AOMUHUCTPALUUA
LWHYBEPCKOIO CEJIbCKOIO NOCEJIEHUA
HOBOYCMAHCKOIO MYHULIUNANBHOIO PAUOHA
BOPOHEXCKOW OBJIACTU

MOCTAHOBJNIEHMUWE

07.06.2016 1. Ne 58
n. Wy6epckoe

06 yTBEPXOAEHUN AOMUHUCTPaTUBHOIO
pernameHTa agMUHUCTpaUmm LLyBepckoro
CENbCKOro noceneHus
HoBoycMaHCKOro MyHULMNansHOro parnoHa
BopoHexckon obnactu no  npegocTtaBneHuto
MyHUUMNaneHoOM ycnyrn «BknioyeHne spmapok
no npogaxe TOBapoOB (BbINOSHEHMIO paboT,
oKasaHuW ycnyr), opraHusaTtopamMmm KOTOPbIX
SABNSAOTCSA topuanyeckue nmua nnu
nHouBMayanbHble npegnpuHumaTtenu B [naH
npoBeaeHNs SPMapoK»

B cootBeTcTBUMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2010 roga Ne 210-d3 «O6
opraHusauum npefocTaBfieHUsl rOCYOapCTBEHHbIX W MyHMUMMAnbHbIX — YCIyry,
NnocTaHOBNEHNSAMU agMVHUCTpauun LLly6epckoro cenbCcKoro
noceneHns HoBoyCMaHCKOro  MyHuuuMnanbHOro pawmoHa BopoHexckon obnactm
oT 01.02.2012 roga Ne 18 «O nopsgke pa3paboTkm n yTBepXaeHUs aaMUHUCTPATUBHbBIX
pernaMeHToB nNpegocTaBfieHns MyHUUMNanbHbIX ycryr Ha TeppuTtopun LLyBepckoro
CeribCKoro rnoceneHnmss HoBOyCMaHCKOro MyHuuuMnanbHOro pavoHa BopoHexckon
obnactn» (B peg. or 13.07.2015 r. Ne 73) m ot 01.02.2012 roga Ne 19 «O6
yTBEPXAEHUN nepeyHs MYHULMMNANbHbIX ycnyr, npegocTaBnsemMbIX
agMuHucTtpaumen Lybepckoro CesibCKoro nocenieHuns HoBoycmaHckoro
MyHULMNanbHOro panoHa BopoHexckon obnactu» (B ped. ot 11.11.2015 r. Ne
116), agmnHuctpauma  LyGepckoro  cenbckoro  noceneHuss  HoBOyCMaHCKOro
MYyHULMNanbHOro panoHa BopoHexckon obnactu noctaHOBNSET:

1.YTBepantb npunaraemblin  AOMUHUCTPATUBHbLIA perfamMeHT agMUHUCTpaLnm
LlyBepckoro cenbckoro noceneHnss HoBOYCMaHCKOro MyHMUMMAnbHOMo panoHa
BopoHexckon obnactm no npegocTaBfeHM0 MyHULMNANbHOW ycnyrn «BknwouveHne
ApMapok N0 npodaxe TOBapoB (BbINOMHEHMIO  paboT, oOKasaHW  YCnyr),
opraHusaTopamMm KOTOpbIX SBASKOTCHA lopuandecke nuua unuv nHanBMAyarbHble
npegnpvHumatenu B NMnaH npoBeaeHns SpMapok». 2. OnybnukoBaTb gaHHOe
noctaHoBneHne B «BeCTHWke MyHMUUNanbHbIX NpaBoBbIX akToB LLlyGepckoro cenbckoro
noceneHns HoBoycmMaHCKoOro MyHuUunanbHoro pamoHa BopoHexckon obnactumy.

3. KOHTpOrb 3a MCNONMHEHMEM HACTOSALLEro NOCTAHOBNEHUS OCTaBNA 3a CO60N.

masa LUy6epckoro
CenbCKOro nocerneHus E.H.BengaeBa



MNpunoxeHne K NOCTaHOBMNEHUIO
o1 07.06.2016 r. Ne 58

AOMWHUCTPATUBHbIW PEMMAMEHT
npeaocTaBneHUsa MyHMUUNANbLHOW yCnyru
«BknroyeHne sspMapokK no npoaaxe Tosapos (BbINOMHEHUIO PaboT, OKasaHUIo
ycnyr), opraHusatopamm KOTOpbIX AABAAIOTCS opuanyveckue nuua munu
wHaMBMAyanbHbIe NpeaAnpUHMMaTENu B NfaH NpoBeAeHUA APMapPOK»

1. O6wue nonoxeHus

1.1. [NpeameT perynvpoBaHust agMUHUCTPATUBHOIO pernameHTa.

MNpeameTom perynmpoBaHus agMUHUCTPATMBHOIO pernameHTa no
npenocTaBneHnio MyHULMNanbHOW yenyrn «BknoyeHne spmapok no npogake ToBapoB
(BbINONHEHUO paboT, oOKasaHWK YCNyr), opraHuM3aTopamy KOTOPbIX SIBMSOTCSA
lOpUAMYECKME nuua UNU MHOMBMAYanbHble npeanpuHumMaTeny B [MnaH npoBeaeHus

apmapok» (ganee — AOMWHUCTPATMBHBLIA  perfnamMeHT) SABNSKTCA  OTHOLUEHMS,
BO3HUKatoLne mMexay 3aasutenamu, LLlybepckoro cenbCcKoro nocerneHus
HoBoycmaHckoro MYHULMNAbLHOro panoHa BopoHexckon obnactn un

MHOro(pyHKLMOHANbHbIMA  LUEHTpaMW  NpefoCTaBfeHUss  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MOLL), B cBA3M ¢ BKMOYEHMEM SAPMapPOK MO Npoaaxe
TOBapoB (BbIMNOMIHEHUIO PaboT, OKa3aHWO YCryr), opraHn3aTopamMu KOTOPbIX SBMSOTCS
lopuanyeckne nuua unu MHAMBMAyanbHble npeanpuHumateny B [naH npoBedeHus
SAPMapoK, a Takke onpeaeneHne nopsiaka, CPOKOB U NOCneaoBaTeNbHOCTU BbINOMHEHNUS
agMUHUCTPATMBHBIX AelcTBui (Npoueayp) nNpwv NpeaocTaBieHUn MyHUUMNanbHOM
yCnyru.

1.2. OnucaHue 3aaButenen

3agsutenamm ABMNSATCA 3aperncTpmpoBaHHbLIe B YyCTaHOBMEHHOM
3akoHogaTenbcTBOM Poccuinickon defepaumm  nopsigke  opyaudeckue  nvua u
WHOMBMAYanbHble MpeanpuHUMaTenn, OCYLLECTBASOWME (YHKUMM MO OpraHM3aumnm
SApMapKn, Unm nx ynosIHOMOYEHHbIE NpeacTaBuTeNn (aanee - 3asiBUTeNb, 3asiBUTENN).

1.3. TpeboBaHua K nNOpPSAKY WHPOPMUPOBAHMS O  NpeaocTaBfeHnn
MYHULMManNsHOW ycnyru

1.3.1. OpraH, npegocTaBnAlWMIA MyHUUUNANbHYKO YCAyry: agMuMHUCTpaums
LLly6epckoro cenbckoro noceneHnsi HoBOYCMaHCKOro MyHMUMMAnNbHOro panoHa
BopoHexckon obnactu (qanee — agMuUHUCTpauus).

AoMynHMCTpaumna pacnonoxeHa no agpecy: 396320, BopoHexckast obnactb,
HoBoycmaHckuii panoH, nocenok LWy6epckoe, yn. NoanecHas,20.

3a npepocTaBneHMEeM MyHUUMNAnNbHOW YCNyrM 3asdBuUTENb MOXET Takke
obpatutbca B MHOrogyHKUMOHANbHbIA LEHTP NpefoCTaBfieHUs roCyAapCTBEHHbIX U
MyHUUMnanbHbIx yenyr (qanee — MOLL).

1.3.2. NHdopmaumss 0 MeCcTe HaxoxaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedgoHax (TenedoHax Ansg CnpaBOK M KOHCYyNbTauuin), MHTEPHET-adpecax, agpecax
3MEKTPOHHOM NOYTbl agMuHUcTpauun, MOL|, npuBogatcsa B npunoxeHnn Ne 1 K
HacToswemy AODMUHUCTPaTUBHOMY perfnamMeHTy 1 pasMeLlaroTca:

- Ha odomumansLHOM cante agMuUHUCTpaLmn B ceTu
NHTepHeT (www.shuberskoe.poselenie.net);



- B WHGopMaumoHHOM cucteme BopoHexckon obnactu  «[lopTan
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr BopoHexckon obnactu» (pgu.govvrNe.ru)
(nanee - MNMopTan rocygapCTBEHHbIX Y MyHULMNanbHbIX ycnyr BopoHexckon obnactn);

- Ha EgnHom noptane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCryr (PYHKUMA) B
cetn IHTepHeT (Www.gosuslugi.ru);

- Ha opmumansHom cante MOL| (mfc.vrn.ru);

- Ha MHOPMALMOHHOM CTeHAE B agMUHUCTpaLWK;

- Ha MHGopMauMoHHOM cTeHae B ML,

1.3.3. Cnocobbl nony4yeHus mMHGOpMauMM O MeCTe HaxoXaeHuss N rpadukax
paboTbl agMUMHUCTpaLMM U opraHusauun, obpalleHwe B KoTopble Heobxooumo ans
nosly4eHnsa MyHUUunansHoOn yCryriu.

- HenocpeacTBEHHO B agMUHUCTpaLmN,

- HenocpeacTeseHHO B MOL,

- C WUCMNONb30oBaHMEM cpeacTB TenedoHHOM CBSA3W, CpPeacTB CceTu
NHTepHeT.

1.3.4. Cnocobbl nony4YeHus MHoOpMauMmM O MeCTe HaxoXaeHuss n rpadukax
paboTbl agMMHUCTpaLMM U opraHu3auun, obpalleHne B KoTopble Heobxooumo ans
Nnosly4eHnsa MyHUUUNanbHOW yCryri.

- HenocpeacTBEHHO B agMUHUCTPaLMN,

- HenocpeacTeeHHO B MOL;

- C WCMNONb30BaHMEM CpeacTB TenedoHHOM CBA3W, CPeacTB CeTu
NHTepHerT.

1.3.5. VIHgopmauua no sonpocam npefoCTaBlieHUs MyHULUNAnNbHOW yCcnyrm m
yCryr, KoTopble SABMSATCA HeobxoaMMbiMn U obas3aTenbHbIMU NS NpeaocTaBneHns
MYHULMNANbHOM YCNyru, CBedeHUs O Xo4e NpefoCTaBrieHMst yKasaHHbIX —ycnyr
npegocTaBnaoTCS 3aaBuUTENsAM YNONHOMOYEHHbIMU AOMKHOCTHBIMM
nmyamm agMnHuctpauumn, MoL (aanee - ynonHOMOYEHHbIE LOMKHOCTHbBIE NULA).

MHdopmupoBaHne o0 xode  nNpefocTaBreHus  MyHUUMNanbHOW  yCnyrm
OCYLLeCTBNAETCA YNONHOMOYEHHBIMU AOMKHOCTHLIMU NMLAMW MPU IMYHOM KOHTaKTe C
3agBuTeneM WM C  MCMNOSIb30BaHMEM  MOYTOBOW, TenegoHHOW CBA3W, C
NCMNOJSIb30BaHNEM MHGOPMAaLIMOHHO-TEXHONOMMYECKON " KOMMYHWKaLMOHHOM
NMHPACTPYKTYpbI, B TOM Yncne EguHOro noptana rocyaapCTBEHHbIX 1 MyHULMNAMNbHbIX
ycnyr (cpyHkumin) u (mnun) [MopTana rocygapCTBEHHbIX W MyHWUUMNAnbHbIX yCRyr
BopoHexckon obnactu.

Ha wnHdopMaLMOHHBLIX CTeHgax B MecTax npefocTaBneHus MyHMuunanbHOW
ycnyrm, a Takke Ha oduvuuanbHbIX canTax agMmuHucTpauumn, Ha [lopTtane
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr BopoHexckon obnactn, Ha EguHom
noprtasne rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (PYHKLMIA) pasmellaeTca Takke
cnegyowasa nHopmaums:

- TEKCT HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa;

- TEKCTbl, BblAEPXKM U3 HOPMATMBHbIX MPaBOBbIX aKTOB, PerynupyroLnx
npegocTaBfieHne MyHULMNAanbHON yCnyru;

- dopMbl, 06pa3Lbl 3a8BNEHNIN, UHLIX JOKYMEHTOB.

1.3.6. 3aaButenu, npeacTaBUBLUME 3asBMEHME HA MOMyYEeHUEe MYyHULMNanbHOM
ycnyrn, B obdAsaTtenbHOM  nopsigke  MHAOPMUPYKOTCA  YNOMHOMOYEHHbIMU
AOIMKHOCTHBLIMM NMLIAMN:

- 0 nopsake NpeaocTaBnNeHNa MyHULMNANbLHOW YCAYru;

- 0 Xo[e npeaocTaBreHna MyHULMNanbHOW yCnyru;

- 006 oTKa3e B NpeaocTaBeHn MyHULMNANbHOW YCyTi.

1.3.7. NHdpopmaumss O Cpoke 3aBeplieHUss OdOpPMNEHUs [OOKYMEHTOB U
BO3MOXHOCTM MX NOSTyYeHMs 3aaBmTento coobLiaeTca npu nogaye JOKYMEHTOB.



1.3.8. B ntoboe BpemMsi C MOMeHTa NpreMa JOKYMEHTOB 3asBUTESNb UMEET NpaBo
Ha MonyyYyeHMe CBedeHMA O  MPOXOXAEeHWW  npouenypbl  NpefocTaBneHus
MYHULMMNANbsHOM YCnyru, ¢ ucnonb3oBaHnemM TenegoHHon cBasu, cpeacts VIHTepHeTa,
a Takke rnpu NIMYHOM KOHTaKTe C YNONMHOMOYEHHbIMU A0SHKHOCTHLIMU NULEAMN.

lMpn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble OOpaLleHNa YNONMHOMOYEHHbIE
AOJDKHOCTHbIE Nvua NogpobHO M B BEXINBOW (KOPPEKTHOW) hopmMe MHOPMUPYIOT
obpaTtmBLUMXCA MO WHTepecylwmm ux Bonpocam. OTBeT Ha TenedOHHbLIN 3BOHOK
AOJDKEH HauynHaTbCA C MHOpMaUMM O HaUMEHOBAHWW OpraHa, B KOTOPbIA MO3BOHWUI
rpaxkgaHwH, damunmm, MMeHW, OoT4ecTBe, 3aHMMaeMOoW [LOSPKHOCTWU cheumnanucTta,
NPUHABLLETO TerlePOHHbIA 3BOHOK.

