AOMNHUCTPALIVA
LWYBEPCKOI'O CEJIbCKOI'O NMOCEJNEHNA
HOBOYCMAHCKOIO MYHULIMMANBHOIO PAMIOHA
BOPOHE>XCKOW OBNACTU

MOCTAHOBINEHWE

06.05.2013 r. Ne 59
n. Wy6epckoe

06 yTBEPXKOAEHUN AOMUHUCTPATMBHOIO pernameHTa agMMHUCTpaLum
LLlyBepckoro cenbckoro noceneHust No NpeaocTaBneHM0 MyHULMNANbHON yCnyru
«lMpepocTaBneHne nHdopmaLmn o0 Nopsiake NpeaoCcTaBNEHNS XKUMNULLHO-
KOMMYHarnbHbIX YCNYr HaceneHuo»

(B pedakyuu om 25.12.2014 Ne 115; om 26.02.2016 Ne 23; om 02.05.2017 Ne
45)

B cooTtBeTcTBMM ¢ PepeparnbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3
«O6 opraHuMsauumM npenocTaBfieHNa roCy4apCTBEHHbIX W MyHMUMNANbHbIX
ycrnyr», noctaHoBrneHnem agmuHuctpaumm LLlybepckoro cenbCKoro noceneHus
or 01.02.2012 r. Ne 19 «O6 yTBEepXxaeHUN nepeyvHs MyHUUUNanbHbIX YCNYT,
npegocraensemblXx agMuHuctpaumen Lybepckoro cenbckoro noceneHus
HoBoycmaHCKOro - MyHuMumMnanbHOro  pamoHa  BopoHexckon — obnactuy,
NOCTaHOBNEHNEM agMuHucTpaumn LyBepckoro CenbCKoro noceneHus
01 01.02.2012 r. Ne 18 «O nopsgke paspaboTkmu ©  yTBEpPXOEHUS
aAMUHUCTPATMBHbLIX pPernaMmeHToB MNpefoCTaBfieHNa MyHUUMNanbHbIX YCAyr Ha
TeppuTopumn LLly6epckoro CenbCKoro nocerneHus HosoycmaHckoro
MYyHULMNanNLHOro panoHa BopoHexckon obnactuy, agmuHuctpaumsa Lybepckoro
CeNibCKOoro noceneHns HoBoyCcMaHCKOro MyHuuuMnanbHoOro pamoHa BopoHexckon
obnacTtu nocTaHOBASET:

1.  YTBepauTb  npunaraembli  agMUHUCTPATMBHbLIA  perrameHT
aaMuHucTpaumn  WyBepckoro  cenbckoro  noceneHnsa  HoBOyCMaHCKOro
MyHUUMNAnNbHOrO pamoHa BopoHexckon obnactm no npegocTaBEeHMIO
MyHUuMnansHon ycnyrm  «[llpegoctaBneHne  MHgopmauum o nopsake
npegoCTaBIEHNS XUMULHO-KOMMYHAsbHbIX YCIYr HAaCeNeHUo».

2. OnybnukoBaTb AaHHOE MOCTaHOBMNEHME B «BeCTHMKE MyHUUMNANbHbIX
npaBoBbiXx akToB Llybepckoro cenbckoro noceneHna HoOBOyCMaHCKOro
MYHULMNANbLHOro panoHa BopoHexckon obnactuy.

3. KoHTponb 3a MCNosIHEHNEM HACTOSILLEro NOCTaHOBIIEHMUS OCTaBIISIO 3a
cobon.

[maBa cenbckoro noceneHna E.H.bengaesa



MpunoxeHne

K MOCTaAHOBMEHWNIO afMUHUCTPaLMn
oT 06.05.2013 r. Ne 59

(B pedakyuu om 02.05.2017 Ne 45)

AOMUHUCTPATUBHBIN PEMMAMEHT
agMuHucTpauum LLyGepckoro cenbckoro noceneHms HoBOyCcMaHCKOro MyHUUMNansHOro
panoHa BopoHexckon 06n1actn no npeaoCcTaBfeHM0 MyHULMNANIbHOW YCIyrn
«lMpepocraBneHne nHdopmaLmm o nopsiake NpeaocTaBneHNs XUMULLHO-
KOMMYHarnbHbIX YCNYr HAaceneHuno»

1. OOwue nonoxeHus

1.1. MpeameT perynuposaHns AOQMUHUCTPATUBHOIO perfameHTa.

MpeomeTom perynmpoBaHus AOMUHNCTPATUBHOIO perrnameHTa no
npeaocTaBneHnto MyHuumnanosHon ycnyrm «lpegoctaBsneHne nHgopmMaumm o nopsake
NpeaoCTaBNeHNa  XUIULWHO-KOMMYHanbHbIX  yCryr — HaceneHuio»  (ganee  —
aAMWHUCTPATUBHBLIN  perfiaMeHT) SABMNAITCA  OTHOLUEHWS, BO3HMKaWLWne Mexay
3asBuTensamun, agmuHucTpaumen Lybepckoro cenbckoro nocesieHMss HoBoycMaHcKoro
MyHUUMNANbHOro  panoHa BopoHexckon obnactum  MHOroyHKUMOHAaNbHbIMN
LeHTpaMn npeaocTaBieHUs ToCydapCTBEHHbIX W MyHUUMNAmNbHLIX ycnyr (panee —
MoLl), B cBA3M C npegoctaBneHneM WHGopMauunm 06 YCTaHOBMNEHHbIX LEeHax
(Tapudpax) Ha ycnyrm n paboTbl MO COAEpPXKaHUID U PEMOHTY obuiero nmmyllectsa B
MHOIOKBapTUPHbIX AOMax W XWMbIX MOMELWEHUA B HWUX, O pasmMepax onnatbl B
COOTBETCTBUN C YCTAHOBSIEHHbIMW LeHamu (Tapudamum), 06 obbeme, O nepeyvHe u
KayecTBe OKasblBaeMbIX ycnyr u (unu) BbinonHsemMblx paboT, o ueHax (Tapudax) Ha
npegocraBnsemMble KOMMYHasibHbIE YCIYrM U pasmepax onsatbl 3TUX ycnyr, 06 yyactum
npeacTaBuTenen opraHoB MECTHOrO CamMoyrnpaBfieHUs B FOAOBbLIX U BO BHeOYepeaHbIX
obwmx cobpaHusx COOBCTBEHHMKOB MOMELLEHUA B MHOFOKBaApTUPHbLIX AoMax, o
MyHMUMNANbHbIX NporpaMmax B XUMuLWHOW cdepe n B chepe KOMMyHarbHbIX YCIyr, O
HOPMaTMBHbIX NPAaBOBbLIX aKTax OpPraHoOB MECTHOro CaMOynpaBfieHUs, PerynmpyroLmx
OTHOWIEHNST B [aHHbIX cepax, O COCTOSHUM pPaCMNOSIOKEHHbBIX Ha TeppuTopuax
MyHUUMNANbHbIX ~ Obpa3oBaHUM  OOBLEKTOB  KOMMYHanbHOM U UHXEHEPHOW
NH(PPaCTPYKTYp, O nMuUax, OCYLLECTBASAILMX JKChnyaTaumio yKka3aHHbIX OOBbEKTOB, O
NPON3BOACTBEHHBIX MporpamMmMax M 00 WHBECTULMOHHBLIX MporpaMmmax opraHu3auumn,
NOCTaBNALMX pecypcbl, HeobxoauMble AN NpeaoCTaBNeHNS KOMMYHarbHbIX YCNYr, O
cobniogeHnn yCTaHOBSIEHHbIX MapaMeTpoB KayecTBa TOBApOB W YyCNyr Takux
OpraHu3auumn, O COCTOSHUW pPacyeToOB WCMNOMHUTENEN KOMMYHamnbHbIX YCNyr (nwuu,
OCYLLECTBNAOLLNX npegocrasneHme KOMMYHarnbHbIX  YCRyr) cC  nuuamm,
OCYLLECTBNALWMMA MPOM3BOACTBO M peanu3auuio pecypcoB, HeobxoauMmbix Ans
npenocTaBneHns KOMMYHamnbHbIX YCRyr, a Takke C Ivuamu, OCyLLeCTBNSILWUMN
BOAOOTBEAEHME, O COCTOSHUM pacyeToB noTtpebutenem C  UCNONHUTENAMM
KOMMYHarnbHbIX yCNyr (ganee - o nopsgke npeaocTaBfieHUst XUMULLHO-KOMMYHarbHbIX
yCnyr), a Takke onpegeneHve nopsiaka, CPOKOB M NOCneaoBaTenbHOCTU BbINOSTHEHUSA
aAMUHUCTPATUBHBIX AeUCcTBUW (Mpouedyp) nNpu npeaocTtaBfieHnn MyHULUNanbHOW
ycryru.

1.2. OnucaHuve 3agaBuTtenen.



3aaBuTenamMun ABNSOTCA MU3MYECKNe Unu rpuamyeckme nuua, obpatuslunecs B
opraH, NpefocTaBnsAnLWmMA MyHULUNANbHYO YCryry, ¢ 3asBleHNeM O npeaocTaBneHnn
MyHUUMNanbHOW ycnyrm nnbo ux YMNorHOMOYEHHble npeacTaButTeny (danee -
3aaBuTErb).

1.3. TpeboBaHus K NOpsiAKYy MHPOPMUPOBAHUSA O NpeaoCcTaBNeHNN
MYHULMNANbHOW YCNyri.

1.3.1. OpraH, nNpegocTaBnALWNA MYHULMMANbHYO YCIyry, - agMUHUCTpaLms
LLlyGepckoro cenbckoro noceneHnst HoOBOYCMaHCKOro MyHULMMAnbHOro panoHa
BopoHexckon obnactu (qanee — agMUHUCTpaUus).

AoMUHUCTpauma pacnonoxeHa no agpecy: 396320, BopoHexckass obnacTb,
HoBoycmaHckuii parnoH, nocenok LWy6epckoe, yn. NoanecHas,20.

3a npefocTaBneHMEM MyHUUMNANbHOW YCNyrn 3asBUTENb MOXET Takke
obpatutbca B MHOroyHKUMOHaNbHbIA LEHTP NpeoCTaBneHust rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (ganee — MOLY).

1.3.2. WHpopmauma o MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax (TenedoHax Ans CnpaBoOK U KOHCYNbTaLWi), UHTEPHET-aApecax, agpecax
3NEeKTPOHHOM nNoYTbl agMuHucTpaumn, MOL npueogstca B npunoxeHun Ne 1 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy 1 pasMeLLalTcsa:

- Ha odhnymnanbHOM cante agMUHUCTpaumm B cetu
NHTepHeT (Wwww.shuberskoe.poselenie.net);

- Ha odwmuynanbHOM caunTe npasuTenbcTBa BopoHexckon obrnactm B ceTu
NHTepHeT, B WHGOpMauMoOHHOM cucteme BopoHexckon obnactn «[lopTtan
rocydapCTBEHHbIX U MyHUUMNAnbHbLIX ycnyr BopoHexckon obnactm» (pgu.govvrn.ru)
(Banee - nopTan rocygapCTBEHHbIX Y MyHULMNaNbHbIX ycnyr BopoHexckon obnactw);

- Ha EanHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (PyHKUMK) B

cetn HTepHeT (Www.gosuslugi.ru);
- Ha opunuymansHom cante ML (mfc.vrn.ru);
- Ha UHPOPMALIMOHHOM CTeHAE B aAMUHUCTPaLMK;
- Ha MH(popmaumoHHoM cTeHae B ML,

1.3.3. Cnocobbl nony4vyeHuss MHOpMaLMM O MeCTe HaxoXOeHust U rpadukax
paboTbl agMMHUCTPaLMM N OpraHuM3aumin, obpalieHne B KOTopble Heobxoaumo Ons
NoSTy4eHUs MyHULMNANbHOW YCIyTi.

