AOMUHNCTPALINA
LWYBEPCKOI'O CEJIbCKOI'O MNMOCENEHNA
HOBOYCMAHCKOIO MYHULIMMANBHOMO PAVIOHA
BOPOHEXCKOW OBJTACTW

MOCTAHOBIEHMWE

14.11.2023 r. Ne 89
n. lWy6epckoe

OO0 yTBepXXaeHUU aaMUHUCTPATUBHOIO perfiameHTa
npenocTaBfieHUA MyHULUNANbHOWU YCNyrn
«lMpepocTaBrneHne XUNoro NoMeLLeHnst No Aorosopy
couunanbHOro Hamma» Ha Tepputopumn LLlyéepckoro
cenbcKoro noceneHnss HoBoycMaHCKoOro MyHMuunasnbHOro
panoHa BopoHexckoun obnactn» (B pegakuum ot 22.10.2024
Ne 110)

B COOTBETCTBUU ¢ XKnnuiHbim KOQEeKcCoM Poccuinckon
depepaumn, PegepanbHbiMn  3akoHamm oT 06.10.2003 Ne 131-d3 «0O6 o00wmx
NPUHLMNAxX opraHu3aumMm MecTHOro camoynpasneHusi B Poccunckon depepaunmny, ot
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBneHNa roCyAapCTBEHHbLIX W
MyHUUMnanbHbiX ycnyry», ot 30.12.2020 Ne 509-®3 «O BHeceHMM WU3MEHEeHUn B
oTAenbHble 3akoHoAaTenbHble akTbl Poccunckon depepaumm» M NOCTAHOBIEHUEM
Mpasutenbctea P® ot 20.07.2021 Ne 1228 «O6 yTBepxaeHun npasun pas3paboTku n
YTBEPXOEHNA aAMUHUCTPATUBHBIX PEerfiameHToB MNpeaoCTaBfeHUs roCyaapCTBEHHbIX
yCnyr, O BHECEeHUM U3MEHEHUW B HeKOoTopble akTbl [lpaButenbctBa Poccuickon
degepaumm 1 NpU3HaHUM  YTPATUBLLUMMW CUITY HEKOTOPbIX aKTOB W OTAESbHbIX
nonoxeHwnn aktoB [lpaButenbctBa Poccuiickon denepaumny, Yctasom LLybepckoro
CenibCKoro rnoceneHns HoBoyCcMaHCKOro MyHuMuuMnanbHOro pavioHa BopoHexckon
obnactn, agmuHuctpauma LlyGepckoro cenbckoro noceneHnsa HoBOycMaHCKoro
MYHULMNanbHOro panoHa BopoHexckon obnactu NnocTaHOBNSAET:

1. YTBEpaMTb aAMUHUCTPATUBHBINA pernaMmeHT npeaocTaBneHnsa MyHUUMNanbHoOn
ycnyrn «[pegocrtaBneHme Xunoro noMeLLeHnsa no AoroBopy CouManbHOro HarvMay» Ha
Tepputopumn LLlyGepckoro cenbckoro noceneHns HOBOYCMAHCKOrO MyHMUMMNANbHOMo
panoHa BopoHexckon 0611acT cornacHo NPUoXKeHuHo.

2. MpusHaTb yTpaTMBLUNMHU cuny cneayrowue NOCTaHOBEHMS
agMmuHucTpauum LLlyGepckoro cenbckoro noceneHnsi HOBOycMaHCKOro MyHMLMNanbHOro
parnoHa BopoHexckon obnacTu:

- oT 06.05.2013 Ne 54 «O6 yTBEPXKOEHMM AOAMUHUCTPATUBHOIO perfameHTa
agMmuHucTpauun  Lly6epckoro  cenbCKOro  MOCENeHuss no  NpeaoCTaBreHuo
MyHUUMNaneHon ycnyrn «lMpusHaHve rpaxgaH ManoMMyLLMMKU B LensiX NOCTaHOBKN Ha
y4yeT 1 npefocTaBrieHUss UM MO JOroBopamM COUManbHOro Hamma XuIlblX NoMeLleHumn
MYHULMNANbHOIO XUULWHOIo dhoHaa;

- 07107.06.2016 Ne 61 «O  BHECEHMM M3MEHEHMA B  MOCTAHOBIEHUE
agMmuHucTpauum LLybepckoro cenbckoro noceneHms HoBOyCMaHCKOro MyHULMNAIbHOro
panoHa BopoHexckon obnactm ot 06.05.2013 r. Ne 54 «O6 yTBEpXKOEHUM



afMVHUCTPATUBHOIO pernameHTa agmuHuctpauumn LLlybepckoro cenbckoro noceneHuns
Nno NpeaocTaBfeHN0 MyHUUMNanbHoOW ycnyrn «lpusHaHue rpaxgaH mManoMMyLmmMmn B
Lenax NoOCTaHOBKM Ha yyeT M NpefoCTaBfeHns UM no AOroBopamM CoumnanbHOro Hanma
XWUNbIX NOMELLEHNA MYHULMNANBbHOIO XUULWHOMO hoHaa;

- oT 24.10.2016 Ne 119 «O BHeCceHUM WU3MEHEHUSI B MNOCTaHOBIEHME
agMuHucTpauum LLly6epckoro cenbckoro noceneHms HoBOyCcMaHCKOro MyHULMNAnbHOro
panoHa BopoHexckon obnactu ot 06.05.2013 r. Ne 54 «O6 yTBepxoeHun
agMVHUCTPATUBHOIO pernameHTa agMmuHucTpauumn LLlyb6epckoro cenbckoro noceneHus
no NpefocTaBneHno MyHuuMnanbHon ycnyrn «lpusHaHue rpaxgaH mManoumyLimMmn B
Lenax NOCTaHOBKM Ha yyeT M NpefoCTaBfeHns UM no AOroBopamM CoumanbHOro Hanma
XWUNbIX NOMELLEHNA MYHULMNANBbHOIO XUIULWHOTO hoHaay;

- oT 27.02.2018 Ne 25 «O BHeceHUM WU3IMEHEHMN B NOCTaHOBIEHMNE
agMuHucTpauum LLly6epckoro cenbckoro noceneHms HoBOyCMaHCKOro MyHULMNAnbHOro
panoHa BopoHexckon obnactu ot 06.05.2013 r. Ne 54 «O6 yTBepxaeHun
afMVHUCTPATUBHOIO pernameHTa agMmuHuctpauun LLlybepckoro cenbCcKoro noceneHus
Nno NpeaocTaBfeHN0 MyHUUMNanbHoW ycnyrn «lMpusHaHue rpaxgaH mManoMMyLmmMmn B
Lensax NoOCTaHOBKM Ha yyeT M NpefoCTaBfeHns UM no AOroBopamM CoumnanbHOro Hanma
XWUNbIX NOMELLEHNA MYHULMNANBbHOIO XUIMLWHOTo hoHaay;

-or 05.08.2019 Ne 63 «O BHECEHUM W3MEHEHUM B MOCTAHOBNEHNE
agMunHucTpauum LLlybepckoro cenbckoro noceneHms HoBOyCMaHCKOro MyHULMNanbHOro
panoHa BopoHexckon obrnactn ot 06.05.2013 roga Ne 54 «O6 yTBepxaeHun
agMVHUCTPATUBHOIO pernameHTa agmuHucTpauumn LLlybepckoro cenbckoro noceneHuns
Nno NpeaocTaBNeHnto MyHuumnanbHon ycnyri “MNpuaHaHne rpaxgaH mManoMMmyLmmmn B
Lensax NOCTaHOBKM Ha y4YeT U npefoCcTaBfieHns UM No AOroBopamM CouuanbHOro Hamma
XUNbIX NOMELLEHUIN MyHULMNANBHOMO XUANULLHOIO hoHaa».

3. HacTtosliee noctaHOBNEHNE BCTYNaeT B CUNY CO AHS ero obHapoaoBaHus.

4. KoHTpornb 3a UCNOSTHEHNEM HACTOSLLEro NOCTaHOBEHNA OCTaBNSAO 3a COOOMN.

asa Ly6epckoro

CenbCKOro NoceneHus C.1O. NBaHOB
MpunoxeHwne
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agMUHUCTpaLmm LLly6epckoro
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BopoHexckon obnactu
oT 14.11.2023 r. Ne 89

AOMWUHUCTPATUBHbLIN pernameHT
npenocTaBneHns MyHMumnanbHon ycnyrn «lMpegoctaBneHmne Xnnoro nomeLleHns
no JOroBOpY coumManbHOro Havmay Ha TeppuTtopun LLyGepckoro cenbckoro noceneHns
HoBoycmaHCcKoro MmyHMumMnanbHoOro panoHa BopoHexckon obnactny

l. OOwme nonoxeHus

1. MpegmeT perynupoBaHns AOMUHUCTPATUBHOMO perfnaMeHTa



AOMUHUCTPATMBHBIA  pernaMmeHT npefocTaBfeHns  MyHUUUNanbHOW  YCryru
«lMpepocrtaBneHne Xuroro noMeweHUss Mo  JOroBopy coumasnibHOro  Harmay
paspabotaH B LensxX MNOBbIWEHNA KavyecTBa W AOCTYNHOCTM NpPeaoCTaBrfieHMUs
MYHULMMAnNsHOW ycnyru, onpegensietT CcraHgapT, CPOKUM UM MOCrefoBaTeNnbHOCTb
AeNcTBMA  (aOMUHUCTPaTMBHBLIX Mpouenyp) nNpu  OCYLECTBNEeHUUM  MONTHOMOYUM
no NpegocTaBneHNIo XUNbIX NOMELLEHUN NO A0roBopy coumanbHoro
Hanma 3assutensam (danee — MyHuumnaneHas ycnyra) Ha Tepputopun Ly6epckoro
cenbcKkoro nocenieHMsi HOBOYCMaHCKOro MyHMUMNANbLHOrO panoHa BopoHexckown
obnactu.

2. Kpyr 3assutenen

2.1. assutenamu Ha nonydeHne MyHMUMNanNbHOM yCnyru ABMAOTCA
duamyeckme nvua - Manoumylime u Opyrme KaTeropuu rpaxgad, onpegenieHHble
degepanbHbIM  3aKkOHOM, Ykasom [lpeavgeHTa Poccunckon degepauum  umnu
3aKoHOM BopoHexckon obnactn, NocTaBneHHble Ha y4eT B Ka4yeCTBe HYXOaloLmxcs B
XUnNbIX NOMELLIEHUSIX B COOTBETCTBUM ¢ 3akoHOM BopoHexckon obnactu ot 30.11.2005
Ne 71-O3 «O nopsigke BegeHUs opraHaMm MeCTHOro camoyrnpaBrfieHUs yyeTa rpaxgaH
B KayecCcTBe HY>XAAKLINXCA B XUMNbIX NOMELLEHNAX, NPeAoCTaBMsSEMbIX NO 4OroBopam
coumanbHoro Hanma B BopoHexckon obnactu» (oanee — 3asBuTernb).

2.2. NHTepechl 3aaBuTenen, ykasaHHbIX B nognyHkte 1.2 nyHkTa 1 HacToswero
AOMVHUCTPATMBHOIO  pernaMeHTa, MOryT npeactaBnate  nuuya, obnagatowme
COOTBETCTBYHOLLUMMU NOSHOMOYNAMM (fanee — npeacTaBuTenb).

2.3. MyHMumnanbHaga ycnyra npegocTaBnsieTcs B COOTBETCTBUM C BapMaHTOM ee
npegocTaBrfieHns, COOTBETCTBYIOLLMM nNpu3Hakam 3aaBuTens, onpedenieHHbIM B
pesyrnbTaTe aHKeTUpPOBaHWS, NPOBOANMOro AOMUHUCTPaUMEN, a Takke pesyrnbTaTta, 3a
npeaocTaBfeHneM KOToporo obpartunca 3aaButens.

lMepeyeHb Npu3HakoB 3asBuUTENEN, a Takke KOMOUHaAUUM 3HAYEHUI NPU3HAKOB,
Kaxgasa M3  KOTOpbIX  COOTBETCTBYEeT OAHOMY  BapwaHTy  npeaocTaBneHus
MyHuumnansHon  ycnyrn, npuBegeH B [lpunoxeHnn 5 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

3. TpeboBaHus K nopsaky NHPOPMUPOBaHUSA o]
npepocTtasrieHn MyHuumnnansHOM ycryru

3.1. MNpuem 3asBuTenen no Bonpocy npegocraBneHns MyHuumMnanbHOM ycnyru
ocyllecTBnsaeTcs agMuHucTpaumen Lybepckoro CenbCKoro nocerneHus
HoBoycmaHckOro  MyHuMuunanbHOro panoHa BopoHexckon obnactu (nanee —
AgmMmuHucTpaums) nnu 8 ML,

3.2. Ha odwuumanbHOM canTe opraHOB MECTHOro camoynpaBfeHusd
Ly6epckoro cenbckoro noceneHnss HoBOyCMaHCKOro MyHWULMNANbHOro paroHa
BopoHexckon  obnactu (shuberskoe-r20.gosweb.gosuslugi.ru) (aanee -  canut
CEeNbCKOro mnocenieHns) B MHPOPMaUMOHHO-KOMMYHUKALMOHHON ceTn  «HTepHeT»
(nanee - cetb MWHTepHeT), Ha EININY — denepanbHOn rocyaapCTBEHHOM
MHOPMaLUMOHHON cucteMe «EOMHBLIM nopTan rocygapCTBEHHbIX U MYHULMNAIbHbIX
ycnyr (cbyHKUMI)», pacnosioXXeHHOM B ceTu NHTepHeT no
agpecy: www.gosuslugi.ru (aanee — EguHbin noptan, EMNIY), B uHdOpMauVOHHON
cucteme BopoHexckon obnactm «loptan BopoHexckon obnactn B cetn VIHTEpHETY,
pacnonoxeHHon B ceTn VMIHTepHET No agpecy: Www.govvrn.ru (aanee — perMoHanbHbIn
noptan, PIITY), obssaTtenbHOMY pasMeLleHUIo MNOANEXUT creaylwas cnpaBoyHas
MHdopMaums:

- MECTO HaxoxaeHus u rpaduk pabotel ADMUHUCTpaLMW;

- cnpaBoYHble TenedoHbl AOMWHUCTpAUUK, B TOM 4Yucrne Homep TenedoHa-
aBToMH(popmaTopa (Npy Hanuuun);



- ajpeca omumnanbHOro canTta, a Takke 9NeKTPOHHOW MoYThbl U (MNKn) opMbl
obGpaTHon cBA3N AgMUHUCTpaumn B cetn NHTEpHeT.

3.3. WHdopmmpoBaHme 3agButenenm no BonpocaMm  MNpeaocTaBfieHust
MyH1uMnNanbHOM yCnyrn ocyLecTBnseTcs:

a) nyteM pasMelleHus MHpopMaumm Ha cante cernbckoro nocenenus, EMCY,
PITY;

6) QOMKHOCTHBIM NMLOM AOMUHUCTPALMN, OTBETCTBEHHbIM 3a NpeaoCcTaBeHne
MyHuuunanbHOM  ycrnyru, npu  HenocpeacTBeHHOM obpawleHun 3asaBuTenss B
AOMUHMCTpaUMIO;

B) nytem ny6nukauum MHGAOPMAaLMOHHbIX MaTtepuarnoB B CpeacTBax MacCOBOM
MHdOopMaLmnK;

r) NnyTem pasmelleHnsa neYyaTHbIX MaTepuanoB B NoMeLleHnax AgMUHUCTpaLnn,
npegHasHavyeHHbIX AN npuemMma 3asBuTenen, a Takke MHbIX opraHuM3auun Bcex opm
CcOBCTBEHHOCTU NO COrNacoBaHMUIO C YKadaHHbIMU OpraHu3aumsimun, B Tom Yucne 8 MOL;

A) nocpeacTBoM TenedOHHON U PakCUMUIBHOW CBA3N;

e) nocpeacTBOM OTBETOB Ha obOpauweHuss 3asaButenen nNo  BONpPoOcy
npegoctasneHnsa MyH1UUunNanbHOM yCcrnyru.

3.4. Ha ENIY, PIIY n cante cenbckoro noceneHus B Lensax MHpopMUpoBaHus
3agBsutenen no Bonpocam npegoctasneHns MyHuuunanbHOM YCnyrn pasmMellaeTcs
cnepyowasa nHopmaums:

a) ucyepnbiBaOLWNA N KOHKPETHLIN NepeYeHb AOKYMEHTOB, HEOOXOoaUMbIX Ans
npegoctasneHns MyHuuunanbHon ycnyrn, TpeboBaHus K O(OpPMIEHUIO yKa3aHHbIX
AOKYMEHTOB, a Takke nepeyeHb [OOKYMEHTOB, KoTopble 3asdBuTenb Brpase
npeacTtaBuTb MO COBCTBEHHOM MHMLMATUBE;

0) NnepeyeHb NuY, UMerLUX NpPaBo Ha nonyvyeHne MyHuumMnanbHOW ycnyru;

B) CpPOK nNpefocraBneHns MyHuuunansHoOn ycnyru;

r) pesynbTatbl npegoctasneHns  MyHuuunanbHOW  ycnyrn,  NOPSAOK
npeacraBrieHns  OOKYMeHTa,  ABNsoWeroca  pesynbTaToM  NpeaocTaBfeHus
MyHuumnanbHOM ycnyru;

[) ucyepnbiBalOLWMN NepeyeHb OCHOBaHUW ANS MPUOCTAHOBMEHUS UNKW OTKas3a B
npepocTtasnieHn MyHuumMnansHom ycnyru;

e) nHpopmauma o npaese Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne AeNCTBUI
(6easgencTBnda) N peleHnin, NpPUHATLIX (OCYLLeCTBNSAEMbIX) B Xo4e NpenocTaBfieHus
MyHuumnanbHOM ycnyru;

X) dopMbl 3aaBneHuMn (yBeOOMMEHUW, COOOLLUEHW), UCMNONb3yeMble MNpwu
npegoctasrieHn MyHuumMnansHom ycrnyru.

3.5. Indopmauua Ha ENIY, PIIIY n cante cenbCckoro noceneHnsa o nopsiake u
cpokax npegoctasneHss MyHuumnanbHOW ycnyrn npegocrasnseTca 6ecnnaTHo.

3.6. Ha cante cenbckoro noceneHns 4oNONHUTENbHO pasMeLLatoTCs:

a) nNOfHble HauMMEHOBaHWA W  MOYTOBble  agpeca  AAMUHUCTpaUuUW,
npegocrtasnsaowen MyHuumnaneHyo ycnyry;

0) Homepa TenedoHOB-aBTOMHAOPMATOPOB (MNP HanMyumn), CNpaBoYHbIE HOMEpPA
TenecoHoB AOMUHUCTpaLUK;

B) pexxum paboTbl AOMUHUCTpaLNW;

r) rpacpmk paboTbl ADMUHUCTPaLMK;

A) BbIOEPXKW W3 HOPMaTMBHbLIX MNPaBOBbIX akTOB, COAEpXaluxX HOPMb,
perynupyowme geatenbHOCTe AQMUHUCTPpaLMK no npegoctasneHnto MyHuuunansHom
yCnyru;

C) NnepeyeHb Nuu, MMEOLLMX NpaBo Ha nonydyeHne MyHUUMNansHOW yCryru;

X) opmbl 3asBneHun (yBe4OMIMEHWUA, COOOLLEeHUN), WCNoNb3yemble Mnpu
npegoctasneHnn MyHuumnanbHom ycnyrn, ob6pasubl U MHCTPYKLUUKW NO 3anOfHEHWIO;



3) NopsaoK M cnocobbl NpeaBapuUTENbHOM 3anncu Ha nonyvyeHne MyHuumMnanbHOM
ycnyru;

n) TeKCT AOMUHUCTPATUBHOIO perfiamMmeHTa C NPUNoXeHUsMu;

K) KpaTkoe onvcaHue nopsiaka npegocrtasneHms MyHuumnaneHOW ycnyru;

n) nopsgok obxanoBaHus pelueHun, eNCTBUA unn 6e3aencTBusa OOMKHOCTHbBIX
nny, AMUHUCTpaUmn, npegoctasndaowmx MyHuumnaneHyo yenyry;

M) WMHGOpPMaUUs O BO3MOXHOCTU y4yacTus 3asBuUTeNie B OLIEHKe KadvecTBa
npegoctasnieHns MyHUUMNAnNbHOM YCNyrn, B TOM 4uCrie B OLEHKe 3(PeKTUBHOCTH
AeaTenbHOCTU pykoBoauTens AOMUHUCTpaLMK, a Takke CrnpaBoOYHO-UHPOPMALNOHHbIE
MaTtepuarnsl, cogepxalime cBegeHus o nopsiake n cnocobax npoBeeHNs OLLEHKMN.

3.7. MNpun nHopmupoBaHUKM 0 nopsake npegoctasneHna MyHULMNanNsHOM ycnyru
no TenegoHy [OMMKHOCTHOE nuUo AOMUHUCTpaUWKU, MNPUHSB BbI30B MO TenedoHy
npeacTaBnseTcs: HasbiBaeT paMuUnuio, MMs, OTYECTBO (MpU Hannyuu), AOSDKHOCTb,
HauMeHOBaHWe CTPYKTYpPHOro nogpasgeneHns AgMUHUCTpaunn.

[omkHoCcTHOEe nnuo AaMuHUCTpauuM 00s13aHO CcooOWUTL 3asBuTento rpaduk
npuemMa, TOYHbIN NOYTOBLIM aapec AOMUHUCTPaUuK, cnocob npoesga K Hemy, cnocobbl
npegBapuTenbHOM 3anMcu  Ana NUYHOro npuema, TpeboBaHWA K MUCbMEHHOMY
obpauieHunto.

NHdopmupoBaHue no tenedoHy o nopsake npepoctasrieHna MyHuumnansHoOW
yCnyrn ocyLecTBnseTcsi B COOTBETCTBUMN C rpachmkom paboTbl AODMUHUCTpaLNN.

