbk 16 ®egepanbHoro 3akoHa oT 27.07.2010 Ne 210-93.

27. 3aaBUTENM MMEKT NpaBo Ha NosfyyYeHwe WHdopMauun, Heobxogumowm Ons
060CHOBaHMA 1 PpacCMOTPEHMS Xanobbl.

28. OcHoBaHMIN NS oTKasa B pacCMOTPEHNN Xanoodbl He UMeeTCs.

29. OcHoBaHMeM pana Hayana npouenypbl gocygebHoro (BHecyaebHoro)
oGxxanoBaHua sBAsSieTCS NocTynmBLIag xanoba.

XKanoba Ha pelwweHus n genctesus (besgenctene) AoMUHUCTPaLMN, OOMKHOCTHOMO
nua AOMUHUCTPaLMK, MYyHULMNANbHOrO cryXallero, MoxeT ObiTb HanpaBneHa no
noyte, 4yepes MOL, ¢ wucnonb3oBaHneMm WHPOPMALNOHHO-TENEKOMMYHUKALUOHHOM
cetn "WHTepHeT", B TOM uucne EgumHoro noprtana nubo perMoHanbHOro nopTtana,
oduumanbHOro canta CeNbCKOro MnoceneHus, a Takke MOXeT OblTb npuHATa npu
NIMYHOM NpuemMe 3aaBUTENS.

XKanoba Ha peweHus n gencteusa (6esgencteme) MOLL, pabotHuka MOL, moxeT
ObITb HanpaBneHa no nouTe, c NCNoNb30BaHMEM NHPOPMALIMOHHO-
TenekoMMyHUuKaLMoHHON ceTn "MHTepHeT", B TOM uucne oduuymansHoro canta MoLl,
EouHoro noptana, pernoHansHOro noptana, a Takke MoxeT 6bITb NPUHATA NPU FINYHOM
npueme 3asBUTENS.

XKanoba Ha peweHuns n gencteusa (6es3gencrTeme) NpuBreKaeMblx opraHmM3aunmn, a
Takke WuX pabOTHMKOB MOXET OblTb HanpasfieHa Mo noyTe, C WCNONb30BaHUEM
WHOPMAaLMNOHHO-TENTEKOMMYHUKaUMOHHON  ceTu  "WHTepHeT", B TOM  4ucne
odmumanbHbIX CanWTOB 3TUX opraHusaumn, EgmHoro noptana nmbo pernoHanbHOro
nopTana, a Takke MOXeT BbITb MPUHATA NPU NIMYHOM NpUEME 3asBUTENS.

30. XKanoba gomkHa cogepxartb:

- HanMeHoBaHWe ALOMWHUCTPALUUKM, OOSMKHOCTHOro nuua AgmMuHucTpaumm nmbo
MyHUUMNanbHOro cnyxawero, MO®L, ero pykosogutens wn (unu) paboTHMKa,
NpuUBMEKaeMbIX OpraHusauumn, ux pykoBoautenenm mn (unuv) paboTHUKOB, peLleHus n
aencteus (6e3gencTame) KOTopbix obxanyTcs;

- hamunuio, uMs, OT4ecTBO (nocnegHee - NpW Hanuuuu), CBEAEHUs O MecTe
XUTenbcTBa 3asiBuTens - omMsanyeckoro nuua nmbo HaMMmeHoBaHWe, CBEAEHUA O MeCTe
HaxOoXOeHus 3asiBUTENS - IOPUMANYECKOro Nnuua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MpYU HanNM4Mn) U NOYTOBLIN agpec, Nno
KOTOPbIM A0SMKEH ObITb HanpaBsfieH OTBET 3aABUTENIO;

- cBegeHus 06 obxanyembix peweHuax u - gencteuax  (6esgenctesun)
AOMUHUCTpaAUUK, OOIMKHOCTHOro nmua  AAMUHUCTpauuMM  nmbo  MyHMUMNAnbHOro
cnyxauiero, MoLl, paboTHuka M®PL], npnBnekaembix opraHmM3aunin, nx paboTHUKOB;