—HenocpeacTBEHHO B aAMUHUCTpaLmu,

—HenocpencTeeHHO B MOL,

- C WUCMoNnb30oBaHMEM CpPeACTB MNOYTOBOW, Tenle(POHHOM CBS3W, CPenCTB CeTu
NHTepHeT.

1.3.4. WHdopmauma no sonpocam npenocTaBreHns MyHUUMNANIbHOW YCnyrn u
yCryr, KOTopble SIBRSKTCA HeobxoanmbiMn N obsa3aTenbHbIMU NS NpeaoCTaBreHns
MYHUUUNANbHOM YCryrn, CBedeHWA O Xo[de MNpefoCTaBfeHusd yKasaHHbIX YCryr
NpeaoCcTaBnATCA  3asABUTENSAM  YNOSTHOMOYEHHBIMU  OOSHKHOCTHBIMW — NULAMMN
agMuHucTpauun, M®L (nanee - ynonHOMOYEHHbIE JOMKHOCTHbIE Nnua).

WMHpopmmpoBaHme o xoge  NpedoCcTaBfieHMst  MYHUUMNANbHOW  YCIyrn
OCYyLLEeCTBNAETCA YNOSIHOMOYEHHBIMW JOIMKHOCTHBIMW fMLaMU NMPU FIMYHOM KOHTakKTe C
3asgBuTENEM, C WCMNOMb30BaHMEM MOYTOBOW, TenedOHHOW CBA3WM, MNOCPEeACTBOM
9NEKTPOHHOM MNOYTbl, C WCNorb3oBaHMeM EAuHOro noptana rocygapCTBEHHbIX WU
MyHUUMNanbHbIX — ycnyr  (pyHkumMi) u  (unm)  TlopTana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX YCnyr BopoHexckon obnacTu.

Ha wWHdOopMauWoHHbLIX CTeHaax B MecTax MpefoCTaBneHusl MyHuMuMnanbHOW
ycriyrm, a Takke Ha oduuManbHbiXx calmtax agMuHuctpaumn, Ha [loprtane
rocygapCTBeHHbIX W  MyHuMUMNanbHbIX ycnyr BopoHexckon obnactn, Ha EguHom


http://www.shuberskoe.poselenie.net/

nopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (PyHKLUMIA) pasmellaeTca Takke
cnegyowaa nHpopmMaums:

—TeKCT HacToALero AAMUHUCTPATUBHOIO perfnaMmeHTa;

—~TeKCTbl, BbIOEPXKA W3 HOPMAaTMBHbIX MPABOBbIX aKTOB, PEeryrMpyoLmnx
npegocTaBneHne MyHMUMnanbHON ycnyru;

—obpasey 3asaBneHnst Ha NoNyYeHNe MyHMLUMNanbHON yCnyru.

1.3.5. 3agBuTenu, NpeacTaBMBLUME 3asiBIEHME HA MNONyYeHWe MyHULMNanbHOM
ycnyru, B obgasatenbHOM  nopsgke  MHAOPMUPYKOTCA  YNONTHOMOYEHHbIMU
AOMKHOCTHBIMM NULIAMN:

-0 nopsiAke NpefocTaBrieHns MyHUUMNanbHOW YCnyru;

-0 Xof4e nNpefocTaBneHns MyHUUMNanbHON YCnyru;

-06 oTKase B NnpegocTaBNeHnn MyHULMNANbHON YCNyru.

1.3.6. WHMopmauma o cpoke MoAroTOBKM W BO3MOXHOCTM  MOMyYeHus
MHopmauun o nopsake nNpeaoCcTaBneHUs XUMULWHO-KOMMYHamNbHbIX YCNYr 3asBUTES0
coobLaeTcs npu nogave AOKYMEHTOB.

1.3.7. B noboe BpemMsi C MOMeHTa npMemMa JOKYMEHTOB 3asBUTESlb MMeeT NpaBo
Ha nofydYeHWe CBeJeHUMM O  MPOXOXAEeHUW  npouenypbl  NpefocTaBreHus
MYHUUMNANBHOW YCAyru, ¢ UCMONb30BaHMEM MOYTOBOW, TeneOHHON CBA3W, CPeacTB
cetTn VHTepHeT, a Takke Npu NIMYHOM KOHTAKTE C YNOSIHOMOYEHHbIMU OOIMKHOCTHLIMU
nmuamu.

Mpn oTBeTax Ha TenedgoHHbIe 3BOHKM U YCTHble obpallieHus YNOMHOMOYEHHbIE
AOIMKHOCTHbIE NuA NoAPOOGHO M B BEXINBOW (KOPPEKTHOW) dhopMe WHAOPMUPYHOT
obpatmBIMXCA MO UHTepecywwmm ux Bonpocam. OTBeT Ha TenedOHHbIM 3BOHOK
AOMMKEH HayMHaTbCA C MHOPMauMM O HaMMEHOBaHUW opraHa, B KOTOPbIA MO3BOHWUI
rpakgaHuH, damunmm, MMeHW, OT4ecTBe, 3aHMMaeMOW [OOSPKHOCTW cheumnanucTa,
NPUHSBLLEro TenlePOHHbIN 3BOHOK.

Mpn HEBO3MOXHOCTU cneuuanncTa, MNPUHABLLErO0 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha MNOCTaBMEHHble BOMPOCbl TeNedOHHbIN 3BOHOK AOMMKEeH ObiTb
nepeagpecoBaH (nepesefeH) ApPYroMy AOSMKHOCTHOMY NUUY UK Xe obpaTuBlueMycs
rpaXxgaHuHy AormkeH ObiTb coobuweH TenegoHHbIN HOMep, MO KOTOPOMY MOXHO
NoSy4nMTb HEOBXO4MMYIO NHPOPMALIUIO.

MHdopmmpoBaHue npu NUYHOM OOLLEHMM NPOBOAUTCHA eXefdHEBHO (Kpome
BbIXOAHbIX 1 NPa3aHNYHbIX AHEN) B COOTBETCTBUN C PEXMMOM paboTbl agMUHUCTPALUN.
Mp  yCTHOM  MHOPMMPOBAHWW  OOMMKHOCTHOE  NMUO, OTBETCTBEHHOE  3a
WHOPMUMPOBAHME rpaxgaH W opraHmsauun, nogpobHo u B Bexnmeon dopme
NHopMUpPYeET 3aABUTENS NO UHTEPECYHOLLUM BONPOCAM.

Mpn wnHpOpMMPOBaAHMM MO MNUCbMEHHbIM ObpalleHusaM OoTBeT Ha obpalleHue
HanpasnsieTcs NOYTOM B apec 3asiBuTens nnMbo no agpecy 3neKTPOHHOW NOYTbl B CPOK,
He npeBblwawwmn 5 pabounx [OHEW C MOMEHTa perucTpauum MNUCbMEHHOTO
obpauieHus.

Mpn nopave 3asBneHUs B  3MNEeKTPOHHOW dopMe CcBedeHuss O  Xxofje
npegocTaBneHns MyHULMNansHOM ycnyru 3asiBuTenb nonydaeT B popmaTte TEKCTOBbIX
coobuieHnn ¢ ucnonb3oBaHMEM CepBMCOB EauMHOro noprtana rocygapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr  (pyHkumi) u  (unm)  TlopTana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX YCnyr BopoHexckon obnacTu.

2. CTtaHgapT npeaocTaBneHust MyHULMNanbHON ycryru

2.1. HanmeHoBaHWe MyHUUMNANbLHOW YCIyri.



2.1.1. HaumeHoBaHue  MyHuuunanbHom  ycnymm  —  «[llpepocTtaBneHue
WHopMauun O nopsgke  NpefocTaBfeHust  XUMULWHO-KOMMYHamnbHbIX — yCnyr
HaceneHuo».

2.2. HanmeHoBaHue opraHa, npeacTaBnsaowero MyHUUUNanbHy yCnyry.

2.2.1. OpraH, npegocTaBnslOWUN MYHULMNANbHYKO YCRyry, - agMUHUCTpauUms
LLly6epckoro cenbckoro noceneHnsas HOBOYCMaHCKOro MyHMUMMANbHOIO paroHa
BopoHexckon obnactw.

2.2.2. 3anpewaetca TpeboBaTtb OT 3aABUTENSA OCYLLECTBMEHUS OENCTBUN, B TOM
yucre cornacoBaHui, HeoBXOAWMbLIX ANs MNOSYYEHUA MYHUUMNANbHOW yCcryrn u
CBSI3aHHbIX C oObpalleHMeM B WHble rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpasrfeHusi, opraHMsaumm, 3a WCKIIYEHMEM MNOSYYEHUSA YCIyr, BKIOYEHHbIX B
nepeyeHb YCNyr, KOTOpble HABAAKTCA HeobxoaMmbiMn U obs3aTenbHbIMKM - OIS
npedocTaBneHna  MyHUMUMManbHbIX — YCIyr,  YTBEPXOEHHbI OPraHOM  MEeCTHOro
camoynpasneHus LLly6epckoro CenbCcKoro noceneHuns HoBoycmaHckoro
MyHMUMNanbHoro panoHa BopoHexckon obnactu.

2.3. PesynbTat npegoctaBneHnsa MyHMUMNAIbHOW YCIyru

2.3.1. KoHeuHbIMM pesynbTatamMn nNpefocTaBieHUs MyHUUUNANbLHOW  YCryru
ABNSAIOTCA:

- npegocTaBrieHVe WHQopmauuMm O nopsake npefocTaBnNeHns  XUMULLHO-
KOMMYHarbHbIX YCIyr HaceneHuio (ganee - nHopmaums);

- 0OTKa3 B NpeaocTaBneHnn nHpopmaumn.
2.3.2. lMpouenypa npegocraBneHuns ycnyrn saBepLuaeTcs:

- Npy NUCbMEHHOM obpalleHnn 3a MyHUUMNanbHOM YCAYroM - MUCbMEHHbIM
oTBEeTOM Ha obpalweHne 3assutena nmbo yBegomneHmem o6 oOTkase B
npenocTaBneHnn nHopmaumm;

- NpY NUYHOM (YCTHOM) OOpalLeHUn 3a MyHULMNanbHOW YCNYron - nomyyYeHnem
NHpopmMaLumn nnm oTKasom B NpefoCTaBneHnmM MHopMaLumm B YCTHOM oopMe.