Bo Bpemsi pasroBopa OOMMKHOCTHble nuua AAMUHUCTPaLMM NPOU3HOCAT CrioBa
4YeTKO U He NpepbIBalOT Pa3roBop No NpUYnHEe NOCTYNNEeHUs APYroro 3BoHKa.

Mpn HEBO3MOXHOCTU OTBETUTb Ha MOCTaBMEHHble 3asiBUTENEM BOMpPOCHI,
TenedOHHbIN 3BOHOK NepeagpecoBbiBaeTcs (NepeBOAUTCHA) Ha ApYyroe LOOMKHOCTHOe
nmyo AgMuHucTpauuu, nubo obpartmeliemMycsi coobuiaeTcs Homep TenedoHa, no
KOTOPOMY MOXHO Mony41Tb HeobxoaumMy MHopmauuio.

3.8. lMpwn oTBeTax Ha TenegoOHHbIE 3BOHKM U YCTHble obpalleHns no Bonpocam o
nopsgke  npegoctaBnieHns  MyHMUMNAnNbHOW — yCnyrM  OOSDKHOCTHbIM - JIULOM
AamMuHucTpaumm obpaTtmellemMycsa coobLiaeTcsa criegyowasa nHpopmaums:

a) 0 NepeyHe Nuu, UMeLLMX NpaBo Ha nonyvyeHre MyHuUMNansHON ycnyru;

6) 0 HOpMaTUBHbLIX NPAaBOBbLIX akTax, pPerynupyrLmnx BONpoChl NpeaocTaBrneHus
MyHuyunansHon ycnyrn (HaumeHoBaHue, Aata W HOMep MNPUHATUS HOPMaTUBHOIO
NpaBoOBOro akTa);

B) O nepevyHe [OOKYMEHTOB, Heobxoaumbix Ana nonydeHns MyHuumMnansHOM
yCcnyru;

r) 0 cpokax npegoctaBneHns MyHuumnnansHon ycnyru;

A) 06 ocHoBaHMAX ANs NpuocTaHoBeHns MyHuumnanbHoOn ycnyru;

X) 06 OCHOBaHUAX ANs OTKasa B npegocTtaBneHm MyHuumnansHon yCnyru;

c) o MecTe pasmeLleHuns Ha EMry, PIITy, canTe CenbCKoro
noceneHnsa nHpopmaumm no Bonpocam npegocrtasneHms MyHmuunansHOW ycnyru.

3.9. WHdopmuposaHne o nopsagke npenocrasneHns MyHuumnanbHOW ycnyrm
OCYLLIECTBNAETCH TaKKe No egMHOMYy Homepy TernedoHa KOHTaKTHOro LeHTpa.

3.10 AoMnHucTpauus paspabaTbiBaeT MHPOPMALIMOHHbIE MaTepuarbl MO NOPAOKY
npepoctasneHna  MyHuumnanebHoOM ycnyrm u  pasmewaetr ux Ha ENCY, POy,
canTe cenbcKoro nocenenus, nepegaet 8 MOLI.

3.11. AgMmmHucTpaumsa obecneymBaeT CBOEBPEMEHHYHO aKTyanu3aumo yKasaHHbIX
nHopMaUnoHHbIX MaTepuanoB Ha ENIY, PIIIY, canTte cenbckoro noceneHus u
KOHTPOSMPYET UX Hanuyune n aktyanbHocTb B MOL].

CoctaB WH(popmauun o nopsgke npegoctaBneHna MyHuuunanbHOW ycnyru,
pasmewaemon B MOLl, cootsBetctByeT CTaHgapty obcnyxmBaHua 3aasButenen npu
opraHuMs3auun npenocTaBfieHUss TOCYAapCTBEHHbIX W MyHMUMMAlnbHbIX yCcnyr B
aBTOHOMHOM y4dpexaeHun BopoHexckon obnactm «MHOroyHKUMOHANbHbIN LIEHTP



npefoCcTaBfieHUss TOCYOapPCTBEHHbIX W MyHUUMNANbHLIX YCNyr», YTBEPXOEeHHOMY
noctaHoBneHnem lMpasutensctBa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.12. [octyn K WHdopMauunm O Cpokax W rnopsake npenocTaBrieHns
MyHuumnansHOM ycnyrn ocylecTBnsieTcs 6e3 BbiNonHeHus 3asiBuTenemM Kakumx-rnmbo
TpeboBaHun, B TOM u4ucne 6e3 UCNONL30BAHMA NPOrpaMMHOrO obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHu4yeckue cpencrtBa 3asaBuTens TpebyeT 3aknioveHus
NWLUEH3NOHHOIO UMM MHOro  corfaweHns ¢ npasoobragartenem nNporpamMmmMHoOro
obecrneyeHns, npegycmaTpuBalollero B3uMaHuve nnatbl, perncrpauuio  unu
aBTopusaumo 3aaBuUTens, UnNn npegocTaBneHue UM NepcoHarnbHbIX JaHHbIX.

3.13. KoHcynbTupoBaHWe no Bornpocam npegoctasneHus MyHuuunansHom ycnyrm
AOIMKHOCTHLIMU Nuamn AQMUHUCTPaUUn ocyllecTerseTca becnnaTtHo.

1. CtaHgapT npegoctasnenns MyHuumMnanbHowm ycnyrm

4. HanmeHoBaHne MyHuuunansHom ycnyrm
MyHuyunansHas ycnyra «[lpegoctaBrneHne Xunoro MoMeLlleHuss no Lorosopy
couuanbHOro Harmay.

5. HaumeHoBaHue opraHa MECTHOrO
camoynpasneHus, npegoctasnstowero MyHuumMnansHy ycnyry

5.1. MyHuumnaneHaa ycnyra npegoctaengeTcs agMmuHucTpaumen Lybepckoro
cenibCKoro rnoceneHMs HoBoycMaHCKOro MyHuuuMnanbHOro pavioHa BopoHexckon
obnactw.

5.2. Tpwn
npepoctasnieHnn MyHuumnaneHon ycnyru AQMUHUCTpaLnS B3aMMOOEeNCTBYET C:

(n.n. 5.2.1. B pegakumm ot 22.10.2024 Ne 110)

5.2.1. ®egepanbHON HaNoroBon Cry>X00M B 4acTuU MONyYeHUs CBEeAEHUN U3
EQuHoro rocyaapCTBeHHOro peectpa 3anucen akToB rpaXkgaHCKoro COCTOSAHNA 06 akTax
rpaXgaHCKoro COCTOsIHMS, cBefeHun wu3 degepanbHOro permctpa  CBeAeHurM O
HaceneHun o u3n4eckom nuue — 3asasuTerne, npeacraBuTene 3assBuTens;

5.2.2. MuHuctepctBoM BHyTpeHHuUX pgfen Poccuirckon degepaumm B 4acTtu
nonyyeHUs cBedeHUW, NOATBepXAarLnX OeNCTBUTENbHOCTb nacnoprta Poccumrckon
denepaunn n perucTpaumio No MecTy XUTenbCTBa;

5.2.3. PoHAOM NEHCMOHHOTIO " coumanbHoro cTpaxoBaHus Poccuinckon
degepaumm B 4acTU MNPOBEPKM COOTBETCTBUSA (PaMUIbHO-UMEHHOW rpynnbl, AaTbl
POXAEHUSA, CTPAxXOBOro HoMmepa nHamsugyansHoro nuuesoro cyeta (CHAJIC);

5.2.4. ®depepanbHon cnyx0om rocyqapCTtBEHHOW perucTpauum, Kagacrtpa u
KapTorpadum B 4acTu nosiydeHust ceefeHnn u3 EgmMHoro rocygapCTBEHHOro peectpa
HeJBWXUMOCTU Ha UMetoLLmecsa 06bekTbl HEABMXMMOCTH.

5.3. Mpwn npepgoctasneHnn MyHuumnanbHom ycnyru AOQMUHUCTPaLNS He
Bnpase TpeboBaTb  OT 3asABUTENS OCYLLECTBNEHUS  OEeNCTBUA, B  TOM  4uUcrne
cornacoBaHun, HeobxoauMbIX AN nosnyvyeHns MyHMLMnanbHOM YCNyrn U CBA3aHHbIX C
obpalieHnemM B MHble OpraHbl M OpraHuM3auuun, 3a MWCKYEHWEM MOMy4YeHus YCIyr,
BKIMIOYEHHbIX B NepeYveHb YCryr, KOTopble ABNSATCA HeobxoamMbiMu 1 ob6a3aTenbHbIMU
Ans npegoctasneHnsa MyHuyunansbHOW yenyru.

6. PesynbTaT npegocrtasnenmss MyHuuunanbHOW ycnyrm

6.1. PesynbTatom npegocrtaBneHns MyHuumnanbHOW yCcnyru SBrsieTca:

6.1.1. PeweHne 0 nNpegoCTaBEHUM XUMNOMO MNOMELLEHNA MO  [O0roBopy
counanbHOro Havma no dopme, cornacHo [lpunoxeHnio 1 K HacToswemy
AOMWHUCTPaATMBHOMY pernaMeHTy U 3akrfiyeHue [0roBopa CoumanbHOro Hamma
Xurnoro nomeuwleHnss no dgopme, yteepxaeHHon [loctaHoBreHuem [lpaBuTenbcTBa



Poccuiickon ot 21.05.2005 Ne 315 «O6 ytBepxaeHun TunoBoro Jorosopa
COLManbHOro Hanma XuUroro NOMeLLEHUS» .

6.1.2. PeweHwne 06 oTkase B NnpegocTtaBneHnm MyHuuunansHom ycnyrm no gopme,
cornacHo lNMpunoxeHuto 3 K HacTosweMy AMUHUCTPATUBHOMY perfiameHTy.

6.1.3. PeweHne 06 wucnpaBneHMM [AONYLIEHHbIX OneYyaTtok wunn ownbok B
BblJaHHbIX JOKYMEeHTax Nimbo pelwleHne 06 oTkase B UCMpPaBreHnN Bbl4aHHbIX oneyYaTok
U owmnboK B BblAaHHbIX JOKYMEHTaX.

6.1.4. PeweHune o Bbligaye gybnukata BblJAaHHOMO JOKYMeHTa nnbo pelueHne ob
oTKase B Bblgade gybnukaTta.

6.2. B cny4ae Bblbopa 3asBuTenem B 3asBreHun criocoba nonyyeHusa fIMYHO B
MHOrO(PYHKUMOHANbHOM LueHTpe Takoe pelieHne HanpaBnsieTcs B
MHOTFO(PYHKUMOHAmNbHbINA LIEHTP.

6.3. PopmupoBaHue peecTpoBOm 3anucu B KayecTBe pesynbTaTta
npegocTasnieHns MyHuymnaneHOM ycrnyru He NpeayCMOTPEHO.

6.4. Pesynbtar npegoctaBneHnss MyHuuunaneHOW ycnyru HanpasnsieTcs
3aaBuUTeNO OOQHUM U3 Ccrieayroumx cnocobos:

1. MocpeancTtBoM NOYTOBOrO OTAPABIIEHUS, SNIEKTPOHHOWN MOYThI;

2. B nnyHbIn kabuHeT 3aasutens Ha ENMTY, PICY;

3. B Mol

4. JlvyHo Bagsutento nmMboO ero yrnorHOMOYEHHOMY nNpeacTaBuUTENO B
AOMUHUCTpaUmN.

6.5. CocTaB peKkBM3NTOB OOKYMEHTA, coaepXallero pelieHme o npegocTaBneHnm
MyHuUuMnansHoOWn ycnyri:

- PEMMCTPAaLMOHHbIN HOMEP;

- gaTa perncrpaunu;

- NOANUCb AOOSHKHOCTHOrO nuvua, YNoriIHOMOYEHHOro Ha nognucaHue pesynbrarta
npepocrtasnieHna MyHuumnanbHoOM ycnyru.

7. Cpok npegoctaBneHns MyHuumnaneHOM ycnyrm

7.1. AoMuHucTpauma B TeyeHue 30 pabounx gHen co  OHS  perucrTpaumm
3asBrneHuns n AOKYMEHTOB, Heobxo4MMbIX ans
npegoctasneHna MyHuumnansbHOW ycnyru, HanpasnseT 3asBuTento cnocobom
yKa3aHHOM B 3asiBNEeHUM OOWH U3 pe3ynbTaToB, YKa3aHHbIX B nognyHkTe 6.1 nyHkTa
6 HacTosLero AOMUHUCTPATUBHOIO pernameHTa.

7.2. Cpok npepoctaBneHna MyHuUMnansHOW YCrnyrm WCYUCNSETCH CO  [HS
permcTpauum 3aasneHms n JOKyMeHToB B AgMuHucTpaumn, Ha ENry, Prry, s MoLl.

7.3. MakcumarnbHble CpPOKM npegoctasreHna MyHuumnaneHOW ycnyru ans
Kaxgoro BapuaHta npegoctaBneHuss  MyHuuunanbHOM  ycriyru  npuBefeHbl B
cogepxawmx OonucaHwe Takux BapuwaHToB noapasgenax AOMUHUCTPATUBHOIO
perrnameHTa.

(n.n. 7.4. B pegakuum ot 22.10.2024 Ne 110)

7.4. lNMpun nonyyeHnn pesynbTaTtoB npegocraBneHna MyHuumnanbHOW ycnyrn B
OTHOLLEHUMU HecoBepLUEHHONETHEro 3aKOHHbIM npegcrasutenemM
HecoBepLUEHHONETHEro, ABNAILWUMCS 3aaBUTENeM, peanusaums rnpasa Ha nosiyvyeHve
pes3ynbTaTtoB npegocTaBneHus MyHuumnansHomn ycnyru B OTHOLLEHUMU
HeCcoBepLUEHHONETHEro, 0(POpMIEHHbIX B hopMe JOKYMeHTa Ha BymaxHOM HocuTene,
MOXeT OCYLLUEeCTBIIATLCA 3aKOHHbIM nNpeacTaBUTENEM HECOBEPLLUEHHONETHEero, He
apngowmMmca  3assutenemM. B atom crniyvae 3asButenb, ABNAIOWUMUCA 3aKOHHbIM
npeacraBuTerieM HecOBEepLUEHHOMNeTHero, B MOMEHT nojadn 3asBneHus o
npegocTtasneHnn MyHuUUNanbHOM yCryru ykasbiBaeT pamunmio, UMs, oT4ecTBO (npu
Hanuunn), ceefdeHns 0 OOKYMEHTe, YAOCTOBEPSOWEM fIMYHOCTb OPYroro 3akOHHOro
npeacraBuTerns  HECOBEPLUEHHONETHero,  YNOMIHOMOYEHHOr0  Ha  noryveHue



pe3ynbTaTtoB  NpPeaoCTaBfEHWs  COOTBETCTBYKOLWEW  yCriyrm B OTHOLUEHUU
HeCcoBEpPLUEHHONMNETHErO.

Pesynbtatel npegoctaBneHns  MyHuumMnanbHOM  ycrnyrm B OTHOLUEHUMU
HecoBepLUEHHONETHEro, opopMneHHble B hopMe AOKYMEHTa Ha BGymMaKHOM HocuTene,
He MoryT OblTb  MNpedocTaBrieHbl  OAPYroMy  3aKOHHOMY  NpeacTaBUTESIo
HEeCOBEpPLLUEHHONETHEro B Crlyvae, ecnv 3asiBUTEeflb B MOMEHT MNofaun 3asBfieHUs o
npegocTtasneHnn MyHMUMNanbHOM YCRyrn Bbipasui NMUCbMEHHO XXeraHue MnosyyYnTb
3anpawmBaemMble pesynbTaTbl NpeaocTaBneHmsa MyHuumMnanbHOM ycrnyrn B OTHOLIEHUN
HeCOBEpPLLUEHHOMNETHEro NMNYHO.

Pesynbtatr  npepoctaBneHmss  MyHMumMnanbHOM  yCryrM B OTHOLLEHMWM
HecoBepLUEHHONETHEro, opopMneHHbI B hopMe AOKYMEHTa Ha BymMaKHOM HocuTene,
npefoCcTaBnseTCa  3aKOHHOMY  MNpeacTaBUTENHO HecoBepLUEHHONETHErO, He
ABMSOLLEMYCA 3asBuUTeneMm, NiMyHo B AgmuHuctpaumm (B M®L) nubo Hanpasnsetca
NOYTOBbIM OTNPaBfiEHNEM B CPOKW, YCTAHOBSIEHHblE MOAMNYHKTOM 22.1 nyHKTa 22,
nognyHkTom 23.6 nyHkta 23, nognyHktamu 24.4 n 24.7 nyHkta 24 N nyHKTOM 25
pasgena lll HacTosILEero agMMHUCTPATUBHOIO perfamMeHTa.

8. HopmaTuBHble npaBoBble aKThl, perynupytowime
npepocrasneHne MyHuumMnansHom ycnyru

8.1. OCHOBHbIMM HOPMAaTMBHbLIMW MPAaBOBbIMWA aKTaMW, pPerfnameHTUpPYHLLUMM
npegocTtasneHne MyHuumnanbHOM ycnyri, ABNSIOTCS:

KnnuwHein kogekc Poccuiickon ®egepaumm;

depepanbHbii 3akoH oT 06.10.2003 Ne 131-03 «0O6 o0bwmx npuHUMNax
opraHusaumm MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

depnepanbHbI 3aKOH OT 27.07.2010 Ne 210-93 «00 opraHusauum
npegoCTaBiEHNs TOCYAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

depnepanbHbii 3akoH 0T 06.04.2011 Ne 63-03 «O6 3neKkTPOHHOM NOANNCKY;

MoctaHoBneHne [lpasutensctBa Poccuimckon ot 21.05.2005 Ne 315 «O6
yTBEpPXXOeHUN TMNOBOro 40roBopa CoumManbHOro HammMa XXuoro NoOMeLLEHUN»;

MoctaHoBneHune [MpaButenbctea Poccuinckon degepauum ot 25.01.2013 Ne 33
«O6 ncnonb3oBaHMM NPOCTOM 3MEKTPOHHOM MOANUCKU NPU OKa3aHUU rocyapCTBEHHbIX
N MYHULMNANbHbIX YCYr»;

3akoH BopoHexckon obnactn ot 30.11.2005 Ne 71-O3 «O nopsigke BeaeHust
opraHamm MECTHOro camMoyrnpaBfieHMsl yyeTa rpaxgaH B KadecTBe HYXOaloLlmxcsl B
XUMbIX MNOMELLEHUSX, NPedoCTaBnsieMblX MO [OroBopam CouuanbHOro Hamma B
BopoHexckon obnactuny;

YcrtaB LLybGepckoro cenbckoro nocenieHnss HoBOYCMaHCKOro MyHMUMNanbHOro
panoHa BopoHexckon obnacTu.

8.2. lNepeyeHb HOPMAaTUBHbIX npaBoOBbIX aKToB, perynupyoLmx
npegoctasneHme MyHuumMnanbHOM yCnyrn, ¢ ykasaHnem MxX PEKBU3UTOB U MCTOYHWUKOB
odumumansbHoro onybnukosaHusa pasmellaetcsa Ha EMIY v PIITY.

9. NcuepnbiBaoWwmnin NepevyeHb [OOKYMEHTOB W CBeOEHWMWA, HeobXoauMbIX B
COOTBETCTBUU c HOPMaTUBHbLIMU npaBOBbIMU akTamm ans
npegocTtasneHna MyHuymnansHOW ycnyrn, noanexalumx npeacrasneHunio 3aasmrenem

9.1. Ansa nony4veHna MyHuumnanbHon ycnyrn 3asBuTenb NpeacTaBnserT:

9.1.1. 3aaBneHMe 0 NpenoCTaBEHUM XUNOro MNOMELLEHNA MO  OOroBopy
coumanbHoro Hamma no dopme cornacHo [lpunoxeHuto 4 K HacTodAwemy
AOMWHUCTPaTUBHOMY perfnamMeHTy.

B cnyyae HanpaBneHunsa 3aseneHus nocpeacrtsom ENMIY, Py dopmuposaHue
3as8BrieHNs OCYyLLEeCTBNAEeTCA MNOCPeACTBOM 3anoSfIHEHUS WHTEPaKTUBHOW (POPMbl Ha
EMry, Prry 6es Heob6xoaMmocTn OOMONMHUTENBbHOW NOAadn 3asdBreHusi B Kakon-nmbo
NMHOU bopme.



B 3asBneHun Takke ykasblBaeTCa OAMH U3 criefylolmx cnocoboB HanpasrieHus
pesynbTata npegocrasneHns MyHuyunansHoOW ycnyri:

-B (hopme SNEeKTPOHHOro AOKYMeHTa B JMYHOM KabuHeTte Ha ENIY, P,
NnocpeacTBOM 3SIEKTPOHHOM MOYThI;

- Ha ByMaxxHOM HocuTene B AgMuHucTpaumm, B MOLI.

9.1.2. [JoKyMeHT, yOOCTOBEPSIOWMNNA NNYHOCTL 3adBUTENS, ero npeacraBuTtens (B
cnyyae obpalleHunsa npegcrasmutensa 3assuTens).

B cnyyae HanpaBneHus 3asiBneHuna nocpeactsom ENMIY, PIY ceegeHuna us
AOKyMEeHTa, yOOCTOBEPSAIOLLErO NNYHOCTb 3asBUTENS, ero NnpeacTaBuTens,
NpoBepsitoTCA  NpU  MOATBEPXKAEHMN  y4yeTHOM 3anucn B EamHOM  cucteme
naeHTuukauumn n ayteHtndpukauumn (ganee — ECUA).

B cnyyae HanpaBneHus 3asBneHuss nocpeactsom ENMIY, PIIY ceegeHuns us
AOKYMEHTa, yOOCTOBEPSAIOLLErO NNYHOCTb 3asBUTENS, ero NpeacTaBUTEeNs
dopmupytoTcs npu noaTeBepxaeHunm  ydetHonm 3anucn B ECUA mn3  coctaBa
COOTBETCTBYIOLUMX [aHHbIX yKa3aHHOMW YYeTHOW 3anucu U MoryT ObiTb NpoBepeHbl
nyTem HanpaeBneHus 3anpoca C MWCMNoSfib30BaHNWEM CUCTEMbI MEXBEOOMCTBEHHOIo
3MEKTPOHHOIo B3aMMOAENCTBUA.