- [OO0BOAbl, HAa OCHOBaHMM KOTOPbIX 3adABUTENIb HE COrfaceH C peLUEHnEM W
aencrtemem (6esgencrtesmem) AMUHMCTPaUMKM, OOMKHOCTHOroO nvua AgMUHUCTpaumm
nmbo  MyHuuunanbHoro cnyxauwero, M®L, pabotHuka MOL, npuBnekaembix
opraHmsaumn, ux paboTHukoB. 3aaBuTeENeM MOryT ObiTb NpeAacTaBneHbl OOKYMEHTbI
(Npy HanuuuK), nogTBEPXAALWME A0BOAbI 3aa9BUTENS, MO0 X KOMUMN.

31. JKanobbl Ha peweHus n pencteus (6e3gencTteme) OOMKHOCTHOrO nuvua
nogatoTca B ADMUHUCTpALMIO.

3asButen MoxeT obxanoBaTb peweHns W gencteus  (6espgencrteue)
AOIMPKHOCTHBIX NWL, MYyHUUMNAnNbHbIX Ccnyxawmx AgmuvHucTtpauuun rnase LLy6epckoro
CenbcKkoro noceneHMss HOBOyCMaHCKOro MyHUUMNANbLHOrO paroHa BopoHexckon



obnactn (3amectutento rnaebl LLlyGepckoro cenbckoro noceneHmss HoOBOyCMaHCKOro
MyHMLMNanbHOro panoHa BopoHexckon obnactu).

MaBa LLly6epckoro cenbckoro noceneHnss HOBOYyCMaHCKOro MyHMUMNanbHOro
panoHa BopoHexckon obnactu (3amectutens  rnaebl LLyb6epckoro  cenbckoro
noceneHmss HOBOYCMaHCKOro MyHMUMNANbHOrO paroHa BopoHexckon obnactn)
NPOBOAAT NMNYHbIN NPUEM 3asiBUTESEN.

32. XXanobbl Ha pelweHna n gencteus (besgencrene) pabotHuka MOLL nogatotca
pykosogutento atoro MoLl. XKanobbl Ha peweHna n gencteus (6esgencrtemne) MoL
nogatotca B MuHucTpepcTtBo UndpoBoro passutmsa BopoHexckon obnactm  unu
AOSDKHOCTHOMY — nuuy,  YNONMHOMOYEHHOMY  HOPMAaTMBHbLIM  MPaBOBbIM  aKTOM
BopoHexckon obnacTu.

XKanobbl Ha pelweHua n gencteua (besgencteme) pabOTHUKOB MpUBIiEKaeMbIX
opraHuMsaumn NnogarTcs PYKOBOAUTENAM 3TUX OpraHn3auuin.

33. Mo pesynbTataM paccMOTpeHus xanobbl NUUOM, YNOHOMOYEHHbLIM Ha ee
paccMOTpeHne, NPUHMMAETCS OAHO N3 CReayoLWnNX peLleHn:

1) »xanoba ygoBneTBopsieTcs, B TOM 4nucre B oopMe OTMEHbI MPUHATOrO peLleHus,
nucrnpaBneHns OOonyLeHHbIX orneyaTok WM oWwuboK B BblaHHbIX B pesynbraTe
npefoCTaBfieHMs  MYHUUMNANbHOM  yCNyrM [OOKYMEHTax, BoO3BpaTa 3asiBUTESO
AEHEeXHbIX CpeacTB, B3WMaHWE KOTOPbIX He NpegycMOTPEeHO HOPMaTUMBHbIMU
npasoBbIMM akTamu Poccuinckon ®Pepepaumn, HOPMaTUBHLIMA MNPAaABOBbLIMU aKTaMu
BopoHexckon obnactn, HOpMaTMBHLIMW MPaBOBbLIMA aKTaMW OPraHoB MECTHOro
camoynpasfeHust, a Takke B UHbIX (hopmax;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