2.4.CpoK npeaocTaBneHnst MyHMUMNanbHOM YCIyru.

Cpok npegoctaBneHna MyHULMNAansHOM yCryrn He AOSMKEH NpeBbIwaTth: B YCTHON
¢dopme - 30 MUHYT, B nucbMeHHOW opme - 20 KaneHaapHbIX AOHEW CO [OHs
npeacraBneHns 3asBneHus.

CpOK npuema n perncrtpaumm 3adasrieHnA O npenocraBneHnn MyHI/ILl,I/II'IaJ'IbHOIZ
YyCIyrm - B TedeHne ogHoro KaneHgapHoro aHA.

Cpok nogrotoBkn WMHoOpMauunm unu  yBeaoMneHumss o6 oTkase B ee
npegocrtaBneHun - He 6Gonee 16 kaneHgapHblX AHENW C MOMEHTA MOCTYNfeHus
3asiBNEHNS B agMUHUCTPaLMIO.

Cpok HanpasneHusa (Bblgayu) 3asiBuTento MHopmauum unuv yBegomrieHus ob
OTKa3e B ee npegocTtaBrieHnn - He 6onee 3 kaneHaapHbIX AHEN.

Cpok wucnpaBneHnss TeXHUYeCKUX OLwWMBOK U oneyvyaTok, AONYyLEHHbIX Mpu
oPOpMMEeHUM [OOKYMEHTOB, He [OSIXeH npesBbiwatb 3 paboyMx OHEM C MOMeHTa
obHapyXeHnst onevatkn (OWKUOBKM) MM nomnyyvyeHus ot nboro 3amHTEPECOBaHHOMO
nvua B nMcbMeHHOM dhopMe 3aaBneHnsa ob oneyaTtke (owmbke) B 3anucsx.



OcHoBaHWIA AN NPUOCTAHOBIIEHMSI CPOKOB MNpeAoCTaBNeHUs MyHUUMManbHOM
yCryrv 3akoHOAaTENbCTBOM He NPeayCMOTPEHO.

2.5. [MpaBoBble OCHOBbI A8 NPEAOCTAaBIEHNS MYHULUMMNANbHON YCNyri.

lMNpepoctaBneHne myHuumnanbHoM ycnyrn «llpegocrasneHne wuHdopmMauum o
nopsiake npeaocTaBneHns XUIULLHO-KOMMYHaIbHbIX ycnyr HaceneHuo»
OCYLLLeCTBNAETCHA B COOTBETCTBUM C:

KunuwHeim kogekcom Poccuinckon  depepaumm ot 29.12.2004 Ne  188-03
(«Cobpanune 3akoHogaTenbcTea PO», 03.01.2005, Ne 1 (vyactb 1), cT. 14; «Poccuickas
raseta», 12.01.2005, Ne 1; «[lapnameHTckada raseta», 15.01.2005, Ne 7-8);

depepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-d3 «O6 o06wux npuHUMNax
opraHusauun mecTtHoro camoynpasneHuss B Poccuiickon ®depepauum» («CobpaHue
3akoHogartenoctBa PO», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTckasi razeta», Ne
186, 08.10.2003; «Poccuickas rasetar», Ne 202, 08.10.2003);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHusaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHULMNanbHbIX ycnyr» («Poccuinckas rasetay,
Ne 168, 30.07.2010; «CobpaHue 3akoHogatenbctea PO», 02.08.2010, Ne 31, cT. 4179);

depepanbHbiM  3akoHOM oT 21.07.2014 Ne 209-&3 «O rocygapCTBEHHON
NHPOPMALMOHHOM CUCTEME XKUMULLHO-KOMMYHarbHOro xo3sinctea» («Poccuinckas
raseta», Ne 163, 23.07.2014, «CobpaHune 3akoHogaTenbctBa POy», 28.07.2014, Ne 30
(Yactb 1), cT. 4210);

YctaBom LLly6epckoro cernbckoro noceneHnss HoBOycMaHCKOro MyHMUMNANbHOro
panoHa BopoHexckon obnactun, npuHATbIM peweHem CoBeTa HapoOAHbIX OenyTaToB
LLly6epckoro cenbckoro noceneHnsas HOBOYCMaHCKOro MyHMUMMANbHOIO paroHa
BopoHexckon obnactu ot 25.02.2015 r. Ne 244;

WHbIMM  HOPMaTMBHbIMW  MpaBoBbIMW  akTamn  Poccuinckon — depepauuu,
BopoHexckon obnactm wn Lybepckoro cenbckoro noceneHns HoBOYCMaHCKOro
MYHMLMMNANbHOIO panoHa BopoHexckon obnactn, pernameHTUpyLwmmMm
NPaBOOTHOLLEHUS B cdhepe NpeaoCTaBNeHNa MyHULMNANbHOW YCyTr.

2.6. VcuepnbiBaowmm nepeyeHb JOKYMEHTOB,

HeobxoanMbIX B COOTBETCTBUM C 3aKOHOA4ATENbHBIMWU UM UHLIMW HOpMaTUBHbIMUA
npaBoOBbIMU akKTaMu A5nA npenocrtaBiieHnA MyHI/lLl,I/II'IaJ'IbHOﬁ ycnyru

2.6.1. VcyepnbiBatowmii nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPAaBOBbLIMW akTaMu OAs8 NpefoCcTaBneHns MyHULMNIanbHOW yCnyrm m
yCIyr, KOTOpble SIBMAKTCA HeobxoanmmbiMn M 0b6sa3aTenbHbIMK NSl NPeaoCTaBMEeHUs
MYHUUMNANbHOW yCryrn, noanexawmx npecraBneHuto 3asiButenem:

MyHuumnanbHaa  ycnyra npefocTaBnsieTcss Ha  OCHOBaHWM  3asiBNEHUs,
NoCTynMBLLEro B agMuUHUCTpaumo nnu 8 MoL.

B nucbmMeHHOM 3asBneHuMuM JormmkHa ObiTb ykaszaHa uHdopmauusi 0 3asButene
(P.1.0., agpec mecTa permcrTpaumm, KOHTaKTHbIN TenedoH (TenedoH ykasbiBaeTcs no
Xenauuw) - ona usundeckoro nuua; nonHoe HammeHosaHue, ®.MN.0O. pykoBoguTens,
PaKTUYECKMI N IOPULANYECKUIA aApecC, KOHTAKTHbIN TenedoH (TenedoH ykasbiBaeTcs no
XenaHuw) - Ons  opuvaudeckoro nuvua). 3asBneHne LOOMMKHO ObiTb  nognucaHo
3asBuTenem.

dopma 3agBreHus npueedeHa B npunoxeHun  Ne 2 Kk HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy.
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Mpun obpallieHnn 3a nonydeHneM MyHULMNAanbHOM YCryrM OT MMEHWU 3asiBUTEns
ero npeacrtaBuTenb NpeacTaBnsieT [OOKYMEHT, YOOCTOBEPSIOWMA  NUYHOCTb, WU
[OKYMEHT, MNOATBEPXKOAAMOWMIA €ero MOSIHOMOYMS Ha MNpeAcTaBneHne WHTepecoB
3asBuUTeEnS.

Konun OoKymMeHTOB, He 3aBepeHHble Haanexawum obpas3om, npeacTaBnsTCA
3asiBUTENEM C NpeabsaBreHnemM NoaSIMHHUKOB.

3asaBneHne Ha 6yMa)KHOM HOcUTEene npeacraBnAaeTca.
- NocpeacTBOM NMOYTOBOIO OTrpaBlieHNA;

- nNpu nn4HoM obpalleHun 3aseButenss nmMbo  ero  ynosIHOMOYEHHOro
npeacTaBuTens.

B anekTpoHHOM chopme 3asBneHne npeacTtaBnsieTcsl ¢ Mcnonb3oBaHnem EguHoro
nopTana roCygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dpyHkumin) u (unu) lMNopTtana
rocy4apCTBEHHbIX U MyHULUMNANbHbIX ycnyr BopoHexckon obnacTu.

2.6.2. NcdepnbiBaowmin nepeveHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN C
HOPMaTMBHLIMW MPaBOBbLIMM akTaMu ONA NPeAoCTaBMEHUs MYHULMNANbHOW YCIyru,
KOTOpble HaxoAATCA B pacnoOpsXXeHUU roCydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
cCamMoynpaBfeHnss W  MHbIX OpraHu3auuni, Yy4yacTBYWOLWMX B NpenocTaBfeHumn
MYHUUMNANbHOW YCRyru, U KOTOpble 3asiBUTENb Bnpase npeacTaBuUTb.

YKasaHHble AOKYMEHTbI OTCYTCTBYIOT.

WHpopmauna, Heobxogumas aOns npeaoctaBfeHns MyHULMManbHOW  YCryru
COOEPXKUTCA B rOoCydapCTBEHHOW  WH(OPMALMOHHOM  CUCTEME  XKUITULLHO-
KOMMyHanbHoOro xossncrtea. PasmelwleHne uvHpopmaumm B rocygapCTBEHHON
NHPOPMALMOHHON CUCTEME XKUITULLHO-KOMMYHAarbHOro XO35IMCTBA OCYLLECTBMAETCA B
cootBeTcTBUM C  PepepanbHbiM  3akoHOM  oT  21.07.2014 Ne 209-03 «O
rocyfapCTBEHHOW MH(POPMALIMOHHON CUCTEME XKUNULLHO-KOMMYHAlTbHOIO XO35MCTBa».

3anpellaeTca TpeboBaTb OT 3asABUTENS:

- NpeacTaBneHnss AOKYMEHTOB M MHOpMauLMn UM OCYyLWEeCTBIEHNA OENCTBUN,
npeacraBneHne WM OCyLEeCTBIIEHME KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PErynupyowmnMm OTHOLUEHUS, BO3HMKaKOLWME B CBA3UM C
npegocTaBneHneM MyHUUUNanbHOW yCnyru;

- npencrtaBneHns OOKYMEHTOB W MHGOpMauuK, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinickon depepaumm, HOPMaTUBHBLIMU
npaBoBbIMW akTamu BopoHexckon obrnactm wn  MyHUUMNanbHbIMA  NPaBOBbLIMU
aktamun LlyBepckoro cenbckoro noceneHnss HoBoycMaHCKOro MyHMUMNanbHOro panoHa
BopoHexckon  obnacty HaxogAaTca B PacnopsbkeHMM  agMUHUCTPaUMK,  UHbIX
rocyJapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoynpasfieHus un  (1Unu)
NnoaBeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam n opraHam MECTHOrO
camoynpaBfieHns opraHuM3auun, y4acTBYHLUMX B MNPefoCTaBieHUUn MyHMUMNanbHON
yCnyru, 3a UCKNYeHMeM OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbn 7 degepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocy4apCTBEHHbIX N MyHULMNANBHbBIX YCIyr».

2.6.3. lNepeyeHb ycnyr, KOTOpble ABNSAKOTCA HeobxoaMMbiMKM KU 0Bs3aTENbHLIMU
Ans npegocTtaBneHns MyHMUMNanbHOW YCryrn, B TOM YUCre CBEAEHUA O OOKYMEHTAaX,
BblAaBaeMbIX OpraHu3auMsiMy, y4acTBYWOLMMW B MNPefoCTaBNeHUM MyHUUMNAnbHON
ycnyru.