9.1.3. [lokyMeHTbI, yaoCTOoBeEpSoLME NMMYHOCTb YNIEHOB CEMbWN 3adBUTENS.

9.1.4. Ob6aszatenbCcTBO MO (popme, YycTaHoBneHHoW [lpunoxeHnem 6 K
HacTodawemy  AOMUMHUCTPATMBHOMY  perflaMeHTy, O  pacTOpXeHunm  gorosopa
coumanbHoro Hamma nMbo MHOro AOoroBopa M OCBOOOXAEHMN 3aHMMAEMOro XXWMoro
NoMeLLEHNS MYHULIMNATbHOMO XUIULLHOMO dhoHAa.

9.2. 3asBneHus n npunaraemble AOKYMEHTBI, yKasaHHble
B nognyHkTe 9.1 HacToswero nyHkTa AQMUHUCTPATUBHOIO perfiameHTa, HanpaenaTCs
(nogatotca) B AgMuHucTpaumo unm B ML Ha 6OGymaxHom HocuTene unm B
3NEKTPOHHOW opMe nyTeM 3anofiHeHuMs opMbl  3anpoca Yepe3  JNNYHLIN
kabuHeT 3asButens Ha ENNIY, PIIY, a Takke nocpeaCcTBOM 31EKTPOHHOW NOYThI.

10. VicuyepnbiBaownmn nepevyeHb [AOKYMEHTOB W CBeOEHMW, HeobXoauMbiX B
COOTBETCTBUM C HOPMaTUBHbLIMMN npaBoBbIMA aktamu ans
npegoctasneHns MyHuumnansHoOm ycnyru, kKotopble 3asBuTenb BrpaBe NpeacTaBuTb

10.1. AOMUHMCTpauuss B nopsgke MeXBeJOMCTBEHHOIO WHGOPMAaLMOHHOIO
B3aUMOAENCTBMS B LENsX NpeacTaBneHnsa 1 nonyyYeHns OOKYMEHTOB M MHMOpMauum
ansa npegoctaeneHna MyHuumnanbHOW yCnyri 3anpaluvBaer:

10.1.1. CBegeHusas u3 EAMHOro rocygapCTBEHHOrO peecTtpa 3anucer akToB
rpaXkaaHCKOro COCTOsAHMS 006 akTax rpa)KgaHCKoro COCTOSHUS;

10.1.2. CBeneHus, noaTBepxaarLlime OENCTBUTENBHOCTb NacnopTa rpaxaaHuHa
Poccuinckon ®epnepaunu;

10.1.3. AgpecHo-crnpaBo4Has NHopmMmauma o nimuax, NPOoXUBatoLWnX COBMECTHO C
3asaButenew;

10.1.4. CBegeHns u3 EguHOro rocynapCTBEHHOro peecTpa HeaBMXKMMOCTM 00
obbekTax HeaABMXNUMOCTU 3aaBUTENS.

(n.n. 10.1.5 B pegakymm ot 22.10.2024 Ne 110)

10.1.5. CsepeHus wn3 OdepepanbHOro pernctpa CBeOAEHMA O HAceneHunm o
dusmyeckom nuue — 3asaBuTene, npegcrasutene 3asBUTens, Heobxogumble AN
npepoctasneHna MyHuumMnanbHOM YCNyrM W yKasaHHble B 4Yactm 2 crtatbn 7
depepanbHoro 3akoHa oT 8 wmwoHa 2020 Ne 168-03 «O eguHom deaeparnbHOM
WHOPMALUNOHHOM pernctpe, cogepxailem cBedeHuss o HaceneHun Poccuickon
depepaunn», 3anpawmBatotca B PepepanbHonm HanoroBow cnyxbe Poccuiickon
degepaumn 1 npeactaBnalTCA B Nopsgke, YCTaHOBIIEHHOM cTaTben 11 ykasaHHOro
depeparnbHOro 3akoHa

10.2. 3anpewaeTtca TpeboBatb 0T 3aaBuUTENS:



- MpeacTaBneHnss JOKYMEHTOB U MHGOPMauUMM UM OCYLLECTBMNEHUS OEWCTBUMN,
npeacTaBneHne Wn OCYLLECTBIIEHNE KOTOPbIX He MNpedyCMOTPEHO HOPMaTUBHbLIMU
npaBOBbIMM  aKTamu Poccunckon  depepaunn n BopoHexckon  obnactu,
MYHULMNANbHbIMW NPABOBbLIMU akTamu, PerynmpyowmmMmm OTHOLWEHMS, BO3HMKAOLWNE B
CBA3K C npegocTaBneHeMm MyHuumMnaneHoM ycnyru;

- npeacTaBfieHMs OOKYMEHTOB UM MHOpMauuu, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMW NpPaBoBbLIMK akTamu Poccuinckon degepaunm n BopoHexckon obnactu,
MyHAUMNANbHbIMA  NPaBOBbIMW  aKTaMW HaxXOAATCA B PACMOPSPKEHUM OpraHos,
npegoctasnawmx MyHUUMNanbHYO ycnyry, rocydapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus n (Mnu) NoaBeJOMCTBEHHbIX rOCy4apCTBEHHbIM opraHam u
opraHam MeCTHOro camoynpaBfieHUs OpraHuM3auun, y4acTBYIOLWIMX B NpeaocTaBieHnu
MYHULMNANbHbLIX YCIYr, 32 UCKMNOYEHMEM OOKYMEHTOB, yKa3aHHbIX B YacTn 6 ctaTbn 7
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6 opraHusaumm
NnpeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCITYr»;

- OCYLLECTBMEHNA [OEeWUCTBMA, B TOM 4YUCMeEe COorfnacoBaHum, HeobxoaumbiX Ansi
nonyyeHna MyHuUMNanNbHOM yCNyrM W CBA3aHHbIX C  obpalleHneM B UHble
rocyJapCTBEHHblE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHusl, OpraHu3auuu, 3a
UCKMIOYEHNEM MOSMyYEeHUS YCNyr W MOfyYeHus [OOKYMEHTOB W UHGopmMauuu,
npefocTaBnsieMblX B pes3ynbTaTe nNpeaoCTaBfieHUs TakuUX YCNYr, BKIIHOYEHHbIX B
nepeydHn, ykasaHHbole B Yactn 1 ctatbm 9 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHusaumm NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCYr»;

- npeacrtaBneHus [OOKYMEHTOB W WHJopMauuwu, oTcyTctBue U (Mnn)
HEeOCTOBEPHOCTb KOTOPLIX HE yKasblBanuCb Npu nepBoHavyaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbix Ans npepoctaeneHvs MyHuumnaneHoW ycnyrn, nubo B
npegocTtasneHnn MyHuumnanbHOW yCrnyru, 3a UCKNIOYEHUEM CriedyoLWmnX CriyYyaes:

a) u3MeHeHue TpeboBaHWA HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB, KacaroLUXCS
npegoctasneHna MyHuumMnaneHOW ycnyru, nocre nepBoHavyanbHoOM nogadn 3asBrneHus
0 npegoctasneHum MyHnymnansHoOW ycnyru;

0) Hanuyne ownboK B 3aABNeHUM O nNpefoctasreHn MyHuUMnansHOW ycnyrn u
AOKYMeHTax, NnodaHHbIX 3asBuTerneM nocne nepBoHayarbHOrO0 OTka3a B npueme
OOKYMEHTOB, HeobxoauMmblx Ans npepoctaeneHvs MyHuumnansHoOW ycnyrn, nubo B
npegocTtasfieHnn MyHMUMNanbHON YCNYrn U HEe BKITIOYEHHbIX B NpeACcTaBfieHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTeYeHne Cpoka AeNCTBUS OOKYMEHTOB UNU M3MeHeHue uHdopMaumm nocne
nepBOHavyanbHOro oTkasa B nNpueme JOKYMEHTOB, HeobxoauMbIX AN npefocTaBrneHns
MyHuumnansHon ycnyrn, nubo B npegoctasneHnn MyHmumnnanbHORN yCnyru;

r) BbisIBNIEHWE OOKYMEHTAalbHO NOATBEPXAEHHOIO dakTa (MpU3HaKoB) OLLMOBOYHOro
UNn NpOTMBONPAaBHOIO AencTBusA (6e34encTBusA) JOMKHOCTHOMO nuua AAMUHUCTPaLUN,
MYHULMNANbHOro  cnyxawero, paboTtHunka MOL|, paboTHuka  opraHusauum,
npegycMoTpeHHon YacTtbto 1.1 ctaten 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuzauun nNpenocTaBfeHUs rocyfapCTBEHHbIX U MYyHULMNANbHbLIX YCIyr»
(hanee — npuBnekaemMblX OpraHuvsauuu), Npu nepBoHa4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbix Ans npepoctaeneHvs MyHuumnaneHoW ycnyrn, nubo B
npegocTtasneHnn MyHuuMnanbHOW ycnyru, o Yem B MUCbMEHHOM BMAE 3a NOAMNUCHIO
AOSMKHOCTHOro nuua AgmuHuctpaumn, pykosogutens MOLL npu nepBoHavanbHOM
OTKase B npveme OOKYMEHTOB, Heobxoaumbix Ans npegoctasneHms MyHuumnanbHom
ycnyrn, nnbo pykoBOAWUTENS OpraHuM3auumn, npeaycMoTpeHHomn yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHmMsaumm npeaocTaBreHns
rocyAapCTBEHHbIX W MyHUMUMNANbHbIX YCAyr», yBegomnsdetrca 3asiBUTENb, a Takke
NMPUHOCATCA U3BMHEHUS 3a JOCTaBlIEHHblE HEeYA006CTBa;

- npegoctaBneHns Ha OymaxHOM HocuTene [OKYMEHTOB W WHAOPMaLMK,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUN C MYyHKTOM 7.2



yactn 1 ctatbmn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npefoCTaBfieHNs TOCYOAaPCTBEHHbIX W MyHUUMNANbHBLIX YCIyr», 3a WCKNIYEeHUEM
Crny4aeB, eCniM HaHeceHne OTMETOK Ha Takue AOKYMEHTbl NGO NX U3bsATME SIBNSETCS
HeobxoaMMbIM ycrnoBmMeM npegocTtasneHns MyHuUunanbHOM yCcnyrn, N UHbIX Cny4vaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.

10.3. [lokyMeHTbl, yka3aHHble B nognyHkTe 10.1 HacToswero nyHKTa, Moryt 6biTb
npeactaeBneHbl  3asiBUTENIEM  CaMOCTOATENbHO MO  COOCTBEHHOW  MHMUMATUBE.
HenpenctaBneHue 3aaButeneM ykasaHHbIX JOKYMEHTOB He SBISIETCA OCHOBaHMEM A1
oTKasa 3aaBuTento B npegocTtasnieHn MyHUumnansHoOm ycnyru.

11. VicyepnbiBaoWwunn nepeyeHb OCHOBaHW OM1s1 OTKasa B nNpueme [LOKYMEHTOB,
HeobxoauMbIX Ans npegoctaBneHns MyHuumnanbHOW ycnyru

OcHoBaHuAIMM 0N OTKasa B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ansd
npegoctasneHns MyHUumnaneHOM ycnyru, SBstTCA:

11.1. 3agBneHne o npegoctasneHun MyHnumnanbHOW ycrnyrn nogaHo B opraH
MeCTHOro camoynpasneHus, B NONTHOMOYMS KOTOPOro He BXOOMUT
npegocrtasneHne MyHuumnansHOW yCryri.

11.2. HenonHoe 3anonHeHune obsA3aTenbHbIX MNonen B dopme 3adBneHus o
npegoctasneHm MyHMumMnansHOM yCnyru.

11.3. [lpeactaBneHve HEMOMHOIo KOMMSEKTa [OOKYMEHTOB, nNoAnexalmx
npegcraBneHuno 3asBUTENEM CaMOCTOATENBHO.

11.4. lpeacTtaBneHHble OOKYMEHTbl yTpaTUnM Cury Ha MOMEHT olpalleHus
3a MyHuumnanbHOM  ycrnyrn (QOKYMEHT, YAOCTOBEPSIOWMIA  JIMYHOCTb,  AOKYMEHT,
yOOCTOBEPSAOLLMIA NOSTHOMOYUSA npeacTaBuTens 3assutensd, B criydae obpalleHus 3a
npegocTaBfieHNneM YCNyru ykasdaHHbIM JMLOM).

11.5. MNpeacTaBneHHble JOKYMEHTbI cogepaT NOAYMCTKU N UCMPaBMeHUs TEKCTa,
He 3aBepeHHble B nNoOpsAake, YCTaHOBMEHHOM 3akoHoAaTenbCTBOM Poccumnckomn
depepauymn.

11.6. Tlogpaya 3asBneHuMss o0 npegoctaBneHnn MyHuumnNanbHOMW  YCRyrn u
OOKYMEHTOB, HeobxoaumbiXx Ans  npegoctaBneHna MyHuuunansHoW  ycnyru, B
3IEKTPOHHOM (popMe C HapyLLEHMEM YCTaHOBMNEHHbIX TpeboBaHWUN.

11.7. TllpencrtaBneHHble B 3MNEKTPOHHOW dopMe OOKYMEeHTbl coepxaT
NOBPEXOEHUS, HanuMyne KOTOPbIX He MO3BONSeT B MOMHOM obbeme MCnonb3oBaTb
NMHopmauuio n cBefeHus, cogepxawumecs B AOKYMeHTax ans
npepoctasnieHna MyHuumnanbHom ycnyru.

11.8. 3asBneHvMe nogaHo nMUOM, HE MMEKLWMUM MOSIHOMOYMIK NPencTaBnsaATb
NUHTepecbl 3asBuTens.

11.9. HecobntogeHne yctaHoBMEHHbIX cTatben 11 ®epepanbHoro 3akoHa ot 06
anpensa 2011 roga Ne 63-®3 «O6 SneKkTpoHHOW nNoAMUCUY» YCIOBUK MPU3HAHUSA
OEeNCTBUTENbHOCTUN YCUINEHHOM KBaNnUOLUMPOBAHHOW 3M1EKTPOHHOM NOLMUCH.

12. NcyepnbiBalOLWNN NepedeHb OCHOBaAHUM N5 NPUOCTaHOBMEHUS UK OTKasa B
npegoctasneHnn MyHuumnnansHOM ycryru

12.1. OcHoBaHUN [ONA NPUOCTaAHOBIEHNA npeaocTasneHns MyHuumnanbHom
ycnyrm sakoHogatenbctsom Poccunckon denepauumm He npeayCMOTPEHO.

12.2. OcHoBaHuAAMM [Onsi OTKasa B npegoctaBneHmm MyHuumnansHOW ycnyrm B
COOTBETCTBUU C BapnaHToMm 1 aBNdA0TCA:

12.2.1. [JokymeHTbl (CBedeHus), NpeAcTaBrieHHble 3asBuTeneM, npoTuBopevaT
AOKyMeHTaM  (CBeJeHusIM),  MOMyYeHHbIM B  paMKax  MeXBeJOMCTBEHHOIO
B3aUMOJENCTBUS.

12.2.2. lpegctaBneHHbIMM [OOKYMEHTaMW W CBeJeHUsMU He MoATBepXaaeTcH
npaBo rpaxgaHnHa B NpegoCcTaBeHnm XNNoro noMeLLeHns.



12.3. OcHoBaHuAMKM ONA OTKasa B npepocrtasrieHun MyHuuunansHon ycnyrm B
COOTBETCTBUMN C BAPNAHTOM 2 ABMSIOTCS:

- obpaweHre nuua, He sBnsLerocs 3asasutenem (ero npeacraBuTenem);

- OTCYTCTBME OMneYyaToK UK OWNBOK B JOKYMEHTAX.

12.4. OcHoBaHuAMKM ONA OTKasa B npepoctasrieHun MyHuuunansHon ycnyrm B
COOTBETCTBUMN C BApPNAHTOM 3 ABMSIOTCS:

- obpalleHne nuua, He sengaoLerocs 3assutenem (ero npeacraBuTenem).

13. Pasmep nnatbl, B3uMaemon C 3aaButena nOpu nNpegocTaBfeHUN
MyHuuunansHom ycnyru, n cnocobbl ee B3MMaHus

MpepocTtaBneHne MyHuuunansHOW ycryrn ocylecTernseTca becnnartHo.

14. MakcumarbHbI CPOK OXMAAHWUA B odepean npu nogadve 3asiButenem
3anpoca o npegocTtaBneHun MyHUUMNanbHOW yCnyrM U npu NonyyYyeHun pesynbTata
npegocTtasneHns MyHuuunansHom ycnyrm

MakcumarnbHbIi CPOK OXWUAaHWUA B ovepeam npu nuyHon nogade 3asiBNeHus U npu
nonyyeHun pesynbrata npegoctaBneHnss MyHUUMNanbHOW yCcnyrM He  [OSKeH
npeBbiwaTtb 15 MUHYT.

15. Cpok peructpaumm 3anpoca 3asBuTenss O nNpeagocTaBreHUn
MyHuumMnansHon ycnyru

15.1. 3anpoc 3assuTensa o npegocTtaBneHnn MyHuLMNanbHOW yCryrn noanexuT
peructpauum B ieHb ero rnocTynreHuns.

15.2. B cny4ae noctynneHus 3asiBNieHUss B BbIXOLHOW (MpasgHWYHbIA) OEHb ero
permcTpaumus ocyLecTBASEeTCS B NEPBbIA CreayroLwmi 3a HUM paboynin OeHb.

16. TpeboBaHna K nomMeweHnsaM, B KOTOpbIX MpedocTaBnsercs
MyHuuunanesHas ycnyra

16.1. MecTononoxeHne agMUHUCTPATUBHBLIX 30aHUN, B KOTOPbIX OCYLLECTBAETCA
npuem 3asBrneHnn un OOKYMEHTOB, HeobxoanMbIX ans npeaocTaBreHuns
MyHuuyunansHon ycnyru, a Takke Bbljada pesynbTaToB  NpefocTaBrieHus
MyHuuunansHon ycnyrn, OOMKHO obecneumBatb yaobCTBO ANS rpaxgaH C TOYKM
3peHuns NeLwexoaHon AOCTYMHOCTM OT OCTAaHOBOK OBLLIECTBEHHOIO TpaHcnopTa.

16.2. B cnyyae, ecnn umeeTtcs BO3MOXHOCTb OpraHmsauumn CTOSIHKM (MapKOBKW)
BO3Mne 34aHus (CTpOeHud), B KOTOPOM pasMeLLleHO MOMeLleHne npvemMa u Bblgaudu
AOKYMEHTOB, OpraHM30BbIBaeTCs CTOsSIHKa (MapkoBka) ANfs JIMYHOrO aBTOMOOMBHOMO
TpaHcnopTa 3aaBuTenen.

16.3. [Ina napkoBKM creuunanbHblX aBTOTPAHCMOPTHbLIX CPeACTB MHBANMAOB Ha
CTOsiHKe (napkoBke) BbigenseTcsa He meHee 10% MecT (HO He MeHee OOHOro MecTa)
ana 6ecnnaTHOM MApKOBKM TPaHCMOPTHbLIX CPeAcTB, ynpaBndembiX MHBanuaamum |, Il
rpynn, a Takke mHeanvgamu Il rpynnel B nopsake, ycTaHOBNEHHOM [lpaBuTensCTBOM
Poccuinckon ®epepaunmn, n TpaHCNOPTHBIX CPEACTB, NEPEBO3ALLMX TakKUX NMHBANNOOB U
(vnwn) peten-mHBanMaos.

16.4. B uensax obecnedyeHus GecnpenaTCTBEHHOro goctyna 3asiBUTenen, B TOM
yucne nepeaBuraloLLMXCs Ha MHBANUAHbIX KOMSCKaX, BXOA B 34aHWE U NOMeLLeHus, B
KOoTopbiX npegoctaeBnsetcs MyHuumnaneHas ycnyra, obopyaylTca naHaycamu,
NOPYYHSAMU, TaKTUNbHBIMU (KOHTPACTHbIMW) NpeaynpeXxaatolwmnMmMmn aieMeHTamMmmn, NHbIMK
cneumanbHbIMK NPUCNocobneHnsMmn, No3BonsLWnMM obecnednTb 6ecnpensTCTBEHHbIN
AOCTyn W nepeaBwXeHne WHBanNuAoB, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3awmTe NMHBaNMaos.



16.5. LleHTpanbHbIn BXO4 B 34aHMe AgMUHUCTpaumn OormkeH ObiTb o6opyaoBaH
NHOpMaLMOHHON Tabnuykon (BbIBECKOW), coaepallen nHdopMaumio:

HauMeHoBaHwue;

MEeCTOHaxXOXAeHne 1 Ipuanyeckun agpec;

pexum paboThl;

rpaduk npuema;

HoMepa TernedOoHOB ANs CrpaBok.

16.6. [MomeweHunsi, B KOTOpbIX npegocTasnsetTca MyHuumnanbHas ycnyra,
AOJTKHbI COOTBETCTBOBATb CaHUTAPHO-3MMAEMNONIOMYECKUM NpaBunam u HopmaTBam.

16.7. lNomelieHnsa, B KOTOpbIX npegoctaBnserca MyHuumnanbHaa ycnyra,
OCHalLlalTCS:

NPOTUBONOXapPHOM CUCTEMOM U CPeaCTBAMU NOXAPOTYLUEHUS;

CUCTEMOW ONOBELLEHUSI O BO3HUKHOBEHUWN YpEe3BbI4aNHOM CUTYyaLuu;

cpencTBamMu okasaHus NepBon MeauLMHCKON NOMOLLM;

TyaneTHbIMW KOMHaTaMn nsi noceTuTenen.