Mpn OoTCYTCTBUM Y YNOMHOMOYEHHOIO JOMKHOCTHOrO Nuua, NpPUHSBLUErO 3BOHOK,
BO3MOXHOCTM CaMOCTOSTENIbHO OTBETUTb Ha MOCTaBIIEHHblE BOMPOCHI TenedOHHbIN
3BOHOK JofmkeH 6bITb nepeagpecoBaH (nepesefeH) ApYyroMy AOSMKHOCTHOMY Nuuy vnu
Xe obpaTuBllemycs rpaxgaHuHy OOSmKeH OblTb coobuieH TenedOHHbIM HoMep, Mo
KOTOPOMY MOXHO NOSTy4nUTb HeoBXoaMMyo MHopMaLumio.

2. CTtaHpgapT npeaocTaBneHUsa MyHULMNAarbHOWN yCnyru

2.1. HaumeHoBaHMe MyHULMNANbHOW Ycnyrm — «BknioyeHne sapmapok no
npogaxe TOBApOB (BbINOSIHEHMIO pabOT, OKa3aHWIO YCyr), opraHn3aTopamMm KOTOpbIX
ABMAIOTCA HOpUANYECKME Nvua WM vHAMBMAYyanbHble npegnpuHumatenu B [1naH
npoBefeHNs SPMapoKy (ganee - BKIoYeHue spmapku B NnaH nposegeHust spMapok).

2.2. HawumeHoBaHue opraHa, NpeacTaBnAwnLLEero MyHUUMNanbHy ycnyry.

2.2.1. OpraH, npegoCcTaBnslWMA  MYHULUNAMNbHY  yCNyry: agMUHUCTpaLms
LLlyGepckoro cenbCckoro noceneHnsi HoBOYCMaHCKOro MyHMUMMANbHOrO  panoHa
BopoHexckon obnactu.

2.2.2. AOMUHXCTpaUusa Npyu NpeaocTaBNeHn MyHUUMNanbHOW YCnyrn B Lensax
NnonyyeHNa [OOKYMEHTOB, HeobXOAMMbIX AN MPUHATUA  pelleHUss O BKIHYEeHUU
ApPMapoKk N0 MNpoJaxe  TOBapoOB  (BbIMNOMHEHWO  paboT, OKa3aHWK  YCnyr),
opraHusaTopamm KOTOpbIX SBASKTCHA OpuaNYeckMe nuua wnu wuHausuayanbHble
npegnpuHumatenu B [naH npoBedeHVss ApPMapok, MHAoOpMaLUMM AN  MPOBEepKu
cBefleHVU, nNpeacTaBfeHHbIX 3asiBUTEeNneM, OCyLleCTBNsSeT B3auMOLEWCTBME C
YnpasneHnem ®PepepansHon cnyxbbl rocygapCTBEHHOW perucTpauum, Kagacrtpa U
KapTorpadgum no BopoHexckon obnacTtu, YnpasneHnem depnepanbHoOn
HanoroBow cnyx0obl N0 BopoHexckon obnacTu.

2.2.3. 3anpelwaeTca TpeboBaTb OT 3asABUTENs  OCYLLUECTBIEHUS
AENCTBMN, B TOM YMCNE COrnacoBaHnin, HeobxoaMmblX A4S NONyYeHUss MyHULMNanbHOM
YyCryrm M CBS3aHHbIX C obpalleHnemM B MHble rOCy4apCTBEHHble OpraHbl, OpraHbl
MECTHOro CamoynpaBfieHUs, OpraHusauuu, 3a WCKMYEHMEM MOMyYeHus  YCNyr,
BKIMIOYEHHbIX B NepeYveHb YCryr, KOTopble ABMASTCA HeobxoaumMbiMu 1 o6a3aTenbHbIMM
ANa  nNpefocTaBneHus MyHUUMNanbHbIX  YCNyr, YTBEPXOEHHbI OpraHoOM MeCTHOro
camoynpasneHns LLly6epckoro CenbCKoro noceneHus HoBoycmaHckoro
MYHULMNanbHOro panoHa BopoHexckon obnacTu.

2.3. Pe3ynbTaTt NnpegocTaBneHns MyHUUMnansHoOm yCryru.

PesynbTtatom npenocTaBneHus MYHULMNAnbHOM ycnyru sBnsieTcs
BblJaya yBeOMIIEHMS O BKMIOYEHUM sipMapku B [naH npoBedeHUss sipMapok nnbo
yBegoMmrieHuss 06  oTkase BKMOYeHUss  spmapkn B [lnaH  npoBeaeHust
sapmapok (npunoxexue Ne 2 k HacToswemy AOMUHUCTPATUBHOMY pPerfaMeHTy).

2.4.Cpok npenocTtaBneHms MyHULUNansHOM yCcnyru.
Cpok npegocCcTaBneHUss  MyHUUMNANbHOW  yCryrM CO  AHS  MOCTYNSeHus
COOTBETCTBYIOLLErO 3asiBMIEHUS C MNPUNOXEHMEeM [OKYMEHTOB, HeobxoaumbiX Aris



npenocTaBneHus MYHULMMNANbHON ycnyru, npeayCcMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHBIM PErnamMmeHTOoM:

- B Chnydvae BKMOYeHWa spmapku B [lnaH npoBedeHMs sipMapoK HE  OOSKeH
npesblwaTtb 10 pabounx gHen;

- B Crnyyae BHeceHusi uameHeHun B [lnaH npoBedeHuss ApMapoK He LOSKeH
npesbiwaTtb 30 KanengapHbIX AHEN;

3asaBuTtens B CpOK Jo 1-ro 4yucna
Mecsiua, NpeaLecTByoLWEero odepeaHomy nepnoay npoBeneHus
SpMapok obpalwaeTca B aAMUHUCTPAUMIO  ANA  BKNKOYEHUss sapmapku B [naH
npoBeaeHNs SpMapok.

B nnaH npoBeaeHns spmMapoKk MOryT BHOCUTbCA W3MEHEHWsl, B 3TOM
crny4vae 3asiBUTeNnb B CPOK He nosgHee 45 kanengapHbIX AHEW OO0 AaTbl NpoBeOeHUs
sipMapkn obpallaeTcsa B 0 4OMOMHUTENbHOM BKItoMeHMn B [naH npoBeaeHust aspMapok.

Cpok pernctpauumn 3asiBfieHns 1 npunaraemMbiX K HEMy LOKYMEHTOB - B T€YEHue
1 paboyero gHa. B TeyeHne pabodero pAHs, cneaywlowero 3a AHEM MNOCTYNfeHus
AOKYMEHTOB, 3asiBUTENIO BpyyaeTcs (HanpaBnsaeTcs) yBeaomneHme o npueme
3a8BNEHNA K PACCMOTPEHUD UM yBEAOMIIEHME O HEeOoDXOAMMOCTM  yCTpaHeHus
HapyweHun B odopMneHun 3asaBneHust M (Unu) npeactaBneHns OTCYTCTBYHOLLMX
AOKYMEHTOB.

CpoK  WUCNONMHEHUs  agMUMHUCTPATMBHOW  npouedypbl N0 PaCCMOTPEHMIO
npeacTaBieHHbIX JOKYMEHTOB, B TOM 4ucrie uctpeboBaHue OOKYMEHTOB (CBeAEHWI),
yKasaHHbIX B MyHKTe 2.6.2 HacTosAwero AOMUHUCTPATUBHOIO pernameHTa, B pamkax
MeXBeJOMCTBEHHOIO B3aMOAeNCTBUS:

- B Crnyvyae BKOYeHUA spmMapku B [1naH npoBedeHus sSpMapok He A0SDKEH
npesbiwaTtb 6 paboynx aHew;

- B Crnyvyae BHeCeHusi nameHeHumn B [1naH npoBefeHUs APMAapOK He O0SDKEH
npesbiWwaTb 12 KaneHgapHbIX QHEWN.

CpOK UCMOMHEHNA agMUHUCTPATUBHOM Npoueaypbl MO MPUHATUIO PeLUEHNS:

- 0 BKMOYEHUM dpmapkn B [lnaH  npoBegeHuss SpMapok  He  OO0JIKeH
npesblwaTtb 2 pabounx gHew;

- 0 BHECEHUM M3MeHeHMn B [lnaH  nNpoBedeHust dpMapoK He  OOSKeH
npesbiwaTtb 16 KaneHgapHbIX SHEN.

CpoK WCMOMHEeHNa agMWHUCTPATUBHOW npouenypbl MO Bblgade (HanpaBreHuto)
3asBUTENIO peadynbTaTta MyHUUunanbHom ycnyrm - 1 paboyuni aeHb.

Cpok uncnpaBneHns TEXHUYECKMX OLWMOOK, [OMYLWEHHbIX Npu  0dOpPMIEHUN
AOKYMEHTOB, HE OOSMKEH npeBbiwaTh 3 paboumx AHA ¢ MOMEHTa 0BHapyXeHUs1 OLnBKM
U1 NonyyeHus ot nboro 3anHTEPECOBaAHHOMO NMua B NMCbMEHHON hopMe 3asiBfieHUs
06 oLwmnbke B 3anncsax.

OcHoBaHUN AnNs NPUOCTAHOBMNEHUS MPeAoCTaBfEHNS MYHULUNANbHOW YCRyru
3aKOHOAATENBCTBOM HE NPeayCMOTPEHO.

2.5. [MpaBoBble OCHOBbI 451 NPe4OCTaBNeHNs MyHULMNANbHON YCYTu.
lMpepnoctaBneHne MyHuUUNanbHOW ycnyrn «BknioyeHne sipmMapok No npogaxe
TOBapOB (BbINOSIHEHMIO PabOT, OKa3aHWO YCIyr), opraHn3aTopaMmn KOTOPbIX SIBMASKOTCSA
lopugnyeckne nuua unu nHausuayaneHble npeanpuvHumatenn B [MnaH npoBeaeHus
SIPMapOK» OCYLLECTBSETCA B COOTBETCTBUM C:
- KoHctutyumen Poccurickon depepauumn («Poccunckas raseta», 21.01.2009,
Ne 7; «CobpaHune 3akoHogatensctBa P®», 26.01.2009, Ne 4, cT. 445; «[MapnameHTckas
rasetar», Ne 4, 23-29.01.2009);
- ®egepanbHbiM - 3akoHOM OT  27.07.2010 Ne 210-d3 «O6 opraHu3aumm
npefocTaBfieHnsa rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» («Poccunckas rasetay,
Ne 168, 30.07.2010; «CobpaHune 3akoHogatensctea P®», 02.08.2010, Ne 31, cT. 4179);



- ®epgepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-®3 «0O6 o6wux npuHUMnax
opraHusauum MecTHoro camoynpaeneHuss B Poccunckon Pegepauun» («CobpaHue
3akoHogaTtenoctBa P®», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTckasa raseTa,
Ne 186, 08.10.2003; «Poccuickas razetar», Ne 202, 08.10.2003);

- degepanbHbiM  3akoHOM OT  28.12.2009 Ne 381-®3 «0O6 ocHoBax
rocyaapCTBEHHOrO  perynmpoBaHWs  TOproBon  geatenbHoctM B Poccuinckon
depepaummn»  («Poccuinckaa  raseta», Ne 253, 30.12.2009; «CobpaHue
3akoHogaTenbcTBa POy, 04.01.2010, Ne 1, cT. 2);

- 3akoHoMm BopoHexckon obnactu ot 30.06.2010 Ne 68-O3 «O rocygapcTtBeHHOM
perynMpoBaHnUn TOProBoW [OeATeNbHOCTM Ha TeppuTopun BopoHexckon obnactuy
(«CobpaHue 3akoHogatenbctBa BopoHexckon obrnactuy», 28.07.2010, Ne 6 (vacTtb ),
cT. 329; «Monogon kommyHap», Ne 71, 03.07.2010);

- NocTaHoBMeHneM npasutensctBa BopoHexckon obnactn ot 02.02.2011 Ne 80
«O6 yTBepxaeHun [lopsgka opraHu3auumM sipMapok Ha TeppuTtopun BopoHexckomn
obnacTm wn npogaxu TOBapoB (BbIMOMHEHMsT paboT, OKa3aHWsa YCRyr) Ha HUX»
(«CobpaHue 3akoHopaTenoctBa BopoHexckonm obnactumy», 23.03.2011, Ne 2, c1. 75,
«Monogown kommyHap», Ne 14, 10.02.2011);

- YcTaBoMm LLly6epckoro CernbCKoro noceneHus HoBoycmaHckoro
MyHUUMNAnNbHOro panoHa BopoHexckon obnactu, npuHaTbIM pewweHnem CoBeTa
HapogHbix genytatoB LUyGepckoro cenbckoro noceneHuss  HoBoycMaHCKOro
MYyHULMNaneHoOro panoHa BopoHexckon obnactu ot 25.02.2015 roga Ne 244;

- UHBIMXW  HOPMATMBHbIMM NPaBOBbIMM akTamu Poccunckon Pepepaumm,
BopoHexckon  obnactu  u LLyBepckoro cenbckoro  noceneHust HoBoycmaHckoro
MYHULMNANbHOIo panoHa BopoHexckon obnactu, pernameHTUpyLLMMU
NPaBOOTHOLLEHUS B cdhepe NpeaoCcTaBneHnsa MyHULnNanbHON yCnyri.

2.6. VicyepnbiBaloLwwmii nepevyeHb JOKYMEHTOB, HEOBXO0OUMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMA UMM UHBIMW  HOPMAaTMBHbLIMW  MPaBOBbIMW  akTamu  And
npegocTaBfieHNsa MyHUUMNANnbHON yCnyru.

2.6.1. NcuepnbiBaloLwmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW MNPAaBOBbLIMM akTaMu [Af1s NpPefoCTaBneHUss MyHULMNanbHOW YCIyru,
nognexawux npeactaBreHnto 3asaBuTenem.