MonyyeHne 3aaBuTENEM YCMyr, KOTOpble SBMASKTCA HeobxoguMbiMKM W
obs3aTenbHbIMK ANA NPefoCTaBNeHUS MyHMUMNANBHOW yCnyru, He TpebyeTcs.



2.7. McuepnbiBaowmm nepeyveHb OCHOBaHUW AN OTKasa B npueme
AOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBneHNss MyHULUNANbHOW YCIyru.
OcHoBaHMM Ona oOTKasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix — AOnis
npegocTaBneHns MyHULMNansHOM ycnyru, He NnpegycMoTPEHO.

2.8. NcyepnbiBatoLwmii nepeyeHb OCHOBaHMI NS 0TKasa B NpeaocTaBneHnm
MYHULMNANbHOW YCyru.
OcHoBaHveM A oTkasa B NPeAoCTaBNeHNM MyHULMNANbHOWM YCNyrn SBNsieTcs:
- NpencTaBneHne 3asiBATENEM 3asiBfieHWsi, B KOTOPOM 3anpaluvMBaemas
MHGOPMaLMSA He OTHOCUTCS K MHdOpMauuM O nopsiake NpeaoCTaBeHUst KUMULLHO-
KOMMYHaIbHbIX YCIyr HAaCeneHuto.

2.9. Pa3smep nnaTtbl, B3MMaeMol ¢ 3asiBUTENS Npu NpeaocTaBreHnm
MYHULMNANbHOM YCRyru.
MyHuumnansHas ycnyra npegoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10.  MakcmmanbHbIV CPOK OXMOaHUA B odepean npu nogaye sanpoca o
npegocTaBNeHNn MyHULMNANbLHOM YCyri 1 Npu Nosly4eHumn pesynbTtaTta
npeaocTaBneHnsa MyHULMNANIbHOW YCYTri.

MakcumarnbHbI  CPOK  OXuOaHusi B Odepean npu  nogadye 3anpoca o
npeaocTaBneHNN MyHULMNANbHOW YCNYrn He JOSMKEH npeBbiwaTb 15 MUHYT.

MakcumarnbHbI  CPOK OXMOAHUS B o4vepean npuv  noryvyeHun pesynbraTa
npeaocTaBneHnsa MyHULMNANbLHOW YCryrn He AOSMKEH nNpeBbiwaTth 15 MUHYT.

2.11. TpeboBaHuss K  nNoMeleHnaMm, B  KOTOpbIX  MpedocTaBnsaercs
MyHMUMNanbHaga ycnyra.

2.11.1. lpuem rpaxpgaH OCyLWEeCTBRSeTCS B CheuuanbHO BblAeNeHHbIX Ans
npeaocTaBNeHNa MyHULMNANbHbBIX YCYr MOMELLEHUSIX.

lMomelleHnss OOMKHbI cogepXaTb MecTa AN WHPOPMUPOBAHUSA, OXMAAHUS W
npuema rpaxaaH. MomeLueHuns OOIMKHbI COOTBETCTBOBATb CaHuUTapHo-
aNMAEMUNONIOTMYECKMM  MpaBuMnamMm UM HopMaMm, a Takke ObiTb 060pynoBaHbI
NPOTMBOMNOXXAPHOW CUCTEMOW N CPeaCcTBaMM NOXaAPOTYLLEHUS.

Y Bxoga B Kaxgoe MoMelleHve pasmellaetcda Tabnumyka ¢ HavMeHoBaHMEM
nomeLLeHns (3an oxugaHus, npuema/sblaavym OKYMEHTOB M T.4.).

2.11.2. OKONno 3gaHust JOSMKHbl ObiTb OpraHM3oBaHbl MAPKOBOYHbIE MecTa AN
aBTOTpaHCMNoOpTa, B TOM 4Yucne Ans Ny ¢ OrpaHUYeHHbIMU BO3MOXHOCTSAMU 340POBbS
(MHBanuoos).

[ocTyn 3aaBuTENen K NapKOBOYHBIM MecTaM siBrisieTcs 6ecnnaTHbIM.

2.11.3. B nomeweHnax pgns oxugaHua  3asBUMTENsIM  OTBOASTCA  MecTa,
obopyaoBaHHbIE CTYNbSAMU, KpecerbHbIMU CekuMaMu. B mecTax oxmaaHus AOSMKHbI
ObITb NPeaycMOTPEHbl CpeacTBa ANs okasaHusi NepBOM MOMOLLUM M OOCTYMNHbIe MecTa
o6Luero Nonb3oBaHUS.

2.11.4. Mecta VHGOPMMPOBaHUA, nNpefHa3Ha4YeHHble AN O3HaKOMIIEHUS
3aaBuUTENEN C MHPOPMALMOHHBIMU MaTepuanamm, obopyayTCs:

- WH(OPMAUMNOHHBIMX CTEHAAMW, Ha KOTOPbIX pa3MellaeTcsi Bu3dyanbHas WU
TEeKCToBad MHpopmMauuns;

- CTyNbSAIMM U CTONaMK Anst oPopMMIEHNst LOKYMEHTOB.

K uvHOpMaumoHHbIM CcTeHgamM [JormkHa ObiTb obecneyeHa BO3MOXHOCTb
cBobOAHOro JOCTYyNa rpaxaaH.

Ha uvH(OpMauMOHHbIX CTeHAax, a Takke Ha oduuManbHbiX canWTax B CeTu
NHTepHeT pa3smellaeTca crieagyowas obsasaTternbHas MHPopMauns:



- Homepa TenedoHOB, (hakcoB, agpeca oduumanbHbIX CanUTOB, 3NEKTPOHHOW
NOYTbl OPraHoB, NPeAoCTaBNALWNX MYHULMNANBHYIO YCAYrY;

- pexum paboTbl OpraHoB, NPEAOCTaBMALWMX MYHULUNATBHYIO YCNYry;

- rpadmKn NUYHOro NpuemMa rpaxgaH ynosITHOMOYEHHbIMU AOSDKHOCTHBIMUY NULaMu;

- HOMepa KabwHeTOoB, roe OCYLLECTBNSAKTCA MNPUEM MUCbMEHHbLIX ObpalleHun
rpaxxgaH W YCTHoe WHOPMUpOBaHWE rpaxgaH; damMunMm, UMeHa, OoT4ecTBa W
AOJDKHOCTU NL,, OCYLLECTBNSAOLWMX NPUeM NMCbMEHHbIX 0OpaLLeHnin rpaXxaaH U yCcTHoe
MHGOPMUPOBAHUE FPpaXKaaH;

- TeKCT Hactosawero AOMUHUCTPATMBHOIO pernameHta (nonHas Bepcusa - Ha
odmumanbHOM canTe agMUHUCTpauumn B cetn IHTepHeT);

- TEKCTbl, BbIOEPXKKA W3 HOPMATUBHbLIX MNPaBOBbIX aKTOB, PErynupyoLwmx
npegocTaBneHne MyHMUMnansHOW yCnyru;

- 06pa3sLbl 0hOpPMIIEHNST AOKYMEHTOB.

2.11.5. lNMomelieHna ana npuema 3asBUTenen AOMMKHbl ObiTb 06opyaoBaHbl
Tabnuykamm C ykasaHMeM HoMepa KabuHeTa U OOSMKHOCTWU Niua, OCYLLECTBASOLENO
npuemM. Mecto ansa npuema 3aasutenen OOMKHO 6biTb 060pyaoBaHO CTYNOM, UMETb
MECTO AN HanncaHus 3asiBNIEHUA N pa3MeLLLEHNSA JOKYMEHTOB.

2.12.6.TpeboBaHns Kk  obecneyeHuo  ycrioBUsSIMMU  OOCTYMHOCTH
MYHUUMNANbHbIX YCNyr ANs UHBanuMaoB.

OpraH, npepgocTaBnalWMA  MyHUUMNanNbHy ycnyry, obecnednBaet
yCrnoBusi AOCTYMHOCTM Ans ©6ecnpensaTcTBEHHOro A0CTyna WHBANMAOB B 34aHME U
NnoMeLLleHnsl, B KOTOpbIX MpefocTaBndeTcs MyHuuunanbHas ycrnyra, U nonyyYeHus
MYHUUMNANbHOM YCRyrM B COOTBETCTBMM C TpeboBaHMsIMK, YCTaAHOBIIEHHbLIMMU
depepanbHbiM  3akoHOM OT 24.11.1995 r. Ne 181-03 «O couuwanbHoOM 3awuTe
nHBanngos B Poccunckon ®Pepepaumm» M Opyrumun 3akoHodaTesnbHbIMU U UHBIMU
HOpMaTMBHbBIMW NPaBoBbIMKU akTamu Poccunckon degepaumm n BopoHexckon obnactu.

30aHne n nomeweHus obopyayrTca naHgycamu, CaHUMTapHbIMK
NoMeLLEHNSAMMU, pacLUMpPeHHbIMU npoxogamu, NO3BONAOLLMMMU obecneunTtb
6ecnpenaTCTBEHHbIN OO0CTYN K YKa3aHHbIM MOMELEHUAM §nL, C  OrpaHUYEHHbIMU
BO3MOXHOCTSIMU 300POBbS, MHBANUAOB, UCMNOSMb3YHLMX KPeCa-KONACKHU.

Ecnn 3gaHne n nomeweHns, B KOTOPbIX NMPeaoCTaBnsieTca ycryra, He
npucnocobneHbl UM He MOSTHOCTbI NMpuUcnocodneHbl ans NoTpebHOCTU MHBaNWAOB,
opraH, NpeaocTaBnsLWMA MyHULMNAanNbHY ycnyry, obecneuynBaeT npenocTtaBneHue
MYHUUMNANbHOW YCAYrn No MecTy XUTenbCTBa MHBaNuaa.

2.12. lMokasaTenu OCTYNHOCTU N KavyecTBa MyHUUUNANbHOW YCAyri.