34. >Kanoba, nocTynmeLUas B AOMUHMCTpaUULo, B ML,
B MuHuctepctBo uncdpoBoro pas3sutuss BopoHexckonm obnactu, npuBrekaemble
opraHusauun, MoANeXuT pacCMOTPEeHu0 B TedeHue 15 paboumx OHen co OHA ee
permctpauuu, a B criydae obxanosaHna otkaza AgMmuHuctpauumn, MOLL, npusnekaembix
opraHusauuin B npuemMe OOKYMEHTOB Y 3aaBuTens nubo B ncnpasBneHuu OONyLEeHHbIX
one4yatok n ownbok unu B criyyae obxanoBaHWUs HapyLleHWUs YCTaHOBIIEHHOIO Cpoka
TakMX UCNpaBneHnin - B TedyeHme 5 pabounx gHen co AHA ee perncrpaunu.

35. He nosgHee 1 paboyero OHs, cnegyloowero 3a AHEM MPUHATUS PELLEHUS,
yKasaHHOro B nyHkte 33 Hactoswero AQMUHUCTPATUBHOIO perfnamMeHTa, 3asBuTento B
NUCbMEHHON oopMe W MO XKenaHUo 3asBUTENS B 3NEKTPOHHOW dOpMe HanpasnseTcA
MOTUBMPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Xanobbl.

36. B cnyyae npusHaHus xanobbl nopnexaiwlen ynooBrETBOPEHUIO B OTBETE
3asBUTENO0 AaeTcd MHopmauma 0 LENCTBUSX, OCYLLUeCTBNSAeMbIX AZMUHUCTpaUMEn,
MO®L|, npuBnekaeMbiMM OpraHu3auMaMn B LeNdx HesamennuTenbHOro YCTpaHeHus
BbISIBIIEHHbIX HapPYLUEHWA MPU OKa3aHUM MYHULMNANbHOW YCNyrn, a Takke NPUHOCATCA
N3BMHEHMUS 3a AOoCTaBfeHHble HeyaobCcTBa M ykasbiBaeTcs MHGOpMaLnsa O AarbHENLLNX
OENCTBUAX, KOTOpble HeobXoOMMO COBEpLUMTb 3asBUTENO B LENAx MNosyvyeHus
MYHULMNANbHOW YCIyru.

B cnyyae npusHaHus xanobbl He nognexawen yOoOBMETBOPEHWO B OTBETE
3a8BUTEN0  JAOTCA apryMEHTMPOBAHHbIE PAa3bACHEHUA O MpUYMHAX MNPUHATOrO
pelueHus, a Takke nHopmauna o nopsake obxanoBaHMA NPUHATONO peLLEeHUs.

37. B cnyyae ycTaHOBNEHUs1 B X04e UNKU No pesynbTaTaM pacCMOTPEHUs xanobbl
NPU3HaKOB COCTaBa aAMUWHUCTPATUBHOIO MpaBOHAPYLUEHUS WU MpPecTynfeHns
AOIPKHOCTHOE  NUUO, HageneHHoe MOfHOMOYUAMM MO PaCCMOTPEHUIO  XKanob,
He3amMenMTenbHO HanpaBnaeT uMetoLmnecs MmaTepuarbl B OpraHbl NPoOKypaTypbl.

MepeveHb HOPMATUBHbBIX MPABOBbLIX aKTOB, PErYNNPYIOLMX NOPSAOK AocyaebHoro
(BHecynebHoro) obxanoBaHus gencteumn (6e30enctems) n (Unn) pelleHnin, NPUHATbIX
(ocyLLeCTBIEHHbIX) B X04€ NpeaoCTaBNeHNs MyHULUNANbHOW YyCIyru



38. lMopsipgok gocynebHoro (BHecyaebHoro) obxkanoBaHUA peLleHnin U OEeNCTBUN
(6espgenctBnga) yNnonHOMOYEHHOrO oOpraHa, a Takke ero [AOMKHOCTHbIX —Nuy,
perynupyeTcs:

- ®epepanbHbiM 3akoHOM Ne 210-93;

- MOCTaHOBMNEHNEM [MpaBuTenbcTBa Poccunckon depepauunm oT
20.11.2012 Ne 1198 «O dhegepanbHOM rocyaapCTBEHHOM MHGOPMALMOHHOW CUCTEME,
obecneunBarowen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHUsS peLleHun u
aencteun (6e3gencTeunsl), COBEPLUEHHBIX NPU NpefoCTaBfieHMM FOCYapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».