16.8. 3an oxmagaHua 3aasutenen obopyayeTcs CTynbsMU, CKaMbsIMU, KONMYECTBO
KOTOpbIX onpefensieTcs Mcxoast U3 (PakTUYeCKOW Harpyskm U BO3MOXHOCTEW AN UX
pa3MeLLEeHNS B MOMELLEHNM, a TaKkKe NHPOPMALMOHHBIMU CTEHOAMWN.

16.9. TekcTbl MaTepuanoB, pasMeLeHHbIX Ha WHGOPMAUMOHHOM CTeHAae,
nevatalTcs yAobHbIM Ons uYTeHus wpudtom, 6e3 ucnpasneHun, C BblOeneHNEM
Hanbonee BaXXHbIX MECT MOMNYXUPHbIM LLUPUGTOM.

16.10. MecTta gns 3anofiHeHUs 3asiBfieHM O0OpyAyTCs CTyNbsMU, CTONamMmu
(cTorkamun), GnaHkamu 3asiBANEHNIN, MMCbMEHHbBIMWU NPUHAANEXHOCTAMM.

16.11. Mecta npuema 3assutenen obopyayoTca  UHGPOPMALNOHHBLIMU
Tabnuykamu (BbiIBECKAMM) C yKa3aHUEM:

HoMepa KabuHeTa 1 HaMMeHOBaHUA oTaena;

damunum, uMMeHn U oT4yecTBa (NocriegHee — nMpU  HanmuMuuu), LOMMKHOCTH
OTBETCTBEHHOrO fvua 3a NpuemM AOKYMEHTOB;

rpacdvka npuema 3asBuUTENEN.

16.12. Paboyee MecCTO KaXgoro OTBETCTBEHHONO nuua 3a NpPUMeEM [OKYMEHTOB,
AOIMKHO BbITb 060PYAOBaHO NEPCOHAaNbHbIM KOMMLIOTEPOM C BO3MOXHOCTbLIO JOCTYNa K
HeobxoaMMbIM  MHGPOPMAUMOHHBIM  6a3aM  [daHHbIX, nevatawwmMm YCTPONCTBOM
(MPUHTEPOM) N KONUPYHOLLIMM YCTPOMUCTBOM.

16.13. JInyo, oTBETCTBEHHOE 3a NpPUeM OOKYMEHTOB, AOIHKHO MMETb HACTOMbHYHO
Tabnunuky ¢ ykazaHvem hammnumn, UMeHu, otT4ecTBa (Npy Hann4umMm) N OOSMHKHOCTMW.

16.14. Mpwn npegocTaBneHnn MyHuuunanbHoM  ycnyru WHBanNuaam
obecneunBaloTCs rapaHTuUK, NpeaycMoTpeHHble PeaeparnbHbiM 3aKoHOM OT 24.11.1995
Ne 181-03 «O counanbHon 3awmuTte nHBanMaoB B Poccurckon ®egepaunmny.

17. lMokasaTenu kayecTsa 1 JoCTynHOCTU MyHUUMNanbHOM yCcnyrn

17.1. OueHka OOCTYNHOCTU U KayecTBa npegoctaBneHmss MyHmuunansHOn ycnyru
AOJPKHA OCYLLIEeCTBNATLCS NO CreayrLwuM nokasaTensm:

a) HanuMuue MnOSIHOM M MNOHATHOM WHGOPMauuM O NOopsAKe, CpoKax U xoge
npegocTtasneHna MyHuumMnanbHoOn ycnyrm B UHOPMaLNOHHO-TENEKOMMYHUKALMOHHbIX
ceTax obuiero nonb3oBaHus (B TOM yucne B ceTn WHTepHEeT), cpeacTBax MacCcoBOW
nHdopMaLunu;

0) BO3MOXHOCTb BblbOpa 3asBuTtenem cdopm npegoctaBneHns MyHuumnanbHOM
ycnyru;

B) BO3MOXHOCTb obpalleHus 3a nonydeHnem MyHuumnaneHon ycnyrm B8 MOL, B
TOM 4ucne B (popmMe oOKasaHUS KOHCYNbTaUMOHHOW W OpraHM3aunoOHHO-TEXHUYECKON
nogaepXknm 3adBuTenen npu nogade MMM 3anpocoB Ha npegocTaBneHune
MyHuUMNanbLHOW yCryrn B areKTpoHHOM popme ¢ ucrnons3osaHnem ENry, Priry;



r) BO3MOXHOCTb obpalleHnss 3a nonyvyeHnem MyHuuMNansHOM ycnyrm B
3eKTPOHHOM bopme, B TOM 4ucne ¢ ucnonb3oBaHuem ENMY, PIITY, anekTpoHHOM
noYTbl AQMUHUCTpaUUK;

A) OOCTYNHOCTb obpalleHns 3a npegocTtasneHnem MyHuumMnanbHOW ycrnyru, B TOM
yucne Ang ManomobunbHbIX rpynn HaceneHus;

e) cobngeHns yCTaHOBIIEHHONO BPEMEHW OXWOaHUA B odepeau npu nogade
3aaBneHnsa 1 Npu noriydyeHnmn pesynbTaTa npegocrasneHns MyHuumMnansHon ycnyru;

X) cobnogeHne CcpokoB npepoctasneHns MyHUUMNansHOM YCnyrm U CPOKOB
BbIMNOSMIHEHUS aAMUHUCTPATUBHBLIX MNpoueayp npu npegocTtasneHnn MyHuUMNansHOM
ycnyru;

3) oTcyTcTBME OBOCHOBaHHbLIX Kanob CO CTOPOHbI rpaxgaH no pesynbTaTam
npegoctasneHna MyHuumnansHOW ycnyrn, B TOM 4ucrie c¢ ucrnonb3oBaHvem ENMTY,
PITY;

W) npegocTaBfneHVe BO3MOXHOCTM  rMofayn  3asBfneHus U [OOKYMEHTOB
(cogepxawmxcs B HWUX  CBedeHuKW), HeobxoaumbiX AN NpefocTaBreHus
MyHuuunansHon ycnyrn, B (OpMe SNeKTPOHHOro [JOKyMeHTa, B TOM u4ucne c
ncrnonos3oBaHnem EMNIY, PMIY, anekTpoHHOM NoYTbl AQMUHUCTPaLUK,

K) npegocTtaBrneHve  BO3MOXHOCTW  MofyveHuss  uHdopMaumm O  xode
npegocrasneHns MyHuumMnansHoOW ycrnyrn, B TOM 4ucrie ¢ ucnonb3osaHuem ETMY,
PIIIY, anekTpoHHOW NoYTbl AOMUHUCTPALMN.

17.2. B uenax npepocTtaBneHns MyHMUMNANbHOW YCNyry, KOHCYMbTauum u
MHOpMUPOBaHUSA O xofde npepoctaBneHns MyHuuMnanbHOW yCryrn ocyLecTBnseTcs
npuem 3asBuTenen nNo npeasapuTensHon 3annucu. 3anvucb Ha npuemM NpPoBOAMTCS Mpu
NMYHOM obpalleHnn rpaxgaHnHa unm ¢ UCNonb3oBaHNEM CPeacTB TenedOHHOW CBA3N,
a TaKkxke yepes ceTb MIHTEpHET, B TOM YnCne Yepes3 canuT CerbCKOro nocerieHus.

lMpenoctaBneHme MyHMUMNANBLHOM YCIYyrM OCYLWECTBISAETCA B 3INEKTPOHHOM
dopme 6e3 B3aMmogencTansa 3asButens ¢ JOMMKHOCTHbIMU NuuaMu AgMUHUCTpaunn, B
TOM 4ucrie ¢ ucnons3osaHnem ENry, Priry.

[na BO3MOXHOCTM MoJayn 3asBneHus O npepoctasneHn MyHuumnanbHon
ycnyrn dvepes ENMTY, PITY 3assutens JomkeH ObiTb 3aperMctpupoBaH B e4uHOM
cuctemMe naeHTUduKaunum n ayTeHTugukaumu.

18. MHble TpeboBaHus kK npegoctaBfieHnto MyHuumMnanbHOW ycnyru, B
TOM 4ucne y4yuTbiBawoLlme ocobeHHOCTU npepoctaBneHns MyHuUMNansHOW ycnyrn B
MHOroyHKUNOHaNbHbIX LUeHTpax M ocobeHHOCTUM npepocTaBneHns MyHuuunansHon
YCNyrn B 9N1IEKTPOHHON cbopme

18.1. Ycnyr, HeobxoammbiXx M o00si3aTenbHbIX ONA NPefoCTaBfEHUs OaHHOW
MyHMuMnanbLHOM ycnyrun, He MeeTCs.

18.2. 3agasutenb nnm ero npeacraBuTesb aBTopusyeTcs Ha
EMry, PMIyY nocpeacteom nogrteepxaeHHon yyeTHou 3anmcu B ECUA, 3anonHset
3agBrieHne o0 npegoctaBneHun MyHuuMnaneHOW ycnyru € UCMONb30BaHWEM
WHTEPaKTMBHON (OpMbI B 3fIEKTPOHHOM BMAe, B KOTOpouM obecnevmBaeTcs
aBTO3anosfIHEHNE C UCMOSNb30BaHMEM CBELEHUN, MOMNYYEHHbIX N3 LMGPOBOro npoduns
ECWA vnu BUTPUH OaHHbIX.

B cnyyae  HeEBO3MOXHOCTM  aBTO3aMnosfiHEHWA  OTAENbHbIX  Monem ¢
ucnonb3osaHnem ECWUA wnu BWUTPUH [aHHbIX 3adBUTENb BHOCUT Heobxoaumble
CBeeHUs B UHTEPaKTUBHYKO (OOPMY BPYYHYIO.

Mpn BbISBNEHUN HEKOPPEKTHO 3anoSfIHEHHOro rMOMA  3MEeKTPOHHOM  (PopMbI
3aaBneHna 3asBuTenb YBEAOMIISETCS O XapakTepe BbISBMEHHOW OLWNOKN 1 nopsake ee
yCTPaHEeHNs NOCPeacTBOM MHGOPMALMOHHOMO COOOLLEHNS HEenocpeacTBEHHO B
3NEKTPOHHON hopMe 3asiBNEHUS.



18.3. WHTepakTmBHas dopma [OrkHa cofepaTb OMNPOCHYK CcuUcTeMy [Ons
onpegeneHna nHanenayanbHoro Habopa JOKYMEHTOB M CBeAEHWNIN, 0Bsi3aTenbHbIX 4NN
npenocTaBrieHns 3asBuTeneM B Lensx nonyvyeHms MyHmumnanbHon ycnyru.

18.4. 3anonHeHHoe 3asiBNeHWe o npegocTasrieHn MyHuUUNanbHOW YCnyru
oTnpaBnaeTca 3asBuMTENEM BMECTE C MNPUKPENSIEHHbIMU  3NEKTPOHHbIMKM  0Bpa3samu
AOKYMEHTOB, HeobxoaumbiMM Ana npegocTtasneHns MyHuuunanbHOW ycnyrn, B
AgmunHuctpauumto. lNpu  astopmsaumm B ECUA 3aaBneHve o npepocTtaBreHuun
MyHMUMNANbLHON YCIyrM cyMTaeTca NognUCaHHbIM NPOCTON 3NEKTPOHHOW MOAMUCHIO
3aaBsutens, ero npeacraBuTens, ynosIHOMOYEHHOro Ha nognucaHne 3asaBreHns.

18.5. Pesynbtar npepocTtaBnenns MyHuuunansHOW ycnyrn, HanpasBnseTcs
3aaBuTento, ero npeacTtaBuTenNto B NIMYHbLIN kKabuHeT Ha ENMIY, PIITY, Ha anekTpoHHY
noyty B  OpPMe  ONEKTPOHHOr0  [OKYMEHTa,  MNOAMUCAHHOIo  YCUIEHHOW
KBanMULUMpPOBaHHOWN 3NEKTPOHHOW MOAMUCHI0 YNOSTHOMOYEHHOIO LOSMKHOCTHOIO nuua
AgmuHucTpaumm (no Belbopy 3aasutens).

B cnyyae Hanpasnenuss 3asBneHuss nocpeactsom ENMIY, PMIY pesynbtat
npegoctasneHns MyHuuunanbHOM ycnyrn Takke MOXeT ObiTb BblgaH 3adBUTENO Ha
OymaxHom HocuTene B MOL|, B AoMUHUCTpaumu.

MonyyeHune 3aaBneHnsa nogTeepxgaeTca AQMUHUCTpPaAUMEN NYTEM HanpaBeHus
3aaBuTeNto yBEOOMIEHUS, COAepXKallero ero BXOAsLWMA pPermcTpauuoHHbI  HOMEP,
[aTty ero nonyyvyeHusa AMUHUCTpauMen, a Takke nepeyeHb HanMeHoBaHUM Pansios,
npeaCcTaBNEHHbIX B OPME 3NEKTPOHHbIX JOKYMEHTOB, C yKa3aHMeM nx obbema.

YBegomneHne O NONyyYeHuU 3asiBreHnsa HanpaBnseTcsa 3aaBuTento B Buae
CcOoObLEeHNs Ha yKa3aHHbIM UM agpec dNEeKTPOHHOW NMoYTbl HEe no3gHee paboyero gHs,
crnegyrowero 3a gHeM NocTynneHns 3asaBreHna B ADMUHUCTPaLMIO.

Mpn npepoctaBneHnn MyHuyunansHon ycnyru nocpegctsom EMNIY, PIIIY
3assuTento obecneynmBaroTCa Npasa U rapaHTuu, NpeayCMOTPEHHbIE MOCTAHOBMEHMNEM
MpaButenbctBa PP oT 26.03.2016 Ne236 «O TpeboBaHMsX K NpeaoCTaBfeHuio B
3NEKTPOHHOM (hOpMe roCcyJapCTBEHHbIX U MyHULMMANbHbIX YCyr».

18.6. TpeboBaHuMsa K dopmataMm 3as8BNEeHUN W WHbIX  OOKYMEHTOB,
npeacraBnsemMblx B (OPME  9NEKTPOHHbIX  [AOKYMEHTOB, HeOoOXoAuMbIX — Ans
npepocrtasnieHna MyHuumnanbHOM ycnyru:

ONeKTPOHHbIE JOKYMEHTbI NPeACcTaBnsaioTCa B crieayowmx opmaTax:

a)xml - Ons [OOKYMEHTOB, B OTHOLUEHWUW KOTOPbIX YTBepXAeHbl opMbl U
TpeboBaHna nNo (POPMMPOBAHMIO SNEKTPOHHLIX AOKYMEHTOB B Buae ¢annos B
dopmate xml;

0) doc, docx, odt - Ana 4OKYMEHTOB C TEKCTOBLIM COAEP)KAHMEM, HE BKIOYAIOLLUM
dopmynbl;

B) pdf, jpg, jpeg, png, bmp, tiff - ona OOKYMEHTOB C TEKCTOBbIM COAEP)KaAHMEM, B
TOM 4ucrne BKNYawwmx dopmynbl U (Unu) rpaduyeckme M3obpakeHus, a Takke
AOKYMEHTOB C rpacmyeckum cogepxaHuem;

r) zip, rar 4na cxaTbiX AOKYMEHTOB B OAMH doans;

) sig AN OTKPEMNIEHHOM  YCUNEHHOW  KBannMUUMPOBAHHOW  SNEKTPOHHON
nognmcu.

18.7. [onyckaetca  (opmMupoBaHMEe  ONEKTPOHHOro  [AOKyMeHTa  nyTem
CKaHMPOBAHNA HENOCPELCTBEHHO C OopurMHana LOKyMeHTa (MCnonb30BaHWE KOMun He
AonyckaeTcs), KOTOPOEe OCYLEeCTBISETCA C COXpaHEHWEM OpueHTauuuM opurnHana
AokyMmeHTa B paspelueHun 300-500 dpi (macwTtab 1:1) ¢ Mcnonb3oBaHNEM CrneayoLmnX
PEXMMOB:

a) «4epHo-benbii» (Mpu OTCYTCTBMM B LOKYMEHTE rpadmyeckux n3obpaxeHunin um
(vnn) uBeTHOro TekcTa);

0) «OTTEHKM ceporo» (NpU HanuuMM B AOKYMEHTE rpadumyeckmx mn3obpaxeHun,
OTSIMYHBIX OT LIBETHOIO rpacmnyeckoro n3obpaxeHus);



B) «LBETHOM» UIN «PEeXUM NOSTHOW uBeTonepenayn» (Npu HanMyum B JOKYMEHTe
LBETHbIX rpadonyecknx nsobpakeHnn nNMbo LBETHOro TEKCTa);

r) COXpaHeHMeM BCeX ayTEeHTUYHbIX MPU3HAKOB MNOASIMHHOCTM, a WMEHHO:
rpacpmyeckon nognucuK nuua, neyaTu, yrrinoBoro wramna 6naHka.

KonnyecTtBo hansnioB JOMKHO COOTBETCTBOBATb KONMMYECTBY JOKYMEHTOB, KaXabln
N3 KOTOPbIX COAEPXKNT TEKCTOBYIO U (MNK) rpamnyeckyo MHpopmMaumio.

18.8. ONeKTPOHHbIE OOKYMEHTbI LOMKHbLI 0becneymBaThb:

a) BO3MOXHOCTb MAEHTUPUUMPOBATbL [OOKYMEHT W KONMYeCTBO JIUCTOB B
OOKYMEHTE;

0) BO3MOXXHOCTb MOUCKa NO TEKCTOBOMY COAEP)KAHUIO AOKYMEHTA N BO3MOXHOCTb
KOMMPOBaHUA TeKkcTa (3a MCKMNIYEeHWeM CcriydaeB, Korda TeKCT SBRASeTCA 4acTbio
rpadouyeckoro n3obpaxeHus);

B) cogepxaTb ornaBfieHMe, COOTBETCTBYIOLLIEE NX CMbICY U COOEPXaHMIO;

r Ons OOKYMEHTOB, coAepXallmx CTPYKTYPUPOBaAHHbIE MO 4YacTaMm, rfaBam,
pasgenamMm (nogpasgenam) faHHble M 3aknagku, obecneyuBalwowme nepexogbl No
OrnaBfeHuto 1 (UNn) K cogepalmmcs B TEKCTE pUCYHKaM 1 Tabnuuam.

18.9. [JokyMeHTbI, nognexaiwme npencrasneHunto B popmartax xls, xlisx nnu ods,
opMUpYOTCS B BUAE OTAENBHOMO 3N1EKTPOHHOIO AOKYMEHTA.

18.10. NHOpMaLNOHHBIMKM CcUCTEMAMMU, UCMONb3yeMbIMU ANSA NpeaocTaBneHns
MyHuUMNansLHON yCryrn, ABRSIKOTCS:

a) HpopmaumoHHaa cuctema BopoHexckon obnactu «llopTtan BopoHexckon
obnactn B cetn IHTepHeT»;

0) dhenepanbHas rocygapcTBeHHas MHGpopMaLmMoHHaa cuctema «EgmHbein noptan
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYr ((PYHKUNIA)»;

B) dbefepanbHada rocygapcrBeHHas nHpopmaunoHHas cuctema «EgnHas cuctema
nogeHTuukauum K1 ayTeHTUUKauunm B  MHpacTpykType, obecnednBatoLlen
MH(POPMALMOHHO-TEXHOSOMMYECKOE  B3aMMOAENCTBUE  MHPOPMALMOHHBLIX CUCTEM,
ncnonb3yemMblX ANA NpefocTaBfieHUs rocygapCTBEHHbIX U MYHWUMNANbHbIX yCryr B
ANEeKTPOHHOWN bopMe.

18.11. MNpepoctaBneHme MyHuumnanbHoOM ycryru Mo  3KCTeppuTopuasribHOMy
NPUHLKMNY OCYLLECTBMASETCA B 4acTn obecneyeHns BO3MOXHOCTWU MOAayn 3asBreHun
nocpeacteom ENMMY, PMIY n nonyyexus pesynbtata MyHuyunansHon ycnyrm 8 MOLL.

18.12. MHOrodyHKUMOHasbHbIA LLEHTP OCYLLUECTBNSAET:

18.12.1. MHdpopmumpoBaHne 3asiButenen o nopsigke npeaocTaBneHns
MyHuuunansHon ycnyrm B MHOMOYHKUUOHANbLHOM UEHTpe, MO WHbIM BOMpoOcam,
CBSI3aHHbIM C NpegocTaBneHneM MyHMUMNaneHON YCNyrn, a Takke KOHCYNbTUpOBaHUe
3agaBsutenen O  nopsake npegocTaBneHns MyHuumMnanbHoOM  ycnyru B
MHOrOYHKUNOHANbHOM LEHTpPE;

18.12.2. Bbligayy 3agasurtento pes3ynbTarta npenocTtaBfieHns
MyHuUMNanbHON ycnyrn, Ha BymMmaxxHOM HocuTene.

18.13. B cootBeTcTBUM C YacTbio 1.1 ctaTbn 16 ®enepanbHoro 3akoHa Ne 210-93
ANa peanusaumm cBoMX PYHKUUIN MHOTOMYHKLMOHAmNbHbIE LIEHTPbI BNpaBe NpuBrekaTb
WHble OpraHM3aLmu.

18.14. Tlpu nmyHoM  obGpaweHun  paboTHMK  MHOro(yHKLMOHAaNbHOro
LUeHTpa nogpobHo uHGopmupyeT 3asBuTenei No MHTEPECyLWUM WX BONpocaMm B
BEXIMBOM KOPPEKTHOM (PpOpMe C UCMOSIb30BaHMEM OpULMaribHO-AEN0BOr0 CTUIS pPeYn.

18.15. PekomeHgyemoe BpeMsi NpeaoCTaBfieHMst KOHCynbTauun — He 6onee 15
MUHYT, BPEMSA OXUAAHUA B o4yepean B CeKTope WH(OPMUPOBaHUS AN MONnyyYeHus
MHOpPMaUUM O MyHMUMNATbHBIX YCIlyrax He MOXeT npesbiwaTb 15 MUHyT.