MyHuuunaneHas ycnyra npegocTaBnseTcd Ha OCHOBaHWM  3asiBIEHUS,
NOCTYNMBLLErO B agMUHUCTpaumio unm 8 ML,

3agaBneHue Ha ByMakHOM HOCuTene NpeacTaBnseTc:

- NocCpeacTBOM NOYTOBOIO OTNPaBMEHMS;

- NpU NMYHOM obpaLLeHUN.

B nncbMeHHOM 3asBneHnn AOMKHbI BbITh YKa3aHbl:

- MNONIHOE HauMEHOBaHWE W OpraHM3auMOHHO-NpaBoBas opMa opraHu3aTopa
ApMapku - Ans puanYecKnx nuu;

- hamunus, MMs 1 0TYECTBO (MPU HaNM4YMKM) MHANBUAYANbHOIO NpeanpuHUMaTens,
MECTO €ero XuTenbCTBa, AaHHble AOKYMEHTA, yOOCTOBEPSAOLWEro ero JIMYHOCTb, - ANnd
MHOVBMAOYanbHbIX NpeanpuHUMaTenen;

- MECTO NpoBeAEeHUSA SpMapKu;

- BUA ApMapKu;

- aCCOPTUMEHT (BMA) peanudyemblx Ha spMapke ToBapoB (paboT, ycnyr);

- CPOK NpoBeAEeHUS ApMapKu;

- pexum paboTbl ApMapKu;

- MakcuMarnbHOe KONIMYECTBO TOProBbIX MECT Ha SipMapke.

3asBneHMe OOMKHO OblITb nognucaHo nuuom (¢ ykasaHvem @.1.0.),
NpeacTaBnAoLWNM UHTEPECHI OPULAMYECKOTO LA B COOTBETCTBMM C y4peanTenbHbIMU
AOKYMEHTaMM 3TOro KOpUANYECKOro Nnua unv HaAMBMayanbHbIM NpeanpuHuMaTtenem.



dopma 3aaBneHns npvBegeHa B npunoxeHun Ne 3 k
HacTosiwemMy AOMUHUCTPATMBHOMY PErfameHTy.

3asBneHne B OpMEe OMEKTPOHHOrO0 AOKYMEHTa npeactaBnseTcs nyTem
3anonHeHnsa opMbl 3anpoca, pasmMeLleHHOM Ha oduLmanbHOM canTte agMUHUCTPaLNn
B ceTu VIHTepHeT unu nytem 3anonHeHus popmMbl 3anpoca Yepes NUYHbIA KabuHeT Ha
EouHom nopTtane rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKUMA) v (Mnun)
MopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr BopoHexckon obnacTu.

3asiBneHne B popme 3MEKTPOHHOro LOKYMEHTa MoAnuCbiIBaeTCsa 3asiBUTENEM —
MHOVBMAOYanbHbIM MpeanpuHMMaTteneM C MCMNoNb30BaHMEM MPOCTOM  3NEKTPOHHOM
nognmcu.

3asBneHne B (popme 3NeKTPOHHOro AOKYMEHTa OT UMEHM opuandeckoro nuua
3aBepsieTCs ANEKTPOHHOW NOAMMUCHIO:

- NMnua, 4ENCTBYIOLLIErO OT UMEHM KOPUANYECKOrO Nnua 6e3 LOBEPEHHOCTH;

- npeacrtaBUTENsa  LOPUMAMYECKOro fuua, [OeNcTBYKLWEro Ha  OCHOBaHWUM
AOBEPEHHOCTW, BblAAaHHOM B COOTBETCTBUM C 3akoHoOaTeNnbCTBOM Poccumnckon
depepauymn.

K 3aaBneHuto B oopMe 3MeKTPOHHOro LOKYMEHTa npunaraeTcst Konms AOKyMeHTa,
yOOCTOBEPSAIOLEro  NUYHOCTb  NpeAacTaBuTenst  3asBUTENsl, €ecnu  3asiBNeHue
npeacraBnseTca npeacTtaBUTeNneM 3asiBUTENS B BMAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa.

B cnyyae npeacTtaBneHus 3asBreHnss B (OpMe IMEKTPOHHOrO AOKYMeHTa
npeacraBuTenemM 3asiBUTensi, [OENCTBYHOLMM Ha OCHOBaHUMM [OOBEPEHHOCTMU, K
3aaBnNeHnt0 B popMe 3MNEKTPOHHOIO OOKYMEHTa Takke npunaraeTcsi JOBEPEHHOCTb B
BUAe 9MneKTpoHHOro obpasa Takoro JOKyMeHTa.

OnEeKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbLIE 00pa3sbl AOKYMEHTOB), npunaraemMble K
3asBreHn0, B TOM YUCre OOBEPEHHOCTU, HaNpaBnsaTca B Buae dannos B doopmaTtax
PDF, TIF.

KayecTBO npegocTaBnsieMblX 3MEKTPOHHbIX LOKYMEHTOB (3NEKTPOHHbLIX 00pa3oB
AokymeHToB) B dhopmaTax PDF, TIF gomkHo no3BonATb B NOAHOM 00beMe npodnTatb
TEeKCT JOKYMEHTa U pacno3HaTb PEKBU3NTbI JOKYMEHTA.

K 3agaBneHuo npunaratoTcs cnegyowme AOKYMEHTbI:

1) konNuKU y4vpeauTenbHbIX OOKYMEHTOB OopraHusatopa spMapku — lpuan4eckoro
nmua;

2) KOMMM OOKYMEHTOB, NOATBEPXAaltoLWMX NpaBo COOCTBEHHOCTM (MONb30BaHUS,
BNaZieHns) opraHmM3aTtopa spMapkn Ha 3eMenbHbIA Yy4acToK (0ObEKT HEABUXKMMOCTH), B
npegenax TeppuTopuM KOTOPOro npejnonaraeTca npoBefeHne  spMapku, nnbo
cornacne cobGCTBEHHMKa (3emnienonb3oBaTtend, 3emneBnagensua), apeHgaTopa
3eMenbHOro yyactka (0bbekta HeABMXXMMOCTN) Ha NPOBEAEHNE APMApPKK;

[okyMeHTbl, noATBEPXKAAOLWME NPAaBO COOCTBEHHOCTU (MONb30BaHUS, BnageHus)
opraHuMsaTtopa sipMapkM Ha  3eMeflbHbil  y4acToK (OOBEKT  HeOBMXMMOCTW)
NpefocTaBnATCA 3adABUTENEM CaMOCTOATENBHO, B CllyYae, eCcrfin OHW He HaxogaTcs B
pacnopsiKeHnn opraHos rocyaapCTBEHHOW BnacTu, opraHoB MECTHOrO
camoynpasneHnsa nmbo NoaBeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHaMm unu opraHam
MECTHOro camoynpaBfieHNsa opraHm3aLmn.

3) cxema rpaHuL TeppuTopun, Ha KOTOPOW NpeanonaraeTcs NpoBeaeHne SpmMapku,
HaHeCeHHas Ha nnaH 3eMerbHOro yyacTka;

4) KOMUIO AOKYMEHTa, KOTOpPbIM OpraHn3aTop ApMapku yTeepamvn nnaH
MEPONPUATUA MO OpraHm3aumm SpMapkM M Npodaku TOBapoOB (BbINOMHeHMs pabor,
oKasaHus yCryr) Ha Hew;

5) Konun [OOKYMEHTOB, ONpeaenslowmx pexum paboTbl ApMapku, nopsaok
opraHusauum dpmapky, MOpsSAOK NpeaoCTaBNeHna MecT AN NpoAaxu TOBapoB
(BbINONHEHNA paboT, OKa3aHUA yCryr) Ha spMapke.



Konun [OOKYMEHTOB, He 3aBepeHHble HOTapuycoM, MpeacTaBfisglTCAa € UX
opurMHanamum.

2.6.2. VicuepnbiBaoLwmi nepedeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMATUBHbLIMW MNPABOBbLIMW aKTaMu Af1S NPefoCTaBneHUs MyHULMNAnbHOW YCnyru,
KOTOpble Haxo4ATCA B PacrnopsXXeHUM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpaBfeHuss UM  WHbIX OpraHu3aumin, yyacTBYWOLWMX B nNpeaocTaBfeHumn
MYHULMNANbHOM YCIyrn, U KOTOpble 3asBUTENb BNpaBe NpeaCcTaBUTb:

1) BbInMcka U3 EgMHOro rocygapCTBeHHOro peectpa topuguyeckmx nuy (EanHoro
rocygapCTBEHHOro peectpa UHAMBUAYaNbHbIX NpeanpuHuMarTenen).

[na npegoctaBneHMs MyHUUMNANbHOW yCriyrm aaMWHUCTpaLMst B paMKax
MeXBEeJOMCTBEHHOIO B3aMMOENCTBUS 3anpawmusaeTt JaHHble AOKYMEHTbI
B YnpaBsneHun degepanbHOM HanoroBown cnyxobl o BopoHexckon obnacTu.

2) DOKYMEHT, noAaTeBepxaarLwmi npaso cCO6CTBEHHOCTH (MONb30BaHUSA, BNageHus)
opraHusaTopa spMapkuM Ha 3eMerfbHbI y4acTOK (OObEKT HeABMXKUMOCTK), B nNpeaenax
TEpPUTOPUM KOTOPOro npeanosiaraeTcs NpoBeaeHne apMapku.

[nsa npegocTtaBneHMst MyHUUMNANbHOW YCRyr agMUHUCTpaumMa B paMKax
MeXBEJOMCTBEHHOIO  B3aMMOLEWUCTBUSA  3anpalumMeBaeT  BbINMCKY n3  EAuHoro
rocygapCTBEHHOrO peecTpa npaB Ha HeaBMXKMMOE MMYLLECTBO U CAESIOK C HUM O
3aperncTpuMpoBaHHbIX MpaBax Ha 3eMerlbHbI y4acToK (0OBLEKT HeaABMXXMMOCTW), B
npegenax TeppuTopun KOTOPOro npeanonaraeTcs NpoBeaeHne spMapku B YnpasneHum
depepanbHOM CnyXObl roCyaapCTBEHHOW pernucTpauuu, Kagactpa v kaptorpagpum no
BopoHexckon obnacTu.

3aaBuTenb BNpaBe NpeacTtaBuTh YKa3aHHble JOKYMEHTbI CAMOCTOATESbHO.

HenpencrtaBneHne 3asiBUTENEM  yKasaHHbIX [JOKYMEHTOB He  sBnsieTcs
OCHOBaHWEM AJ1s1 OTKa3a 3asBUTESO B NPeaoCTaBEHNN YCIyT.

3anpellaeTca TpeboBaTb OT 3asABUTENS:

- NpeacTaBneHna OOKYMEHTOB U MH(opMauum Unm OCyLeCcTBNeHNA OeUCTBUMN,
npeacTaBfeHne WM OCYLLECTBIIEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMMU
NpPaBoOBbIMM aKTaMu, PErynMpyrowmnuMm OTHOLLEHUS, BO3HMKaWLWME B CBA3UM C
npegocTaBfieHUEM MYHULMMNANBHOW YCNYTK;

- NpeacTaBrieHns OOKYMEHTOB WM WHGOpMaLMK, KOTOpble B COOTBETCTBMM C
HOpPMaTMBHbIMX NpPaBoOBbIMM akTamu Poccuiickon denepaumm, HOPMaATUBHLIMA
npaBoBbIMM akTamu BopoHexckon obnactm wu  MyHuuMnanbHbIMWU  NPaBOBbLIMU
akTamun LLly6epckoro cenbckoro noceneHnsa HaxoaaTca B pacnopsiKeHnn
aAMUHUCTpaL MK, NHbIX rocy4apCTBEHHbIX OpraHos, OpraHoB MECTHOro
camoynpasneHus n (unv) NoaBeaOMCTBEHHbIX FOCYyAapCTBEHHBLIM OpraHam M opraHam
MECTHOrO CamMOyrfpaBfeHus opraHM3aumin, Yy4yacTBYKOWMX B  NpeaocTaBreHnn
MYHULMNANbHOW YCIyrin, 3a UCKNKYEHNEM OOKYMEHTOB, YKa3aHHbIX B YacTn 6 ctatbun 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBreHust
rocygapCTBEHHbIX U MyHUUMMNAMNBHbBIX YCITYr».

2.6.3. lNepeyeHb ycnyr, KOTOpble SABMSITCA HeobXoaAnMbIMM U 0BsA3aTENbHBIMK
AnNa npegocTaBneHns MyHULMNanbHOW yCnyru, B TOM YUCNe CBeAEHUSI O LOKYMEHTaXx,
BblJaBaeMbIX OpraHm3auusiMn, y4acTBYHOLMMW B NPeOCTaBNEHMM MyHMUMUNANbHON
ycnyru.

lMonyyeHne 3aaBUTENEM YCMyr, KOTOpble SABMAKTCA HeobGXoauMbIMK 1
obs3aTenbHbIMK AN NpeoCTaBNeHNs MyHULMNANbHOW ycnyru, He TpebyeTca.

2.7 WcyepnbiBaloLwmi nepevyeHb OCHOBaHU NS OTKa3a B Npueme JOKYMEHTOB,
HeobXxoaMMbIX NS NpeaoCTaBNeHNs MyHULMNANbHON YCyru.
- rnogada 3asiBrieHuMsl JIMLOM, He YMNONIHOMOYEHHbIM COBeplUaTb Takoro poaa
OEencTBuS.