MpunoxeHwue 1
K AOMUHUCTPaATUBHOMY
perrnameHTy

MepeyeHb
NPU3HaKOB 3asBUTENEN, a Takke KOMOMHaUMN 3HA4YEHNIN NPU3HAKOB, Kaxkaasn u3
KOTOpPbIX COOTBETCTBYET OAHOMY BapuaHTy npeaocTtaBneHns MyHuuunanbHoOm ycnyrm

1. [llepe4eHb NpusHaKoB 3asBUTENEN

Ne | Mpusnak 3assuTtens | 3HaueHna NpU3HaKOB 3asBUTENS

BapuaHt 1. «YBegomneHve o0 cornacoBaHuMM YCTAHOBKM WH(OPMaLNOHHON
BbIBECKW, AM3aMH-NPOEKTa pas3MeLLEeHNS BbIBECKU»

1 KaTeropus 3asisutensi 1.MHanBmnayansHeIi NpegnpuHMMmaTesib
2.lOpuanyeckoe nuuo

2 3aasutenb obpartuncs | 1. 3a npegoctasneHnemM
nn4yHo/nocpeacTBomM MyHuumnansHon  ycnyrm  obpartuncs
npeacraBuTens NNYHO 3a8BUTENDb

2 3a npegocTaBneHnem

MyHuuunansHon  ycnyrm  obpartuncs
npencraBuTenb 3asaBUTENSA

BapuaHt 2. «Bblgaya pybnukata yBegomrneHuss O COrflacoBaHMM  YCTaHOBKU
MH(OPMaLMOHHON BbIBECKWN, AM3aNH-NPOEKTA pa3MeLLEHNS BbIBECKNY

1 Kateropus 3assutend 1. NHauBuayanbHbIn NpeanpuHuMaTesb
2. Opuanyeckoe nuuo
2 3aaButenb obpatuncsa | 1. 3a npegocTaBneHnem
NNYHO/NOCPEACTBOM MyHuumnansHon  ycnyrm  obpartuncs
npeacraBuTens NUYHO 3aABUTENb
2.3a npenocTaBfieHMeEM
MyHuumnansHon  ycnyrm  obpartuncs
npegcraBuTeNb 3asBUTENS

BapuaHT 3 «/cnpaBneHne gonyLieHHbIX onevyaTok v (Mnu) owmnboKk B BblgaHHbLIX B
pesynbTaTte npegoctaBneHns MyHnumunansHowm ycnyrm LOKyMeHTaxy

1 KaTteropus saasutens 1.MHgmMBMnayaneHbi NpeanpuHMMmaTenb
2.KOpungunyeckoe nmuo
2 3aaButenb obpartuncs | 1. 3a npenocTaBneHMem
nnYHo/nocpenCcTBOM MyHuuunansHon  ycnyrm  obpartuncs
npegcrasutens NINYHO 3aaBUTENb
2. 3a npenocTaBneHMem

MyHuumnansHon  ycnyrm  obpartuncs
npeacraBuTeNb 3asBUTENs

2. KomBuHaumm 3Ha4YeHnin NpuU3HaKoB, Kaxaas U3 KOTOPbIX COOTBETCTBYET
oOHOMY BapuaHTy npegocrasneHns MyHMumnansHom ycnyrm

BapvaHnT | KomM6uHaumsa 3HaueHnii Npu3Hakos

BapuaHT 1 «YBegomneHue o cornacoBaHuUM yCTaHOBKU MHOPMaLMOHHOW BbIBECKN,
An3anH-npoekTa pasMeLLeHNsa BbIBECKU»