2.12.1. lNokasaTensiMm OCTYNHOCTU MYHULUNANbLHOW YCAYrn ABMSKOTCA:

- obopygoBaHue  TeppuTopur, nNpunerawwmx K  MecTopacrnonoXeHuo
agMUHUCTPaLMM, MecTaMmun LN NapKoOBKM aBTOTPAHCMOPTHLIX CPenCcTB, B TOM 4ucne
ANS UL C orpaHnYeHHbIMY BO3MOXHOCTAMU 3400p0BbSA (MHBANMO0B);

- obopygooBaHMe MeCT OXuaaHuss B aAMMHUCTPAUUKM OOCTYMHbIMKM MecTamu
obLero nonb3oBaHUS;

- obopyagoBaHMe MeCT OXuAaHUA U MECT NpuMema 3asiBUTenen B agMUHUCTPaLUK
CTYNbAMU, CTONIaMu (CTOMKaMn) A5t BO3MOXHOCTU O(POpMAEHNA JOKYMEHTOB;

- cobntogeHne rpadguka paboTbl aaMUHUCTPaLUW;

- pasmelleHue NoSIHOW, [OOCTOBEPHOM UM  akTyanbHOM WHJopmaumm o
MyHUUMNaneHOM ycnyre Ha [lopTane rocygapCTBEHHbIX M MyHMUMNANbHbIX YCnyr
BopoHexckon obnactu B cetu WHTepHeT, EguMHOM nopTtane rocygapCTBEHHbLIX W
MyHMUMNanbHbIX ycnyr (yHKumn) B cetu WHTepHeT, Ha oduumanbHOM caunTte
agMUHUCTPaUMK, Ha WHAOPMAUMOHHBIX CTeHgax B MecTax npeaocTaBreHus
MYHULUNANbHOW YCnyru;

- BO3MOXHOCTb MONy4eHUs MyHuumnansHom ycnyrm 8 MOLL;



-BO3MOXHOCTb ~ MONyYeHUss  MHopMauMm O  xode  npegocTaBreHus
MyHUUMNAnbHOMW ycnyr, B TOM 4uCMe C WUCMONb30BaHMEM MH(OPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHOSOTUNA.

2.12.2. NokasaTensmMy kayecTBa MyHULMNArbHOW YCIyru SBRSIOTCS:

- nonHoTa MNPeAOoCTaBfeHWst MyHWUMNanbHOW YCryrM B COOTBETCTBMM C
TpeboBaHMAMN HacTosLWero AQMUHUCTPATMBHOIO pernaMeHTa;

- cobnoaeHne CPOKOB NPefoCTaBNeHNst MyHULMNANbHOW YCIyTu;

- yOenbHbll Bec xanob, nocTynuBWIMX B aAMWHUCTPAUMIO NO BOMPOCY
NpeaoCcTaBneHMs MyHUUMMANbHOW YycryrM, B OOLWEM KONMMYecTBe 3asiBNEHUMN Ha
npenocTaBneHne MyHUUMnansHom ycnyru.

2.13. OcobeHHOCTH npegocTaBneHus MyHULUMNANbHON ycnyrm
MHOIMO(YHKUMOHANbHbLIX LEeHTpax U OCOBEeHHOCTU npeaoCTaBNeHUs MyHUUMNanbHO
yCIyrun B 9neKTpoHHOW hopMe.

2.13.1. [puem 3aasuTenen (nMpveMm M Bbldaya OOKYMEHTOB) OCYLLECTBISETCS
YNONMHOMOYEHHbBIMWU JOMKHOCTHBIMKU nnuamu MOLL.

2.13.2. llpyem 3asBuTENEN YMNOMHOMOYEHHBIMU §MLUAMKU OCYLLECTBMASETCH B
COOTBETCTBUM C rpacpmnkom (pexxmumom) padboTtbl MOLY.

2.13.3. 3aaButensam obecneynmBaeTCd BO3MOXHOCTb  KOMUPOBaHMS  (POPMbl
3asBrieHnsl, HeoBXoaMMOro AN Nofy4YeHNa MyHULMNansHOM YCyrn, pasMeLleHHoro Ha
ounumanbHOM canTe agmuHucTpauum B cetn WHTepHeT, Ha EgmHom noptane
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin) (www.gosuslugi.ru) u MNopTane
rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr BopoHexckon obnactu
(Www.pgu.govvrn.ru).

2.13.4. 3aaBuTENb B LENAX MOMyvYeHUs MyHUUMNAnNbHOM YCIyru MoxeT nogaTb
3asiBrieHe B 9NEeKTPOHHOM BuAe nocpeacTBoM EAMHOro noprtana rocygapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (pyHkumi) u  (unm) TlopTana rocyaapCTBEHHbIX W
MYyHUUMNanbHbIX ycnyr BopoHexckon obnacTu.
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3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMs K NOPSAKY MX BbINOMHEHUS, B TOM YMCrie 0COGEHHOCTU
BbINOSTHEHMS aAMUHUCTPATUBHbIX NpoLieayp B 3M1EKTPOHHONM hopme, a Takke B

MHOropyHKLMOHambHbIX LleHTpax npeaocTaBneHns rocy4apCTBEHHbIX 1

MyHULMNAnbHbIX YCryr

3.1. cyepnbiBatowwmnm nepedeHb agMUHUCTPATUBHBIX Npoueayp

3.1.1. lpepocTaBneHne MyHUUMNANbLHOM YCAYrM Npu MUCbMEHHOM obpalleHumn
3aaBUTENS BKIOYaeT B cebsa cnefyowime aaMMHUCTPaATUBHbBIE Npoueaypbl:

- IpuemM n perncTpaumna 3aaBrieHnd o npenocraBiieHnn MyHI/ILI,VII'IaJ'IbHOI7I YCIyru;
- NogroToBkKa I/IH(bOpMaLI,VII/I nnn yseaomsieHuns 06 oTkase B ee npenocTtaBliEHUN,

- HanpaBneHue (Bblgaya) 3asBUTENO MHOpMaLMM UNK yBeaomneHust o6 oTkase
B €e NpeaoCTaBneHnun.

3.1.1.1. MNpuem n perucTpaums 3asiBneHUs O npenocTaBfieHUM MyHUUUNANbHOU
yCnyru:



FOpuguyeckum aktom Ana Havana agMUHUCTPATMBHOM Npoueaypbl sBAsieTcs
nnyHoe obpalleHne 3asBUTENs WKW ero  YNOSTHOMOYEHHOro npeacTtaBuTens B
agMuHuctpaunto unn B MOL, ¢ 3aaBneHnem nmbo NOCTynneHue 3asaBreHus
nocpeacTBOM MOYTOBOrO OTMPAaBIEHUS UnM C ucnonb3oBaHvem EpumHoro noprana
rocygapCTtBEHHbIX W MyHUUMnanbHbIX  ycnyr  (dyHkumi) u (unm)  [NopTtana
rocy4apCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr BopoHexckon obnacTu.

Mpn nocTynneHun 3asiBNieHVst B 3MEKTPOHHOM BUAE OHO pacnevyaTbiBaeTcs Ha
OymaxxHOM HocuTene, U B AanbHellwem paboTa C HUM BeOeTcsi B YCTAHOBNEHHOM
nopsiake.

Mpn nmyHoM obpaweHnn 3asaBuTenda B agMuHucTpaumio nmbo B MOL
crneumanucT, OTBETCTBEHHbIV 32 NpUeM AOKYMEHTOB:

- ycTaHaBnuBaeT npeameT obpalleHus:;
- NpoBepsieT COOTBETCTBME 3asABMEHUS YCTaHOBNEHHbIM TpeboBaHUAM;
- perucTpupyeT 3asiBneHve nubo Bo3spallaeT ero.

I'Ip|/| NOCTynneHnn 3adaBrieHna nocpeacTBoM NOYTOBOIO OTrNpaBrieHna cneunanunct,
OTBETCTBEHHbIN 32 npnemMm JOKYMEHTOB!

- yCTaHaBnMBaeT npeameT obpalleHus;
- NpoBepSIeT COOTBETCTBME 3asiBNIEHUS] YCTAHOBIEHHBbIM TPEGOBAHMSAM;
- PETUCTPUPYET 3asiBrieHne NMbo Bo3BpaLLaeT ero.

Mpn HanMuMM OCHOBAHWW, yKasaHHbIX B M. 2.7 HacTosiwero AOMUHUCTPATMBHOMO
pernameHTa, CchneuuanucT, OTBETCTBEHHbI 3a MpuMeM [OOKYMEHTOB, YyBedoMIIsieT
3aABUTENA O HanmMuuu NPenaTcTBUIA K MPUHATUIO 3asiBNEHWsl, BO3BpallaeT ero,
00ObACHSET 3asBUTENIO COAep)KaHWe BbISIBIIEHHbIX HEAOCTaTKoB B NpeacTaBrieHHOM
3asiBNEHMU 1 npeanaraeT NPUHATb MepPbl MO UX YCTPaHEHMHO.

Mpn nocTynneHun 3asiBNeHns B 3NEKTPOHHOM BUAe 3asiBfieHne pacneyaTbiBaeTcs
Ha Oyma)xHOM HocuTene v B fanbHenwem pabota ¢ HUM BedeTcs B YCTaHOBIIEHHOM
nopsigke. MNonyyeHne 3asBNeHWs NOATBEPXKAAETCA MyTEM HanpaBneHus 3asiBUTENH0
yBegomneHns (B BuAOe TEKCTOBOro  cooOlleHus), coaepXallero BXOOSALMN
pPEerncTpaunoHHbI HOMEp 3asiBNeHus, aaTy pernctpaumm 3asBneHus.

YBeooMneHne O nonydyeHun 3asiBfieHns B OopMe IMEKTPOHHOro [AOKYMeEHTa
HanpaBnsieTCA 3asBUTENIO HE no3gHee paboyvero [AHsA, Ccrnegywlollero 3a OHeM
NOCTYNSIeHNN 3asBNEHNA B agMUHUCTPALMIO, C UCMONb30BaHMEM cepBucoB EamHoro
noptana rocyfapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (dpyHkuwmin) u (unu) MopTtana
rocy4apCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr BopoHexkckon obnactu.

B cnyyae obpalieHusa 3asiButens 3a npegoctaBfieHneM MyHUUMNAnbHOW yCcnyrn
yepe3 MOLl, 3apernctpmpoBaHHOE 3asiBfieHWe nepenaeTcss C COnpoBOAUTENbHbBIM
NMMCbMOM B agpec agMWHUCTPaAUUM B TedeHne opHoro pabodero OHA C MOMeEHTa
perncrpauuu.

Pe3yJ'IbTaTOM a,EI,MI/IHI/ICTpaTI/IBHOIZ npoueanypbl ABldeTcAa npuemMm u perncrtpauud
3asBneHns nnbo BO3BpaT 3aABJIEHUA.
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MakcnmarnbHbIM  CPOK  UCMOMNHEHUA  aAMUHUCTPATUBHOM npouenypbl - 1
KaneHaapHbIM OeHb, NPU NOCTYNMNEHNN 3asBIIEHUS B 3NIEKTPOHHON hOpMe - He no3gHee
paboyero gHs, crieayroLwero 3a AHeM NOCTYNNEHNS 3as8BNeHNs B agMUHUCTPaLNIO.

3.1.1.2. TlogrotoBka WHopmauun wunu yeBegomneHna o6 oTkase B ee
npeaocTaBneHnn:

tOpuanyeckum pakToM AN Havyana agMWHUCTPaATUBHOM npouenypbl SBnseTcs
NOCTyNfieHne npoLweawero permcTpauuio 3asiBfieHnsa crneunanucty agMuHUCTpaumm,
OTBETCTBEHHOMY 3a NpefoCTaBneHne JaHHOW MHdopMaLuun.

Cneumanuct npoBoaUT MNPOBEPKY 3asiBNEHMSI HA COOTBeTCTBME TpeboBaHUsM,
YCTaHOBMNEHHbIM NYHKTOM 2.8 HacTosilero AQMUHUCTPATUBHOIO perfiaMmeHTa.