18.16. [lpy Hanuumm B 3a8BNeHUM 0  npepocTasreHn MyHuumnansHom
yCrnyru ykasaHnua O Bblgaye pesynbtatoB 4Yepe3 MHOro(PyHKUUOHAmNbHbLIM  LEHTP,
AOMUHUCTpaumMa nepedaeT OOKYMEHTbl B MHOMOMYHKUMOHAmNbHbLIN - LIEHTP Ans



nocregywouwen Bblgadn 3assuTtento (ero npepcraBuTento) cnocobom, cornacHo
3aKH04YEeHHbIM cornaweHusm o] B3anMoOOeNCTBMN 3aKMNYEHHbIM
Mexgy AODMUHUCTPaUnen U MHOTOPYHKUMOHANbHbIM  LUEHTPOM B MNopsjke,
yTBepXXgeHHOM rnocTaHoBreHvem [lpaButenbctBa Poccuickon depepaumm ot
27.09.2011 Ne 797 «O B3aMmMogencTBUM MeXOy MHOrO(YHKUMOHaNbHLIMU LieHTpamu
npefoCTaBfieHUs FOCYAAPCTBEHHbIX W MyHUMUMNAnNbHBLIX YCiyr W denepanbHbiMn
opraHamu WCMOMHUTENbHOM BracTW, oOpraHaMmu rOCyAapCTBEHHbIX BHEOIKETHbIX
doHAOB, OpraHamu rocygapcTBeHHoOW Bnactu cybbektoB Poccuiickon ®epepauumu,
opraHamu MeCTHOro camoynpaBneHns».

18.17. lNopsgok n cpokn nepefadn AOMUHUCTpAUMEN TakuUX [OOKYMEHTOB B
MHOTFO(OYHKUMOHAamNbHbIA  LEHTP ONpeaensinTcs cornaleHMemM O B3auMOAENCTBUM,
3aKMO4YEHHBIM MU B MOpPsiAKe, YCTAHOBMIEHHOM MOCTaHoBreHneM [lpaBuTenbcrBa
Poccuiickon  ®depepaumm ot 27.09.2011 Ne 797 «O B3anmogemnctsum  Mexay
MHOrO(PYHKUMOHaNbHbIMN LeHTpamm NpeaoCTaBfeHns  roCydapCTBEHHbIX U
MyHUUMManbHbIX ycnyr un deaepanbHbIMM - OpraHamMu  UCMNOSTHATENBHOW  BracTy,
opraHamu rocyaapCTBEHHbIX BHEBKIKETHbIX (POHOOB, OpraHamu rocyaapCTBEHHOM
Bnactn cybvektoB Poccunckon degepaumm, opraHamm MECTHOIO cCaMOynpaBIieHUsI».

18.18. MNMpuem 3aasutenen ansa BblgayYn JOKYMEHTOB, SBMSOLWMXCA pe3ynbTaToM
MyHuUMNansbHOW ycnyri, B Nopsagke o4epeHOCTU NMpu NoflyYeHMM HOMEPHOro TaroHa
N3 TepMMHana 3nekTPOHHOW ovepenun, COOTBETCTBYHOLLEro uenu obpaweHus, nmbo no
npeaBapuTenbHOW 3anncu.

18.19. PaboOTHMK MHOrogyHKUMOHANbLHOMO LiEeHTpa OCYLWEeCTBNAEeT creyoLwme
NEeNCTBUS:

18.19.1. YcrtaHaBnmMBaeT NUYHOCTb 3asiBUTENS Ha OCHOBAHUM [OOKYMEHTA,
yOOCTOBEpPSAOLWEro INMYHOCTb B COOTBETCTBUM C 3akoHoLaTenbCcTBOM Poccuimnckon
depepaumm;

18.19.2. TlpoBepsieT nonHoMounsi npegcraButens 3assutensa (B criyvae
obpalueHunsa npeacrasButens 3asaButens);

18.19.3. Onpepenset craTtyc NCMOJSTHEHUSA 3asABNEeHUS o)
npegocrasneHnm myHuuunansHon ycnyrm B8 AIC « ML »;
18.19.4. BolpaeT pesynbTaTt npegocrasneHnsd MyHunumnansbHom

ycnyrn 3aaButento Ha GymMmaxkHOM HocuTene.

[ll.  CoctaB, nocneaoBaTenNbHOCTb U CPOKM BbINOSTHEHUSA aaMUHUCTPATUBHbIX
npoueayp (aencrenin), TpeboBaHnA K NOPSAKY UX BbINOAHEHUSA, B TOM YUChe
0COBEHHOCTN BbIMONHEHUSA aAMUHUCTPATUBHLIX NpoLUeayp B 3NEKTPOHHON dhopme

19. lMepeyeHb BapnaHTOB npegocTtaBneHns MyHuumnaneHoOn ycrnyru

BapuaHnT 1. lNogrotoBka pelleHuss 0 NpefoCTaBfieHUM XUIOro MOMeLLEeHUs Mno
AOroBopy couuanbHOro Havma M NpoekTa 4OroBopa CoLManbHOro Havma >KUroro
nomMelleHna no opme, yteepxxaeHHoun NoctaHosneHuem Npasutensctea Poccumckon
oT 21.05.2005 Ne 315 «O6 yTtBepxaeHun TunoBoro AoOroBopa coumanbHOro Havma
YKUMOro NOMELLLEHUSA.

BapuaHT 2. VicnpaBneHne aonyweHHbIX onevaTok n (unv) owmnbok B BblAaHHbIX B
pesynbTate npegocraBneHns MyHuuunansHOM ycnyrn JOKyMeEHTax.

BapuaHt 3. Bbigada pgybnukata [OOKyMeEHTa, BblAaHHOIO MO pesynbTatam
npepocTtasneHna MyHuumnanbHOM ycrnyru.

20. [lepeyeHb agMMHUCTPATMBHLIX nNpouedyp ANd Kaxgoro BapuaHTa
npegocrasneHns MyHuymnaneHOW ycnyru:
[na kaxgoro BapuaHTa npegoctasneHns MyHuMunnansHOW ycrnyrm npegycMoTpeH
cnefyowunn nepeyvyeHb agMUHNUCTPATUBHBIX Npoueayp:



a) npueM n pernctpaumns 3asiBneHns ¢ NPUNOXKeHHbIMN K HeMY JOKYMEHTaMMU;

6) dhopmupoBaHme 1 HanpaBneHNe MeXBeAOMCTBEHHbIX 3aNpOCOB;

B) NpUHSATME pelleHns o npegocTtaBneHmm MyHuymnansHon ycnyrm unm o6 otkase
B nNpegoctasneHnm MyHuumnaneHOM ycnyru;

r) Bblgada (HanpasneHue) pesynbtarta npegocrasneHns MyHUUMnansHOW ycnyru
3aaBuTento;

A) nonyyeHue OONOSNHUTENbHbBIX cBeAeHUn OoT 3asBuTtens (npyM HeobxoaAnMocTN).

21.0nncaHne agMMHUCTPaTMBHOW NpoLeaypbl NPodunMpoBaHns 3asBuTtens

BapuaHT npepoctaBnenns MyHMUMNAnbHOW ycrnyrn onpefensieTcss Ha OCHOBaHUM
pesynbTaTta ycnyru, 3a npeaocTaBlieHMeM KOToporo obpaTunca 3asiBuTenb nyTem ero
aHKETMPOBaHWA W BKMOYaeT B cebs BOMPOCHI, MO3BOMSOLIME BbISIBUTL MNEepeyeHb
npusHakoB 3asiBUTENsi, YCTaHOBMEHHbIX B [lpunoxeHun 5 K HacTosiemy
AOMUHUCTPATUBHOMY pernameHTy.

Mo pesynbTaTtam aHKETUPOBAHUS OMpeAensieTcsi NosfHbIA nepevyeHb KoMOUHaUMI

3Ha4YeHU MNPU3HaKOB, KaXAbli M3 KOTOPbIX COOTBETCTBYET OOHOMY BapuaHTy
npegocTtasneHnst MyHuumunansHom ycnyru.

Mogpasgensi, cogepxawme onucaHue BapuaHToB npenocTaBneHns
MyHuumMnansHon ycnyru

22. BapuaHT 1. lMoarotoBka pelleHna O nNpeaocTaBfieHMM XUIOro MOMeLLeHUs
no [OroBOpy COUManbHOro Havma M NpoekTa OroBopa CouManbHOro Hamma >KUIoro
nomMetlleHna no opme, yreepxaeHHon NocrtaHosneHuem Npasutensctesa Poccumnckon
oT 21.05.2005 Ne 315 «O6 ytBepxaeHun TunNoBOro [OroBopa CouManbHOro Harma
XWUIIOro NOMELLEHUS».

22.1. PeaynbTtat npegoctasneHna MyHMumnanbHOW yCryrn ykasaH B pasgene 6
HacToswero AAMMHUCTPATUBHOIO perfameHTa.

Cpok npepoctaBneHmss MyHMUMnansHOM ycrnyrm B COOTBETCTBUM C HACTOALLMM
BapuaHToM — He 6onee 30 paboymx gHen Co AHA Nofayun 3asiBeHNss N JOKYMEHTOB.

22.2. lpnem n pernctpauma sasaBreHns ¢ NpUoXKeHHbIMU K HeMY JOKYMEHTaMu.

OcHoBaHMEM OnNa Havana OCYLUECTBEHMS agMWHUCTPATUBHOW npouenypbl
aBnseTca obpaweHve 3aaBuTENs WM ero  YnosfiHOMOYEHHOro npeacTaBUTens C
3agBneHneMm o npegocrtasneHun MyHuumnansHoW ycnyrm no dopme, ykasaHHOW B
MpunoxeHnn 1 Kk HacTtoswemy AOMUHUCTPATUBHOMY perfiamMeHTy, 1 KOMMEKTOM
AOKyMeHTOB B AgMuHuUcTpauuto nméo 8 MOLI.

K 3asBneHuto AomkHbl ObiTb MPUNOXEHbI LOKYMEHTbI, YKa3aHHble B MyHKTe 9
HacToswero AAMMHUCTPATUBHOIO perfamMeHTa.

Mpn nnyHom obpalleHnn 3aaBUTens UNn ero yrnormHOMOYEHHOro NpeacTaBmMTeNs
B AaMuHucCTpaumio nmbo B MOL| gomKHOCTHOE NUUO, YNOSIHOMOYEHHOE Ha MpueEM
OOKYMEHTOB:

- yCTaHaBnuMBaeT npeameT obpalleHns, MMYHOCTb 3asBuUTeNS;

- NpoBepsieT NOIHOMOYUS 3asBUTENS, B TOM YNCE NOSTHOMOYNSA NpeacTaBUTENS
3aaBuTens gencTBoBaTh OT €r0 UMEHMU;

- NpoBepsieT COOTBETCTBME 3asaABfeHUs TpeboBaHUAM, YCTaHOBMIEHHbIM B
COOTBETCTBUM C HAcToAWMM AOMUHUCTPATUBHBIM PErNaMEHTOM;

- CNU4yaeT KonuW NpenoCTaBfieHHbIX [JOKYMEHTOB, He 3aBEepeHHbIX B
YCTaHOBIEHHOM MNOPSAKE, C NOASMHHBLIM 3K3EMMNMASPOM U 3aBePSET CBOEN NOAMUCHIO C
yKasaHueM JOJDKHOCTU, daMuiium n MHUUWaros;

- MNpoBepseT Hanuuine wunM OTCYTCTBME OCHOBaHUM ONA OTKkasa B npueme
OOKYMEHTOB,  MPeadyCMOTPEHHbIX  MNyHKTOM 11 HacTodwero  AAMUHUCTPATUBHOIO
perrnameHTa.



YcTaHoBneHne nNuMYHOCTM 3asiBUTENS MOXET OCYLLeCTBNATLCA B XOAE JIMYHOro
npuemMma nocpeacTtBoM npenbsBieHUs nacnopTa rpaxgaHuHa Poccunckon defepaunm
nmbo  MHOro AOKYMEHTa, YAOCTOBEPSIOWEro JfIMYHOCTb, B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon Pepepauum vnu nocpeactsoM uaeHTUpukaumm um
ayTeHTUdpukayum C NCrnonb3oBaHMEM MHPOPMALIMOHHbIX TEXHOJI0r1HN,
npegycMOTpeHHbIX YacTblo 18 ctatbn 14.1 ®epepanbHoro 3akoHa ot 27.07.2006 Ne
149-03 «O6 wuHGopmaumm, MHMPOPMALMNOHHBLIX TEXHOSMOMMsX W O  3awumTte
MHdopMaLUn».

[Mpn HanMyuMM ocHoBaHUW ANSA oTKasa B NpuemMe AOKYMEHTOB JOMMKHOCTHOE NULLO,
YNOSIHOMOYEHHOE Ha nNpueM AOKYMEHTOB, YyKasblBaeT 3asBUTeNo Ha AonywleHHble
HapyLleHNa 1 BO3BpaLLaeT eMy 3adBfieHne U KOMMMEKT JOKYMeHTOB. dopmMa pelueHns
o0 oTkasze B npueme [OOKYMEHTOB npuBedeHa B [lpunoxeHunm 2 K HacTosiwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

Mpn OTCyTCTBMM OCHOBaHWUM Ofsi OTKasa B nNpuemMe OOKYMEHTOB OOJTHKHOCTHOE
nnyo, YNosTHOMOYEHHOE Ha nNpueM [OOKYMEHTOB, pPerucTpupyet 3asiBfieHMe C
npunaraembliM KOMMEKTOM AOKYMEHTOB.

B cnyyae obpaweHus 3asasuTtens 3a npegocTtasneHmem MyHuuymnansHOW ycnyru
nocpeacTteom MoLl 3aperncTpmpoBaHHoe 3asBrneHne nepepaetcs C
conpoBOAUTENbHLIM MUCbMOM B agpec AOMUHUCTPaAUUM B CPOKM, YKa3aHHble B
cornaweHun mexay AgMmmnHuctpauunen n MoLl.

3aaBuUTENIO BblOAETCHA pacnucka B MOSTlyYeHUU NpencTaBfieHHbIX JOKYMEHTOB C
yKazaHMeM WX nepevyHss W JaTtbl nonydyeHus AgmuHucTpauven. B cnydae
npegcraBneHns 4okymeHToB 3aasutenem vyepes ML pacnucka Bbigaetca MOL.

[Mpy nocTynneHuun 3asBneHnsa B (popme dNeKTPOHHOro AOKYMEHTa M KoMMrekTa
9NEKTPOHHbIX [OKYMEHTOB 3asBuUTEnto HanpaensetTca yBedoMSIeHue, coepxallee
BXOOALWMA  PEerucTpaumMoHHbI  HOMep 3asBNeHus, AaTty MonyYeHus yKasaHHOro
3a8BNeHnsa 1 npunaraeMblX K HEMY OOKYMEHTOB, @ Takke nepeyvyeHb HanMeHOBaHWi
drannos, npeacrtaBfieHHbIX B (POpMe 3MEeKTPOHHbIX OOKYMEHTOB, C YKasaHuem Wux
obbema (ganee - ypegoMneHue o nosyyYeHnn 3asaBneHmns ).

YBegomMneHne o NnoslyYeHun 3asBreHns HanpasnseTcs Yka3aHHbIM 3asButenem
B 3asABneHumn cnocobom He nosgHee paboyero AHS, crieayroLwlero 3a AHeM NocTynneHus
3aaBneHnsa B ADMUHUCTpaLMIO.

MakcumanbHbIA CPOK UCNOSTHEHNSA afMWUHUCTPATUBHOM npoueaypbl - 1 pabouni
O€EHb.

Pe3ynbtatom agMUHUCTPaTMBHOW MpoLeaypbl ABNAETCA NpUeM 1 perncrpaumns
3a8BNeHNS 1 KOMMNIeKTa JOKYMEHTOB SO0 OTKas B NpuemMe AOKYMEHTOB.

22.3. dopmMmpoBaHME N HanpaBfeHne MeXXBeLOMCTBEHHbIX 3anpoCoB.

CneumanucT B TedeHne AByX paboumx OHEN ¢ MOMEHTa perucTpaunm 3asiBrieHus
W OOKYMEHTOB YCTaHaBnvMBaeT WX KOMMMEKTHOCTb W onpedensetr nepeyeHb
AOKYMEHTOB, KOTOpble Heobxoammo uctpeboBaTb B paMKax MeXBEOOMCTBEHHOMO
WHOPMaLMOHHOIO B3aMMOENCTBUS.

PaccmoTpeHne OoKyMeEHTOB, UCTpeboBaHME OOKYMEHTOB (CBEAEHWI), YKa3aHHbIX
B nyHkte 10 HacTtoAwero AOMWHUCTPATUBHOIO  perfnameHTa, B pamKax
MEXBEJOMCTBEHHOrO  B3aMMOLEWCTBMS W MNOArOTOBKA  MNPOEKTa  peLleHus
ocyllecTBnsaeTcs crneynanmcTom, OTBETCTBEHHbIM 3a npegocTaBneHune
MyHuumMnanbHORM ycnyrn (aanee - cneynanucr).

Cneuuwanuct B TeyeHue 5 pabounx gHen (B npedernax CPOKOB, YCTAHOBMEHHbIX
NyHKTOM 7  HacTtosAwero  AAMWHUCTPATMBHOIO  perfnameHTa) B pamkax
MEXBELOMCTBEHHOIO B3anMOLENCTBUSA 3anpalinBaeT B criydae Heob6xoauMocCTu:

- BInaBHom ynpaBneHun MuHucTepcTBa BHYTpeHHUX pgen  Poccunckon
depepaumm no BopoHexckon obnactu cBefeHna — nogTeepXxgaroLime
AencTBUTENbHOCTb NacnopTa Poccunckon denepauum n peructpaumnio no MecTy;



- B YnpaBneHnn doHga NEHCUMOHHOIO U couManbHOro ctpaxoBaHWs Poccuimnckon
depepaumm no BopoHexckonm obnactv —cBedeHUss O COOTBETCTBMM  aMUIbHO-
WMEHHOW rpynnbl, AaTbl POXAEHUS, CTPAxXOBOro HoMepa MHOAUBUAOYANbHOIO JMLEBOro
cyeta (CHUJIC);

- B YnpaBneHun ®degepanbHoM cnyxbon rocygapCTBEHHOW permcrpaumu,
Kagactpa W kaptorpadum no BopoHexckon obnactu — Bbinucku n3  EgmnHoro
rocygapCTBEHHOro peectpa HeABMKMMOCTU Ha UMeIoLMNEeCs 00beKTbl HEOBMKUMOCTU Y
3assutens.

(ab3ay B pegakumm ot 22.10.2024 Ne 110)
- B YnpaBsneHun ®degepanbHon Hanoroson cnyxbbl Poccun no BopoHexckoun
obnactu:

- cBefeHus u3 degeparnbHOro permcTpa CBeAeHU O HaceneHum o pusn4eckom
nnue — 3aaBuTene, npeacrasuTene 3assuTens.

MexxBeQOMCTBEHHbIM  3anpoc  dopMmupyeTca W HanpaeBndetca B ¢opme
3IEKTPOHHOrO AOKYMEHTa MO KaHasaM CUCTEMbl MEXBELOMCTBEHHOMO 3SIEKTPOHHOro
B3aumogencteus (ganee — CM3B).

Mpn OTCYTCTBUN TEXHUYECKOM BO3MOXHOCTU (POPMUPOBAHMS W HanpaBneHus
MeXBEeJOMCTBEHHOrO 3anpoca B popme 3feKTPOHHOro AoKyMeHTa no kaHanam CM3B
MEXBEAOMCTBEHHbIN 3anpoc HanpaBndeTcs Ha OyMaXXHOM HOcuTene Mo no4yTe Wnn
KypbepCKOM JOCTaBKOMW.

MexxBe4OMCTBEHHbIA 3anpoc opMupyeTcsi B COOTBETCTBUM C TpeboBaHnAMMU
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d®3 n gorkeH cogepXxaTb cregyrouime
cBedeHus:

- HAMMEHOBaHWE opraHa, HanpaensLLEro MeXBe4OMCTBEHHbIN 3anpoc;

- HaMMEeHOBaHME oOpraHa WNu opraHu3auum, B agpec KOTOpbIX HanpasrsieTcs
MeXBEAOMCTBEHHbIN 3anpoc;

- HaMMEHOBaHMe MyHUUMNanbHOW ycnyrM, Ans npeaocTaBfieHUss KOTOPOMU
HeobxoaMMOo npeacTaBneHne JOKYMeHTa n (Unu) nHpopmMaummn, a Takke ecrnm nmeeTcs
HOMep (MOeHTUdUKaATOP) TaKOM yCnyru B peectpe MyHULMnanbHbIX YCNyr;

- CCbIflka Ha MOSI0XKEeHUs HOPMATUBHOMO MPaBOBOroO akTa, KOTOPbIMU YCTAHOBIIEHO
npeacraBneHmne JOKyMeHTa un (unu) nipopmaumm, HeobxoauMon Ansa npeaocTaBreHns
MYHULMNANbHOW YCNyru, U ykasaHue Ha PEeKBU3UTblI TaKOro HOPMAaTMBHOIO NPaBOBOrO
akTa;

- cBeAeHus1, HeobxoagMmble 4N NpeacTaBNeHns AOKyMeHTa 1 (unn) nicpopmaumn,
npenyCMOTPEHHbIE HACTOALWMUM aAMUHUCTPATUBHBIM PErNTAMEHTOM, a TaKKe CBEAEHUs,
npeanyCMOTPEHHbIE HOPMATUBHBIMW MNPaBOBbIMM aKTaMW Kak Heobxoaumble Ond
npefoCTaBEHUs TakUX AOKYMEHTA U (MnNun) nHpopmauuu;

- KOHTaKTHas WMHdopMauusa Ons HanpaBneHUs OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoc;

- [aTa HanpaBneHns MeXBEAOMCTBEHHOMO 3anpoca;

- haMmnus, UM, OTYECTBO M OOMKHOCTb Nnua, NOAroTOBMUBLLETO N HanpaBMBLLIETO
MEXBEOOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedgoHa u (Mnn) agpec
3IEKTPOHHOM NOYTbI 4aHHOro Nuua Ansi CBA3W;

- uMHdopmauus O pakTe nonyyeHust cornacus Ha o6paboTKy NepCcoHanbHbIX
AaHHbIX.