2.8 McuepnbiBalowmin nepevyeHb OCHOBaHUM Af1s1 OTKasa B NpeaocTaBieHnmn
MYHULMMNANsHOW YCNyru.

OcHoBaHUAMM A1 OTKasa B NpefdoCTaBfeHMUM  MYHUUMNAanbHOW  YCNyru
ABNAIOTCA:

1) opraHn3zaTopoM He cobnaeH MNopsiAOK Mogayn 3asiBfieHUs O NPOBEeAEHUU
SApPMapKu;

2) HEBO3MOXHOCTb MNPOBEAEHUS SpMapku Ha 3eMefibHOM Yy4yacTke (obbekTte
HeOBWXUMOCTW), B Npefenax TeppuTopun KOTOPOro npegnonaraeTcs npoBefeHue
ApMapKkn, B CUIy YCTaAHOBMEHHOro AeWCTBYIOLMM 3aKoHO4aTeNnbCTBOM 3anpeTa
(orpaHnyeHuns);

3) HannyMe HeoQHOKPAaTHLIX HapyLeHn TpeboBaHUn, NPeayCMOTPEHHbIX MYHKTOM
21 pasgena ll MNopsiaka opraHnsaumm apMapok Ha Tepputopumn BopoHexckon obnacTtu u
npogaxun ToBapoB (BbIMNOMHEHUA paboT, OKa3aHUs YCMyr) Ha HUX, YTBEPXOEHHOro
noctaHoBneHnem npaeutenbctBa BopoHexckon obnactu ot 02.02.2011 Ne 80,
OpraHM3aTopoM SipMapkKu B rody, NpeaLlecTByoLemM NpoBeaeHNI0 ApMapKu;

4) npeacTaBrieHHble 3adBUTENEeM JOKYMEHTblI HE COOTBETCTBYIOT YCTaHOBIIEHHbLIM
AENCTBYIOLWMM 3aKkoHogaTenbCTBOM TpeboBaHnsaM nmbo cogepxatT HeOoCTOBEpHble
cBedeHus:;

5) npoBegeHne apMapkuM coBrnagaeT No BPEMEHM U MeCTy NPOBEeAEHUs1 C Apyrom
SPMapPKON, BbICTABOYHO-SAPMAPOYHLIM UMM NYONNYHBIM MEepPOonpUATUEM, 3asiBfiEHNE O
npoBeaeHnn KOTOporo NogaHo paHee.

2.9 Paamep nnaTtbl, B3MMaeMon C 3asgBUTENs NpuM NpenocTaBfieHUn
MYHULMNANbLHOW YCNyru.
MyHuumMnansHasa ycnyra npegocraBngercs Ha 6e3B803mMe34HOM OCHOBE.

2.10 MakcumanbHbIn CPOK OXMOAHWS B o4vepeau npu nogade 3anpoca o
npefoCTaBfieHMM  MYHUUMNANbHOW  yCcnyrm W NpU  MOSydeHuu  peaynbraTta
npegoCTaBfIEHNS MyHULMNANTbHOW YCIYyTN.

MakcmanbHbIn - CPOK  OXMOaHUA B odepean npu  nogade 3anpoca o
npefoCTaBfiEHMM MyHULMNANBHOW YCIYrn He OOMKEH nNpeBblwaTth 15 MUHYT.

MakcumanbHbIi  CPOK  OXMOaHUsi B o4depeau npu  MNonyyvyeHuu peasynbrarta
npenoCcTaBfEHNss MyHULUMNANBbHOW YCIYTn He OOMKEH NpeBblwaTth 15 MUHYT.

2.11 Cpok peructpauum 3anpoca 3asBuTens O  nNpenocTaBneHun
MYHULMNANbHOW YCNyru.

Peructpauusa sanpoca 3asiBUTeNns O NpefocTtaBneHnn MyHULMNArbHOW YCnyru
ocyLlecTBnseTcs B TedeHne 1 paboyero AHA ¢ MOMEHTa NoCcTynneHus 3aasnenus. MNpu
NOCTYNNEHMM 3asABMEHNSA B 3NEKTPOHHOM (bopme B BbIXOAHbIE (MPa3gHUYHbIE) OHU €ro
permcrtpauus NnponM3BoANTCA Ha crnefyowmnn paboymni AeHb.

2.12 TpeboBaHna K NOMELLUEHUAM, B  KOTOpPbIX NpeaocTaBnsieTcs
MYyHULUMNanbHasa ycnyra.

2.12.1 [llpuem rpaxgaH OCYyLLeCTBNAETCA B CcreuunanbHO BblAeSNeHHbIX On4
npeaocTaBfieHNa MyHUUMNANbHBIX YCIYr NOMELLEHUSX.

lMomelleHnss OOMKHbI cogepXaTb MecTta Ana UHAPOPMUPOBAHUA, OXUAAHUS U
npuema rpaxgaH. MomelleHuns JOJTKHbI COOTBETCTBOBATb CaHUTapHO-
3NUOEMUONIOTMYECKMM MNpaBunamM U HopMaMm, a Takke ObiTb 00opyaoBaHbl
NPOTUBOMNOXapHOW CUCTEMOM U CPpeaCTBaMU NOXaPOTYLUEHUS.

Y BXxOga B KaxOdoe MOMelleHne pasmeliaetca Ttabnmyka ¢ HauMeHOBaHMEM
nomeLleHnsa (3an oxuaaHus, npuema/sbigavv JOKYMEHTOB U T.4.).



2.12.2. Okono 3gaHus OOMKHbI OblTb OpraHN3oBaHbl MAPKOBOYHbLIE MecCTa
Ansi aBTOTpaHCnopTa, B TOM 4ucre Ans nvy ¢ OrpaHUYEeHHbIMU BO3MOXHOCTSIMU
3[10pOBbSA (MHBANUOOB).

[ocTyn 3asBuTenen K NapkoBOYHbIM MecTaM siBnsieTcs 6ecnnaTHbIM.

2.12.3. B nomelleHnax ans oxuaaHumsa 3asiBuTensMm OTBOAATCA MecCTa,
obopyaoBaHHbIE CTYMbSMU, KpecemnbHbIMU CeKUMaMU. B mecTax oXuaaHus LOSMKHbI
ObITb NpeayCMOTPEHbI CpeacTBa AN OKasaHWsa nepBon NOMOLLM U AOCTYMNHble MecTa
obLero nonb3oBaHUSA.

2.12.4. MecTta nHpopMUpoBaHUS, NpegHa3Ha4YeHHble ANs 03HaKOMIEHUS
3asiBuTenen ¢ MHpopmaLMoHHbIMU MaTepmanamm, obopyayoTcsa:

- WH(OPMaLMOHHBbIMX CTEHA4AMM, Ha KOTOPbIX pa3MellaeTcs BusyarnbHas U
TeKkcToBasd MHopMauus;

- CTYNbAMM M CTONaMu 4Nna 0hOopMIEHNS JOKYMEHTOB.

K wuHdopmMaunoHHbIM cTeHgam [gomkHa ©ObiTb obecnedyeHa BO3MOXHOCTb
cBob6oHOro AoCcTyna rpaxaaH.

Ha uHMopMauMOHHbLIX CTeHgax, a Takke Ha oduumanbHbIX canWTax B CeTU
NHTepHeT pasmellaeTcsa cneayowas obssatenbHas nHpopmaums:

- HoMepa TenedoHoB, dakcoB, agpeca oduumanbHbIX CanTOB, 3NEKTPOHHOW
NoYTbl OPraHoB, NPeaOCTaBNAOLWMNX MyHULUNANBHYO YCNYry;

- pexum paboTbl OpraHoB, NPeAoCTaBASOWNX MyHULMNANBHYIO YCAYry;

- rpadukn  NIMYHOrO NpuemMa rpaxgaH YNoSIHOMOYEHHbIMU  OOSMKHOCTHLIMU
nuuamu;

- HoMepa KabuHeTOB, r4e OCYLWECTBNSATCSA NPUeM MUCbMEHHbIX obpalleHun
rpaxxgaH W YCTHOe MWH(OpMUMpPOBaHME rpaxdaH; damunum, MMeHa, oT4yecTBa W
AOJDKHOCTM NAL,, OCYLLIECTBIIAIOLMX NPUEM NMMCbMEHHbIX 0BpaLLeHnin rpaXkaaH U ycTHoe
MHOPMMpPOBaHMNE FpaxaaH;

- TEKCT HacTtoswero AOMUMHUCTPATMBHOIO pernameHta (nosHasi Bepcus - Ha
odmumanbHOM canTe agMUHUCTpauum B cetn NHTepHeT);

- TEKCTbl, BbIOEPXKM W3 HOPMATUBHbLIX MPaBOBbIX AaKTOB, PErynMpyroLLmx
npefocTaBfieHMe MyHULMNANbLHOW YCNyru;

- 06pasubl 0hopmMneEHN JOKYMEHTOB.

2.12.5. MomeweHns gns  npuema  3asiBUTENENn  OOSMKHbl  OblTb
obopyaoBaHbl Tabnuykamum C ykasaHMem Homepa KabumHeTa W [OOSMKHOCTU nuua,
ocywectBnsawowero npuem. Mecto ana npuvema 3aaBuTenen  JOMKHO  ObiTb
obopynoBaHO CTYyfiOM, MMETb MECTO [Afsl HamnuCaHus 3asiBfieHMW M pasMeLlleHus
AOKYMEHTOB.

2.12.6. TpeboBaHus Kk obecneyeHuto YCrnoBU AOCTYMHOCTU MYHMLUMNANbHbIX
ycnyr ons nHBanuaos.

OpraH, npegocTtaBnAwWNN MyHULMNANbHYO Yycnyry obecnevMBaeT YycrnoBus
AOCTYNHOCTM Anga 6ecnpenaTCTBEHHOro AOCTYNa UHBaNMAOB B 34aHNE U NOMELLEHNUS, B
KOTOPOM MpeaocTaBnsieTcs MyHUUunanbHasi ycrnyra, M MNofyYeHuss MyHuMUMnanbHOn
yCrnyru B COOTBETCTBMM C TpeboBaHUAMM, yCTaHOBNEHHbIMM PefepanbHbiM 3aKOHOM OT
24.11.1995 Ne 181-d3 «O coumanbHOM 3awmTte wuHBaNMAoB B Poccunckon
degepaumny, n gpyruMmmn 3akoHogaTteslbHbIMA U UHBIMKM HOPMAaTUBHBbIMK NPAaBOBbIMU
akTamn Poccunckon ®egepaunmn n BopoHexckon obnactu.

30aHue 1 nomelleHus obopyayTca naHgycaMmm, CaHUTapHbIMU NOMELLEHUSIMNA,
pacLUMPEHHbBIMKU NMPOXo4amMmn, No3BonsaLWMMM obecneynTs BecnpenaTCTBEHHbLIN JOCTYN
K YyKasaHHbIM MNOMELUEHMSM §NUL C OrpaHMYEHHbIMW BO3MOXHOCTSIMU 300POBbA,
WHBaNMAoB, NCMOSb3YIOLMX Kpecra-KoNACKU.

Ecnu 3paHne w©n nomeweHnsi, B KOTOPbIX NpedocTaBnseTcs ycnyra, He
nNpUcnocobneHbl NN He MOMHOCTLI NPUCMOCOGMEHbI Ans NOoTpebHOCTM MHBaNUOOB,



opraH, Hpe,EIOCTaBﬂFIPOU.lMVI MYyHULUMNANbHYKO YCIyry, obecneunBaet npepnocraBlieHne
MyHMLlMHaHbHOVI yCIyru no MecCTty XuUTenbCTBa NHBannaa.

2.13 [MokasaTenu 4OCTYMHOCTU U KayecTBa MyHULUMUNANbHOW YCIyrn.

2.13.1 T[lokasaTensmMu SOCTYMHOCTU MyHULMNANbHOW YCNyru siBASOTCS:

- obopynoBaHue TeppUTOpUN, npunerarLwmx K
MEeCTOPaCMONOXEHNIO aAMUHUCTPALUKN, MeCTaMu OS19 NapKOBKM aBTOTPAHCMOPTHbLIX
cpencts, B TOM 4ucrie Ans nNuy € OrpaHnYeHHbIMU  BO3MOXHOCTAMU  340POBbS
(vHBaAnupoB);

- obopygooBaHMe MeCT OXuAaHUs B agMUHUCTPaLMU OOCTYMNHbIMKM MecTamu
obLero nonb3oBaHUS;

- obopygoBaHMe MeCT OXugaHuMs W MeCcT rpuema  3assBuTenen
B aQMWHUCTPALUN CTYINbSMU, CTONamMu (CToMKamu) ANns BO3MOXHOCTU OGOOPMIEHUs
AOKYMEHTOB;

- cobntoaeHune rpaduka paboTbl agMUHUCTPALUN;

- pasMelleHue nMOorfHOW, [OCTOBEPHOW W akTyanbHOW uHopmaumum o
MyHUUMNaneHOW ycnyre Ha [lopTtane rocygapCTBEHHbIX WM MyHUMUMNASbHbIX YCIyr
BopoHexckon obnactu B cetu WHTepHeT, EAnHOM nopTane rocygapCTBEHHbIX U
MyHAUMNanbHbIX — ycnyr  (pyHKuun) B cetn  WHTepHeT, Ha odwuumanbHOM
cante agMUHUCTPaAUUK, Ha WHMOPMALMOHHBIX CTeHA4ax B MecTax npefocTaBrieHus
MYHULMNAnNbHOW YCNyru;

- BO3MOXXHOCTb NOSy4YeHnss MyHuuunansHon ycnyrm 8 MOLL;

-BO3MOXHOCTb ~ MOMyYeHns  MHGopMauunm O  xode  npefocTaBlieHus
MYHULMMAnNLHOM Yycryrm, B TOM 4uUCre C WCMNOSfib30BaHMEM WHJOPMALNOHHO-
KOMMYHUKALIMOHHbIX TEXHOMNOIMN.

2.13.2. lMokasaTenamm kadecTBa MyHULMNANBHOW YCIyry SAIBNAKTCA:

- MomnHoTa npeaocTaBlieHUs MyHUUMNanbHOW YCryrm B COOTBETCTBUMM C
TpeboBaHUAMU HacTosALWero ADMUHUCTPATUBHOIO pernaMmeHTa;

- cobnogeHne CpokoB NpeaocTaBNeHns MyHULMNanbHON yCcnyru;

- yOenbHbIM Bec Xanob, nocTynuBLUMX B aAMWHUCTpaUUIO MO BOMpoCy
npefocTaBfieHNs MyHULMNanbHOW ycnyrn, B obwemM KonuyecTBe 3asBfeHUMn Ha
npegocTaBfieHne MyHULUNansLHOW yCryru.

2.14.  OcobeHHoCTH npenocTaBneHuns MYHULMNANbHON ycnyru
MHOrOYHKUNOHANbHbIX LEeHTpax U OCOBEHHOCTU NpedoCTaBneHns MyHUUUNansHO
YCNyrn B 9N1IEKTPOHHOW bopMe.

2.14.1. lpunem 3asiBUuTENEN (NPMEM M Bbl4aya AOKYMEHTOB) OCYLLECTBNSAETCS
YNOAHOMOYEHHbLIMWU OOSMKHOCTHBbIMU Nuuamm ML,

2.14.2. Mpuem 3aaBuTenen ynosIHOMOYEHHbIMU NULLAMM OCYLLLECTBNSAETCA
B COOTBETCTBUM C rpadomkoM (pexxnmom) pabotsel MOLI.