Cneumanuct aaMMHUCTPaLMM TOTOBUT 3arnpalunmBaemyro MHdopmMauuo nmbo
aprymMeHTUpoBaHHOe YyBedoMrieHMe 06 oTkase B npeaocTaBneHun WHopMauun U
nepedaeT MNOArOTOBMEHHbIA MPOEKT oTBeTa (yBeAOMISIEHMS) Ha MNoAMUCb rnaee
CENbCKOro NoceneHus.

PesynbTaToM  aaAMUWHUCTPaATUBHOW  npoueaypbl  SIBNSieTCs  NoAroToBka
MHOPMaLMK 3asBUTENIO UN yBeaoMIeHMs 00 0Tkase B ee NpefocTaBeHNN.

MakcumarnbHbIN CPOK UCNOSTHEHNS aAMUHUCTPATUBHON Npoueaypsl - He 6onee 16
KaneHgapHblXx OHEMW C  MOMEHTa  TMOCTYnfeHus  3asiBfeHns  cneumanucty
aAMUHUCTpaLmK.

3.1.1.3. HanpaBneHuve (Bblgaya) 3asBuTento nHgopmauum unu ysegomrieHmss oo
OTKa3e B ee NpefocTaBrieHnn:

FOpuanyeckum chaktoM Ans Havana agMMHUCTPaTUBHOW npouenypbl SBRAsieTcs
Hanuune MOAMMCAHHOTO T[MaBOM CENbCKOrO MOCENEeHNs OTBeTa 3asiBUTENi0 O
npegocTaBneHMn uHdopmaumm wnu yesegomneHuss o6 oTkase B NpeaoCcTaBleHUn
NHGOPMaLMK, KOTOPbIE PErMCTPUPYIOTCS B XXypHane UCXOAsLLIEeN KOppecrnoHaeHUMn 1 B
TeyeHune 1 OHsi C MOMEHTa permcTpauumn HanpaensTCcs 3asBUTENHO.

Mo »>xenaHuvo 3asBUTEnNsi, BbIPAXXEHHOMY MyTEM MPOCTaBNEHUS OTMETKU
B 3agBneHun (npunoxernne Ne 2 k HacTtosdwemy AOMUHUCTPATUBHOMY pernamMeHTy),
nHdopmauusa unu ysegomneHve ob oTkase B npefocTaBneHuMn MHOpMauum MoryT
ObITb BblAaHbl €MY JIMYHO MNOA POCNUCL B aAAMUHUCTPaLUK, HanpasrieHbl NocpeacTBOM
NOYTOBOW CBA3M NMOO B 3NEKTPOHHOM BUAE - B NTUYHBLIN KabuHeT 3assutens Ha EavHom
nopTane rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dpyHkumin) un (unun) lMopTtane
rocygapCTBEHHbIX Y MyHUUMNanbHbIX ycnyr BopoHexckon obnacrtw.

Mpwn NOCTYNeHUN 3asBreHns B agMWHUCTpaLUIo yepes ML
3aperncTpupoBaHHbLIN  OTBET MM yBegomrieHne o6 oTkase B npefocTaBfeHumn
MHOpMaUUKn HanpaBnaAeTcs C ConpoBoAUTENbHbIM NMUcbMOM B agpec MOLL B geHb
permctpauunm B XKypHane  UCXogsawen — KoppecnoHAeHuMuM  cneuuannctom
afMUHUCTpaLMW.

NHdopmaums vnu yBeaomneHne ob oTkase B npegocTaBreHun MHdopmaumm
BblAAOTCA 3asBUTENO  YMNONHOMOYEHHbIM [AOMMKHOCTHbIM nuuom MOLlL B  geHb
obpalleHns 3a nonyyYeHmem pesynbTaTa NpeaoCTaBneHns MyHULMNAnbHOW YCryru.

PesynbTaTomM agMUHUCTPaATUBHOW MpoLedypbl SBMNsSeTCS HanpasreHve (Bbloada)
3asBuTENO NHMOopMauun Nnbo ysegomMneHust o6 otkase B ee NpeaocTaBNeHUn.
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MakcumarnbHbIN CPOK UCMOMHEHUS agMUHUCTPATMBHOM Npoueaypbl - He 6onee 3
KaneHgapHbIX AHEWN.

3.1.2. TllpepoctaBneHne MyHUUMNANbHOM YCNYrM npu YCTHOM obpalieHum
3asaBuUTENA:

FOpuanyeckum caktoM Ans Havana aaMMHUCTPaTUBHOW npouenypbl SBRASieTCs
HenocpeacTBeHHOe obpalleHne 3asBUTENS B agMUHUCTPALUIO.

[OMMKHOCTHOE MU0 aAMUHUCTPaUUM YTOYHSIET, Kakyld WH(OPMaLMI0 XO4eT
nonyyYnTb 3asiBUTENb, W OnNpeaensieT, OTHOCUTCS N  YyKasaHHbIA  3anpoc K
MHOPMMPOBaHMNID O MNOpsiAKe NPefoCTaBIEHUST XKUIMULLHO-KOMMYHarbHbIX YCRyr, W
HanpaBnsieT 3asaBUTENSI K COOTBETCTBYHOLLEMY CeLnanmcTy.

Cneumnanuct BbiClnyllMBaeT 3adaBUTENA W OaeT OTBEeTbl Ha MNOCTaBJIEHHbIE
BOMpPOCHI.

PesynbtatoMm agMMHUCTpPaATMBHOW npoueaypbl SBRseTcA npefocTtaBneHve
3asaBuTenNto NHOPMaLUMK UNK OTKa3 B ee NpeaocTaBieHnn B YCTHON hopMme.

MakcumarnbHbI CPOK MNPefoCTaBfeHNs MyHUUMNAnbHOW YCNyr Mpu  YCTHOM
obpalleHnmn 3aaBuTeNst He A0MKeH npeBbiwaTtb 30 MUHYT.

3.2. brnok-cxema nocnegoBaTenibHOCTM aMUHUCTPATMBHBIX Npoueayp

Bnok-cxeMa nocrnegoBaTenbHOCTH aaMUHUCTPATUBHbIX npoueayp no
NpeaoCTaBNEHNIO  MyHUUMNANbHOM ycryrn npuBegeHa B npunoxeHun Ne 3 «k
HacTosiwemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy.

3.3. MNopgaya 3asiBUTENEM 3asiBIEHUS U WUHbIX OOKYMEHTOB, HeobxoauMbiX As
npeaocTaBNeHNa MyHULMNANbHOW YCAyrn, N NpUeM Taknx 3asBrneHui U OOKYMEHTOB B
3NeKTPoHHOM chopme

3.3.1. lNopava 3asBuTENEM 3a8BNEHUA U MHbIX JOKYMEHTOB, HEOOXOAUMbLIX O11S
npefocTaBneHnss MyHUUMNanbHOW YCNyrn, B SNEKTPOHHON hopMe npeaycMoTpeHa npu
MOMOLLW MHPOPMALNOHHO-TEXHONOIMYECKON N KOMMYHUKALMOHHOW MHPPaCTPYKTYphbl, B
TOM uncne EgnHoro noprtana rocygapCTBEHHbIX Y MyHULUMNANbHBLIX YCNyr (PYHKUMIA) U
(unn) MopTana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycryr BopoHexckon obnactu.

3.3.2. 3agBuTenb BnpaBe MNOMy4YuTb CBEOEHWA O Xo4e npenoCcTaBleHus
MYHULMNANBLHOW YCNYyrn B 3NEKTPOHHOU hopMe C UCMoSib3oBaHNEM MH(OPMaLUOHHO-
TEXHOJIOrMY4EeCKON U KOMMYHUKaUMOHHOW WHMPACTPYKTypbl, B TOM u4ucrne EauHoro
nopTana rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) u (unu) lMNopTtana
rocygapCTBEHHbIX U MyHULUMNanbHbIX ycnyr BopoHexckon obnacTu.

3.3.3. [lpegoycmoTpeHO nonyyeHne pesynbTata MyHUUMMAnNbHOM YCryrm B
3I1IeKTPOHHOM (hopMme.

3.4. Bsaumogencrteve agMMHUCTPALUM C MHBIMW OpraHamu rocyaapcTBEHHOMU
BNacTu, opraHamuM MECTHOro CamoyrnpasfeHns U OopraHusauusiMu, y4acTBYHOLMMU B
npegocTaBneHn MyHUUMNanNbHbIX YCIyr B 3NIEKTPOHHOW (hopMe.
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Mpn  npepocTaBneHUn  MyHUUMNANbHOW  YyCryrh  He  npegycMOTPeHo
MEeXBEeJOMCTBEHHOE  B3aMMoAenCcTBMe  agMWHUCTPaUUM C  rocyaapCTBEHHbIMU
opraHamu, opraHamMmy¥ MeCTHOro CamoynpaBfeHUs W WUHbIMW OpraHu3auusmu, B TOM
yucne B 3NEKTPOHHON hopMe.

4.¢OprI KOHTPOJA 3a UCMNOJIHEHNEM Aﬂ,MVIHI/ICTpaTVIBHOFO pernamMmeHTa

4.1. TeKkylWWMN KOHTPOMb OpraHu3auuMv npegocTtaBneHns MyHUUMNansHOW ycryru
OCYLLECTBNAETCA [LOSPKHOCTHbIMM  fMUaMM  OpraHa MEeCTHOro  camMoynpaBlieHus,
OTBETCTBEHHbIMM 3a oOpraHusauuto paboTbl NO NPenoCTaBfEHMIO MyHUUMNANbHOM
ycnyru.

4.2. lMepeyvyeHb MWHbIX OOJHKHOCTHbLIX NWUL, agMUHUCTPaLMK, OCYLLECTBNAIOLMNX
TEKYLLUMA KOHTPOSb OpraHvM3auun npeaocTaBfieHUss MyHUUMNANbHOW YyCnyrn, B TOM
yucne peanusauun NpegycMOTPEHHbIX HacToAWUM AOMUHUCTPATUBHBLIM perfaMmeHToM
aAMUHUCTPATUBHBIX Npoueayp, YCTaHaBNMBAETCSs MyHMUMNANbHbIMW  MPaBOBbIMMU
aKkTamMum agMUHUCTPaLnn.

MyHuumMnanbHble cnyxatume, OTBETCTBEHHbIE 3a npegocraeBneHne
MYHUUMNANbHOM YCNYru, HecyT MnepcoHanbHYy OTBETCTBEHHOCTb 3a cobniogeHune
CPOKOB W nopsigka  WUCMOSTHEHUS  KaXOoW  aAMWHUCTPATMBHOW  MNpoLeaypbl,
npegycMOTPEHHON HacToAWMM AOMUHUCTPATUBHBIM perfnaMmeHToOM.

4.3. TekywMn KOHTPOSb OCYLLECTBNSAETCA MNyTeM NpPOBeAEeHUA [OOSMKHOCTHbLIM
NnnUUOM, OTBETCTBEHHbIM 3a  opraHu3aumio  paboTbl MO  NpeaoCTaBfEHUID
MYHUUMNANbHOM YCNyrn, MNPOBEpPOK COOMAEeHMS W UCMNOSIHEHUS COTPYAHMKaMM
nonoXxeHnin AQMMHUCTPATMBHOIO perfnamMmeHTa.