CpoKk noaroToBKM WM HanpaBlieHWsi OTBETA Ha MEXBEOOMCTBEHHbLIN 3anpoc O
npenocTaBneHnm AOKYMEHTOB n MHdopMauuu, HeobXxoANMbIX ans
npegoctasrieHns MyHuumnansHoOM ycnyru, € WUCMNONb30BaHNEM MeXBEJOMCTBEHHOro
WHOPMaLMOHHOIO B3aMMOAENCTBUA HE MOXET NpPeEBbILWATh NATU paboumx gHEen co AHA
NOCTYNNeHUss MeXBeJOMCTBEHHOro 3arnpoca B COOTBETCTBYHOLUMA OpraH, ecrnun WHble
CPOKM MOArOTOBKWM W HanpaBneHust OTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc He
yCTaHOBMEHbl (pedepanbHbIMA  3aKOHaMK, npaBoBbiMM  akTamu [lpaBuTenbcTBa



Poccunckon defepauumn m NpuMHATBIMA B COOTBETCTBUMM C dpefepanbHbIMU 3aKOHaMu
HOpPMaTUBHbLIMW NPaBOBbIMW akTaMy BopoHexckon obnacTu.

HenpencrtaBneHne  (HecBoeBpeMeHHOE  MpeAcTaBfieHne)  OpraHoM  uUnu
opraHusaumen no MexBedOMCTBEHHOMY 3arnpocy AOKYMEHTOB M uHopmauum He
MOXeT SABMATLCA OCHOBaHMEM [ONd OTkasa B NpefdocTaBreHun 3asBUTENO
MyHuuunansHom ycnyru.

[OKyMeHTbI, MoslydYeHHble B pe3ynbTate MeXBeJOMCTBEHHOro B3aMMOLEeNCTBUSA,
nprodLLaTCca K JOKYMeHTaM, npeacTaBreHHbIM 3asiBuTenem.

Pesynbtatom agMuHUCTpATUBHOW Npoueaypbl sBASETCS CHOPMUPOBAHHLIA U
HanpaBrieHHbI MeXBEeAOMCTBEHHbIN 3arnpoc.

22.4. TpuHaTne peleHns o npegoctasneHnn MyHuuunanbHoW ycnyrm unm o6
oTKase B npegocTtasnieHn MyHuumMnansHom ycnyru.

Cneuwanuct paccmaTpuBaeT NpedocTaBrieHHble  3asBuTeneMm, a Takke
nosiyyeHHble B paMKax MeXBeLOMCTBEHHOrO0 WMHGOPMALWOHHOIO B3aMMOLENCTBUSA
AOKYMEHTbI Ha NpegMeT COOTBETCTBUSA YCTAaHOBMEHHbIM TpeboBaHNAM.

Mpn paccMoTpeHMM M oueHKe OOKYMEHTOB crneuumanuct onpegensieTr Hanuvyuve
nnbo OTCYTCTBME OCHOBaHWUM Onsl OTKasa B npefocTtasfieHMn MyHuumMnansHOW ycnyrn,
yKa3aHHbIX B NyHKTe 12 HacTosiwero AAMUHUCTPATUBHOIO perfiaMeHTa.

Mpn  OTCYyTCTBUM  OCHOBAHWW, YKasaHHbIX B MyHKTe 12  HacToswwero
AOMUHUCTPATMBHOIO perfiameHTa, cneunanuct B TedeHne 1 paboyero gHa (B npeagenax
CPOKOB, YCTaHOBJIIEHHbIX MYHKTOM 7 HacToswero ALMWHUCTPATUBHOIO pernamMeHTa)
nogrotaBnmMBaeT MPOEKT pelleHus 0 npegocTtasneHnn MyHuumMnansHOW ycnyru no
dopme cornacHo  [lpunoxeHnto Ne 1 Kk HacTtosiwemy  AOMUHUCTPaTUBHOMY
pernamMeHTy 1 NPOeKT A0roBopa COoLMarbHOrO HarMa XWMoro nomMelleHus B [OBYX
aK3emnnapax.

[Mpn HanMumMm ocHoBaHWN OANA OTKasa B npegocTtasneHm MyHuumnanbHOM ycnyri,
npeayCcMoTPEHHbIX MYHKTOM 12 HacTosLLero AOMUHUCTPATMBHOIO
pernamMmeHTa, cneumanicT roToBUT MNPOEKT pelleHus 0O oOTkase B NpeaocTaBreHum
MyHuumnansHoM ycnyrm no ¢opme, ykasaHHouM B [lpunoxeHuu 3 K HacTosLemMy
AOMUHUCTPATMBHOMY perfnameHTy.

[MoAroToBrEHHbIE  CNEeUManucToM  NPOEKTbl  peleHns  AgMuMHUCTpaumm O
NpefocTaBfiEHNUN XKUMNOro MOMELLEHUSs U O0roBopa COUManbHOro Hanma >KUIoro
nomelleHnsa nepegaetca Ha nognucaHuve rnase LLy6epckoro cenbckoro noceneHus
HoBoycmaHCcKoro MyHuMumMnansHoro pamoHa BopoHexckon obnactu (ynorHOMOYEHHOMY
AOJDKHOCTHOMY nnLy).

MognucaHne npoekTa peLleHus u [OoroBopa COoUManbHOro Hamma  KUIoro
NoMeLLIEHNS OCYLLEeCTBISeTCS B TedeHne ogHoro pabodero AHS (B npegenax CPOKOB,
YCTaHOBINEHHbIX MYHKTOM 7 HacTodAwwero AAMUHUCTPATUBHOIO perfaMmeHTa).

PeweHne o npepocrtasneHnn MyHuuMnanbHOWM yCryrn NOANEXUT perncrpauum
COrnacHoO BHYTPEHHMM MNpaBunam Oerionpous3BoacTBa He nosgHee OAHOro paboyero
OHSA CO OHSA ero noanucaHus.

22.5. Boigaya (HanpaeneHue) peasynbtata npegoctaBneHns MyHuumnanbHom
ycnyrn 3asBuTento.

OcHoBaHueM Ana HavYana agMWHUCTPaTUBHOW Npoueaypbl ABASETCA NPUHATUE U
nognucaHue peweHns AMUHUCTpauMM O npegocTtaBneHun (nNubo oOTkase B
npegoctasneHnm) MyHnymnansHoOM ycnyru.

Boigawa (Hanpaenenue) pesynbtata MyHuyunaneHon ycnyru  3asBUTENHO
OCYLLIECTBNSAETCA B COOTBETCTBUM CO cnocobamm, ykazaHHbIMM B NognyHkTe 6.4 nyHKTa
6 HacTosiwero AOMUHUCTPATUBHOIO pernamMeHTa He no3gHee 4Yem yepes Tpu paboymx
OHSA CO OHA NPUHATUA peLleHns.

Mpn obpaweHun 3assutens 3a nonyyeHnem MyHuumnanbHOW ycnyrm B
3NEKTPOHHOM BUAe € ucnosnb3doBaHnem EMIY vnun PIITY cneunanuct AgMUHUCTpaLnm



B OBYXOHEBHbIN Cpok B noacucteme «JInyHbii kabuHeT» HanpaBnsieT 3asBuTENtO
yBeaoOMSieHne O HeobXoAMMOCTM  MOofyvyeHus  pesynbTata  npeaocTaBfeHns
MyHuuunansHon ycnyru wunu  yBegomneHne o6 oOTkase B NpegocTaBreHum
MyHuuunansHom ycnyru.

OneKTpOHHbIN 00pa3 [OOKYMEHTa, SIBMSIIOWEroca pes3ynbTatoM npeaocTaBieHns
MyHuUMNanNbHOW  ycnyru, nNoAnuCbiBaeTCA  YCUIEHHOW  3MEKTPOHHOM  MOALMUCHIO
YNOSTHOMOYEHHOrO  AOSHKHOCTHOrO  nnua, OTBETCTBEHHOro 3a npefocTaBfieHue
MyHuuunansHon ycnyru. lNonyyeHne 3asBuTenem anekTpoHHOro obpasa OOKyMeHTa,
ABMSOLLErocs pesynbTaToM npegocTtaBneHns MyHuumnaneHOW YCryrn, He UCKIYaeT
nosiydyeHnsa pesynbtaTta npegoctasneHns MyHuumnansHOW ycrnyrn B Buge OymMaxkHoro
AOKyMeHTa nnyHo 3assuteniem nmbo ero npeacraButenem.

Mpn Bblgade p[JokymeHToB 4epe3 MOL| ykasaHHble [OOKYMEHTbl BblAaloTCs
cneunanuctom ML 3assutento Nnbo ero npeacTaBUTESO HA PYKU.

Cneumnanuct MOLL:

yCTaHaBnuBaeT 5UYHOCTb 3aasutens nnbo yYnosITHOMOYEHHOro MM nuua B
YCTaHOBMIEHHOM 3aKOHOM Mopsagke npu Bblgade pesynbTaTa npeaocTaBreHus
MyHuuunansHom ycnyrn 3asaBuUTento Ha PyKu;

BblaaeT 3aaBuUTENo pesynbTaT npegocTtaBnieHns MyHuumnaneHOM ycnyri.

MakcumansHoe BpeMsi agMUHUCTPaTUBHOW npoLeaypbl — 0auH paboyunin oeHb.

PesynbTatoM agMuHUCTpaATUBHOW npoueaypbl SBAsSieTCs Bblgada (HanpasreHue)
pesynbtata MyHuumnansHoOn ycnyrn 3asBuTento.

[Mocne nonyyeHus pelleHnsa 0 NpefoCTaBfiEHMM XUITOro NMOMELLEHUS U Aorosopa
Harma XuUnoro nomelleHms 3asBuTenb obecneunBaeT NoanMcaHMe BCEX 3K3EMMNSPOB
AOoroBopa CouuanbHOro Hamma >XUMoro MOMELLeHUa U NpeacTaBnseT NoanMCaHHbIN
IKIEMNIAP NUYHO B AOMUHMCTpauuio nnbo HanpaeBnsieT MNOCPeAcTBOM MOYTOBOrO
OTnpaBfeHus.

22.6. AgmuHuCTpaTvMBHasi npouegypa Mo  MCTpPebOoBaHMIO  OOMNOSTHUTENbHbIX
cBefeHun y 3asButens He NpUMEHSETCA.

23. BapuaHT 2. VcnpaeneHne OonyLleHHbIX orneyaTok u (Mnn) owmnbok B peLueHnn
AOMUHUCTpaLUKN O NPEeAOCTaBIEHNM XKUITOrO NOMELLIEHNS.

23.1. lMpuem n pernctpaunsa 3asasrneHns ob ncnpasneHnn JONyLLEHHbIX OnevYaTok
n owunboK B BblJaHHbIX B pes3ynbtate npegocTasneHna MyHuUMnanbHOM YCnyru
OOKYMEeHTax.

3agButens BnpaBe obpatuTbCa B AAMUHUCTpaUMO C  3asiBrieHnem 06
nucnpasneHnn [JONyLEeHHbIX OneyaToK WM OWubOK B BblOaHHbIX B pesynbrare
npegoctasneHna MyHuumnanbHOW ycnyrn gokymeHTax. K 3asBneHuio Moryt ObiTb
NPUNOXeHbl AOKYMEHTbI, NOATBEPXAAOLLME AONYLLEHHYI0 OneYaTKy Uim owmnobky.

23.2. Cneumanuct AOMUHUCTPALUKM OCYLLECTBSAET pEermcTpaumnto HanpaBeHHOro
3aaBneHna o6 wucnpaeBneHuyM LONYLLEHHbIX OnevyaTok unM owuboKk B COOTBETCTBUMU
C NOAMYHKTOM 22.2 nyHKTa 22 HacToswero AQMUHUCTPATUBHOIO perfnaMmeHTa B Te4eHmne
ofHOro pabo4yero AHA C MOMeHTa NOCTYNMEHNS 3asBNEHNS.

23.3. DopmMmnpoBaHMe MeXBEeLOMCTBEHHbIX 3anpoCoB.

AOMUHUCTpaTMBHaA npouedypa no  (PoOpMMPOBaHMIO  MEXBEAOMCTBEHHbIX
3anpocoB 4115 4aHHOro BapmaHTa He NpUMeHsAeTCS.

23.4. PaccMOTpeHue 3aaBneHuns.

Cneunanuct AOMUHUCTPaUUKN B CPOK, HE MPeBbILLALWMN 0gHOro paboyero AHS co
OHA perucTpaunm 3assneHns o6 ncnpasneHun oneyvyaTok n (Mnu) owmnbok B BblAaHHbIX B
pesynbTate npegocrtaBneHnss MyHuumnanbHOW yCryru LOKYMeHTax, yCTaHaBnuBaet
aKkT HanMumsa unu OTCYTCTBUSA oneyvyaTok M (unm) owmnboK 1 roToBUT LOKYMEHT 06 mX
ncnpasneHun nnbo cnpasky 06 OTCYTCTBMM ONeYaToK u (Mnun) ownBoK.



McuepnbiBaoLlwmm nepevyeHb OCHOBaHUM 115 OTKasa B MCMNpaBrieHUM OneyaTok U
(vnn) owmnbok B BblAaHHbIX B pe3ynbTaTe npegoctasreHns MyHuuMnanbHOW ycnyru
AOKYMeHTax:

- obpaweHre nuua, He sBnsLerocs 3asasutenem (ero npeacraBuTenem);

- OTCYTCTBME OMneyaToK UK OWMBOK B JOKYMEHTAX.

23.5. Pesynbtat npepoctaBneHna MyHuuunansHoW ycnyrm nepegaetcs  Ha
nognucek rnase Lyb6epckoro cenbckoro noceneHns HoBOyCMaHCKOro MyHUUUNANsLHOro
paroHa BopoHexckon obnacTtu.

[MopnucaHHoe pelleHne NOANEXUT perncTpaunmn cornacHo BHyTPEHHUM rpaBuiam
Aenonpon3BoACTBa B IEHb €ro NoAnucaHus.

23.6. Bbigaya (HanpasneHne) JOKyMeHTOB 3aaBUTENIO.

[OKYyMEHTbI C  BHECEHHbIMW  UCMPaBNEHUSMW  OOMNYLUEHHbIX  OneYyaTokK U
(vnn) owmnbok nmMbo peweHne ob oTkase BO BHECEHWUWU WUCMNPaBreHU B OOKYMEHTbI B
Buae cnpaskM 0O OTCYTCTBUM oOrnevyaTtok U (Mnu) owmnbok HanpasnseTca (BbloaeTcs)
3asBuTtenio B TedyeHne 1 paboyero AHA C gaTtbl NPUHATMS U NognucaHus
COOTBETCTBYIOLLEIO peleHuns rnasown Lybepckoro cenbcKoro nocerneHus
HoBoycmaHCcKoro MmyHuumnanbHoro pamoHa BopoHexckon obnacTu.

23.7. AgmuHucTpaTMBHaa npouegypa no uctpeboBaHUO  AOMOMHUTENbHbLIX
cBefieHun y 3aaBuUTens He NpUMeHseTcs.

23.8. Cpok npepgocTtaBneHnss MyHuuMnanbHOWM Yycryrm B COOTBETCTBUU C
HacTosAILLMM BapuaHTOM — B TedeHne 3 paboumx AHEW MOMEHTa MOCTynneHns
3asBneHuns.

24. BapuaHT 3. Boigava gybnukaTa pewweHns AMUHUCTpaLmMm o npeaocTaBreHmm
XXMMOro NoMeLLeHus.

24.1. Tpuvem wn pernctpaums 3asiBfeHMss O Bblgade aybnukata pelueHus
AOMUHUCTpaUMK O NPeaoCTaBNeHNM XMUNoro NoMeLLeHns.

3asBuTenb BnpaBe oOpaTUTbCA B AOMMHUCTpaUMIO C 3asBNeHWEeM O Bblaadve
aybnukaTa peweHns AOMUHUCTPaLMK O NPeoCTaBIEHNN XUITOro NOMELLEHUS.

Cneunanuct AOMUMHUCTPaUUKM  OCYLLECTBRSeT perncTpauuio  HamnpasreHHOro
3asBneHns o Bblgaye gybnukata peweHna AQMUHUCTPaLUM O NPeoCTaBEHNN XKUIOro
MOMELLEHMNSA B COOTBETCTBUU C NOAMYHKTOM 22.2 nyHkKTa 22 HacTosLllero
AOMUHUCTPATMBHOIO perfiamMeHTa B TedyeHue OJHoro paboyero AOHS C MOMEHTa
NOCTYNMEeHNs 3asBNEHNS.

24.2. dopMmpoBaHNE MEXBEAOMCTBEHHbIX 3anNpoCOoB.

AOMUHUCTpaATMBHaa npouedypa no  (poOpMMPOBaHMIO  MEXBELOMCTBEHHbIX
3anpocoB 4115 JaHHOro BapmaHTa He NpuMeHsaeTCs.

24.3. PaccmoTpeHue 3aaBneHuns.

Cneunanuct AOMUHUCTPaUUKN B CPOK, He MpeBbILAaoLWmnn ogHoro pabo4yero AHS co
OHA  perncTpauumn 3asBfeHus o Bblgave Aybnukata peweHua AgMUHUCTpauun o
NpegoCTaBIEHUN XUITOro MOMELLEHMS, NPOBEPSET, YTO COOTBETCTBYHOLLEEe 3asiBNeHue
nogaHo 3asBuTtenem (ero npencraBUTENEM) U rOTOBUT AyOGnmMKaT COOTBETCTBYHOLLETO
AOKYMeHTa.

B cnyyae nopaun 3agBneHus O Bblgade gybnukarta nvuom, He SBASKOLWMMCA
3aaButenem (ero npeacraBUTENEM), TFOTOBUTCA MPOEKT peweHuss o6 oTkase B
npegoctasneHnn MyHuumnansHom ycnyru.

PesynbTat npepoctaBneHna  MyHuuunanbHOW — ycnyrm  nepefaetca  Ha
nognuce rnaee Lybepckoro cenbckoro noceneHns HoBOyCMaHCKOro MyHUUMNANbLHOro
parnoHa BopoHexckon obnacTu.

lMognucaHHoOe pelueHne NoanexnT perncTpauumn cornacHo BHYTPEHHUM Nnpasunam
Aernonpon3BoacTBa B ieHb ero noAanncaHus.

24 4. Boigada (HanpaBneHne) JOKYMEHTOB 3asaBUTENIO.



Ady6nukat peleHus AOMUHUCTpaumm O NpefocTaBrieHnn XWnoro
nomeLleHns nnbo peleHne o6 oTka3e HanpaBngeTcs (BblgaeTcs) 3asBuTento B
TevyeHune 1 paboyero gHA € gaTbl NPUHATUSA Y NOANUCAHUS.

24.5. OcHoBaHueM fAns oTka3a B Bblgade Aybnukata [OKYMEHTOB SBMSieTCHA
obpalleHne nuua, He sBnsoLerocs 3assutenem (ero npeacraBuTenem).

24.6. AgmuHucTpaTMBHaAA npouegypa no UCTpeboBaHUK  AOMOMHUTENbHbIX
cBefieHun y 3aaBuUTens He NpUMeHsaeTcs.

24.7. Cpok npepocTtaBreHnss MyHuuMnanbHOW YyCryr¥ B COOTBETCTBUM C
HaCTOSALLMM BapnaHTOM — B TedeHne 3 paboumnx gHen ¢ aaTbl NOCTYNNEeHUs 3asBreHuns.

25. MNopsgok octaBneHnsa 3anpoca 3assutensa 6e3 pacCMoTpeHUs.

3asBuTenb BNpase obpatntbcs B ADMUHUCTPaUMIO ¢ 3asdBrieHnemM o6 octaBneHmn
3anpoca o npegocTtasneHn MyHuumnansHon ycnyrn 6e3 paccCMOTpeHUS.

3asiBNeHne cocTaBnsieTcsas B MNPOM3BONBHOWM dOpMe U HanpaeBnseTcs B
AoMUHUCTpaunio Ha BymaxxHOM HocuTene nMbo B opMe 3NEeKTPOHHOro AOKYMEHTa,
NoANMUCAHHOIO  3NIEKTPOHHOW  MOAMUCLID B COOTBETCTBUM C  OEUCTBYHOLLMM
3aKoHOOaTeNbCTBOM.

Cpok paccmoTpeHust 3anpoca 00 OCTaBfeHun 3asBneHMs O npeaocTaBreHuun
MyHuumnansHon ycnyrn 6e3 paccMmoTpeHnsa — 1 pabounin aeHb.

OcHoBaHMem pgng oTka3a B OCTaBfEeHWM 3anpoca O MpeaocTaBneHnm
MyHuUMnansHOn ycnyru 0e3  paccMoTpeHus sSBNsAeTcs npegocraBneHne
MyHMUMNAnNbLHOW YCryrn HA MOMEHT ero NOCTYNMeHns, a Takke obpalleHne ¢ 3anpocom
00 ocTaBneHun 3asiBieHns O npegocTtasneHun MyHuuunaneHon ycnyrn  6e3
PacCMOTPEHUS NULA, HE ABMSOLLErocs 3asiBUTENEM.