1 | MIhovBuayanbHbIN NpeanpyHUMaTenb, MUYHO




2 npe,D,CTaBVITeJ'Ib nHaonBmuayanbHOro npegrnpunHnmMmartena no
OJOBEPEHHOCTU

3 npe,D,CTaBVITeJ'Ib ropngmn4eckoro nuua no AoBepeHHOCTU

BapmaHT 2. «Bblgava /:Ly6n|/n<aTa yBegoMIieHna O corfnacoBaHMnN YyCTaHOBKU

MHGOPMALNOHHOM BbIBECKW, AN3aNH-NPOEKTa pa3MeLleHNsi BbIBECKN»

1 NHanBuayanbHbI npeanpuHMMaTenb, NMYHO

2 MpencraBuTens WHAMBUAYaNbHOIo npeanpuHUMaTens no
[IOBEPEHHOCTH

3 MpencTaBuTenb PUANYECKOro NnLA No J0BEPEHHOCTU

BapwuaHT 3 «/cnpasneHne gonyueHHbIX onevyaTok 1 (Unv) owmnbok B BbIOAHHbLIX B
pesynbTaTte npegocraBnedHns MyHMunnansHon ycnyru JOKYMeHTax»

1 dusnyeckoe nmuo, NMNYHO

2 MpeacrtaBsutens MHOMBUAYaNbHOro npeanpuHumaTens no
[OBEPEHHOCTU

3 lMpeactaBuTenb PUONYECKOTO NULA NO JOBEPEHHOCTU




MpunoxeHwue 2
K AOMUHUCTPaATUBHOMY
perrnameHTy

3asaBnexHne
0 corflacoBaHMn yCTaHOBKN MH(POPMaLIMOHHOW BbIBECKN,
corracoBaHun An3anH-NpoeKkTa pasmeLleHNs BbIBECKU
1. 3asaButenb

(MoNHoe HaMMeHoBaHWe PUANYECKOTO Nnua, MHOMBUAYANbHOro NpeanpuHUMaTens)
2. KOpuandeckun agpec, NOYTOBbIM  adpec, agpec af.  MNouTbl, Ten.

3. CoBCTBEHHMK HEABMXXMMOrO MMYLLIECTBA, K KOTOPOMY NIaHUpyeTcsa NpucoeguHeHne
MHGOPMaLMOHHOM KOHCTPYKLNN

4. Bnapeneuy MHOopMaLNOHHON KOHCTPYKLNN:

Mpowy cornacoBaTb YCTaHOBKY WH(OPMALMOHHON BbIBECKW, ON3aWH-NMPOeKTa
pasmeLleHns BbIBECKM Ha bacagax 3qaHun, CTPOEHUN, COOPY>XEHUN, MHOTOKBapTUPHbIX
AomMoB  Ha  Tepputopuu LLlyBepckoro  cenbckoro noceneHuss  HoBoycMaHCKOro

MYHULMMNansHOro panoHa BopoHexckon obnactn no
agpecy: .
[lokymMeHTbl, HeobxoauMmble AnA  NPefocTaBrneHus  MyHUUMNanbHOW  yCnyru,
npunaratTcs.

KoHeuHbI pesynbTaT npedocTaBneHnss MyHULMNanbHOW yCryrM npowy npeactaButb
(Hy>kHO€ NoaYEPKHYTb):

- B hopMe 3nEeKTPOHHOro AOKyMeHTa B NIMYHOM kabuHeTe Ha ENTY;

- Ha BymaxxHom HocuTene B AamMuHucTpaumm, MOLL.

PeweHne 06 oTkase B npuemMe [OOKYMEHTOB, HEOOXOAWMbIX AONS NpefocTaBreHus
MYHULMNANbHOM YCIyru, NpoLly NnpeactaBuTb (Hy>KHoe NoAYEPKHYTh):

B hopMe 3MEKTPOHHOIro AOKYMEHTA B NIMYHOM KabuHeTte Ha ENIY;

- Ha BymaxxHoMm HocuTene B AamMuHucTpaumm, MOLL.

PelweHne 06 oTkase B npegocTaBneHn MyHULMNANbHOW yCnyry, NpoLwy npeactaBuTb
(Hy>kHO€ NoaYEPKHYTD):

B hopMe 3MEKTPOHHOIrO AOKYMEHTA B NIMYHOM KabuHeTte Ha ENIY;

- Ha 6BymaxxHom HocuTene B AamuHucTpaumm, MOLL.