2.14.3. 3agaBsutenam obecneumBaeTca BO3MOXHOCTb KOMMPOBAHUSA (hOpMbl
3aaBneHnda, Heo6xoaMMOoro Ang NonyyYeHna MyHULUNANsHOM yCnyrn, pasmeLleHHoro Ha
odomumanbHOM cante agMUHUCTPaUmm B cetu NHTepHeT
(www.shuberskoe.poselenie.net), Ha EguHOM nopTtane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (yHkumin) (www.gosuslugi.ru) u NopTtane rocyaapCTBEHHbIX U
MYyHULMNanbHbIX ycnyr BopoHexckon obnactn (Www.pgu.govvr.ru).

2.14.4. 3aaButenb B LENAX NOMyYeHUs MYHULMMAnbHOW YCNyru MOXeT
nogatb 3asiBNEHME U HeoOXOAWMble [OOKYMEHTbl B  9fIEKTPOHHOM Buae C
NCnosib30BaHUEM MHPOPMALIMOHHO-TEXHONOMMYECKON " KOMMYHUKaLMOHHOM
MHPaCTPYKTYypbl, B TOM YMcne EguHoro noptana rocyaapCTBEHHbIX U MyHULMMANbHbIX
yenyr (pyHkuun) u  (nnn) [lNopTana rocygapCTBEHHbIX WM MyHUUMNAMbHbIX  YCIyr
BopoHexckon obnactu.
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[MonyyeHve 3asBreHuss B hopMe 3NEKTPOHHOIO AOKYMeHTa M npunaraemblx K
HEMY ONEeKTPOHHbIX [OOKYMEHTOB MNOATBEpXAaeTcs MyTeM HarnpasreHusa 3asBUTENO
yBeJOMIEHUs, codepxallero BXOAAWNA perncTpaunoHHbIN HOMep 3asBreHud, aaTty
Nnosly4eHNs yKasaHHOro 3asiBfieHUs U npuraraemblX K HeMy [OOKYMEHTOB, a TaKke
nepeyeHb HaMMEHOBaHWUMW awnnoB, MpeacTaBfieHHbIX B (OPMe  3NEeKTPOHHbIX
AOKYMEHTOB, C YKaszaHnem nx obbema.

YBegomneHne O nonyyvyeHuu 3asiBieHnd B POpMe 3MEKTPOHHOrO0 [OKyMeHTa
HanpaBnseTCa yKka3aHHbIM 3asiBUTENEM B 3asBNeHMM cnocobom He nosgHee paboyero
OHSA, cnefyowero 3a AHeM NocTynsfieHust 3asiBlieHNs B aAMUHUCTpaUMIO.

ONEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 00pa3bl AOKYMEHTOB), nNpunaraemsle K
3asiBreHuno, HanpaeBndawTcsa B Buae dannos B dopmatax PDF, TIF. Kavectso
npefoCTaBSIEMbIX 3NIEKTPOHHbBIX JOKYMEHTOB (9NEKTPOHHbIX 06pa3oB AOKYMEHTOB) B
opmatax PDF, TIF pomkHO no3BonsTb B NOMHOM oOObeme npoynTaTb TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

Cpefncrtea 9neKkTpOHHOW MNOAMUCKU, MPUMEHSIEMble MpU nodade 3asiBfieHun U
npunaraemblX K  3asBMEHU0  3MIEKTPOHHbIX  OOKYMEHTOB,  [OSMKHbl  ObITb
cepTudunumMpoBaHbl B COOTBETCTBUN C 3aKkoHOAATeNbCTBOM Poccurckon ®egepauuu.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbIMNOJTIHEHUA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMﬂ K nopsaAKy UX BbiNnOJIHEHUA

3.1. MNpepocTtaBneHne MyHUUMNAnNbHOW YCryrn BKroYaeT B cebsa cnegyolimne
aAMUHUCTPATUBHbIE NpoLenypbl:

- NIpYeM 1 perncTpauns 3asBrieHns 1 npunaraeMblx K HeMy JOKYMEHTOB;

- paccMmoTpeHue npencTaBreHHbIX LOKYMEHTOB, uCTpeboBaHMe [OKYMEHTOB
(cBegeHwuin), ykasaHHbIX B NyHKTe 2.6.2 HacTodawero AQMUHUCTPATUBHOIO perfiaMmeHTa,
B paMKax MexBeJOMCTBEHHOro B3anMoLeNCTBUS;

- MPUHATME peleHns O MpefdocTaBneHnn MyHuuunanbHon ycnyrm nubo o6
OTKase B ee npefocTaBrieHuy;

-Bbldaya (HanpasneHue) 3aaBUTENIO pesynbTata npegocTaBneHns
MYHULMNANbHOM YCIyru.

lMocnepoBaTenbHOCTL AENUCTBUN NPU NPefoCTaBeHun MyHULMNANbHOW YCIyru
oTpaxeHa B Onok-cxeme npegocTaBfieHUs MyHUUMNAnbHOW ycnyrn, NpuBeLeHHON B
npunoxeHun Ne 6 k HacTosiLemMy AIMUHUCTPATUBHOMY perfiaMeHTy.

3.2. lNpuem u pernctpauma saaBrieHNa U npunaraembiX K HeMy LJOKYMEHTOB.

OcHoBaHMeM Ans Hayana agMUHUCTPaTMBHOW Npouenypbl SBASETCA JIMYHOE
obpalleHune 3assutenst B agMmHuctpaumo, B MOL| ¢ 3assneHnem nnbo nocTtynneHue
3asiBfneHus B agpec agmuHuctpauuum, B MOL| nocpeacTBOM NOYTOBOrO OTNpaBfieHusi ¢
OMUCbIO BIIOXEHUS U YBEOOMIEHMEM O BPYYEHUU, C NCnonb3oBaHMem EanHoro noptana
rocygapCTBEHHbIX W MyHUUMNanbHbiX — ycnyr  (yHkumin) wn  (unn) [opTtana
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr BopoHexckon obnacTu.

K 3asaBneHuto JomkHbl OblTb MPUMOXEHbl AOKYMEHTbI, YKa3aHHble B n. 2.6.1
HacTodaLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.2.2. B cnyyae HanpaBneHus 3asiBUTENeM 3adBNeHUa NOCpenCcTBOM MOYTOBOrO
OTNpPaBfeHNs K 3asiBfIEHUIO O NPEAOCTaBMEHMM MYHULMNANbHOW yCryrn npunarakTcs
Konuu AOKYMEHTOB, YyOOCTOBEPEHHbIE B YCTaHOBMEHHOM 3aKOHOM
nopsiake (HotTapmanbHO); NOASIMHHUKA AOKYMEHTOB HE HanpaBnsAlTCA.

Mpn noctynneHun 3asBneHna U KOMMMekTa AOKYMEHTOB B 3JIEKTPOHHOM BuAe
AOKYMEHTbI pacnedartbiBaldTCs Ha OymMaxHOM HocuTene M B AanbHenwem paboTta ¢
HMMW BeeTCHA B yCTAaHOBSIEHHOM NOpPsiaKe.



3.2.3. lpun nuyHom obpalleHnn 3aaBuTens B aAMUHUCTpaUMIO WUNn B
Mo®Ll cneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

- yCTaHaBnuBaeT npeameT obpalleHus, yCcTaHaBnMBaeT JIMYHOCTb 3asiBUTENS,
npoBepsieT AOKYMEHT, yOOCTOBEPSAOLLNIA JIMYHOCTb 3asBUTENS;

- NpoBepsAeT MOMHOMOYUA  3asiBUTENs; NpeacTaBuTend pUaANYEecKoro nuua
AEencTBOBaTb OT MMEHW IOPUANYECKOTrO NNLa;

- NpoBepSEeT COOTBETCTBME 3asiBNIEHUS YCTAaHOBMEHHbIM TpeboBaHUAM;

- MpoBepsieT COOTBETCTBME MNpPEeACTaBfEeHHbIX [OOKYMEHTOB CreyloLlmm
TpeboBaHUAM:  OOKYMEHTbl B  YCT@HOBJIEHHbIX  3aKOHOAATESNIbCTBOM  Clyyasx
HOTapuanbHO YAOCTOBEPEHbl, CKPensieHbl neyaTsaMui, UMeKT Haafnexaiwime nognucu
onpeaeneHHbIX 3aKoOHOA4ATEeTbCTBOM AOSMKHOCTHbLIX NUL; B JOKYMEHTax HEeT NOgYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HEOrOBOPEHHbIX UCMpPaBfeHUn; OOKYMEHTbI He
UMEIKT Cepbe3HbIX MOBPEXOAEHUN, HannyMe KOTOPbIX He MNOo3BOMSIeT OOHO3HAYHO
NCTONKOBATb UX CoAepXKaHue;

- perucTpupyeT 3asiBfieHue C npunaraemMbiM KOMNSIEKTOM AOKYMEHTOB;

- BpyYaeT yBeJOMSMEHME B MOMyYEHUM OOKYMEHTOB MO YCTAHOBIIEHHOW dopme
(npunoxeHne Ne 5 k HacTosiwemMy AOMUHUCTPATUBHOMY pernamMeHTy) C YykasaHuem
nepeyHs [OOKYMEHTOB W AaTbl UX MOMYYEHUs, a TakkKe C YyKasaHWeM nepeydHs
AOKYMEHTOB, KOTOpble ByayT nonyyYeHbl N0 MEXBEAOMCTBEHHbIM 3anpocam.

Mpn HanNMuYUMM OCHOBaHWM, yKasaHHbIX B M. 2.7 HacToswero AgMMHUCTPaTUBHOIO
pernameHTa, ChneunanucT, OTBETCTBEHHbLIN 3a npueM [OOKYMEHTOB, YyBeaoMIsieT
3asBMTENSA O HaNM4MM NPENATCTBUN K MPUHATUIO JOKYMEHTOB, BO3BpaLlaeT AOKYMEHTHI,
0OBSACHAET 3aABUTENIO COAEPXKaHNE BbISIBIIEHHbIX HEOOCTATKOB, nNpegnaraeT NpUHATb
Mepbl MO WX YCTPaHEHMUIO U Bpy4aeT yBedOMIMeHWe O HeobXoOUMOCTWU YCTpaHeHWUs
HapyweHuin B OMOopMNeHnn 3asaBreHns u (Mnu) npeacTaBneHns OTCYTCTBYHOLLMX
AOKYMEHTOB MO YyCTaHoBreHHon opme (npunoxeHne Ne 4 Kk HacTosilwemy
AOMWHUCTPATMBHOMY perfameHTy) C yka3aHneM NpuyYnHbl BO3BpaTa JOKYMEHTOB.

3.2.5. lpn noctynneHun 3asiBrneHns B OpMe 3IEKTPOHHOro [AOKYMEHTa WU
KOMMMEeKTa SNEeKTPOHHbIX [JOKYMEHTOB 3asBUTENMO HanpaBnseTcs yBeAoOMIIeHME O
nonyyYyeHnn 3asiBrieHns1, cogepxallee BXoAAWMA permMcTpaLMoOHHbIN HOMeEP 3asBleHns,
AaTy nonyyeHnsa ykasaHHOro 3asBrieHMs U NpunaraemMblx K HeMy JOKYMEHTOB, a Takxke
nepeyeHbo HaUMeHOBaHMW (annoB, npeacTaBneHHbIX B (OPME  3MEKTPOHHbIX
OOKYMEHTOB, C YkasaHuem wux obbema (panee - yBeAOMSIEHME O MOMyYeHUM
3asiBrneHns).

YBegomneHne o nosiyYeHun 3asBreHus U JOKYMEHTOB HanpaBnseTCHa B JINYHbIN
kabuHeT  3agBuTena  (nNpeacrtaBuTena  3asBuTensd) Ha  EguHom  noptane
rocyAapCTBEHHbIX U MyHUUUNAanNbHbIX ycnyr (pyHKUnn) unu MNMopTtane rocyaapCTBEHHbIX
N MyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

YBegomreHne O MOMydYeHUM  3asiBIIEHUA M JOKYMEHTOB  HanpaBnsieTcs
3aaBuTENto (NpeacTaBUTENO 3asBUTENs) He no3gHee pabodvero gH4, criegylowero 3a
AHEM NOCTYNneHus 3asBreHnss B agMUHUCTpaUmIo.

3.2.6. B cnyyae obpalleHus 3asBMTENSA 3a NpenoCTaBlEHMEM MYHULMNANbHON
ycnyrm yepes M®L|  3apermctpupoBaHHOe  3asiBfieHWe nepepaetcs C
conpoBoAuTENbHBIM NMMCbMOM B agpec agMUHUCTpaLMK B TeyeHne 1 paboyero gHs C
MOMEHTa permcTpaumu.

3.2.6. PesynbtatoM agMMHUCTPATUBHOM npoueaypbl SABMsSeTCs Bo3BpaT
OOKYMEHTOB MyTeM Bpy4YeHus (HanpaBfieHus) YyBeAOMSIEHMS O HeobGXOAMMOCTU
YCTPaAHEHNS HapylweHun B OQOpPMIIEHMM 3asaBfeHuss u  (Mnn) npeacTaBneHns
OTCYTCTBYHOLMX [OOKYMEHTOB WNU MNpueM U perncrtpaumsa 3asBneHus M KoMMnekra
AOKYMEHTOB, BpYYEHWe (HanpasneHwe) yBeOOMMEHUs B MOSTyYEHUM [OOKYMEHTOB MO
yCTaHOBEHHOM (OpPME C yKa3aHMEM UX NEPEYHA N AaTbl NOMyYEeHUs.



3.2.7. MakcumarbHbI CPOK MCMNOSIHEHUST agMUHUCTPaATMBHOM npoueaypbl -
1 pabouun geHb.

3.3. PaccmoTpeHue npencraBneHHbIX AOKYMEHTOB, UcTpeboBaHne LOKYMEHTOB
(cBegeHui), ykasaHHbIX B NyHKTe 2.6.2 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa,
B paMKax MexBeOMCTBEHHOI0 B3aUMOAENCTBUS.

3.3.1. OcHoBaHvem  ans Ha4Yana  agMUHUCTPaTUBHOM npouenypsl
SBMSETCA HanNMyMe  3aperncTpupoBaHHOIO 3asiBfIEHNA W nNpunaraemMblX K Hemy
AOKYMEHTOB.