4.4, NpoBeaeHne TeKyLLEro KOHTPOSIS AOIMKHO OCYLLECTBNATLCA HE pexe ABYX pa3s
B rog.

TeKkywmnn KOHTPOMb MOXET ObiTb NNaHOBbIM (OCYLLECTBAATLCA Ha OCHOBaHUU
NnosyrogoBbIX WU rodoBbIX MraHOB paboTbl opraHa MECTHOro camoyrnpasreHus) u
BHEMMNAHOBbIM (NPOBOAUTLCS MO KOHKPETHOMY OOpaLleHuo 3asdBUTENS UMW UHbIX
3amMHTepecoBaHHbIX nuy). pu npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBA3aHHbLIE C MPeAoCTaBfEHNEM MYHULMNANbLHON ycnyrn (KOMMMEKCHbIE MPOBEPKM),
WM BOMNPOCHI, CBSI3aHHbIE C UCMOSMIHEHMEM OTAESbHbIX afMUHUCTPATUBHBIX Npoueayp
(TemaTuyeckme npoBEPKMN).

PesynbTatbl NpoBEpKM OOpPMNAOTCS B BUAE CNpaBKku, B KOTOPOW OTMeYaloTcs
BbIsIBIIEHHbIE HEQOCTATKM U yKa3bIBAOTCA NPEANIOXKEHUS MO UX YCTPAHEHMUIO.

Mo pe3ynbTaTam NpoBeAEHHbIX MPOBEPOK B Criyvyae BbISABNEHUS HAPYLUEHWI NpaB
3asaBuUTENEN BMHOBHbIE NULA MPUBIEKAOTCSA K OTBETCTBEHHOCTU B COOTBETCTBUM C
AEeNCTBYOLLNM 3aKkoHoAaTenbcTBOM Poccunckon depepaumm.

4.5 KoHTponb 3a npedocTaBfeHWeM MyHUUMNANbHOW YCyrM MOXeT OblTb
OCYLLUECTBIEH CO CTOPOHbI rpaxgaH, Mx 06beaMHEHNN N OpraHM3aunin B COOTBETCTBUE C
3akoHogartenscTtBoM Poccuiickon ®eaepaumn.

5. JocynebHbin (BHecyaebHbIN) nopsaok o6xanoBaHus peLleHnin n 4encTBun
(6e3pencTBus) opraHa, NpeaoCcTaBnsaLWEero MyHULMNanbHy ycnyry, 4OMKHOCTHOTO
nvua opraHa, npefoCTaBnsLWero MyHMUMNanbHyo yenyry, Mo MyHUUMnansHOro

cnyxatwiero.

5.1. 3asaButenn wuMeT npaBo Ha obxanoBaHWe peLEeHUA U OENCTBUN
(6e3pencTBmsl) OOIMKHOCTHBIX NWUL, agMUHUCTpauun B gocyaebHom nopsiake, Ha
nonyyeHme nHpopmaummn, Heobxogmmon ona o60CHOBaHNA N PpacCMOTPEHUS XKanoobl.

5.2. 3aaButenb MoXeT obpaTuTbCs C kanobon B TOM 4Uche B cregytowmx
crny4vasx:



1) HapyweHne cpoka perucTpaumm 3adaBfeHnsa 3aaButens o0 okasaHum
MYHMLMNANbLHOWN yCnyru;

2) HapyLLeH1e CpoKka NpeJocTaBeHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHMe y 3aaBUTENA OOKYMEHTOB, HE NMPeAyCMOTPEHHbIX HOPMATUBHbIMU
npaBoBbIMK akTamu Poccuirckon degepaumm, HOPMaATUBHBIMW MNPABOBbLIMU aKTaMu
BopoHexckon obnactu, HOpMaTMBHLIMM  NPAaBOBbIMM  aKTaMu OPraHoB  MECTHOro
camoynpaBneHus Ly6epckoro CenbCcKoro noceneHuns HoBoycmaHckoro
MYHMLMNANbHOIO panoHa BopoHexckomn obnactn gns npeaocTaBneHns
MyHULUMNANbHOW yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX MNpeayCcMOTPEHO
HOpPMaTMBHbIMW NpPaBOBbIMM akTamn Poccuickon degepaumm, HOPMaATUBHbLIMA
npaBoBbIMM akTamu BopoHexckon obnactv HOpMaTMBHLIMM NPAaBOBLIMK  aKTaMu
OpraHoB  MecCcTHOro  camoynpasnenusa  Llly6epckoro  cenbCKkoro  noceneHus
HosoycmaHckoro MYyHULMNANbLHOro panoHa BopoHexckon obnactn gns
npeaocTaBneHNsa MyHULMNANbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NnpeoCTaBneHnn MyHUUMNAnbHON YCNyrn, eCrv OCHOBaHUA OTKa3a He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMM
WHBIMW HOPMAaTMBHbIMK MpaBoBbIMKU akTamu Poccuiickon Pepepaumm, HopmaTUBHLIMU
npaBoBbIMK akTamu BopoHexckon o6nactv HOpMaTMBHLIMU NPAaBOBbIMK  aKTaMu
OpraHoB  MeCTHOro  camoynpasnenusa  Lly6epckoro  cenbCkOro  noceneHus
HoBoycMaHckoro MyHuMumMnanbHOro panoHa BopoHexckon obnactu;

6) 3aTpeboBaHMe C 3aaBUTENA NPU NPEeAoCTaBEHUM MYHULMUNANbHOW YCNyru
nnatbl, He nNpPeaycMOTPEHHON HOPMATMBHbIMKM MNPaBOBbIMM akTamun Poccunckomn
depepaumm, HOPMaTUBHbIMM npaBoOBbIMU akTamm BopoHexckomn
obnactn, HopMaTUBHbLIMW MNPABOBbLIMW aKTaMW OPraHOB MECTHOro CcamoynpaBfeHns
LLly6epckoro cenbckoro noceneHnss HOBOYCMaHCKOro MyHMUMMANbHOIO paroHa
BopoHexckon obnactu;

7) OTKa3 [OOJMPKHOCTHOrO fvua agMUMHUCTPaUMM B UCNPaBNEeHUM LONYLLEHHbIX
one4yaTtok M ownboK B BblAaHHbIX B pesynbTaTe npefocTaBrieHUus MyHUUUnanbHOW
yCnyru AOKyMeHTax NMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCMPaBEeHUMN.

5.3. OcHoBaHuem ans Havana npouenypbl pgocyanebHoro (BHecygoebHoro)
obxxanoBaHusa ABNSETCSA NOCTynMBLUAA Xanoba.

XKanoba moxeT ObiTb HampaBneHa MO Mo4yTe, Yepe3 MHOro(yHKLMOHamNbHbIE
LEeHTpbl, C MCnonb3oBaHnem EAMHOro moprtana rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycnyr (pyHkunn) nmbo [MopTana rocygapCTBEHHbIX W MyHUUMNAMbHbIX  yCRyr
BopoHexckon obnactu, oduumnanbHOro canta agMUHMUCTpaUuK, a Takke MOXeT ObiTb
NPUHSATA NPU JIMYHOM NpUeme 3asaBuUTens.

5.4. Y)Kanoba gomkHa cogepxartb:

- HauMMeHOBaHWe opraHa, npefoCTaBNAWEro MyHUUUNANbHY  yCryry,
dammnmio, UMs, OTYECTBO [OOSMKHOCTHOrO nuua NMbo MyHUUMNANbHOrO Cryallero,
pelieHns n gencteus (6esgencTeme) KOTOporo obxanyrTcs;

- thamunuio, nmsa, otyectBo (NocnegHee - NpPU HanmuMuun), CBeAEHUss O MecTe
XUTEeNbCTBa 3aaBUTENs - PU3nyYeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXoXOeHUs 3asBUTENS - LPUAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYThbl (NPU HanMyMn) U NOYTOBLIM agpec, No
KOTOPbIM AOMMKEH ObITb HanNpaBneH OTBET 3aABUTENNIO;

- cBegeHus 06 obxanyemblx peweHusx W geuncteusax  (6esgenctsun)
aAMWHUCTPaUUK, OOMKHOCTHOrO nuua NMbo MyHUUMNAnbHOro CryXKallero;

- [0OBOAbl, HA OCHOBAHWWM KOTOPbIX 3asiBUTENb HE COrfaceH C peleHneMm WU
JEeNCTBUEM (bespgenctBnemM)  agMMHUCTpaUMKW,  OOMMKHOCTHOro  nuvuya  nmbo
MYHMUMNANbHOIO cnyxawiero. 3assutenemMm MoryT ObiTb npeacTaBneHbl AOKYMEHThI
(npu Hanuuun), nogTBEPXKAAOLWME €ro 40BOAbI, MMBO NX Konuw.



5.5. 3asButenb MoxeT obxanoBaTb pelweHna u aencteus (6esgencreume)
AOIMKHOCTHBLIX 1L, MYHMUMNANbHBIX  CAyXalWuMx  agMUHUCTpauMM  rnaee
agMUHUCTpaLmn (noceneHus).

5.6.[JOfKHOCTHbIE NUUA agMUHUCTPAUUKN, YKa3aHHble B MyHKTE 5.5 HacToswiero
pasgena AOMUHUCTPATUBHOIO perriamMeHTa, NPoBOAAT MNYHbBIN NPpUeM 3adBUTENEN.

JIn4yHbIN NpMeM AOSMKHOCTHbIMM fiMUaMM MNPOBOAMTCS NO NpeABapuUTEnbHON
3anucu. 3anucb 3aaBuTeEner npoBoauTCAa nNpu  NUMYHOM  obpalleHum unmM C
MCNonb3oBaHMEM CpeacTB TenedOoHHOW CBA3WM NO HOMepaM TenedgoHOB, KOTOpble
pasMmeLlalTcad Ha oduuManbHOM canTe agMUHUCTpauum B ceTn WHTepHeT u
MHPOPMALMOHHBIX CTEHOAX.

CneunanncT, OCYLLECTBNSAKOWMIA 3annCb 3asiBUTENEN Ha §UYHbIA  NPUEM,
NHpopMmnpyeT 3asBUTENA O AaTe, BPEMEHU, MecTe npuema, AOSMKHOCTU, hamunuu,
MMEHUN N OTYECTBE AOMKHOCTHOMO NULA, OCYLLIECTBASOLLErO NPUeEM.

5.7. [JomkHOCTHOE nuUOo, YMNOSIHOMOYEHHOE Ha pacCMOTpeHue >xanobbl, unu
aAMWHUCTPaUUS OTKa3bIBalOT B YAOBNETBOPEHUN Xarnobdbl B CrieAyoLmx criyvasx:

1) HanMune BCTYMMBLLENO B 3aKOHHYK CUMY peLleHnsa cyaa, apobuTpaxHoro cyaa
no xanobe o TOM e npegMeTe 1 No TEM Xe& OCHOBaHUAM,;

2) nogaya »xanobbl NMLOM, NOSIHOMOYMSI KOTOPOro He NOATBEPXKAEHbI B NOPSAAKeE,
yCTaHOBMEHHOM 3aKOHOL4AaTENbCTBOM;

3) Hanuuue peweHna no xanobe, NPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHUAMM HacTOALWEro agMUHUCTPATUBHOIO perfiaMeHTa B OTHOLUEHUW TOro Xe
3aABUTENS 1 MO TOMY XXe nNpeamMeTy Xanobbi.