(nognucob) (pacwudposka nognucu)
JaTta
MNoanuck
(pacwmndposka nognucw)
JaTta

3anpoc NpuHAT:
®.N.0. gomkHOCTHOro nuua (paboTHuka),
YMOSTHOMOYEHHOTO Ha NpMeM 3anpoca



Moanuck

(pacwudposka nognucun)

[ata

Moanuck 3asBuTens

(pacwudposka nognucu)

MI



MpunoxeHwne 3
K AOMUHUCTPaATUBHOMY

pernameHTy

YBEOOMJTEHWE O COINMACOBAHUN
YCTaHOBKN MH(OPMaLMOHHOW BbIBECKU, AN3aNH-NPOeEKTa
pasmeLleHNs BbIBECKU

Ne oT

lMonyyaTenb cornacoBaHus:
Twvn BbIBECKMU:
ALpec pasmeLleHus:
[laTta Hauyana pasmeleHus:
[laTa oKOH4YaHuMs pa3MeLLEeHUs:
[ononHutenbHasa nHpopmMmauus:

(BOMKHOCTD) (noanuceb) (dbamnnunga, nma, oT4ecTBO)



MpunoxeHwe 4
K AOMUHUCTPaATUBHOMY
perrnameHTy

PEWEHWE

06 oTkase B npunemMe JOKyMEHTOB, HeobxoaAnMbIX
Ond npegocrtasrieHna ycenyrm

oT Ne

Mo pesynbTaTaM pacCMOTPEHUs 3asiBeHUs OT Ne Ha
npegocTaBfieHMe Yycnyrn «YCTaHoBKa WH(OPMAaLMOHHON BbIBECKW, COrfacoBaHue
AN3anH-nNpoekTa pasMeLLleHns BbIBECKU» MPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX ANns  nNpefocTaBneHna  ycnyru, Mo  cnegylowum
OCHOBaHUAM:

[ononHutensHasa nHpopmMmauus:

Bbl BnpaBe NOBTOPHO 0BPaTUTLCS B YNOSTHOMOYEHHbLIA OpraH C 3asiBlIEHUEM O
npegoCcTaBfiEHUM YCyrn Nocne yCTpaHeHUst yKasaHHbIX HapyLLIEHWN.

[aHHbIn OTKaz MoXeT OblTb obxanoBaH B gocydebHoM nopsgke nyTem
HanpaBreHust Xanoobbl B YNOSIHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsake.

(AOMKHOCTDL) (mnognuchb) (hamunusa, nms, oTyecTso)



MpunoxeHwne 5
K AOMUHUCTPaATUBHOMY
perrnameHTy

PELWEHNE
06 oTka3e B NpefoCTaBneHn MyHULMNANbHOM YCryru

oT Ne

Mo pesynbTatam paccMOTPeHUs 3asBNeHUs Ne Ha
npegocTaBfieHMe ycnyrn «YCTaHoBKa WH(OPMAaLMOHHON BbIBECKW, CoOrfacoBaHue
An3anH-npoekTa pasMelleHuUsi  BbIBECKU» MPUHATO  pelleHne 06 oOTkase B
npegocTaBfieHUM yCryry No cneayroLwmmMm OCHOBaHUSIM:

PasbsacHeHre npuynH oTKasa:

[ononHutensHasa nHpopmMauus:

Bbl BnpaBe NOBTOPHO 0BPaTUTLCS B YNOSTHOMOYEHHbLIA OpraH C 3asiBlIeHUEM O
npegoCcTaBfiEHUM YCyrn Nocre YCTpaHeHUs YKa3aHHbIX HapyLUEHUN.

[aHHbIn OTKa3 MoXeT OblTb obxanoBaH B gocygebHoM nopsiake nyTem
HanpaBreHust Xanoobbl B YNOSIHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsake.

(AOMKHOCTDL) (mnognuchb) (hamunusa, nms, oTyecTso)
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