3.3.2. Cneunanuct agMMHUCTPaALUKN, OTBETCTBEHHbIW 3a NPUeM LOKYMEHTOB Npu
NOCTYNSeHMM 3adaBreHNa B (popMe 3MEKTPOHHOIO JOKYMEHTa NpoBepsieT Hanndne unu
OTCYTCTBME OCHOBaHWMW, YKasaHHbIXx B M. 2.7 HacToswero AOMUHUCTPATMBHOIO
perrnameHTa.

Mpn HanMMuuu OCHOBaHWN, YyKa3aHHbIX B N. 2.7 AAMUHUCTPATUBHOIO
perrnameHTa nogrotaBnuBaeT UM HanpaeBngeT yBegomreHne o  HeobxoammocTu
YCTpPaHEHNS HapyLLEeHU C yKa3daHMeM NpUYMHbl BO3BpaTa AOKYMEHTOB.

YBegomneHne o HeobXxoAUMOCTU YCTpPaHEeHUs1 HapyLlleHU HanpaBnsieTca B
NN4YHbIM  KabuHeT 3aaBuTens (npegcraButens 3aaBuTens) Ha EguHom noptane
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (yHKkumin) unu MNopTane rocygapCTBEHHbIX
N MyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

YBegomneHne O HeobXOOUMMOCTM YCTPaHEeHUst HapyLUeHUA HanpasnsieTca
3asBuUTENO (NpeacTaBuUTenNto 3asiBUTENsl) He no3gHee paboyero OHSA, crnegyowlero 3a
AHEeM MOCTYNMeHns 3asBneHns B agMUHUCTPaLNIO.

[Mpn oOTCyTCTBMM OCHOBaHUW, YKasaHHbIX B M. 2.7 AOMWHUCTPATMBHOIO
pernameHTa crneumanuct agMVHUCTpaLnK, OTBETCTBEHHbIN 3a npuem
AOKYMEHTOB NMPOBOAMT MPOBEPKY 3asBfeHuMs W MpunaraeMblXx [OOKYMEHTOB Ha
cooTBeTcTBME  TpeboBaHWSIM,  YCTAHOBIEHHbIM  MyHKTOM 2.6.1  HacTosero
AOMWUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCcTBMS B nNpeacTaBrieHHOM MakeTe [OOKYMEHTOB, YKa3aHHbIX B
NyHKTE 26.2.8 pamkax MeXXBeJOMCTBEHHOIo B3aMMogencTBus B
TeyeHune 1 paboyero oHA HanpaBnseT MeXBeLOMCTBEHHbIE 3anpoChl:

1) B YnpaBneHvne ®efepanbHon HanoroBon crnyxbbl No BopoHexckon obnactu
AN NonyYeHus:

- BbiNUCkN 13 EAnHOro rocyaapcTBeHHOro peectpa topugudecknx nvy (EguHoro
rocy4apCTBEHHOro peectpa MHAMBUAYanNbHbIX NpeanpuHuMaTenen);

2) B ynpaeneHne ®efepanbHon Cny0Obl  rOCygapCTBEHHOW  perncrpauum,
KagacTtpa u kapTorpadum no BopoHexckon obnactu gnsi nonyyYeHus:

- BbINMUCKM n3 EAMHOrO rocygapCTBEHHOrO peectpa npaB Ha HeaBUXKUMOe
UMYLLLECTBO U COENOK C HUM O 3aperucTpmpoBaHHbIX MpaBax Ha 3eMeribHbIA Y4acTOK
(06bEKT HeaBMXMMOCTW), B Mpegenax TeppuUTopunm KOTOPOro npegnonaraercs
npoBeaeHne SpMapku.

Mo  pesynbTatam  NOMyYeHHbIX  CBeAeHWA  (OOKYMEHTOB) crneuuanuct
agMVHUCTPaUuK, OTBETCTBEHHbIW 3a MNpUEM OOKYMEHTOB onpefensieT Hanmuve unu
OTCYTCTBME OCHOBaHWA NS OTKa3a B MpedoCTaBNeHUN MYHULMNANbHOW YChyru,
YCTaHOBMEHHbIX MYHKTOM 2.8. HacTosiwero AOQMUHUCTPATUBHOIO perfnamMeHTa.

3.3.3.Pe3ynbtatoM agMUHUCTPATUBHOW npouenypbl SBAAETCH YCTaHOBMEHWE
npegmMeTa HanMyuusa Unu oTCyTCTBUS OCHOBAHWI, yKa3aHHbIX B MyHKTe 2.8. HacTosLwero
AOMWHUCTPaATMBHOIO pernamMeHTa.

3.3.4. MakcumarnbHbIA CPOK UCMONHEHUS aAMUHUCTPATUBHOW Npoueaypbl:

- B Criydae BKMOYeHUa spmMapku B [1naH npoBegeHus spmMapok He [O0SDKeH
npeBbiWwaTbh 6 pabounx gHew;



- B Criydae BHeCeHus mameHeHun B [1naH npoBefeHUs ApPMapoK He [O0SDKeH
npesbiwaTtb 12 kKaneHgapHbIX OHEN.

3.4. MNpunHATME pelleHns 0 NpegocTaBneHnm MyHULMnansHom ycnyrm nnbo ob
OTKase B ee nNpefocTaBleHnn

3.4.1. B crniyyae oTCcyTCTBMS OCHOBaHWMW, YKa3aHHbIX B MyHKTe 2.8 HacTosLero
AOMWHUCTPATMBHOIO pernamMmeHTa, crneymanuct:

- TOTOBUT MNPOEKT NOCTAHOBNEHUS afMUHUCTPaALUN O BKNIOYEHUN apmapku B [naH
npoBefeHNs SpMapoK (ganee - NoCTaHOBMEHNE);

- nepefgaeT MOArOTOBMEHHbIN MPOEKT MOCTAHOBIIEHUS U MpunaraemMbld K HEMY
KOMMNMEKT AOKYMEHTOB 41151 MOANUCaHUS raBe CerlibCKOro nocesieHuns;

- He nosgHee [AHSA, criegylowero 3a AHEM MPUHATUSA MOCTAHOBMEHUS FOTOBUT
yBeJoMfeHne no opme, npuvBedeHHONM B nNpunoxeHun Ne 2 Kk HacTodwemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

3.4.2. B cnyyae HanuuMsi OCHOBaHUM, YKa3aHHbIX B MyHKTe 2.8 HacTosLlero
AOMWHUCTPATMBHOIO pernamMmeHTa, crneumanuct:

- TOTOBWUT MPOEKT MOCTaHOBMEHUS aaMUHUCTpaumMm o6 OTKase BKNHYEeHUs
sapmapku B NnaH npoBefeHUst spMapok (ganee - noctaHoBneHne ob oTkase);

- nepedaeT NOAroTOBMEHHbIN MPOEKT NOCTaHOBIEHNS 06 OTKase 1 npunaraemMblii
K HEMY KOMMNIEKT AOKYMEHTOB 4151 NOANUCAHUS rfaBe CerlbCKOro NOCeeHus;

- He nosgHee [HA, criegylwero 3a [AHEM MNPUHATUS MNOCTaHOBNEHUs 06
OTKase roToBUT YyBeOOMIeHMe 00 OTKase BKIYeHUs sipmapku B [naH npoBefeHus
ApMapokK no dopwme, npuBegeHHon B npunoxeHnn Ne 2 K HacTosALleMy
AOMUHUCTPATMBHOMY pernameHTy.

B cnyyae oTkasa BknoYeHna sApmapkm B [naH npoBedeHWs Apmapok B
yBEAOMSIEHUUN YKa3bIBAOTCA MPUYMHbLI, MOCHYXMBLUME OCHOBaHMEM [Afis OTkasa, C
00513aTENbHON CCbINIKON Ha HapyLIeHUs, NpeayCMOTPEHHbIE NYHKTOM 2.8 HacTosLiero
AOMWUHUCTPATMBHOIO pernameHTa.

3.4.3. YBegowmneHne ©N  NOCTAHOBMIEHME  PEruCTPUpPYOTCA B XypHane
perncTpaumnmn BKNoYeHMa spmMapku B [naH nposeaeHnst ApMapok agMUHUCTPaLIUN.

3.4.4. Tpn nocTynneHnn B agMUHUCTPALIMIO 3asBNEHNS O BKITKOYEHUN SpMapku B
MnaH npoBefeHns spmapok Yyepes MOL| 3aperncTtpyMpoBaHHble  yBEAOMIIEHUS
O BKMNtoYeHun dpmapkum B [MnaH npoBegeHuss apmapok nnbo o6 oTkase BKIYeHUSs
apMapku B [lnaH npoBedeHWs SPMapoK M NOCTaHOBMIEHWE HanpasnslTCa C
conpoBoguTerbHbIM NcbMoM B agpec MOLL B aeHb pernctpaumm, HO He No3aHee OHS,
crnegylowero 3a gHeM NPUHATUS NOCTaHOBIIEHUS.

3.4.5. PesynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABNSeTcs:

MpuHATHE pelleHns o BKNOYEeHUM (06 OTkase BKNHOYEHUs) spMapku B [naH
npoBeAeHNs SpMapoK M NOArOTOBKA YBEOOMIIEHMS O BKMOYeHMM Nnbo 06 oTkase
BKMOYEHUSA Apmapku B [1naH npoBeaeHust spMapok.

3.4.6. MakcumarnbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOM NpoLenypbl:

- B Cnydvae BKMYeHusa dpmapkn B [1naH npoBedeHWa spMapoK He [OKeH
npesbiWwaTh 2 paboynx gHeN;

- B Cryvyae BHeceHusi usameHeHnn B [1naH npoBedeHUs SpMapoK He [OKeH
npesbiwaTtb 16 KaneHgapHbIX gHEN.

3.5. Bblgava (HanpaeneHne) 3asBUTEN0  pe3ynbTata  NpeaocTaBrfieHUs
MYHULMNANbHOW YCIyru

3.5.1. YBegomneHue o BkNoYeHun (06 oOTKase BKIOYeHUs) spmapku B [naH
NpoBeAEeHNss SPMapoK C  MPUMOXKEHNEM MNOCTAHOBMEHUS O BKNOYeHn (06 oTKase
BKMOYEHUA) apMapku B [naH npoBeaeHns ApMapok B CPOK He no3gHee paboyero aHs,
cnefywoowero 3a HeM TMPUHATUA peLLeHUs, HanpaensTCsa 3asgBUTENO  3aKa3HbIM
NMMCbMOM C YBEJOMIIEHMEM O BpPYYEHUU NO afpecy, YkazaHHOMY B 3asiBNEHUU, UNu no



XenaHuio 3asBuTens MoryT ObiTb BblAaHbl €My JMYHO HEMOCPEACTBEHHO MO MeCTy
nogayv 3asBneHus.

3.5.2. PesynbTatom agMVHUCTPaTUBHON npoueaypsl ABngeTcs
BpYyYeHue (HanpasneHue) 3asBUTEN0  YBEOOMIIEHUA O BKNoYeHun (06  oTkase
BKMOYEeHUs)  dpmapku B [lmaH  npoBegeHus  ApMapoK ¢ MPUIIOXeHNeM
NoCTaHOBMNEHUS O BKNOYeHU (06 oTKase BKIOYEeHUA) spmapku B [NMnaH npoBeaeHus
ApPMapok.

3.5.3. MakcumarnbHbIN CPOK MCMNOSIHEHUS agMUHUCTPATUBHOM npoueaypbl -
1 pabouunn geHb.

3.6. lopaya 3asfBMTEneM 3anpoca W WHbIX [OOKYMEHTOB, HEOOXoOuUMbIX AN
npefocTaBfieHNa MyHULMMNAnNbHOW YCnyru, U NpuemM Takux 3anpocoB U JOKYMEHTOB B
3IEKTPOHHOM (hopme.

3.6.1. MNMogaya 3aaBuTenemM 3asBneHUst U UHbIX JOKYMEHTOB, HEOOXOOUMbIX NS
npefocTaBfieHNs MyHULMNANbHOW YCIyru, B 3NIEKTPOHHOW dhopMe npeaycMoTpeHa Ha
EouHom nopTarne rocygapCTBeHHbIX M MyHMUMNanbHbIX yenyr — (PyHKUun)  un
MopTane rocygapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr BopoHexckon obnacTu.

3.6.2. 3aaBuTenb BMNpasBe MNONyyYnUTb CBeOEHUs O Xode npefocTaBrieHus
MYHULMManNsHOM YCryrn B 35IeKTPOHHOM popme C ucnosib3oBaHMeM EanHoro noprana
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCnyr (pyHKkumin) n MNMopTtana rocyaapCTBEHHbIX U
MyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

3.6.3. TllonyyeHne peasynbTata MyHUUUNANIBHOW YCIYrM B 3JIEKTPOHHOM
dopme He npefyCMOTPEHO.

3.7. Bsaumopencrteue agMMHUCTPALMN C MHBIMW  OpraHamMu rocyapCTBeHHOM
BNacTu, opraHaMmuM MECTHOro CaMOyrnpaBfeHus U OopraHuM3aumsiMy, y4acTBYOLWMMNA B
npegocTaBfeHnn MyHULUNANbHbIX YCNYT B 9NIEKTPOHHOW (hopMe.

[na noaTBepXaeHUs Hanuuusa y 3asBUTenNs npas Ha 3eMenbHbIN y4acToK (06bekT
HeOBWXUMOCTU), B Npefernax TeppuTopum KOTOPOro npeanonaraetcd nposefeHue
ApMapku, nNpegycMoTpeHO MeXBeAOMCTBEHHOEe B3auMOAEWCTBME agMUHUCTpauun C
YnpaeneHnem ®depepanbHon cnyxbbl rocygapCTBEHHOM perncrpaumn, kKagactpa u
KapTorpadgum no BopoHexckon 0611acTtn B 31eKTPOHHOM hopMe.

B uensax nonyyeHuns cBefeHun o] nocTaHoBKe topnanyeckoro
nvua (MHaAMBMAyanbHOro npeanpuHUMaTensi) Ha yYyeT B HaNoOroBOM opraHe no MecTty
HaxoXaeHus, adMUHUCTPaUUs OCyLLLEeCTBNSET MeXBEAOMCTBEHHOE B3avMOOencTsune C
YnpasneHnem dPenepanbHOM HanoroBon cnyx0bbl no BopoHexckon obnactm B
3NEKTPOHHON hopMme.