IV.  ®opmbl KOHTPONS 3a UCMONHEHNEM aAMUHUCTPATUBHOIO perfnaMeHTa

lMopsiAoK OCyLECTBNEHUS TEKYLLErOo KOHTPONSA 3a COONogeHNEM U UCMNONHEHNEM
OTBETCTBEHHbIMW  [OOIMKHOCTHBIMM  NULAMW  MOMOXEHUN pernaMmeHTa u  UHbIX
HOPMaTUBHbLIX NPaBOBbLIX aKTOB, YCTaHaBNMBawLWMX TpeboBaHMs K NpenoCTaBreHuo
MYHULMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PELLEeHUI
26. Tekywmin KOHTpPOnb 3a cobniogeHneM U  UCMOSTHEHMEM HACTOSILEro
AOMUHUCTPATMBHOIO  perfiamMeHTa, WHbIX  HOPMaTUBHbIX  MPAaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHMs K NpenocTaBfEHMIO  MyHUUMNANbHOW  yChyru,
OCYLLIECTBNSAETCA Ha MOCTOSIHHOM OCHOBE LOMKHOCTHLIMWU NUUaMM YNOSTHOMOYEHHOro
opraHa, YMNOJIHOMOYEHHbLIMW Ha OCYLUECTBMEHNE KOHTPONSA 3a npenocTaBrieHneM
MYHULMNANbHOM YCIyrn.
ans TeKyLero KOHTpONs NCNONb3YyHTCS cBefeHus cnyxxebHomn
KOppPEeCnoHAEHUNN, YCTHas U MMCbMEHHas MHpopMauus cneumanmcToB U JOSMKHOCTHbIX
Ny YNonHOMOYEHHOro opraHa.
TeKyLnin KOHTPOIb OCYLLIECTBISIETCH NMyTEM NPOBeAeHUs MPOBEPOK:
peweHnn o npegocrtaBneHun (06 oTkase B NpeaocTaBNEHUN) MyHULMMNANbHOW
YCIyru;
BbISIBITEHUS U YCTPaHEeHUs HApyLLUEHWIA NpaB rpaxaaH;
PacCMOTPEHNSA, MNMPUHATUS PELLUeHUMn W MOAroTOBKM OTBETOB Ha ob6paleHus
rpaxkgaH, cogepawme xanobbl Ha peweHus, gencteus (6e3pgencteme) JOMKHOCTHBIX
nuu.

MopsiAoK U NEPMOANYHOCTb OCYLLECTBIIEHMS NMAHOBLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYyecTBa NPeAoCTaBMEeHNst MyHULMNANbHOW YCNyrn, B TOM YMcre Nopsaok 1
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPEAOCTaBNEHUS MyHULMNANBHOW YCyry



27. KOHTpONb 3a MOMHOTOM W Ka4yeCTBOM MNpefoCTaBNEeHUs MyHUUMNanbHOW
ycrnyru BkrtoyaeT B cebsa npoBefeHne nnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK.

28. [lNnaHoBble NPOBEPKN OCYLLECTBIISAOTCA Ha OCHOBAHUM rofOBbIX MSIaHOB
paboTbl YNOMHOMOYEHHOIO OpraHa, yTBepXxgaemMbix pykosogmtenem YnonHOMOYEHHOro
opraHa.

Mpn nnaHoBoM nMpOBEPKE MNOMHOTbI W KadecTBa  NpenoCTaBrfieHUs
MYHULMMNAnNbsHOM YCNyrn KOHTPOMO nognexar:

cobrnogeHne CpoKoB NpeaocTaBneHns MyHUUmMnanbHOW yenyru;

cobntogeHne nonoXxeHun Hactodwero AOQMUHUCTPATMBHOIO pernamMeHTa;

NPaBuNbHOCTb WM OBOCHOBAHHOCTb MPUHATOrO pelleHnst o6 oTkase B
npegocTaBfieHUM MyHULMNANTbHOW YCIyTn.

OcHoBaHneM onga npoBeAeHnsi BHEMAHOBbLIX NPOBEPOK ABMSKOTCS:

nosiy4eHne OT rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoynpaBrieHNs
WHOpMaUuM O npeanonaraeMblX WAN  BbISABMEHHbIX HapyLUEHUsIX HOPMaTUBHbIX
npaBoOBbIX aKToB Poccunckon depepayum, HOPMaTUBHbIX npaBoOBbIX
akToB BopoHexckon obnactu n MyHUUmMnasnbHbIX NPaBOBbIX akTOB OpPraHoB MECTHOro
camoynpasneHus LLy6epckoro CenbCcKoro noceneHusa HoBoycmaHckoro
MYyHULMNansHOro panoHa BopoHexckon obnactu;

obpalleHuns rpaxaaH 1 lpuanyeckmx nvL Ha HapyLLeHust 3akoHo4aTenbCTBa, B
TOM 4YuCre Ha Ka4yeCcTBO NpeaocTaBNeHns MyHULMNANnbHOM YCyru.

OTBETCTBEHHOCTb O/MKHOCTHBIX ML 3a pelleHus u gencreus (6esgencremve),
NPUHMMaemble (OCyLLECTBNSIEMbIE) UMW B XOA4e MNpeaoCcTaBfeHus MyHUUUNanibHOW
ycnyru

29. lNo pesynbTaTamMm NPOBEAEHHbIX NPOBEPOK B Criydae BbISIBIEHUSA HapyLUEHWUN
NOSIOXXEHNN HacToswero AOQMUHUCTPATMBHOIO perfamMeHTa, HOPMaTUBHbLIX MPaBOBbIX
aKkToB BopoHexckon o6nacTi 1 MyHULUNanbHbIX NPaBOBbIX akToB LLy6epckoro
CenbCKoro rnoceneHns HoBoOyCcMaHCKOro MyHuMuuMnanbHoOro pavioHa BopoHexckon
obnacTtu OCyLLeCTBNSAETCA NPUBIIEYEHNE BUMHOBHbLIX UL, K OTBETCTBEHHOCTUM B
COOTBETCTBUM C 3aKoHOAaTenbcTBOM Poccurickon ®egepaumn.

lMepcoHanbHasi OTBETCTBEHHOCTb [OOSMPKHOCTHbIX NUL 3a NpPaBUSIbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUA  pelleHnss o npegoctaesneHun (06 oOTkase B
npefoCTaBfieHMM) MYHULMNANbHOW  YCNyrM 3akpennsetca B WX  OOSMKHOCTHbIX
pernameHTax B COOTBETCTBMM C TPEOOBaAHMAMU 3aKOHOL4ATENBCTBA.

TpeboBaHnss Kk nopsgky wn  opmam KOHTPONs 3a npenoCcTaBfieHMEM
MYHULMNANbHOW YCIyrn, B TOM 4YMUCNE CO CTOPOHbI rpaxdaH, ux obbeguHeHUn W
opraHusauuu

30. NpaxpaHe, nx obbegMHEHUss U OpraHM3auunm UMEKT MNpPaBO OCYLECTBNATb
KOHTPONMb 3a NpPeAaoCTaBfiEHMEM  MyHMUMNANbHOW  ycrnyru MNyTeM  MNOMyYeHus
MHdOpMaUuKM O Xo4e NpPeaoCTaBneHNss MyHULMNANbLHON YyCNyru, B TOM YNCHE O CpoKax
3aBepLIeHNs agMUHUCTPATUBHBIX Npoueayp (AencTemn).

MpaxkgaHe, nx o0 beANHEHUS 1 OpraHM3aunmn Takke UMEKT NPaBo:

HanNpaeBnsaTb 3aMeYaHus W NPEenriokKEeHUs NO  YNYyYLWEHU OOCTYNHOCTU U
KayecTBa NpefoCTaBfIEHNS MyHULUMMNANBHOW YCNYTU;

BHOCUTb MNpPEeanoXeHnss O Mepax MO YCTPAHEHUI HapyLUEeHUA HacTOsLLEro
AOMWHNCTPATMBHOIO pernamMmeHTa.

31. [JomKHOCTHblE nuua  YNOMHOMOYEHHOrO OpraHa MPUHUMaKT Mepbl K
npeKkpalleHnto  OOMyWeHHbIX  HapyLeHWn, YCTPaHSAKT MNPUYUHBI UM YCIOBUA,
CNoCcOOCTBYHOLLME COBEPLUEHNIO HAPYLLEHUN.



MH(bOpMaLI,VIFI O pesysibTatax pacCMOTpPEeHUA 3amMevyaHun u npep,no>|<eH|/||7|
rpaxgaH, nx obbeanHeHnn n opraHM3au|/||7| A4oBoaAnTCA A0 cBeaeHnd nuu, HanpaBuBLLNX
3TN 3aMeYaHnA U NnpeanoxeHn4.

Pasgen V. locynebHbin (BHecynebHbIN) nopsagok obxkanoBaHns peLleHnin
n penctenn (6esnencTeng) opraHa, NpegocTaBnAloLLEero
MyHuUMnaneHyto ycnyry, MOLl, opraHnsaunin, ykazaHHbIX B YacTu
1.1 cTaTbu 16 dpegepansHoro 3akoHa ot 27.07.2010 Ne 210-93,

a Takke UX OOIMKHOCTHbIX N, MyHULMNANbHbIX CAyXXalmx, paboTHMKOB

32. 3asBuTenn wuMelT npaBo Ha obxanoBaHuve pelweHun U OencTBumn
(besgenctBna) AgMUHUCTpaUMK,  OOIMKHOCTHOro nvua  AMuHUCTpauuu  nnbo
MyHUuMnaneHoro cnyxawero, MO®L, pabotHunka MOL, a Takke opraHusauumn,
npeasycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-
®3 (panee - npuBrekaemble oOpraHusauuu), unuM ux paboTHMKOB B JocyaebHoM
nopsiake.

33. 3asBuTenb MoXeT obpatutbCca C xanobom B TOM 4ucre B crnegyroLmnx
cny4vasx:

- HapylleHue cpoka perunctpaumm sanpoca O npefocTaBfieHUn MyHULMNAnbHOM
yCnyru, KOMMfEKCHOro 3anpoca;

- HapylleHue cpoka npedocTaBfeHns MyHuumMnanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn N OENCTBUN
(6esgencteuda) ML, pabotHmka MOLL Bo3amoxHO B crnyyae, ecnv Ha MOLL, pelueHmns n
aencteus  (besgencTBue)  KOToporo  obxanylTcs, BO3fOXeHa  (yHKuus Mo
NpegoCTaBfieHNI0  MyHUUMNANbHOW  ycnyrm B NOfHOM  obbeme B nopsgke,
onpegeneHHom 4YacTtbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- TpeboBaHve y 3asaBUTENS AOKYMEHTOB UM MHopMaunm Nubo ocyLlecTBneHns
OENCTBUA, nNpeacTaBfieHne UM OCYLLeCTBIIEHME KOTOpPbIX He npegycMOTpeHo
HOpPMaTMBHbIMM MNpPaBOBbIMM akTamun Poccunckon ®depepaunn, HOPMATUBHbLIMA
npaBoBbIMM akTamMu BopoHexckon obnacty, HOpMaTUBHbLIMKM MNPABOBbLIMU aKTaMu
OpraHoB MeCTHOro caMoyrnpasrieHus Ans NpegocTaBneHus MyHULMNansHOM yCnyru,

- OTKa3 B npuemMe [JOKYMEHTOB, MpeAcCTaBreHue KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMX NpPaBoOBbIMM akTamu Poccuiickon degepaumm, HOpPMaTUBHLIMA
npaBoBbIMM akTamu BopoHexckon obrnactv, MyHUUUNanNbHbIMA  HOPMAaTUBHbLIMU
NpaBOBbIMW akTamMu 4115 NpegoCcTaBeHns MyHUUMNAanbHOW YCNyru, y 3asBuTens;

- OTKa3 B NpefoCTaBfieHNUN MyHULMNANbHOW YCIyrn, eCnn OCHOBaHUS OTKasa He
npegycMoTpeHbl heaepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUMM C HUMM
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamn U
WHBIMW HOPMAaTUBHbLIMW NPAaBOBbLIMU akTaMyn BopoHexckon obnactun, MyHUUunanbHbIMU
HOpPMaTMBHbIMW NPaBOBbIMKW akTamMu. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTEnem pelweHun u gencteun (6espgencrems) MOL, paboTHuka
M®Ll BoamoxHO B cnyyae, ecnm Ha MOL|, peweHna un pencteua (6esnencreune)
KOTOpOro obGxanykTcs, BO3MOXeHa (PYHKUMS NO MpedoCTaBAEeHM0 MyHUUMMNANIbHON
ycrnyrm B nonHoM obbeme B nopsgke, onpegeneHHom 4acteto 1.3 cratbm 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03;

- 3aTpeboBaHMe C 3asBUTENS MpU NPeaoCTaBNEHUN MyHUUMNANbHOW YCIyru
nnatbl, He nNPeayCMOTPEHHON HOPMATUBHbIMM MNPaBOBLIMW akTamu Poccunckon
depepaumn, HOPMATUBHBIMW  NpPaBOBbIMM  akTamm  BopoHexckon  obnactw,
MYyHULMNANbHbIMU HOPMaTUBHBIMU NPaBOBbIMWN akTaMu;

- 0TKa3 AgMMHUCTpaunn, OOIMKHOCTHOro nuua AgMmnHuctpauumn, MoLl, paboTHuka
ML, npuBnekaemMbix opraHMsaumi Unn nx paboTHUKOB B UCMPAaBNEHUN OONYLLEHHbIX
UMK OMeYaToK M OWNBOK B BblAAHHbIX B pe3ynbTate npeaocTaBneHns MyHUUUNanbHom



yCcrnyrm AOKyMeHTax Nimbo HapylleHue yCTaHOBIIEHHOrO CpoKa Takux ucrnpasneHun. B
yKkaszaHHOM crnydyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PeLLUEHNI U
pencteun (6esgenctens) MoOLL, pabotHuka ML, BoamoxHO B cnyyae, ecnm Ha MOL,
peweHns n genctema (6esnencrTeme) KoToporo obxkanyTcs, Bo3noxeHa (OyHKLMS No
NpeaoCTaBfEHNIO  MyHUUMNANbHOW  ycryrm B MNOMHOM ob6bemMe B nopsake,
onpegeneHHoMm 4YacTtbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- HapylleHMe cpoka WM nopsigka BblgauyuM [OKYMEHTOB MO  pesynbTatam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

- NPUOCTaHOBMEHNE NPEAOCTaBNEHNS MyHMLMNANbHOW YCNyrn, ecnm OCHOBaHWUSA
NMPUOCTaAHOBIMEHNS HE MNpeayCMOTpPeHbl doeaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMW WHBIMA HOPMATUBHbIMA MNpPaBOBbIMK akTamu Poccumnckon
depgepaummn, 3akoHaMM U UHBIMA HOPMATMBHBLIMW MPaBOBbIMU akTamn BopoHexckoun
obnactn, MyHUUunanbHbIMM HOPMaTUBHLIMK NPaBOBbLIMK akTaMu. B ykazaHHOM cnyvae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM peleHn W OeNCTBUK
(6esgencteua) ML, pabotHMka MOLL Bo3amoxHO B crnyyae, ecnv Ha MOLL, pelueHms n
aencteus  (besgencTBne)  KOToporo  obxanylTcs, BO3MOXeHa (yHKuus Mo
NpefoCTaBfEeHNI0  MyHUUMNANbHOW  ycryrm B MNONMHOM ob6bemMe B nopsake,
onpegeneHHom 4YacTtbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3G;

- TpeboBaHne y 3asBUTENA NpU NpPeaoCTaBNEeHUN MyHUUMNANbHOW YCnyru
AOKYMEHTOB UnuM mHopMauum, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npv nepBoHavanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXoauMMbIX 4nS
npegocTaBfieHns MyHUUUNanNbHOM ycnyrn, nmbo B nNpefocTaBneHun MyHUUunanbHOW
YCIyru, 3a UCKITIOYEHWEM CcrnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93. B ykasaHHOM crniyvyae gocyaebHoe
(BHecynebHoe) obxanoBaHune 3aaBuTENEM pelleHni n genctsun (6esgencrems) MoLl,
paboTtHnka MO®Ll Bo3amMOXHO B cnyyae, ecnnm Ha MOLU, peweHna un penctesus
(besgenctBne) KOTOpPOro obGxanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
MYHULMNAnNbHOM yCcnyrn B MofHoM obbeme B nopsgke, onpeaeneHHoMm Yactbto 1.3
ctatbn 16 ®epepanbHoro 3akoHa o1 27.07.2010 Ne 210-93.

34. 3aaBUTENM MMEKT NpaBo Ha NOfydYeHWe WHdopMauun, Heobxogumonm Onsi
000CHOBaHUSA U PaCCMOTPEHNS Kanobbl.

35. OcHoBaHui Ansa oTkasa B paCCMOTPEHUN Kanobbl He MMeeTcs.

36. OcHoBaHMeM pgana Hayana npouenypbl gocygebHoro (BHecyaebHoro)
obxxanoBaHuMsa ABNSETCH NOCTynMBLUAgA Xanoba.

XKanoba Ha pelweHus n gencteus (6espgencrtene) AoMUHUCTPaLMN, OOSMKHOCTHOMO
nua AAMWHUCTpaUMK, MyHUUMNANbHOrO cryxailero, MoxeT OblTb HanpasfneHa no
noyte, 4yepes M®L|, ¢ ucnonb3oBaHMeM WHGPOPMALNOHHO-TENEKOMMYHUKALMOHHOMN
cetn "WHTepHeT", B TOM uucne EauHoro nopTtana nubo pervoHanbHOro noprtana,
ouumnanbHOro canta CenbCKOro nocerieHnsl, a Takke MOXeT OblTb NpUHATa npwu
NIMYHOM NpuemMe 3asaBUTeEnNs.

XKano6a Ha peweHus n gencteusa (6espencteme) MOLL, pabotHuka MOLL moxeT
ObITb HanpasreHa no noyte, C  UCnonb3oBaHWEM NHOPMaLMOHHO-
TenekoMMyHuKaunoHHon cetn "MHtepHeT", B TOM uYncne oduuymansHoro canta MoL,
EauHoro noptana, perMoHanbHOro noprana, a Takke MoXeT ObiTb NPUHATA NPU JIMYHOM
npueme 3asBuUTENS.

Xanoba Ha pelweHusa n gencteus (6esgencteme) NpmBneKaeMblX opraHu3auum, a
TaKke Mx paboTHMKOB MOXeT ObiTb HanpaBneHa Mo no4yte, C WUCNOSb30BaHMEM
WHOPMALUNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "MHTepHeT", B  TOM  u4ucne
oduymanbHbIX CanToB 3TUX oOpraHu3auun, EguHoro noptana nmbo pervoHanbHOro
noptana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEMe 3adaBUTENS.



37. Xanoba gomkHa cogepxaTtb:

- HauMMeHoBaHWe AAMWHUCTPaUUKW, AOIMKHOCTHOrO nuua AgMuHUcTpauun nmbo
MyHMUMNanbHoro cnyxawero, M®L|, ero pykoBogutena wu (unu) paboTHUKA,
npuBreKaeMblX OpraHmsauuni, ux pykosoauteneh u (unu) paboTHMKOB, pelleHus Wu
aenctena (6e3nencrame) KOTopbiX 0bxanyTcs;

- (bamMunuio, UMs, OoT4ecTBO (nNocnegHee - NpU HanNuyuu), CBEAEHUs O MecTe
XUTenbcTea 3asBuTens - omMsanyeckoro nuua nmbo HaMMmeHoBaHWe, CBEAEHUA O MecCTe
HaxoXOeHus 3asiBUTensd - IpPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NOYThl (MPYU HanNM4yMn) U NOYTOBLIN agpec, Nno
KOTOPbIM A0SMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

- cBegeHua o6 obxanyembix pelweHuax wu - gencteuax  (besgencreum)
AOMUHUCTPaAUUK, OOSDKHOCTHOro nuua AgMUHUCTpauMm  nmbo  MyHMUMNAnbHOro
cnyxauero, MoLl, paboTHuka M®L|, npuBnekaembIx opraHM3aunn, nx paboTHUKOB;

- 0OBOAbl, Ha OCHOBaHMM KOTOPbLIX 3asdBUTENlb HEe COrfliaceH C pelleHvem u
aencrtevem (6esgenctemem) AZMUHUCTPAUMKU, OOMMKHOCTHOrO nvua AgMUHUCTpauuu
nmbo  MyHuuunaneHoro cnyxawero, M®L, pabotHuka MOL, npuBnekaembix
opraHusaunin, nx paboTHUKOB. 3asBuTenem MoryT ObiTb npefcTtaBfeHbl AOKYMEHTbI
(Mpn HannuuK), NnoaTBEpPXKAALWME LOBOAbI 3asiBUTENS, NTIMOO MX KonNuu.

38. >Kanobbl Ha peweHus n pgencteua (besgencrteme) LOMKHOCTHOMO nuvua
nogatTca B AOQMUHUCTpaUMIO.

3agButens MOXeT obOxanosaTb peweHns wn genctsua  (besgencreue)
AOIMKHOCTHbLIX  Nu, MyHAUMNAmNbHbLIX  criyXawmx  AOMUHUCTpauMM  rnaBse
AOMUHUCTpauUMK (3aMecTUTeNto rnaBsbl AQMUHUCTPAaLUN).

masa LLly6epckoro cenbckoro noceneHns HOBOYCMaHCKOro MyHULMNANbLHOIO
panoHa BopoHexckon obnactu (3amectuTenb rnaBbl) MNPOBOAAT JIUYHBIA - NpUEM
3aaBuTenen.

39. Xanobbl Ha pelweHna n gencteus (besgencrene) padbotHuka MOLL nogatotca
pykosogutento atoro MOLl. XKanobbl Ha peweHna un gencteus (6esgencrteme) MOLL
nogatotca B MuHuctepcTBo ungpoBoro pa3sutua  BopoHexckon obnactu  mnu
AOIDKHOCTHOMY — nuuy,  YNONIHOMOYEHHOMY  HOPMAaTMBHbLIM  MPaBOBbIM  aKTOM
BopoHexckon obnactu.

XKanobbl Ha peweHus n gencreus (6esgencrteme) paboOTHUKOB MNPUBIIEKAEMbIX
opraHuMsaumn NogarTcs PYKOBOAUTENAM 3TUX OpraHn3auuin.