[OmMKHOCTHOE  NMLO, YMOMHOMOYEHHOE Ha pacCMOTpeHune xanobbl, wunm
aAMWHUCTpauus BNpaBe OCTaBUTL anoby 6e3 oTBeTa B CneayoLmnx cry4vasx:

1) Hannune B xanobe HeueH3YypHbIX MO0 OCKOPOUTENBHLIX BbipaXKEHUN, Yrpo3
XN3HW, 340POBbLI0 N MMYLLECTBY AOMKHOCTHOMO NMLA, a Takke YS1eHOB ero CeMbM;

2) OTCyTCTBME BO3MOXHOCTM MpOYMTaTb Kakyt-rnmbo 4acTb TekcTa >xanobbl,
amunuio, MMdA, OTYeCTBO (NpW HanuuuuM) M (UNM) MNOYTOBLIM aApec 3asBuUTens,
yKasaHHble B xarnobe.

5.8. 3asButenn wumerT nNpaBO Ha MONy4YeHUe [LOKYMEHTOB W WHOpMaLmM,
Heob6xoauMbIX AN 060CHOBaHNA N pacCMOTPEHUS XKarnoobi.

5.9. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne naTHaguaTtn pabounx gHen co
[OHS ee peructpaumu, a B criydae obxanosaHust oTkasa agMUHUCTPaUmMn, AOSHKHOCTHOrO
njua agMUHUCTpauMK, B nNpuemMe [OKYMEHTOB Yy 3asiBuTens nubo B ucnpaBneHun
AOMYLEHHbIX OnevYaTtok WM owunbok wnn B criydae obxanoBaHUA HapylleHus
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIEHUN - B TEYEHUE NATU pabounx AHEN Co OHA ee
perncTpauumn.

5.10. He nosgHee OHSA, crneaylowero 3a gHEM MPUHATUSA PELLEeHUsl, yKa3aHHOro B
nyHkTe 5.9 HacToswero AOMUHUCTPATMBHOIO perriameHTa, 3asiBUTento B MMCbMEHHOM
dopmMe M N0 KenaHuw 3asdBUTENst B 3NEKTPOHHOM dopme HanpaBnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.11.[JOfKHOCTHOE NNLO, YMNONHOMOYEHHOE Ha pPacCMOTPEeHue Kamnoodbl, wunu
aAMWHUCTpauus BNpaBe OCTaBUTb xanoby 6e3 oTBeTa B CneayloLmnx cryvasx:

1) Hanuumne B anobe HeueH3YpHbIX NMMB0 OCKOPOUTENbHbLIX BbipaXXeHW, Yrpo3
XW3HW, 340POBbI0 N NUMYLLECTBY AOSMKHOCTHOMO NNLA, a Takke YreHOB ero CEMbM;

2) OTCyTCTBME BO3MOXHOCTW NpounTaTh Kaky-nmbo 4vacTb TekcTa anobbl,
damunuio, MMs, OT4ecTBO (MpPU Hanuuum) M (MNK) MNOYTOBLIN agpec 3asdABuUTens,
yKasaHHble B xanobe.

5.12. B cnyyae yctaHoBneHuss B xode wWnvM Mo pesynbTataMm pacCMOTPEHUs
Xanobbl  NpPU3HAKOB  CcoCTaBa  aAMWHUCTPATUBHOrO  MpPaBOHAPYLUEHUS UMK
NpecTynfieHns, AOMKHOCTHOE NULO, HadeNeHHOEe MOSTHOMOYMAMM MO PacCMOTPEHUIO



xanob, HesamegnuTenbHO HanpaBnsieT MMelLWMecs MaTepuanbl B OpraHbl
NpoKypaTypbl.

MpunoxeHune Ne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

1. MecTto HaxoXaeHus agMunHucTpauun LLy6epckoro CEenbCKOro
nocerneHuna HoBoycmaHckoro MYHULMNANbLHOro panoHa BopoHexckon
obnactu: 396320, BopoHexckass  obnactb, HOBOyCMaHCKUI panoH,  MOCENOK
LLly6epckoe, yn. MNognecHas, 20.

2. Mpadmk paboTbl agMuHUCTpauum LLlybepckoro cenbckoro noceneHus:

noHefenbHWK - naTHUUA: ¢ 08.00 go 16.00;
nepepsi: ¢ 12.00 go 13.00.

CoTpyaHKM agMUHUCTpaLnn LyGepckoro CEerbCKoro
nocernieHns ocyLecTBRSIT MNpueM 3asBUTeNnen B COOTBETCTBMM CO CreadyroLnm
rpadonKom:

noHenenbHUK - 08.00 - 16.00;
naTtHuya - 08.00 - 16.00;
nepepsbis - 12.00 - 13.00.

3. Apgpec odvumanbHoro camvta Lybepckoro cenbckoro noceneHns
HoBoycMaHckoro  MyHuMumMnanbHOro panoHa BopoHexckom obnactm B ceTu
NHTepHeT: www.shuberskoe.poselenie.net, agpec anekTpoOHHOW NOYTbl agMUHUCTPaUUmn
cenbCKoro noceneHus: shubersk.nusm@govvrn.ru.

4. CnpaBoyHbli  TenedoH, akc [na nonyyYyeHus  UHdopmMauuu,
CBSI3aHHOM C NpefoCcTaBneHMeM MyHuuunansHomn ycnyru: (47341) 6-99-05.

KOHTakTHbIN TenedoH AOSMKHOCTHOIO fMua, OTBETCTBEHHOrO 3a nNpuem
npeanoXeHun OT 3aMHTEPECOBaHHbIX Ny, (47341) 6-99-05.

5.ABTOHOMHOE YyuypexaeHne BopoHexckon obrnactn «MHorogyHKUMOHANbHbLIN
LUEeHTp npefocTaBneHusl roCyfapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr» (ganee - AY
«MoL»):

5.1. MecTto HaxoxgeHnsa AY «M®Ll»: 394026, r. BopoHex, yn. dpyxnHHMKOB, 36
(KOMWUHTEPHOBCKMI panoH).

TenedoH ans cnpaBok AY «M®Lly»: (473) 226-99-99.

OduumanbHbin cant AY «MOL» B cetn MHTepHeT: mfc.vrn.ru.

Appec anekTpoHHou no4tbl AY «M®Lly»: odno-okno@mail.ru.

paduk paboTtbl AY «MOLL»:

BTOPHUK, YeTBepr, natHuua: ¢ 09.00 go 18.00;

cpeaga: ¢ 11.00 go 20.00;

cybbota: ¢ 09.00 go 16.45.

5.2. Mecto HaxoxgeHus dwunmana AY «MoL» B HoBoycmaHckom
MyHuMuMnanbHoM panoHe:396310 BopoHexckas obnactb, HoOBOyCMaHCKMM panoH,
c.Hoeas YcmaHb, yn.JleHuHa, 2636

TenedoH ansa cnpasok unuana AY «MOL»: 8 (47341) 5-77-15.

"paduk paboTbl hunmana AY «MOLL»:

noHeadenbHWK, BTOPHUK, cpeaa, Yetsepr ¢ 8.00 4 go 17.00 u.
natHuua ¢ 8.00 4. 0o 15.45 v.
nepepbiB 12.00 4. oo 12.45 u.

MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfnamMeHTy


http://www.shuberskoe.poselenie.net/
mailto:shubersk.nusm@govvrn.ru

mase LLlyGepckoro cenbcKkoro noceneHus

(®.1.0., nacnopTHble AaHHbIE,

agpec MeCTa XUTeJbCTBa 3aFIBVITeJ'IFI)

(HaumeHoBaHMe, MECTO HaXOXAEHUS LOPUANYECKOro Nnua,

.1.0. pykoBogutens)

(N0 AoBEPEHHOCTN B MHTEpECcax)

KOHTaKTHbIN TenedoH

3asiBneHune o npegocTaBneHun nHopmaumum
0 nopsiake NpeaoCTaBMeHUs XUITULHO-KOMMYHarbHbIX YCIyr

ﬂa

dopma 3asBneHus

(.1.0. 3aaButensa (ero ynonmHOMOYEHHOro NpeacTaBnTens))

}J,eIZCTByFI OT MUMEHU

(®.1.0. 3aaBuTens (B criyyae ecnu ero nHTepecsl npeacrasnseT

YMNOJSTHOMOYEHHbIN NPeACcTaBUTenNb))

Ha OCHOBaHUU

(HaI/IMeHOBaHVIe N peKkBU3nTbl JOKYMEHTA, noATBepXxXaarLlero noyiHoMo4na I'Ipe,D,CTaBVITeJ'IFI)

npowy npesocTaBUTb MHe

MHgopMaLmIo o]

(cyTb 3anpoca, TemaTuka, BOMpOChl, HA KOTOpble HEOBXOANMO NOMNYy4YMTb OTBET)

WHdopmauuio npolly NnpeaocTaBuTb:

NOYTOBbLIM OTNpaBneHnem no agpecy:

(mouTOBbLIN agpec C yKkazaHueM nHaekca)




npn finyHOM O6paLLI,eHI/WI no MecCTy nogavun 3adBrI€EHNUA,

B 3NEKTPOHHOM BMAe B NINYHbIA KAOUHET 3aaBUTENS Ha EaovHom noprane
rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHKuun) n (unn) NopTtane rocygapCTBEHHLIX U
MyHUUMNanbHbIX ycnyr BopoHexckon obnactu.

(MocTaBnTb OTMETKY HAaNPOTMB BblIOpAHHOro BapmaHTa.)

MpunoxeHune: Ha n. e 19aka.

B cootBetcTBMM C TpeboBaHusamn GegeparnbHoro 3akoHa ot 27.07.2006 Ne 152-
®3 «O nepcoHanbHbIX AaHHbLIX» Aako cornacue Ha cbop, cuctemaTmsauuio,
HakonneHne, XxpaHeHne, yTouyHeHne (06HOBNEHME, U3MEHEHME), ncrnonb3oBaHue,
pacnpocTpaHeHue (B crny4asix, NpegyCMOTPEHHbIX  AEWCTBYHOLMM  3aKOHOAATENIbCTBOM
Poccuinckon degepaunn) npeaoCcTaBneHHbIX Bbille MNEepCcoHanbHbIX  AaHHbIX. HacToswee
cornacme gaHo MHow 6eccpoyHo (ansa dpusnyeckmx nuu,).

(®.1.0. 3aaeutensa (noanuce) (gata)

nnn ynoJsIHOMO4YeHHOro nmua)

(p,aTa HanpaBneHunda 3anpoca) (I'IO,EI,I'II/ICb 3adasuTena unm ero ynoJiIHoMo4eHHoro I'IpeLI,CTaBI/ITeJ'IFI)

MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfnameHTy

Briok-cxema
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