3asBuTenb BrnpaBe NpeacTaBUTb YKasaHHble JOKYMEHTbl CAMOCTOSTENbHO.

4. ®PopMbl KOHTPOIS 32 UCMOSNTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. TekylWnN KOHTPOSb OpraHMsaumm npeaocTaBneHnss MyHUUMNanbHOM YCryru
OCYLLECTBNAETCA AOSPKHOCTHbIMM  NULAMKM  OpraHa MECTHOro CcamoyrnpaBfieHus,
OTBETCTBEHHbIMM 3a OpraHu3auuio paboTbl NO MNPefoCTaBfIEHUIO MYyHULUUNANbHOM
yCnyru.

4.2. TepeyeHb WHbIX AOMKHOCTHLIX NUL, agMUHUCTPAUUK, OCYLLECTBIAHOLNX
TEKYLWMN KOHTPOSMb OpraHu3auun npeaocTaBneHna MyHUUMNanbHOW YCryrn, B TOM
yucne peanusauun npegycMOTPEHHbIX HAaCTOAWNM AOMUHUCTPATUBHbLIM pernaMmeHToM
afMUHUCTPATUBHBIX npoueayp, YycTaHaBNMBAETCA MyHUUMNANbHbIMX  NPaBOBbLIMU
aKkTaMy agMUHUCTpaUnn.

MyHuumMnansHble cnyxatume, OTBETCTBEHHbIE 3a npegocTasneHune
MYHULMNANbHOM YCIyrn, HECYT MepcoHanbHYyld OTBETCTBEHHOCTb 3a cobniogeHue



CPOKOB M  ropsdka  WUCMNOSHEHUA  KaOouW  aAMWHUCTPATUBHOW  npoueaypbl,
npesycMOTPEHHOW HacToAWNM AOMUHUCTPATUBHbLIM PErfTaMEHTOM.

4.3. TeKkywMA KOHTPONb OCYLLECTBIISETCA NyTeM npoBeneHUs OOSMKHOCTHbIM
AMLOM,  OTBETCTBEHHbIM 3@  OpraHu3auuio  paboTbl N0 NPenocTaBIEHUIO
MYHULMNANbHOM yCnyrn, NpOBEPOK COBMOOEHUS U WUCMOMHEHUS COTPYAHMKaMM
NOSTIOXEHNN AAMUHUCTPATUBHOIO perfiameHTa.

4.4. MNpoBeaeHne TeKyLero KOHTPOss LOSMKHO OCYLLECTBASATLCS He pexe ABYX
pas B rog.

Tekywmn KOHTPONb MOXeT ObiTb MNnaHoBbIM (OCYLLECTBASATLCA Ha OCHOBaHWUM
noslyrogoBbIX WU rOAOBbIX MAAHOB paboTbl OpraHa MECTHOro camoyrnpasfeHusd) u
BHeMNsaHoBbIM (NPOBOAUTBLCA MO KOHKPETHOMY oOOpalleHuo 3adBUTENS WU UHbIX
3avHTEpecoBaHHbIX Nimu). [Mpy npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C npeaocTaBfieHneM MyHUUUNAaNbHOW ycnyrn (KOMMSieKCHble MPOBEPKM),
UM BONPOCHI, CBSI3aHHbIE C UCMNOSIHEHMEM OTAESbHbIX afMUHUCTPATUBHBLIX Npouenyp
(TemaTnyeckne NpoBEpPKM).

PesynbTatbl NpoBepkn oQopMISIOTCA B BUAE CNpaBKW, B KOTOPOM OTMEYalTCH
BbISIBfIEHHbIE HEJOCTATKN N YKa3bIBAOTCH MPEANoXeHUs MO UX YCTPaAHEHMUIO.

Mo pesynbTaTam MNPOBEAEHHbLIX MPOBEPOK B Criydae BbISIBMIEHUS HapyLUEHWI
npas 3asiBUTENEN BMHOBHbIE NMLIA NPUBIIEKAIOTCA K OTBETCTBEHHOCTN B COOTBETCTBUN C
AENCTBYIOLWMM 3aKoHoaaTenbCcTBOM Poccurickon ®efepauuu.

4.5 KoHTponb 3a npedocTaBneHWeM MyHUUUNANbLHOW YCnyrm MoXeT ObITb
OCYLLIECTBIIEH CO CTOPOHbI rpaxgaH, ux oo beJuHEeHUIN U OpraHn3aunin B COOTBETCTBME C
3akoHogaTenscTtBoM Poccuickon egepaunn.

5. locyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLUeHUun n
aencteumn (6esgencTBus) opraHa, NnpeaoCcTaBnAOLWEro MyHUUUNanbHy yCnyry,
AOJIKHOCTHOIO N1 opraHa, npeaocTaBAsAoLWero MyHuumMnanbHyr ycnyry, nméo

MYHULMNANbLHOrO CriyXatliero.

5.1. 3aaButenu uMewT npaBo Ha o0O0XanoBaHMe peleHun U OEeNCTBUN
(6eagencTBnda) AOOMKHOCTHBLIX NWUL, agMUHUCTpauMM B gocynebHoMm nopsigke, Ha
nosnyvyeHne nHdopmMaunmn, Heodxogmmon ona 060CHOBAHNA N pacCMOTPEHMUS XKanoobl.

5.2. 3aaButenb MoxeT obpaTuTbCA C xanobon, B TOM 4uCre B CreayrLlmx
cny4yasx:

1) HapylweHne cpoka peructpaumm 3asBneHus 3assutend o6 okasaHuu
MYHULMNANbHOW YCIyru;

2) HapyLleHue CpoKa NpeaoCTaBeHns MyHUUMNAaNbHON yCnyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMaTUBHbBIMU
npasoBbiMM akTamn Poccuickon Pegepaumun, HOpMaTUBHbIMM MPABOBbIMK aKTaMu
BopoHexckon obnactu, HOpMaTtMBHLIMU MNPaBOBbIMW  aKTaMW OpraHoB MECTHOro
camoynpasneHns LLly6epckoro CenbCKoro noceneHus HoBoycmaHckoro
MYHULUNANbHOIo panoHa BopoHexckon obnactn gn4a npegocTaBfeHns
MYHULMNANbHOW YCIyru;

4) oTka3 B npuemMe [LOKYMEHTOB, NpeaoCTaBfeHWEe KOTOPbIX MpPeaycMOTPEHO
HOPMaTMBHbIMM MNpaBoOBbIMW  akTamun Poccunckon depepaunn, HOPMaTUBHbLIMU
npaBoBbIMM akTamu BopoHexckon o6nactu HopMaTUBHLIMKM  MPaBOBLIMU  aKTaMu
OpraHoB  MeCTHOro  camoynpasneHua  LLly6epckoro  cenbCKOro  noceneHus
HoBoycmaHcKoro MYyHMLUMNAnbHOro panoHa BopoHexckon obnactn gns
npeaocTaBfeHNsa MyHULMNANbHOW YCNyrk, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHmm MyHULMNanbHOW yCryri, ecnm OCHOBaHUS OTKa3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAMU M MPUHATBIMU B COOTBETCTBUMM C HUMM
WHLIMW HOPMaTUBHbLIMX NPaBOBbIMU akTamu Poccuinckon depepauymm, HoOpMaTUBHLIMA



npaBoBbIMM akTamu BopoHexckon obnactu HopMaTUBHLIMKM  MPaBOBbIMU  aKTaMu
OpraHoB  MeCTHOro  camoynpasneHua  LLlyGepckoro  cenbCKOro  NoceneHus
HoBoycmaHckoro MyHuumMnaneHoro pamnoHa BopoHexckon obnactu;

6) 3aTtpeboBaHMe C 3asBMTENsS MNpU NPenoCTaBfeHMM MYHULMNAnNbHOM YCRyrn
nnatbl, He NpPegyCMOTPEHHONW HOPMATUBHLIMM MpaBoOBbIMW akTamun Poccuiickon
depepaumm, HOPMaTUBHbLIMU npaBoBbIMU akTamm BopoHexckon
obnactn, HopmMaTMBHLIMM MPaBOBbIMW aKTaMW OpPraHOB MECTHOrO CamoynpaBrieHns
LLly6epckoro cenbckoro noceneHmss HOBOYCMaHCKOrO MyHWUMNANbHOrO panoHa
BopoHexckon obnactu;

7) OTKa3 [OIMKHOCTHOrO nuua agMWMHUCTPaUUK B UCMNPaBReHUM OO0MNYLEHHbIX
onevyatok M ownboK B BblAaHHbIX B pes3ynbTate npegocTaBfeHust MyHUUMnanbHOW
yCrnyrn AOKyMeHTax finbo HapylueHne YCTaHOBIEHHOIo CpoKa Takmx UcnpasneHnn.

5.3. OcHoBaHvMem pns Havana npouenypbl gocyaebHoro (BHecyaebHoro)
oGxxanoBaHua sBNsSieTCS NocTynmBLIag xanoba.

XXanoba moxeT ObiTb HanpaBfeHa Mo MnoyTe, C MUcnonb3oBaHveM EguHoro
noptana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumn) nmnbo [lloptana
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycryr BopoHexckon obrnactu, a Takke MOXeT
ObITb NPMHATA NPU NMNYHOM NPUEME 3asiBUTENS.

5.4. XXanoba gomkHa cogepxaTtb:

- HauMMeHOBaHWe oOpraHa, npeaoCTaBnSOWEro MyHULUNANbHY  YCrnyry,
dhamMunumio, MM, OTYECTBO OOSDKHOCTHOrO nvua NnMbo MyHUUMNANbHOro ChyXXalero,
pelweHus n gencteus (6esgencreme) KOToporo obxanyrTcs;

- hammnnio, MMsi, OTYECTBO (MocnegHee - Mpu Hanuuun), CBEOEHUs O MecTe
XUTENbCTBA 3aaBUTENS - dM3Myeckoro nuua nmbo HanmeHoBaHWe, CBeLEHNSA O MecTe
HaxoXOeHus 3asiBUTENS - IOPUANYECKOro Nnnua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPY HanNU4yMn) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3assBUTENIO;

- cBegeHna o6 obxanyemblX peleHuax wn - gencteuax  (6es3gencteumn)
aAMWHUCTPpAaLMK, OOSHKHOCTHOIO nnua nMbo MyHUUMNAanbHOro CryXallero;

- [OoBOAbl, HA OCHOBaHMM KOTOPbIX 3adABUTENb HE COrNaceH C pPeLUeHMEM W
pencrtenem  (6esgenctBnmeM)  agMUHUCTpauMKW,  OOSMDKHOCTHOro  nuua  nmbo
MYHULMNAnNbHOro cnyxatwero. 3asiButenem Moryt ObiTb npeacTaBfieHbl OOKYMEHTbI
(Mpy HanuuuK), nogTBEPXAAOLWME €ro AoBoAbl, MO0 NX KONUW.

5.5. 3assutenb MoxeT obxanoeaTb pelweHus un pencteua (besgencreune)
AOJDKHOCTHLIX ML, MYHMUMNAMNbHbIX ChAyXalnxX agMWHUCTPaUUK rfiaBe CernbCKoro
nocenexHus.

5.6.[JO/mKHOCTHbIE NUa aAMUHUCTPAUUK, YKasaHHble B MyHKTe 5.5 HacTodAlero
pasgena AOMUHUCTPATUBHOIO perfnamMeHTa, NPoBOAAT NMNYHbBIN NpUeM 3asBUTESNEN.

JInyHbIN NpyMem [JOMKHOCTHBIMW NULAMKU NPOBOAMTCA MO NpeaBapUTESbHON
3anucn. 3anucb 3asBUTENEN MNpoBOAUTCA NpU  NNMYHOM obpalleHnnm wunm  C
NCMNOSIb30BaHNEM CpeacTB Terie(poHHOM CBA3M NO HOMepam TernegoHOB, KOTOpble
pasmellalTca Ha oduumanbHOM canTe agMUHUCTpauunM B ceTn WHTepHeT u
WHAOPMALMOHHbIX CTEHOAX.

CneunanncT, OCYLLUECTBNAKOLWMIA 3annCb 3asiBUTENENW Ha JIMYHbLIN  MPUEM,
WHOPMUPYET 3aaBUTENS O AaTe, BPEMEHW, MecTe npuema, OOSMKHOCTWU, hamunuu,
WMEHN N OTYECTBE AOSMKHOCTHOrO Nnua, OCYLLECTBNSAIOLWErO NPUeEM.

5.7. JOMKHOCTHOE InMUO, YNOSTHOMOYEHHOE Ha pacCMOTPEHME Xanobbl, unu
agMVHUCTPaUUs OTKa3blBalOT B YAOBMETBOPEHUN Xanobbl B CrieayoLwmx crnyvasx:

1) HannuMe BCTYNUBLLEIO B 3aKOHHYIO CUIY pelleHns cyaa, apbutpaxHoro cyaa
no xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM;

2) noga4a xanobbl MLOM, MONIHOMOYMSI KOTOPOrO He NOATBEPXAEHbI B NOpsSaKe,
YyCTaHOBMNEHHOM 3aKOHOAATENbCTBOM;



3) Hanuume peweHna no xanobe, MNPUHATOrO paHee B COOTBETCTBUU C
TpeboBaHuAMM HacTosiwero AQMUHUCTPATUBHOIO pernaMeHTa B OTHOLLEHUN TOro Xe
3aaBUTENSA 1 NO TOMY Xe NnpeaMeTy Xanobbl.

5.8. 3asBuTenn uMelT nNpaBo Ha MoflyYeHMe [OOKYMEHTOB M WHopmaumn,
HeobxoauMbIx Anst 060CHOBaAHNA N pacCMOTPEHMS XKanoobi.

5.9. XXanoba noanexut paccCMOTPEHUIO B TeYeHNe NaTHaguaTn pabounx gHen co
OHS ee perucTpaumu, a B criydae obxanoBaHust OTkasa agMUHUCTpaLMn, OOMKHOCTHOrO
niuya agMuHUCTpauuK, B npuvemMe [LOKYMEHTOB Yy 3assutens nvbo B uvcnpaBneHuu
AONyLEeHHbIX OnevyaTtok M OoWwuboK unnm B cnyyvyae obxanoBaHUs HapylleHus
YCTaHOBJIEHHOMO CpoKa TakuxX UCMpaBrieHUn - B TeYeHne natu pabounx gHen co gHA ee
permcTpauuu.