40. Mo pesynbTaTaM pacCMOTPEHMUS Xanobbl NMLOM, YMNONHOMOYEHHbIM Ha ee
paccMOTPEHNE, NPUHMMAETCS OAHO N3 CreayLLNX peLleHUH:

1) >xanoba ygoBneTBopsieTcd, B TOM Yncne B oopMe OTMEHbI MPUHATOrO peLleHns,
nucrnpaBneHns OONyLEeHHbIX orneyaTok WM oWwuboK B BblaHHbIX B pe3ynbrate
nNpefoCTaBfEeHNs  MYHUUMNAnNbHOMW  YCNyrM [[OKYMEHTax, Bo3BpaTa 3asiBUTENO
AEHEXHbIX CpeacTB, B3WMaHME KOTOPbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMU
npasoBbiMM akTammn Poccunckon Pegepaummn, HoOpMaTMBHbIMW MPaBOBLIMU aKTamMu
BopoHexckon obnactn, HOpMaTMBHLIMW MNPaBOBLIMA aKTaMU OPraHoB MECTHOro
camoynpaBneHus, a Takke B UHbIX hopmax;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

41. »Kanoba, nocTynueLUas B AOMUHUCTPaUMIO, B ML,
B MuHuctepctBo uncposoro passutua BopoHexckon obnactn, npuBreKkaemble
opraHmsaummn, noanexmT pacCMOTpPeHMo B TedeHue 15 paboumx gHen co gHs ee
permctpauum, a B criydae obxanosaHusa otkaza AamuHuctpaumm, MOLL, npusnekaembix
opraHusauuin B npuemMe OOKYMEHTOB Yy 3aaBuTens nubo B MCNpaBreHUn A0MyLEHHbIX
onevyatok 1 ownbok mnu B criyyae obxanoBaHUs HapyLleHUs YCTaHOBIIEHHOMO CpPoOKa
TakuUX UCMpaBrieHnN - B TedeHne 5 paboumx aHern co OHA ee perncTpaunn.

42. He nosgHee 1 pabouyero gHs, criegyrowero 3a AHEM MPUHATUSA peLleHus,
yKkaszaHHoro B nyHkte 40 HacToswero AOMUHUCTPaTUBHOIO perriameHTa, 3asBuTento B



NMUCbMEHHON hopMe M NO XEeNaHUKo 3asiBUTENS B SNEKTPOHHON chopme HanpaBnsieTcst
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax PacCMOTPEHUS »anobbl.

43. B cnyyae npusHaHus xanobbl noanexailen yOooBrEeTBOPEHWMIO B OTBETE
3asBUTENO JaeTcs MHGOopMauus O OeCTBUSIX, OCYLLECTBNSieMbIX AOMUHUCTpaUMen,
MoL|, npuBnekaembiMi OpraHuM3auusiMM B LENsSX He3aMearUTENbHOro YCTpaHeHUs
BbISIBNIEHHbIX HAPYLUEHUA NMPU OKasaHWU MyHULMNANbHOW YCNyrK, a Takke NPUHOCATCS
N3BMHEHUS 3@ OCTaBIEHHble HeyaobCcTBa M yKasbliBaeTCst UHGOpMaLmMs O AanbHENLNX
AEeNCTBUSIX, KOTOpble HEeOOXOAMMO COBEpPLUUTL 3asiBUTEN0 B LEMsSX MONyyYeHust
MYHMLMNANbHOM YCRyru.

B cnyyae npusHaHus »kanobbl He noAnexalwlen yOOBNETBOPEHU B OTBETE
3asBUTENO OAlTCs  apryMEHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAaX MPUHSATOrO
peLleHuns, a Takke HopMaLms O Nopsiake o6xanoBaHUs NPUHSTOrO peLLeHusl.

44. B cny4ae yCcTaHOBMEHMS1 B XOA€e WK No pesyribTataMm pacCMOTPEHUS Kanobbl
NPU3HaAKOB COCTaBa aAMWHUCTPATMBHOIO MPABOHAPYLIEHUSI WMW  MPECTYNeHUs
[ODKHOCTHOE NWLO, HafdeneHHoe MOSIHOMOYMSIMM MO PacCMOTPEHUI0  anoo,
HesameaITENbHO HanpaBnsieT MMetoLLMecs MaTepuanbl B opraHbl NMPoKypaTypbl.

MepeyeHb HOpMATUBHbBIX NPABOBbLIX aKTOB, PErynupyloLmnx Nopsaok gocyaebHoro
(BHecynebHoro) obxanoBaHua genctBumr (6e30encTemns) U (Unu) pelleHnin, NPUHATBLIX
(ocyLLecTBMEHHbIX) B X04e NpegocTaBneHns MyHULUNansHOWM yCryru

45. Mopsipok pgocynebHoro (BHecyaebHoro) obxxanoBaHUs pelueHnin n OencTBumn
(besgencTBnda) YNnONMHOMOYEHHOrO OpraHa, a Takke ero [OO/MKHOCTHbIX Nuy
perynupyeTcs:

- ®epepanbHbIM 3akoHOM Ne 210-03;

- MOCTaHOBNEHNEM MpaButenbcTBa Poccuinckon depepauum oT
20.11.2012 Ne1198 «O dhepepanbHON rocygapCTBEHHOM WH(OPMALMOHHON cUcTeme,
obecneunBarowen npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHUS peLUeHU U
aencteun (6e3gencTaunsl), COBEPLUEHHBIX NPU MNpPefoCTaBfieHMM TOCYOapPCTBEHHbBIX U
MYHULMNANbHbIX YCyr».

MpunoxeHwne 1
K AOMUHUCTPaATMBHOMY
pernameHTy

dopma pelueHna o npegoctasneHnn MyHMumMnanbHOM ycnyru

HanMmeHoBaHune yrnosiIHoMo4eHHOro opraHa mMmectHoro camoynpasJiieHNA

Komy

(dbamunus, nms, OTYECTBO)

(TenedboH W agpec  SNEKTPOHHON
noyThl)

PELLEHWME
O NPeAOCTaBEHNN XUOrO NOMELLEHMS
[aTta Ne




Mo pesynbTaTaM PacCMOTPEHUs 3asiBrieHUs1 OT Ne 7
MPUINOXEHHbIX K HEeMy [OKYMEHTOB, B COOTBETCTBMM CO cTaTben 57 XXunuwHoro
kogekca Poccuiickon  depepauum  NPUHATO  pelleHWe NpefocTaBUTb  Kumoe
NMoMeLLeHHE:

PO 3aaButend

N COBMECTHO NPOXMBAKOLLMM C HAM YSiEHaM CEMbMU:
1.

2.

3.

CBefeHns 0 XXMUIOM NOMELLLEHUM

Bug XKNUIOro
nomeLLeHns

Anpec

KonnyectBo KOMHaT

O06was nnowaab

YKunasa nnowagb

(PO pgomkHocTHOro nuua, (nognucek) (pacwmndpoBka nognucu)
MPVHSABLLETO peLleHmne)

M.T1.
MNpunoxeHwne 2
K AOMWHUCTPATUBHOMY

pernameHTy

dopma

HanMeHoBaHMe opraHa MeCTHOro camoynpasiieHNA

Komy

(dbamunus, nms, OTYECTBO)

(TenedboH W agpec  SNEKTPOHHOM
NnoYThl)

PELWLEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMBbIX 4N
npegoctasneHns MyHuumnaneHon ycnyrn «lpegoctaBneHme Xunoro nomMeLeHus no
[0roBoOpy coumarnbHOro Hamma»

JaTta Ne

Mo pesynbTaTam pacCMOTPEHUS 3asBNeHUs OT Ne
N MPUNOXEHHbIX K HEMY [OKYMEHTOB, B COOTBETCTBUM C MXUNULIHBIM KOOEKCOM




Poccuinckon (De,D,epaLl,l/ll/l NPUHATO pelleHne OTKa3aTb B MNpuneme OdOKYMEHTOB,
HeobxoauMbIX Ons npenocraBlieHna ycnyru, no crnegyrowmmMm OCHOBaHUAM:

Ne NYHKTa HanmeHoBaHune PasbsacHeHune NpU4nH
aAMUHNCTPATUBHOIO OCHOBaHuA and OTKa3a B | OTKa3a B rnpeanocrtaBrieHnn
pernamMmeHTa cooTBeTCTBUN ycnyrmum

C A,EI,MI/IHI/ICTpaTI/IBHbIM
pernameHTom

Bbl BNpaBe noBTOPHO 0OpaTUTLCA B YNOSIHOMOYEHHbIM OpraH C 3asdBfieHneM O
npegoCcTaBfieHUM YCyru nocne yCTpaHeHUs yKa3aHHbIX HapyLUIEeHUN.

[aHHbIn OTKa3 MoxeT OblITb oOXanoBaH B gocynebHoM nopsagke nyTtem
HanpaBreHust Xanoodbl B YNONIHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsake.

(PO pgomkHocTHOro nuua, (nognNucek) (pacwmdpoBka noanucu)
MPVHSABLLETO peLleHmne)

M.IT.
MNpunoxeHune 3
K AOMUHUCTPaTMBHOMY
pernameHTy
dopma
HanMeHoBaHWe opraHa MeCTHOro camoynpasneHns
Komy
(bamunus, nms, OTYEeCTBO)

___ (TenedoH n agpec aneKTPOHHOM
noYThl)

PELWEHWE

00 oTkase B npeaocTaBneHnn MyHuumnanosHom ycnyrn «llpeaoctaBneHmne Xunoro
NoMeLLEHMs MO AOrOBOPY COLManbHOro Hanma

[aTta Ne

Mo pesynbTaTtaM pacCMOTPEHUS 3asdBrEeHUs OT Ne
N MNPUMNOXEHHbIX K HEMY [OOKYMEHTOB, B COOTBETCTBUM C XUMULHbIM KOOEKCOM
Poccunckon depepaumm nNpuUHATO pelleHMe oTkKasaTb B MpvemMe [JOKYMEHTOB,
HeobXxoAMMbIX ANa NpeaoCcTaBeHns ycnyru, no CreayoLwmm OCHOBaHUAM:

Ne MYHKTa HanmeHoBaHne ocHoBaHus Ans | PasbacHeHue NPUYnH
aOMUHUCTPATUBHOIO OTKa3a B COOTBETCTBUM | OTKa3a B




pernamMmeHTa C A,EI,MI/IHI/ICTpaTI/IBHbIM npenocrtaBeHUN yCcryru
pernameHTom

PasbscHeHune NMPU4YNH OTKa3a.

[ononHnTenNsLHO HOPMUPYEM:

Bbl BNpaBe noBTOPHO 0OpaTUTLCA B YNOSIHOMOYEHHbIM OpraH C 3asBfieHneM O
npegoCcTaBfieHUM YCyrn Nocne yCTpaHeHUs yKa3aHHbIX HapyLUEeHWUN.

[aHHbIn OTKa3 MoxeT OblITb obXanoBaH B gocynebHoM nopsagke nyTtem
HanpaBreHusi Xanoobbl B YNONIHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

(PUNO pomkHOCTHOro Nuua  (nognuck)  (pacwmndpoBka Nognucu)
NPUHSABLLETO peLUeHne)
M.IT.

MpunoxeHwne 4
K AOMUHUCTPATUBHOMY perfamMeHTy

dopma

(HaumeHoBaHWe opraHa, ynofTHOMOYEHHOro AN NPeAOCTaBNEHUS YCIyri)

3asaBneHne
O NPegoCTaBIEHUN XUITOro NOMELLEeHUS No AOroBOPY CoLManbHOro Hamma

1. 3aasuTens

(bamunus, nms, otyectso (Npu Hanuyum), gata poxaeHunsa, CHAJC)
TenedoH (no xenaHuw):
Appec 3NeKTpOHHON NoYThI (MO XXenaHu):
[loKyMeHT, yOOoCTOBEPSOLLNIA NIMYHOCTb 3adaBUTENS:

HanMeHOoBaHwue: cepvsi, HoOMep

aaTa BblOauun: Kem BblOaH:

Koz, NnoApasaerneHus: :
AZpec permctpaumm no MecTy XUTenbCTBa:

2. MpencraButens 3asBuTens:

(bamunus, nms, oTyecTBo (NPU HANMYKUK)
[IOKyMEHT, yAOCTOBEPSIIOLLNIA NIMYHOCTb NPEACTaBUTENS 3asBUTENS:
HaNMeHOBaHWE:

cepusi, Homep Aarta Bblaauu:

[lokyMeHT, noATBep)KaatoLLmMiA NONHOMOUUS NpeacTaBUTENs 3asBUTENS:

3. MpoxmBato oaunH lMpoxmnBato COBMECTHO C YrleHaMn ceMbMU
4. CocTtoto B bpake



Cynpyr:
(bamunus, nms, otyectso (Npu Hanunyumn), gata poxaeHnsa, CHAJIC)
[OKyMEHT, yAOCTOBEPSIOLLNIA NIMYHOCTb Cynpyra:
HaMMeHOBaHMUE:

cepusi, HOMep JaTa Bbloauu:
KeM BblOaH:
Kog noapasaeneHus:
5. MNpoxwueato ¢ pogutenamu (pogutensamm cynpyra)
®UNO pogutens
(hbamunus, nms, otyectso (Npu Hanuyumn), gata poxageHnsa, CHUJIC)
[OKyMEHT, YAOCTOBEPSIOLLNIA JINYHOCTb:
HaMMeHOBaHMUe: cepusl, Homep
JaTa Bbloauu: KeM BblaH:

6. imetoTca netn
®UNO pebeHka (oo 14 neT)

(hamunus, nms, otyectso (Npu Hannuun), aata poxaeHunsa, CHAJIC)
Homep akTtoBoM 3anuMcu O poXgeHun
para MECTO perncrpaunm

®UNO pebeHka (cTtapwe 14 ner)

(bamunus, nms, otyectso (Npu Hannyum), gata poxaeHunsa, CHAJC)

Homep aKToBOM 3anucu o]

POXAEHUN nata , MECTO pernctpaumm
. JJOKyMeHT,

yOOCTOBEPSAOLLNIA JINYHOCTb:

HauMeHoBaHwue:

cepusi, HoMep AaTa Bbloaun:

KeM BblaH:

7. AmetoTcs nHble pOACTBEHHUKK, MPOXKMBAIOLLIME COBMECTHO
®UNO poacTeeHHMKa (o 14 ner)

(bamunus, nms, otyectso (Npu Hannyum), gata poxaeHunsa, CHAJC)
Homep aKToOBOWM 3anucu o] poXxaeHun
parta , MecTo perucTpaunm
. CTeneHb poacTea

®UNO poacTBeHHUKa (cTape 14 ner)

. (ha
MUK, UMs1, OTYECTBO (Mpy Hanu4uun), aata poxaenus, CHAJIC)
CrteneHb poacTea
. JOKyMeHT,
yOOCTOBEPSAOLWNA  JINYHOCTb:  HAaUMEHOBaHMUE: cepwvs,
HOMeEp jarta BblOauvu: KEM BblAaH:

MonHOTY W  [OCTOBEPHOCTb  MPEACTaBMIEHHLIX B 3anpoce  CBeAeHWN
noaresepxgato. [aio cBoe cornacve Ha nonydeHune, obpaboTky M nepegady Moux
nepcoHarnbHbIX JaHHbIX cornacHo ®enepanbHOMy 3akoHy oT 27.07.2006 Ne 152-93 «O
nepcoHarnbHbIX aHHbIX».



PesynbTat npepocraBnerns MyHuumnansHOW ycnyru npowy (HyXXHOe OTMETUTL):
1. BblgaTb NMMYHO B AOMUHUCTpaLMn

2. BblAaTb NIMYHO B MHOTO(PYHKLMOHANbHOM LeHTpe

3. HanpaBu!Tb B NUYHLIN KabuHeT Ha EMIY, Py

4. HanpaBWTb NOCPEACTBOM 3IIEKTPOHHOM MOYThI

[ata MNoanucek

MpunoxeHne 5

K agMWUHUCTPATUBHOMY pernameHTy

lMepeyeHb NpU3HaAKOB 3asiBUTENEN, a Takke KOMOMHAUMA 3HAYEHUW NPU3HAKOB,

Kaxgasa M3  KOTOpbIX  COOTBETCTBYeT OAHOMY  BapwaHTy  npeaocTaBneHus
MyHuuunansHon ycnyrm

Obwue NMPU3HAKU, Mo KOTOPbIM obbeanHaTCA KaTeropmn 3a8BUTENEN

O6Lue NpusHaKku Kateropun 3assutenen

dusnyeckme nmuya paxxgaHe Poccumckon denepauyunm,
NPU3HaHHbIE HYXOAKLWMMUCS B NpeaocTaBfieHumn
XUNbIX NOMELLEHUN U COCTOALLME Ha yYeTe

KombuHaummn NPU3HaKoB / BapuaHT rnpegocrtaBneHnA MyHmu,mnaanoﬁ YyCIyrum

KombunHauma npnsHakoB BapuaHT npepoctaBneHma MyHuuunansHom
ycnyrm
KTo obpatuncs 3a Bapmant 1. [logrotoBka pelleHuss o
MyHMUMNansLHON yCryron? NpeaoCTaBfIEHNUM XKUMOro MOMELLEHNA U NPOoeKTa
- Nn4Ho 3asaBuTenb [lorosopa coumanbHoOro Harvma YKUIT0ro
- YNOAHOMOYEHHbIN | NOMeLLEHNA no dopme, yTBEPXOEHHOMN
npegcrasutens 3aasutens lMoctaHoBneHuem [NpaButenbctea Poccumnckon ot
- 3akoHHbIM npeactasuTens | 21.05.2005 Ne 315 «O6 yTtBepxaeHun TunoBoro
HecoBepLUEHHONETHEro aorosopa coumnanbHoro Hanma Xnnoro
NOMELLEHNS.

Bapmnant 2. WcnpaBneHue [gonyuwleHHbIX
oneyatok n (unn) owmnbok B BblgaHHbIX B
pesynbTate NpeaocTaBfeHns  MyHUUMNanbHOW
yCrnyru JOKyMeHTax.

BapuaHt 3. Bblgada gybnukata [OKYMEHTa,
BblAAQHHOMO MO pe3ynbTaTaMm npegocTaBieHns
MYHULIMNANbHOW YCIyru.

MpunoxeHne 6
K aOMUHUCTPaTMBHOMY perfnameHTy

OBA3ATENIbCTBO
0 caaye (nepegave) Xunoro nomeLLeHns

MbI, HMXXenognucasLLnecs




(®PUNO, roa poxaeHna rpaxkgaHnHa)

nacnopTt , BblA@HHbIN

N r. (oanee - 3asBuTENb), C OOHOW CTOPOHbI, W
rnasa LWy6epckoro cenbckoro noceneHms HoBOoycMaHCKOro MyHUUMNanbLHOro paroHa
BopoHexckon obnacTtu ,

(PN0)
C ApYron CTOPOHbI, 0683yeMcsi COBEPLUNTL Cneaytowme 4enCTBuS.

B CBSA3U c npenocTaBneHnemM Xunoro nomMeLeHns Ha
TeppuTopun (HaMmeHoBaHue
MyHUUMNanbHoro  obpa3oBaHusl) 3adBUTENb NPpUHUMaET Ha cebsa  cneaywoulee
0053aTenbCTBO: XWUMOe MNOMELLEHne K3 KoMHaT KB. M B
kBaptupe Noe  goma Ne no ynuue B ropoae

panoHa BopoHexckon obnactu, 3aHMMaemMoe UM Ha
OCHOBaHWNK

opgepa (poroBopa couuwanbHOro Hawima) ot " " r.,
BblJAHHOIO

(HanmeHoOBaHMe opraHa, BblaaBLLEro opaep)

Haxoasdlleecs B MyHMUMNANbHONM COBCTBEHHOCTU, B 2-MECHYHbI CPOK C AaTbl
npeaocTaBfieHNs  XUMOro  MNOMELLEeHMss 0ocBobOAUTL CO  BCEMU  COBMECTHO
NPOXMBAKLMMN C HMM 4YfleHaMnm CeMbWM W coaTb €ro B YCTAHOBSIEHHOM
3akoHogaTenbcTBoM Poccuimckon degepaunm nopsake.

masa Ly6epckoro
CenbCKOoro noceneHns

(U0, noanuce)

3aasutenb

(U0, noanuce)

Kpome TOro, 3aAaBUTENb O6ﬂ3yeTCﬂ C MOMEeHTa noanncaHna Hacrtodwero
obsa3aTenbcTBa He npunBaTn3NpPoOBaTb yKa3aHHOE XXUroe nomMmelieHne n He cosepLliatb
MHbIX OENCTBUN, KOTOpbIE BJIEKYT WM MOTYT MOBJi€Yb €ro OTYHy)XOAEeHUe, a TakKkKe He
npeaocTaBliIATb yKa3aHHOE XWUJ10€ NnOoMeLleHne O51A NpoXuMBaHuUA OPYyruM nuvuam, He
ABndOLWMMCA YneHaMun ero CeMbi.

masa LUy6epckoro
CEenbCKOro nocenenns

(®U0)
06;|3yeTc;| NPUHATb OT AOJDKHMKa 3aHMMaeMOoe UM Xuroe nomMmeLleHne, ykadaHHoe
B Hactodawem 06ﬂ3aTeJ'|bCTBe, B yCTaHOBﬂeHHbIVI 3TUM 0053aTEeNbCTBOM CpPOK.
Cornacue COBEPLUEHHOJIETHUX YJ1EHOB CEMbU, COBMECTHO MNPOXNBaKLUNX

c ,
nMmeeTcs.

(PNO pgommxkHuka)

[laHHble 0  4neHax  CeMbM [aHHble nacnopTa Mo

JOJDKHUKA ANUCb




no

¢ CTerneHb JaTa

poacTtea POXOEHUS omep

Jata
Bblda4n

Kem
BblOaH

M.T.

masa LLly6epckoro
CenbCKoro noceneHns

(®PNO, nognuce)
N 20 .

3aasuTenb

(U0, noanuce)

" 20 .
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