5.10. He nosgHee gHs, crnegyrowiero 3a gHeM NPUHATUSA peLUeHUs], YKa3aHHOro B
nyHkTe 5.9 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa, 3asiBUTent0 B NUCbMEHHOWN
dopmMe UM NO >KEenaHUK 3asiBUTENsT B 3NIEKTPOHHOM dOpMe HanpaBnsieTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Xanobbl.

5.11.[JomKHOCTHOE NNLUO, YMNOSIHOMOYEHHOE Ha pPacCMOTPeHue Xanobbl, unu
aAMUHUCTpaLMs BNpaBe OCTaBuTb xanoby 6e3 oTBeTa B CneayoLwmx cnyyasx:

1) Hanuumne B xanobe HeueH3YpPHbIX NIMOO OCKOPOUTESNbHBIX BbipaXXeHU, yrpos3
XXW3HW, 300POBbLI0 Y UMYLLIECTBY AOSMKHOCTHOrO LA, a TakkKe YNIeHOB ero CeEMbY;

2) OTCyTCTBME BO3MOXHOCTW MpPOYUTaTb KaKyr-nnbo 4YacTb TeKCcTa Xanobbl,
aMmnnuio, MMs, OTYECTBO (MpW HanMuMuuu) M (MNK) NOYTOBLIN agpec 3asiBUTENS,
yKasaHHble B Xanobe.

5.12. B cnyyae yCTaHOBMNEHUst B Xo4e WM NO pesynbTaTaM pacCMOTPEeHUs
Xanobbl  NpU3HaKoB  coCTaBa  aAMUHUCTPATUBHOIO  MpaBOHApPYLUEHUS  WUNK
NPecTynfieHnsi, AOSMKHOCTHOE NULO, HadefleHHOe MNOSTHOMOYUAMM MO PACCMOTPEHUIO
Xanob, HesamMeanuMTenbHO HanpaBnsieT WuMewwmMecs MaTepuanbl B OpraHbl

npoKypaTypbl.

MpunoxeHne Ne1
K AAMVUHUCTPATUBHOMY PErfiaMmeHTy

1. MecTo HaxoXaeHus agMuHucTpaumm Ly6epckoro cenbCcKoro noceneHus
HoBoycmaHckoro myHuumnanbHoro panoHa BopoHexckon obnactu: 396320, BopoHexckas obnactb,
HoBoycmaHckui pavioH, nocenok Wy6epckoe, yn. MNognecHas, 20.

2. Mpadomk paboTbl agMmuHMcTpaummn LLybepckoro cenbckoro noceneHus:

noHegenbHUK - naTHUUA: ¢ 08.00 go 16.00;
nepepsi: ¢ 12.00 go 13.00.

CoTpyaHUKN agMUHUCTPaALNK LLly6epckoro CENbCKOro
nocerieHnAa oCylecTBIAK0T npuem 3adBUTENEN B COOTBETCTBUM CO cneagyrowmnm
rpacmKoMm:

noHepenbHuk - 08.00 - 16.00;
nsaTHuua - 08.00 - 16.00;
nepepsbiB - 12.00 - 13.00.

3. Agpec odmumansHoro cavta LLyGepckoro cenbckoro noceneHuss HoBoycMaHCKOro
MyHMUMNanbHOro pavioHa BopoHexckonm obnactm B cetn WMHTepHeT: www.shuberskoe.poselenie.net,
agpec areKTPOHHOM NOYThl agMUHUCTPaLUM cenbckoro nocenexus: shubersk.nusm@govvrn.ru.

4, CnpaBouHbil  TenedoH, akc pAns MonyyYeHus WHAOpMauuMK, CBS3aHHOW C
NnpegocTaBneHMemM MyHuumMnansHon ycnyr: (47341) 6-99-05.

KOHTaKkTHbIN TenegoH [OOMKHOCTHOrO nuua, OTBETCTBEHHONo 3a npueMm

NpeasioXeHNn OT 3anHTepeCcoBaHHbIX nuu, (47341) 6-99-05.
5. ABTOHOMHOe yupexgeHve BopoHexckon ob6nactm «MHOroyHKUMOHAMNBHBLIA  LIEHTP
NpeLoCTaBMNEHNS rOCYAAaPCTBEHHbIX Y MyHULMNANbHbIX yenyr» (ganee - AY « MOLL»):



5.1. Mecto HaxoxgeHus AY «M®Ly»: 394026, r. BopoHex, yn. [OpyxuHHMKOB, 36
(KOMWHTEPHOBCKMI panoH).

TenedoH ans cnpaBok AY «M®L»: (473) 226-99-99.

OdmumanbHbii cant AY «M®PLL» B cetn MHTepHeT: mfc.vrn.ru.

Anpec anektpoHHon noyvtbl AY «M®Ll»: odno-okno@mail.ru.

padcpumk pabotbl AY «MDLL»:

BTOPHUK, YeTBepr, naTHuua: ¢ 09.00 go 18.00;

cpega: ¢ 11.00 go 20.00;

cyb6ota: ¢ 09.00 go 16.45.

5.2. Mecto HaxoxgeHus cdununana AY «MoL» B HoBOycMaHCKOM MyHMUMNANbHOM pavioHe:
369310, BopoHexckasa obnactb, HoBoycmaHckuii paiioH, c.HoBas YcmaHb, yn.JleHuHa, 2636.

TenedoH ang cnpasok ounuana AY «M®Lix»: 8 (47341) 5-77-15.

pacpumk paboTbl punuana AY «MPLL»:

noHeaenbHUK, BTOPHUK, cpeaa, vyetsepr: ¢ 08.00 go 17.00;

natHmya: ¢ 8.00 go 15.45;
nepepsbis: ¢ 12.00 go 12.45

MpunoxeHne Ne 2
K ALMVUHUCTPATUBHOMY pErfiaMmeHTy

dopma yBegomneHus

YBEOOMIEHNE

Kowmy:

(nonHoe HaMMeHoBaHWe 1 opraHM3aUMoHHO-NpaBoBas hopma puaNYecKoro nuua
nnn ®.1.0., MecTo XuUTenbcTea, AaHHble 4OKYMEHTA, yAOCTOBEPSIOLLENO IMYHOCTb
WHAMBMAYaNbHOIo NpeanpuHuMaTens)

PaccMoTpeB 3asiBNeHMe O BKIOYEHUM sipMapku B [naH npoBeeHwus
ApMapok, agMuHncTpauuen LLlybepckoro cenbCkoro  NocCeneHus NPUHATO  peLleHue:
(HyXHO€ 3anonHUTbL)

1) BKMOUNTb SspMapky B [1naH npoBeaeHnst apmMapok



(MecTopacnonoxeHue 3eMenbHOro yyactka (06bekta HeABUXKMMOCTH), B Npeaenax
TEPPUTOPUM KOTOPOro NpeanonaraeTcs NPoBeAeHUe sspMapku, TUMN sspMapKu)

2) oTKa3aTb BKIMOYEHUIO spMapku B [naH npoBeaeHnst spMapok

(MecTopacnonoxeHue 3eMesibHOro y4yacTtka (06bekTa HeaBUXKMMOCTM), B Npegenax
TEppUTOPUN KOTOPOro nNpeanonaraeTcs npoBeaeHne aSpMapku, TMn SpmMapku)

MpunymHbI OTKa3a:

(ocHoBaHue(51), ycTaHoBreHHoe(ble) NyHKTOM 2.8. AOMUHUCTPATUBHOIO pernameHTa no
npegocTaBneHnio MyHULMNansHoON ycnyrmu « BknioyeHne spMapok no npogaxe ToBapos
(BbINONHEHWIO PaboT, OKa3aHUIO YCNyr), opraHu3aTopamMm KOTOPbIX SABIISAOTCS
topugndeckne nuua unu nHaMeuayaneHble npeanpuHuMmatenu B [naH nposeaeHus
APMapOK»

M.T.
(nognuck) (9.1.0.)

MpunoxeHne Ne 3
K AAMVUHUCTPATUBHOMY pErfiaMmeHTy

dopma 3asBneHusd

mase LLy6epckoro cenbckoro noceneHus

(®.M1.0. rnaBbl CeENbCKOro NOcCeneHns )

(MONHOE HaMMeHoBaHWE U OpraHM3aLUnoOHHO-
npaBoBas hopma pnaN4eCcKoro nuua unm
@.N.0., MecTo XUTENbLCTBA, AaHHbIE AOKYMEHTA,
yOOCTOBEPSIOLLENO NIMYHOCTb MHANBUAYANbHOrO
npegnpuHMMmaTens)

(n

O AOBEPEHHOCTM B MHTEpPECAX)
3asBneHue

Mpowy Bac BkntounTsb B [1NnaH npoBegeHns apmapok
ApMapKy no (ykasatb BUA:

yHuBepcalbHad, cneynann3npoBaHHad, CGSOHHaFI)

Mo appecy




Ons peanusaumu
( ykasaTb acCOpPTMMEHT peanuayembix TOBapoB)

CPOKOM pexxumom paboTbl
€MKOCTb0 TOProBbIX MECT.
Mpunoxexue: Ha nncrax.
« » 20__ r. MNoagnuck
Mpunoxexue Ne 4
K ADMVUHUCTPaTUBHOMY pErfiaMmeHTy
dopma yBegomneHus
YBEOOMJIEHUE

0 HEOBXOAMMOCTUN YCTPaHEHNSA HapyLLEHU B ODOPMITEHUN 3asiBIIEHUS
1 (UNn) NpeacTaBneHNs OTCYTCTBYHOLLMX JOKYMEHTOB

Kowmy:
(monHoe HaMMeHOBaHWe 1 opraHM3aUMOHHO-NPaBoBas hopma PUANYECKOro nuua nnm
®.N.0., MecTo XUTenbCTBa, AaHHbIE JOKYMEHTa, yOOCTOBEPAOLLEro MMYHOCTb
NHOUBMAYanNbHOro NpeanpuHMMaTens)

Mo pesynbTaTaM pacCMOTpPeHUs npeacTaBneHHblx Bamu 3aaBneHna  u
NPUNOXEHHbIX K Hemy [OKYMEHTOB, coobLaem, 4yTO OHM He
COOTBETCTBYIOT TpeboBaHUSM, YCTaHOBMNEHHbIM MYHKTOM
2.6.1 AgmmHucTpaTtmBHoro pernameHTa Ly6epckoro cenbckoro
nocerneHus no NpeaocTaBneHnto MyHULMNANeHOM ycnyrn «BkroyeHne spmMapok Mo
npogaxe TOBapoOB (BbINOSIHEHMIO pabOT, OKazaHWIO YChnyr), opraHn3aTopamm KOTOpbIX
ABNAIOTCA OpUOMYECKME nNuua wnu uHaMBMAyanbHble npeanpuHumatenn B [naH
npoBeAeHNs APMapoky», a UMEHHO:

C y4yeTOM yKkasaHHbIX 0OCTOATENbLCTB, BO3BpawaemM Bam npeacraBneHHble
3a8BNeHne Uu MpUNoXeHHbIe K HeMy [OKYMEHTbl AN YCTPaHEHWUS BbISBIIEHHbIX
HapyLLEeHWN.



MpunoxeHue Ne 5
K AODMUHUCTPaTUBHOMY perfiaMmeHTy

dopma yBegomneHus
YBEOOMIEHUME

B NOJSy4YeHUN JOKYMEHTOB, NPeACTaBMNeHHbIX ANs MPUHATUA PELLEHUS
0 BKJIOYEHUM sipMapku B MNnaH npoBeAeHnst SpMapok

Hactoswmnm YOOCTOBEPAETCA, UTO 3adABUTESb

(nonHoe HaMMeHoBaHWe 1 OpraHM3aUMoHHO-NpaBoBas hopma pUaNYEcKoro nuua
nnn ®.1.0., MecTo XuUTenbcTBa, AaHHble OKYMEHTA, YAOCTOBEPSIOLLENO NIMYHOCTb
HAMBUAYaNbHOIo NpeanpuHnMaTens)

npeacTtaBuri, a COTPYAHUK agMuHucTpaumm LLlybepckoro  cenbckoro noceneHus

(cotpygHuk AY «MOLL») nonyuunn « »

(4mcno) (mecay nponuckio) (roa)

AOKYMEHTbI B KONN4YecTse 3K3eMNAApPOB Mo
(nponuchkio)

npunaraemMoMmy K 3asiBIEHWIO MepeyvHio [OOKYMEHTOB, HeoOXOAMMbIX ANA NPUHATUS  peLleHus
O BKNIOYEHMM sApMapkun B [lnaH npoBeageHus sipmapok (cormacHo n. 2.6.1  AgMWHMCTPaTUBHOIO
pernameHTa agmuHucTpaumm LLlyBepckoro cenbCkoro noceneHms no npeaocTaBneHnto MyHUUMNnanbHowm
ycnyrm «BkroyeHne gapmapok no  npogaxe TOBapoB  (BbIMOMTHEHUO paboT, OKa3aHW  yCryr),
opraHm3atopamu KOTOPbIX SABASIOTCHA OpuanMdeckue nuua wnn MHAMBWMAyarbHble NpeanpuHUMaTtenu B
[naH npoBeaeHna spmapok».

I'Ionyqubl npunaraemble K 3adaABJ1€EHNIO JOKYMEHTbI:

(BOMKHOCTbL cneumanucTa, OTBETCTBEHHOrO 3a npuem (nognuck) (pacumndgposka )
AOKYMEHTOB)




MNMepeyeHb [OOKYMEHTOB, KOTOpble OydyT MOMy4YeHbl MO MEXBEAOMCTBEHHbLIM
3anpocam:

- BbiNncka 13 EanHoro rocyaapCTtBeHHOro peecrtpa npnan4yeckmx nmuy (ED,I/IHOFO rocyoapCrtBeHHOro
peecTpa nHamsmayarbHbIX npe/:l,anmeaTeneVl);

- Bbinucka 13 EQnHoro rocyapcTBEHHOrO peecTpa NnpaB Ha HeaBWKUMOE MMYLLLECTBO W COENOK C
HUM O 3apErMcTPUPOBaHHLIX MpaBax Ha 3eMerlbHbIA y4acToK (0GBEKT HeaBWKMMOCTM), B Npepenax
TEPPUTOPUM KOTOPOTO NpearonaraeTcs NpoBeAeHNe ApMapKu.

MpunoxeHne Ne 6
K AODMUHUCTPaTUBHOMY perriameHTy

Bnok-cxema



